BOPOXBAHCBKA MICBKA PAJIA

BOPOXBSIHCBHBKA TIMHAJ3IS Ne 4
BOPOXKBSITHCBKOI MICBKOI PAJIM1 CYMCBKOI OBJIACTI

HAKA3
19.12.2025 M. Bopoxoba Nel8-r

IIpo 3aTBepaKeHHA
IncTpykuii 3 gisioBOACTBA Y
Bopoxosincbkiii rimuasii Ned

BignoBigno mo wactunu 4 crarrti 38 3akony Ykpainu «[Ipo moBHy 3aranbHy
CEpENHIO OCBITY», HA BUKOHAHHS Haka3iB Jlep)KaBHOTO MiAMpUEMCTBA «Y KPaTHChKUM
HAyKOBO-JIOCIIHUM 1 HABYAJIbHUN LEHTp MpodJieM cTaHaapTusanii, ceprudikarii ta
akoct» (Il «YxpHAHL») Big 01 ounas 2020 poky Ne 144 «JlepxaBHa
yHiIKOBaHa cHCTeMa JOKyMeHTalli. YHipikoBaHa cHCTeMa OpraHizaliiHo-
po3mnopsauoi JokymeHTalii. Bumoru 1o odpopmiienHs qokymeHTiB» Ta MiHicTepcTBa
PO3BUTKY €KOHOMIKH, TOPIiBIl Ta CUIBCBKOTO TOCHOJAapCTBAa YKpaiHM BIJ
12 6epesns 2021 poxky Ne 526 «Ilpo 3aTBeppKeHHS HalllOHAJIBHOTO KiacudikaTopa
HK 010:2021 Ta ckacyBanHs HamioHaiabHOro Kiacudikaropa JIK 010-98y,
BIJIMOBIAHO 10 TOCTaHOBU KabiHeTy MinicTpiB Ykpainu Bimx 14 kBiTHs 1997 poky
Ne 348 «Ilpo 3aTBepmkeHHs [HCTPYKIIi 3 AIJIOBOJICTBA 3@ 3BE€PHEHHSIMU I'POMAJISH B
opraHax JiepKaBHOI BJIaJ{ 1 MICIIEBOTO CAaMOBPSAYBaHHs, 00'€THAHHSIX TPOMAJISTH, Ha
HiJIPUEMCTBAX, B YCTAHOBAX, OpraHizalisix He3aJeXHO Bil (opMm BIACHOCTI, B
3acobax macoBoi iH(opMalii», Haka3y MiHICTEpCTBA OCBITH 1 HayKu YKpaiHH Bij
25 yepBHsa 2018 poxky Ne 676 «Ilpo 3arBepmkeHHs [HCTpykiii 3 AUIOBOJACTBA IS
3aKJIa/iB 3arajlbHOI CepeAHbOI OCBITH», Haka3y MIHICTEpCTBA FOCTHUIIT YKpaiHU BiJl
05 6epesnst 2012 poky Ne 368/5 «IIpo 3arBep/pxkeHHs Bumor 10 HamucaHHs
HallMEHYBaHHsI IOPUIUYHOT 0COOHU, il BIJOKPEMJIEHOIO MiAPO3ALTY, TPOMaJChKOTrO
dbopMyBaHHsI, 1110 HE Ma€ CTaTyCy IOPUIUIHOI 0cOOH, KpiM opraHizaiii mpodCIIKm,
3rifHo Jmcra MinictepcTBa ocBiTH 1 Hayku Ykpainu Big 03 >xoBtHs 2018 poky
Ne 1/9-596 miomo 3acTOCyBaHHS OKPEMHX IOJOXEHb [HCTPYKIi 3 AIIOBOACTBA Y
3aKJa/1ax 3arajibHOi CepeHbO1 OCBITH Ta MPOTOKOIY 3acCiJaHHs €KCIIePTHOI KOMICIi
Bopox06sucbkoi rimHaszii Ne 4 Big 19.12.2025 poky Ne 1 mono cxBanenss [HCTpykiii
3 IUTOBOJICTBA 3aKiIaay (HOBa PEAaKilis), 3 METOI MPHUBEACHHS JTIJIOBOJICTBA 3aKIIATy
y BIJIMOBIIHICTH JJO HOPMATHBHO BH3HAYEHWX BUMOT 1 CTAHJIApPTIB IIOJ0 OpraHizari
JII0BOJACTBA Yy cepi 3arajabHOi CepeHbOI OCBITH, BCTAHOBJICHHS €IMHUX BHUMOT
I0JI0 JIOKYMEHTYBAHHSI YIMPaBIIHCHKOI 1H(oOpMalii Ta MOCUJICHHS IMEePCOHAIBHOI



BIJIMOBIAAJILHOCTI MpAI[iBHUKIB 3aKJIaly 3a HaJEXHY Oprasisaiiro poOoTH 3
JOKYMEHTaMH,

HAKA3VYIO:

1. 3arBepautu [HCTpYKITiFO 3 AinoBOACTBa Y BopoxOsHChKOT TiMHa3il Ne 4 B
HOBIM penakitii (mam — [acrpykiris) (moxatok 1) Ta OgaHku 3aKkiany (1oaaTku 2-4).
2. 3aCTyHHUKY TUPEKTOpa 3 HaB4aabHO-BUXOBHOI podotu Pesi T. B.:
1) 03HaOMUTH TMPAIliBHUKIB 3aKIaay 31 3MicTOM [HCTpyKIIii
1o 26.12.2025
2) 3a0e31euyBaTy BIPOBADKCHHS [HCTPYKIIi y TPaKTHKY pOOOTH 3aKiIamay
MOCTIIHO.
3. Yuurtento marematuku [epkaua T. M. posmictutu [HCTpyKIlito Ha BeOcanTi
3aKIIajy.
4. VBecru [ncrpykiito B airo 3 01.01.2025.
5. KonTposnb 3a BUKOHAHHSM HakKa3y 3ajHIIao 3a cO0OIO.

JAupexrop Oabsra MIPOHLIHUYEHKO



HonaTtok 1
10 Haka3y BopoxOstHehKoi riMHa3ii Ne 4
19.12.2025 Ne18-r

IHCTPYKIIA

3 pisioBoacTBa y BopoxkOsiHcbKkiii rimuasii Ne 4

I. 3BATAJIBHI HOJIOKEHHSA

1.1. Inctpykuis 3 ainoBoAacTBa y BopoxOsHebkiit rimHazii Ne 4 (mami — [HeTpykiis)
po3po0iena BignoBigHO 10 BUMor 3akoHy Ykpainu «[Ipo moBHy 3araibpHy cepemHio ocBiTy», «IIpo
3BepHEHHsA TpoMaasH», «IIpo moctyn no my6miunoi iHdopmanii», «IIpo 3axuct mepcoHanbHUX
naHux», moctanoB Kabinmery MinictpiB Ykpainu: Bim 08 cepmas 2007 poxy Ne 1004 «IIpo
MPOBEJICHHSI E€KCIEPTU3M LIHHOCTI JOKyMeHTiB», Bin 14 kBitHsA 1997 poky Ne 348 «IIpo
3aTBEPKCHHS [HCTPYKIIIi 3 IITOBOJICTBA 32 3BEPHEHHSAMH I'POMAJISTH B OpraHax Jep:KaBHOI BIAIH 1
MICLIEBOIO CaMOBpslyBaHHs, OO0'€HAaHHAX TIpPOMajsH, Ha MIANPUEMCTBAX, B YCTaHOBax,
OpraHizalfisix He3aJeXHO BiA (opM BIACHOCTI, B 3acobfax MacoBoi iHdopMalii» Ta BifJ
24 Bepecus 2008 poky Ne 858 «IIpo 3atBepmxenns Knacugikaropa 3BepHEeHb I'pOMaJsiH»; HaKa3y
MinictepctBa ocBiTH 1 Hayku Ykpainu Bin 25 yepBHs 2018 poky Ne 676 «IIpo 3arBepmkeHHS
[HCTpyYKIIiT 3 NITOBOJCTBA y 3aKJIaiax 3arajlbHOI CEpeHBOI OCBITHY», HaKa31B MiHiCTepCcTBa FOCTHIII]
Vxkpaiau: Big 18 wepBHsa 2015 poxy Ne 1000/5 «IIpo 3atBepmkenns IlpaBun opranizamii
JJIOBOACTBA Ta apXiBHOTO 30epiraHHs OKYMEHTIB y J€pKaBHHMX OpraHax, opraHax MiCIEBOTO
CaMOBpsIIyBaHHsA, Ha MiANPUEMCTBAX, B YCTaHOBaX i opradizaimisx», Big 19 gepBus 2013 poky
Ne 1227/5 «Ilpo 3aTtBepmkeHHs THUIOBOro MOJOXKEHHS MHPO EKCHEPTHY KOMICII0 JEpyKaBHOTO
OopraHy, OpTraHy MICIIEBOTO CaMOBPSIYBaHHS, JEPKaBHOTO 1 KOMYHAJIBHOTO IiIMPHUEMCTBA,
ycTaHOBM Ta oprasizamii», Big 12 kBitHs 2012 poky Ne 578/5 «IIpo 3arBepmxenns Ilepemiky
TUIOBUX JIOKyYMEHTIB, IO CTBOPIOIOTHCA IiJ dYac MJISUIbHOCTI OpraHiB Jep)KaBHOI Biagu Ta
MICIIEBOT'O CaMOBpSAYBaHHs, I1HIIMX YCTAHOB, MIJNPUEMCTB Ta OpraHizaliil, i3 3a3HAYEHHSIM
CTpOKiB 30epiraHHs nokyMmeHTiB» Ta Big 05 Oepesns 2012 poxy Ne 368/5 «IIpo 3arBepmkeHHs
Bumor g0 HanucaHHS HalMEHyBaHHS IOPUAMYHOI OCOOHM, T BIJOKPEMJICHOTO MigpO3JLTy,
rpoMajZicbkoro (QoOpMyBaHHs, II0 HE Ma€ CTAaTyCcy MOPUIUMYHOI 0coOM, KpiM opranizamii
npodcniikn»; Hakazy MiHicTepcTBa pO3BUTKY €KOHOMIKH, TOPTiBIII Ta CUIBCHKOIO IOCIIOAApPCTBA
Vkpaiau Bix 12 6epe3ns 2021 poxy Ne 526 «IIpo 3aTBepmkeHHS HaIlOHAJIBHOTO KiacudikaTopa
HK 010:2021 Ta ckacyBanHs HamioHanpHOro kiacugikaropa K 010-98»; nakazy Jlep:kaBHOro
MIIMPUEMCTBA «YKPATHCHKUA HAYKOBO-JIOCITITHUM 1 HaBYaJbHUN IEHTP MpOoOJIeM CTaHAapTHU3allii,
ceprudikamii ta sxocti» (Il «YxkpHAHL») Big 01 mumus 2020 poxy Ne 144 «/lepxaBHa
yHi(piKOBaHAa cHcTeMa JOKyMeHTamli. VYHiikoBaHa cHCTeMa OpTaHi3aliifHO-PO3MOPSIUO0]
JTOKyMeHTalli. Bumoru 10 opopMiIeHHs JOKyMEHTIBY.

1.2. s THCTpyKIlisI BCTAHOBJIIOE €IWHI BHUMOTH IIOJO JOKYMEHTYBAaHHs YIIPaBIiHCHKOI
iHpopmarii Ta opranizauii poOoTH 3 JOoKyMeHTaMu y BopoxOsHcekil riMHaszii Ne 4, a Takox
3pa3KH Ta TEepeiiK JTOKYMEHTIB, II0 00OB’SI3KOBO CTBOPIOIOTHCS INiJ 4Yac MisUTBHOCTI 3aKiamny i3
3a3HaYCHHSAM CTPOKIB 30epiranHsi.

1.3. JlorpumaHHs BHUMOT 1 pPEKOMEHAANIN IIOJ0 JOKYMEHTYBAaHHS YIPaBIiHCHKOT
iHpopmamii Ta opranizamii poOOTH 3 TOKYMEHTaMH, BCTaHOBJICHUX Ii€r0 [HCTpykuieo, €
000B’3KOBUM I BCiX TpAIiBHUKIB 3akiany. [IpamiBHUKM 3akiaay MpU MPUAHATTI Ha poOOTYy
MOBHMHHI OyTH 03HailoMIIeH1 3 BUMOoraMu [HCTpyKIii Ta BUKOHYBATH iX.

1.4. JlepxxaBuuii Harmsiag (KOHTPOJIb) 3a BUKOHAHHAM BUMOT mi€l [HCTpykmii 371HCHIOE
Jlep:kaBHa ciy>k0a SKOCTI OCBITH YKpaiHH Ta ii TEepUTOpiajbHI OpraHd, SIKUM MiANOPSIKOBAHUN
3aKal.

1.5. BignoBiganpHICTh 3a SKICTh MIATOTOBKA Ta OGOPMIICHHS Ha HAJEKHOMY piBHI
JIOKYMEHTIB, a TaKOX 3a 30epeKeHICTh CIyKO0BUX TOKYMEHTIB Ta iHGOpMaIlii, sIKky BOHH MICTSTb,



(byHKIIIOHYBaHHS CUCTEMH 3aXHUCTy JOKYMEHTAIIHHOTO (POHAY BiJ HE3aKOHHOTO JOCTYITy, BTpaTy 1
HECAHKI[IOHOBAHE 3HUIICHHS JOKYMEHTIB, TIOPYIICHHS MPAaBHJI KOPUCTYBAHHS JIOKyMCHTAMH HECE
KEpIBHUK 3aKJay.

1.6.Y 3akmami JAiTOBOACTBO  3HIMCHIOETHCS —JIEPKABHOIO MOBOIO, KpIM  BHIIQJIKIB,
nepen0aYeHnX 3aKOHOJIAaBCTBOM MPO MOBHU B YKpaiHi. JIOKyMEHTH, sSIKi HaJCHJIAIOThCS 1HO3EMHHM
aapecataMm, 0pOPMITIOIOTECS YKPATHCHKOK MOBOIO, 200 MOBOIO JiepKaBH-ajipecara, abo OJHI€I0 3
MOB MIDKHAPOJIHOTO CITUIKYBaHHS.

1.7. Oprani3ariist AUTOBOJICTBA i KOHTPOJb 32 CBOEYACHUM PO3TIISIIOM Ta MPOXOHKCHHSIM
JIOKYMEHTIB y 3aKyajli 31HCHIOIOTHCSA BIANMOBITAIBHOK 0C0000 (0c00aMH), sKi MPU3HAYAOTHCS
KepiBHUKOM 3akiiany. OOOB’SI3KM TakuX 0cCi0 OOOB’SI3KOBO 3a3HAYAIOTHCS B iXHIX IOCAIOBUX
THCTPYKIIAX.

1.8. Oprani3amis IiUIOBOJACTBA OKPEMHX HAMPSMKIB MiSJIBHOCTI 3aKiagy IMOKJIATAEThCS Ha
M0CaIoBUX 0OCi0 BIAMOBIAHO A0 iX PYHKIIIOHATBHUX 00OB’SI3KIB.

1.9. ®ynknii BeAeHHs apXiBy 3aKiaay TOKIQJAIOTHCA HA MPHU3HAUYEHY KEPIBHUKOM
BIIMOBITAJIbHY 0C00Y, Yy MOCa0BIi IHCTPYKIIIT SKOI 3a3HAYAFOTHCS BIJIMOBIIHI IIpaBa, 000B’SI3KH Ta
BiJINOBIAANIbHICTh. KepiBHUK 3aKiaay CIUIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHHMKAaMH) 3000B’s3aHl
3a0e3MeunTH apXiBHE 30epiranHs JOKYMEHTIB HEOOX1THUM NMPUMIILIEHHIM Ta 00J1aTHAHHSIM.

1.10. 3axiag MOXe CTBOPIOBATH JIOKYMEHTH TUMYacoBoro (10 10 pokiB BKIIFOYHO) CTPOKY
30epiraHHg IUIIEe B EJEKTPOHHIM (opMi 3a yMOBH HAsBHOCTI BIAMOBITHOTO TEXHIYHOTO
3a0e3mneueHHs 3 ypaxyBaHHSM BUMOT 3aKOHO/IaBCTBa Y KpaiHu Ta 1i€i [HeTpykii.

1.11. Topsaok opraxi3ariii 1iJI0BOJICTBA 3a 3BEPHEHHSAMH TpoMaisiH (Po3aia 7) Ta 3anuramu
Ha myOmiuny iHpopmariiro (momaTok 1) Bu3HauvaeThes 3akoHamu YkKpainu «IIpo 3BepHEHHS
rpomaasa», «I[Ipo goctym nmo myGmiunoi iHGopmarii», «IIpo 3axucT mepcoHANBHUX TaHUX», a
Tako)k moctaHoBamu KaOinety MinictpiB Ykpainu Big 14 xBitHs 1997 poky Ne 348 «IIpo
3aTBep/KeHHS [HCTPYKIIIT 3 NLTOBOJICTBA 32 3BEPHEHHSIMH TPOMAJISIH B OpraHax Jep>KaBHOI BIaaH 1
MICIIEBOTO CaMOBPSIyBaHHS, O0'€THAHHSAX TPOMAJIH, HA MIJANPUEMCTBAX, B YCTaHOBAX,
Oprasizamisix He3aJexHO Big (opMm BIacHOCTI, B 3acobax MacoBoi iHpopMarii» Ta Bia
24 Bepecust 2008 poxy Ne 858 «IIpo 3aTBepmxenns KiracudikaTopa 3BepHEHb TPOMaJISTHY.

II. JOKYMEHTYBAHHS YIIPABJIHCBKOI IH®OPMAIIIT
1. 3aranbHi BUMOIH /10 CTBOPEHHS YNPABJIIHCHKHX IOKYMEHTIB

1.1. JloxyMeHTyBaHHS yMpaBIIHChKOI 1H(oOpMAIi 3akiaay TMOJsIrae y CTBOPEHHI
JIOKYMEHTIB, IO CIPSMOBAaHI Ha BUPILICHHS YNPABIIHCHKUX pimeHb. CTBOPIOBaHI YNpaBIiHCBHKI
JIOKYMEHTH TTOBMHHI BIJIMOBIIaTH MMPABOBOMY CTAaTYCy 3aKJIay.

1.2.TIpaBo Ha CTBOpPEHHs, MIMUCAHHS, MOTOKEHHS, 3aTBEpPKEHHS JIOKYMEHTIB
BHU3HAYAIOTHCSA aKTaMH 3aKoHoJaBcTBa, CTaTyToM 3akjaay, TIOJOXKCHHSIMH 1 ITOCaJIOBUMHU
THCTPYKIISIMH.

1.3. Ha3Bu BuUIIB JOKYMEHTIB (Haka3, MPOTOKOJ, OMOBiJHA 3amUCKa TOIIO) MAaloTh
BIJIMOBIIATH Ha3BaM, Iepen0avYeHuM Haka3oM MiHICTEpCTBA PO3BUTKY C€KOHOMIKH, TOPTIBIII Ta
cimeCchKOro rocmomapctBa Ykpainm Bim 12 O6epesns 2021 poky Ne 526 «IIpo 3aTBepmkeHHS
HarioHaneHOTO Kimacudikatopa HK 010:2021 Ta ckacyBaHHs HalioHaJbHOTO Kiacudikatopa JIK
010-98» (momaTok 2).

1.4. OpranizamiiHo-po3nopsI4a JOKyMEHTAIIis 3aKIay TOIUIIETHCS Ha!

opranizauniiiny (Cratyr, KonextuBuuii norosip, IIpaBuna BTP, monoxxeHHS, MOpPSIKH,
perJIaMeHTH, 0Ca 0Bl IHCTPYKIIii, IITaTHI PO3IHCH, TOTOBOPH TOLIO);

po3nopsady (Hakasm);


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

iHopmaIiiHO-aHAMITHYHY (aKTH, JOBIJIKH, 3asBH, TOMOBIAHI Ta TMOSCHIOBAJIBbHI 3aIUCKH,
MIPOTOKOJIU, CITYKOOB1 JINCTH TOLIO).

1.5. OdopmiieHHS PEKBI3HUTIB OPraHi3amiifHO-PO3MOPSAU0l JTOKYMEHTAIll Ta MOPSJIOK iX
po3TalTyBaHHS MalOTh BiAMOBiZaTH Hakazy [lepaBHOTO MiINpUEMCTBA «YKpaiHCHKHH HAyKOBO-
JOCJIIHMA 1 HaBYAJbHUW WEHTP NpoOsieM craHmaptusamii, ceptudikamii Ta skoctiy (I
«YxkpHAHL») Big 01 munas 2020 poky Ne 144 «JlepxaBHa yHi(ikoBaHa CHCTEMa TOKYMEHTAIIli.
VHidikoBaHa cHCTeMa OpTraHi3alliiHO-PO3MOpsAIY0i JoKyMeHTamii. Bumornm m0 odopmiieHHs
nokymentiy (nam — JICTY) (momaTok 3).

1.6. Bumorn 10 o0QGOpMICHHS JOKYMEHTIB, II[0 BHUIOTOBISIOTECS 33 JOMOMOTOKO
KOMIT FOTEPHOT TeXHIKH, HABEJICHO y A0AATKY 4 1o 1i€ei [HeTpyKii.

Oprasi3aiiifHo-po3Mnops/I4i JOKYMEHTH BHTOTOBIISIIOTH 3a JIOIIOMOI'OK0 aBTOMATH30BAaHUX
Ta/a00 APYyKyBaIBHHUX 3aCO0IB.

Oxpemi BHYTpIillIHI JTOKyMEHTH (3asBH, MOSICHIOBAJbHI Ta JOMOBIJHI 3alKMCKH TOIIO),
aBTOpaMH SKHX € TOocajoBi Ta iHOI (i3u4yHi 0coOM, AOMYCTUMO O(GOPMITIOBATH PYKOIHUCHUM
CIOCOOOM.

1.7. Haka3u 3akinaay Moske OyTH BIAMIHEHO (3MIHEHO, IOIOBHEHO) JIMIIIE HOBUMHU HaKa3aMHU.
OpraHnizaiiiiHi Ta po3nopsia4l JOKYMEHTH 3aKIady JOBOISATHCS 0 BUKOHABIIIB Y BUTIISAII KOMiit abo
BUTSITIB.

1.8. Xix oOroBopeHHs MHWTaHb 1 PIIICHb, IO MPUHAMAIOTHCS Ha 3aCiTaHHAX KOJICTiadbHUX
opraniB (panax, 30opax, Hapaaax) 3akiagy, GIKCyeTbest y MpoTokoii. [IpoTokonu ckiagaroThes Ha
IiJICTaBl 3amMCiB, 3pO0JICHUX IIiJl Yac 3acCilaHHs, Ta JOKYMEHTIB, HiATOTOBJICHUX JO 3aCilaHHS
(TekcTiB Ta Te3 JOMOBIiZeH 1 BUCTYIIB, OBIIOK, MPOEKTIB pilllcHb, MOPSAAKY JIEHHOTO, CIUCKY
3aMpOIIEHUX TOIIIO).

2. Bi1aHKH 10KYMEHTIB

2.1. Oprani3zaiiifHo-po3nopaI4i JTOKyMEHTH O(OpPMIIIOIOTbCS Ha OJaHKax 3akiaay, IO
BHUTOTOBJISTFOTHCSA 3T11HO 3 BuMoramu JICTY Ta i€l [acTpykmii.

bnaHku BHUrOTOBIAIOTBCSA JIPYKApCHbKHUM CIIOCOOOM a0o0 3a JOMOMOrOI0 KOMIT IOTEPHOI
TEXHIKHU Ha Iarepi BUCOKOI AKOCTI papOaMu HACHUEHUX KOJIbOPIB.

Jlist BUTOTOBIIEHHST OJIaHKa PO3poOIsiEThes oro MakeT y MacmTabi 1:1, Ha sitkoMy MaroTh
OyTH HaHECEH! IMOCTiHHI PEeKBI3UTH OJIaHKa, HEOOXITHI BIAMITKH I TEPEMIHHUX PEKBI3HUTIB, a
TaKO’K 3a3HAYEHI PO3MipH 30H PO3TAIITyBaHHs PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPIKYIOTHCS] HAKA30M 3aKJIamy.
2.3. Y 3akiagax MOXYTh BUKOPHCTOBYBATHUCS TaKi OJIaHKU JTOKYMEHTIB:

3arajlbHUN OJIaHK U1 CTBOPEHHS PI3HUX BHIIB JIOKYMEHTIB (0e€3 3a3HaueHHs y OJaHKy
Ha3BU BUJY JIOKyMEHTa) (101aTOK 5);

OmaHK 1ucTa (104aTOK 6);
OnaHK Haka3y (10aaToK 7).

2.4. He na Omankax OGOPMIIOIOTHCSA NEAKi BHYTPIIIHI JOKYMEHTH (3asBH TpaIliBHUKIB,
JIOTIOBITHI 3aITMCKH, JIOBIJIKH TOIIIO).

3. lleyarku

3.1. ITocamoBi ocobu 3akiany MANUCYIOTh TOKYMEHTH Y MeEXKaxX CBOIX IOBHOBa)KCHb,
BU3HAUYEHUX 3aKOHOJABCTBOM YKpaiHu, CTaTyToM 3akiaay, IOCaJOBUMHU IHCTPYKLISIMHU, HaKa3aMu
PO pO3MOiIT 000B’SA3KIB MK KEPIBHUIITBOM 3aKJIaAy TOMIO.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

Binbutkom nevaTku (3a HAIBHOCTI) 3aCBIIUY€ETHCS TIAIUC MTOCAA0BOI 0COOHM HA IOKYMEHTax
13 MUTaHb OpraHi3aniiHoOi Ta (PiHAHCOBO-TOCHOAAPCHKOI MISTIBHOCTI 3a MEPeTikoM JOKYMEHTIB, Ha
SKUX IJAMAC IT0CaJ0BOI OCOOM 3acBiAUyeThCs BIAOMTKOM II€YaTKH 3aKJIaay, HaBCACHHM Y
noaatky 8 wiei [HcTpyKmii.

BinOutok TmeuaTku CTaBUTBCS Tak, 100 BIH OXOIUIIOBAaB OCTaHHI KiUIbKa JITEp
HallMEHYBaHHs TOCaay ocoOwW, sKa Mmiamucaia JOKYMEHT, ajie He MiAMKC MOocaloBoi ocodu, abo
MPOCTABIIETHCS HA OKPEMO BUILICHOMY JIJIS ITLOTO MicIi 3 BiAMITKOIO «M. IL».

3.2. Y 3akmaji 3aCTOCOBYIOTHCS IITaMIH 3 MOBHUM HaiMEHYBAaHHSM 3aKjaly Ta iHIIMMHU
pEeKBi3UTaMH OJIaHKA.

3.3. Haka3zom KepiBHUKA 3aKJIaJly BU3HAYAIOTHCS MOPSJOK BUKOPUCTAHHS, Miclie 30epiranHs
MeYaTKH 3aKJIaay 1 ocaoBi 0coOM, BiAMOBIMANBHI 3a ii 30epiraHHs, a TaKOX IEPEeIIiK MOCaT0BHX
0Ci0, MiNUCH STKUX CKPITUTIOIOTHCS TIEYaTKOIO 3aKIIady.

3.4. O6miK ycixX meYaToK Ta MITaMIIiB, IO 3aCTOCOBYIOTBHCS Y 3aKJaji, BEACTbCSA y KypHai
3a ¢opMoI0, HaBeACHOKW Yy AoAaTKy 9 no miei [HcTpykii. Bumaya nmedaTok, mramMiiiB mocagoBUM
0co0aM 3/1ICHIOEThCS i MiMUC Y BiJIOBITHOMY KYPHAJI.

3.5. IleuaTku 30epiraroThes y ceidax, o HaiifHO 3aMUKAIOTHCS 1 OTIeYaTyIOThCS.

3.6. [lepeBipka HaAsSBHOCTI TMEYaTOK 1 INTaMMiB 3MIMCHIOETBCA IIOPOKY KOMICI€RO,
MPHU3HAYCHOIO HAKa30M KepiBHHKA 3aKJIay, Ta 0hOpPMITIOETCS aKTOM.

4. laTyBaHH# YIPABJiHCHKUX JOKYMEHTIB

4.1. JlaTor0 TOKYMEHTa € BIAMOBIAHO JaTa MOTro MiAMHCAHHS, 3aTBEPKCHHS, MPUAHSITTS,
peectpariii abo ckiameHHs (A7 aKTiB), 3aCiaHHS KOJETiadbHOTO opraHy (Ans mpoTokomdiB). [aty
odopmitsiroTh BiamosigHO 10 JICTY 4163-2020 mudposuM abo c10BeCHO-IIM(PPOBUM CIIOCOOOM.

JaTta minnmucaHHs, 3aTBEP/KCHHs, MPUUHATTS a00 peecTpallii JOKyMEHTa O(QOPMIIIOIOThH
nudpoBum cnocobom. EmemenTH naTu HaBOAATH apaOCBKUMH IHPPaMH B OJWUH PAIOK Y
MOCITITOBHOCTI: YHCIIO, MICSAIIb, PIK.

01.09.2021
Jlaty 103BOJIEHO O)OPMITIOBATH Y MOCIIAOBHOCTI: PiK, MiCSIlb, YUCJIO.

2021.09.01

Y HOpPMaTHBHO-TIPABOBUX aKTax 1 (PIHAHCOBMX JOKYMEHTaxX 3aCTOCOBYIOTH CIIOBECHO-
nudpoBuii crocid opopMITIOBaHHS AaTH, HATPUKIIA;

01 Bepecust 2021 poky
CrnoBo «pik» MOKHA BXKHBATH y CKOPOYCHOMY BapiaHTi:
01 Bepecust 2021 p.

JlaTy mianmucaHHS TPOCTABISAIOTH Y JIBIA BEpXHIM YacTWHI JOKyMEHTa TOpsa 13
peecTpaniiHUM IHAEKCOM Ha CIEUialbHO BIJBEACHOMY Micli Ha OyaHKy. SIKIIO0 JOKyMEHT
CKJIaJICHUI HEe Ha OJIaHKY, OTO 1aTy MPOCTABISIOTh HUKYE ITiIITUCY JIIBOPYY.

JlaTa cibHOTO JOKYMEHTA ABOX a00 OUTBIIOT KIIBKOCTI YCTAHOB — €IMHA 1 BIIMOBIAA€ ATi
MI3HIIIOTO MAMUCy. Y Pi3HUX PEKBI3UTaxX OJHOTO JOKyMEHTa JaTta Moke OyTu odopmileHa SK
CJIOBECHO-IIM(POBUM CTIIOCOOOM, TaK 1 IIUPPOBUM.

VY choiapHUX JOKyMEHTaX, MIATOTOBJICHHX BiJl iMEHI ABOX 1 OUIbIIE FOPUAMYHUX OCIO,
3a3HAYAIOTH OJIHY JIATy, IO BiIMOBIAA€E AaTi MPOCTABICHHSI OCTAHHBOTO ITiJIITUCY.

Jaty nokyMeHTa Ha OJaHKY MPOCTaBISAIOTh Y CHEIialbHO BIIBEJCHOMY MICIIi.



VY BHYTpINIHIX CIIy)KOO0BHX JTOKYMEHTax (3asBax, MOMOBIAHUX 1 MOSCHIOBAJLHUX 3aIMCKaX
TOII0), OPOPMIICHHX HE Ha OJIAHKY, ATy MPOCTABISAIOTH JIIBOPYY BiJ 0COOMCTOrO MiMUCY aBTOpa
JOKYMEHTA.

VY pa3i 3actocyBanHs iH(pOpMaIiifHUX (aBTOMAaTH30BaHKUX) CUCTEM OpraHi3ailii JiIOBOICTBA
JIOITyCTUMO TIPOCTABIISATH JaTy pPEECTparii JTOKyMEHTa Yy CKIalai mTpux-koay adbo QR-komy, mo
CTBOPIOETHCS 3ac00aMH 1i€T CUCTEMH, 3TiIHO 3 mocTaHoBolo Kabinety MiHicTpiB YkpaiHu.

HITpux-KOA MPOCTaBIAIOTH Y IIEHTPI HIKHBOTO ITOJIS TIEPIOi CTOPiHKM ToKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi HIEpIIOi CTOPIHKH JOKYMEHTA.

4.2.Yci PEeKBI3UTH Ha JOKYMEHTI, TOB’SI3aHI 3 HOro MNPOXOKCHHSAM 1 BHUKOHAHHSM,
JATYIOThCS 1 MIAMHUCYIOThCA. JlaTa TOKyMEHTa MPOCTaBISIETHCS TIOCAI0BOIO 0CO00I0, sIKa HOTO Bi3YE,
MOTroJKye ab0 3aTBep UKYyE. JlaTa 3a3HAYAETHCS HIDKYE MIAMKUCY JIBOPYY.

4.3. Ilig wac peectpamii JOKyMEeHTa HOrO Jara MpPOCTaBISIETHCS Yy JBiM BEpxHiM yacThHi
JIOKyMEHTa Ha CIeliaJIbHO BIJBEICHOMY MICIIl Ha OJIaHKY. Y JOKYMEHTax, CKJIaJICHUX HE Ha OJIaHKY
(3asBM TpAIiBHUKIB, JOMOBIAHI 3alMCKH, JOBIAKK TOINO), JaTa MPOCTABISETHCS aBTOPOM
JOKYMEHTa HWKUE MIAMHCY.

4.4. Ha noxyMeHTi, BUJaHOMY JIBOMa abo O1Ibllle yCTaHOBaMU, 3a3HAYa€ThCA OJIHA JaTa, sKa
BIJIMIOBI/Ia€ AaTi OCTAHHBOTO MiATMHCY.

5. [loromzkeHHs1 yIpaBJIiHCBKUX JOKYMEHTIB

5.1. YV pa3i BUHUKHEHHS MOTPeOH y MPOBEACHHI OI[IHKU JOLLUIFHOCTI CTBOPEHHS JIOKyMEHTA,
HOro OOIPYHTOBAHOCTI Ta BIANOBIJHOCTI 3aKOHOJABCTBY 3[1MCHIOETHCS TOTO/DKEHHS MPOEKTY
JIOKYMEHTA.

5.2. [ToromkeHHsT MOXKe 3TIHCHIOBATHCH SIK Y 3aKJIa/Ii IIOCaJI0BUMHU 0COOaMH, SIKi BiJ[IIOB1THO
0 1X KOMIIeTeHILIi BUPINIYIOTh MUTAHHA, TMOPYIIEHI B MPOEKTI JOKyMEHTa (BHYTpILIHE
MOTO/KEHHS), TaKk 1 3a 1 MeXaMu IHIIMMU 3alHTEPECOBAHMMHU YCTaHOBaMH (30BHILIHE
TTOTOJIKCHHS ).

5.3. BuyTpimHe moOromkeHHss OQOPMISIOTh IUIAXOM IPOCTABJISIHHSA — BI3HM,  sKa
opopmnsierscss BiamoBimHo 1m0 ACTY. I'pud moromkeHHs pO3MINIYIOTh HIKYE PEKBI3UTY
«[ligmucy.

3actynHuk aupekrtopa 3 HBP
Hianuc Baacue im’s1, IIPI3BUIIE
05.11.2022

Ao JOKYMEHT TIOTO/KYE TI0caJoBa 0co0a CTOPOHHBOI FOPHAMYHOI 0COOH, 10
MMOBHOBA)KEHb SKOI HAJECKUTh TOTOJKCHHS NHUTAaHb, HABEJCHUX y IHOMY JOKYMEHTi, TO Tpud
Moro/KeHHsT  (CXBaJIeHHs) ckiamaetbess 31 cioBa [IOI'OJIKVYIO, HaiimeHyBaHHS TIOCaau
(HaliMeHyBaHHS IOPHIMYHOI 0COOM € CKJIaJOBOI0 YaCTHHOIO HAaMEHYBaHHS I0Ca/n), OCOOUCTOTO
I JITHACY, BJIACHOTO 1MEHi, TPi3BUINA OCOOH Ta IaTH MOTOKEHHS.

MNOIroJKY1I0

JupexTop rimuasii Ne 2

ignuc Baacue im’s1, IPI3BUIIE
01.09.2022


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

SIKIIO TOKYMEHT TOTO/KYIOTh (CXBaJIOIOTh) IHIIMM JOKYMEHTOM (JIMCTOM, HMPOTOKOJIOM,
aKTOM TOIIO), TO Tpud TOroKeHHs (cxBaleHHs) ckmamaeTbest 31 cioa [TOTOJKEHO
(CXBAJIEHO), Ha3Bu BUaY IMOTOKYBAJIBHOTO JOKYMEHTa B HAa3MBHOMY BiJMiHKY, HOro aaTd i
HOMepa.

MOrOKEHO

IIporokoJ 3acinanus
neaaroriyHoi paau 3aKJjaaay

30.08.2022 Ne 1

CXBAJIEHO

IIpoTokoJ 3acinanus
eKCIePTHOI KoMicii 3akaaxy

30.08.2022 Ne 1

5.4. Bi3u npocTaBisilOTbCS HAa NPUMIPHUKAX JOKYMEHTIB, L0 3aJMINAIOTBCA Y 3aKiajl.
[IpoexTH po3nopsAIUINX JOKYMEHTIB Bi3yIOThCS HAa NEPLUIOMY IPUMIPHHUKY.

3actynHuk nupexropa 3 HBP
Hignuc Baacue im’s, IIPI3BUILE
18.09.2022

3actynHuk aupekropa 3 HBP

[Tinmmuc Bimacue im’s, ITIPI3BULIE
3ayBaskeHHs i MPoONoO3uLii 101a10THCA
18.09.2022

5.5. Ilepenik mocagoBux ociO, SKi MOBMHHI 3aBi3yBaTW JOKYMEHT Y 3aKJaji, BH3HA4Yae
NPAIiBHUK, SIKHH CTBOPIOE JIOKYMEHT, BUXOJISTYH 3 IOT0 3MICTY.

5.6. BHyTpilIHe MOToKEHHS MPOEKTY TOKYMEHTA 3aJI€KHO BijJl HOTO 3MICTy TIPOBOJIUTHLCS B
Takid TOCIIZIOBHOCTI: TPALiBHUKOM, SIKHH IMIiATOTYBaB JIOKYMEHT, KEpPIBHUKOM CTPYKTYypHOTO
HiIpO3A1Ty, B SKOMY HOT'O CTBOPEHO, IMOCAA0BUMHU 0CO0AMH, sIKi 3a3HAYCHI Y MPOEKTI IOKYMEHTA K
BUKOHABIII, 3aCTYIIHUKOM KEpiBHHMKA 3aKjany, SIKUH BIAMOBiAAa€ 3a TMHTaHHS, IO MICTATHCS B
IPOEKTI JOKYMEHTA.

5.7.3a 3MICT JMOKyMeHTa, SIKHU BI3yEThCA KiTbKOMa 0OCOOaMH, Taki 0COOM BIIIMOBITAIOTH
3T1IHO 3 KOMIIETEHIIICIO.

5.8. Slkmo y mpomeci Bi3yBaHHA JO TPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MiHH, BiH
HiAJIsTae JOOMPaLOBaHHIO, TepeIpyKyBaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TOTOMKEHHSI TPOEKTIB JOKYMEHTIB MOXe OyTH O(OpMICHO apKyliem
HOTOJ/DKEHHS, I'pU(OM IOTOJKEHHS, JIOBIIKOIO NP0 TIOrOJKEHHS, JUCTOM IOTO/KEHHS abo
MPEACTABICHHSIM TPOTOKOIY OOTOBOPEHHSI TMPOEKTY JOKYMEHTa Ha 3acilaHHI KOJeETiaJlbHOTO
oprasy.

5.10. ApKymI MOTOKEHHS CKIAIAEThCs Y pasi, KO 3MICT JOKYMEHTA CTOCYEThCS O1JIbIIe
HDK TpbOX YCTaHOB (3akKiafiB), MpO IO POOUTHCS BIAMITKA Y JTOKYMEHTI Ha Micli Tpuda
MOTOJKCHHSI, HATTPHUKIIAT: «APKYII MOTOIKeHHSI 10/1a€ThCSD».



5.11. Apkyur noromkeHHs: 0pOpMIISETHCS 32 TaKOKO (HOPMOIO:

APKYUI NOT'OAKEHHSA
Ha3Ba npoexTy 10KyMeHTa
Ha3Ba nmocaau IMignuc Baacue im’s, IPI3BUIIE
Jlara

[Tinrmuc mocagoBoi 0coOM CKPITUTFOETHCS TIEYATKOIO 3aKIany (3a HasBHOCTI).

5.12. Koxna 3 ycTaHOB (3aKJIafiB), sIKi HAJICIAHO MPOEKT TOKYMEHTa Ha IOTOKECHHS,
MOKE HaJaBaTH OKPEeMHH apKyll IIOTO/DKCHHS, a00 apKyml TIOTO/KEHHS —IepeNaeThes
3alHTEPECOBAHMM yCTAaHOBaM (3aKja/iaM) y TOCHTiIOBHOCTI, BU3HAUEHIH YCTaHOBOIO (3aKJIaJI0M) —
aBTOPOM TMPOEKTY JOKyMeHTa. ApKymr abo apKymr TOTO/pKeHHS 30epiraloTbesi pa3oM 3
JOKYMEHTOM, SIKMi OYJIO TOTOKEHO.

5.13. 3oBHINTHE TOTOHKEHHS Y pa3i MOTpeOr, BU3HAYEHOT 3aKOHOABCTBOM, 3/IIMCHIOETHCS Y
TaKii MOCIIiTOBHOCTI:

3 YCTaHOBAMH OJTHAKOBOTO PiBHS Ta IHIIMMH YCTaHOBAMH;
13 TPOMaJZICBKUMH OpTaHi3alisiMu;
3 OpraHamH, SKi 3MIMCHIOIOTH JIEp>KaBHUN KOHTPOJIb Y MEBHiH cdepi;
3 yCTaHOBAaMH BHILIOTO PiBHSL.
6. 3aTBepI:KeHHS YNPABJIIHCbKUX IOKYMEHTIB

6.1. 3aTBep/KCHHS YNIPABIIHCHKUX JIOKYMCHTIB 3IHCHIOETHCS OCOOHMCTO KEPIBHUKOM
3aKiany abo Haka3oM (B OKpPEMHUX BHIIAJIKaX MPOTOKOJIOM) 3aKIaay 13 3a3HAUEHHSM Ha JOKYMEHTI
rpuda 3aTBepIKEHHS, 0OPMIICHOTO BiIMOBITHUM YHHOM.

6.2. Hakazom 3akiamy 3aTBEpKYIOTbCS TIOJIOKEHHS TPO CTPYKTYPHI MAPO3JILIH,
IHCTpPYKIIii, MpaBuia, MOPSAKKA Ta 1HINI JTOKYMEHTH HOPMATHBHO-IIPABOBOIO ab0 HOPMATHBHOTO
XapakTepy.

VY pasi 3aTBepIKCHHS AOKYMEHTa DIICHHSM KOJIETiaJbHOTO OpraHy rpud 3aTBepIKEHHS
cknamaetecs 31 cnoBa 3ATBEPIDKEHO (6Ge3 namok), Ha3BW, JaTh 1 HOMepa JOKYMEHTa Yy
Ha3MBHOMY BIIMIHKY.

3ATBEPKEHO

IIpoToxo 3acinanns negaroriuyHoi pagu
rimuasii Ne 3

25.12.2021 Ne 5

6.3. KepiBHMKOM 3aKkiagy OCOOMCTO 3aTBEPAXKYIOTHCS JIOKYMEHTH, IO HE IMOTPeOyIOTh
JIOIATKOBUX BKa31BOK, 3aBJaHb IIOJI0 iX yMPOBa/KEHHS a00 BUKOHAHHS (IOJOXKEHHS (CTATyTH)
3aKiaay, MPOTOKOJHM, aKTH, TUIAHU, 3BITH, KOIITOPHCH, IITATHI PO3MHCH, MOCAJOBI IHCTPYKIIIi,
MporpamMu, HOPMaTHUBH TOIIIO).

3ATBEPIXYIO

JMupexTop rimaasii Ne 3

ignuc Baacue im’s1, IPI3BUIIE
01.09.2022

6.3. [lepenix BUAIB JOKYMEHTIB, IO MalOTh OyTH 3aTBEP/KEHI 3 MPOCTABISHHAM TpHda
3aTBEpKCHHS, BU3HAYAE 3aKJIa/l Ha Mi/ICTaBl 3aKOHOIABCTBA 3 YHECEHHSIM B IHCTpyKIIito.



7. IlinnucaHHs ynpaBJiHCHKHX JOKYMEHTIB

7.1. ITocanoBi 0coOu MiANHCYIOTh JOKYMEHTH Y MEXaX CBOIX NOBHOBa)KE€Hb, BUBHAYCHUX Y
CTaTyTi 3aKJaiy, MOJIOKEHHAX MPO CTPYKTYPHI MAPO3/IIH, TOCATOBUX 1HCTPYKIISAX, HaKa3l Mpo
pO3moAis 000B’SI3KIB Mi>K KEPIBHUKOM Ta MOTO 3aCTYNMHUKAMH TOHIO. Y 3a3HAYCHUX JOKYMEHTaX
BU3HAYAETHCS TAKOXX MOPSAMOK IiAMUCAaHHS JOKYMEHTIB IHIIMMH OCOOaMH B pa3i BIACYTHOCTI
KepiBHHKA 3aKJIaay Ta MOCATOBUX OCi0, sIKi yHOBHOBaXKEHI iX MiAMHUCYBATH.

7.2. Ilignuc CKIIafaeThCs 3 HAa3BU MOCAIU OCOOH, sKa MIINMUCYE AOKYMEHT (TIOBHOI — SKIIO
JOKYMEHT HaJpyKOBaHUH HEe Ha OJIAaHKY, CKOPOUYCHOI — Ha JIOKYMEHTI, HAIPyKOBaHOMY Ha OJIaHKY),
BJIACHOTO iMeHi 1 mpi3Buia. J{o3BosiseTbcst B pekBi3utTi «lligmucy» miciis Ha3BH IMMOCaaud OCOOH
3a3Ha4YaTH BYCHE 3BaHHS, HAYKOBUH CTYIIiHb.

1. lupexTop Bopo:xkésinchbKkoi rimuasii Ne 4 Hinnuc Baacue im’s, IIPI3BUILIE
2. lupexTop Hignuc Baacue im’s, IIPI3BULIE

7.3.Ilpu CTBOpEHHI JOKYMEHTIB MiJNUCYETbCA OJUH NPUMIPHHUK JIOKYMEHTa, SKUH €
opuriHajgoM. BUHATOK CTaHOBIATH NesKi BUAM JOKYMEHTIB (HANpHKIAL aKTH, JOTOBOPH, SKi
CTBOPIOIOTHCS B KUJTBKOX MPUMIPHUKAX, KOKEH 3 SIKHX MA€ CHIIy OPUTIHATY).

7.4.Y pa3i HaICHIaHHS JOKYMEHTA OJJHOYACHO KIIBKOM 3aKiajiaM (YCTaHOBaM) OJHAKOBOTO
a00 BHUIOTO PiBHS KEPiBHUK 3aKJIaly MIAMUCYE BCi HOrO MPUMIPHUKH.

7.5. JIBa abo OiibINe MiAMUCIB MPOCTABIAIOThH, SKIIO 3a 3MICT JOKYMEHTa BiJIMOBIIAIOTh
KijbKka oci0. I[Ipy 1ipboMy HiANMCH MOCaZOBUX OCI0 PO3MILIYIOTHCS OJMH ITiJ] OJHUM BiJIIOBITHO JI0
M1TOPSIIKOBAHOCTI 0Ci0.

JupexTop HMinmuc Baacue im’s1, [IPI3BULIE

KuacHuii kepiBHMK Hignuc Baacue im’s, IIPI3BULIE

7.6. CriyibHI JOKYMEHTH KUTBKOX 3aKJIaJIiB IMIMUCYIOThCS KEPIBHUKAMH OJHAKOBUX ITOCA]]
LUX 3aKJIaaiB. [XHI MiAMUCH PO3MILIYIOTHCS Ha OJJHOMY PiBHI 1 CKPITUTIOIOTHCS TIEYaTKaMH 3aKJIA/IiB.

JupexTop Bopo:xosincbkoi rimuasis Ne 4 JupexTop Bopo:xdsincbkoi rimuasii Ne 4
Mignuc BaacHe iM’s npizBuine Mignuc BaacHe iM’s npizBuine

7.7. JoKyMEHTH KOJETiaJbHUX OpraHiB (pillIEHHS, IIOCTAaHOBH) MIJANUCYE TOJIOBA
KoJIerianpHOro oprany. [IpoTokom miAMUCyOTh TOJIOBYIOUHI Ha 3aCiJaHHI KOJIETiaIbHOTO OpraHy i
CeKpeTap.

I'osioBa meparoriunoi paau IMignuc BJIACHE iM sl Mpi3BHUIIIE
Cexkperap neaaroriutoi paau Hignuc BJIACHE iM’s1 mpi3BUIIEe
7.8. JlokyMeHTH, CKJIa/IeHi KOMICI€I0, MiIUCYIOTh T'0JI0Ba KOMICii 1 BC1 WIEHH KOMICIi.

7.9. lokyMeHTH, 10 MiJIATal0Th 3aTBEP/KEHHIO (1IHCTPYKIIii, TIOJOKEHHS, TPaBuiia TOIIO),
MIJIMHACY€E TI0CaI0Ba 0co0a, BIMOBIJaIbHA 32 X MIATOTOBKY.

7.10. YV pasi BiACYTHOCTI KepiBHHMKA 3aKiaay, Ha3Ba MOCAAH, MPI3BUILE, BIACHE 1M’ SIKOT
3a3HAYEHO Ha MPOEKTI JOKYMEHTa, MOro miAmucye ocoba, sfika BUKOHYe ii 00O0B’si3kH, abo ii
3aCTymHHUK. Y TakoMmy pa3i 00O0B’sI3KOBO 3a3HAUAIOThCS (haKTHUYHA TOcaja, BIACHE iM s, TIPi3BUIIE
ocobu, ska miamucana JOKyMeHT. [Ipu 1bOMYy BHIpPaBICHHS BHOCATH PYKOIHCHUM a0o
MaIIMHOMUCHUM CIIOCOOOM, SIKIIIO JOKYMEHT HEMOKJIMBO MepeapykyBaTh. He momyckaeTbes mif
yac MIJAMUCAHHS JOKyMEHTa CTaBUTH TPUHUMEHHUK «3a» 4Yu TpaBOOIUHY TOXWIY PHUCKY TEpen
Ha3BOO MTOCA/IH.

3acTyNHUK AMPEKTOpa Hignuc Baacue im’sa IIPI3BULIE



JlomaBaHHS 1O Ha3BU TIIOCAAM KEpiBHHMKA 3aKilagy abo CaMOCTIHHOTO CTPYKTYypHOTO
niapo3auTy ciiB « BukoHy0uHii 060B’s13ku» 260 «B.0.» 31IHCHIOETHCS Ha MIACTaBl HaKa3y.

7.11. dakcuMminpHe  BIATBOPEHHS MIANUCY IOCaJA0BOI  OCOOM Ha  oprasisaiiitHo-
po3nopsiTunx, (iIHAHCOBHX, OYXTaNTEPChKUX JOKYMEHTaX 3a JOTIOMOTOI MEXaHIYHOTo abo 1HIIOTO
KOIIIFOBaHHS HE JIOMYCKAEThCS.

7.12. Pe3omrortist — e 3poOJieHUI T0cagoBO0 0Cc000I0 HAMWC HA JOKYMEHTI, M0 MiCTHUTh
CTHUCJIUH 3MiCT MPUUHSATOTO HEFO PIllICHHS 10/I0 BAKOHAHHS JTOKYMEHTA.

Pe3ourontiss MakcMManbHO MOKE CKJIQIATHCSA 3 TAKUX €JIEMEHTIB: mpi3BuiIe(-a), BiacHe(-1)
iM’si(-eHa) BUKOHABIA (-1B) Yy JaBaJIbHOMY BIIMIHKY, 3MICT JOPYYCHHS, CTPOK BHKOHAHHS,
OCOOMCTHIA ITiITUC KEPiBHUKA, JIaTa.

IpizBumie Baacue im’st

IIpomy miaAroryBaTH NPOEKT A0TOBOPY
Nnpo nocravyanHs rasy a0 25.05.2022
OcoOucTuii nigmuc

JlaTa

HKHIO JOPYUYCHHA HaAaHO KUIBKOM I10Cag0BUM OCO6aM, TOJIOBHMM BUKOHABIEM JOKYMCHTA
€ 0oco0a, 3a3Ha4eHa B PE30ITIOLIT MePIIOTO.

Ha nokymenTax 13 CTpOKaMHM BHUKOHAHHS, 110 HE MOTPEOYIOTh J10IaTKOBUX BKa31BOK, Yy
PE30JIIOLIIT 3a3HaYal0Th BUKOHABIIS, MMIIIC aBTOPA PE30JIIOLIT 1 JaTy.

Pe3omronito mpocTaBisiioTh PYKOIUCHO O€3M0CepeIHhO Ha JOKYMEHTI HUXKYE PEKBIZUTY
«AgnpecaTt» mapajeNbHO 0 OCHOBHOTO TEKCTy ab0 Ha BITBHOMY BiJ] TEKCTY MICII y BEpxHiil
YacTHHI NEPIIOro apKylla 3 JIMIbOBOrO OOKy, aje He Ha MOJl JIOKyMEHTa, NMPU3HAYCHOMY s
M IIIUBAHHSL.

Ao Ha JOKYMEHTI HEMae BUIBHOTO MICIS IS Pe30olli abo JOKYMEHT MiJiirae
MOBEPHEHHIO, a00 11e eNEKTPOHHUHN JIOKYMEHT, TO PE30JIIOIiI0 0(OPMITIOIOTH HA OKPEMOMY apKyIiIi
a0o criemaTbHOMY OJIaHKY, Ha SIKOMY 3a3HA4aloTh JaTy.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajibHi BUMOIH 10 TEKCTY YNPaBJIiHCbKHX JIOKYMEHTIB

8.1. TekcT ympaBiiHCHKOTO JIOKyMEHTa MOBHHEH OYTH YiTKUM, KOHKPETHUM, JIAKOHIYHUM,
iHpopMaTUBHMM Ta BigmoBigaTu opdorpadidyHuM, JEKCUIYHUM, MOP(OIOTIYHUM, CUHTAKCUIHHM,
CTHJIICTUYHHM, ITYHKTYalliiHUM HOpMaM.

8.2. TekcTt nMOKyMeHTa IOBMHEH CTOCYBAaTHCSI TOTO IIUTAaHHS, SKe CGHOPMYJIhOBaHE B
3arojIOBKY /0 TEKCTy, YiTKO BiOOpakaTH NMPUUYMHY il METy CTBOPEHHS JOKYMEHTa, pPO3KpHBATU
CYTh KOHKPETHOI CIIPaBH, MiCTUTH apryMEHTOBaHI JOKa3H, BUCHOBKH, TPOTIO3HIII].

8.3. Ilix yac ckiagaHHA JTOKYMEHTIB BXKMBA€THCS JIIOBUN CTHIIb, JJIS SIKOTO XapaKTepHHUN
HEUTpaJIbHUN TOH BUKIAIEHHS, TM030aBJICHUN OOpa3HOCTI, EMOIIMHOCTI Ta I1HIWBIAyaJbHUX
ABTOPCHKHX PHC.

8.4. Texct nmokyMeHTa OpOPMIISIOTh y BUTJISAL CYIIIBHOTO 3B’SI3HOTO TEKCTY, a00 aHKETH
9y Ta0HIll, a00 MUITXOM MOETHAHHS IHX (QOPM.

CyuinbHui 3B’SI3HMH TEKCT JOKYMEHTa MICTHTh T'paMaTHYHO 1 JIOTIYHO Y3TOJDKEHY
iHpopMaliio Tpo YNpPaBIiHCHKI MAii 1 BUKOPHCTOBYETBCSA IIiJ] Yac CKJAJaHHA OpraHi3amiiHo-
PO3IIOPSTYNX TOKYMEHTIB.

CyuinpHuiA 3B’ I3HUI TEKCT, SIK MPABUJIO, CKIIAJAETHCS 3 IBOX YaCTHH. Y TEPUIii (BCTYITHI)
YaCTUHI 3a3HAyYalOThCs IMiJicTaBa, OOIPYHTYBaHHS abo0 MeTa CKJIaJaHHA JOKyMEHTa, y Apyrid
(3aKiTrOYHIN) YacTWHI — BUCHOBKM, TIPOIO3UIIl, pilleHHs, MpoxaHHA. B okxpeMux Bumaakax



JOKYMEHT MOJXKE TICIAs BCTYMHOI YAacTHHM MICTHTH MOTHBYBaJbHY YacTHHY, B SKii
OOTPYHTOBYETHCS TIO3UIIIS 3aKIIadYy.

8.5. V TekcTi 1oKyMeHTa, MiAroTOBICHOTO BiAMOBIAHO /10 JOKYMEHTIB 1HIIUX YCTaHOB a0o
paHimie BUAAHUX JTOKYMEHTIB, 3a3HAYAIOTHCS HOTO PEKBI3UTH Yy Takiil MOCHIJOBHOCTI: Ha3Ba BHIY
JIOKyMEHTa, HAaWMEHYBaHHs YCTaHOBM — aBTOpa JOKYMEHTa, JlaTa, pPEECTpaAlliiHUA HOMeEp,
3aroJIOBOK JIO TEKCTY.

[Tpuknan

Haka3z MinicrepcTBa ocBitm i Hayku Ykpainu Big 25 uepBHs 2018 poky Ne 676 «IIpo
3aTBepAKeHHs1 [HCTPYKIil 3 IUIOBOACTBA y 3aKJIA/1aX 3arajibHOI CepeHbOI OCBITH

8.6. TekcTn CKIAgHUX 1 BEIUKHX 332 OOCATOM JIOKyMEHTIB (TIOJIOKEHHS, TIPaBHIIA,
IHCTPYKIIii, OTJISIAW, 3BITH TOINO) MOMUISIOTBCS HA PO3IIIH, MiAPO3IIIN, IMYHKTH, ITiIITyHKTH.
[TyHKTH B TEKCTI HyMEpPYIOThCS apaOChKUMH IUPpaMH 3 KPaKOw, a IiIMyHKTH — apaOChKHUMH
udpa MU 3 IyKKOIO.

Po3xinu HyMepyrOThCS pUMCHKHUMH ITH(PpaMH, a TAKOK B OKPEMHX BHIIAJKAX BOHU MOXKYTh
MOJIIATUCS Ha IJIABU.

8.7. ®opma aHKETH BHUKOPHCTOBYETHCS Y Pa3l BUKIAJIEHHA Y IUPPOBOMY ab0 CIIOBECHOMY
BUTIIAMI 1H(QOpMAIl Mpo oauH 00’€KT 3a meBHUM o00carom o3Hak. [locTiitHoo iHopMaliieo B
aHKETl € y3arajJlbHEHl O3HaKM, 3a SIKUMH IPOBOAMTHCA OMUC O0’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTePUCTHUKH.

8.8. TabnmuHa hopma TOKyMEHTa BUKOPHCTOBYETHCS Y pasi BUKIAJEHHS Y IU(POBOMY a00
CJIOBECHOMY BUTJIS1 iH(OpMallii Mpo Kijbka 00’ €KTIB 3a psAAOM O3HAK.

3aronoBku rpad TabIMIl MUIIYTHCS 3 BEJMKOI JITEpPH, MiA3aroJIOBKH —3 MaJoi JITEpH,
SKIIO BOHM CTAHOBIATH OJIHE IMiJie 13 3arojOBKOM, 1 3 BEJHKOI — SIKIIO MiJ3ar0JIOBOK MAae
caMocTiliHe 3Ha4YeHHs. Kparku B KiHI[I 3ar0JIOBKIB 1 IMi/13ar0JIOBKIB Tpad) HE CTaBIATHCA. 3ar0JIOBKH
1 mig3aroyioBku rpad Ta psJKiB TaOnMIi MOBMHHI OyTH BUKJIAQJE€HI IMEHHHUKOM Yy Ha3UBHOMY
BIIMIHKY OJHHHH. Y 3arojloBKax 1 II3arojoBKax PsAKIB 1 rpad TaOIUIll BKUBAIOTHCS JIUIIE
3araJbHONPUMHATI YMOBHI ITO3HAUCHHS 1 CKOPOYCHHSI.

Ne 3/m 1b Hasga 3aksany ocBiTn Iocapna Crawx, p.

1 2 3 4 5 6

I'padu Tabmuii, sKi poO3MIIIYIOTECS Ha KUIBKOX CTOpiHKaX, HyMepyroTbcs. Ha mpyrii Ta
HACTYIHUX CTOpPiHKaX TaOJMIli 3a3HAYAIOTHCSA HOMEPH Tpad, a TAKOXK y BEPXHBOMY IPABOMY KyTi —
cnoBa «IIpogoBxKEHHS 101aTKa.

IIponos:keHHs 10AATKA

1 2 3 4 5 6

8.9. V 3aknazi TekcT Haka3y BUKIanaeThbes Big nepmoi ocooun — HAKA3VYIO.

VY CHiIbHUX PO3MOPSTYMX JTOKYMEHTaX BHUKOPHCTOBYEThCS (hopma BHKIAHy TEKCTY Bif
nepuioi ocoou mHoknHN — HAKA3YEMO.

VY mpoTokosiax 3acTOCOBYEThCA (opMa BUKIALY TEKCTY BiJ TPEThOi OCOOM MHOXXHHHU 3a
CXEMOIO:

CJIYXAJIN - BUCTYIIMJIM — BUPIHINJIN (YXBAJIWIHN, IOCTAHOBUJIN).

Y nuCcTyBaHHI 3aCTOCOBYEThCS (hopmMa BHKIAMy TEKCTY BiJ Mepmioi 0coOM MHOXKHUHU
(BBa)Ka€EMO, HAJICHIIAEMO, TPOCHMO, TPOMOHYEMO) abo Bia TpPeThoi 0coOM OaHWMHU («3aKJjaax




3arajibHoOI cepeHbOl OCBITH He 3amepedye», «3akJaa 3arajbHOI cepelHbOI 0CBITH BBaXKa€ 3a
HeoOXiaHe»).

Y IOKyMEHTax, CKJIAJCHHUX MOCaJI0BOK OCOOOI0 1 aJ[peCOBAaHHMX KEPIBHUKY 3aKiany abo
CTPYKTYpPHOTO MiAPO3ALITy (IOMOBITHA 3alKCKa, MOSCHIOBAJTbHA 3aIUCKa, 3asBa), 3aCTOCOBYETHCS
(dhopma BUKIIATy TEKCTY Bijl Mepiioi 0coOu OAHUHU (MPOMOHYIO, BBAXKAIO, IIPOIITY ).

9. Oco0.1uBi BUMOI'H /10 CKJIA/IAHHSA JeSIKNX BU/IB JOKYMEHTIB
Haxka3s

9.1. Haka3 — po3nopsiAuuii  TOKYMEHT, SKHH BHJA€ KEPIBHUK 3aKJIagy Ha MpaBax
€/IMHOHAYAJILHOCTI Ta B MEXKaX CBOEI KOMIIETEHIIi, 0O0B’SI3KOBUI /11 BUKOHAHHS MiAJIETIMMHU.
Hakasu 3akiagy MiIMUCYIOTBCS KEPIBHUKOM 3aKiagy, a 3a HOro BiICYTHOCTI — 0c00010, sKa
BUKOHY€E HOro 000B’SI3KH1, Ta PEECTPYIOTHCS B J)KypHaJlaX peecTpallii HaKa3iB.

[TinroToBKYy Hakasy MO IHII[IIOBAaTH KEPIBHUK 3akjiaay abo OyAb-sSKUl CTPYKTYPHHMA
T IPO3 LT,

SIKIo 1HINIATOPOM MIATOTOBKH HaKa3y € CTPYKTYpPHHUU MiAPO3Mii, TO HEOOXiTHICTh HOTO
BUJAHHS IOBUMHHa OyTM OOIpyHTOBaHa B JOMOBIAHIM 3amucui. PilleHHS KepiBHMKa 3akKiajy
BUPAXKAETHCS PE3OITIOLIELO.

9.2. Bynp-skuii HaKa3, 332 BHHATKOM CIIBHOTO, 0(DOPMITIOIOTH Ha OJIAaHKY Hakazy 3akjaay.

9.3. 3mMicT HaKa3y KOPOTKO BHUKJIAJA€ETHCS Y 3ar0JIOBKY, SIKUI MOYMHAETHCS 3 MPUIMEHHHUKA
«IIpo» 1 ckimamaeTscst 3a AOMOMOTror0 BimmieciiBHoro iMeHHHKA («IIpo 3aTBepaxkeHHs...», «IIpo
BBeJeHHH...», «IIpo npuiiHATTS Ha podoTy..») abo imeHHuka («IIpo mincymkm...», «IIpo
Ka/JpOBi MUTAHHSL...»).

9.4. CtpyKkTypa TEKCTy Haka3y, sIK MpaBHJIO, CKJIAJA€ThCS 3 JBOX YACTHH — KOHCTATYHOUOi
(mpeaMOyin) 1 po3noOpsAUO].

VY KOHCTaTyrouii 4YacTMHI 3a3HAYalOThCS MiJCTaBa, OOTPYHTYBaHHsA a00 MeTa BHJAHHS
Haka3zy. 3a3HadyeHa YaCcTHHA MO>Ke MoYnHaTHCH 31 clliB «Ha BuKoHaHHS», «3 MeTOor0» TOIIo. SKII0
JOKYMEHT BHUJA€ThCS Ha MiACTaBl 1HIIOIO PO3MOPSIIYOrO JOKYMEHTA, Y KOHCTaTYyIOUid 4acThHI
3a3HavarOThCs Ha3Ba BHIY IIHOTO JOKYMEHTa, HOTO aBTOp, JaTa, HOMEpP Ta 3aroyioBok. Kpamka B
KiHIlI KOHCTATYIOY0i YaCTUHH HE CTaBUTHCS.

Koncraryroua wactmHa Moke OyTH ONyIIEHa, SIKIIO PO3MOPSIYa YacTHHA HE MOTpedye
OOI'pyHTYBaHHS, HAPUKIIA] Y HaKa3ax 3 KaJpOBUX MUTaHb (OCOOOBOTO CKIIAAY).

9.5. Po3mopsiiua yacTHA HaKa3y MOYMHAETHCS NIECIOBOM, SIKE IPYKYETHCS 3 HOBOTO psiiKa
BEJIMKHMH JIiTepaMu Oe3 BIJICTYITy BiJ] JIIBOTO IMOJIS 1 JIATIOK, IICIISl YOO CTaBUTHCA JBOKpAIIKA.

9.6. Po3mopsiiua yacTWHA TOAUSIETBCS HA TYHKTH 1 MIAMYHKTH, SKI HYMEPYHOThCS
apabcbkuMu mHdpamu. Y KOKHOMY NYHKTI MOBHMHHI OyTH 3a3HaueHi BHUKOHABII (CTPYKTypHi
migpo3aiim a0 KOHKPETHI IMOCaaoBi O0COOHM), KOHKPETHI 3aBJaHHs (IOpPYYEHHS) 1 CTPOKH iX
BUKOHaHHS. BUKOHaBII MOXyTh OyTH Ha3BaHI TaKOX y3araJbHEHO, HANPHUKIAJ: «IEAaroTiYHUM
HpaliBHAKaM 3aKyiaay». [Ipu iboMy HE 3aCTOCOBYETHCS HAIMCaHHS HEKOHKPETHUX AOPYUYCHb, SIKi
MICTSITB CJIOBA: «IIPUCKOPUTHY, KIOJIMIIUTHY, «AKTUBI3yBaTH», «3BEPHYTH YBary» TOIIO.

9.7.V Haka3zax 3 KaJpOBHX MUTaHb (0COOOBOI0O CKJIaay) pO3NOPsiYa YaCTHHA TOYMHAETHCS,
AK TIpaBWIO, 3 giecnoBa y Qopmi indinitua: «IIPHUAHATH», «(IPA3HAUYNTH,
«MIEPEBECTHW», «3BIVIBHUTW», «BIAPAANTHN», «<HAJIATHU», «OI'OJJOCUTHU» To11I0.
Jlanmi 3a3HayalOThCSl BEJIMKMMHU JIITEpaMH TPI3BHINE MpPALiBHUKA, HA SKOTO IMOIIUPIOETHCS [ist
Hakasy, 1 MalMMU — HOTO iM’sI Ta IO OATHKOBI.

@dopMyIIOBaHHS TYHKTIB TOBHHHI OYTH YITKUMH, KOHKPETHHMH, BiJIIOBIAATH HOpPMaM
Konexkcy 3akoniB npo npairro Ykpainu_ (K3mnll) abo iHmmM npaBoBUM aKkTaM.


https://zakon.rada.gov.ua/laws/show/ru/322-08

VY pa3i npuiimaHHs a00 3BUIBHEHHS MpaIliBHUKA 3a3HAYAIOTHCS MMOBHA AaTa (YKMCIIO0, MICSIIb,
piK) GpaKTHYHOTO BUXOAY IpalliBHUKA Ha poOOTY (MPUIHUHEHHS TPYIOBUX BiHOCHH), pO3MipHu HOro
M0CaJJ0BOTO OKJIALy BiJIMOBITHO JO IITATHOTO PO3IHCY, HAJ0ABOK Ta JIOTLIAT.

Y KOXXHOMY IyHKTi Haka3y 3 KaJpOBUX MHUTaHb (0OCOOOBOTO CKIIa1y) 3a3HAYAETHCS IMiJICTaBa
010 WOro BUAAHHS (3asBa MpalliBHUKA, KOHTPAKT, JOIOBIIHA 3alMCKa, PIMICHHS aTecTamiiHOl
KOMICii TOIIO).

Haka3zu 3 xagpoBux nmutanb (0COO0OBOTO CKIIaTy) 0OPMITIOIOTH Y BUTJISIII 1HAWBIAYaTbHUX
(CTOCYIOTBCSI OHOTO MPAIiBHUKA) 1 3BEACHUX (CTOCYIOTHCS KIIBKOX MPAIliBHUKIB).

Y 3BeleHUX Haka3ax [0 pO3MOPSAIYOl YAaCTUHU BKIIOYAIOTHCS MYyHKTH, IO MICTAThH
iHpopMariro, y Takiii MOCIIJOBHOCTI: IPUHHATTSA Ha POOOTY (CcIyk0y), IepeBeACHHS, 3BIIbHEHHS.
VY Mexax IuX MyHKTIB MiJMyHKTaMH 3a3HA4Yar0Th MPi3BUIIA MPAIiBHUKIB 3a andasitoM. [Ipu upomy
JI0 OJTHOTO 3BEICHOTO PO3MOPSIYOro JOKYMEHTa HE MOXKYTh BKIIFOUATHUCS MYHKTH 3 iH(OpMAIIi€To,
sIKa 3T1JTHO 13 3aKOHOJIAaBCTBOM Ma€ Pi3HI CTPOKH 30€epiraHHs;.

9.8. Ilicns mianucaHHA HaKa3zy 3MiHHM A0 HHOTO BHOCSITHCS JIUIIE IUIIXOM BHIAHHS HOBOTO
HaKazy Mpo BHECEHHS 3MiH.

SIKIo Haka3oM BIIMIHSETbCS MONEpPEAHIN Haka3, y PO3MOPSAAYId YacCTHHI 3a3HAYAETHCS
MYHKT, SIKAI TOBUHEH NOYMHATHUCS 31 cJiB: « BU3HATH TAKHMM, 110 BTPATHB YHHHICTb, ...».

9.9. OcranHill MyHKT HaKa3y y pa3i MOTpeOM MOXe MICTUTH PIIICHHS MPO TMOKJIAJCHHS Ha
CTPYKTYpHUH TiAPO3/ia a0o mocaoBy oco0y (pyHKIIIH 3 KOHTPOJIIO 32 BUKOHAHHSIM HaKa3zy.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY HOTO MiANMCAHHS 1 peecTpartii, SKIIo B TEKCTi HE
BCTaHOBJICHO 1HIII CTPOKH.

9.11. 3 Haka30M 3 KaJapoOBHX MHTaHb (0OCOOOBOrO CKIIaay) OOOB’SI3KOBO O3HAHOMIIIOIOTH
3rajlaHuX y HbOMY OCi0, sIKi Ha MepIoMy MPUMIPHUKY JIOKYMEHTa YW Ha CIeLialbHOMY OJaHKY
MIPOCTABIISIOTH CBOT MI/IMKCH 13 3a3HAUYEHHSM JaTH 03HAHOMIICHHS.

9.12. Haka3u HyMepyIOThCS B MOPAIKY iX BUJAHHSA B MEXaxX KaJICHIaPHOTO POKY.
9.13. V 3akmnani CTBOPIOIOTHCA TaKi BUAM HAKa3iB:
HaKa3¥W 3 OCHOBHOI JisTbHOCTI 3akianay — Ne 2-0;
HaKasM 3 3/IMiHICTPaTUBHO-TOCIIOJAPCHKHUX MMUTAHb 3aKyiany — Ne 2-r;
HaKa3!W 3 KaJPOBUX MUTaHb 3aKJIay TPUBAIOTO CTPOKY 30epiranus — Ne 2-k/1p;
HaKa3W 3 KaJAPOBHX MUTaHb 3aKJIay TAMYACOBOTO CTPOKY 30epiraHus — Ne 2-K/Twm;
HaKa3" 3 pyXy yYHIB/BUXOBAHIIIB 3akamgy — Ne 2-y.

IIporokoa

9.14. TIpoTOKOJI — TOKYMEHT, y SIKOMY (PiKCyeThCsl TepeOir BeIeHHS 3acilaHb, YXBaJCHHS
pillieHb JOPATIUMU Ta KOJIETIaTbHUMU OpraHaMH, KOMICiSIMH TOIIIO.

[Iporokonu 3aciaHb MEJArOTiYHUX pajl, IHIIUX JOpPaA4YuX Ta KOJIETIANbHUX OpraHiB
CKJIQIAlOThCsl B CTUCHINA (opMi. Y MPOTOKOJI, CKIAJEHOMY B CTUCHIN (opmi, (IKCYIOTbCA JHILIEe
NPUKAHATI pilIeHHs 0e3 feTanizalii nepediry oOroBopeHHs MUTaHHS.

VY pa3i moTpebu 3a pimICHHSIM 3araJbHUX 300piB (KOH(EpPEeHIii) KOJEKTHBY HPOTOKOIU
3araJibHUX 300piB (KOH(EPEHIIiT) KOJIEKTUBY MOXKYTh CKJIaaTUCS y MIOBHIN GopMi.

9.15. Hymepariiss IpOTOKOJIB 3acijaHb MEJaroriqyHol paau BEACThCA y MeXKaxX HAaBYAILHOTO
POKY, IPOTOKOJIIB BUOOPHUX OPraHiB — y MeKax iX MOBHOBAYKEHb.



Hyw™mepaiiis TpOTOKOJIIB BEIETHCS OKPEMO 3a KOXKHOIO TPYIOK TPOTOKOJIB 3acillaHb
BiJITTOBITHOTO KOJICTi1AJILHOTO OPTaHy.

9.16. JlaToro mpOTOKOJY € J1aTa MPOBEACHHS 3aCiTaHHS.

3aroJoBOK JI0 TEKCTy NPOTOKONY Mae BimoOpakaTh BuUi 3acigaHHs (Hapama, 300pw,
KoH(epeHIIis Tomo) ado KoJerianbHOI AisSUTbHOCTI (KoMicis, pama, 300pu, podoya rpymna TOImo) i
BKJIFOYATH Ha3BY BUY IOKYMEHTA.

Tekct IMPOTOKOJY CKIAAAa€TbCA 31 BCTyTIHO.I' Ta OCHOBHOI YaCTHH.

Y BCTYIHIN 4YacTUHI TPOTOKONY 3a3HAYAIOTHCS MPI3BHINA Ta BJIACHE iM’Sl TOJIOBH abo0
rOJIOBYIOUOTO Ha 3aci/laHHi, 300pax TOI0, CEKpeTaps, 3alpOLICHUX, a TAKOXK MPUCYTHIX 0OCi0.

VY pas3i nmoTpebu 3a pIlICHHSAM BiAMOBITHOTO OPTaHy y CHHCKY MPUCYTHIX 3a3HAYAIOTHCS
MOCa/Iy 3aMpoIleHruX 0ci0 Ta HallMEHyBaHHS YCTaHOB. SIKIIO KUIBKICTh NMPUCYTHIX HepeBulrye 15
0ci0, 3a3HaYa€eTHCS 1X 3arajbHa KUIBKICTh 3 OCUJIAHHAM Ha CIIMCOK, 110 TOJAETHCS 10 MPOTOKOIY.

9.17. BctynHa yYacTMHa MICTUTh TOPSIOK JCHHHUW: TEPeNiK PO3TJSHYTHX Ha 3aciJaHHi
nuTaHb. [Topa10K 1eHHHI NOJAa€ThCs HATIPUKIHII BCTYITHOT YaCTUHH.

CrnoBa «Ilopsimok NEeHHUI» APYKYIOTBCS BiJl MEXI JIIBOTO TMOJS, MICIsS HHUX CTaBUTHCS
nBokparnka. Ko)XHe TNHUTaHHS HyMEpYeThCs apaOChkuMu mudpamMu 1 JIPyKyeTbes 3 ab3airy.
@opMyBaHHs IUTAHb Y MOPSAKY IEHHOMY IIOYMHAETHCA 3 IpUuiiMeHHUKa «IIpo».

9.18. OcHOoBHAa 4YacTHHA TPOTOKOJY CKJIQJA€ThCS 3 PO3IUTB, SKI MalOTh BIiJIIOBIIATH
MYHKTaM TOPSJIKY JeHHOTO. Po3ainu HyMepyroThcs apaOChKUMH ITUPpaMu 1 OYIyIOTHCS 3a TaKOI
CXEMOIO:

1t ctucioi popmu mporokoniB: «CJIYXAJIU - YXBAJIUJIN»;
1t noBHOT popmu npoTokoiiB: «CJIYXAJIN - BUCTYIIUJINA - YXBAJIUJIN».

[Ticns cnoBa «CIIYXAJIM» 3 HOBOrO psiaKa 3a3HAYAIOTHCS MPI3BHINE Ta BJIACHE iM’s
KOYHOT0 JOIIOBIaya.

VY noBHii popmi nporokoiy micis cinoBa «BUCTYIIMIIN» ¢ikcyroTbest BACTYIH THX 0Ci0,
K1 B3SUIM y4acTh B OOTOBOpPEHHI JIOMOBIJII (MMUTaHHS MOPAJKY JeHHOro). Buctynu ogopmitoroTecs
B TPOTOKOJI 13 3a3HAYCHHAM II0CaJl, MPI3BUILI Ta BIACHUX IMEH, IMEH JONOBIJaydiB Yy HA3UBHOMY
BIIMIHKY, BUKJIQJICHHSM 3MICTy BUCTYIy a00 MUTAaHHS, BIMOBII HA HHOTO.

9.19. TekcTn BUCTYMIB y MPOTOKOJII BUKJIAIAIOTHCS BT TPETHOT 0COOM OJTHHUHHU.

Texer abo Te3u MOMOBiNI, 0GOPMIICHI SK OKpeMi JOKYMEHTH, JO TEKCTYy MPOTOKONIY He
BKJIIOYarOThes. [licnms BimomocTed Mpo AOTMOBijada CTaBUTHCA TUpE 1 3a3HavaeTbest «Teker
JAOMOBII 10AA€THCS 10 MPOTOKOJIY.

[Ticas cnoBa «YXBAJIMJIN» dikcyeTbes mpuiiHATE pIlIEHHS 3 0OrOBOPIOBAHOTO NMUTAHHS
MOPSAAKY JACHHOTO, SIKe Ma€ BKJIIOYATH CKJIAJO0Bi, IO BIJAMOBIAAIOTh HA TaKi MUTAHHS: KOMY, IIO0
3poOUTH 1 B SIKUH CTPOK.

Y pasi SKO0 TPUAMAETHCS PIMICHHS TPO CXBaJCHHS, IOTOKEHHS, 3aTBEPDKECHHS
JIOKyMEHTa, KA OOTOBOPIOBABCS Ha 3aciaHHi, LEeH JOKYMEHT JOMAEThCA N0 MPOTOKOIy. 3a
HassBHOCTI IHINKX JIOKYMEHTIB, IO PO3TJSANINCS HA 3aciliaHHl Ta (akT OOTrOBOPEHHS SKUX OYJIO
3a(pikcOBaHO B TEKCTI MPOTOKOJIy, BOHH HYMEPYIOThCS apabcbkuMu mudpamu. Y BiINOBITHUX
MYHKTaX MMPOTOKOJY MPOCTABIISIFOTHCS TOCUIIAHHS HA I1i JIOJATKH.

[TpoTokon miAMUCY€e TOMOBYHOUMU Ha 3acilaHHI KOJIETiaJIbHOTO (J0paayoro) opraHy Ta
cekperap (3a HasBHOCTI). [IpoTOoKOI 3aciaHk KOMICIH MAMKUCYIOTH YC1 WICHH KOMICII.



JIucern

9.20. JIuctn cKMamarThCA 3 METOK OOMiHY iH(MOpMaIli€0 MiX 3aKIaJoM Ta OpraHaMHu
JIepKaBHOT BJIaJ{, OpTraHAMHU MICIIEBOTO CAMOBPSTYBaHHS, X MMOCATOBUMH 1 CITy’)KOOBUMH 0COOaMH,
3aKJIaZlaMi, YCTAaHOBaMH, OpraHizallisiMu Ta IHIUMH (PI3UUHUMH 1 FOPUIUYHUMH OCOOAMHU.

9.21. bnaHku JMcTa MAIOTh TaKi PEKBI3HUTH:

HallMEHYBaHHS 3aCHOBHHMKA (3aCHOBHHKIB) 3akiany (Hampukian, BopoxOsHChka Michbka
paa);

MOBHE HaliMEHYBaHHS 3aKJIa/ly BiIITOBITHO 0 YCTAHOBYHX JIOKYMEHTIB,;

JIOBIAKOBI J1aHl Ipo 3akijaj (MoIiToBa ajpeca, HOMepu TenedoHIB, (QakciB, paxyHKIB Y
0aHKy, apecy eJIeKTPOHHOI MOLITH TOLIO).

9.22. PekBi3uTH JHCTA: JaTa, PEECTPALIMHUI 1HIEKC, TOCHIAHHS Ha PeECTpaIliiHUA 1HAEKC 1
JaTy JOKYMEHTa, Ha SKMHM HaJlaeTbCs BIANOBLAL (3a moTpeOu), ajapecar, 3arojoBOK 0 TEKCTY,
TEKCT, BIAMITKA PO HAsIBHICTH JIOJATKIB (3a MOTpeOu), MiJIIC, BIIMITKA PO BUKOHABLI.

0.23. Jlatoro nucTa € mara WOro MiANMUCAHHSA, sSKa Mae 30iraTHCs 13 JaTO peecTparlii
BUX1/IHOT KOPECIIOHICHII]].

9.24. TexcT nucTa BHUKIAAAETHCS BiJ Tepmioi 0COOM MHOXHHU 3 BHUKOPUCTAHHSM CIIB:
«IIPOCHMO TOBiIOMHTH...», «PO3’SICHIOEMO, IIO...». 3a3BHyail y JIMCTI MOPYIIYEThCS OIHE
MUTaHHS.

AKT

9.25. AKT — IOKYMEHT, CKJIaJIeHUH rpymnoro 0ci0 s 3aCBiIYSHHS BCTAHOBICHUX (akTiB abo
nofAi. AKTH o(OPMITIOIOTECS 32 pe3yJbTaTaMu PeBi3iil (iHAHCOBO-TOCIIOAAPCHKOT MIsUTBHOCTI, T
qyac npuiMaHHs-TIepeaBaHHs CIpaB, CIIMCaHHA MaifHa TOILIO.

9.26. /laToro akTa € jaTa MOro CKjiaJCHHS.
9.27. TekcT aKTa CKIAIAETHCS 31 BCTYITHOI Ta KOHCTATYOUO1 YaCTHH.

VY BCTYIHII YaCTHHI 3a3HAYArOTHCS MIACTABU JUISl CKIAJJaHHS aKTa Ta Ha3MBAIOTHCS 0COOH,
SIK1 CKJIQJIA aKT 200 OyJH MPUCYTHI IPH IHOMY.

VY KOHCTaTylouiii 4aCTHHI BUKIIAAIOTHCS CYTh, 3aBAaHHS, XapaKTep BHUKOHAHOI poOOTH,
BCTaHOBJEHI (pakTu, mpomo3uilii Ta BUCHOBKU. KoHcTaTyloua yacTMHa MoXe O(OpPMIIIOBATHUCS Y
BUTIIAA] TaOJIAIL.

Y KIHII TEeKCTy akTa 3amucyloThCs JaHl Mpo KUIBKICTh MPHUMIPHUKIB akTa Ta iX
MICIIe3HAXOPKCHHSI.

9.28. AKT miANMUCYIOTh yCi 0COOH, SIK1 Opajii ydacTh y HOro CKJIaJaHHI.

Oco0a, ska Mae 3ayBa)K€HHS 7O 3MICTy aKTa, MiJMUCY€ MOro 1 BUKJIaJa€e CBOIO JAYMKY Ha
OKpPEMOMY apKyIlli, SKHH JOJAETHCS 10 AKTa.

9.29.V pa3i 3MiHM KepiBHHMKa 3akjaay a0o BIANOBITAIBHOI 0OCOOHW, MpUIAMaHHS-
MepeiaBaHHs JIOKYMEHTIB 1 CIpaB 3IIHCHIOETHCS 32 THIMOBUMHU (OpMaMHU aKTiB, HABEACHHUMH B
moxatkax 10-12,

10. 3acBiqueHHst Komiii Ta BUTHATIB CJ1y:K00BHX JOKYMEHTIB

10.1. 3akymag Mae mpaBo 3acBiAUyBATH KOl JOKYMEHTIB, IIIO CTBOPIOIOTHCS Y HBOMY, 3a
BHHITKOM KOMIH JOKYMEHTIB, SKi BIJIOBIJHO JI0 3aKOHOJABCTBAa MOTPEOYIOTh 3aCBIAYCHHS B
HOTapiaJIbHOMY TIOPSJIKY.



10.2. Korii 10KyMEHTIB 1HIIMX YCTAaHOB MOYKYTh BUTOTOBIIATHCS 1 3aCB1IUyBaTHCS 3aKJIa0M
y TaKMX BUTIAJKaX:

Ha BUMOTY CYZIOBHX Ta IHIIUX MIPABOOXOPOHHUX OpPTaHiB;

JUIS BHYTPIIIHBOTO BUKOPUCTAHHS y 3aKiai (i yac BUPIIICHHS MUTaHb UIOA0 MPpUIMaHHs
rpoMajsiH Ha poOOTy, HABYAHHS, 3aCBIMYCHHS IX TPYIOBHX, JKHTJIOBUX Ta IHIIUX TIpaB Yy
B3a€MOBITHOCHHAX 3 YCTaHOBOI). Hampwiiasn, 3akiaj, MOXE BUTOTOBHTH 1 3aCBIIYHTH KOIIIO
JTUTIIIOMA MpalliBHUKA, KA TOTIM Oye MmiammTa 10 HOro 0co00BO1 CIIpaBH.

10.3. 103BONISI€THCS. BUTOTOBIISATH KOO 13 3aCBiAUEHOI KOMIii JOKyMEHTa, SIKIIO OpUTiHAMT
BIJICYTHIii 200 HOTr0 OTpUMAaTH HEMOKIIHBO.

10.4. Komii JMOKyMEHTIB BHUTOTOBJISIFOTHCS 1 BHJAIOTHCS HA BUMOTY IHIIUX YCTaHOB a0o
TpOMAJITH 3 JI03BOJIy KEpiBHHMKA 3aKiajay, HOro 3acTYNMHHKIB a00 KepiBHUKA CTPYKTYPHOTO
T IPO3 ALY 3aKIIaTy.

10.5. Kormist 1okyMeHTa IOBHMHHA BIJIMOBIJIATH OPUTIHATY, TOOTO MOBHICTIO BIATBOPIOBATH
iH(pOpMaIlio OpUTiHATY 1 BC1 HOTO 30BHIIIHI 03HAKH 200 X YaCTUHY.

10.6. He nomyckaeTbcs BHUTOTOBJISTH KOMii JIOKYMEHTIB 3 HEPO30IpIMBHM TEKCTOM,
1 TIUCTKAMH, TTPUITHCAMH Ta 1HIIMMHU HEOOYMOBJICHUMH BHUIIPABICHHIMHU.

10.7. Komist HaOyBae IOPUIUYHOI CHUJIM JIMIIE B pasi ii 3acBiJYEHHS B YCTaHOBJICHOMY
TTOPSIKY .

Hanuc npo 3acBigueHHs Korii CKIagaeThes 31 ¢liB «3riqHo 3 OpuriHaJI0M», HA3BU MOCAH,
0COOMCTOTO TIAMUCY OCOOM, sIKa 3acBiAYy€e KOMit0, il BIACHOTO I1MEHI Ta TPI3BHINA, IaTH
3acBiIUEHHS KOMil.

Hammc mpo 3acBigueHHsT KOmii CKPITUTIOETHCA BITOMTKOM TEYAaTKH 3akiagy abo medaTKu
«J1mst Koriiiy.

VY Bumankax, BU3HAYEHUX 3aKOHOJABCTBOM, KOIIi TOKYMEHTIB 3aCBIUYIOTHCS BIIOUTKOM
MEeYaTKH 3aKJIay.

Ha nuupoBomMy OowLi y BEpXHOMY IIpaBOMYy KyTi MEpIIOTO apKylla JOKyMEHTa
MPOCTaBIAEThCS BiaMiTKa «Komis.

10.8. Ctopinku komii JOKYMEHTIB (32 BHHSATKOM THX, IO MalOTh OJWH apKyI)
HYMEPYIOThCS 1 BIIMITKa PO 3aCBiTYCHHS KOIIii MOKe JOTIOBHIOBATUCS BiIMITKOIO0 «Bchoro B komii

apk.». 3a pillleHHsAM 3aKJiaqy abo Ha BUMOTY YCTaHOBH, SIKIM HAJA€ThCS KOIis JTOKYMEHTa,
JIOITyCKA€THCS 3aCBIIUYBaTH KOIIii JOKYMEHTIB IMOApKYIIHO.

10.9. ApxiBHi KOIIii Ta BUTSTH 3aCBIIUYIOTHCS BIAMOBIIHO 70 AoaaTkis 13, 14,
10.10. 3anexHo Bix criocoOy BUTOTOBIECHHS KOIIiT MOAUIAIOTH Ha (PaKCUMIIBHI 1 BUTBHI:

1) pakcuMiapHi  KOMii  BHTOTOBISIOTHCS 3@  JOMOMOrOK  3ac00iB  KOIOBAJIbHO-
PO3MHOXKYBQJIBHOI TEXHIKH, y TOMY 4YHCHi OaraToyHKI[IOHAIBHUX MPHUCTPOIB, IO TOYHO
BIJITBOPIOIOTh yCi 3OBHIIIHI O3HAaKH, XYIOXXKHI OCOOJIMBOCTI O(GOPMIICHHS PEKBI3WTIB, iX
po3TanryBaHHs (BKJIIOYAIOYH MiAMKC Ta TIEYaTKy) abo YacTUHY iX;

2) ocOOMCTHI MiAMUC TMOCaI0BOl 0cOOH, sIKa IMiAIKCaga OPUriHAI JOKyMEHTa, MOXKe OyTH
BIZICYTHIM y pa3i HaJCWJIaHHS KOMiH IHIIMM ycTaHOBaM a0o0 SKIIO KOIis BUXITHOTO JOKyMEHTa
3aJIMIIAETHCS Y JIJIOBOJCTBI 3aKjIany;

3) Ha KOIisSX BUXIJHOTO IOKYMEHTA, IO 3AJMINAIOTBCS Yy JAUIOBOJCTBI 3aKiajy, TEKCTH
OJIaHKIB MOXKYTh HE BIJITBOPIOBATHUCS, @ 3a3HAYATHCS MAIOTh JIMIIE JaTa MiAMUCaHHI JOKYMEHTA Ta
HOTo peecTpamiifHuN 1HACKC, MOcaaa OCOOH, SKa 3acBiMUWIIa KOIito, ii ocoOMCTHH miamwuc, aaTa
3acBiIUEHHS Ta BIIOMTOK MEYaTKHU CIIy>KOU J1TI0BOJICTBA, HATIPUKIIA/:



Jlara, ingexc

TekeT noKyMeHTa

PexBizuTt «Iliznuc» (0e3 ocodncToro miamucy)
3rigHo 3 opurinagom

3actynauk aupexropa 3 HBP

MMignuc, B1acHe imM’s, npi3Buile

JlaTa

Ha komisix BUXiTHUX TOKYMEHTIB, IO 3aJMIIAIOTECS y AUIOBOJCTBI 3aKiaay, HOBUHHI OyTH
Bi3M ITOCaJOBUX 0CI10, 3 IKUMH BOHM IIOI'OJKEHI, Ta Bi3¥ BUKOHABIIIB.

@akcuMiIbHI KOIIii, IO MICTATh (paKCHMIiJIbHE BiATBOPEHHS MiAIMKCY IMOCAIOBOI 0colu i
NpU3HAYEHI JIMIIE JJIsi BHYTPIITHROTO KOPUCTYBAHHS Y 3aKiIaji (HapUK/Iaa KOImii HaKa3iB, IJIAHIB,
MIOJIO’KEHB TOIIO), HE MOTPEOYIOTh JJOJIATKOBOTO 3aCBiTUCHHS,

5) BUIBHI KOMii BUTOTOBIISIOTHCS IUISIXOM MEPEAPyKyBaHHs a00 MEPENuCyBaHHS OPHUTiHAITY
JIOKYMEHTa, 110 TOBHICTIO BIJTBOPIOIOTH HOro iHdopMalito, ajne He aOCOJIIOTHO TOYHO
BIATBOPIOIOTH MOT'0 30BHIIIHI 03HAKH (IIPUQT, PEKBI3UTH OJIaHKa, MiIUC, IEYATKy TOLIO).

10.11. Butar 3i ciy)x00BOro JOKYMEHTa BHUTOTOBISETHCS, SKIIO HEMAae€ HEOOXIJTHOCTI
BUTOTOBJIATH KOIIO. BUTAT 0opMITIOETHCS Ha 3aralbHOMY OJIaHKY 3aKJady i3 JOTPUMaHHSIM TaKHX
BHMOT':

y Ha3Bl BUJY JOKYMEHTA 3a3HAYAETHCA: «BUTHAT 3 HAKA3Y», «BUTHT 3 MPOTOKOIY»;
BIJITBOPIOETHCS MOBHICTIO BCTYITHA YaCTHHA (SIKIIO BOHA €) CITY>KOOBOT'O JJOKYMEHTA;

3 OCHOBHOI YaCTHMHHM TEKCTy JOKYMEHTa BHIIMUCYETHCSA TOW ITyHKT, iH(OpMAIlisS SKOTO
Heo0XigHa;

BIATBOPIOETHCS pekBi3uT «llianucy (6e3 ocoducToro miamucy);
MIPOCTABJISIOTHCS BIAMITKA IIPO 3aCBITYEHHS KOIIi Ta BIAOUTOK MeYaTKu (32 He0OX1IHOCT1).

Butsaru i3 mpoTOKONIB 3acBiuye CeKperap, SKHH CKJIaJae MPOTOKOMU 1 3IIHCHIOE iX
30epiraHHs, 3 HaKa3iB — MMOCaJ0Ba 0c00a, sKa BIJMOBIIA€ 3a iX 30epiraHHs.

10.12. OcobnuBUM BHIOM KOMii JOKyMEHTa € JyOJliKaT — MOBTOPHO O(GOpPMIICHHIA
CITy’)KOOBHH JOKYMEHT JJIsi BHKOPHCTAaHHS 3aMIiCTh BTPA4E€HOTO YH IIOIIKOHKEHOTO OPHTiHATY
(aumioMa, CBIIOLTBA, TPY10BOI KHMKKH TOILO), 10 MA€ TaKy caMy IOPHIUYHY CHILY.

JlyOmikaT BHUTOTOBIISIETHCS HA TaKOMy camMoMy OJIaHKy, 11O ¥ OpWTiHAJ, Ta MICTUTh
iHpopMarito, aHanoriyny iHdopmarii B opuriaini. Ha HboMy mpOCTaBISIOTHCS BIIOMTOK MEYaTKH
3aKiaagay 1 MIANUCH TOCaZoBUX 0Ci0, sfKI MamTh MPaBO MIAMUCY IUX JOKYMEHTIB Ha MOMEHT
oopmnenns nyOmikara. Ha myOimikaTi mpoCTaBIs€TbCS y NPaBOMY BEPXHBOMY KyTi BiIMITKa
«lyoaikaT».

I11. OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA TOKYMEHTIB
1. Bumoru momo oprasisamii J0KyMeHT000iry Ta BU3BHAYEHHsI HOro o0csAry

1.1. Ocoba, BiamoBizagbHa 3a OpraHizaiiio IIJOBOJCTBA Y 3aKjiadi 3IHCHIOE TIEpPBHHHE
OTIPAIIOBAaHHS JIOKYMEHTIB, IO HAMIMIUIM 10 3aKjiaay, iX TOMEPeIHIM pO3IIIsil, pPeecTpariio,
rnepeaady KEpiBHUILTBY Ha pO3TJsAl, Iepedady BUKOHABLSAM. I[licis BUKOHAHHSA JOKYMEHTH
JIOJTyYaroThCs JI0 CITPaB.



1.2. JlokyMeHTH HE3aJIeKHO BiJ crmocoOy ikcamii Ta BiATBOpeHHs iH(pOpMaIlii MaroTh
MPOXOJIUTH Ta OIpPAIlbOBYBATUCS y 3aKiaJl HAa €IWHUX OpraHi3alifHMX Ta MPaBOBUX 3acagax
oprasizariii JOKyMeHTOO0O0Iry.

1.3. [ligpaxyHOK KiNBbKOCTI JOKYMEHTIB y 3aKlaji 3A1MCHIOETbCA 3a peecTpariitHuMu
(hopMaMy BX1AHHMX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB y MICIISIX IX peecTpariii.

2. llpuiimaHHs, NePBUHHE ONPANIOBAHHS JOKYMEHTIB Ta iX MonepeaHii po3rjsia

2.1. Yci 1oOKyMeHTH, 110 HaaXOIsATh 10 3aKIaay, IPUHMaloThCs 0CO00I0, BIIMOBIIATBEHOO 32
JIJIOBOJICTBO Y 3aKJIA/Il.

2.2.Y pa3i HaIXOJKEHHS JTOKYMEHTIB y CKaHOBaHii (opmi iX iHpOpMaIliio po3apyKOBYIOTh
Ha Tanepi i3 MPOCTaBJICHHSAM Ha BEPXHBOMY IOJIi TOKyMeHTa Haanucy «OTpUMaHO B €IEKTPOHHIN
hopmin.

2.3. ®akT HAOXOKCHHS JOKyMEHTa [0 3aKiagy OO0OB’SI3KOBO (DIKCYEThCS IIISTXOM
MPOCTaBJICHHSI Ha BXIJIHUX JOKYMEHTaX BIJIMITKH TPO HOT0 HAIXO/DKCHHS N0 3aKiagy, sKa
MIPOCTABIISETHCS BiJl pyKH a00 3a JOIMIOMOTOFO IITaMIIa, aBBTOMATHYHOTO HyMepaTopa Ha JIMIbOBOMY
MoJIi y MpaBOMY KyTi HIDKHBOTO IOJISI TEPIIOTO apKyllla OpHUriHANy JOKyMeHTa. EnemMeHTamu
3a3HAYCHOTO PEKBI3UTY € CKOpOYCHE HalMEHyBaHHS 3aKjiaay — OJlepKyBada JIOKYMEHTA,
peecTpaniinuii iH1eKC, AaTta (y pas3i moTpedu — ToaruHa 1 XBIJIMHH ) HAJIXOKEHHS JJOKyMEHTA.

2.4. [lepBuHHE OMpalllOBaHHs JOKYMEHTIB Mependaydae MmepeBipKy MpaBUIBLHOCTI TOCTaBKU
KOpECHOHEHIIII Ta ii LiTICHOCTI.

JloxymeHTH, HaJiCIaHl HE 3a aJpecor0, TOBEPTAIOTHCS BIAMPABHUKOBI 0€3 1X PO3TIISIY.
Po3kpuBarThCs BCi KOHBEPTH, 32 BUHITKOM THX, III0 MaloTh Hanmuc «Ocobucroy.

2.5.Y pa3i BUSBICHHS BiJCYTHOCTI IOAATKIB, 3a3HAUYEHUX y JOKYMEHTI, a00 OKpeMHux
apKyIIiB, a TaKOX IMOMHJIOK B O(GOPMIICHHI JTIOKYMEHTA, IO YHEMOXIIUBIIIOE HOrO BUKOHAHHS
(BiACYTHICTB MIANUCY, BIAOWTKA MeYaTKH, rprda 3aTBEPKEHHS TOIIO), TOKYMEHT HE PEECTPY€ETHCS
1 BIATIPaBHUKOBI HAJICWJIAETHCS MMUCHMOBHI 3almUT a00 HOMY MOBIIOMIISIETHCS MPO 1€ TEICPOHOM.
[Ipu oMy Ha JOKYMEHTI pOOMTHCS BIAIOBITHA BiIMITKA 13 3a3HAYCHHSAM JaTH 3aMUTY (PO3MOBHU
TenedoHOM), TIOCaJM Ta TPI3BHINA OCOOM, SKIH 3pOOJICHO 3amuT, MiANUCY, PO3MHU(pPyBaHHS
HiAMHUCy 0cOOH, sSIKa 3A1MCHUIIA 3aITUT.

VY pa3si BiacyTHOCTI a0 HEIITICHOCTI BKJIa/ICHb, MOIIKOKEHHSI KOHBEpPTa, YIIaKyBaHHS, 110
HpI/I3BeJIO o HCMO)KJII/IBOCTi HpO‘-II/ITaHHSI TeKCTy I[OKYMGHTa, CKJIaJA€ThCA aKT y IBOX
npuMipHukax. OIMH TPUMIPHUK aKTa HAJCUJIAETHCS BIAMPABHUKOBI, I1HIIHMKA — 30€epiraeTecs y
3aKJIail.

2.6. AnpecHi ApIUKHA PEKOMEHIOBAaHMX KOHBEPTIB 1 MAKETIB 30€pIiratoThCs 1 T0AAI0THCS 10
JIOKYMEHTIB, a TaKOX KOHBEPTH, KOJM JIMIIE 3a KOHBEPTOM MOXKHAa BCTAaHOBUTU aJlpecy
BIJITpaBHUKA, Yac BIANPABICHHS Ta OJEp)KaHHS JOKYMEHTa, a00 KOJIU B KOHBEPTI BIICYTHI OKpeMi
JIOKYMEHTH, a00 BCTAHOBJIEHO HEBIJIMOBIJHICTH HOMEpIB JOKYMEHTIB HOMEpaM, 3a3Ha4YeHUM Ha
KOHBEPTI.

2.7. JIOKyMEHTH TiJUIAraioTh MOMEPEAHBOMY PO3IIISY Y 3aKiIaldi y JACHb iX HaIXOIKCHHS
a0o0 B mepiuii HACTyMHUN POOOYMIA IEHb Y pa3i HAAXOKEHHS iX MiCIs 3aKiHUeHHS poOoUYoro JIH,
y BUXIJHI Ta CBATKOBI HEpOOOUi JHi.

JlopyueHHs yCTaHOB BHUIIIOTO PiBHS, T€JIErpamMu, TeIePOHOTPaMH PO3TIILIAIOTHCS HETalHO.
2.8. MeToro momnepeIHbOTo PO3TIIS Ty TOKYMEHTIB €:

BHOKPEMJICHHS TaKUX, [0 MOTPEOYIOTH 000B’I3KOBOTO PO3TIISAY KEPIBHUKOM 3aKJIaTy, HOTO
3aCTyNHUKaMU a00 CTPYKTYPHUMHU MiIPO3I1TaMu;



B110ip TOKYMEHTIB, 110 HE MiJUISATAIOTh PEECTpallii, a TAKOXK TaKWX, IO TEPEAAIOThCS IS
peecTpaltlii CTPYKTYPHUM ITiIpO3iIam.

2.9. O00B’SI3KOBOMY  pO3DJISITy KEPIBHUKOM 3aKjaay INJUISTAl0Th 3aKOHW Y KpaiHd,
nocranoBu BepxoBHoi Panu Ykpainu, aktu ta nopydenss Ilpesunenra Ykpainu, aktu Kabinety
MinictpiB Ykpainu, nopydenss Ilpem’ep-MiHicTpa YKpaiHu, LEHTpajJbHUX 1 MICIIEBUX OpTaHiB
BUKOHABYOI BJaJu (ali — aKTH OpraHiB JEp>KaBHOI BJIaJU Ta JOPYYCHHS BHINHX MOCATOBUX OCI0),
a TaKOX 3alUTH 1 3BEPHCHHS HAPOJIHUX JCNyTaTiB YKpaiHU Ta JCMyTaTiB MiICIEBUX paf,
kopecnionieHIlist BepxoBHoi Pamu Vkpainu, Apminictpamii Ilpesmmenta Ykpainu, KaGinety
MinictpiB YkpaiHu (maji—3amuTH, 3BEpPHEHHS, a TaKoX KopecnoHneHuUis BepxoBhnoi Panu
VYkpainu, Anminictpamii [Ipesunenra Ykpainu, KabGinety MinicTpiB Ykpainu), KOpeCTIOHACHIIIS,
110 HaJXOJUTh BiJ] yCTAHOB BUILOTO PIBHS, PILLIEHHS OpraHiB MICLIEBOIO CAMOBPSITyBaHHS, a TAaKOX
HaWBaKJIMBIIII JOKYMEHTH, SKi MICTATh 1H(QOpPMAIII0 3 OCHOBHHMX MHTaHb iSJIBLHOCTI 3aKiamy i
OTpeOyIOTh BUPIMICHHS 0€3M0CEPETHBO KEPIBHUKOM.

[HOT OKYMEHTH NepenaroThesi 3acTylHHKaM KepiBHUKA a00 CTPYKTYPHHM MiJpo3.iiaM
(BHKOHABISIM) BiJIIIOBITHO A0 1X ()yHKIIIOHAJIILHIX 00OB’SI3KIB.

2.10.Ilix 9ac TOMEpPeIHBOTO PO3TJAY JIOKYMECHTIB BPaxXOBYIOTHCS ITOBHOBa)KCHHS
Cy0’eKTIB pO3IJIsiy KOPECHOHACHILII, mepeadadyeHi y CTaTryTi 3akiany (MOJOXKEHHAX PO
CTPYKTYPHI TIiIPO3A1IM), HaKa3axXx MPO PO3MOJIT OO0OB’S3KIB MK KEPIBHMKOM 3aKjaay Ta HOTO
3aCTYNHUKAaMH, MOC3JOBUX IHCTPYKIISX, a TaKoX Kiaacu(ikarop NMUTaHb iSUIBHOCTI 3aKiamy,
HOMEHKJIATypa CIpaB, CXeMH MIPOXOKEHHS JOKYMCHTIB.

3. PeecTpanisi JOKyMeHTIB

3.1. lIokyMEeHTH B 3aKJIaJii PEECTPYIOThCSA IEHTPATI30BAaHO HE3aJeKHO BiJ Crocoly ix
CTBOPCHHSI, OJICP)KaHHS YW BIATBOpEHHsS. Y 3aKiaji MOXKe 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(dhopMa peecTparlii TOKyMEHTIB 3 BUKOPUCTAHHAM CHEIIaIbHUX KOMIT IOTEPHHUX MPOTPaMm.

Cny>x00BUI JOKYMEHT, OTpUMaHHUM 3akjgaoM abo0 CTBOPEHUH HUM, Yy TOMY YHCII AJIS
BHYTPIIIHBOTO KOPUCTYBaHHS, BBAKAETbCS BHECEHMM JO JOKyMEHTAllliHOro (oHxy 3akmany 3
MOMEHTY HOT0 peecTpariii.

3.2. PeecTpariisi JOKyMEHTIB MIPOBOJIUTHCS 3 METOIO 3a0e3medeHHs X 00Ky, KOHTPOJIIO 3a
BUKOHAHHSM 1 ONEpaTUBHUM BHKOPHUCTaHHSM HasBHOI B JIOKyMEHTax iHdopmarii i moisrae y
BEJICHHI 3amKcy OOJIKOBHX IaHUX TPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJIaJIOM PEECTPAIIHHOIO
dbopMoro, KM (iKCyeTbes (PaKT CTBOPSHHSI, BiAMpPaBIeHHsS a00 OJep>KaHHS JOKYMEHTA, IIIIXOM
MIPOCTABJICHHS. HA HBOMY PEECTPALIMHOTO 1HJCKCY 3 MOJAIBIIAM 3allUCOM Y 3a3Ha4CHUX (Popmax
HEOOXITHUX BiIOMOCTEH MPO TOKYMEHT.

Peectpartii mignmararoth BXifgHI, BUXIAHI Ta BHYTPIIIHI JOKYMEHTH (IOBIJKH, TOTOBIIHI
3aMKCKH, 3a51BU, MPOTOKOJIM 3aCi/IaHb MIEaroriYHUX pajl, KOMICii TOIIO).

ITin yac peecTpallii TOKyMEHTIB y 3aKJiajil HEOOX1THO JOTPUMYBATUCS TAKUX BUMOT':
JIOKYMEHTH PEECTPYIOThCS HE3AJIEKHO BiJl CIOCO0Y iX JOCTaBKH, Mepeiadl Y CTBOPEHHS;

JIOKYMEHTH PEECTPYIOTHCS JIMIIE OJWH pa3 (BXIJIHI — Yy JICHb HaJIXOJDKEHHS a00 HE TMi3HiIIe
HACTYMHOTO po0o4oro JHS (AKIIO JOKYMEHT HaJIWIIOB y HEpoOOUMi Yac), CTBOPIOBaHI —y JCHb
MiIUcaHHs a00 3aTBEPIKECHHS );

y pasi mepenadi 3apeecTpOBAHOTO JOKYMEHTa 3 OJHOrO CTPYKTYPHOTO MIIPO3JAUTY IO
HIIIOTO HOBHI PeECTpaLliiHUI 1HICKC HA JOKYMEHTI HE MPOCTABIISAETHCS;

JOKYMEHTH PEECTPYIOTbCS 3a TIpylHamMH 3aJie)KHO BiJl Ha3BU BHUJAY, aBTOpa 1 3MICTY
JIOKYMEHTIB.

OxpemMo peecTpyroThCs:



BXi/IHi IOKYMEHTH;

BHUXI/JHI TIOKYMEHTH;

HAKAa3M 3 OCHOBHOI JAifVIbHOCTI 3aKJIajy;

HAKAa3M 3 aAMIHICTPATHBHO-TOCIIOAAPCHKUX MUTAHD 3aKJIA1Y;

HaKa3¥ 3 KA/POBUX NUTAHb 3aKJIaly THMYACOBOI0 CTPOKY 30epiraHHs;
HAKAa3M 3 KAJAPOBUX MUTAHb 32Ky TPHBAJOI0 CTPOKY 30epiranHs;
HAKAa3M 3 pyXy YYHIB/BUXOBaHULIB 3aKjIajny;

BHYTPIlIHI JOKYMeHTH (MPOTOKOJIM, JOBiAKH, JONOBiHi, MOSICHIOBAJIbHI 3alMHCKH,
3asiBH NPAL[iBHUKIB TOLIO);

pillIeHHs1 KoJIeriaJiJbHUX OPraHiB;
3BEepPHEHHS FPOMAJISH, Y TOMY UM CJIi 0aTbKiB 2400 3aKOHHUX MPeICTABHUKIB YUHiB;
3anuTH Ha my0aaivny iHgopMmanilo.

3.3. JlokyMeHTH, IKi HAAXOJATh 70 3aKJaly, PEECTPYIOThCS Y JKypHaNl peecTpariii BXiTHUX
JIOKYMEHTIB, Ti, 110 BIAMPaBISIOTHCS, — Y )KypPHaIl peecTpallii BUXiTHUX JOKYMEHTIB, BHYTPIIITHI —
y OKypHaJll peecTpamii BHYTPILIHIX JOKYMEHTIB, HaKa3W —y >XKypHajaX peecTpalii HakasiB.
3BEpHEHHS TPOMAJISH Ta 3alUTH Ha MyOJIiuHy 1HGOpPMAITiIo — y BIANOBIIHUX KypHaJax.

He nmigysirarotsh peectpallii JOKyMEHTH, 3a3HaueH1 y aoaaTky 15 i€l [ncTpykmii.

3.4.1lin gac peecTpalmii JOKYMEHTYy HAIa€ThCsl YMOBHE IudpoBe (miTepHO-IU(pOBE)
TIO3HAYCHHS — peecTpalliiHuii innekc. EneMeHTaMu peectpaniiHOro 1HIEKCY € MOPSAKOBUN HOMEP
JIOKYMEHTa y MeXaX TPyIu JOKYMEHTIB, III0 PEECTPYIOTHCS, SIKUH JTOTIOBHIOETHCS 1HIIEKCAMH, IO
3aCTOCOBYIOTBCS y 3aKiajli, 30KpeMa iHJEKCaMH 3a HOMEHKIATYpOIO CIpaB, CTPYKTYPHOTO
i PO3 1LY TOIIIO.

Jlnst BXiTHUX TOKYMEHTIB PEECTPAIIMHUIN 1HIAEKC CKIIAAETHCS 3 MOPSAKOBOTO HOMEpa Ta
1HIEKCY 32 HOMEHKIIATypOIO CIpaB abo IHIIOTO 1HJEKCY, M0 3aCTOCOBYETHCS y 3aKia/li, HAPUKIIA:
123/01-12, ne 123 - mopsiakoBwuii Homep, 01-12 - iHAEKC CIIpaBH 3a HOMEHKJIATYPOIO.

Y BUXIIHOTO JOKYMEHTa PEECTPAlliiHUI 1HJIEKC MOXE PO3MIIIyBaTUCh Yy 3BOPOTHIN
HIOCJTIIOBHOCTI — iHIIEKC 32 HOMEHKJIATypor crmpaB (y pas3i moTpedu Moxke 3a3HayaTHCS TaKOX
IHITUH 1HJIEKC, 10 3aCTOCOBYETHCS Y 3aKJaJil) Ta MOpsIKOBHN HOoMep, Hanpukiam: 02-10/457, ne
02-10 - imgexc cpaBu 32 HOMEHKIATYPOIO, 457 - TOPSIKOBUI HOMEP.

Peectpartiiianii iHAEKC PO3MOPAIUNX JTOKYMEHTIB Ta JASSKUX BHYTPIIITHIX JOKYMEHTIB (aKTH,
MIPOTOKOJIH, IOTOBOPHU TOIIO) CKIAJAETHCS 3 TOPSIKOBOTO HOMEPA Y MEKAX POKY.

3 MEeTOI0 PO3PI3HEHHS TPYI HaKa3iB 3 KaJAPOBUX MUTaHb (0COOOBOTO CKJIaay) KOKHOTO BUILY
0 TIOPAJKOBOTO HOMEpa MOXKe JoJaBaTHCS JITepHUU iHAEKC. Micle po3TalryBaHHS
peecTpariitHoro 1HAEKCY Ha TIOKYMEHTI 3aJIEKUTD B1Jl BUIY OJIaHKa Ta BUY IOKYMEHTA.

VY BHYTpINIHIX CIIy)KOO0BHX JTOKYMEHTax (3asBax, MOMOBIAHUX 1 MOSCHIOBAJLHUX 3aITMCKaX
TOII0), OPOPMIICHHX HE Ha OJIaHKY, AAaTy MPOCTABISAIOTH JIBOPYY BiJl 0COOMCTOrO MiJMUCY aBTOpa
JOKYMEHTA.

VY pasi 3actocyBaHHs iH(MOpMalLiHHUX (aBTOMAaTU30BaHUX) CUCTEM OpraHizallii A1TOBOJCTBA
JOTIYCTUMO TIPOCTaBIISITU JaTy peecTpalii JOKyMEHTa y CKJaal MTpux-koxy ado QR-konmy, mio
CTBOPIOETHCS 3aC00aMH Li€T CUCTEMH, 3TiTHO 3 mocTaHoBoro Kabinety MinicTpiB YkpaiHu.



HITpux-KOA MPOCTaBIAIOTH Y IIEHTPI HIKHBOTO ITOJIS TIEPIOi CTOPiHKU ToKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi HIEpIIOT CTOPIHKH JOKYMEHTA.

3.5. ¥V 3akimazi 3acTOCOBY€EThCS JKypHaIbHa Gopma peectpartii (mo 600 TOKyMEHTIB Ha PIK).
[Mpumipni dopMu >KypHaiiB HaBeldeHi y goaatkax 16-18. ®dopmy peecTpalliiiHoro xypHamy
HakKa3iB 3aKJIaly HaBeJeHO y aoaaTky 19.

3.6. Y pasi BusBiaeHHs (aKTiB HACHJIHCTBA YIIOBHOBAXKEHA MOCAI0Ba 0co0a 3akiany (dikcye
HeoOXigHy iH(poOpMaIio B KypHaJi peecTparii (axTiB BHUSIBICHHS (3BEpHEHHS) MPO BYMHEHHS
JIOMAIITHOTO HAaCHJIbCTBA Ta HACWJILCTBA 332 O3HAKOKO CTaTi (3aKJIaay OCBITH) 3a (OPMOIO 3TiHO 3
noaatkom 20.

4. Oprani3anis nepeaa4i T0KyMeHTIB Ta iX BUKOHAHHSA

4.1. 3apeecTpoBaHi JOKYMEHTH IEPENalOThCcs Ha PO3TIIS] KEpIBHUIITBA 3aKJiaqy B JI€Hb iX
HAJXO/KEeHHS a00 HACTYIMHOTO poO0Y0ro JHS y pa3i HaIXOKCHHS JOKYMEHTIB Y HEpoOouHii vac.
Tenerpamu, TenedoHorpaMu Ta iHIII TEPMIHOBI JOKYMEHTH MEePEAarOThCs HETalHO.

4.2. IOKyMeHTH, pO3TISTHYTI KEPIBHULITBOM 3aKJIaJly, IOBEPTAIOTHCS 3 PE3OJIOLIEI0 MO0 X
BUKOHAHHS BIANOBIAANBHIN 0c001 3a Oprafizaiiro IIJIOBOJICTBA 3aKjiaay, sKa 3A1HCHIOE mepenady
JIOKYMEHTIB Ha BUKOHAHHS.

JIOKyMEHT, BUKOHAHHSI $IKOI'O JIOPYYE€HO KIJIbKOM ocobam, Moxe OyTH nepenaHuil
BUKOHABIISIM Y MOPSJKY BU3HAUEHHS iX y pe30ioLii a0 0IHOYACHO Yy BUTJIAAL KOMIN 3 mepeaayero
OpUTiHaJIy TOJIOBHOMY BUKOHABI[IO, BU3BHAYEHOMY B PE30JIIOLIT NEPIIUM.

4.3. ®akT mepemayi JIOKYMEHTIB BHUKOHABISIM (DIKCYEThCS NUIIXOM MPOCTaBJICHHS
BIJINIOBITHOT BIIMITKH B peecTpauiiiHiil GpopMi i3 3a3HaueHHAM iH(pOpMalii MPO BUKOHABIIIB, SIKUM
nepeIaHo OPHUTiHAJ JIOKYMEHTA Ta HOro KOIIii.

4.4.3a BUKOHAHHS JOKyMEHTa BIAMOBINAIOTH OCOOW, 3a3HAY€HI y Hakaszi, pPe30JIoLii
KepiBHUKa 3aKjany, Ta MpaliBHUKH, SIKUM 0€3M0CepeIHbO JOPYYeHO BUKOHAHHS.

['onoBHUI BUKOHABEIb OPraHi3oBy€ POOOTY CIIIBBUKOHABIIIB, 30KpeMa BH3HAYa€ CTPOKHU
MOJIAHHS HUMU TIPOTIO3UIIiH, MOPSIOK MiATOTOBKH, TIOTOKEHHS POEKTY TOKYMEHTA.

CriBBHKOHABIII BIJMOBIAAIOTh 32 MIATOTOBKY Ha HaJEKHOMY PIBHI Ta CBO€YACHE MOJIaHHS
TOJOBHOMY  BHUKOHABILIO MPONO3MLIA. Y  pa3i HECBOEYACHOTO TMOJAHHA  IMPOIO3MIIN
CIIBBUKOHABISIMU TOJIOBHUI BUKOHABEIlh 1H(OOPMYE PO 1€ KEPIBHUKA, SIKUW HAJaB JOPYICHHS.

4.5. BukoHaHHsT JOKyMeHTa Tiepenadadae 30MpaHHA Ta OIpalOBaHHA HEOOXigHOT
iHpopmarlii, MArOTOBKY TMPOEKTY BIAMOBIAI Ha JOKYMEHT 4YM HOBOTO JOKYMEHTa, HOro
opOpMIICHHS, y3TOJKEHHS, TOJAaHHS JJIs TiANUcaHHs (3aTBEp/DKEHHS) KEPIBHUKOBI 3aKiany, y
JeSIKUX BHIAJKaX — CTPYKTYPHOTO MIAPO3AUTY, a TaKoX Yy pasi HOTpeOH — MiArOTOBKY JUIS
TIEPECUIIaHHS aJlpecary.

4.6. [IpauiBHUK, BIANOBIMATBHUNA 32 BHKOHAHHS JOKYMEHTa, Yy pa3i BiJIMyCTKH,
BIJIPSI/KEHHS, 3BIIbHEHHS 3000B’s3aHUN TepefaTH 1HIIOMY MpaIliBHUKOBI 3a IOTOJDKEHHSM 31
cBOIM Oe3mocepeHiM KePIBHUKOM yCi HEBUKOHAHI IOKYMEHTH.

5. Oprani3zanisi KOHTPOJIIO 32 BUKOHAHHAM J0KYMEHTIB

5.1. KouTpoap 3a BHUKOHAHHSAM JOKYMEHTIB 3IIHCHIOETBCS 3 METOK 3a0e3TNeUCHHS
CBOEYACHOT'0 Ta HAJIIEXKHOTO X BUKOHAHHS.

OOO0B’SI3KOBO KOHTPOJIIOETbCSI BUKOHAHHS 3aBIaHb, IEpel0aueHux B akTax OpraHiB
JIepKaBHOT BJIAJM Ta JOPYYCHHAX BHIIUX MOCAAOBUX OCiO, HAJaHHSA BIANOBiAEH Ha 3aluTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHaeHuilo BepxoBHoi Panu Ykpainu, Anminictpauii [Ipesnaenrta



Vkpainu, Kabinetry MinicTpiB Ykpainu, Haka3u Ta JIOPYYEHHs KEPIBHUIITBA 3aKjaidy, PIIICHHS
KOJIETialTbHOTO OpraHy 3aKJay, 3alliTy Ha MyOiuHy iH(popmaIriro.

5.2. Opranizaiiiro KOHTPOJIO 32 BUKOHAHHSM BHM3HAYCHHMX 3aBJaHb 3aCTYINHHK KEpiBHHUKA
3aK1aly BIATOBITHO 0 PO3MOILTY O0OB’SI3KiB.

besnocepenHiii KOHTPOJIb 3a BUKOHAaHHSIM JOKYMEHTIB TMOKJIQJAa€ThCS Ha 0co0y,
BIJINMOBIIAJIbHY 3a OpraHi3allito JiJOBOJCTBA y 3aKJIA/Il.

Y CTpYKTypHUX Miapo3aiaax Oe3mocepeaHiii KOHTPOJb 3a BUKOHAHHSIM JIOKYMCHTIB
31HCHIOE 0c00a, BIAMOBIAAILHA 3a J1JIOBOACTBO.

5.3. TumoBi CTPOKM BHKOHAHHS JOKYMEHTIB BCTAHOBIIOIOTHCS HOPMATHBHO-IIPABOBUMH
aKTaMu, a 1HJAWBIIyaJIbHI — HAKA30M 3aKJIaay a00 PE30JIIOIIEI0 KepiBHUKA 3aKJIany (CTPYKTYpHOTO
MiIPO3ILTY).

5.4. CTpoku BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOUYMCIIOIOTHCS y KAJICHIAPHUX JHSAX,
MMOYMHAIOYH 3 AaTH MiJNUCaHHA (peecTpallii), a BXITHUX — 3 JaTH HAAXOKEHHS (peecTpartii).

SIKIO OCTaHHIM JeHb CTPOKY BUKOHAHHS JOKYMEHTa IPHIAJae Ha HEPOOOUYWH JEHb,
OCTaHHIM JIHEM CTPOKY BHKOHAHHSI JOKyYMEHTa BBaXKa€TbCs MEpUIMMl poOOYMid JIeHb MICIs
HEpoOOYOro THs.

5.5. JIoKyMeHT, B SIKOMy HE 3a3Hau€HO CTPOK BHKOHAHHS], MOBHHEH OyTH BHKOHAHUI HE
mizHime Hix 3a 30 KaJeHIapHUX JAHIB 3 MOMEHTY HOTO peecTparlii y 3akiaji, 10 SKOTO HaJIHIIOB
JOKYMEHT.

3aBaHHs, BU3HAUEHE Y CIIy’KOOBOMY JJOKYMEHTI, BAKOHYETHCSl Y BCTAHOBJIEHUHN CTPOK.

SIkmo 3aBAaHHA 1OTpeOye TEPMIHOBOI'O BHMKOHAHHSA, OOOB’SI3KOBO  3a3HAYAETHCS
KOHKPETHHUH KiHIIEBUI CTPOK BUKOHAHHS.

5.6. CriiBBUKOHABIII 3000B’sI3aHi TOJIaBaTH TPOIO3UIIT TOJIOBHOMY BHKOHABIFO TPOTATOM
MepPIOT MOJOBUHU CTPOKY, BIIBEIEHOTO JIUIsl BAKOHAHHS TOPYYCHHs, 3aBJJaHHS.

5.7. [nnuBigyanbHUN CTPOK BHUKOHAHHA JOKyMEHTa MOXe OyTW 3MIHEHHMH JuIe 3a
BKa31BKOIO MOCAI0BOT 0COOH, sIKa HOT0 BCTAHOBHJIA, & Y pa3i i BIICYTHOCTI — IMMOCa0BOI 0COOH, sSKa
ii 3amimrae.

VY pasi noTpedu CTPOK BUKOHAHHS JOKYMEHTa MOKe OyTH MPOJJIOBKEHO 3a OOTPYHTOBAHUM
MPOXaHHIM BUKOHABIIA, SKE MOJAEThCS HE IMI3HINIE HDX 32 TPU POOOUYUX JHI 10 3aKiHYCHHS
BCTaHOBJICHOTO CTPOKY, a MHIOAO TOKYMEHTa, B SKOMY HE 3a3HA4€HO CTPOK, — 10 3aKiHUYCHHS
TPUALSTUICHHOTO CTPOKY BiJl AaTH HOTO peecTpaltii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS IMPOCTABIISIOTHCS HOBUW CTPOK, JlaTa i mignuc. BiamosimHi
3MiHHM BHOCSATBHCS JO PEECTPALIMHUX TOKYMEHTIB.

5.8. B3iTTs OKyMEHTa Ha KOHTPOJIb 3/AIMCHIOEThCA Ha MiACTaBI pPe30oLii KepiBHUKA
3aKiaay abo Moro 3aCTYITHHKIB.

BinmiTka npo KOHTPOJIb 03HAYa€, 10 JOKYMEHT y35TO Ha KOHTPOJIb JJis 3a0e3MeueHHs Horo
BUKOHAHHS B YCTaHOBJICHUN TEPMIH.

BigmiTKy mpo KOHTpOJIb MO3HAYaIOTh BEIHKOI Jiteporo «K» um cimoBom «KoHTpOIBY
(pyxomucHO ab0 3 BUKOPUCTaHHSM ILITaMIIa) Ha JIBOMY ITOJII MEPIIOTO apKylla JOKYMEHTa Ha PiBHI
3aroJIoBKa JI0 TEKCTY.

5.9. [Ticns BUKOHAHHS JOKYMEHT 3HIMA€ThCS 3 KOHTPOIIO. 3HITH TOKYMEHT 3 KOHTPOIIO
MOXK€ TIJIbKM KEpIBHMK 3aKJIaJy, WOTO 3aCTyMHHMKH, SIKI BCTAHOBWJIM KOHTPOJIBHUH CTPOK Yy
Ppe30IIoIIii.



BukoHaHI JOKYMEHTH MOMAIOTHCS HA TIINHC KEPIBHHUIITBA HE MEHIN SK 332 OJUH JCHb JIO
3aKIHYCHHSI CTPOKY IX BUKOHAHHS 3 METOIO 3aJIMIIEHHS MEBHOTO 4Yacy Ha iX JOOMPAIIOBAHHS 32
pILIEHHSM KEPiBHUIITBA.

5.10. [ndopmariis mpo pe3yabTaTH BHUKOHAHHA B3ATUX Ha KOHTPOJIb JIOKYMEHTIB
y3araJIbHIOETHCS CTAHOM Ha TIEPIIEe YHCIO KOKHOTO MICSIS 1 TIOJIA€ThCS KEPIBHHUIITBY 3aKIAly y
BUTJISIII 3BEJICHB PO BUKOHAHHS JIOKYMEHTIB 32 BU3HAUCHOIO Y 3aKiaji popmoro.

6. [lopsiToK oNpanIOBAHHS TA HAACWIAHHS BUXiTHUX JOKYMEHTIB

6.1. BuxigHi TOKyMEHTH HaJICHJIAIOTHCS ajpecaTaM 3 BUKOPHCTAHHSM 3acO0iB TOIITOBOTO
3B’SI3KY, €IEKTPO3B’ 3Ky, a TAKOXK JIOCTABISAIOTHCS KYP €PCHKOIO, (QeNbl’ eErepChKOI0 CIy>KOaMHu.

OmpaifoBaHHS JOKYMEHTIB JUUIsl BIiIIpaBICHHS IOLITOBUM 3B’SI3KOM  3/IiHCHIOETHCS
BIAMOBIIANEHOIO 0CO0O0I0 3aKiaay BigmoBigHO 1o IlpaBui HagaHHS MOCIYT HOIITOBOTO 3B SI3KY,
3aTBepKeHUX TocTaHoBoro Kabinery MinictpiB Ykpaiau Bin 05 6epesns 2009 poxy Ne 270 (i3
3MiHaAMH).

6.2. BuxigHi JOKYMEHTH ONPAlbOBYIOTHCS 1 HAJICWIAIOTHCS Yy NIEHb iX HAAXOJKEHHS BiJl
BHKOHABIIIB 200 HE Mi3HiIIe HACTYITHOTO POOOYOTO JHSI.

He nomyckaetbest HaicuilaHHs a0o nepeada JOKyMEHTIB 0e3 X BUX1JIHOT peecTpariii.

6.3. JlIokyMEeHTH, [0 HAJCWJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CaMOMYy aJpecarosBi,
BKJIQIAIOTHCA B OJWH KOHBEpT (ymakyBaHHs). Ha KOHBepTi 3a3HauvaeThCs aapeca, 3a HEOOXiTHOCTI
MIPOCTABISAIOTHCS PEECTPALIIHI 1HIEKCH BCiX JTOKYMEHTIB, SIKI MiCTATHCS Y KOHBEPTI.

JlokyMeHTH, 10 JOCTABISIIOTHCS (DeIbI’ ErepChKO0 CIyK0010, MepeatoThCs aapecaTam i
MIiJUC Y BIAMOBIIHINA KHU3I.

IV. CUCTEMATU3ALIA TA 3BEPI'AHHSA JOKYMEHTIB Y JIJIOBO/JCTBI
1. Cki1agaHHs1 HOMEHKJIATYPH CIIPaB

1.1. Homenknatypa crnpaB HpU3HA4Y€HA JJs BCTAHOBIEHHS Y 3aKiajli €IMHOTO MOPSAAKY
(dbopMyBaHHSl cIlpaB He3aJexxXHO BiI ¢GopMu Hocig iHopmalii, 3abe3nedeHHs iX O0OJIKY,
OTIEPATUBHOTO TOIIYKY JTOKYMEHTIB 3a iX 3MICTOM 1 BUI0OM, BU3HAUEHHS CTPOKIB 30epiraHHs CIpaB
1 € OCHOBOIO JIJIsl CKJIaJIaHHS OTHMCIB CIPaB MOCTiIMHOTO Ta TpuBajoro (monaa 10 pokiB) 30epiranss,
a TaKoX Ui 00JiKy crpaB TUMYacoBoro (10 10 pokiB BKIIIOYHO) 30epiraHHsl.

1.2. Homenknatypa cripaB 3akjiaay (3BelleHa HOMEHKJIATypa) CKIaIa€eThCs BiAMOBIIATBEHOO
oco0oro (ocobamn).

1.3. Ilix yac ckiaJaHHA HOMEHKJIATYpHU CIpaB 3aKiIaly BUKOPUCTOBYETHCS CTPYKTYpHUM a00
(hyHKITIOHAILHUNA TIPUHITUT 11 TOOYT0BH.

CTpyKTypHMI NPUHLIMIT BUKOPUCTOBYETHCS B pa3i YITKO BCTAHOBJIEHO! CTPYKTYPH 3aKJIamdy.
Pozninamu B Takiii HOMEHKJIATYpi CIIpaB € HAHMEHYBaHHs CTPYKTYPHUX HIAPO3ILTIB.

VY pasi po3noaiy OCHOBHMX (PYHKIIIH (HampsMiB JisSTILHOCTI) Y O€3CTpYKTYpHOMY 3aKiiaji
MK i TpaliBHUKaMH BUKOPUCTOBYETHCS (PYHKUIOHAIBHUNA MPUHIMIT MOOYIOBH HOMEHKIATYpPH
cipas. Po3niny 1 miapo3ain HOMEHKIATYpU CIpaB 3aKiay, OOYJOBaHOI 3a TAKMM MPHHITUIIOM,
BiZI0OpaxaroTh 11 QyHKIIT Ta HANPSAMH AiISTTBHOCTI 1 PO3MIIIYIOTBCS Y HOMEHKJIATYPi 32 CTYIICHSIMHU
iX BaXITMBOCTI (Opranizaiiisi poOOTH, TIaHyBaHHS, (JiHAHCYBAaHHS, IPOTHO3YBAHHS TOIIIO).

Y paszi BUPOOHWHYOT MOTPeOM MOXKIMBE MOETHAHHS CTPYKTYpPHOTO Ta (PYHKIIOHATHHOTO
MIPUHITUIIIB MO0y I0BH HOMEHKJIATYPH CIIPAB.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

1.4.Tlix dyac po3poOJeHHS HOMEHKJIATypU CHpaB 3aKiIaxy BHKOPHUCTOBYIOTBCS CTaTyT
3aKJIady, MOJOXEHHS Mpo ii CTPYKTYpHI MiIPO3IiNM; INTaTHI PO3NHMCH; TUMOBI ab0 MPUMIpHi
HOMEHKJIATYpU CIIPaB; HOMEHKJIATypH Ta OIIMCH CIpaB 3a MHHYJIl pPOKH; Kiacu(pikaTopH
JIOKYMEHTIB 1 KOpPECIOH/CHTIB; PeeCTpaliiH0-00JiKOBI Ta KOHTPOJIbHI KapTOTEKH; THIIOBUH Ta
rajgy3eBi TeEpesiku BHJIB JOKYMEHTIB 13 3a3HAUYCHHSM CTPOKIB iX 30epiraHHs, a TaKoX
YPaxoBYIOTbCS 3aBJJaHHS 3aKJIa/ly Ha HACTYITHUH piK.

1.5. Homenkmnatypa cmpaB CTPYKTYpHOTO MiApo3aiTy (OKpemoi MocaZoBoi 0OCOOM)
po3pobIIsieThCs HE Mmi3Hime 15 namcromaza TOTOYHOTO POKY, MIAMUCYETHCS KEPIBHUKOM
CTPYKTYpHOTO MiApo3aay (IIOCaZoBOI0 0CO00I0) Ta BI3YEThCS IOCATOBOIO OCOOOI0 3aKiany,
BiJIMOBIAAIEHOIO 32 apXiB.

1.6. Y HoOMeHKIaTypi cmpaB TNepeadadaroThCs 3arojIOBKH CIpaB Ui TPYIyBaHHS
JIOKYMEHTIB, 10 BiTOMBAIOTh YCi JOKYMEHTOBAHI IIJISTHKU 1 TUTaHHS TISUIbHOCTI 3aKiafdy.

1.7. Jlo HOMEHKIATypu CHpaB BKJIIOYAIOTHCS, SIK MPABWIIO, OPUTIHAIM JOKYMEHTIB. 3a
pimennsm EK 3akmagy 10 HOMEHKJIATypu CIPaB MOXYTh BKIIOYATHCS KOIIi THPaXOBAaHUX
JOKYMEHTIB, [0 HAKOIHUYYIOTbCS B CTPYKTYPHHX MiApO3AlIax (po3mopsadi  JTOKYMEHTH,
MOJIOXKEHHS PO CTPYKTYPHI MAPO3/ILIH, TOCAT0BI IHCTPYKIIT TOIIIO).

1.8. Jlo HOMEHKJIAaTypu CIpaB HE BKIIOYAIOTHCS IPYKOBaHI BUJAHHS, JOBITHUKU (Y TOMY
yuclll TeneoHH1), OI0JeTe 1, peepaTuBHI KypHallu, eKcrpec-iHpopmariis.

1.9. HomenknaTtypa copaB 3akiany (3BeAeHa) CKIAMA€Thes 3a yHI(IKOBaHOIO (HOPMOIO,
HaBEJICHOO y 10AaTKy 21.

1.10. HomeHknatypy crpas 3aKiangy o(popMITIOIOTh TaK, sSIK BA3HAYEHO JaJli.

I'pada 1 micTuTh iHPOpMAILIiIO PO IHAEKC JOKYMEHTA, KU BiJoOpakae HOMEp pO3iTy Ta
MOPSIKOBUN HOMEP JTOKYMEHTA Y PO3IiTi.

Y rpadi 2 3a3HavaeThCcs Ha3Ba 3arojioBka crpaBu. He J03BONSIETECS BXKUBAaHHA B
3aroJIOBKax CIpaB HEKOHKPETHUX (HOpPMYITIOBaHB («MaTepialiny, «3arajibHe JUCTYBaHHS», «BX1JIHA
KOPECIIOHACHITIS», «BUXITHA KOPECMOHACHINN», «(pIHAHCOBA JOKYMEHTAIls» TOIIO), a TaKOXK
BCTaBHUX CIIiB 1 CKJIQJIHUX CUHTAKCUYHUX 3BOPOTIB.

3aroJIoBOK CIpaBU CKJIAJAETHCSA 3 CJIEMEHTIB, IO PO3MIIIYIOTECS y TaKid MOCIiTOBHOCTI:
Ha3Ba BHUJYy CIIPaBH (JMCTYBaHHS, XXYPHAJ, KHUra TOLIO) YM BHIY JOKYMEHTIB y CHpaBi (Hakasw,
MIPOTOKOJIM, aKTH TOIIO); aBTOP JOKYMEHTIB (HaAMEHYBaHHS 3aKJIaAy, CTPYKTYPHOTO ITiIPO3JLIY);
KOPECIOHACHT a00 aapecar (HaiMEHYBaHHS YCTAHOBH, JIO AKOi aJpecoBaHi a0 Bij KO HAIIAIILIH
JIOKYMEHTH); CTUCIIMH 3MICT JOKYMEHTIB ClipaBu (ITUTaHHSI, 3 SKOTO (OPMYETHCS CIpaBa); Ha3Ba
perioHy (TepurTopii), 3 SKUM TIOB’SI3aHMK 3MICT JAOKyYMEHTa; aaTa (Iepioa), MO SKOI HaJIeKaTb
JIOKYMEHTH CTpaBH; BKa31BKHM HA HAsIBHICTh KOIIH JIOKYMEHTIB Y cripasi (y pasi moTpeon).

SIkmo cmpaBa CKJIQJaeThCs 3 PI3HUX 32 BHUJAMU JOKYMEHTIB, IOB’S3aHUX OJHUM
KOHKPETHUM TUTAHHSIM Ta TOCIIOBHICTIO BEJICHHS MIJIOBOJCTBA (CYIOBI, Cli4i, 0COOOBI TOIIO),
BXKMBAaIOTh TEPMIH «crmpaBa», Hampukiana: «OcoboBa cnpaBa IBanuenka Bojoaumupa
MukoJiaiioBu4a.

VY 3aronoBkax cmopaB, L0 MICTATh JOKYMEHTH 3 OJHOTO TIMTAaHHSA, HE IIOB’sI3aHI
MOCTIIIOBHICTIO BE/ICHHS MPOLEyp J1I0BOJICTBA, BXKUBAETHCSA TEPMIH «IOKYMEHTH», a MICIs HHOTO
B JYXKKax 3a3HayaroThCS OCHOBHI BHJIM JOKYMEHTIB CIpaBH, Hampukial: «/JokymenTu (nmjianm-
rpadikm, aHkeTH, JOBIIKH TOII0) NMPO NMPOBEJIEHHA OIJISAYy CTAHY AiJTOBOJACTBA Ta apXiBHOI
CIpaBHu y 3akjaai». TepMiH «JOKYMEHTH» BXXHMBAE€TbCA TAKOXK y 3arojIOBKax CIpaB, IO MICTATh
JOKYMEHTHU — JOJATKU 10 OY/Ib-sIKOTO HOPMATHBHO-IIPABOBOTO aKTa ab0 Haka3zy 3aKiagy. Y TakoMmy
pasi BUJIOBUI CKJIaJl JOKYMEHTIB HE 3a3Ha4ar0Th, HANPUKIaa: «J{OKyMEHTH 10 MPOTOKOJIIB 3aCiAaHb
MeAaroriyHoi paau 3aKiaany».


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

Y 3arosioBkax CHOpaB, MNPU3HAYEHUX JJIs TPYHyBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3HAYAIOTHCS BUJ IOKYMEHTA y MHOKHHI Ta aBTOp JTOKYMEHTIB, Hanmpukias: «Haka3u 3 ocHOBHOT
TSITBHOCTI 3aKJIay».

VY 3arojoBkax CHpaB, IO MICTATh JIMCTYBAaHHS, 3a3HAYAIOTbCS KOPECIOHJEHT 1 CTHCIIHMA
3MICT JOKYMEHTIB, Hamnpukiaa: «J/lucryBanHsa 3 ynpasjaiHHAM (BigaiioM) ocBiTH mnpo
».

VY 3aronoBkax cmpaB, IIO MICTSATh JMCTYBaHHS 3 KOPECIOHJICHTAMH, OJHOPITHUMHU 32
XapakTepoM JisJIbHOCTI, TaKi KOPECIIOHJICHTH HE MEepeliuyroThCs, a 3a3HAYa€ThCsl IX y3arajibHEHE
HallMeHYBaHH, HaNpUKIal: «JIncTyBaHHs i3 3aCHOBHHKOM 3 MUTAHb ».

VY 3arosioBkax crmpaB, IO MICTATh JIMCTYBaHHS 3 pI3SHUMH KOPECIOHIEHTAaMH, TakKi
KOPECIIOHJICHTH HE 3a3HAYaloThCs, HANpUKIaa: «JIMcTyBaHHA NpO OpraHizawlilo MiJABUIICHHS
(haxoBoi kBasi(ikalii neJaroriyHux MNpariBHUKIB 3aKIaay».

VY 3arojoBkax CIpaB, L0 MICTATh IUIAHOBO-3BITHY JIOKYMEHTAIlll0, 3a3HAYA€ThCA MEPioj
(Micsib, KBapTall, MiBpivYsi, PiK), B SKOMY IUIAaHYEThCS CTBOPEHHS JTOKYMEHTIB, abo mepiox ix
(akTHYHOTO BUKOHAHHS, HanpukiIa: « Piunuii mian podotu 3akaaxy Ha 2021/2022 u.p.».

[Tin wac po3MileHHS 3arojOBKIB CHOpaB y HOMEHKIATypi BPaxOBYIOTHCS Ba)JUBICTbH
JTOKYMEHTIB, BKJIIOYEHHX IO CHpaBH, iX B3a€MO3B’s30K. Ha modaTKy pO3MIIIyIOTBCSI 3arOJIOBKH
CIpaB IIOAO TOKYMEHTIB, sIKI HAIIWAIIUIN BiJl OPraHiB BHUILOTO PiBHS, Jalli — IMIOAO OpraHizaliiHo-
PO3IOPSIYOT TOKYMEHTAMii 3aKiIay, JUCTYBaHHS TOIIO. Y KOXHIN 3 IUX TPYH JOKYMEHTH TaKOX
PO3MIILYIOTBCS 3 ypaXyBaHHAM BaXXIIMBOCTI Ta CTPOKIB 30€piraHHsI.

Bka3iBKy Ha HasBHICTh KOMIi JOKYMEHTIB Yy CIpaBl pO3TAIIOBYIOTh IMICJS 3arojioBKa,
Hanpukian: «Haka3u 3 0cHOBHOI AisiyIbHOCTI 3akJjany 3a 2023 pik (komii)».

I'pada 3 HOMEHKIATYpH 3aMOBHIOETHCS HANPHUKIHII KaJCHIAPHOTO POKY, KOJIH BigoMa
KUIBKICTh C(hOPMOBAHUX TOMIB, YACTHUH CITPABH.

VY rpadi 4 HOMEHKIATypu 3a3HAYAIOTHCS CTPOKU 30epiraHHs cripaB, HOMEpHU cTareil 3a
TUNOBUMH (Taly3€BUMH) TMepeslikaMd JOKYMEHTIB 13 3a3HaueHHSAIM CTpPOKIB IX 30epiraHus,
TUIMOBUMH 1 IPUMIPHUMHU HOMEHKJIATypaMH CIIPaB.

JlommyckaeThCsl MOCHIAHHS Ha PsiJi CTaTel Mepesiky JOKYMEHTIB i3 3a3Ha4EHHSIM CTPOKIB iX
30epiranHs (y TOMY YHCII Pi3HUX TEPeNiKiB, SKIIO 3aCTOCOBYIOTHCS THIOBHH 1 raimy3eBuii). [lpu
IIOMY CTPOK 30epiraHHs 3a3HAYAETHCS BIATIOBIIHO IO CTAaTTi, III0 BCTAHOBJIIOE HAWOUIBIINN CTPOK
30epiraHHs.

JUis  1OKyMeHTiB, He mepen0aueHUX [JIIOYMMH TepeliKaMH, CTPOKH 30epiranHs
BH3HAYAIOTHCS Ha MmijcTaBi iX BuBYeHHs EK 3akmany.

s copaB, chOpMOBaHUX 13 THPAKOBAHUX KOIIN JOKYMEHTIB, BCTAHOBIIOETHCS CTPOK
30epiranns «Jloku He MUHE TOTpeda» HE3aNeKHO Bl CTPOKY 30epiraHHsl OpUTiHAJIB JOKYMEHTIB (Y
TOMY 4YHCII 1 U1 JTOKyMEHTIB TOCTIMHOTO CTpOKY 30epiranHsi) 0e3 MOCHIIaHHS Ha CTaTTIO
BIJITOBIHOTO MEPENIKY JOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX 30epiraHHsl.

Ctpok 30epiranns cnpaBu «/lys cayk00BOTr0 KOPHCTYBAaHHS» HE BCTAHOBIIOETBHCS, a Y
BIZMOBIIHIH rpadi HOMEHKIATYPH CIIpaB MPOCTaBIAEThCs o3HauKa «EK» (excnepTHa KoMmicis).

VY rpadt 5 «llpumitka» poONIATHCS MO3HAYKHM IMPO MEPEXIJHI CHpaBU; MPO CIpPaBU, 110
BEJIyThCA B €JIEKTPOHHIN opMi; Mpo MocagoBUX 0OCi0, BIAMOBITATHHUX 32 (OPMYBAHHS CIIPaB; MPO
nepeady CrpaB J0 apXiBy 3aKjialy YH iHIIMX YCTAHOB JUIS iX MPOOBKEHHS TOIIIO.

1.11. HomeHkiatypa chpaB 3akjiaay IIIINUACYETbCS  0CO0O00,  BIiJANOBIJANBHOIO 32
Oprasi3alfito JAUIOBOJICTBA y 3aKJIaJli, BI3yEThCS MOCAIOBOI0 0CO00I0, BIAMOBITAIBHOIO 32 apXiB, Ta
cxBamoeTbest EK 3akmany.



1.12. HomeHkiiatypa copaB 3akjiaay IMiuIsarae TOTOKEHHIO 3 BIATIOBIIHMM JICpYKaBHUM
apxiBoM (s 3aknafiB, siki ¢popmyors HA®D) abo cxBaJieHHIO OpraHOM BHIIOTO piBHS (s
3aKiaaiB, ki He GopmyroTs HA®) oauH pa3 Ha IM’ATh pOKiB 200 HEBIIKIIATIHO B pa3i iICTOTHUX 3MiH
y BJIACHOCTI MaifHa, CTPYKTYpi, QYHKIIISX Ta XapakTepi poOOTH 3aKiIaay, BTPATH YAHHOCTI TUTIOBUM
(ramy3eBHM) MepeTiKoM JOKYMEHTIB 13 3a3HAUYCHHSIM CTPOKIB iX 30€piraHHs.

1.13. IToromxkena EIIK BigmoBigHOTO JIepKaBHOTO apxXiBy HOMEHKJIATypa CIIpaB
3aTBEPKYETHCS KEPIBHUKOM 3aKiIay.

1.14. HomeHknaTypa copaB 3akiajay CKIAJA€ThCsl Y YOTHPHOX MNpHMipHUKaX. [leprumii
(HeOTOpKAaHHMI) MPUMIPHHUK 3BEICHOI HOMEHKIATYpH CIpaB 30epira€Tbcsi y BiAIMOBiNAIbHOI 3a
JIOBOJICTBO OCOOM, JPYTHiA — BAKOPUCTOBYETBCS SIK POOOUUi, TPETiH — MEPEeNaeThCsl 10 apXiBy
3aKyaAy ISl 3MIHCHEHHS KOHTPONIO 3a ()OPMYBAaHHSM CIIpaB, YETBEPTUH — HAJCHUIIAETHCS [0
BIJIMTOBIJTHOI JIEP>KaBHOI apXiBHOI YCTAaHOBH, apXiBHOT'O BIJILTY MICBKOI paau ab0 OpraHy BHIIOTO
PIiBHSL.

1.15. HomeHnkiatypa cmpaB CTPYKTYpHOTO TIiAPO3AUTY 3akKiagy CKIATAEThCA Yy IBOX
npuMipHukax. OAMH TPUMIPHUK HOMEHKJIATYpU TEpelaeTbCs BIAMOBIAAIBHIN 3a Opraxizarito
IIJIOBOJZICTBA 0COOI.

1.16. IlpoTsiroMm poKy CTPYKTYpHI MipO3JAiTU (IMOCaJ0BI 0COOM) 3a0e3MedyroTh BeIACHHS
HOMEHKJIaTyp CIpaB, 30KpeMa 3a HEOOXIHOCTI BHOCSATh JO HHUX 3a TMOTO/DKEHHSM 3
BIJIMOBIJAJILHUMHU 32 JIIJIOBOJCTBO Ta apXiB Oco0aMU HOBI CHpaBH, HE MependadeHi YHHHOIO
HOMEHKJIATYpPOIO CIIpaB, 3aCTOCOBYIOUHU IPU LIbOMY PE3EPBHI HOMEPH HANIPUKIHII HOMEHKIIATYpH.

1.17. HampukiHiii pokKy HOMEHKJIATypa CIpaB 3akiaay OOOB’SI3KOBO 3aKpHUBAETHCS
MiCYMKOBUM 3allCOM, MIO MiAMHCYye oco0a, BiANOBiAadbHA 3a IUIOBOJCTBO 3akiany. IlIpo
(hakTUYHY HASBHICThH 3aBEJICHUX 3a PIK CIIPaB MOBIIOMIISETHCS MOCa0Ba 0c0o0a, BIAMOBIAIbHA 32
apxis.

1.18. Ioromxena 3 EIIK BigmosigHoro aepxkasHoro apxiBy (EK oprany Bumioro piBH:)
HOMEHKJIATypa CIIpaB 3aKjajy HaNpHUKIHII KOXXHOTO POKY YTOYHIOETHCS, MEPEIPYyKOBYETHCA,
3aTBEP/KYETHCS] KEPIBHUKOM 3aKjaly Ta BBOAUTHCA B it0 3 01 cl4yHS HOBOTO POKY.

2. @opMyBaHHS CIIPaB
2.1. Ilix yac (hopMyBaHHS CHIpaB CIIiJ JOTPUMYBATHUCS TAKUX 3arajibHUX IPaBHUIL:

BMIIIyBaTH y CIpPaBH TUIbKM BUKOHAHI JOKYMEHTH BIANOBIZHO 110 3arojIOBKIB CIIPaB y
HOMEHKJIATYPI;

IpyNyBaTd y CHOpPaBH JOKYMEHTH, BHUKOHAHI MPOTATOM OJHOTO KallGHAAPHOTO POKY, 3a
BHHATKOM TEPEXiTHUX CIpaB Ta CYIOBUX CIpaB (BEIyThCA NPOTATOM KUIBKOX POKIB 110 iX
3aBepIIEHH:), 0COO0BUX cHpaB ((OPMYIOThCS MPOTATOM Hepioxy poOOTH ocodu y 3akiami),
JIOKYMEHTIB 3aKJIay, [0 XapaKTepU3yI0Th OCBITHIH mporiec (hOpMyIOThCS 32 HaBUYATbHUHN PIK);

BMIII[yBaTH y CHpaBU JHIIEe OpuriHamu abo y pasi iX BIACYTHOCTI 3acBiq4eHI B
YCTaHOBJIEHOMY MOPSAKY KOIii JOKYMEHTIB;

HE JIOMYCKaTH BKJIIOYCHHS /O CHpPaB YOPHOBHX, OCOOMCTHX JOKYMEHTIB, PO3MHOXEHHUX
KOl Ta JOKyMEHTIB, IO MiAJIATal0Th MOBEPHEHHIO;

A0 CIpaBU BKIIOYAaTU JOKYMCHTH TUIBKH 3 OJHOI'O IIMTAaHHIA abo rpynu CHOpiI[HCHI/IX
IIMTaHb, IO CTAHOBJIATH €I[PIHPII>1 TeMaTUYHUHN KOMIIJICKC,

OKpEeMO TpyIyBaTH y CIpaBU JOKYMEHTH IOCTiHHOTO, TpuBaysioro (monHan 10 pokis),
THMYaCcOBOTO 30epiraHHs;



3a 00CSATOM crpaBa MOCTIHHOTO Ta TpuBajoro (rmoHan 10 pokiB) 30epiraHHs HE MOBHHHA
nepeBuiyBat 250 apkymriB (He Oibiie 40 MM 3aBTOBIIKH).

2.2. JIOKyMEHTH TpyIYIOTHCS Y CIIPABU B XPOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY TOPSIIIKY .

2.3. IlonmoxxeHHs1, MTpaBuja, IHCTPYKIIi TOIIIO, 3aTBEP/KEHI HaKa3aMH, TPYIYIOThCS pa3oM 13
3a3HAYCHUMHU JTOKYMEHTaMH. SIKIII0 BOHU 3aTBEP/XKEHI K CAaMOCTIiHI JOKYMEHTH, iX (popMyrOTh B
OKpeMI CITpaBH 3a BUAAMH 1 XPOHOJIOTIEHO.

2.4. Haka3u 3 OCHOBHOI JisUIBHOCTI 3aKjany, 3 aJMiHICTPAaTHBHO-TOCIIOAAPCHKUX MHUTaHb, 3
KQJIpOBUX TUTaHb 3aKiagy (TMMYacoOBOTO 1 TPUBAJIOTO CTPOKIB 30epiraHHs), HaKa3u 3 PyXy
YUHIB/BUXOBAHIIIB IPYIYIOTECS Y Pi3HI CIIPABH.

Haxkasu 3 kazpoBux mUTaHb (0COOOBOTO CKIIAAy) TPYIYIOTHCS BiIIOBITHO O iX BHUJIB Ta
CTpoKiB 30epiranHs. He m03BoJsg€ThCS TpyIlyBaTH pa3oM Haka3u TpuBaioro (75 pokiB) Ta
TUMYacoBOTO (5 pokiB) 30epiranHs. [lOminbHO NpH BETUKUX o0OcCsArax JOKYMEHTIB Hakasu 3
KaJIpOBUX THUTaHb (0OCOOOBOTO CKIAIy), IO CTOCYIOTHCS PI3HUX HAMpsAMIB AISUTBHOCTI 3aKJIaqy
(mpuiiMaHHsT Ha poOOTY, 3BIILHEHHS, IPEMiIOBaHHS, BIPAHKEHHS, BIAIYCTKH TOLIO), TPYITyBaTH B
OKpeMi crpaBu. SIKIIO pi3HUX BUAIB HAKa3iB 3 KaIpPOBUX MUTaHb (0COOOBOTO CKIIAIy) CTBOPIOETHCS
HE3HayHa KUIbKICTb, iX JIO3BOJISETbCS TPYIyBaTH 3a CTPOKaMHU iX 30epiraHHs: B OJHY CIpPaBy -
HaKa3| TPUBAJIOTO CTPOKY 30epiraHHs, B iHIIIYy - TAMYACOBOT'O CTPOKY 30epiraHHsl.

2.5. JIoKyMEHTH 3aci/laHb KOJIeTiaIbHUX OPTaHiB IPYMYIOThCS Y IB1 CIIPABU:
IIPOTOKOJIH 1 TOKYMEHTH 10 HUX (JOMOBI/, TOBIKH, IPOEKTH PILLIEHb TOIIO);

JIOKYMEHTH 3 Oprasizamii 3acigaHb (MOPSIOK JACHHUW, MaKeT pPO3MIMIEHHS, CITHUCOK
3alpOILIEHUX TOMIO).

2.6. IIpoTokonu 3acifiaHb KOJETiadbHUX OpPTaHiB IPYMYIOTHCS Yy CIIPaBH B XPOHOJIOTIYHOMY
nopsiAKy 1 3a HoOMepaMu. JIokyMeHTH 10 3acifiaHb 3a3HAYEHHUX OpPraHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMH Ta HOMEpaMU MPOTOKOJIB, a B MeXax TpPYyNHU JOKYMEHTIB, IIO CTOCYIOTbCS OJHOIO
MIPOTOKOITY, — 32 MOPSAIKOM JICHHUM 3aCiIaHHS.

2.7. JlopydeHHsI YCTaHOB BHILOTO piBHSA 1 JOKYMEHTH, TOB’Si3aHI 3 1X BUKOHAHHSM,
TPYNYIOTBCSI Y CIpaBd 3a HampsMaMH JisUIBHOCTI 3akiaay abo 3a aBTOpaMu 1HIIIATUBHHUX
JOKyMeHTiB. JIOKyMEHTH y HEBENUKiH KIJIBKOCTI TPYIYIOTHCS B OJIHY CIIpaBy. Y CIpaBi JOKYMEHTH
CUCTEMAaTH3YIOThCS 32 TaTAMH JIOPYYCHb.

2.8. 3aTBep/KEHI IUIaHU, 3BITH, KOIITOPHCH, THUTYJBHI CIIMCKU TPYMYIOTHCS Y CIpaBU
OKPEMO BiJ] IPOEKTIB IIUX JJOKYMEHTIB.

2.9. JluctyBaHHA TpPYIYyeTbcS 3a 3MICTOM Ta KOPECHOHIEHTCHKOI  O3HAKOI 1
CHUCTEMATH3Y€ThCI B XPOHOJIOTIYHOMY TMOPSAKY: JOKYMEHT-BIJIIOBIIb PO3MINIYETHCS 32
JIOKYMEHTOM-3aIUTOM.

2.10. B ocoboBux cmpaBax, Mo GopMYyIOThCS BIIPOJOBXK YCHOTO Yacy poOOTH MpaIliBHUKA y
3aKiaji, MOKYMEHTH TPYIYIOTBCS B XPOHOJOTIYHOMY TOPSAAKY B MIpy iX HaIXOKEHHS
(monoBHEHHS) (3as1Ba MPO MpUKUMaHH Ha pOOOTY, MMCHMOBUH TPYIOBHA TOTOBIp (KOHTPAKT), KOMIil
a00 BUTATH 3 HAKa3iB Mpo NMpUHMaHHS Ha poOOTYy, 0COOOBUI JIUCTOK 3 OOJIKY KaJpiB, JOTIOBHCHHS
70 0COOOBOTO JINCTKA 3 OOJIIKY KajpiB, aBToOiorpadis, KOmis macrnopra, Komis 00JIKOBOI KapTKH
IJIATHUKA TOJATKIB (KpiM (I3MYHHMX OCi0, SKI 4epe3 CBOi peiriiHi MepeKOHaHHS BiIMOBIISIOTHCS
BiJl IPUAHATTS peeCTpamiifHOro Homepa 00JIIKOBOI KapTKH TUIATHUKA MOJATKIB Ta MOBIIOMHIIN TPO
11€ BIAMOBITHUIA KOHTPOJIOIOYHI OpraH i MalOTh BIAMITKY y MAcIoOpTi), KOIisl BIHChKOBOTO KBUTKA
(Y pasi HasBHOCTI), KOIIii JIOKyMEHTIB IPO OCBITY, HAYKOBHI CTYIiHb, BUYCHE 3BAHHS, 3asBU IIPO
MepeBEJICHHS Ha IHIIYy poOoTy (mocaay), CyMICHHIITBO, 3MiHY OiorpadiyHMX maHMX, Kormii abo
BUTSTH 3 HAKa3iB MMPO MEPEBEACHHS Ha iHITY poOOTYy (Tocamy), CyMiCHUIITBO, KOIIii JOKYMEHTIB, 1110
€ MiACTaBaMH UId HaJaHHSA TiIbr (32 HAasBHOCTI), KOMii JOKYMEHTIB NMPO BHECEHHS 3MIH 0



00JIIKOBUX JOKYMEHTIB y 3B’SI3KY 31 3MiHOIO OlorpadiuyHux maHuX (Mpi3BHINA, IMEHI, IO OATHKOBI),
XapaKTEPUCTHKH, KOMil JOKYMEHTIB IpO IiJIBUIICHHS KBamiikaiii, CTaKyBaHHS, 3a0XOYCHHS
(HaropoKeHHs, MPEMIFOBaHHSA), JOKYMEHTH 3 aTecTallii, 3asBa Mpo 3BUIBHEHHS 3 POOOTH, KOTIii a00
BUTSTHU 3 HaKa3iB MPO 3BUIBHEHHS 3 pOOOTH.

Jlo 0co0oBoi cripaBu 00OB’A3KOBO CKJIAJAETHCSI BHYTPIIIHIM ONMUC, KUK PO3MIIIYEThCS Ha
MOYaTKy CIPaBH.

BimomocTi npo CTATHEHHS, 3a0XOYCHHS, BUKOHAHHS OOOB’S3KiB THUMYAacOBO BiJICYTHHOTO
MpaliBHUKA, 3aMIIICHHSA BAaKAHTHOI IMOCAJM BHOCATHCSA JIO JOIMOBHEHHS 10 OCOOOBOrO JINCTKA 3
00JIiKy KaJpiB.

2.11. 3BepHeHHS TPOMAJISH 3 MUTaHb POOOTH 3aKJaay Ta BCi JOKYMEHTH 3 iX pO3TImy i
BUKOHAHHS IPYMYIOTHCSI OKPEMO BiJl 3BepHEHb I'POMAJISIH 3 0COOUCTHX NMUTaHb. Ko)kHe 3BepHEHHS 1
JOKYMEHTH 3 WOT0o pO3IJISly CKJIaJaloTh y CIpaBl caMoCTiiHy rpymy. IIoBTOpHI 3BepHEHHS 1
JOKYMEHTH 3 1X PO3MIIALY CUCTEMATH3YIOTh Y CIIPaBH Pa3oM 3 MONEpPeIHIMHU.

2.12. MeToanuHe KEpiBHHLTBO 1 KOHTPOJb 3a (OpPMyBaHHSIM CHpaB y 3akiami Ta il
CTPYKTYPHHUX HiAPO3/iJIax 3MIHCHIOIOTHCS 0CO0aMH, BiIMOBIIaJLHUMH 32 OpraHi3alliio JiJ0BOJICTBA
Ta apXxiB.

3. 30epiranHs JIOKyMEeHTIB y JiJIOBOACTBI

3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS UM HAJIXOKEHHS 1 10 TiepejaBaHHs Ha 30epiraHHs B
apxiB 3aKiany 30epiraroThes 3a MiclieM (pOpMyBaHHS CIIpaB BIAMOBIIHO O HOMEHKIATYPHU CIIpaB.

3.2. BianosiganbHi 0ocoOu 3000B’s13aH1 3a0e31eYnTH 30epiranHs JOKYMEHTIB 1 CIIpaB.

3.3. Ins 30epiranHs crpaB y AUIOBOJICTBI BUKOPUCTOBYIOTH KapTOHHI TEKH 13 KIlallaHAMU
abo 3aB’s3KaMM, KApTOHHI a00 IUIaCTMAacoBl IIBHJAKO3IIKBadi. Y poOOYMX KIMHATax CHpaBu
MOBHMHHI 30€piraTuch y BEpTUKAIBHOMY MOJIOXKEHHI y Imadax, 1o 3aKpUBatoThCs. JiIst miIBUILIEHHS
OIEpPaTUBHOCTI PO3NIYKY JOKYMEHTIB CIIpaBU PO3MIIIYIOTHCS BIAMOBITHO 10 HOMEHKJIATYpH CIIPaB.
Ha xopiHIsIX 0OKIaJMHOK CIpaB 3a3HaYal0ThCs 1HAEKCH Ta 3aroJIOBKH 33 HOMEHKJIATYpPOIO CIIPaB.

3.4. MaruiTHi cTpiukd Ta nudposBi Hocii iHGopmamii 3 QoHOrpamMamMm 3acigaHb
KOJIET1aIbHOTO OpraHy 30epiraroThcsi B Horo cekperaps. Ha cTpivii 1 KopoOI1i poOUThCS BiAMITKa
po AaTy 3acigaHHs 1 yac 3anmucy. Cekperap KOJeTiabHOro OpraHy BiIITOBIAA€E 3a iX 30epiraHHsl.

3.5. Bugaua crpaB y THMYacoBe KOPHUCTYBaHHS MpaIliBHUKAM 3akjaay 31ACHIOETHCS 3
MMCHEMOBOTO JIO3BOJTy KEpiBHUKA 3akiaay. Ha BuIaHy crpaBy CKIQJaeThCs KapTKa-3aMiHHHUK. Y
KapTii 3a3HAYalOThCA HAWMEHYBaHHS CTPYKTYPHOTO TIIAPO3ALTY, 1HAEKC CIpPaBH, 3arojOBOK
CIpaBw, Jata ii BUgavi, oco0a, sKiif crpaBy BHIAHO, JaTa ii MOBEPHEHHS, MiMUCHU 0Ci0, SKi BUAAIU
Ta MPUIHSIIN CIIPaBY.

[TocamoBa ocoba, fka BHAajia Ta MPUNHsIA CIpaBy, 3000B’s3aHa 3AIMCHUTH TEPEBIPKY
HAasiBHOCTI1 JIOKYMEHTIB Yy CIIpaBi.

He no3BomseTbcss BUIABaTH y THMYAacOoBE KOPUCTYBAaHHS IpaliBHUKAM 3aKJIagy OKpeMmi
JOKYMEHTH 31 CIIPaB.

3.6. Hamanus cnpaB y TMMYacoBe KOPUCTYBAaHHS 3IMCHIOETHCS HE OLIBII SK HA OJIUH
MICSIIIb.

3.7. Buy4yeHHs1 OpWTiHAJIIB JOKYMEHTIB (CIpaB) JOMYCKAa€eTbCS 3 JIO3BOJIy KEpiBHHKA
3akiany.

3.8. Y pasi BTpaTu IOKYMEHTIB i CIpaB, IO YUCIATHCS 32 HOMEHKIATYPOIO, CKIAJaceThCs
BIJINIOBITHUI aKT (104aTOK 22).



V. EKCIHEPTHU3A IIHHOCTI JOKYMEHTIB
1. HopmaTBHO-MeTOANYHI 32CaqH eKCIEePTU3H HIHHOCTI TIOKYMEHTIB

1.1. ExcriepTr3a IHHOCTI JOKYMEHTIB IMPOBOJIUTHCS BiJMOBIAHO 10 3aKOHOAABCTBA y cdepi
apXiBHOI CIIpaBM Ta JUJIOBOJICTBA, THIOBHUX Ta Taly3eBUX TEPEINiKiB BHUIIB JOKYMEHTIB i3
HOPMAaTHBHO BCTAHOBJICHHMMH CTpOKaMHM ix 30epiraHHsi, 3aTBEp/DKCHHMX BIJIMOBIIHO [0
3aKOHOJIAaBCTBA, THIIOBHMX 1 MPUMIPHUX HOMEHKIIATYp CIIPaB, iHIIUX HOPMATHBHO-TIPAaBOBHX aKTiB 3
MUTAaHb €KCIEPTU3H IIHHOCTI.

1.2. lnst opranizamii Ta TpPOBEACHHS EKCHEPTU3W IIHHOCTI JOKYMEHTIB Yy 3aKiaji
CTBOPIOETKCS TOCTIHO Aitoya EK, 110 nir0Th BIAMOBITHO 10 TOJOXKEHHS PO HEl, po3podieHoro Ha
mijictaBl TUITOBOTO TOJIOKEHHS MPO €KCIIEPTHY KOMICIIO JEP)KaBHOTO OpraHy, OpraHy MiCIIE€BOTO
CaMOBpSIyBaHHs, JEP>KaBHOTO 1 KOMYHAJIBHOTO MiANPUEMCTBA, YCTAaHOBH Ta OpraHisaiii,
3aTBepKCHOT0 HakazoM MinictepcTBa toctuiii Ykpainu Bim 19 uepsus 2013 poxy Ne 1227/5,
3apeecTpoBaHoro y MinictepcTBi toctuilii Ykpainu 25 uepBHs 2013 poky 3a Ne 1062/23594 (i3
3MiHAMH).

Cknan EK Ta monoxeHHs Ipo Hel 3aTBEP/KYIOThCSI HaKa30M KepiBHHMKA 3akKiany. I 0J0Bor0
EK npusHauaetbcs OAMH 13 3aCTyNHMKIB KEPIBHUKA 3aKJIaay, CEKpeTapeM — ocoda, BIANOBIJAIbHA
3a TOKyMEHTH, 110 MiATSATal0Th 30epiraHHIO Ta EPeIaHHIO B apXiB.

Ho cxnany EK 3aknmagy 3a iX 3roor0 MOXXyTb BXOJAUTH NPEACTABHUKU apXiBHUX YCTAHOB,
OpraHy BHWIIOTO pPiBHS (BIAMOBIZHOTO OpraHy YIpPaBIiHHS OCBITOK), METOAMYHHUX IIEHTPIB,
npogeciifHuX CIuIoK, iX 00’ €1HaHb.

1.3. Y cBoiii mismpHOcTi EK 3aknmamy kepyeTbcs NpUHIUIAMH 1 KPUTEPISIMU €KCIIEPTH3U
LIHHOCTI JIOKYMEHTIB, yCTaHOBIEHUMHU [lopsaAKOM YTBOpEHHS Ta isNIbHOCTI KOMICIH 3 MPOBEIEHHS
eKCIEePTU3HU I[IHHOCTI IOKYMEHTIB, 3aTBepKeHUM nocTaHoBoro Kabinety MiHicTpiB YKpaiHu Bifj
08 cepras 2007 poky Ne 1004 (i3 3miHam#).

1.4. EK 3aknany npuiimMae pimeHHs Mpo:

1) cxBasienns 1 momanus no EINK mepxkaBhoro apxiBy (EK apxiBHOrO Bimminy pailoHHOT,
paiionHux y mictax Kuesi 1 CeBacTormnouni Aep>KaBHUX aMIHICTpalliif, MICbKOI paJini) MPOEKTIB TAKUX
JIOKYMEHTIB: OIKCIB CIIpaB 3 KaJpOBHUX MHTaHb (OCOOOBOTO CKJIaay), aKTiB MPO BHIYUYEHHS IS
3HUIICHHS JOKYMEHTIB, HE BHeceHUX 10 HAD;

2) CXBaJICHHS:

THCTPYKIIIi 3 TITOBOACTBA;

HOMCHKJIATYpPH CIIPAB;

MTOJIOXKEHHS TIPO CITY>KOM JIJT0OBOJICTBA, apXiBHI miapo3aim ta EK;
OIuCiB crpaB TpuBasoro (moxasa 10 pokis) 30epiraHus;

aKTIB MPO HEBUIIPABHI TOIIKO/KEHHS CIpaB (JIOKyMeHTIB) TpuBanoro (moHan 10 pokis)
30epiraHHs Ta 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIANY);

HOMEHKJIATyp CIpaB, OMHUCIB crpaB TpuBanoro (monan 10 pokiB) 30epiraHHs 3akiaay, II0
HaJIeKaTh JI0 Cepr YIpaBIiHHS 32Ky Ta Y JISUTBHOCTI SIKUX HE YTBOPIOIOTHCS JoKyMeHTH HAD.

1.5. EK omHOYacHO po3riisjgae OMUCH CIpaB Ta aKTH MPO BHIYyYEHHS A1 3HUIICHHS
JOKYMEHTiB, He BHeceHUX 10 HA®D, a TakoX akTu Mpo BHIY4YeHHs JOKyMeHTIB 3 HA®D pazom 3
aKTaMU PO HEBUIPABHI MOIIKOHKEHHA cripaB (qokyMmeHTiB) HA® (3a X HasBHOCTI).


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
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1.6. Buecenns noxkymeHTiB 3aknaniB 10 HA®D 3milicHoeThcst Ha miacTaBi pimenHs EIIK
JIEP>KaBHOTO apXiBy MPO CXBAJCHHS OIMKUCIB CIPaB MOCTIHHOTO 30epiraHHs Ta WOTO 3aTBEPIIKECHHS
KEepIBHUKOM 3aKJIaJy.

2. llopsoK NpoBeIeHHS eKCNePTH3HM HIHHOCTI IOKYMEHTIB
2.1. ExciepTH3a iHHOCTI IOKYMEHTIB y 3aKJIa il IPOBOIUTHCS:

y TOTOYHOMY MUIOBOJCTBI — il dYac CKJIaJaHHd HOMEHKIATyp cIpaB, (OpMyBaHHS
JIOKYMEHTIB Yy CIIPaBH 1 MEPEBIPSIHHS MPABUIHHOCTI BITHECEHHSI JOKYMEHTIB JI0 BiJINIOBITHUX CIIPaB,
MIATOTOBKY CIpPaB [0 MepelaBaHHs Ha apXiBHE 30epiraHHs;

B apXxiBl 3aKiaay —y Tpoleci NMpUAMaHHSA CIpaB J0 apXiBy Ta MiArOTOBKH CIIpaB Ha
nocTiiiHe 30epiraHHs.

2.2. Oprani3aliifHy Ta METOAWYHY IOIOMOTY Yy TIPOBEICHHI €KCIEepPTH3HM I[IHHOCTI HaJa€
EIIK nepxaBuoro apxiBy (EK apxiBHOro Biaminy paiioHHOi, paiioHHHMX y wMictax Kwuesi i
CeBacronodi AepKaBHUX aJAMIHICTpaLii, MICbKOI pajaHn).

2.3.Ilin yac mpoBenEeHHS EKCHEepPTU3U I[IHHOCTI JOKYMEHTIB Y IiTOBOJACTBI BHUPI3HSIOTH
YOTUPH TPYITH CIIPAB:

MOCTIHHOTO 30epiraHHs;

TpuBasoro (nmoHax 10 pokiB) 30epiraHHs;

TUMYacoBOTO 30epiranus (10 10 pokiB BKIIOYHO);

T1, 110 MAJIATAIOTh 3HUIIEHHIO Y 3B S3KY 13 3aKIHUYEHHSIM CTPOKIB 1X 30epiraHHs.

Bin6ip 3a3HadyeHMX TIpyn JAOKYMEHTIB 3IIMCHIOETHCS Ha ITJICTaBl HOMEHKIATYpU CIpaB
3aKJIady, a TAKOXK TUIIOBHUX Ta Tally3€BHX IEPEIiKiB TOKYMEHTIB 31 CTpOKaMu 30epiranHs MUIIXOM
Hepersily KOXKHOTO apkyma crpaBd. OJHOYAaCHO NepeBIpAIOThCA SAKICTh 1 MOBHOTA YHHHOI
HOMEHKJIATYpU CIIpaB, MPaBUJIbHICTh BHU3HAUEHHS CTPOKIB 30epiraHHs crpas, IependadeHux
HOMEHKJIATYpOIO, JOTPUMAHHS BCTaHOBJICHHX IMpPaBWJI O(GOPMIIEHHS TOKYMEHTIB Ta (opMyBaHHSI
CTpasB.

2.4. Ctpok 30epiraHHsi JOKYMEHTIB 0049HCIIOeThCs 3 01 CiYHS pOKy, HACTYITHOTO 332 POKOM
3aKkiHueHHs crnpaBH. Hanmpukiaa, oOurcieH s cTpoKy 30epiranns cupas, 3aBepiieHux y 2021 por,
nourHaeThes 3 01 ciunsg 2022 poky.

2.5. 3a00poHS€EThCA BiAOIp MOKYMEHTIB JIJIl TOMANBIIOTO 30epiraHHs abo0 3HUIICHHS Ha
IiJICTaBl 3arOJIOBKIB CIIPAaB B ONTUCY a00 HOMEHKIIATYpi CIIPaB.

2.6. CrpaBu 3 mo3Haukow «EITK», y akux excrepTu3oro MiHHOCTI BCTAHOBJICHA HAsBHICTH
JOKYMEHTIB TIOCTiMfHOTO 30epiraHHs, MiUIAraroTh nepedopMyBaHHIO. [IOKYMEHTH MOCTIHHOTO
30epiraHHs, BWIy4YeHI 13 3a3HAYCHWX CIpaB, OO0 €IHYIOTbCI B CaMOCTIHHI crmpaBu abo
NPUEAHYIOTBCS 10 IHIIMX OJHOpimHUX cropaB. OmpaBieHHS 3HOBY C(OPMOBaHHX CIIpaB
3MIHCHIOETHCS TUTBKH ITICIISI 3aBEPIICHHS SKCIIEPTU3H IMIIHHOCTI TOKYMEHTIB.

2.7. Ilin yac mpoBeJeHHsS] €KCMEPTU3H I[IHHOCTI JOKYMEHTIB Y IiJIOBOJACTBI BUSIBISIOTHCS
nyOneTHI JOKYMEHTH, JOKYMEHTH, L0 HE CTOCYIOThCSI CIIPaBH, YEPHETKH, HEO(GOpMIEH1 KOIii,
MeTaJeBl CKPIMUIEHHs, IO MiAJIATal0Th BUIYYSHHIO 31 CIIpaB MOCTIHHOTO Ta TpuBaioro (monan 10
POKiB) 30epiranHsi.

2.8. 3a pesyapTaTaMy €KCIEPTHU3H IIIHHOCTI JOKYMEHTIB TOTYIOTHCS CIPABH MOCTIMHOTO 1
TpuBaioro (mouasn 10 pokiB) 30epiraHHs A0 MepenaBaHHs 0 apXiBy 3aKJIaay, 30Kpema:

3MIMCHIOETHCST 0()OPMIICHHS CTIPaB BIATIOBIIHO IO BUMOT;



Ha TIJCTaBl HOMEHKJIATYp CHpaB (HOPMYIOTHCS TEPENiKH (CIHUCKHU) CIpaB, MO IMiIsATaloTh
3HHIICHHIO Yy 3B’S3Ky 13 3aKiHYCHHSM CTPOKIB iX 30epiranHs, JJsi BKJIIOYEHHS O aKTa Ipo
BUJTYYCHHS JIJIs1 3HUIICHHS JIOKYMEHTIB, HE BHeceHUX 10 HAD.

2.9. YV pa3i BCTAaHOBIIEHHSI B MpPOIIECI €KCIEPTH3M I[IHHOCTI (haKTiB HecTaul JOKYMEHTIB 1
CIpaB, IO BHECEHI J0 HOMEHKJIATypH, BIJMOBIJaJbHAMU OCOOAMM 3aKjaay 3IIACHIOETHCS iX
po3mIyK. Y pa3i HEraTMBHOTO pEe3yJbTaTy pPO3IIYKY KEpIBHUK 3aKjiaay CTBOPIOE KOMICIIO 31
CITy’)00BOTO PO3CIiIyBaHHS, TPU3HAYAE CITYKO0BE PO3CIIiTyBaHHS 1 BUAAE HAKA3 PO MPUTITHEHHS
70 BIAMOBINATBHOCTI OCi0, BUHHUX Yy BTpaTi AOKYMEHTiB abo cmpaB. JloBilka Tpo MNPUYUHU
BIJICYTHOCTI JOKYMEHTIB ab0 crpaB, MiJNucaHa WIEHaMU KOMiCii Ta KEpIBHMKOM BIJIOBIJIHOTO
CTPYKTYPHOTO MiAPO3/1ITy, IePeIacThCs 10 apXiBy 3aKiany.

Ha mizncraBi HOBiAKM apXiB CKJIQJa€ akT MPO HECTady CIpaB (JOKYMEHTIB) y CTPYKTYPHHX
migpos3aiaax 3a ¢Gopmoro (moaaTok 22), skuil mianucye ocoba, BiAMOBimanbHa 3a apxiB, Bi3ye
BIJIIIOBITaJIbHA 32 OPTaHi3alliio JUTOBOJICTBA 0CO0A Ta 3aTBEPKYE KEPIBHUK 3aKIIATY.

2.10. B apxiBi 3aKiiay eKCIIePTH3Y IIHHOCTI JOKYMEHTIB MTPOBOISTH:

i yac CKJIaJlaHHs 3Be/IEHUX OIUCIB CIIpaB;

y pa3i HaIXOPKEHHs TOKYMEHTIB Y HEYIOPSAIKOBAaHOMY CTaHi;

y pas3i 3aKIHYEHHs CTPOKIB TUMYACOBOTr'0 30€piraHHs apXiBHUX TIOKYMEHTIB;

nepe nmepeaaBaHHsIM CIpaB Ha TMOCTiHE 30epiraHHs 10 BIATOBIAHOI J€p)KaBHOI apXiBHOI
YCTaHOBH, apXiBHOT'O BiAI1TY MICBHKOI pajy;

3 METOIO BUSIBJICHHS YHIKaJIbHUX TOKyMeHTiB HA®.

2.11. ExcnepTtH3a IiHHOCTI JTOKYMEHTIB B apXiBi 3aKjaay 3[IMCHIOETHCS TiJ METOIUYHUM
KEpIBHUIITBOM BIAMOBIAHUX JEP’KaBHUX apXiBHUX YCTAHOB, apXiBHUX BIUIUIIB MICIEBHX DPaj, Y
30HI KOMIUICKTYBaHHS SIKUX IepeOyBa€e 3aKia/l.

2.12. EkcnepTtH3a IIHHOCTI JOKYMEHTIB B apXiBi 3akiaay IiJ Yac CKJIaJlaHHS 3BEJCHUX
OTIMCIB CIIpaB Tepeadadae aHami3 CKIaay TOKyMEHTallli 3akiiaay, 30Kpema:

1) yTOYHIOETBCS, /1€ BiAKIaMAl0ThCS AyOIeTHI JOKYMCHTH, IIO IMiIAraloTh 3HUIICHHIO. 3a
HEOOXiTHOCTI B apXiBi 3aKjaxy MOXYTh 3ajJHMINATHCA Ha 30epiraHHs AyOJETHI NPUMiIPHUKU
JIOKYMEHTIB, 1110 ITJIATal0Th MOCTIHHOMY 30€piraHHio B Jep)KaBHIN apXiBHIM yCTaHOBI, apXiBHOMY
BT MicieBoi pamu. AHaTI3yeThCS TAaKOXK XapakTep TIOBTOPEHHs iHQoOpMamii B IHIIMX
JTOKYMEHTax: B, popMa i TOBHOTA TTOBTOPIOBAHOCTI.

Bunydyenns nyOneTHUX TOKYMEHTIB Ta JIOKYMEHTIB 3 IOBTOPIOBaHOIO iH(popMmariiero
3MIHUCHIOETHCS JIUIIIE MICIIS 3BIPSHHS 3 TOKYMEHTaMH, [0 3aJIMIIAIOTHCS HA TIOCTiHEe 30epiraHHs;

2) 3MiMCHIOEThCS TEPEBIpKa MPaBHIBLHOCTI (GOpPMyBaHHS COpaB Ta iX OQOPMIICHHS
BIJIMOBIAHO 10 apXiBHUX BHUMOI. Y pa3l BUSIBICHHS IOPYLIEHb apXiB Mae€ MpaBO BUMaratu
nepedopMyBaHHS CIIPaB;

3) Ha mifcTaBi OMUCIB CIpaB 0co0a, BiIMOBIabHA 32 apXiB 3aKJaay CKIIaJa€e 3BEACHI OMUCH
CIIpaB 3aKjaay MOCTIHHOTO 30epiranHs, TpuBajoro (monam 10 pokiB) 30epiraHHs, 3 KaJgpOBHX
MUTaHb.

2.13. ExcriepTr3a MIiHHOCTI JJOKYMEHTIB B apXiBi 3aKJIaly MPOBOIUTHCS MOPOKY 3 METOIO
BUSIBIICHHS JOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHs SKuX 3akiH4uBcs. llpu 1mpomy
MePEerysAatoThCsl ONMCU CIpaB 3 KaJpOBUX MUTaHb, TpuBajoro (moHax 10 pokiB) 30epiraHHs, y
TOMY YHCIIi BiJIIOBI/IHI ONTUCH CIIPaB 3aKJIa/IiB-TIONIEPETHUKIB Ta JIKB1IOBAHUX 3aKJIAiB.

2.14. Y pa3i HeoOXiTHOCTI MPOBOAMTHLCS YAOCKOHAJICHHS 200 mepepoOICHHS OIHUCIB.



2.15. TlepepoOieHHsT ONUCIB 3MIMCHIOETHCS Y TAKUX BUTIAIKAX:
3HAaYHa YaCTHHA 3ar0JIOBKIB OMHUCY HE BiloOpaXkae 3MICTy CIIPaBU;
OIMCH MICTSITh CyMapHe OIHMCaHHS CIIPaB, TPYNOBY HYMEPALlilo CIIPaB;

3HaYyHy 4YacTUHY JOKYMEHTIB (POHIY BHIIy4E€HO, BTPAu€HO, MEpPEAaHO N0 1HIIOI apXiBHOL
YCTAHOBH, IIPUETHAHO A0 1HIIOrO (hOHIY;

MOPYUIEHO OCHOBHI TNPHHLIWIM CUCTEMAaTH3allli 3aroJIOBKIB CIpaB B ONHKCY, IO
YHEMOXJIUBITIOE TIOLIYK 1H(pOpMaIrii;

3HA4YHO 30UIBIIUBCS 00CAT (POHY 32 PAXYHOK HOBHX HAJIXOKEHb.

ExcriepTr3a mMiHHOCTI TOKYMEHTIB 3aKjIaly Ta yIOCKOHAJICHHS ab0 mepepoOJIeHHS! OIHMCIB
3/11MCHIOIOTHCS 32 PILICHHSIM JIep>KaBHOI apXiBHOT YCTaHOBH, apXiBHOTO BIJUILTY MiCLIEBOI pPaJiu.

2.16. Y KiHII KOXHOTO MPHMIPHHKA OINUCY O0co0a, BIAMOBiJadbHA 3a apXiB 3akKiamy,
MIPOCTABJISIE MIAMKUC MO0 MPUNHHATTS CIpaB 3 000B’A3KOBUM 3a3HAYEHHSIM KUIBKOCTI (LMdpamu 1
CJIOBaMHM) TIepelaHuX CIpaB 1 3a3HAYAE JaTy.

2.17. Tlicns mpuUHUHATTS CHpaB MOCTIHHOTO Ta TpuBaioro (moHax 10 pokiB) 30epiranHs, 3
KaJIpOBHX MHUTaHb 0co0a, BIAMOBIJaNbHA 32 apXiB 3aKiaay, Ha IMiJICTAaBI OMHUCIB CHpaB, 3a SIKUMH
3M1MCHEHO TMPUUHATTA TOKYMEHTIB, 3a BCTAHOBJICHOIO (DOPMOIO TOTYE PIUHI PO3AUIA 3BEIACHUX
OTIUCIB CTIPaB:

nocTiiHOTO 30epiranHs (y 3akiaii, mo € prepeaom popmyBanas HAD);
TpuBasoro (moHax 10 pokiB) 30epiraHHs;
3 KaJJpOBUX ITUTaHb.

Oco6010, BIAMOBINATBHOIO 3a apXiB, CKIAAAETHCS AKT MPO BWIYYEHHS Uil 3HHUIICHHS
JIOKYMEHTIB, He BHeceHUX 10 HAD.

2.18. 3BeieHuil omHC CrpaB MOCTIMHOTO 30epiraHHs CKIAAAETHCS Y YOTHPHOX MPUMIPHHUKAX.
[Ticna cxsanenns EIIK nmepxkaBHOTO apxXiBy Ta 3aTBEpKEHHS KEPIBHUKOM 3aKjiaay OJWH HOTO
MPUMIPHHUK HAPABIISIETHCS JEPXKAaBHIM apXiBHIM YCTaHOBI YW apXiBHOMY BiJJIUTy MICHEBOI paau, y
30HI KOMIUICKTYBaHHS SIKOTO TiepeOyBae 3akiaj, JIpyrdid TPHUMIPHHK 30epiraeTbcs sK
HEJOTOpPKaHWK  0co00I0,  BIAMOBINATBHOIO 32  apXiB  3aKiajgy, TPETid, 4YeTBEepTUi —
BUKOPHCTOBYIOTBHCS y 3aKJja/i JIJIsl MOTOYHOTO MOUIYKY CIpaB 1 y pasi iX mepeiaHHs Ha MOCTiiHe
30epiraHHst HAAXOIATh JIO BIJIOBIHOI apXiBHOI YCTAaHOBH.

2.19. 3Benenuii ommuc TpuBanoro (moHax 10 pokiB) 30epiraHHs CKJIAJA€ThCS Y TPHOX
npuMipHHKax. Jlo HbOTO BKIIIOYAIOTHCS TAKOXK CIPABH, SIKi 32 HOMEHKJIATYPOIO CIIPaB MAIOTh CTPOK
30epiraHHa «70 JikBimamii 3akmamgy». Ilicas cxBanenns EK 3akiany OpuMipHHKH — OTHCY
HanpaBJsIIOThess Ha cxBaneHHs EK oprany ympasninHs ocitoro. Ilicns moBepHEHHS BCiX
MPUMIPHUKIB OMHCY HOTO 3aTBEPKY€E KEPIBHUK 3aKiany. [lepiuii mpuMipHUK OMUCy 30epiracTbes
B 3aKJIaJi K HEIOTOPKAHWH, IPYTHH - € pOOOYUM 1 BHKOPUCTOBYETHCS JUISI TOTOYHOTO TOIITYKY
CIIpaB, TPETiii MOXKe HAJCUIIATUCS JIJIs1 KOHTPOJIIO BiMOBIAHOMY OpraHy yIpaBIiHHS OCBITOIO.

2.20. Omuc cripaB 3 KaJIpOBUX MUTAHb CKIIAJIAETHCS Y 3aKIai, STKAM:
€ ;okepenoM popmyBanHs HA®D - y TppOX pUMipHHKAX;
He € JxeperaoM popmyBaHHS HAD - y 1BOX mpUMipHUKaX.

2.21. 3aroyioBKM CIIpaB OMMCY 3 KaJpOBHX MHUTaHb CHUCTEMATHU3YIOThCA 3a HOMIHAJIBHOIO
03HAKOIO (TPYIyBaHHS B OJIHY CIIpaBy JOKYMEHTIB OJIHOTO BUAY) Y TaKii MOCI1OBHOCTI:

HaKa3u 3 KaIpOBHUX NUTAHb 3aKJIa[ly;

HaKa3| 3 pyXy YUHIB/BUXOBAHIIIB 3aKJIa1y;



00JIIKOB1 IOKYMEHTH;

CIIUCKH YYHIB/BUXOBAHIIIB (an¢aBiTHA KHUTA YYHIB/BUXOBAHIIIB);
KypHaJIH peecTpallii Haka3iB 3 KaJpOBUX ITUTAHb;

0c000BI crIpaBH MPalliBHUKIB;

KOHTPAKTH, TPYIOBi JIOTOBOPH;

OyXxranTepchKi TOKyMEHTH (0COOOBI paxyHKH 13 3apoOiTHOI IJIaTH, B pa3i ix BiJCYTHOCTI -
PO3paxyHKOBI BIIOMOCTI 13 3apIljIaTH);

JOKyMEHTH Tpo Tapuikamiro (Tapudikariiiai BiToMOCTi (CIIUCKN));

JIOKYMEHTH TIPO MPOBEJICHHS JACPKABHOT aTeCTallii;

KHHATH OOJIIKY 1 BUJa4i CBIJIOUTB Ta JOJATKIB IO CBIJONTB MPO 0a30BY 3arajibHy CEPEIHIO

OCBITY; aTecTaTiB Ta JOJATKIB JI0 aTecTaTiB NPO IOBHY 3arajbHy CEPEIHIO OCBITY, 30JOTHX
Menanei «3a BUCOKI JOCSTHEHHs y HaBYaHHI» Ta CPiOHUX Menaneil «3a JOCSTHEHHs Y HaBYaHHI»;

JIOKYMEHTH PO HELIACHI BUNIAJIKU (aKTH, TPOTOKOJIH, BUCHOBKH, KyPHAIIHN);
KYypHaJIU peecTpallii 0cid, MOTEpHINX BiJl HEIIACHUX BUIAJIKIB;

KYPHAIM 00JIIKY pyXY TPYIOBUX KHI)KOK Ta BKJIQJ0K J0 HHX;

KypHaJI peecTpallii Haka3iB 3 pyXy Y4HIB/BUXOBAHIIIB;

He3aTpeOyBaHi 0COOUCTI JOKYMEHTH MPALiBHUKIB (TPYOBI KHUKKH).

2.22. Oco00Bi cmpaBH BHOCSATHCA JIO ONWUCY 3a POKOM 3BUIBHEHHS TMpalliBHUKA 1
CHCTEMAaTH3YIOTHCS 3a MPI3BUIIIAMU 3BIJIBHEHUX MPALIBHUKIB B aI()aBITHOMY MOPSAIKY.

2.23.3BelieHI ONMWCH CIpaB MOCTidHOTO, TpuBajoro (moHax 10 pokiB) 30epiraHHs, 3
Ka/IpOBUX MUTaHb Ta aKT MPO BUIYYCHHS IS 3HUIIECHHS JOKYMEHTIB, He BHeceHuX 10 HA®D (nani -
aKT MPO BWIIYYEHHS sl 3HUIIEHHS JOKYMEHTIB), po3risipatoTees EK 3akmany ogHouacHo.

2.24. 3axnan, mo € pxepenom popmyBanns HA®D, onucu ciipaB nocTiitHOro 30epiranss Ta 3
KaJpOBUX MMUTaHb Pa30M 3 aKTaMH PO BHIIYYCHHS JJISl 3HUIICHHS JOKYMEHTIB TICIIST CXBAJICHHS 1X
EK 3aknany nonae Ha posrnsa EINK BiAmoBiAHOTO epKaBHOTO apXiBy.

2.25. 3aknan, mo He € mkepenoMm ¢opmyBanHs HA®, ommcu cripaB 3 KaApOBHUX IMHTAHb
pa3oM 3 aKTaMH MPO BHITyYEHHS ISl 3HUIICHHS TOKYMEHTIB miciisa cxBaieHHs ix EK 3akmany nomgae
Ha posrisan EK apxiBHOro Biaauty paiioHHOI JepykaBHOI aaMiHICTparii abo apXiBHOTO BiIILTY
MiceKoi paau. Onucu crpas TpuBasoro (rmonaz 10 pokis) 30epiranns micns cxsaineHHs EK 3axmany
nogaroTbes Ha po3rsia EK oprany ynpasiiHHS OCBITOHO.

2.26. TlorokeHi (cxBalieH1) aKTH PO BUIYUYEHHS IS 3HUIICHHS IOKYMEHTIB, HE BHECCHHX
10 HA®, 3aTBepIKyIOThCSI KEPIBHIUKOM 3aKJIay.

2.27. Tlicast 3aTBepIKEHHS aKTa MPO BWIIYYEHHS JJIs 3HUINEHHS JOKYMEHTIB 3aKjaJ Mae
MPaBO 3HUIIUTH JOKYMEHTH.

2.28. KepiBHuK 3akiaay 3000B’s3aHMid 3a0e3meunTd 30epekeHHs JOKYMEHTIB, a y pasi
BKJIFOUCHHS 3aKJIaay J0 CHHUCKY IOPUAMYHHX OCi0 - mkepen ¢hopmyBanHs HA®D micns 3aKkiHUCHHS
BCTAHOBJICHUX TPAaHUYHUX CTPOKiB iX 30epiraHHs B LbOMY 3akjajai - 3a0e3MeUlTH NepeaHHs
JOKYMEHTIB JUIsl TIOCTIHHOTO 30epiraHHs 0 BIAMOBIAHOI Jep)kaBHOI apXiBHOI YCTAaHOBU YH
apXiBHOTO BIJIUTYy MiCBKOI paI.

3. CkJiajaHHA aKTIB PO BUJIyYeHHS Uil 3HUIICHHS IOKYMEHTIB,

He BHeceHnX 10 HA®D, Ta 3HUIICHHSI JOKYMEHTIB



3.1. Ha miacraBi TNOJaHUX CTPYKTYPHUMH IMMAPO3iJaMU aKTiB PO BHUIYYCHHS IS
3HHINEHHS JOKYMEHTIB, He BHeceHHXx 10 HA®D, mo mniamsraioTe 3HUIICHHIO Y 3B’s3Ky 13
3aKIHUCHHSM CTPOKIB iX 30epiraHHs, Ta MPOBEICHOI €KCIEPTH3W IIHHOCTI JTOKYMEHTIB B apXiBi
3aKiIaly CKJIAAEThCsl aKT PO BUITYUSHHS /ISl 3HUIIICHHS IOKyMEHTIB, He BHeceHuX 0 HAD.

AKT 0pOpMITIOETBCS Y BUTJISAL TaONULI, 1110 MICTUTh Tpadu, rneperdadeHi 3BeIEHUM aKTOM
PO BWIYYEHHs JUIs 3HMIIEHHS JOKYMEHTIB, He BHeceHMX a0 HA®D. AKT miamucye KepiBHUK
3aKamy.

3.2. AKT npo BUIYYCHHS I 3HUILECHHS JTOKYMEHTIB, He BHeceHHX 10 HA®D, ckinagaerbes y
JBOX MPHUMIPHUKAX, K TPABWIIO, HA CIIPaBH BCHOTO 3akiaay. Ha3Bu OHOPIIHUX CIIpaB, BigiOpaHUX
JI0 3HMILIECHHS, BHOCATHCSA B aKT IiJI 3araJlbHUM 3arojIOBKOM 13 3a3HAYCHHSIM KUIBKOCTI CIIPaB,
YKITIOYCHHUX JI0 KOXHOI TPYMH. AKTH MPO BWIYYCHHS JOKYMEHTIB JUIS 3HUIICHHS MAiOTh BaJOBY
HyMepallito, mounHaroyu 3 No 1.

CripaBu BKJIIOYAIOTHCS B aKT MPO BUIYUYCHHS JAJIS 3HUILNEHHS TOKYMEHTIB, HE BHECEHHUX JI0
HA®, sixmo mepenbadeHuii 1yisi HUX CTPOK 30epiranHs 3akiHumBcs g0 01 cidyHS POKy, B SAKOMY
CKJIaJeHO aKT. Hampukian, cmpaBu 3 TPUPIYHMM CTPOKOM 30epiranus, 3akindeni y 2016 por,
MOXYTh BKJIIOUATUCS B aKT, 1m0 Oyne ckianenuii He panime 01 ciuas 2020 poky, 3 I’ ITUPIYHUM
cTpokoM 30epiranns — He panime 01 ciuns 2022 poky, 3 ypaxyBaHHSAM HPUMITOK, 3a3HAUYEHUX Y
BIIMOBITHUX TI€pETiKax JOKYMEHTIB 31 CTpOKaMu 30epiraHHsl.

3.3. 3aknaau mnonatoTh cxBaieHi EK 3akmagy akTé mpo BMIy4YeHHS JUIS 3HUIICHHS
JIOKYMEHTIB, He BHeceHUuX 10 HA®D, pa3zom 3 onucamu cipas 3 KaJpoBUX nuTaHb Ha posrisg EIIK
(EK) nepsxaBHoi apxiBHOi ycTtaHoBH, EK apxiBHOTO Biily MICIIEBOi pajii, Y 30HI KOMIUIEKTYBaHHS
sIKO1 1epeOyBae 3aKiai.

3.4.Y pa3i BHECEHHsI JI0 aKTa IPO BUWIyYEHHs Ui 3HHUILICHHS JOKYMEHTIB, HE BHECEHUX JI0
HA®, nepBuHHOI (iHAHCOBOI Ta OyXraaTepchbKol JOKyMEHTAIlil 3aKiaay J0Ja€ 0 HbOTO JOBIIKY
PO MPOBEJICHHS MEPEBIPKH OpraHaMu JOXOMAIB 1 300piB a00 peRi3ii un JIepkaBHOTO (HiHAHCOBOTO
ayJIUTy 3 MATaHb JOTPUMAHHS [TOJaTKOBOTO, MUTHOTO Ta 1HIIIOTO 3aKOHOJABCTBA (KPiM JIEPKaBHOTO
(hiHAHCOBOTO ayJIUTy OKPEMHX TOCIHOJAPCHKHX OIepalliii) opraHaMu Jep>KaBHOrO (hiHAaHCOBOTO
KOHTPOJIIO.

VY noBiI TaKoX 3a3HAYAIOTHCS BIIOMOCTI IMPO HASIBHICTH a00 BIJCYTHICTB:

(hiHAaHCOBHX OTEpallii, 10 BIJMOBITHO JI0 BUMOT 3aKOHOJIAaBCTBA IMIIATAIOTh (HiHAHCOBOMY
MOHITOPHHTY, 32 3a3HA4YCHI B aKTi POKH;

CropiB (CymnepeyoK), MOPYUICHHsI KPUMIHAIBHUX CIPaB, BIAKPUTTS CyJAaMU MPOBAKECHb Y
CrpaBax.

JloBizka miANUCY€EThCS KEPIBHIUKOM 3aKJIaly Ta CKPIIIIIOETHCS TIEYaTKOIO (32 HassBHOCTI).

3.5. Iloromxkeni (cxBajieHi) akTH MPO BHIIYYCHHS IS 3HUIICHHS JOKYMEHTIB, HE BHECEHUX
1o HA®, 3aTBepIKyHOThCS KEPIBHHKOM 3aKlIaqy, IICIS YOTO 3aKjiaJl Ma€ TPaBO 3HUIIUTU
JOKYMEHTH.

3.6. CripaBu, BimiOpaHi JyIs 3HUIEHHS, MMEPEAAIOTHCS OpPTaHi3allisiM 13 3aroTiBjii BTOPUHHOL
CUPOBUHU 32 HAKJIAIHUMH, Y SKUX 3a3HAYA€ThCS Bara MakyJaTypH, IO TiepeiaHa Jiisl TepepoOKH.
Jlata 37ma4i TOKYMEHTIB, iX Bara Ta HOMEp HAKJIQJHOI BKa3yIOThCA B aKTaxX IPO BHIIyYCHHS
JIOKYMEHTIB JJIsl 3HUIIICHHS.

3.7. SIKIo B aKT MpO BWIYYEHHS JI1 3HUIICHHSA JOKYMEHTIB, He BHeceHux 10 HAD,
BKJIIOYEHO JOKYMEHTH 3 TpupoMm «J[msa ciayx00BOro KOpUCTyBaHHS» Ta IHIIMMHU rpudamu
00OMEXEHOro JOCTYIy, IO 3aCTOCOBYIOTBCS Y 3aKijaji, I JOKYMEHTH 3HUIIYIOTbCA HUIIXOM
nopiOHEHHS 0 CTaHy, IO BUKIIOYAE MOXKJIMBICTD iX MPOYUTAHHS Ta BimHOBIEHHS. [Ipn mpomy B



KIHIIl aKTa JOJATKOBO POOMTHCS 3aIlMC MPO 3HHUIICHHS BIAMOBITHUX JOKYMEHTIB 13 3a3HAYCHHSIM
npi3BuIl Ta BnacHUX iMeH wieHiB EK 3akmany, Hanpukian:

Crpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 ICK 3HUIICHO NIISIXOM TOPiOHEHHS.
Unenn EK:
(BacHe iM’s1, IPi3BUILE)
(BiacHe iM’si, TIpi3BHUIIIE)
(BmacHe iM’si, TIpi3BHUIIIE)
JlaTa
V1. KOMILVIEKTYBAHHS APXIBY
1. lzxepesia KOMIJIEKTYBAHHS TA CKJIa/l IOKYMEHTIB apXiBy

1.1. JlokyMeHTH 3 pi3HUMH BHJIaMU MaTeplajbHUX HOCIiB 1HQOpMaIil MOBUHHI 30epiratucs
B apxiBi 3aKJaly OKpeMo.

1.2. ApxiB ynpaBiIiHCBKOI JJOKyMEHTAIli1 30epirae:

3aKiHYEHI Y TMOTOYHOMY IIJOBOJICTBI JOKYMEHTH MOCTIHOTO Ta TpuBajoro (moHax 10
POKiB) 30epiraHHs, CTBOPEHI y 3aKJIaJi;

JIOKYMEHTH 3 KaJpOBHUX MUTaHb (0COOOBOTO CKJIaAy) MPAIIBHUKIB 3aKIady;
JIOKYMEHTH 3aKJIa/1iB-TIOTIEPETHUKIB;

JOKYMEHTH 0CO00OBOIO0 TOXO/KEHHsSI MpAaLiBHUKIB 3akiaay (y4YHIB/BUXOBAHIIB), SKi
BIIIrpaji TIEBHY POJIb B ICTOpIi PO3BHUTKY Ti€T UM 1HIIOI cHepr KUTTEASUIBHOCTI KpaiHu abo ii
OKpPEMOTr0 PETioHY, 110 HAIHIIIIN Ha MiJICTaBl 3asBH iX BIIACHUKA;

JIPYKOBaHI BHJAHHS, IO JONOBHIOIOTH apXiBHI JIOKYMEHTH, HEOOXiIHI JUIsi HayKOBO-
METOAMYHOI Ta 1H(pOopMaIiHHO-A0BIAKOBOT pOOOTH apXiBy;

JTOB1JIKOBHI Ta 00JIIKOBUH anapart 10 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 opopMiIeHHS cIpaB, 0 NiJIATal0Th apXiBHOMY 30epiranHio

2.1. CripaBu 3aKiiay maisraoTh opOPMIICHHIO TiJ] Yac iX 3aBEJICHHS y JIJOBOJICTBI Ta ITiJI
Yac MiArOTOBKY iX Ha apXiBHE 30epiraHHs.

2.2. OdopmiieHHST CIpaB  3IIHCHIOETHCS (PYHKIIOHATBHUMHU oOco0amMH  (TpalliBHUKaMH
CTPYKTYPHHUX MiAPO3A1IIB) I METOJUYHUM KEPIBHUIITBOM 0Ci0, BIAMOBITAIBHHUX 32 J1JIOBOICTBO
Ta apXiB 3aKJIady.

2.3. 3ame)xHO BiJg CTPOKIB 30€piraHHs TOKYMEHTIB 3IIHCHIOETHCS IOBHE a00 YacTKOBE
(cporiene) ohopMIIEHHS CTIpaB.

JlokymeHTH TuM4acoBoro 30epiraHHs, c(OpMOBaHI y cIpaBu, 30epiraloTbcs y TeKax
(mamkax) i3 3aB’si3KaMu, LIBHJIKO3LIMBayaX, HE MiJUIMBAIOTHCA 1 HE HyMEpPYIOThCA (32 BUHATKOM
MEepBUHHOI OyXraarepchbkoi JOKYMEHTalli Ta JOKYMEHTIB 3 rpudoMm «lns cmoyx60Boro
KOPUCTYBaHHS» Ta IHIIKUMHU rpudaMu 0OMEXEHOro JOCTYIy), YTOUHEHHS €JIeMEHTIB 0()OpMIICHHS
OOKJIaJJUHKU HE MPOBOUTHCS.

Odopmienns cnpaB mocTiiiHoro 1 Tpuaioro (monan 10 pokiB) 30epiranss, y ToMy 4ucii
CIpaB 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIANY), eperdayae CUCTEMATH3AINIO JOKYMEHTIB y CIIpaBi,
HyMepallilo apKyurB y chupari, ckiamanHs (y pa3i moTpeOu) BHYTPIIIHBOTO OINKCY JOKYMEHTIB
CTpaBy, HAasIBHICTh 3aCBiIUYBaJbHOTO HAMHKCY CIPABH PO KUIBKICTh apKyIIiB i MPO OCOOIMBOCTI



(diznyHOrO cTaHy Ta (GOpPMYBaHHS CIpPaBH, MiAMIMBAHHSA ab0 OMpaBICHHS CHpPaBH, OPOPMIICHHS
OOKJIaIMHKHU (TUTYJIBHOTO apKyIlia) CIpaBy.

2.4. Cuctemartu3zallisi JOKYMEHTIB y cmpaBi mepeadadae po3MIIIEHHS JJOKyMEHTIB 3a
XPOHOJIOTI€I0 HAJIXOKEHHs 200 CTBOPEHHS (B1J1 CIUHS 1O TPY/IECHbD).

2.5. Hymepaiis apKylIiB cHpaB 3IIHCHIOETbCS 3 METOI 3a0e3MeyeHHs 30epeKeHOCTI Ta
3aKpIIUICHHST TIOPSZIKY PO3TAllyBaHHS JIOKYMEHTIB, YKJIIOUYEHUX y CIpaBy. YcCi apKyll CIpaBH
HYMEpYIOTh apaOChKHMH IU(ppPaMy BAJIOBOIO HyMEpaIli€l0 B MPaBOMY BEPXHBOMY KyTi MPOCTHM
M’SKUM OJIiBIleM a00 MEXaHIYHHMM HyMepaTopoM. ApKyIli 3acBiJ4yBaJIbHOIO HaIlUCy Ta
BHYTPIIIHBOTO OMHCY HYMEPYIOTHCSI OKpEMO. 3aCTOCYBaHHsS YOpHHJIA, MAacTH ab0 KOJBbOPOBHX
OJIIBIIB JUII HyMEpaIlii apKylIiB CHpaBH, apKyIIiB 3acBiIYyBaJIBHOTO HAIKMCY Ta BHYTPIIIHBOTO
OIUCY 3a00POHSIETHCA.

ApKy1IIi crpaB, 1O CKJIAIAI0ThCS 3 AEKUTBKOX TOMIB a00 YaCTHH, HyMEPYIOThCS B KO)KHOMY
TOMI (4aCTHHI) OKPEMO.

®otorpadii, KpecieHHs, qiarpaMyd Ta IHII UIFOCTPaTHBHI JOKYMEHTH, HI0 € OKPEMHUMH
apKyIlaMu B CIIpaBi, HyMEPYIOThCS Ha 3BOPOTHOMY OOIIi B JIIBOMY BEpXHbOMY KYTI.

Apkyu1 ¢popmary, 6ib110ro0, Hixk popmat A4, MiAMIMBAETHCSA 3 OAHOTO OOKY 1 HyMepy€eThCs
SIK OJIMH apKyll Y IPaBOMY BEPXHbOMY KyTi, a MOTIM (pasibiroeThest Ha hopmat A4.

ApKyll 3 Harjiyxo HakIeeHUMH JokKyMeHTaMu (¢doTorpadismu, BUpi3KaMU, BHUIHUCKAMH
TOIIO) HYMEPYETHCS SK OAMH apKyml. SKIO 10 MOKyMEHTa MiAKICEH! OAHUM OOKOM 1HII
JOKYMEHTHU (BUPI3KH, BCTaBKU A0 TEKCTY, MEPEKIaaN TOIIO0), TO KOXKEH JOKYMEHT HYMEpY€EThCS
OKpeMo.

[TiqmuTi y cripaBu KOHBEPTHU 3 YKJIAJICHHSIMU HyMEPYIOTHCS BaJIOBOIO HYMEpAIi€lo apKyIIiB
CHpaBH, IIPH OMY CIIOYATKy HyMEPYEThCS KOHBEPT, a OTIM KOYKHE BKJIQJICHHS B KOHBEPTI.

[linmmuTi y cmpaBu JOKYMEHTH 3 BJIACHOIO HYMEpAIl€l0 apKylIiB 30epiraloTb TakKy
HyMepallilo, SIKIIIO0 BOHA BIAMOBIAa€ MOCTITOBHOCTI PO3TallyBaHHs apKyIIiB y CIpaBi.

VY pasi HasgBHOCTI OaraThOX MOMMJIOK y HyMepamii apKyIlB CIOpaBH B JIJIOBOJCTBI
3MIMCHIOETBCA 1X TIEpeHyMepallis, IMiJi Yac sKOi cTapli HOMEPH 3aKPECIIOIOTHCS OJHIEI0 CKICHOIO
PHCKOIO 1 IOPSI/T CTABUTHCSI HOBUI HOMEP apKyllia.

Y pa3i HagBHOCTI OKpEeMHX TOMWJIOK Yy HyMepallii apKylInB CIpaBH JOMYCKAETHCS
3aCTOCYBaHHS JITepHUX HOMepiB apkymriB (135-a, 135-6 Tomo).

2.6. BHyTpimHil OMUC JOKYMEHTIB CKJIQJIA€ThCS IO JCSIKUX KATEropiil CrpaB, M0 MICTATh
YHIKQJIbHI JJOKYMEHTaJIbHI TaM’SITKH, JOKYMEHTH 3 rpudom «Jljs ciayk00BOro KOPUCTYBaHHS,
0c000BI, CyI0BO-CIIiT4i CIIPAaBH, CIIPABH, HA3BH SIKUX HE MOBHICTIO PO3KPUBAIOTH 1X 3MICT TOLIO.

BryTpimHi# onuc CKIagaeThbcsl HA OKPEMOMY apKylii 3a (OpMoOro, 10 MICTUTh BiAOMOCTI
PO TOPSAKOBI HOMEPH JOKYMEHTIB CIIPaBH, iX 1HIEKCH, JTaTH, 3arojJOBKH Ta HOMEPH apKyIliB
CTIpaBH, HA SKUX PO3TALIOBAHUI KOXKEH IOKYMEHT.

J1o BHYTPILIHBOTO OMKCY CKJIAJA€THCS MiJICYMKOBUH 3aMKC, Y SKOMY HaBOJATHCS LUppaMu
Ta CJIOBaMHU KUIBKICTh JJOKYMEHTIB, 10 BKJIFOUEHI J0 OMMCY, Ta KUIBKICTh apKyIIlB BHYTPIIIHHOTIO
onucy. BHyTpimHiil onuc mianucyeThes Horo ykiagadeM. SIKIIO CIpaBy ONpaBiIeHO a00 MiALIMTO
nornepeHb0 03 BHYTPIIIHBOIO OMHCY, TO MOro OJIaHK MIJKJICIOEThCSA J0 BHYTPIIIHBOTO OOKY
JMLIBOBOI OOKJIAJIMHKU CIIPaBH.

3MiHM CKJIaay ITOKYMEHTIB CHpaBH (BKIIOYCHHS JTOJIATKOBHX JOKYMEHTIB, X BHKIIIOYCHHS,
3aMiHa OPUTiHAIIB KOMISIMH TOIIO) BimoOpaxaroTbcst B rpadi «l[IpumiTkm» 13 MOCHIaHHSAM Ha
BIJIMOBITHI JTOKyMEHTH (HaKa3W, aKTH TOIIO) 1 JIO BHYTPINIHBOTO OIUCY CKIIAAEThCS HOBUHN
MiJICYMKOBHH 3a1HC.



2.7. 3acBiguyBaJIbHUIA HAMKC CIPAaBH CKJIAMAETHCS 3 METOI OOJIKY KUIBKOCTI apKyImiB Yy
crpasi Ta (ikcaii ocobIMBOCTEH iX Hymeparii.

3acBiqUyBalbHUN HANUC CKJIANAETHCS HAa OKPEMOMY apKylli, IO BMIIIY€TbCS B KiHII
CIIPaBH, y IPYKOBAHUX MPUMIPHHUKAX CIpaB (00JIIKOBI KypHAIH, 3BITH TOIIIO) - HA 3BOPOTHOMY OOIIi
OCTaHHBOTO YMCTOTO apKYIIa.

VY 3acBiq4yBaJIbHOMY HAIlMCi 3a3HA4YalOThCs IUdpaMu 1 JIiTepaMyd KUIBKICTh apKyIIiB y
CIpaBi Ta OKPEMO uepe3 3HaK «+» (IUIFOC) KIIBKICTh apKYIIiB BHYTPILIIHBOTO OMHCY, SIKIIO BiH €.

VY 3acBiguyBajbHOMY HaIlMCl 3aCTEpPIrarOThCs TakKl OCOOJIMBOCTI HyMepalii JOKYMEHTIB
CIIPaBH:

HasIBHICTH JIITEPHHUX Ta MPOITYIIEHUX HOMEPIB apKYIIIiB;

HOMEpH apKyIIiB 3 HaKJIeeEHUMH QoTorpadisiMu, KpecIeHHSIMH, BUPI3KaMU TOLIO;
HOMEpH BEIMKO()OPMATHUX APKYILIB;

HOMEpPH KOHBEPTIB 3 YKJIAJCHHAMH 1 KUIBKICTh apKyIiB YKJIAJCHb.

3acBiIuyBaIbHUI HAMKUC MIAMUCYETHCA OCO00I0, SIKa WOro CKJajna. YCi HAacTyIHI 3MIHU B
CKJIa/Il Ta CTaHi crpaBy (TOMIKOKEHHS apKyIIIiB, 3aMiHa IOKyMEHTIB KOMIsIMU, IPUETHAHHS HOBUX
JIOKYMEHTIB TOIIIO) 3a3HAYAIOTHCA y 3aCBIIUyBaJIbHOMY HAIKCI 13 MOCWIAHHSAMHU Ha BiANOBITHUN
BUIIPABIOBYBAIbHUN JOKYMEHT (HaKa3, aKT).

VY pasi 3HayHOrO 00CATY NEepeHyMepanii apKyIliB y crpaBi B KiHII i CKIaJa€eTbCs HOBHMA
3acBiquyBaIbHUNM Hamuc. CTapuil 3acBiA9yBaIbHUN HAIMC 3aKPECIIOETHCS 1 30€pIrae€Thes y Crpani
MOCTIHHO.

2.8. OmpaBiieHHST CcIpaB  3JIIHCHIOETBCS 3 METOK 30epekeHHS 11X (I3UYHOTO CTaHy.
JIOKyMeHTH, 110 MICTATBCS Y CIPaBi, MiAIINBAIOTh Ha YOTUPU MPOKOJHU CHELiaJbHUMU CYpOBUMHU
HUTKamMu abo apatBoro. CrpaBu moOCTiHHOTO, TpuBasnoro (moHaa 10 pokiB) 30epiraHHs Ta 3
KaJpOBUX MHUTaHb (0COOOBOTO CKIJIAAY) ONPABISIIOTHCA y TBEpLy OOKIAAMHKY 3 KapTony. Ilpu
LIbOMY METaJIeB1 CKPIMJIEHHS (CKPINKH, IIMUIbKN) BIIIY4alOThCSl 3 TOKYMEHTIB.

ITin yac ompaieHHs a00 MiAIIMBAHHS JOKYMEHTIB CIIPaBU HE JIO3BOJISIETBCS TOPKATHCS X
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HaJpyKOBaHO HAATO OJIM3BKO JI0 iX JIIBOTO Kparo, TO MOTPiIOHO
HapOCTUTH KOPIHIIl JOKYMEHTIB anepoM Ti€i caMoi sIKOCTI, 0 i HOC1i TEKCTY JOKYMEHTIB.

VY pa3i HasBHOCTI y crpaBi He3aTpeOyBaHUX OCOOMCTHX JOKYMEHTIB (TPYIOBUX KHIDKOK,
MOCBITYEHb, TUIIJIOMIB, aT€CTaTiB, CBIIONTB TOIIO) IIi JOKYMEHTH BKJIQJAIOTHCA B KOHBEPT, KM
MiIIMBAETECA IO CHpaBU. SIKIIO TakuX JOKYMEHTIB 3HAYHA KiTbKiCTh, BOHH BHIIYYaIOTHCS 31
CIIPaBH 1 Ha HUX YKJIQJIA€ThCS OKPEMHUI OITHC.

2.9. Ilepen nepegaBaHHSM CIpaB JI0 apXiBY 3aKjIaay B TEKCT Ha X OOKIaAMHKAX (THTYJIBHUX
apKylllax) BHOCSATHCS HEOOXIAHI YTOUHEHHS, MEPEBIPSETHCS BIANOBIIHICTh 3aroJIOBKIB CIpaB Ha
OoOKIaguHKax (TUTYJABHUX JHCTax) 3MICTY MiAIIUTUX TOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
B1J100pa)Xa€eTbCsl y 3arojIoBKY YiTKO, CTUCIIO, y3arajlbHEHO, 0€3 BTpAaTH KOHKPETHUX XapaKTEPUCTUK
00’ekTa omucyBaHHs). Y pa3i MOTpeOM 10 3arojloBKa CIPaBH BHOCSTHCS JOJATKOBI BiJIOMOCTI
(IpoCTaBIAIOTHCSI HOMEPU HaKa3iB, IPOTOKOJIIB, BUIU 1 (GOPMH 3BITHOCTI, BKa31BKM Ha HASIBHICTh
KOMii JOKYMEHTIB Yy CIpaBi). 3arojIOBOK CIpPaBU Ha OOKJIATUHII Mae BIAMOBIIATH 3arojOBKY B
OIHCI CIIPaB CTPYKTYPHOTO MIPO3ILTY.

Ha oOxmaguHkax crnpaB (TUTYJIBHHUX apKyllax) TIPOCTABISIOTECSA JaTH JIOKYMEHTIB,
YMIIICHUX y KOXKHY CIIPaBy. SIKIO CrpaBa CKJIATAETHCS 3 KUTBKOX TOMIB (YaCTHH), TO Ha KOXKHOMY
3 HUX MPOCTABISAIOTHCS KpaliHi JaTH JOKYMEHTIB (ITOYaTKy Ta 3aKIHYCHHS CIIPAB).



VY pasi 3a3HavYCHHS TOYHHUX KAJICHIAPHUX JaT 3a3HAYAIOTHCS YMCIIO0, MICAIb 1 pik. Yucmo i
piK MO3HAuYaOThCS apaObChbKMMU LU(ppaMu, Ha3Ba MICSI NHIIETHCA CIOBOM. SIKIIO y crpaBy
BKJIFOYCHO JOKYMEHTH (JIOAaTKU TOINO), JaTH SIKUX BUXOJSATh 32 KpalHI JaTh CIIPaBH, TO HIDKYE
JIaTH CTIPABU 3 HOBOTO PSJIKa pOOUTKCS PO i 3amuc «Y CIpaBi € JOKYMEHTH 32 pokm». Jlatu
MOXYTh HE 3a3HAYaTHCS Ha OOKJIAAWHII (TUTYJIBHOMY apKyIili) CIpaB, 0 MICTAThH PiuHI IJIaHU Ta
3BITH, OCKIJTbKY BOHH BiJIOOpa)KeH1 y 3arojIOBKaX CIIPaB.

Ha oOxmanuukax crpaB (TUTYJBHUX apKyllaxX) 3a3Ha4ai0Th KIIBKICTh apKyIliB Yy CIIpaBl
BIJIMOBIAHO [0 3aCBiA4yBajbHOr0 Hamucy (0e3 BpaxyBaHHS apKyIIiB BHYTPIIIHHOTO OMHUCY Ta
3aCB1IYYBAJIbHOTO HAIHCY).

Ha oOkmaguHIll crnpaBM B MPaBOMy BEPXHHOMY KyTi Ta HIKHBOMY JIIBOMY KYTi
3a3HAYAETHCS apXiBHUH mMdp crpaBh (3a TOTOHKSHHSIM 3 apXiBOM 3aKjaly HOMEPH 3BEICHOTO
omucy 1 apxiBHOro (hOHIY, HOMEp CIIpaBH 3a 3BEICHHUM OIMCOM IPOCTABIISIIOTHCS B apXiBi IMicCIIs
3aTBEP/DKCHHS 3BEJCHOTO ONUCy cmpaB). JlJis TpOCTaBICHHS apXiBHOTO IMHQPPY MOXKE
3aCTOCOBYBATHUCS IITAMII.

VY pa3i 3MiHM HaliMeHyBaHHs 3akiany (ii cTpyKTYpHOTrO MiApPO3ALTY) HPOTATOM MEpioay,
KWW OXOIUTIOIOTH JOKYMEHTH CHpaBH, a00 MmiJ dYac Mmepejaavi ChpaBH 10 IHIIOI YCTaHOBH
(CTpYKTYypHOTO MiJIpO3/ily) Ha OOKJIAQAMHII CHpaBU (TUTYJIBHOMY JIMCTI) 3a3HAYA€THCS HOBE
HallMEHYBaHHS 3aKj1any (CTPYKTYPHOTO MiIPO3/IiTY), a TIOTepeHE OePEThCS B Ty>KKH.

Hanucu Ha 00KIanMHKaxX CHpaB MOCTIHHOTO Ta TpuBaioro (monan 10 pokiB) 30epiraHHs
POOIATHCS YITKO YOPHUM CBITIOCTIMKMM YOPHMIOM a00 MacToro.

Y pa3i BMIIIlEHHA Y CHOpaBy HaJEKHUM YHHOM O(GOPMIIEHOTO THUTYJBHOTO apKyIla,
BUTOTOBJICHOTO JIPYKAPCBKUM CIIOCOOOM, Ha OOKJIAQJMHII CIpaBH 3a3HAYAIOTHCS JIUILE HOMEpPHU
apxiBHOro (OHIy, ONMUCY 1 crpaBH. 3a0OpPOHSETHCS HAKJICIOBAHHS THUTYJIBHOTO apKylla Ha
OOKJIaINHKY CITPABH.

3. Cknananus Ta 0popMJIEHHS ONKCIB CIIPaB

3.1. 3aknmagu 3000B’s3aHI OMHMCYBATH JOKYMEHTH IOCTIHHOTO Ta TpuBasioro (monam 10
POKiB) 30epiraHHs, 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIAay) Yepe3 piK IMICHsl 3aBEPUICHHS CIPaB y
JIJTOBOJCTBI.

3.2. Ha cmpaBu tumuacoBoro (mo 10 pokiB) 30epiraHHsi OMHCH HE CKJIATAIOThCS. Y pasi
JKBIAAIT 9M peopranizallii 3aKiaaay Taki OIMUCH CKIIAAI0ThCsI 000B’ I3KOBO.

3.3. Onucu cnpaB 3aKiIaly CKIaAalThCs MIOPOKY MOCAJT0BOI0 0COO0I0, BIAMOBIIAIBLHOIO 3a
JJIOBOJICTBO y 3aKJIaJli 32 METOJUYHOI JJOIOMOTH apXiBY 3aKJIafy.

3.4. Homep omucy cmpaB 3akjiaay TOBHHEH CKIAJaTHCSA 3 MU(PPOBOrO IMO3HAYEHHS 3a
HOMEHKJIATYpOIO CIpaB 3 JOJaBaHHAM IIOYaTKOBOi JIITEpHM HAa3BU KaTeropii JOKYMEHTIB, IO
BKITIOYAIOTBCS JIO OMHKCY, Ta YOTUPHOX HHU(DP POKY, B SIKOMY PO3MOYATO CIIPABH, BKIIOUYEHI 0
ornucy. Hampuknan, omucu cmpaB mocTiiiHoro, TpuBanoro (monan 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX MHTaHb (0COOOBOTO CKIIATy) CTPYKTYpHOTO Mifpo3airy Ne 5, mo OOJIKOBYHOTHCS 3a
HOMEHKJIaTyporo crmpas 1 posmouati y 2020 pomi, Oyayts mMatu Taki Homepu: 5 IT - 2014; 5 T -
2014; 5 K- 2014 a6o 5 OC - 2014.

3.5. Ilix yac ckaaHHs OMMCIB CHPAB CJIiJ TOTPUMYBATHCSA TAaKUX BUMOT':
CTIPaBU KOXKHOTO POKY CKJIaIal0Th PIYHHUNA PO3ILT ONUCY CIPaB;
MOPSIIOK HyMepallii CTipaB B OIMKCY - BAJIOBUM 3a KIJTbKa POKIB;

3arOJIOBKH CIIPaB BHOCATH JI0 OMKCY BIINOBIAHO /0 MPHHHATOI CXEMH CHUCTEMaTu3alii, sIK
MPaBUJIO, HA OCHOBI HOMEHKJIATYypH CHpaB (32 HEOOXiTHOCTI 3arojIOBKH CIIpaB peAaryroTbCs Ta
YTOYHIOIOTHCS);



KOXHY CIIpaBy BHOCSITH /10 OMHCY IiJ] CAMOCTIHHUM IMOPSIKOBUM HOMEPOM (SIKILIO CIpaBa
CKJIQJIAETHCS 3 KIJIBKOX TOMIB, KOXXEH TOM OTPHMY€E OKPEMHH HOMEDp, SIKIIO CIpaBa CKIAJAETHCA 3
KUJIBKOX YaCTUH OJHOTO JOKYMEHTa, TO KO)KHA YaCTHHA OTPUMYE OKPEMHUI HOMED);

y pa3i BHECEHHS 10 OMHUCY IMJPSA] KIIbKOX CIpaB 3 OJHAKOBUM 3aroJIOBKOM ITOBHICTIO
HaBOJISATH JIMIIIE 3ar0JIOBOK MEPIOT CIIPaBH, a BC1 1HII OJJHOPIJIHI CTIPABH MO3HAYAIOThH CJIOBAMU «T€
caMe», OJIHaK PEIITY BIIOMOCTEH MPO CIpaBH 3a3HAYAIOTh IMOBHICTIO (HA KO)KHOMY HOBOMY apKyIIIi
OIMCY 3aroJIOBOK BiATBOPIOIOTH IOBHICTIO);

rpadu ONUCY 3alOBHIOIOTH BIAMOBITHO J0 BIJJOMOCTEH, BHHECEHHUX Ha OOKJIAIUHKY
(TUTYJIBHUH apKyIl) CIIpaBy;

rpada omnucy «lIpumiTkay BUKOPHUCTOBYETHCS IS BIAMITOK MPO OCOOJMBOCTI (hi3HUHOTO
CTaHy CHpaB, MpPO Mepenady COpaB IHIIUM CTPYKTYPHHM MiApO3JijgaM, PO HAasBHICTh KOMii
JIOKYMEHTIB y CIIpaBi.

3.6. Jlmss  posmofiny cmpaB BIANOBIAHO 10 CXEMH CHCTEMaTu3allii IepeadadyeHo Taki
MpaBUIIa:

CIIpaBH BIJHOCSTBLCS IO TOTO POKY, B SIKOMY iX 3aIpOBaJMJIM B JIJIOBOJICTBI a00 B SIKOMY
BOHU HAJIIWIIUIN 70 3aKJIaTy IS IPOIOBKEHHS;

IJIaHU, 3BITH, KOIITOPUCH M IOKYMEHTHU JI0 HUX BITHOCSTHCS JIO TOTO POKY, Ha KU a0o0 3a
SIKUH 1X CKJIaJeHO, He3aae)KHO BiJ JaTH IX CKIIagaHHT;

NEPCIEKTUBHI TUIAHU BiTHOCATH O TOYATKOBOI'O POKY iX Jii, a 3BITH 3a IIi POKH - JIO
OCTaHHBOTO POKY 3BITHOTO TIEPIOTY.

3.7. Omnucu crpaB BeAyThCS MPOTATOM KIIBKOX POKIB 3 BUKOPUCTAHHSAM €IMHOI HACKPI3HOT
HyMepatii. CripaBu KO’KHOTO POKY CTaHOBIIATH PIYHUN PO3JILI OIMHUCY.

3.8. V xiHII onKCy 3aNOBHIOETHCS MiACYMKOBHUH 3aIKC 13 3a3HAYCHHSIM KUIBKOCTI (I pamMu
1 cmoBaMu) crpaB, IO OOJIKOBYIOTBCS 3a OIMCOM, IEPIIOrO i OCTAaHHHOTO HOMEpPIB CIpaB 3a
OTIMCOM, a TaKOX OOYMOBIIIOIOTHCS OCOOJIMBOCTI HyMepallii cripaB B omuci (JITEpHI Ta MPOMyIICHI
HOMEpPHU CIIPaB).

3.9.V piuHHI pO3Iia OMHCY CHpaB BHOCSATHCS TAKOX CIIPaBH, HE 3aBEPIICHI MPOTITOM
KaJICHIAPHOTO POKY. Y TaKUX BUMAAKaX y KIHI[ PIYHUX PO3JAUTIB OMUCY KOXHOTO HACTYIHOTO
POKY, IPOTATOM SIKOTO CIIpaBH MPOJOBKYBAIKCS B JIIJIOBOJICTBI, 3a3HavaeThes: «JlOKyMeHTH 3a 1ei
PIK AMB. TAKOX y pO3AiJi 32 pik, Ne ». I'padu 4, 5 hopmu onucy He 3aOBHIOIOTHCS.

3.10. Onuc cnpaB 3akiaay MiAMUCYEThCS YKIagadeM 13 3a3HAYCHHSIM MOro MOCaJH,
MOTOJIXKY€ETHCSI 3 0CO00T0, BIMOBIATHLHOIO 32 J1JIOBOJICTBO 1 3aTBEP/IKYETHCS KEPIBHUKOM 3aKJIay.

3.11. Omuc cmpaB 3akiaay CKIAAAETHCS y ABOX MPHUMIPHHUKAX, OJMH 3 SIKUX MEPEIA€ThCS
pa3oM 31 crpaBaMH 70 apXiBy 3aKiaay, a 1HIIMA 3aJUIIAETHCSA SK KOHTPOJBHUU TPHUMIPHHUK Y
CTPYKTYPHOMY TIiIPO3JILITI.

3.12. Ha ocHOBi omuciB crpaB apXiB 3akiaay TOTY€ 3BEACHI OIMUCH CIpaB IMOCTIHHOTO Ta
TpuBajioro (nmonan 10 pokiB) 30epiranHs, 3 KaApOBUX NMUTaHb (0COOOBOIO CKIATY).

4. IlepenaBaHHs cripas /10 apXiBy 3aKJaay

4.1. CopaBu noctiiiHOTrO Ta TpuBajioro (moHaja 10 pokiB) 30epiraHss, 3 KaJpOoBUX MHTaHb
(ocoboBoro ckiaay) yepes JBa pOKH Micis 3aBEpIICHHS 1X BEJCHHS B JUIOBOJICTBI MEePealoThCs J10
apxiBy 3aKJIaAy B YIOPSAKOBAHOMY CTaH1 JJisl OJAIBIIOT0 30epiraHHs Ta KOPUCTYBaHHS.

CmpaBu noctiitHoro Ta TpuBanoro (moHaa 10 pokiB) 30epiraHHsl MepeaaroThCcsl IO apXiBY
3aKJIaay 3a OMUCAMHU.



4.2. CnpaBu tTMuacoBoro (10 10 pokiB BKIIOYHO) 30€piraHHs MOXYTh TEpEIaBaTHCS 10
apxiBy 3aKJajy 3a pillIeHHSIM HOTO KepiBHHUKA 32 YMOBU HAasIBHOCTI B HHOMY BUIBHHUX TUIOII.

CnpaBu TuMyacoBoro (10 10 pokiB BKIIIOYHO) 30€piraHHs MepeaaroThes 10 apXiBy 3aKiany
3a HOMEHKJIATypor crmpaB abo, Ha po3cyn 3akiany, 3a 3/aBaJbHUMH OMKUCAMHU JOBUIBHOT (hopMH,
HOMEPH SIKMX MArOTh MO3HAUKY « TM».

4.3. IlepenaBaHHs crpaB A0 apXiBy 3aKianay 3MIHCHIOETHCS 3a T'padikoM, MOTOHKCHUM 3
(GYHKIIOHATEHUMH 0CO0aMU 1 3aTBEPIKEHUM KEPIBHUKOM 3aKJIay.

4.4, SIkmo okpeMi CrpaBH HEOOXITHO 3aJUIIMTH IJis MMOTOYHOI POOOTH, apXiB 3aKiIamy
odopmiisie BUgady CIpaB y TUMYAcOBE KOPUCTYBaHHS.

45. TligroToBka cmpaB Juid TepeiaHHs [0 apxXiBy 3akjiagy BKIIOYA€e IEPEBIpKY
NPaBUIBLHOCTI (OPMYBaHHS JOKYMEHTIB Yy CIpPaBH, BIAMOBIAHICTH 3aroJIOBKiB CIIpaB 3MICTYy
BMIIICHUX IO CTIPaB JIOKYMEHTIB, 0(pOpMIICHHSI JOKYMEHTIB KOXKHOI CIIpaBU, 0(pOpPMIICHHS CIIpaB Ta
BIJIMIOBIIHICTH CIIPaB HOMEHKJIIATYPi, 3aTBEP/KECHI KEPIBHUKOM 3aKJIaJy.

Y pa3i BusBICHHS HENONIKIB y ¢opMyBaHHI Ta O(OPMICHHI CIpaB BiANOBiAATbHI
MpaIiBHUKX 3000B’s13aH1 X YCYHYTH.

4.6. ITpuitmaHHs-TIepejaBaHHS KOXKHOI CIIPaBH 3/IIHCHIOETHCS MPAIIBHUKOM apXiBy 3aKiaqy
y HpPUCYTHOCTI MpaliBHUKA 3aKJaiy, SIKUM nepenae ymopsiakoBaHi Ta odopmieHi cupasu. llpu
bOMY B KOKHOMY IMPHUMIPHUKY OMHUCY CIPaB POOISITHCS MO3HAYKHU MPO MPUUHATTS Ti€l abo i1HIIOT
cupaBd. Y KIHLI KOKHOTO IMPUMIPHUKA ONUCY CHpaB poOisThCs HuppamMu Ta CIOBaMU MO3HAUYKU
npo GaKkTUYHY KUTBKICTH CIIpaB, IO MEpeaHi J0 apXiBy 3akiaay, HOMEpU CIpas, IO BiACYTHI,
JaTy TpUHRMaHHSA-TIEpEJaBaHHS CIIpaB 1 CTaBIATHCA MIANUCKA 0C10, SKI 3/aBaJid Ta TPUAMAIH
CIpaBH.

S. I'paHUYHI CTPOKH THMYACOBOI0 30epiranHsi JOKYMeHTIB B apXiBi 3akiaxy

5.1. YcTaHOBIIOIOTHCS TaKl IPaHUYHI CTPOKM TUMYACOBOT0 30€piraHHs JOKYMEHTIB B apXiBi
3aKnany:

Ui tokyMmeHTiB BepxoBHoi Pagu Ykpainu, Anminictpanii [Ipesunenrta Ykpainu, Kabinery
MinictpiB Ykpainn, Konctutymiitnoro Cyny Ykpainu, Bepxosaoro Cyay, Buioro cyay 3 nuranp
IHTENEeKTya bHOI BJACHOCTI, Bwmimoro anTHKOpymuiiiHoro cyny, ['eHepanpHOi mpoKyparypu
VYkpainu, [lenTpanbaoi BuOopuoi komicii Ykpainu, PaxynkoBoi nmamaru Ykpainu, HarionaasHOTO
0aHKy YKpaiHW, MIHICTEPCTB, IHIIMX LEHTPAIBHUX OpPraHiB BHKOHABYOI BIAaIU Ta JEPKaBHHUX
opratiB i 0e3mocepeIHBO MANOPSAIKOBAHHUX iM OpraHizallii - 15 pokis;

s 1oKkyMmeHTiB BepxoBuoi Pamu ABronomnoi PecryOmixku Kpum 1 Pagm wminicTpiB
ABtonomHoi PecnyOmiku Kpum, o6macamx, KuiBcbkoi Ta (CeBacTONONBCHKOI MICBKHX paj 1
JIepKaBHUX aJMIHICTpaliii Ta Oe3mocepelHbO MiINOPSAKOBAaHUX M OpraHizaliiid, amessuiiHuX
CyHdiB, sIKIi yTBOPIOIOTBCS B amesAIIMHUX OKpyrax, amneslifHuX aJMIHICTPaTUBHUX CYIIB,
ameNsifHNX ~ TOCIOAAPCHKUX  CYIiB, OKPYXKHHX  QJMIHICTPaTUBHHX CY[iB, OKPYXHHX
rOCTIOJIApCHKUX ~ CY[AIB, PETiOHAJbHUX MPOKYpaTyp, BIHCBKOBHUX MPOKYypaTyp PETIOHIB,
TEPUTOPIAIbHUX OPTaHiB IEHTPAJbHUX OPraHiB BUKOHABYOI Bi1aau - 10 pokis;

JUIsl TOKYMEHTIB pailloHHuX, pailoHHuX y wMmictax Kwuesi Ta CeBacromoni JepiaBHUX
aaMIHICTpalliid, OpPraHiB MICIIEBOTO CaMOBpPSAyBaHHS Ta O€3MOCEPEIHBO IMIAMOPSIAKOBAHUX IM
oprasizanii, OKpy>KHUX CYIiB, sIKI YTBOPIOIOTbCSI B OJTHOMY a00 JEKIJIbKOX pailoHaX 4u paloHax y
mictax, abo y wMicTi, abo y paifoHi (paiioHax) i MicTi (MicTax), TEpPHUTOpPiaIbHUX OpraHiB
[IEHTpaJIbHUX OpraHiB BUKOHABUYOI BJAJH, @ TAaKOX CUIbCHKOTOCIIOJAPCHKUX TMIAMPHEMCTB - 5
POKIB;



JUIs 3alUCIB aKTIB IIMBIILHOTO CTaHy, 3alKCiB HOTapiadbHUX i 1 CYJOBUX CIIpaB,
JOKYMEHTIB 3 KaJpOBHX MNHTaHb (0COOOBOTO CKJIany), TOCHONAPCHKUX KHHT, IOKYMEHTIB 3
MpUBaTH3aIli KUTIOBOTO (POHITY - 75 POKIB.

5.2. Ctpoku 30epiraHHs IOJAO KOHKPETHHX JOKYMEHTIB MOXYyThb OyTH 3MiHEHI 3a
MOTO/KEHHSIM 3 BIATOBIIHOIO JEP’KaBHOIO apXiBHOK YCTAHOBOIO, apXiBHUM BIJJIOM MICHKOI
panu. [IpogoBkeHHS CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBi 3aKjaay JOMYCKAEThCS 3a MOTPEOH
KOPHUCTYBaHHS JOKYMEHTaMH 31 CIIy’)kKOOBOIO METOI0, y pa3i HEMOMIJIMBOCTI NMPUHHATH JOKYMEHTH
Ha 30epiranHs J10 JepKaBHOT apXiBHOT YCTaHOBH, apX1BHOT'O BiJILTy MICLIEBOT pajiH.

5.3. Ilicns 3akiHYEHHS TPAHWYHUX CTPOKIB 30epiraHHs OKYMEHTH, BimHeceHi 10 HAD,
MepealThCs Ha NOCTiliHe 30epiraHHs /10 BIAMOBITHOTO MICIIEBOTO apXiBy.

VII. OPTAHIBALIA JIJTIOBOJACTBA 3A 3BEPHEHHAMMU I'POMA ISIH

1. 3arajanHi MOJI0KEHH A

1.1. I'pomansgan  YKpaiHu MaroTh MpaBO 3BEPHYTHCS [0 3aKIaiB 13 3ayBa)KEHHSIMH,
CKapraMy Ta MPOTMO3UILISIMH, IO CTOCYIOTHCS 1X CTaTYTHOI JiSJIHOCTI, 3asiBO0 a00 KJIOMIOTaHHSIM
100 peati3alii cBOiX MpaB i 3aKOHHUX IHTEPECIB Ta CKAprolo Mpo iX NOPYIICHHS.

Oco0wu, sIKi HE € TpOMaITHAMH Y KpaiHU 1 3aKOHHO 3HAXOAATHCS Ha ii TepUTOPii, MAIOTh TaKe
K TpaBO Ha TMOJAHHS 3BEPHEHHSA, K 1 TPOMAASHM YKpaiHM, SKIIO IHIIE HE MepeadayeHo
MIXKHAPOJHIUMH JOTOBOPAMH.

1.2. Tlin 3BepHEHHSMHU TPOMAISH CJiJI PO3yMITH BUKJIAJIEHI B MUCHMOBIH a0o0 ycHil (opmi
MPOMO3HILii (3ayBa’KeHHS ), 3as1BU (KJIOMOTaHHs) 1 CKapr.

[Tpomno3uwisi  (3ayBa)KCHHs1) —3BEPHEHHS] IPOMaJsiH, [€ BHCJIOBIIOIOTHCS  MOpaja,
PEKOMEHIaIisl MO0 TisTILHOCTI 3aKIay.

3asBa (KJIOMOTAHHS) — 3BEpPHEHHA TPOMAJSH 13 TNPOXaHHAM IMPO CHOPHUSHHA peajizamil
3akpirieHuX KOHCTHTYIIIE€I0 Ta YMHHUM 3aKOHOJABCTBOM iX IPaB Ta 1HTEPECIB a00 MOBIOMIICHHS
Ipo TMOpPYIIEHHS YWHHOTO 3aKOHO/JABCTBA YU HEJOJIKM B JISJIBHOCTI 3aKiagy, a TaKOX
BUCJIOBJICHHS TyMKH IIOJIO TOJIMIICHHS WOro AisuibHOCTI. KIomoTaHHS — MUChbMOBE 3BEpHEHHS 3
MIPOXaHHSIM MPO BU3HAHHS 32 0COOOIO BIATIOBIAHOTO CTATYCy, IPAB Yi CBOOO/ TOLIO.

Ckapra — 3BepHEHHsI 3 BHMOTOIO TIPO TIOHOBJICHHS TIpaB 1 3aXHCT 3aKOHHHMX I1HTEpEciB
IpOMaJIsH, MOPYIICHUX JiIMU (O€3MisUTBHICTIO), PIIICHHSIMH 3aKJIaJliB Y 1X TOCaI0BUX 0OCi0.

1.3. Jlo pimens, aii (06e3misIbHOCTI), SIKI MOXKYTh OyTH OCKap>KeHi, HajekaTh Taki y cdepi
YIPaBIiHCHKOT TisSTIBHOCT1, BHACHIZOK SKHX:

MOPYILIEHO MpaBa 1 3aKOHHI IHTepecH 4 CBOOOAM rpoMajsiHUHA (TPYIH TPOMAJIsH);

CTBOPEHO TMEPEUIKOIU JUIA 3IHCHEHHS TPOMaITHUHOM HOro MpaB i 3aKOHHHUX 1HTEpeCiB 4u
CBO0OI;

HE3aKOHHO TOKJIAJICHO Ha TPOMaAsSHUHA SKI-HEOyab O0OOB'I3kM ab0 HOTro HE3aKOHHO
MPUTATHYTO 0 BiJMOBIAaIBHOCTI.

1.4. 3BepHeHHs MOXe OyTH TOJIaHO OKPEMOI0 0c00010 (IHIMBiIyadbHE) ab0 TpyIor ocid
(KoNmeKkTuBHE).

1.5. 3BepHEHHSI MOXKe OYyTH YCHUM YH MHUCbMOBUM.

Y cHe 3BepHEHHS BUKJIAIA€THCS TPOMAITHUHOM Ha 0COOMCTOMY MpHUiioMi a00 3a JOMOMOTO0
3aco0iB Tee(POHHOTO 3B’ SI3Ky Ta 3aMHUCYETHCA (PEECTPYETHCS) TTOCATOBOIO 0COOOTO.



[TrceMOBe 3BepHEHHS HA/ICHIIAETHCS TIOIMITOI0 ab0 TMepeaeThes TPOMAITHIHOM JI0 3aKJIaTy
0COOMCTO YM Yepe3 YNMOBHOBAXEHY HMM 0CO0Y, MOBHOBAXXEHHS SKO1 O0(OpMIIEHI BIAMOBIAHO 110
3aKOHO/IaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3HAYCHO TPI3BHINE, 1M’sl, MO OATHKOBI, MICIIe TIPOKHBAHHS
IPOMa/ITHUHA, BUKJIAJICHO CYTh HOPYIICHOTO MUTaHHS, 3ayBa)XCHHS, TIPOIIO3HUILi1, 3asIBH YU CKapIH,
MpoxaHHs 4i BUMOrH. [InchMOBe 3BepHEHHS TOBUHHO OYTH MiJANMHCAHO 3assBHUKOM (3asBHUKaMH) i3
3a3HA4YEHHAM JaTh. Y 3BEPHEHHI TAKOXX MOXKe OyTH 3a3HA4E€HO €JEKTPOHHY IIOIUTOBY ajpecy, Ha
SKY 3asBHUKY MO>Ke OyTH HaJiCIIaHO BiAMOBi/b, 00 BiIOMOCTI PO iHIII 3aCO0H 3B’S3KY 3 HUM.

3BepHEeHHs, odopMiieHe Oe3 AOTPUMAHHSA 3a3HAYEHUX BUMOT, MOBEPTAETHCSA 3aSBHUKY 3
BIJIMIOBITHUMH PO3’SICHEHHSIMU HE IMI3HINI SK Yepe3 JNeCATh JTHIB BiJl JTHS WOTO HAIXOIKCHHS, KpiM
BUIIAJIKIB, TIepeI0aYCHHUX TyHKTOM 8 1[bOTO JI0IATKY.

1.7. 'pomasisiHu MarOTh PABO 3BEPTATHCSA J0 3aKJIa/liB YKPaiHCHKOIO MOBOIO.

1.8. 3BepHeHHs, odopmiieHI HaJCKHUM YHUHOM 1 MOJAaHI y BCTAHOBJICHOMY MOPSIKY,
MJUISITal0Th 000B'I3KOBOMY MPUAHATTIO Ta PO3TISAY.

3a00pOHSETHCS BIIMOBA B MPUUHATTI Ta PO3IJIsiIi 3BEPHEHHS 3 MOCUJIAHHIM Ha MOJITHYHI
MOTJIAIM, TAPTIHHY HAJICKHICTh, CTaTh, BIK, BIPOCIIOBIIAaHHS, HAIIOHAJIBHICTH TPOMAJISHHUHA,
HE3HAHHS MOBU 3BEpHEHHS.

SIKIO mHTaHHSA, MOPYIICHI B OJEPKAHOMY 3aKJIaJJOM 3BEPHCHHI, HE BXOJIATH 1O HOTO
IMOBHOBa)X€Hb, BOHO B TEPMiH He OUIbIIE N'ITH JHIB IEPECHIAETHCS HHUM 3a HAJICKHICTIO
BIJIMOBIAHOMY OpraHy 4M IOCaJl0Biii 0co0l, MpO L0 MOBIIOMIISIETHCS TPOMAJSHUHY, KU MO/aB
3BEpHEHHSA. Y pasi SKIIO 3BEPHCHHS HE MICTUTh JaHUX, HEOOXIAHUX JJIA NPUAHATTS
OOrpYHTOBAHOI'O pIIIEHHS 3aKJIaJ0M, BOHO B TOM K€ TEpPMIH IOBEPTAETHCS TPOMAJSHUHY 3
BiJIMOBITHUMH PO3'SICHEHHIMHU.

3a00pOHSETHCS HATIPABIISITA CKapTy TPOMAJISH JUIS PO3TIISLYy THM OpraHaM abo MOCaJIoBUM
ocobam, JTii 4M pillIeHHS IKUX OCKap»KyIOThCS.

1.9. [lucemoBe 3BepHEHHS 0O€3 3a3HAYCHHS MICI MPOXKUBAHHS, HE TIJIMMACAHE aBTOPOM
(aBTOpamm), a TaKOX Take, 3 SKOTO HEMOXXJIUBO BCTAHOBUTH aBTOPCTBO, BHU3HAETHCS aHOHIMHUM 1
PO3IIISITY HE MiJJIsTaE.

He po3rmsmaioTeesi 3aKiagoM IMOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO X TpOMajsHUHA 3
OJIHOTO 1 TOTO  MUTAHHS, SKIIO TepIle BUPIIMICHO MO CYTi, Ta 3BEPHEHHs 0Ci0, BU3HAHUX CYIOM
HEIE€3TaTHUMU.

PimreHHs mpo NMpUIMHEHHS PO3TJILY TAaKOTO 3BEPHEHHS NMpHHMAae KepiBHHUK 3aKJamgy, Mpo
110 TOBIZIOMJISIETHCS 0C001, SIKa 10/1a1a 3BEePHEHHSI.

1.10. 3a6opoHsieThCS TepecIiAyBaHHs TPOMAJISIH 1 WICHIB iX CIMEW 3a MOJaHHS 3BEPHEHHS
710 3aKJIa/liB 32 KPUTUKY Y 3BEPHEHHI iX JiSJIBHOCTI Ta PIillIEHb.

HixTo He Moxe OyTH MpUMYIIEHWH 10 MOAAHHS BIACHOTO YH IiIMHCAHHA KOJEKTUBHOTO
3BEpHEHHA 200 yJacTi B aKI[isIX Ha MIATPUMKY 3BEPHEHb 1HIIUX 0Ci0 4K opraHizariii.

1.11. He momyckaeThCsi pO3rOJIONICHHS OJIepKaHUX 13 3BEPHEHBb BIIOMOCTEH IPO ocobucTe
KUTTS TPOMAISH 0e3 1X 3roau Ta iHmoi iHdopMallii, Ko 11e TOPYIIy€e MpaBa 1 3aKOHHI IHTEPEeCH
rpomansH. He momyckaeTbes 3'aCyBaHHS JaHHX NPO OCOOY TPOMAJISIHWHA, SIKIi HE CTOCYIOTHCS
3BepHeHHA. Ha mpoxaHHs TpoMajsHHHA, BHCJIOBIEHE B yCHi (opmi abo 3a3HaueHe B TEKCTI
3BEpHCHHS, HE MiJJIATAa€ PO3TOJIONICHHIO HOTO MPi3BHUIIE, MiCIIe TPOKUBAHHS Ta POOOTH.

L1s 3a00poHa HE MOMIMPIOETHCS HA BHIAIKU MOBIIOMIICHHS iH(OpMAIii, 0 MICTUTBCS y
3BEpPHEHHI, 0c00aM, SKi MarOTh BiTHOIICHHS 10 BUPIIICHHS CIIPaBH.

1.12. Jlis 3akony «IIpo 3BepHEHHS TpOMaIsiH» HE TONMTUPIOETHCS HA MOPSIOK PO3TIITY 3asB
1 CKapr TpoMajsH, BCTAaHOBJICHUH KPUMIHAJIBHUM MPOLECYaTbHUM, LHUBUIBHO-TPOIECYATbHHUM,



TPYZOBUM 3aKOHOJIAaBCTBOM, 3aKOHOJIABCTBOM IPO 3aXHUCT E€KOHOMIYHOT KOHKYPEHIIil, 3aKOHaMHU
VYkpainu «IIpo cymoyctpiit 1 craryc cyaniB» Ta «[Ipo moctym mo cymoBux pimeHb», Komekcom
aMIHICTPATUBHOTO CYJOYMHCTBA YKpaiHu, 3akoHamu Ykpainu «lIpo 3acamu 3amobiransas i
npoTuii Kopymuii», «IIpo BUKOHaBYE IPOBAKSHHS.

1.13. JIiToBOACTBO MIOA0 3BEPHEHb I'POMAJISIH BEIETHCSA Y MOPSIIKY, AKAN BCTAHOBIIOETHCS
iero [HCTpyKITi€To.

1.14. 3aknagu  3000B’s3aHI  PO3TJITHYTH IPOMO3MINT  (3ayBaKCHHS) Ta  ITOBIJOMHUTH
IPOMAJISTHIHA TIPO PE3YJIbTATH PO3TIISATY.

1.15. Baknagun 3000B'A3aHI 00'€KTUBHO 1 BYACHO PO3TJSAATH 3BEPHEHHS, NEPEBIPATH
BUKJIAJNeHI B HUX (aKkTW, NpuiiMaTd pilleHHS BIAMOBIIHO 10 YHWHHOTO 3aKOHOAABCTBA 1
3a0e3redyBaTh iX BUKOHAHHS, TIOBIJJOMJISTH TPOMAJISIH IIPO HACIIKU PO3TIISAY 3asB (KJIOMOTaHBb).

Binnosine 3a pe3ynabTataMu po3riisiay 3asB (KJIOMOTaHb) B 00OB'I3KOBOMY MOPSIKY JA€THCS
TUM 3aKJIaJI0M, KU OTpUMaB 11l 3asBU 1 1O KOMIIETEHLIIT SIKOT'O BXOJUTh BUPIIIEHHS NOPYLICHUX Y
3asBax (KJIOIOTAHHSX) MUTaHb, 32 MiAMHCOM KepiBHIKA a00 0cO0H, sika BUKOHYE HOr0 00OB'SI3KH.

PimenHs mnpo BiAMOBY B 3aq0BOJICHHI BHMOT, BHKJIAJEHUX Y 3asBi (KIOMOTaHHI),
JIOBOJUTHCS 10 BiJloMa rPOMaJsiHMHA Yy TUChbMOBIH (hopmi 3 mocunaHHAM Ha 3akoH Ykpainu «llpo
3BEpHEHHS TpOMaJsH» 1 BUKJIAQJEHHSIM MOTHUBIB BIJIMOBHM, a TaKOX 13 PO3'ICHEHHSIM HOPSAKY
OCKap KeHHS IPUHHSITOTO PIIICHHS.

1.16. Ckapra Ha fii 4 pillleHHs 3aKJIaay MOJA€ThCS Y MOPSAIKY MiAJErI0CTI BUIIOMY OPTaHy
YOpaBJIIHHS OCBITOIO Ta/a00 3aCHOBHHMKY 3akKjajay, [0 HE I1030aBiis€ TpoMajsHUHA IIpaBa
3BEpHYTHCS 10 CyAy BIAMOBITHO O YMHHOTO 3aKOHOJABCTBA, a Y pasi BIACYTHOCTI TAKOTO OpraHy
a00 HEe3roIM rPOMaJITHUHA 13 IPUUHSATHAM 3a CKaproro pillleHHsIM — 0e3IM0CepeTHRO 70 CY1y.

1.17. Tllpono3uwii (3ayBakeHHs), 3asBH (KJIOMOTaHHSA) Ta ckapru l'epoiB PagsgHcbkoro
Coro3y, I'epoiB Comiamictuunoi Ilpari, oci®6 3 1HBamigHICTIO BHACTIAOK BIMHHM PO3TISIAIOTHCS
KepiBHUKaMH 3aKJIaJliB OCOOUCTO.

1.18. 'pomMansiHUH MOKE TOAATH CKapry OCOOMCTO ab0 4Yepe3 YINOBHOBAXKEHY Ha II€ 1HITY
oco0y. Ckapra B iHTepecax HEMOBHOIITHIX 0Ci0 MOJAEThCS iX 3aKOHHUMHU MPEJICTABHUKAMH.

o ckapru nonaroTbes JOKYMEHTH, HEOOXIAHI ISl pO3MJIAy CKaprH, Kl micis 1l po3risay
MIOBEPTAIOTHCS TPOMASTHUHY.

1.19. Cxapra Ha pimieHHS 3akiagy MoOxe OyTH TMojaHa JO OpraHy YIPaBIIHHS OCBITOIO
BUIIOTO PiBHS Ta/a00 3aCHOBHUKY 3aKJIaay MPOTITOM OJHOTO POKY 3 MOMEHTY MOT0o NMpUHHATTA,
ajie He IMI3HIIEe OAHOTO MICAI 3 Yacy O3HAaWOMJICHHS TPOMAIsIHUHA 3 TPHHHATHM PIIICHHSM.
Ckapru, moiati 3 HOPYUICHHSM 3a3HAY€HOTO TEPMiHY, HE PO3TIISAI0ThCS.

[Iponymiennii 3 TOBaXKHOI NPUYMHU TEPMIH MOXE OYTH TIOHOBJIGHHH OpPraHOM YW
I10CaI0BOI0 0CO0010, 1110 PO3IIIAIAE CKApry.

PimeHHs BuIoro opra”y ynpasiiHHS OCBITOIO Ta/a00 3aCHOBHHKA 3aKJay, SIKUHA PO3TIIIaB
CKapry, B pa3l HE3rogu 3 HUM TPOMAaJSHUHA MOXKE OYTH OCKapKEHO 10 Cydy B TEpMiH,
nependadeHNit 3aKOHOAABCTBOM Y KpaiHu.

1.20. I'pomansHuH, SIKUH 3BEPHYBCS 13 3aBOI0 UM CKaprolo 710 3aKJaly, Ma€ MpaBo:

0COOMCTO BHKJIACTH apryMeHTH 0co0i, 10 IepeBipsia 3asBy 4M CKapry, Ta OpaTH ydacTb y
MepEeBipIIi MOIAHOT CKAPTH UM 3a5BU;

3HaMOMUTHCS 3 MaTepiaiaMy MepeBipKy;

MOJIaBaTH JIOAATKOBI MaTepiay ado HANOJSITaTh HA 1X 3alUTi 3aKJIaJOM, SKHH PO3TIisiiae
3asBy YU CKapry;

OyTH NPUCYTHIM IIPH PO3IJIALI 3a8BU YU CKapIy;
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KOPHUCTYBATHUCS TOCIyraMu O0COOH, sIKa 3[1HCHIOE MPaBO3axXUCHY (YHKIIO, 0POPMUBIIH 1I€
YIOBHOBAXCHHSI Y BCTAHOBIICHOMY 3aKOHOM IOPSIJIKY;

OJlep>KaTu MUCbMOBY BiAOBI/Ib PO PE3YJIbTATU PO3TIISAY 3aBH YU CKapTy;

BUCJIOBJIFOBATU YCHO a00 IMHCHMOBO BUMOT'Y o0 AOTPUMAHHA Ta€MHI/II_Ii po3riIAay 3asiBU
UM CKapru;

BUMAaraTl BIJIIKOAYBaHHS 30UTKiB, SKII0O BOHH CTald pPE3yJbTaTOM MOPYIICHb
BCTAHOBJIEHOT'O MOPSAJIKY PO3IJIAY 3BEPHEHb.

1.21. 3axmagy y Mexax CBOiX MOBHOBaXEHb 3000B'sI13aHi:
00'€eKTHBHO, BCEOIYHO 1 BYUACHO MEPEBIPATH 3as8BH YN CKAPTH;

y pa3l OpUHHATTA pINICHHS NP0 OOMEXEHHS OCTYIy TPOMAaJsSHUHA [0 BIIMOBIAHOI
iH(hopMalii Mpu po3risi 3as8BU YU CKapTrH CKJIACTH PO 116 MOTHBOBAHY BiJMOBY;

Ha MPOXaHHSA TPOMAJTHHUHA 3aIlPOIIyBaTH HOro Ha 3acimaHHs 3aKiaay, IO PO3risiiae Horo
3asBY YU CKapry;

CKacoByBaTH ab0 3MIHIOBaTH OCKap)KyBaHI pIIIEHHS Yy BHIaJKaX, MepeadadyeHnx
3aKOHOJJAaBCTBOM Y KpaiHH, SKIIO BOHU HE BIANOBIAAIOTh 3aKOHY 200 1HIIMM HOPMAaTHBHUM aKTaM,
HEBIJIKJIAJHO BXKHMBATH 3aXO/1B 10 MPUIMHEHHS HENPABOMIPHUX i, BUSBIISITH, YCyBaTH NPUUYUHU
Ta YMOBH, SIKI CIIPUSUIA TIOPYLIEHHSM;

3a0e3neyyBaTi MOHOBJIEHHS MMOPYIICHUX IPaB, peajbHEe BUKOHAHHS MPUNHATHX Yy 3B'SI3KY 3
3asBOIO UM CKaprolo pillicHb;

MIMCHMOBO TMOBIJOMJISITU T'POMAJISHUHA PO PE3yJIbTaTH NEPEBIPKU 3asiBU UM CKapru 1 CyTh
MPURHATOTO PIllICHHS;

BXKUBATH 3aXO0/[iB 1010 BIAIIKOAYBAHHS Y BCTAHOBJIEHOMY 3aKOHOM HOPSAIKY MaTepialbHUX
30UTKIB, SKIIO iX OyJI0 3aBAaHO TPOMAJSHUHY B pPe3yJbTaTi MOPYIIEHHsS WOro MpaB Yd 3aKOHHHX
1HTepeciB, BHUPILNIYBATH MUTAaHHS MpPO BIANOBIAAIBHICTH 0CI0, 3 BHUHU SKHX OYyJIO JOMYIIEHO
MOPYILIEHHS;

y pa3l BU3HAHHS 3asBH YW CKaprd HEOOIPYHTOBAHOIO, PO3'SICHUTU IMOPSJIOK OCKap:KEHHS
MPUAHATOTO HEIO PillIeHHS;

HE JI0MycKaTH O6e3MiCTaBHOI Iepenayil po3risay 3asB YU CKapr 1HIIMM OpTraHaM;

0COOMCTO OpraHi30BYBAaTH Ta MEPEBIPATH CTaH PO3TJISAY 3asB UM CKapr IPOMaJISH, BXKUBATH
3aXOJiB 10 YCYHEHHS MPUYHH, IO X MOPO/IKYIOTh, CUCTEMAaTHYHO aHaII3yBaTH Ta 1HGOPMYBATH
IPOMAJICBKICTB PO Xif 1i€i poOOTH Yepe3 po3MilieHHs iHpOopMallii Ha CailTi 3aKiamy.

1.22. 3BepHEHHST PO3TIAIAIOTHCS 1 BUPIIMIYIOTHCA Y TEPMIH HE OUIbIIE OXHOTO MICSIIS Bif
THS X HAJXOJDKCHHS, a Ti, Kl HE MOTPeOyIOTh JOJATKOBOTO BHBUEHHS, — HEBIIKIIATHO, aje He
Mi3HIIIE M'ATHAIIATA JHIB BiJ THS X OTpUMaHHS. SIKIO B MICSYHUN TEPMiH BUPIIIUTH MOPYIICH] y
3BEpHEHHI NMHUTAaHHS HEMOXKJIMBO, KEPIBHUK 3aKJIady BCTAHOBIIOE HEOOXITHHHA TEpPMiH A HOTro
PO3TJIsILy, TIPO IO MOBIIOMIIIETHCSI 0CO01, sSIKa Mojiana 3BepHEeHHs. [Ipu 1boMy 3arajibHUI TEPMiH
BUPIIICHHS TUTaHb, MOPYIICHUX Y 3BEpHEHHI, HE MOXKE MTEPEBUIIYBATH COPOKA IT'TH JTHIB.

Ha oOrpyHTOBaHYy MUCHMOBY BUMOTY I'POMAaJISHUHA TEPMiH PO3IJISITY MOXKE OYTH CKOPOUYCHO
BiJl BCTAHOBJICHOTO IIi€0 CTATTCIO TEPMIiHY.

3BepHEHHS TPOMAJIsiH, SIKI MalOTh BCTAHOBIIEHI 3aKOHOJABCTBOM MUIbIH, PO3TJISAAIOTHCS Y
MEPIIOYEPTOBOMY MOPSAIKY.

1.23. 3aKna):u/1 PO3MAAa0Th 3BEPHCHHS I'POMAAH, HC CTATYIOYHU IJIATH.

1.24. KepiBHuku 3aKiajiB 3000B's13aH1 MPOBOIUTH OCOOMCTUH MPUITOM TPOMAJISH.



[TpuitoM NPOBOIUTHCS PEryNISIpHO Yy BCTAHOBJIEHI AHI Ta roauHu. ['padiku mpuiiomy
JIOBOJIATHCSL /IO BiOMa TpOMaJsH uepe3 po3MilieHHs iHdopmamii Ha caiTi 3akmany. Ilopsmox
npuiioMy TpOMaJIsH y 3aKiia/li BA3HAYA€THCS HOr0 KEPIBHUKOM.

VYci 3BepHEHHS TPOMAASIH Ha OCOOMCTOMY TPHIOMiI peecTpyIOThCsS. SIKIIO BHPIMIATH
MOpYIIEHI B YCHOMY 3BEpPHEHHI NMUTaHHS O€3MOCEPEeIHhO HAa OCOOMCTOMY INMPUHOMI HEMOXKIIHBO,
BOHO PO3IIIJAETHCS y TOMY K MOPSAIKY, IO W MUChMOBE 3BepHEHHs. [Ipo pesynbrat po3risiay
TPOMAJITHUHY TTOBIJOMIISIETHCS ITMCHMOBO 200 YCHO, 3a Oa’kKaHHIM rPOMaJITHUHA.

1.25. Oco6u, BuHHI y mopymeHHi 3akoHy Ykpainu «IIpo 3BepHEHHS TpOMaisiH», HECYTb
LIUBUIBHY, aJMIHICTPaTUBHY a00 KpHMIHAJIBHY BiJIOBIJaIBHICT, Nepea0auyeHy 3aKOHOJABCTBOM
VYkpainu.

1.26. Y pas3i 3a10BOJICHHS CKapru 3akjiaja abo mocaoBa 0coba, sKi MPUIHHAIN HEPAaBOMIpHE
pIIICHHS 100 3BEPHEHHS TPOMAJSHWHA, BIAIMIKOIOBYIOTH HOMY 3aBJaHi MarepiayibHi 30HTKH,
MOB'SI3aH1 3 MOJAHHIM 1 PO3IIISAZIOM CKapru, OOTPYHTOBaHI BUTPATH, IOHECEHI Y 3B'SI3KY 3 BHI310M
JUTSL PO3TIISITY CKapryl Ha BUMOTY BIJIIIOBITHOTO OpraHy, i BTpadeHHH 3a 1ei yac 3apooiTok. Criopu
PO CTATHEHHS BUTPAT PO3TISIAIOTHCS B CYJJOBOMY MOPSIKY.

I'poMansiauHy Ha HOrO BUMOTY 1 B MOPSAKY, BCTAHOBJICHOMY YHHHUM 3aKOHOJABCTBOM,
MOXXYTh OYTH BIAIIKOAOBaHI MOpalbHI 30UTKH, 3aB/IaHl HEMPABOMIPHUMH AisIMU a00 PIIICHHIMH
3aKiaxy 4Yd MOCaZoBOi 0coOM mpu po3risial ckapru. Po3mip BiAIIKOAYBaHHS MOpPaJbHUX
(HeMaifHOBHX) 30MTKIB Y TPOLIIOBOMY BHPa3l BU3HAYAETHCS CYIOM.

1.27. TlogaHHs TPOMaISTHUHOM 3BEPHEHHS, SIKE€ MICTUTh HAKJEH 1 00pa3u, JUCKPEIUTAIIII0
3aKjagy Ta HOro mocajoBHX OCIO, 3aKJIMKH JI0 PO3MATOBaHHS HaIllOHAJIBHOI, pacoBOl, PEITiHHOL
BOpDOKHEUl Ta IHIIUX [id, TATHE 3a CO0OI0 BIANOBIMAIBHICTh, TMependayeHy UYWHHUM
3aKOHOJABCTBOM.

1.28. Burparu, 3po0iieHi 3aKi1aIoM Y 3B'S13KY 3 IEPEBIPKOIO 3BEPHEHb, SIKi MICTAThH 3aBiOMO
HENpaB/HBI BiZIOMOCTI, MOKYTh OyTH CTATHYTI 3 TPOMAJTHUHA 3 PILICHHAM CYY.

2. Oprani3auis 1iJi0oBoCTBA 32 3BepPHEHHSIMH IPOMA/ISIH

2.1. JTinoBOACTBO 3a MPOMO3UIISIMHU (3ayBaKCHHSIMH ), 3asiBaMU (KJIOTIOTAaHHIMH) 1 CKapraMu
TPOMAJISH B 3aKJajl 3MIMCHIOETHCS HA 3acajiax, BU3HAYCHUX Haka30oM MiHICTEpCTBA OCBITH 1 HAYKH
VYkpaiau Big 25 yepBHs 2018 poky Ne 676 «IIpo 3arBepmkenHst [HcTpykuii 3 ginoBoAcTBa uis
3aKJIaiB 3arajJbHOI CEPETHbOT OCBITHY.

[Topsimox BemEeHHS AUIOBOJCTBA 3a 3BEPHEHHSIMH T'POMASH, SIKI MICTATH BIJJOMOCTI, IO
CTaHOBJIATH JIep)KaBHY a0O0 1HINY TAEMHHIIO, $SKA OXOPOHSIETHCS 3aKOHOM, BH3HAYAETHCS
CreIiaTbHIMHA HOPMaTUBHO-TIPABOBUMH aKTaMH.

OcoOwucTa BiIMOBIIATBHICTD 33 CTaH JUTIOBOACTBA 3a 3BEPHEHHSIMHU TPOMAJISTH TTOKJIATAETHCS
Ha KepiBHUKA 3aKJany.

2.2. Yci mporo3uilii, 3asBH 1 CKapTH, 10 HAIWIILIIN, TOBUHHI MPUWMATHCS Ta PEECTPYBATHCS
y J€Hb iX HaJXOJKECHHS, a Ti, 10 HAAIWIIIN y HEpOOOUYHil IeHb Ta Yac, — HACTYITHOTO IiCIIsi HHOTO
poboYoro IHS HA PEECTPAIIHHO-KOHTPOJIBHHX KapTKaX, NpPUIATHUX JJIs  OOpOOJICHHS
MEePCOHAILHIUMHU KOMITtoTepamu (1ogaTok 23), abo B xxypHanax (mogarok 24). Kouseptu (BUpPI3KH
3 HUX) 30€pIiraroThCs Pa3oM 3 MPOTIO3UITIEI0, 3asIBOIO, CKAPTOI0.

OO0mik ocoOMCTOrO0 NPUHOMY TpOMaJsH BEACThCS Ha KapTKax (momaTok 25) abo 3a
JIOTIOMOTOI0 ~ €JIEKTPOHHO-O0UYUCTIOBANBHOT TexHIKU. [luceMoOBe 3BepHEHHS, OTpUMaHE 3a
noroMororo  [HTepHeTy, 3aco0iB €JIEKTPOHHOTO 3B’S3Ky (EJEKTPOHHE 3BEPHEHHs), TMepen
peecTparlii€ro po3ApyKOBY€ETHCS Ha Marepi.

Kypnanena ¢opma peectparii mporo3uilii, 3asB i ckapr Ta 00JIiKy 0COOUCTOrO MPUHOMY
TPOMAJISIH JIOMYCKAETBCS 3 PIYHUM 00CSIToM Haaxo/pkeHHA a0 600 mpormo3umiid, 3asB Ta cKapr i
TaKOIO )X KUTBKICTIO 3BEpHEHb IPOMAJISTH Ha 0COOUCTOMY MTPHHAOMI.



EnexTpoHHe 3BepHEHHS NMPUHMAEThCSd HA BU3HAUCHY EJICKTPOHHY ajpecy abo MUIIXOM
3aIOBHEHHS €JIEKTPOHHOI (hOpMHU, KA PO3MIIIYEThCS Ha oQiliiiHOMY BeO-calTi opraHizariii.

JlaToro nopaHHs €JIEKTPOHHOIO 3BEPHEHHS € JaTa HAIXOJPKCHHs 3BCPHECHHS HAa BU3HAUCHY
€JIEKTPOHHY ajpecy abo naTa 3aloBHEHHA ENeKTpPOHHOI (opMu Ta 11 BigmpamieHHS. SIKIo
€JIGKTPOHHE 3BEPHEHHS HaJIHIIO HAa BU3HAYEHY €JIEKTPOHHY aJpecy y HepoOOuHii 1eHb Ta yac, TO
JIaTOIO0 TIOZAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAKAETHCS HACTYITHUHN MICIIsl HHOTO poOOUUil 1EHb.

Posmimena Ha odiriiiHOMy BeOcaiTi 3akiaay eJIeKTpoHHA (opMa MOBUHHA MaTH rpadu s
3a3HAYCHHS TPOMAJTHUHOM CBOTO IPi3BHINA, iIMEHI, IO 0ATHKOBI, MICIIS IPOKUBAHHS, CICKTPOHHOI
MOINTOBOI aApecH (BIIOMOCTEH Mpo iHIII 3acO0HM 3B 3Ky 3 HUM), BUKJIQJICHHS CYTI HOPYIICHOTO
MMUTaHHS, 3ayBKCHHS, NPOMO3MIII, 3asiBM YW CKAprd, MPOXaHHS YH BHMOTH, JaTH IIOJaHHS
3BEPHCHHSI.

VY pasi Koam UIA PO3TIISILY EJIEKTPOHHOTO 3BEPHEHHS IO CyTi HEOOXIJTHO 3a3HAavaTH
MepCOHANbHI JaHi 3asgBHHKA a00 I1HIMX OCi0, 3a BHHATKOM THX, IO MICTATHCS y 3BEPHCHHI,
3asIBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 TUCHMOBHM 3BEPHCHHSM.

[TuceMOBI Ta yCHI MPOMO3UIlii, 3a4BH 1 CKapry, MOJaHi Ha OCOOUCTOMY MHPUHOMI, TaKOK
PEECTPYIOTHCS Ha PEECTPAIIHHO-KOHTPOJIBHUX KapTKax.

PeecTpaliiiiHO-KOHTpOJIbHA KapTKa MPOTMO3HIIiH, 3asB 1 cKapr, KapTka OOJiKy OCOOHCTOTO
MPUHOMY TPOMAJISIH BEAYTHCS 3TiTHO 3 BKa3iBKaMH 00 X 3alTOBHEHHS (101aTOK 26).

2.3.Y pa3i HagXOIKEHHs MOBTOPHHUX IPOIO3UIIIN, 3adB 1 CKapr iM Haga€ThCs YEProBUI
peecTpaliiHuil 1HAEKC, a y BIANOBIAHIN rpadi peecTpaliiiHO-KOHTPOJIBHOI KapTKH, XKypHaly abo Ha
BIJIMOBIAHOMY TIOJNII PEECTPALiTHO-KOHTPOJIBHOT KapTKU 3a3HAYA€ThCS PEECTpALiMHUN 1HIEKC
nepIoi Npono3uilii, 3asBu, ckapru. Ha BepXHbOMY 1011 MEPIIOro apKyllia MOBTOPHUX MPOTO3ULIIH,
3asgB 1 CKapr mpaBopy4 1 Ha peecTpauiiinux ¢opmax poOuthest moszHauka '"TIOBTOPHO" i
MiI0UPAETHCS BCE TTOTIEPETHE JTUCTYBAHHS.

[Tpomo3wuriii, 3asBM 1 CKapru OJHOTO i TOTO ) TPOMAJITHUHA 3 OJHOTO 1 TOTO K MUTAHHS, 110
HaJIC/IaHl PI3HUM ajJipecaraM 1 HaJIIWIUIM Ha PO3TJIsLA 0 OJHOTO M TOro X 3akinany (ayOserHi),
OOJIIKOBYIOTBCSL 32 PEECTpalliiHUM 1HAEKCOM TMepIIoi MPOIMO3ullii, 3asBH 1 CKapru 3 JOJaHHAM
MOPSZIKOBOTO HOMEPA, 10 MPOCTABIISIETHCS uepes Apid, Hanpukian, J-401/1, 1-401/2, 1-401/3.

2.4.Y pa3i BUKOPHCTaHHs KapTKOBOi (pOpMU peecTpallii Npono3ulliil, 3adB 1 ckapr KUIbKiCTh
NPUMIPHUKIB peecTpaniiHO-KOHTPOJIBHUX KapTOK BH3HAYAETHCS YUCIOM KapTOTEK, IO BEAYTHCS B
3aknazi. Kaproreku MoxyTh hopMyBaTucs 3a po3MilIEHUMH B aiaBiTHOMY MOPSIKY MPi3BUIIAMU
0ci0, BiJ SKUX HAIIWIILIN MPOIO3MIIi, 3aBU 1 CKapTH, 3a TEMATUKOI TMOPYIICHUX Yy HUX IMUTaHb,
a00 X Yy XpOHOJIOTIYHOMY TOPSIIIKY.

25.V pa3i koMM TpO pe3yabTaTH PO3TIISALY IHUCHMOBOI TMPOIO3HUIIIi, 3asBH, CKapru
HEOOXiTHO TIOBIJOMUTH I1HIIY OpraHi3aliio, yci MpUMIpHUKH PEECTPaLiiHO-KOHTPOIBHUX (opM Ta
NP  apKyIll KOHTPOJIbOBAHOTO 3BepHEHHs mo3HavaroThes ciaoBoMm "KOHTPOJIB" a6o
niteporo "K".

[Tpomo3wutii, 3asBU 1 CKapru, Ha sIKi JAKOThCS TOMEPEIHI BIiATMOBIAI, 3 KOHTPOJIO HE
3HIMalOThCS. KOHTPOJIb 3aBEepIIyEThCS TUTBKU MICHS MPUHHATTS PIMICHHS 1 BXXUTTS 3aXO0JiB LI0J0
BUPIIICHHS MTPOTO3UIIii, 3asBU, CKapru. PilieHHs mpo 3HATTS 3 KOHTPOIIIO MPOIO3MLIH, 3asB 1 CKapr
NpPUHMAIOTh MOCAI0BI OCOOH, SKi MPUUHSUIIN PIICHHS PO KOHTPOJIb.

2.6. Y pasi Kou 3a pe3yibTaTaMu PO3TJISAY MPOTO3UIIIN, 3asB 1 CKapr Jar0ThCS MUChMOBI Ta
YCHI BIANOBiAI PpOOUTHCA BIAMOBINHUI 3amUC Yy peeCTpallifiHO-KOHTPOJIbHUX (opMax Ta y
JOKyYMEHTax CIpaBH Ha BIIBHOMY B TEKCTY MICIlI OCTaHHBOTO apkyma (KpiM MicIid,
MPU3HAYESHOTO JIJISI MiIIMBKK) a00 B OKpeMill TOBi/LI.



[HAEKC MTHCHEMOBOT BIZNIOBII CKIIAAE€THCS 3 PEECTPALIITHOTO 1HAEKCY Ta HOMEpaA CIIpaBH (3a
HOMEHKJIATYPOIO), IO SKOI MiANIMBAETHCS MPOTO3HIIis, 3asiBa a0 ckapra pa3oM 3 JOKYMEHTaMHU
010 TX BUPIIICHHS.

2.7. BigmoBiganbHi 0cO0M, SIKi BEAYTh IJIOBOACTBO 32 3BEPHEHHSIMH TPOMAJISH, IOPOKY 10
15 ciuHs TOTYIOTH IJIi KEepiBHMKA 3aKiajy MaTepiajlu JyUisl aHami3dy ¥ y3aralbHEeHHS Yy (opmi
AQHATITHYHUX JOBIIOK. AHATITUYHI IOBIKU IIOTOYHOTO XapaKTePy CKIAAIOTHCS B Mipy OTPEOH.

2.8. Ipomo3uirii, 3asBY 1 CKapry TPOMAaJISIH MICHIS X BUPIIICHHS 3 yciMa JOKYMEHTaMH 1010
iX po3risay 1 BHpIIIEHHS Ta TPUMIPHUKOM PEECTPALiHHO-KOHTPOJIBHOI (OPMHU MalOTh OyTH
MOBEPHYTI BIJAMOBIJAILHUM 0C00aM, SIKIi BEIyTh IIJIOBOJICTBO 3a 3BEPHEHHSMU T'POMAJISH, JJIS
(dbopMyBaHHSI CIpaBH, KapTOTeK, OaHKy naHux. PopmyBaHHs 1 30epiraHHs CIpaB y BUKOHABIIIB
3a00pOHSETHCS.

JIOKyMEeHTH pPO3MIIIYIOTBCS y CHpaBax y XPOHOJOTIYHOMY a0o andaBiTHOMY MOPSAKY.
KoxHa mponosumis, 3asBa, ckapra 3 yciMa JOKYMEHTaMHM WHIOAO II PO3IJSALY i BHPILICHHS
CTaHOBJIATH y CIPaBi CaMOCTIHHY TpyIy i1 BMIIIYIOThCS B M'IKy OOKIaAWHKY. Y pa3i ofepKaHHS
MIOBTOPHOI MPOIO3ULLii, 3asBU, CKapru a00 MOSBU AOAATKOBUX JOKYMEHTIB BOHHU IiJIINBAIOTHCS 10
JaHO1 TPYITN TOKYMEHTIB.

ITixn yac ¢popmyBaHHS crpaB NEPEBIPSAETHCS MPABUIIBHICTD CIPSIMYBaHHS JOKYMEHTIB 10
CIpaBH, iX KOMIUIEKTHICTh. HeBupimieHi mnpomo3uuii, 3asBU, CKapru, a TaKOXK HENpPaBUIbHO
oopmiIeHi JOKYMEHTH MiALIMBATHU 10 CIIPaB 3a00POHSAETHCS.

OOxnanuHka crnpaBu O(OPMIIETBCS 3a BCTAHOBIEHOIO (opmoro (aogatoxk Ne7 1o
nocranoBu KMY Bin 14.04.1997 Ne 348).

2.9. 3aknaj 30epirae MpOTO3MIIii, 3asBU 1 CKAPTH JIJIS HAJaHHS JIOBIJOK 1 BHKOPHCTAHHS iX B
IHIINAX [ITSX.

BianoBiganbHICTh 3a 30€peXeHHS TOKYMEHTIB 3a MPOMO3UIIISIMH, 3asBaMH 1 CKapramu
MOKJIAZIA€ThCSl Ha KEpiBHUKA 3aKajay, IHIIUX IMOCaJ0BUX OCiO opraHizamiil BIAMOBIAHO 10 iX
(GyHKIIIOHAILHUX 000B'A3KIB.

Tepmin 30epiraHHsi JOKYMEHTIB 3a MPOIMO3UIIISIMH, 3asgBaMH 1 CKapraMd BU3HAYA€THCS
3aTBEP/KCHOI0 B 3aKjaJl HOMEHKJIATYpOIO, IO YTBOPIOETHCA Y MPOIEeCi WOTO MIsIBHOCTI. Sk
NIPAaBUJIO, BCTAHOBJIOETHCSA I'ATUPIYHMM TepMiH 30epiraHHs NPOMO3MUIlii, 3aiB 1 CKapr Ta
JIOKYMEHTIB, TTOB'SI3aHUX 3 X PO3TJISIZIOM 1 BUPIIICHHSIM.

[TocTiitHO AiroYa eKCHEepTHAa KOMiCid 3aKjiaay MOXe MPUUHATH PIilIeHHsS MPO 30UTbIICHHS
TepMiHy 30epiransas abo Mpo MOCTiHe 30epiraHHs HAWIIHHIIIMX MPOIO3HIIii TpoMaasiH. Pimenns
€KCIEePTHOI KOMICIii Mpo 301IbIICHHS TEPMiHIB 30epiraHHs JTOKYMEHTIB 3a MPOIMO3UIIsIMH, 3asBaMH 1
cKapraMu, Tpo Bii0ip iX JUIsl MOJANBIIOrO 30epiraHHs MiJUIsraroTh 000B'I3KOBOMY 3aTBEPKCHHIO
KEepiBHUKOM 3aKJIaay.

2.10. CnpaBu, mo MiAATal0Th MOCTIHHOMY, a TaKOXX THM4YacoBoMy (moHan 10 pokiB)
30epiraHHio, MepeiaThes 10 apXiBy 3aKiIay depe3 JABa POKU MICHsS 3aBEPIICHHS IUTOBOJICTBA 32
Humu. CrpaBy, 10 MiUIATal0Th THMYACOBOMY 30epiranHio (10 10 pokiB BKIIOYHO), MEPEAAIOTHCS
710 apXiBy 3a PIlICHHSIM KEepiBHHUKA 3aKJIay.

[Ticns 3akiHYEHHS BCTAHOBJICHUX CTPOKIB 30€piraHHs 3BEepHEHHS TPOMASH Ta JOKyMEHTH
00 1X PO3MIISAY MiAIATaloTh 3HUILEHHIO Y MOPSIKY, BCTAHOBICHOMY MiH I0CTOM.

2.11. 3amoBHEHHS PEECTPAIIHO-KOHTPOJILHUX KApTOK 3AIHCHIOETBCS 3a 3MICTOM 1
BKkaziBkamu KiacudikaTtopa 3BepHEHb TpoMajsH, 3aTBEPKEHOro mMoctaHoBoro KMYVY  Bifg
24.09.2008 Ne 858 «IIpo 3atBepmxeHHs: Kiacugikaropa 38epHeHb rpoMaIsin» (10AaTOK 27).



3. [Ipo3opicTh Ta indopmaniiina BiIKpUTiCTh 3aKJIay OCBITH

3.1. 3akmaxg 3000B’s3aHMl ONPHIIOAHIOBATH Ha CBOeMy BeOcaiiti (y pasi Horo
BIJICYTHOCTI — Ha BeOCalTI 3aCHOBHHKA 3aKianay) IH(GOpPMAII0 PO CBOK MISUIBHICTH 3TiTHO
nepeniky, Bu3HaueHoro crarreio 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJIaay;
TIIEH3110 Ha TPOBAKCHHS OCBITHBOI JisSTTBHOCTI;
CTPYKTYpY Ta OPTaHu YIPaBJIiHHS 3aKIIa1y;

KaJIPOBHIA CKJIAJ 3aKJIaly 3T1IHO 3 JIIEH3IMHUMH YMOBaMU;

OCBITHI IIPOrpaMH, IO Peali3ylTbCS B 3aKiaji, Ta IMEPEIiK OCBITHIX KOMIIOHEHTIB, IO
nepen0aveHi BiIMOBITHO OCBITHROKO MPOTPAMOI0;

TEPUTOPIiI0 0OCIYrOBYBaHHS, 3aKPIIJICHY 3a 3aKJIaJI0M 3aCHOBHUKOM;
JIeH30BaHUi 00cAT Ta (PaKTHYHY KiJIBKICTh 0Ci0, SIKi HABUAIOTHCS Y 3aKIali;
MOBY (MOBH) OCBITHBOTO IIPOLIECY;

HasIBHICTh BaKaHTHUX I10CaJ, MOPSAJOK 1 YMOBH IPOBEIECHHA KOHKYpPCY Ha iX 3aMilIeHHs (y
pasi loro npoBeeHHS);

MaTepiaibHO-TEXHIUHE 3a0e3MeYeHHs 3aKi1any (3riIHO 3 JIEH31HHUMU YMOBaMu);
pe3yJIbTaTH MOHITOPHUHTY SIKOCTI OCBITH;

PIYHMIA 3BIT PO TISTIBHICTh 3aKIIaay;

IpaBuiIa MPUHOMY J10 3aKIafy;

YMOBH JOCTYITHOCTI 3aKJIaay JJI1 HABYaHHS 0Ci0 3 0COOJMBUMH OCBITHIMHU TIOTpeOamu;
NepeiK 10JaTKOBUX OCBITHIX Ta IHIIMX MOCIYT, IX BapTiCTh, MOPSIOK HAJaHHA Ta OIUIATH;
MpaBuJjIa OBEAIHKH 37100yBava OCBITH B 3aKJIa/Ii;

TUIaH 3aXO0/iB, CHPSIMOBAHUX Ha 3aM00IraHHs Ta NPOTUAi0 OyIiHTY (LIBKYBAaHHIO) B 3aKJa/li;

MOPSAOK TMOJAHHS Ta PO3TISLAY (3 JOTPUMaHHSIM KOH(IIEHIINHOCTI) 3asB MPO BUIMAIKU
OymiHry (IIbKYBaHHS) B 3aKJali;

MOPSIZIOK pearyBaHHS Ha JIOBEICHI BUNAAKA OymHry (I[bKyBaHHS) B 3aKkjagl Ta
BiJIMOBIAAIbHICT 0Ci0, MPUYETHUX 10 OyIiHTY (I[bKyBaHHS);

pe3yAbTaTH THCTUTYIIHHOTO ayIUTY;
pe3yabTaTH TPOMAJICHKOT aKpeauTallii 3aKiIay;

iHITy iH(OpMAIIis, IO ONPWIIAHIOETECS 3a PpIIIEHHSAM 3akiaay abo Ha BHUMOTY
3aKOHOJIaBCTBA.

3.2.3akman, y paszi OTpUMaHHSA ITyOJIYHUX KOINTIB, 3000B’sS3aHUN OINPHUITIOTHIOBATH
KOIITOpUC 1 (hiHAHCOBUHM 3BIT MPO HAIXOMKEHHS Ta BHKOPHCTAaHHS BCiX OTPUMAaHHMX KOIITIB,
iHpopMaIifo Tpo TepesiKk TOoBapiB, podIT 1 MOCAYr, OTpUMaHUX SK OJlaroiiiHa JormoMora, i3
3a3HaYCHHAM X BapTOCTi, a TaKOX MPO KOIUTH, OTPUMaHi 3 IHIIUX JKEpesd, He 3a00pOHEHUX
3aKOHOJIAaBCTBOM.

3.3. [ndopmariss Ta TOKYMEHTH, SKIIO BOHM HE BiJHecCeHI 10 kareropii iHpopmamii 3
00MEXXEHHM JOCTYIIOM, PO3MIIIYIOTBCS ISl BIIKPHUTOTO JIOCTYIy HE IT3HINIE HDK 4Yepe3 JecsATh
poboumnx IHIB 3 OHS X 3aTBEpP/KCHHS YW BHECEHHS 3MiH J0 HHX, SKIIO IHIIE HE BH3HAYCHO
3aKOHOM.



HonaTtok 1
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 11 posniny I)

IH®OPMALILIS
NPo MOPAIOK 3/AiliCHeHHS Ta 3a0e3NeYeHHs MPaBa rPOMaIsiH YKpaiHu
Ha J0CTYMN 0 my0JiuHol iHgopmanii , 0 3HAXOAUTHCS Y BOJOAIHHI 3aKJIa1iB

1. [Ty6miuna ingopMalis 3akiamy —Ie BioOpakeHa Ta 3aJ0KyMEHTOBaHa OY/Ib-SIKUMH
3acobamu Ta Ha Oyab-KHX HOCIAX iH(opmamis, mo Oyna oTpumaHa abo CTBOpeHa B MpoOIleci
BUKOHAHHS 3aKJIaJIOM CBOiX OOOB'SI3KiB, IEpen0auYeHUX YHHHUM 3aKOHOJABCTBOM, abo ska
3HAXOIHUTHCS y BOJIOJIIHHI 3aKIay.

2. 3aknanu € po3nopsaHUKaMu iHopMalli, SKi He3aleXHO BiJl HOPMATHBHO-IIPABOBOIO
aKTa, Ha IMiJCTaBi SKOTO BOHM JifOTh, IIPY BUPIMICHHI MATaHb MO0 OCTYIY A0 iH(GopMaIii MaroTh
kepyBaTucs 3akoHoM Ykpainu «I[Ipo goctyn no my6maiuHoi iHdopmMarii» (1aii — 3aKOHOM).

3. 3aKOH HE TMOIIMPIOETHCS HAa BIAHOCHHU MIOAO OTPHMaHHS iH(popMamii 3aKimagaMu MpH
3MiiiCHEHHI HMMH CBOiX (YHKIIiH, a TakoX Ha BITHOCHMHHU Yy cdepi 3BEpHEHb TPOMAJsH, SKi
PETYIIOIOTHCS CTICHIATEHAM 3aKOHOM.

4. Noctyn 1o my0aiuHoi iHpopMarii 3aKi1aaiB 311HCHIOETCS Ha MIPUHLUIAX:
1) mpo30poCTi Ta BiKPUTOCTI AiSTIBHOCTI 3aKJIA/IiB;

2) BUIBHOTO OTPUMAaHHS, MOIIUPEHHS Ta Oy Ib-sSKOT0 1HIIOTO0 BUKOPUCTAHHS 1H(OpMAILii, 1110
OyJsia HajaHa a00 OMPHITIOTHEHA 3aKJIaJ0M, KPIM 0OMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) pIBHOIIPAaBHOCTI, HE3aJIE)KHO BiJ] O3HAK pacH, TIOJNITHYHHUX, PENTiHHUX Ta IHIINX
MepeKOHaHb, CTaTi, ETHIYHOTO Ta COIIaJbHOTO TOXO/HKCHHsS, MAaHHOBOTO CTaHy, MICIS
MIPO’KUBAaHHS, MOBHHMX a00 1HIIMX O3HAK.

5. Moctym no iHpopmarii 3akiiaiB 3a0€3MeUy€eThCs MIITXOM:

1) cucTeMaTHYHOTO Ta ONEPATHBHOTO ONPWIOJHEHHS iH(opMamii: B  odimiitHux
JIPYKOBaHUX BHJIaHHAX; Ha o(iliifHUX BeO-caliTax B Mepexi [HTepHeT; Ha 1H(QOpMaLiiHUX CTeHaX;
OyAb-SIKMM 1HIIIUM CIIOCOOOM;

2) HajmaHHs 1HGOpPMAIIii 3a 3aMUTaMH Ha 1HPOPMAIIITO.

6. [apopmariero 3akmamy 3 oOMexxeHUM noctynom €: 1) koHdineHuiHa iHndopmaris; 2)
TaeMHa iH(popMailis; 3) ciykOoBa iHbOpMaILis.

7. OOGMexeHHs ToCTyIy 110 iH(opMalii 311HCHIOETHCS BUKITFOUHO JUIS:

1) oXopoHH 37A0POB'ST YUACHHUKIB OCBITHBOT'O MPOIIECY, I 3aXUCTY X pemyTarii abo iHImux
MpaB, JJIs 3a100IraHHs pO3roJIOMIEHHIO 1H(popMaIlii, oxep:kaHoi KOH(1IEeHIiITHO;

2) HEpPO3TOJIONICHHS iH(pOPMAIIii, 1Ka MOKE 3aBJaTH ICTOTHOI IIKOIU IHTEpecaM y4aCHUKaM
OCBITHBOT'O TIPOIIECY.

8. [ndopmarris 3 0OMeKEHUM JTOCTYIIOM Ma€ HaJIaBaTHUCS 3aKJIAJIOM, SIKIIO BiH MPaBOMIpPHO
OTIPIJTIOHMB ii paHimie.

9. Indopmartist 3 0OMEKEHUM TOCTYIIOM Ma€ HAJIaBAaTUCS 3aKJIAZIOM, SKIIO HEMA€e 3aKOHHUX
mifCcTaB A1 OOMEXEHHS y TOCTYTII A0 TaKoi iHpopmalii, sSIKi iCHyBaIu paHirie.

10. He moxe OyTtu oOMeXeHO AOCTyIl A0 iH(opMallii mpo po3mopsHKeHHS OOIKETHUMH
KOIITaMH, BOJIOJIHHS, KOPHCTYBAaHHS YW PO3MOPSKCHHS JCP)KaBHUM, KOMYHAJIBHUM MailHOM, Y
TOMY 4YHCIi J0 KOMiM BIAMOBIAHUX JOKYMEHTIB, YMOBM OTpPHUMAaHHS IMX KOIUTIB YM MaiiHa,



Mpi3BUINA, iIMEHA, TI0 0aTHKOBI (DI3UYHUX OCI0 Ta HAWMEHYBaHHS IOPUAMYHHUX OCI0, SIKI OTPUMAIIH IIi
KomTy abo MaifHo.

11. ObmexeHHIO AOCTYIy miasarae iHhopMarlis, a He JOKYMEHT. SKI0 TOKYMEHT MiCTHTh
iH(OopMaIIiF0 3 0OMEXEHUM JOCTYTIOM, IS O3HAHOMIICHHS HAJA€ThCs 1HPOpMAITis, JOCTYH A0 SIKOT
HEOOMEKEHHIA.

12. Kondinenuiitna inpopmanis — inpopmaris, Z0cTyn 10 skoi oOMexeHo (izuuHO0 abo
IOPUIMYHOIO0 0cO00F0, KPIM 3aKJIaiB, Ta KA MOXE MOIIMPIOBATHCS y BU3HAYCHOMY HUMH TOPSIKY
3a iXHIM Oa’KaHHSIM BiJIIOBITHO J0 MepeI0auYeHNX HUMHU YMOB.

3aknanu, K1 BOJOJIIOTh KOH(DIIEHIIHHOI 1H()OpMAILIi€l0, MOXKYTh MOMIMPIOBATH 11 JIHILE 32
3ro/Ior0 0cid, sAKi OOMEXHIU JOCTynm 10 iH(opmarii, a 3a BiJICYTHOCTI TakKol 3roJy — JIUIIC B
1HTepecax HalllOHAIbHOI O€3MEeKH, EKOHOMIYHOTO JOOPOOYTY Ta MpaB JIOIUHHU.

13. Taemna iHdpopmanis — iHhopMallisi, po3TOJOMEHHS SKOi MOXKE 3aBHAaTH MIKOIAH 0CO0i,
CYyCHUIBCTBY 1 AeprkaBi. TaeMHOIO BU3HAETHCH 1HPOpPMAIIis, KA MICTUTh JepkKaBHY, podeciiiny,
0aHKIBCHKY TAa€MHHIIO, TAEMHHIIO JOCYJOBOTO PO3CIiyBaHHA Ta iHIIY mHepeadadeHy 3aKOHOM
TAEMHULIIO.

14. JTo cmy>k00B0Oi MOKe HaJIeKaTH Taka iH(OpMaIris:

1) mo MicTUTBCA B JOKYMEHTax 3akjajiB, $KI CTAHOBIATH BHYTPIIIHIO CIyKOOBY
KOPECIOHACHII10, TOTTOBIHI 3aITMCKH, PEKOMEH/IAIIi1, SIKIII0 BOHH TOB'I3aH1 3 PO3POOKOI0 HANIPSIMY
JISTTBHOCTI 3aKiaay a0o 3MIHCHEHHSIM KOHTPOJIbHUX, HATISI0BUX (DYHKIIH AepyKaBHUMH OpraHaMH,
MIPOLIECOM MPUIHATTS pILIEHb 1 IEPENYIOTh My0I1YHOMY OOTOBOPEHHIO Ta/ab0 MPUNHHATTIO PILLICHb;

2) 3i0bpaHa B Mmpolieci ONepaTuBHO-PO3IIYKOBOI, KOHTPPO3BIAYyBaJIbHOI MiSIBHOCTI, y cdepi
000pOHH KpaiHH, SIKY HE BITHECEHO /10 JAePKABHOT TAEMHHUIII.

JlokymeHTaM, 10 MICcTITh iH(OpMaIi, sfKa CTaHOBUTH CIYKOOBY iH(pOpMaIlito,
MIPUCBOIOETHCS TPUQ «IJIS CITY’)KOOBOTO KOPHCTYBAHHSD.

[lepenixk BimoMocTel, IO CTAHOBIATH CIYKOOBY iH(oOpMalito, SKUH CKIAJA€ThCs
JepKaBHUMH OpTaHaMH, OpraHaM{ MICIIEBOTO CaMOBPSIyBaHHS, IHIIMMHU CYO0'€KTaMU BIIaTHUX
MOBHOB@)XEHb, y TOMY WYHCII Ha BUKOHAHHS [I€JIETOBAaHUX IIOBHOBaXXEHb, HE MOXe OyTH
00OMEXEHUM Y JOCTYTIL.

15. KoxHuil y9acHHK OCBITHBOTO MPOIIECY MA€E MPaBo:

1) 3Hatu y mepioa 30upanHs iHboOpMarlii, ajge 10 MoYaTKy ii BUKOPUCTaHHS, SIKI BiJOMOCTI
PO HBOTO Ta 3 SKOK METOI 30UparOThCs, SIK, KUM 1 3 SKOIO METOI BOHH BHKOPHUCTOBYIOTHCS,
MePeAI0ThCS UM MOIHPIOIOTHCS, KPIM BUTIA/IKIB, BCTAHOBJICHHX 3aKOHOM,;

2) moctymy a0 iHhopMalii Ipo HBOTO, siKa 30UPAETHCS Ta 30epiraeThes;

3) BUMaraTH BUIIPABJCHHS HETOYHOI, HEMTOBHOI, 3acTapiyiol iHdopMariii mpo ceode, 3HUIICHHS
iHpopmarii npo cede, 30upaHHs, BUKOPUCTAHHS YU 30epiraHHs SKO1 3MIHCHIOETHCS 3 MOPYIICHHAM
BUMOT 3aKOHY;

4) Ha O3HAaWOMJICHHS 3a pIlICHHSIM Cyay 3 iHQopmalie mpo iHmMMX 0ci0, SKIO Iie
HEOOXI1THO JJIs peajizallii Ta 3aXUCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BIAIIKOAYBaHHS IIKOIU Y pa3i po3KpHUTTs iH(opMalii Mpo 110 0co0y 3 MOPYIICHHIM
BUMOT, BU3HAYEHUX 3aKOHOM.

16. O6car indopmanii mpo ocoOy, 1O 30MpPaAETbCs, 30€pIraeTbcsi 1 BHKOPHCTOBYETHCS
3aKJaoM, Ma€e OyTH MaKCHMalbHO OOMEXEHHM 1 BUKOPHCTOBYBATHUCS JIUIIIE 3 METOIO Ta Y CIOCIO,
BU3HAYCHUH 3aKOHOM.

17. 3aknaau, sKi BOJONIIOTH 1H(QOPMAIIED TPO YYACHUKIB OCBITHBOTO TPOIIECY,
3000B's13aHi:



1) HagaBat iM Oe3mepemkogHO 1 OE3KOIITOBHO iH(OpMAIliio, fKa iX CTOCYETHCS, KpiM
BUTIAJIKIB, IEPEI0AYCHUX 3aKOHOM;

2) BUKOPUCTOBYBATH 11 JIKIIIE 3 METOIO Ta Y CIIOCi0, BU3BHAUCHUI 3aKOHOM;

3) BXKMBATH 3aXOIB LIOJ0 YHEMOJIJIMBICHHS HECAaHKI[IOHOBAHOTO JIOCTYIY IO Hel iHIIMX
oci0;

4) BUIIPABJISITH HETOYHY Ta 3acTapily iHPOPMAI0 Mpo OcCid caMOoCTiiiHO ab0 Ha BHMOTY
0ci0, IKUX BOHA CTOCYETHCS.

18. 36epiranns iHpopmalii mpo ocoO0y He MOBHHHO TPUBATH JOBIIE, HIXK 116 HEOOXITHO AJIs
JOCSTHEHHS METH, 3a]1s1 SIKO1 1151 1H(opMartis 30upaacs.

19. BigmoBa oco6i B gocTyti 10 iHdopMariii mpo Hel, MpuxXoByBaHHS, HE3aKOHHE 30MpaHHS,
BUKOPHCTaHHs, 30epiraHHs 4u MOImupeHHs iHpopmarlii MOXyTh OyTH OCKapKeHi.

20. ITyGmiuna indopmaris y hopmi BIAKpUTHX TaHUX — L€ MyOJiyHa iHdopmais y ¢popmari,
10 /103BOJISA€ 11 aBTOMAaTHU30BaHe OOPOOJICHHs €JEKTPOHHUMHM 3aco0aMu, BUIBHUM Ta Oe30maTHUN
JOCTYN /10 Hel, a TakoX ii Mojajbllle BUKOPUCTAHHS. 3akjaau 3000B’s3aH1 HaJaBaTH MyOJIYHY
iH(hopMaio y popmi BITKPUTHX JAHUX HA 3aIUT, ONPHIIOHIOBATH 1 PEryJIsIPHO OHOBJIIOBATH ii Ha
cBoix BeO-caiitax. IlyOmiuna iHdopmatist y Qopmi BIAKPUTHX AaHMX € JO03BOJEHOKO IS 11
MOJIAJIBIIOTO BUIBHOTO BUKOPUCTAHHS Ta MOIIUPEHHS.

21. Bynp-sika  ocoba  MOXKEe  BUIBHO  KOTMiIOBaTH, IyOJIIKyBaTH, IOIIMPIOBATH,
BUKOPHCTOBYBATH, Y TOMY YHCIi B KOMEPIIHHUX LIIAX, Y MOEIHAHHI 3 1HIIOK iHpOpMaIiewn abo
LUIIXOM BKJIFOUEHHS 10 CKJIaJy BJIACHOTO HPOAYKTY, IyOJiuHy iH(opMmaliio y (Gopmi BIIKPUTHX
JaHKUX 3 000B’I3KOBUM MTOCUJIAaHHAM Ha JDKEpesio OTPUMAaHHs Takoi iHdopmartii.

22. Ily6miuna  iHdopmarmis, MmO MICTHTh TIEPCOHANBHI AaHi  (i3umyHOi  0coOw,
OTIPWJTIOJIHIOETHCS. Ta HA/IA€ThCs Ha 3alMT Y (OpMi BIAKPUTHX JAHUX y pasi JToJAepXaHHS OJHIET 3
TaKUX YMOB:

1) mepcoHasbHI JaHi 3HEOCOOJIEHI Ta 3aXWIleHi BiamoBigHO 10 3akoHy Ykpainu «IIpo
3aXHUCT MEPCOHATBHUX JTAHUX);

2) pizuuHi 0coOu (Cy0’€KTH JaHUX), TIEPCOHAIBHI JIaHI SKUX MICTAThCS B iH(OpMaIi y
(dhopmi BIZKpUTUX JAHUX, HAJIalld CBOIO 3r0Jly HA MONIMPEHHS TaKUX JAHWUX BIATOBIAHO J0 3aKOHY
Vkpainu «IIpo 3aXuCT nepcoOHaNbHUX JAHUX;

3) HaJaHHs YU ONPUITIOIHEHHS Takoi iHdopMarlii rmepeadaueHo 3aKOHOM;

4) oOMexeHHs TocTymy A0 Takoi iHdopmanii (BigHeceHHs ii 10 iHpopMarii 3 oOMexeHHM
JIOCTYTIOM) 3a00pPOHEHO 3aKOHOM.

23.TlocagoBi Ta ciy)k00Bi o0coOM He MANATAIOTh IOPUANYHIN  BiAMOBIAAIBHOCTI,
HE3BaKAIOUM Ha TOPYIIEHHS CBOiX OOOB'SI3KIB, 3a pO3roJIomieHHs iH(opMalii mpo
MPABOMOPYIICHHS a00 BiIOMOCTEH, IO CTOCYIOTHCS CEpPHO3HOI 3arpo3u 30pOB'T0 4 Oe3rerri
TPOMAJIsTH, JIOBKUJUTIO, SIKIIO oco0a TpW IbOMY KepyBajacs OOOpHMMH HamipaMu Ta Mala
OoOIpyHTOBaHE TIEPEKOHAHHsS, MO iH(OpMAIlsl € JIOCTOBIPHOIO, a TaKOX MICTUTh JOKa3u
MPAaBOMIOPYIICHHS 200 CTOCYETHCS ICTOTHOT 3arpO3H 30POB'I0 UK Oe3Melli IPOMaIsH, JOBKULTIO.

24. Cy0'ekTamMu BiTHOCHH Y cdepi JOCTymy A0 myOsiyHoi iHopmarii €:

1) 3anuryBadi iHpopmarii — GizudHi, FOPUAHYHI 0COOH, 00'€THAHHS rpoMaasH 0e3 cTaTycy
IOPUANYHOT 0COOH, KpiM CYO'€KTIB BIaIHUX IOBHOBAXKCHB;

2) pO3MOPSAHUKY 1H(POPMAIIT;

3) CTpyKTypHU#l miapo3ain abo BiAMOBimadbHa 0c00a 3 MHUTaHb JOCTYIY A0 MyOJidHOT
iHdopmartii po3nopsiAHUKIB 1HGOpPMAITIi.


https://zakon.rada.gov.ua/laws/show/2297-17
https://zakon.rada.gov.ua/laws/show/2297-17
https://zakon.rada.gov.ua/laws/show/2297-17

25. 3axnanu 30008B's13aH1:

1) onpumronHioBaty  iHGopMariio, mependaueHy crarreto 30 3akony Ykpaiaum «IIpo
OCBITY»;

2) CUCTEeMaTHYHO BECTH OOJIIK JJOKYMEHTIB, 110 3HAXOISThCS B IXHHOMY BOJIOJIIHHI;
3) BecTH 00K 3amMTIB Ha iH()OPMAILIIO;

4) BU3HAYATH CICLiaNbHI MICIS sl pOOOTH 3aMUTyBaviB 3 JOKYMEHTAMH YH iX KOIIisSIMH, a
TaKOX HAJaBaTH IPaBO 3alUTyBadyaM pOOMTH BHUIUCKU 3 HHX, (ororpadyBaTH, KOIiIOBATH,
CKaHYBaTH iX, 3alMCyBaTH Ha Oyb-sKi HOCIT iH(popMarii TomIo;

5) MaTu croemiaabHi CTPYKTYpHI MHifpo3aiad abo mMpu3HAYaTH BiAMOBiZaabHHX 0CI0 I
3a0e3MedeHHs IOCTYITy 3aluTyBadiB A0 iHpopMalii Ta onprItoHeHHS iH(pOopMaIIii;

6) HaJaBaTH Ta ONPHUIIIOJHIOBATH JIOCTOBIpHY, TOYHY Ta MOBHY iH(OpPMAIIif0, a TAKOXK y pasi
MOTpeON TIEPEBIPSATH TPABWIBHICTE Ta OO0 E€KTHBHICTH HaJgaHOI iHQOpMAIi 1 OHOBIIOBATH
OTIPUIIIOIHEHY 1H(OpMAIIiIO.

3aknaau GOpMyIOTh BIAKPUTI Ta 3arajibHOAOCTYIIHI pecypcd 3 1H(OpMAI€0 MPO CBOIO
TiSTBHICTH Ta ONPWIIOAHIOITH Taky iH(opmamito. Joctym mo Takoi iHdopmarnii ocid 3
MOPYIICHHSAM 30py MOKe 3a0e3redyBaTucsl B Pi3HHX (opMax Ta 3 ypaxyBaHHSIM MO>KIMBOCTEH
3aKJIaay OCBITH.

26. 3axyiaay, 0 MalOTh JIIEH31I0 Ha MPOBA/PKEHHS OCBITHBOI MiSUIBHOCTI, 3000B’s3aHi
3a0e3meyyBaTH Ha CBOiX BeO-caiiTax (y pasi iX BiICYyTHOCTI — Ha BeO-caliTaX CBOIX 3aCHOBHUKIB)
BIKPUTHUH 1OCTYN 0 Takoi iH(opMarlii Ta J0KyMEHTIB:

1) craTyT 3aKnany;

2) niteHsii Ha MPOBaKEHHS OCBITHBOT TisSUTBHOCTI;

3) CTpyKTypa Ta OpraHu YIpaBIiHH 3aKJIaay;

4) xaaApOBHIA CKJIa]l 3aKIaay 3TiAHO 3 JIICH3IHHUMH YMOBaMU;

5) ocBiTHI mporpamu, M0 PeaNi3yrOThCs y 3aKiajli, Ta MEPEeTiK OCBITHIX KOMIIOHEHTIB, IO
nependaveHi BiIMOBIAHOIO OCBITHROIO MPOTPAMOIO;

6) TepuTopist 00CITYyrOBYBaHHS, 3aKPIIJICHA 3a 3aKJ1aIOM HOr0 3aCHOBHUKOM;
7) niteH30BaHuil 00CAT Ta (PaKTHYHA KITBKICTh 0Ci0, IKi HABYAIOTHCS Y 3aKJIaji;
8) MoBa (MOBH) OCBITHBOTO ITPOIIECY;

9) HasBHICTH BaKaHTHHX IOCaJ, TOPSJOK 1 YMOBHU MPOBEACHHS KOHKYPCY Ha iX 3aMilleHHS
(y pasi iioro nmpoBeacHH);

10) maTepianbHO-TeXHIYHE 3a0€3MCUeHHS 3aKIaay (3riIHO 3 JICH3IHHUMHA YMOBaMH);

11) HasBHICTh TYPTOXXUTKIB Ta BIJIBHUX MICIIb y HUX, PO3Mip IJIaTH 3a MPOXHUBaHHS (3a
HasIBHOCTI);

12) pe3ynbTaTi MOHITOPUHTY SIKOCTI OCBITH;

13) piuHuii 3BIiT PO AiSLUTBHICTH 3aKIIANY;

14) npaBuia npuiioMy J10 3aKiany;

15) yMOBH IOCTYITHOCTI 3aKjaay JJisi HaBYaHHS 0Ci0 3 0COOJIMBUMHM OCBITHIMHU MOTpeOaMu;

16) po3Mip maTu 3a HaBYaHHS 3100yBayiB OCBITH (32 HASBHOCTI);



17) mepemik JOJATKOBHX OCBITHIX Ta IHIIMX IIOCIYT, iX BapTiCTh, MOPSIOK HaJaHHSI Ta
OILIATH;

18) mpaBuiia moBeAIHKM 3700yBaya OCBITH y 3aKJIaIi;

19) mtan 3axo0jiB, CIPAMOBAaHUX Ha 3amoOiraHHsA Ta MPOTHIAIIO OyIiHTy (IbKYBaHHIO) Y
3aKIaIl;

20) mopsI0K MOaHHs Ta PO3MIISAAY (3 TOTPUMAHHSAM KOH(IIEHIIHHOCTI) 3asB MPO BHUIAJKH
OymiHry (LIbKYBaHHS) y 3aKiaji;

21) mops0OK pearyBaHHS Ha JOBEACHI BUMAAKK OyiIiHry (IbKyBaHHS) Yy 3aKjajai Ta
BIJIMOBIAANIbHICTE 0CI0, MPUYETHUX 10 OYIiHTY (I[bKyBaHHS);

22) inma iH(oOpMallis, MO ONPUJIIOJIHIOETECS 3a PINICHHAM 3akiagy a0o Ha BHUMOTY
3aKOHOJIaBCTBA.

3aknaau, o OTPUMYIOThH MyOJIi4HI KOIITH, Ta IX 32CHOBHHUKH 3000B’s13aH1 OIPHIIIOJHIOBATH
Ha CBOIX BeO-caifTax KowmTopuc 1 (IHAHCOBHM 3BIT IPO HAAXOJKEHHS Ta BUKOPHUCTAHHS BCIX
OTPUMAaHUX KOIITIB, iH(pOpMAIIiIO PO Mepesik TOBapiB, POOIT 1 MOCITYT, OTPUMAHUX SIK OlarojiiHa
JIOTIOMOTra, 13 3a3HAYEHHSIM iX BapTOCTI, @ TAKOX MPO KOILITH, OTPUMAaHI 3 IHIIUX JKepes, He
3a00pOHEHUX 3aKOHOABCTBOM.

[HpopMmarris Ta TOKyMEHTH MPO HAAXOKCHHSI MyOIIYHUX KOIITIB, SIKIIO BOHU HE BiJIHECEHI
10 Kareropii iHGopmarii 3 00MeKEHUM TOCTYIIOM, PO3MIIIYIOTBCS MJIsi BIAKPUTOTO JOCTYIy HE
Mi3HIIIe HIK Yepe3 AecATh poOOUYMX JIHIB 3 JHS iX 3aTBEP/PKEHHS YM BHECEHHS 3MiH O HHX, SKIIO
1HIIIE HE BU3BHAYEHO 3aKOHOM.

[lepenik momaTkoBoi iH(OpMaIlli, 0OOB’S3KOBOI Ji OMPWIIOAHCHHS 3aKJIaJaMH, MOXKe
BH3HAYATHUCS CHCIIAIbHUMU 3aKOHAMH.

27. Indopmaris, mepegdaueHa MyHKTOM 26, Mmiajisrae oOOB'S3KOBOMY ONPUIIIOIHEHHIO Ha
BeO-caliTi 3aKiajy HEBIIKIAJHO, aje HE Mi3HiIme N'ATH poOOYMX JAHIB 3 JHA 3aTBEPKCHHS
nokymeHTa. Taka iH(popMarlist ONPUITIOTHIOETHCS 13 3a3HAYCHHSM JIaTH ONIPUJIFOTHEHHS JOKYMEHTA 1
natu

28. HeBinkimalHOMy ONPWIIOJHEHHIO mMijsrae Oyab-ska iHdopmaris 1npo (akT, 10
3arpoXKyIOTh KHTTIO, 3JI0POB'T0 Ta/ab0 MaifHy 0ci0, 1 PO 3aX0H, AKi 3aCTOCOBYIOTHCS Y 3B'I3KY 3
LIVM.

29. KepiBHUK 3akiajy BiANOBigae 3a 3a0e3nedeHHs MisUTBHOCTI BiAMOBIAIBHOI 0COOH 3
MMATaHb JIOCTYyNy JO IyOmuHOi iH(opMamii 3akiaxy, BIAMOBITAILHUX 3a OIpaIOBaHHS,
CHCTEMATH3allif0, aHalli3 Ta KOHTPOJIb IIOJO 3a/J0BOJICHHS 3alUTy Ha iH(OpMaIliio, HaTaHHS
KOHCYJIbTAIlIH ITiJ1 yac 0(OPMIICHHS 3aITUTy, a TAKOXK 3a ONPIIIOAHEHHS 1HpopMallii, mependadyeHol
1M 3aKOHOM.

3anuT, MO MPOMIIOB PEECTpAllil0 B YCTAaHOBJICHOMY 3aKJIQJIOM TMOPSAKY, 0OpOOIsI€ThCS
BIJIOBIAAJIBHUMU 0CO0aMHM 3 MUTaHb JAOCTYIy J10 MyOIiuHOi 1HpOopMarlii.

30. [TapramMeHTCHKHI KOHTPOJIb 32 JOTPUMaHHSM TpaBa JIOJWHU Ha AOCTYM A0 iHopmartii
3N1MCHIOETBCS YToBHOBakeHUM BepxoBHoi Pamu VYkpainm 3 mnpaB JI0JuHU, TUMYaCOBUMU
cair9uMu KoMicisiMu BepxoBroi Pagu Ykpainu, HapoHUMU JemyTaTaMu Y KpaiHH.

31. 'poManchkuii KOHTPOJH 3a 3a0E3MEUYeHHAM 3aKjaJaMd  JOCTYIy JO IyOiidHOol
iHhopmamii  3AINCHIOETbCS — JAeMyTaTaMd  MICIIEBHX paja, TPOMAJCHKUMHU  OpraHizallisiMy,
TPOMAJICBKUMH PajiaMu, TPOMaJITHAMH OCOOHCTO MUISXOM TPOBEJICHHS BiIIMOBIIHUX TPOMaJICEKUX
CJIlyXaHb, FPOMaJICbKOI €KCTIEPTU3HU TOLIO.

32. lepkaBHAH KOHTPOJb 3a 3a0€3MEUYCHHSAM 3aKiafiaMd AOCTymy 1o iHdopmarrii
3M1IMCHIOETHCS BiJIMTOBIHO 10 3aKOHY.



33. Jlnsa 3abe3neueHHs 30€peKeHHS Ta JOCTYMy N0 MyOJiuHoi iHpopMarii T0KyMeHTH, 10
3HAXOATHCA Y 3aKIIa/Iax, MiAIAraloTh 000B'SI3KOBIH peecTpallii B cuctemi 00Ky 3akiaay, B T. 4. y
HOMEHKJIATyi.

34. 3anuT Ha iHQOpMAaIIiIO — I1e TPOXaHHS 0COOU JI0 3aKJIaay HaAaTu myOaiuHy iHpOopMaIlito,
110 3HAXOAUTHCSA Y HOTO BOJIOJiHHI. 3amuUTyBa4 Ma€ MPaBo 3BEPHYTHCS 10 3aKJaly i3 3allUTOM Ha
iH(pOpMaIliI0 HEe3aJIeKHO BiJl TOTO, CTOCYETHCS 1181 iHpOpMalis HOro 0coOucTo M Hi, 0€3 MOSICHEHHS
NPUYMHY TIOJJAHHS 3aIHTY.

35. 3anut Ha iH(popMaIiiro Moke OyTH 1HAMBITyaTbHIUM a00 KOJIEKTUBHHUM. 3allUTH MOXYTh
MoJaBaTUCS B YCHIM, MUCHMOBIM 4M iHIIINA (opmi (rmomrToro, hakcoM, TeaedoHoM, eIeKTPOHHOIO
MOIITOI0) Ha BUOip 3anmuTyBayva. [[MCbMOBHIA 3aITUT MOAETHCS Y JOBUTBHIN (hopmi.

36. 3anuT Ha iHQOpMAaIliI0 Ma€ MICTUTH:

1) im's (HaliMeHyBaHHs) 3alUTyBava, MMOLITOBY ajpecy abo ajpecy eICKTPOHHOI MOIITH, a
TaKOX HOMED 3ac0o0y 3B'SI3KY, SKIIO TAKHH €;

2) 3aranpHui onmc iH(opManii abo BHJ, Ha3BY, PEKBI3HUTH Y 3MICT JIOKYMEHTa, IOJ0
SIKOT'0 3pO0JICHO 3aIUT, AKIIO 3alUTyBayvy 1€ BiZJOMO;

3) miAnuc i JaTy 3a yMOBH MO/IaHHS 3Ty B TUChMOBIH (GopMi.

37. Y pa3i SKIo 3 MOBAXHUX MPUYMH (1HBAIIHICTH, OOMEXEH1 (i3MUHI MOMKIUBOCTI TOIIIO)
ocoba HEe MOXKe MMOoAAaTH MUCbMOBUM 3amuT, HOro Mae oopMHUTH BIAMNOBIIAIbHA 0co0a 3 MUTaHb
JIOCTYITy J0 TyOJiuHOoi iHpopMallii, 00OB'I3KOBO 3a3HAYMBIIM B 3aIlUTI CBOE iM's, KOHTAKTHHM
TenedoH, Ta HaIaTH KOIIIIO 3alUTy 0C001, sika HOTo Mmoaa.

38. 3akiaa Mae HaJaTH BIAMOBIIL HA 3alUT Ha iH(OpMAIlit0 HE Ti3HIIIe M'SITH POOOYHX JTHIB
3 JTHS OTPUMAaHHS 3aIUTYy.

39. VY pa3i gkmo 3anuT Ha iHGOpMaILil0 CTOCYEThes iHPOpMaLlii, HEOOXITHOI IS 3aXHUCTY
KUTTS YU CBOOOAM 0CcOOH, IIOJ0 CTaHy JTOBKIJUIS, IKOCTI XapuyOBHUX MPOAYKTIB 1 MPeAMETIB OOYTY,
aBapiii, karacTpod, HeOe3MeUYHNX MPUPOAHUX SBUIL Ta IHIIMX HAI3BUYAMHUX MOAIM, IO CTaNUC
a0b0 MOXYTb CTAaTUCh 1 3arPOKYIOTh Oe3Mell TPOMaJisiH, BIINOBIAL Ma€ OyTH HaJaHa He Mi3Hime 48
TOJWH 3 JHA OTpUMaHHs 3anuTy. KiomoTaHHs Mmpo TepMiHOBE OMNPAIIOBAHHS 3alUTy Mae OyTH
0OTpYHTOBaHUM.

40.V pasi SKIIO 3aHUT CTOCYEThCS HAJAHHSA BEJIMKOTO o0csary iHdopmarii abo morpedye
MOIIyKy 1HopMaIlii cepes] 3Ha4HOT KUIBKOCTI JaHUX, 3aKJIaj]] MOXKE TMPOJOBKHUTH CTPOK PO3TIISIY
3anuTy 10 20 poOoYMX THIB 3 OOIPYHTYBAaHHSIM TAaKOTO MpOJoBKeHHs. [Ipo MpoJOBKEHHS CTPOKY
3aKjaj; TOBIMOMIISIE 3aMHWTyBada y MHUCHMOBIHA (opMi HE Mi3HIime MN'STH poOOYMX OHIB 3 JHSA
OTpPUMAaHHS 3aIHTY.

41. Indopmartiss Ha 3alUT HATAETHCA OE3KOIITOBHO. Y pasi, SIKIIO 3aJ0BOJICHHS 3aIlUTy Ha
iHpopMmalio mnepeadayae BUTOTOBJICHHS KOMIA JOKYMEHTIB oOcsiroM Oimbmr sk 10 CTOpiHOK,
3amuTyBayv 3000B's13aHUH BIIIIKOyBaTH ()aKTUYHI BUTPATH Ha KOIIIOBAaHHS Ta APYK.

Po3mip pakTuyHMX BUTpAT BU3HAYAETHCS BIJIMOBIIHUM 3aKJIa/IOM Ha KOIIIOBAaHHS Ta IPYK y
MEXax TpPaHUYHUX HOPM, BCTaHOBJICHMX TmocTaHOBo KaGinery MinicTpiB VYkpaiHu Bin
13 mumas 2011 poxy Ne 740 «IIpo 3aTBep/KeHHS TpaHMYHHX HOPM BHUTpAT Ha KOMilOBaHHS a0o
JPYK JOKYMEHTIB, III0 HAIAIOTHCS 3a 3alMTOM Ha iHpopMarlio». Y pasi sSKIIO 3aKiiaj He BCTAHOBHB
pO3MIipy TUTATH 32 KOIIIOBaHHS a00 IpYK, iH(GOpMaIlis HATA€ThCs OE3KOIITOBHO.

[Ipu mamanHi 0co61 iHdopmamii mpo cede Ta iHdOpMAIli, MO CTAHOBUTH CYCHITHHHUI
iHTEepec, TUIaTa 3a KOMIOBaHHS Ta IPYK HE CTATYEThCS.

42. 3akiaj Ma€ MpaBo BiIMOBUTH B 33JI0BOJICHHI 3aMUTYy Y TAKUX BUIAIKAX:

1) 3aknan He BOJIOAI€ i HE 3000B'I3aHUIl BIAMOBITHO 0 HOro KOMIETEHIIi1, nepeadadyeHol
3aKOHOJ/IABCTBOM, BOJIOAITH 1H(OPMAIIIETO, OO0 SKO1 3p00JIEHO 3aIuT;



2) indopmaliis, 110 3alHUTYEThCS, HAJIEKHTh A0 KaTeropii iHdopmamii 3 00MeEKEHHM
JOCTYTIOM;

3) ocoba, sKa mojana 3amuT Ha iH(GOpMaIlilo, HE omaThia nepeadadeHi myHKToM 41
(bakTHUHI BUTpATH, TIOB’s3aH1 3 KOMIIOBaHHAM a00 IPyKOM;

4) He TOTPMMAaHO BUMOT JI0 3aIMTy Ha iH(popMallito, mepeadadyeHuX MyHKTOM 36.

43. BianoBiap 3akimaay mpo Te, mo iHdopmamis Moke OyTH OJepKaHa 3amuTyBadeM i3
3arajibHOJIOCTYITHUX JDKepes, abo BiANMOBiAh HE IO CYTI 3alHUTy BBAaXKAE€THCS HENPABOMIPHOIO
BIZIMOBOIO B HaJ[aHHI iHpopMarii.

44. 3aknan, sKUl HE BOJOJIE 3alUTYyBaHOIO iHQOpMAIli€lo, ale SAKOMY 3a cTaTycoMm ado
XapaKTepoOM JisUTBHOCTI BiIoMo a0 Mae OyTH BiJJOMO, XTO HEIO BOJIOi€, 3000B'13aHMIA HATIPABUTH
el 3aluT HAJCKHOMY PO3MOPSIHUKY iH(pOpMAIl 3 OJHOYACHHM MOBIIOMICHHSAM NP0 1€
3anuTyBaya. Y TakoMy pasi BiIUIIK CTPOKY PO3IIIALY 3alUTy Ha iH(GOPMAIiI0 MMOYNHAETHCS 3 JIHS
OTpPHMAaHHS 3aIUTY HAJICKHUM PO3TIOPSTHHUKOM.

45. 'V BiJIMOBI B 3aJI0OBOJICHHI 3aITUTY Ha iH(pOpMaIlito Mae OyTH 3a3HAYCHO:

1) npi3Buiie, iM's, Mo 0aThbKOBI Ta TOcaxy OCOoOH, BIAMOBIAAIBHOI 32 PO3IJISA 3alUTy Y
3aKJail;

2) naTy BiIMOBH;

3) MOTHBOBaHY TiJICTaBY BiJIMOBH;

4) NopsIIOK OCKAP KEHHS BIJIMOBH;

5) miamuc.

BinMoBa B 3a710BOJIEHH] 3aUTy Ha iHGOPMAIIiI0 HAJA€EThCS B TUCbMOBIH hopmi.

46. BigcTpouka y 3aJ0BOJICHHI 3alATy Ha 1H(QOPMAIIO JJOMYCKAEThCS y pasi, SKIIO0
3anuTyBaHa iHpopMallis He MoXe OyTH HajJaHa JJs O3HAMOMIIEHHs B mependaueHi CTPOKH y pasi
HacTaHHs O0OCTaBWH HemepeOopHOi cuiu. PimieHHS Mpo BIACTPOUKY JOBOJMUTHCS 10 Bioma
3anuTyBavya y MUCbMOBIH (hOpMi 3 pO3'ICHEHHSAM MOPSJIKY OCKap>KEHHS MIPUUHATOTO PILICHHS.

47.Y pilleHHi npo BIACTPOYKY B 3a/10BOJIEHHI 3alUTy HA 1H(QOpMaIlio Mae OyTH 3a3HaYEHO:

1) npi3Buiie, iM's, Mo OATHKOBI Ta TMOcCaay OCOOH, BIAMOBIAAIBHOI 32 PO3TJISII 3aMUTy Y
3aKiai;

2) naTy HaJCWIaHHS a00 BPYYEHHs MTOBiJOMJICHHS PO BiJICTPOUKY;

3) mpuunHU, y 3B'SI3KYy 3 SKMMH 3alUT Ha iHGOpMAIlil0 HE MOKe OyTH 3aJ0BOJICHUI Yy
BCTAHOBJICHUH CTPOK;

4) cTpOK, y KU OyJie 3aI0BOJICHO 3aITuT;
5) miamuc.

48. PimmeHHs, aii 4M OE3MisTIbHICTh 3aKIaJiB MOXXYTh OyTH OCKap>KeHI J0 3aCHOBHHKA
3aKJ1aly, BUIOTO OpraHy yIpaBIiHHS OCBITOIO 200 Cyny.

49. 3anuTyBayd Ma€ MPaBoO OCKAPKUTH:

1) BiIMOBY B 3a710BOJICHHI 3aMUTy Ha iHGOPMAILiIO;

2) BiZICTPOUYKY 3a0BOJICHHS 3alMTy Ha iH(GOPMAIIiio;
3) HeHaaHHS BIMOBII HA 3aIUT Ha 1H(OpPMAILiIO;

4) HajaHHS HEAOCTOBIPHOI a00 HEMOBHOI iH(OPMAIIT;

5) HecBoeuacHe HajaHHs 1H(OpPMAITT;



6) HEeBUKOHAHHS 3aKjaJaMd OOOB'SI3KY ONPHIIOAHIOBATH iH(GOPMAILIiI0 HAa BIACHOMY BeO-
CaiTi;

7) iHmi pimeHHs, aii i 0e3aisIbHICT 3aK/Ia/iB, [0 MOPYIIMIM 3aKOHHI IpaBa Ta iHTepecH
3ammuTyBayva.

50. OckapykeHHs pillieHb, Aii 9i 0e3A1sIbHOCTI 3aKJIAIB 10 CYTy 3MIHCHIOETHCS BiIIOBITHO
1o Kozekcy anqMiHICTpaTUBHOTO CyTOYMHCTBA Y KpaiHU.

51. BiamoBianeHICTh 32 MOPYIICHHS 3aKOHOAABCTBA PO JOCTYI JI0 IyOJIiYHOI iHpopMarii
HECYTh 0COOM, BUHHI Y BUNHEHHI TAKUX MOPYIICHb:

1) HeHaaHHS BiAIMOBIII HA 3aIINT;

2) HeHalaHHs iH(opMallii Ha 3amuT;

3) GesmizcTaBHA BiIMOBA Y 3aI0BOJICHHI 3alIMTy Ha iH(OPMAIIiIO;

4) HeoNpUJIIOIHEHHS 1H(OpMAaIIii;

5) HaaHHsI 200 ONPIIIIOAHEHHS HEJOCTOBIPHOI, HETOUHOT a00 HETOBHOI 1H(pOpMAIlii;
6) HecBoeuacHe HaaHHS 1HPOPMAIIii;

7) HeoOTpyHTOBaHE BiHeCeHHs iH(opMalii 10 iHpopMalii 3 00OMEKESHUM JTOCTYIIOM;
8) He3iiiCHeHHs peecTpallil JOKYMEHTIB;

9) HaBMHCHE MPUXOBYBaHHs a00 3HULICHHS iH(POPMALIl UM JOKYMEHTIB.

52. OcoOu, Ha OyMKy SIKMX 1XHI IIpaBa Ta 3aKOHHI IHTEpPECH MOPYIICHI 3aKjIaJaMH, MalOTh
MIPaBO Ha BIJIIKOAYBAaHH MaTepiajbHOI Ta MOPAJIBHOI KO B MOPSAKY, BA3HAUEHOMY 3aKOHOM.


https://zakon.rada.gov.ua/laws/show/2747-15

JonaTtok 2

1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 1.3 po3niny 1)

Innexc 3aroJj0BOK CIIpaBU Binmnosi- Ctpok [TpumiTka
CIipaBu TaTbHUN 32 30epiraHHs
30epiraHHs CIpaBu  |CIIpaBH
(HOMEpH
craTey 3a
TIePETIKOM)
01.Po3nopsxya aissibHiCTh. KepiBHUIITBO
01-01 |[oBiaka 3 emMHOTO Jep>kKaBHOTO peecTpy|dupexrop [TocriitHo
MIJOPUEMCTB Ta OpraHizamiil Ykpainu cr.35
(EAPTIOY)
01-02 |Craryt 3akiany Hupekrop Jo mikBigamii
3aKiany Cr.
30
01-03 |Haka3u kepiBHUKA 3 OCHOBHOI AisUIBHOCTI | lupekTop Jo mikBigarii
3aKIay
cT. 16-a
01-04 |Hakasu kepiBHMKa 3 KaapoBHX NHUTaHb|/lupexTop 75 p.
TPHUBAJIOTO 30epiraHHs: ct. 16-6
(ipo TIPUAHATTS Ha poborty,
MIEPEMIIICHHS 32 TI0CAJ00, TICPEBEICHHS
Ha 1HITY pobory,
CYMICHHIITBO, 3BUIBHEHHS; aTecTarlis,
MIIBUINCHHS KBamidikalii, cTaXyBaHHS,
3MiHa OlorpadiuHUX NaHUX; 3a0XOUYCHHS
(HaropoKEHHs, TPEeMilOBaHHs), OILUIaTa
mparli, HapaxyBaHHS pI3HHX HaI0aBOK,
J0TIJIaT, MaTepiadbHOi JOMOMOTH; BCi
BHJIA BIAYCTOK MPAIIBHUKIB 3 BAXKKUMH,
IIKIJJTUBUMH Ta HEOE3MEUHUMHU YMOBAMH
mpaii, BIAMYCTOK IIOAO0 JOTJISAY 3a
JUTUHOIO, BIAMYCTOK 0e3 30epeKeHHs
3apo0ITHOI IJIATH)
01-05  |Hakasu KepiBHUKA 3 pyxy|/MPEKTOp 15 p.
VYHIB/BUXOBAHI[IB
01-06 |Haka3u KepiBHMKA 3 KaJpOBHUX NHUTaHb|JUpeKkTop
0c000BOTO CKIIay TUMYaCOBOTO 5p
30epiranus i
(npg BIJIPSIJKEHHSI; CTATHEHHS, HaJaHHS ct. 1.6-6
. . (mpumiTKa)
IMIOPIYHUX OIJIa4yBaHUX BIAMYCTOK Ta
BIJITYCTOK Y 3B’5I3KY 3 HABYAHHSIM)
01-07 |Haka3u KepiBHUKa 3 aJMIHICTPATHBHO — Jinpextop 5p.
roCcnoJapChKUX UTaHb cT. 16-B
01-08 |Piunwmii ian poGOTH 3aKIaxy Hupektop 6 p.
01-09 (IIpaBmiia BHYTPILIHHOTO PO3MOPSIAKY Jupexrop 1 p. micns
3aMiHH

HOBUMHU CT.
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01-10 (3BepuenHs (mpomo3wuiii, 3asBH, ckapru)| BignosiganpHa 3a 5p.
rPOMaJiiH Ta  JAOKYMEHTH  (JIUCTH, OpraHizartito cT. 82-a
JOBIJIKH, aKTH) 3 X pPO3TIISAY JIJIOBOJICTBA

01-11 |IIpuitmanbHO-37aBabHI aKTH 3 YyciMa Jlo mikBigarii
JOaTKaMHU, CKJIaJeHI y pa3l 3MIHH Hupexrop 3aKIansy
KepiBHHUKA 3aKJIaTy CcT. 45-a

01-12 |(IIpumitmManbHO-374aBalibHI aKTH 3 yciMa Jupextop 3 p. micns
JOaTKaMHu, CKJIaJeHI y pa3l 3MiHH 3MIHU
M0CaJI0BUX Ta MaTepialbHO M0CaJIOBUX Ta
BIZIITOBIJAJIBHUX OC10 MarepiaabHO

BIIIOB1JAJIBH
ux ocib cT.
45-6

01-13 |’Kypnan peectpamii (enekTpoHHa 0aza) Hupexrop Jo mikBinarii

HaKa31iB 3 OCHOBHOI AISJIBHOCTI 3aKIansy
cT. 121-a

01-14 |’Kypnan peectpalii Haka3iB 3 KaJpOBUX Hupekrop 75
nUTaHb (0COOOBOTO CKJIAAy) TPHUBAJIOTO or 121)1'_6
30epiraHHs :

01-15 |XKypnan peectparii Haka3iB 3 Hupexrtop
aJIMIHICTPATUBHO-TOCIIOAPCHKUX 5p.cr. 121-
MUTaHb, 3 KaJ[POBUX MHUTaHb (0COOOBOTO
CKJIa/ly) TUMYAacOBOI'O CTPOKY 30epiraHHsi

01-16 |3aTBepkeHa  HOMEHKJIATypa  CIIpaB JupekTop [Ticns 3aminn
HABYAJILHOTO 3aKJIady HOBOIO

01-17 |)Kypnan oOmiKy mepeBipoK, peBi3iii Ta Hupexrop 5p.
KOHTPOJTIO 3a BUKOHAHHSM ix cT. 86
pexomMeHamin (KOHTPOJIEHO —

Bi3WTAllIifHA KHUTA)

01-18 |[XKypnan peectpauii (enexTpoHHa 6a3a)| BignosiganbHa 3a 3p.
BXIJTHUX, BUXIIHUX Ta BHYTPIMIHIX (3a5B, OpraHizaitito cT. 122
JIOMOBIAHUX 1 MOSICHIOBAJIBHUX 3aIIMCOK JIIIOBOJICTBA
TOIIO) JOKYMEHTIB

01-19 |IIporokomn 3arajJbHUX 300piB Iocr,

Hupexrop
(xoH(]epeHL1lT) KOJIEKTUBY cT. 12-a

01-20 |XKypman peectpamii  HakasiB 3 pyxy 3acTynHUK
YYHIB/BUXOBAaHIIIB nupekropa 3 HBP 15p.

01-21 )KypHaJm'peempauu (eJI.eKTp"OHHa 6a3a) Binosinansia 3a 3p.
MPOTOKOJIIB Ie1arori9yHol panu, N cT. 12
3araJbHUX 300piB (xoH(epeHrii) OPTami3aiiio

AV - TTOBOJICTBA
KOJICKTHBY, aTeCTallIMHO1 KOMICIi TOLIO0

01-22 BignosinansHa 3a 5

Kypnain peectpariiii 3BepHEHb I'POMaJISTH OpraHi3aiio or 5)2 4
JIJIOBOZACTBA

01-23 . . BinmosinanbHa 3a 5p.
Kypnan peectpauii 3anuTiB Ha MyOIIYHY N
iHopMarito opramizariio cT. 124

JIJTOBOJICTBA
01-24 |Kypmamun peectpamii iHcTpykTaxiB 3| Bimnosimampha3a | 10 p. micis
Ta Oe3mekw|  oprasizaliro 3aKIHYCHHS

NUTaHb OXOPOHM IIpalli




SKUTTEMISUILHOCTI JIJI0BOJICTBA KypHaIy
01-25 |3BencHa HOMEHKIIATYpA CIIPaB 3aKIay Bignosiganbha 3a 5 p. micas
OpraHizartito 3aMIHU
IIIOBOACTBA HOBOIO Ta 3a
YMOBH
CKJIaJIEHHSI
3BEJIEHUX
OTHCIB CITpaB
ct. 112-a
01-26 |Kuwra 3ammciB HAciIKiB BHYTpPITHBEOTO Jlupexrop 5p.
KOHTPOJIIO JIUPEKTOpa
01-27 |Kuura 3anuciB HacHiAKiB BHYTPIIIHHOTO 5p.
KOHTPOJIIO 3aCTylHHKa JupekTopa 3| 3actynHuk 3 HBP
HaBYaJIbHO-BUXOBHOI po0OOTH
01-28 |Kypnan Tenedororpam Cex lp.,
petap ct. 126
01-29 |Homenknatypa cmpaB 3 poO3mOpsIdOL 3p
TiSUTBHICT Ta KEPIBHUIITBA Cr. 112-8
02. HaB4yaJbHO-BMXOBHA TA HAYKOBO-MeTOAMYHA podoTa
02-01 . . Mo 3amian
Po6ounii HaBYanpbHUH TUTaH 3aKJIaTy JlupexTtop
HOBUM
02-02 |TIpoTokonu 3aciiaHb MEAAroriyHol paiu, Tlnpexrop 10 p.
aTecTaIlMHOI KOMICIT TOIIO cT. 14-a
02-03 |IIporokonn  3arajbHHUX 300piB|  Jupekrop Jloku He
(koH(EepeHIIiif) KOJIEKTUBY MUHE
norpebda
cT.14-0,
cT.15
02-04 |Ilporokonu 3acimanb Komiciii mpo|  Jlupekrop 3p.
pe3yJbTaTh  JEpKaBHOI  IMMiJICYMKOBOL cT. 567-a
arecrarii VYHIB Ta JIOKYMEHTH
(yuHIBCbKI po0OTH) aTecTalii
02-05 |Po3kiaja HaBYAIBHUX 3aHATH 3acTymHUK Jloxu He
JTUPEKTOpa 3 MUHE
HBP norpebda
02-06 |Ilmanm poOoTH BuMTENiB (KaJeHAApHI Buureni 1 pik
MOYPOYHi, BUXOBHO1 pOOOTH) cT. 161
02-07 |OcBiTHA porpama 3akjiany 3acCTymHUK Jlo 3amiHM
JTUPEKTOpa 3 | HOBUMH CT.
HBP 553
02-08 |JloxymenTtH (kormii HakasiB, iHdopmarlii,| 3acTymHHK |5 POKiB
JOBIIKM  TOIO) 3 TUTaHb OpraHizaiii| JUpeKTopa 3 cT. 545-a
1HAMB1TyaJIbHOTO HABYaHHS HBP
02-09 |/lokyMmMeHTH Ta MaTepialid 3 opraHizamii| 3acTyIHHK 3p.,
HAaBYaHHS iTen 13 OCOOJIMBUMH| JTUPEKTOpA 3 cT. 794
OCBITHIMH MTOTpebaMu HBP
02-10 |/lomoBimHi 3aMKCKH, 3asIBU Ta MOSICHEHHS Knachui 1 pix




y4HIB, a00 iX OaTbKiB MpPO NPUYUHU| KEPIBHUKU
MIPOMYCKY 3aHSITh
: . 3 p. micns
02-11 . . ) anomgaﬂbga 3aKIHYECHHS
Oco00B1 cripaBy y4HIB/BUXOBAHIIIB 3a OpraHi3allito
JIIOBOJICTBA a00 pubyTTs
cT. 494-6
: . | 30epiraroTs-
02-12 Taﬁem HaBYAJIbHUX JOCATHEHb YYHIB s
(cBimonTBA IOCATHEHD) )
B YYHIB
02-13 |Kuurm o6miky Ta Buaaudi moxBaibHUX| Jlupektop
JUCTIB «3a BHUCOKI JOCSATHEHHS Y
HaBYaHHI» Ta MOXBaJIbHUX I'PaMoT «3a 10 p.
0cOoONMBI  JOCSITHEHHS y  BHBYCHHI
OKPEMHUX IIPEIMETIB
Enextponni kiacHi xypuanu (I-IV ta V-| Bignosinansaa 5p.
02-14 |XI «knjaciB) Ta KypHaIM  OOJIKY| 3a OpraHi3amiro cT. 59
HaBYAJIbHUX JOCSATHEHb YYHIB, fKIi| [JUIOBOJICTBA
nepe0yBarOTh ~ Ha  1HAWBITyaTbHOMY
HABYaHHI, )KypHAJIU TPYI IOJ0BKEHOTO
JTTHSL.
Kaurn o6miky Ta Bupmaui (peectpamii)| dupextop 75 p.
02-15 |cBimonTB 1 JMOAATKIB JO CBIJIOLTB IIPO cT. 531-a
0a30By 3arajbHy CEpPEeJIHIO OCBITY
02-16 AndapiTHa KHUTA YUHIB/ BUXOBAHIIIB Cexkperap I(S)ZPS.-CeT'
02-17 |XKypuan o6miky pobGodoro dacy| 3acTymHHK 5 pokiB |Ilicmsa
BUUTEIIB JIAPEKTOpa 3 cT. 630  |3aKiHYEHHSA
HBP
02-18 |IIpoTokonm 3acilaHb, XapaKTePUCTUKH,|  JupexTop 5p.
aTeCTallliiHl JIUCTH TMpPO MPOBEACHHS cT. 636
arecrarii 1 BCTAHOBJICHHS
(TaTBEpIKEHHS ) KBai(iKaiiHo1
KaTeropii
02-19 |Mepexa, nepcrekTUBHA Mepexa JupexTop Jloku He
MUHE
notpeda,
02-20 |JoxymeHTH (manw, MPOTOKOJH,|  3aCTyIHUK [TocriitHO
JOBIAKK, 1HQOpMaLii TOWIO) MIOAO| JHUPEKTOpA 3 cT. 14a
pobotu MIKIIBHAX METOJUYHUX HBP
00’ e1HaHb
02-21 |Ilnau M IBUIIICHHS kBamidikaiii| 3acTymHUK 5 pokiB
NEeIaroriYHUX KaapiB JUPEKTOpa 3 EIIK
HBP ct.537
02-22 |Hdoxymentn Ta  Matepianum  mogo| Jwupexktop |3 p., cT. 298,
opraxizauii poOOTH 3 MUTaHb 3aKIHYECHHS cT. 575

HaBYaJIbHOT'O POKY, MIPOBEACHHS
Jep>KaBHO1 MIJICYMKOBO1 arecTarii Ta
BUITYCKY YYHIB




02-23 |doxkymeHTH po NpOJOBXKEHHsI| 3acTynHuK |3 p., cT. 603
HaBYaHHS Ta MpareBIalmTyBaHHs | JTUPEKTOPA 3
BUITYCKHHKIB HBP
02-24 |Joxymentn Ta  Matepianu  1mozo| JupexTtop 1 p., ct. 308
3aMOBJICHHS Ha BUTOTOBJICHHS
JOKYMEHTIB TIPO OCBITY (3aMOBJICHHS,
3BiTH, aKTH, iH(pOpMaIlii Tomo)
02-25 |Marepianu Ta NUCbMOBI poOOTH yuHIB 3|  Jlupektop 3p.
MPOXOJDKEHHS JIep’KaBHOI IMiJICYMKOBOT
arecrarii
02-26 |’Kypnan  oOjiky  mpomymieHux 1| 3acTymHukK |5 p., cT. 630
3aMIILIEHUX YPOKIB JTUPEKTOpPA 3
HBP
02-27 |ComianibHU# MacopT 3aKIaay JupexTop Jlo 3aminu
HOBUM
02-28 |AxTH OOCTEXKEHHS >KUTIOBUX YMOB Ta| 3acTYIHHK 3 poku
YMOB IPOXKUBAHHS JITEH JUPEKTOpa 3 cT.764
HBP
02-29 |JloxymeHTH (IOBiIKH, 3BITH, B1JOMOCTI, Ilenaror — 5 pokiB
iHpopMmallii TOIIO) MpO OpraHi3alilo| OpraHizaTop EIIK
JO3BULISA JITEH 1] 9ac KaHIKYJI cT. 796
02-30 |Marepiamu Panu rimnasii ["onoBa paau 1 pik
LIKOJIU cT.625
02-31 |Homenknatypa cmnpaB 3 HaBYaJIbHO- 3 poku
BUXOBHOI ~ Ta  HAyKOBO-METOJUYHOI cr.112-B
poboTH (BHTSIT)
03. Kaapose 3a0e3ne4yeHHsI
03-01 |[TocamoBi  iHcTpykuii  mpauiBHUKIB| BignosimampHa | 5 p. micns
3aKiay 3a OpraHizaiiio | 3aMiHH
IIOBOCTBA HOBUMH
cT. 43
03-02 |CratucTuuHi 3BITH 3 NUTaHb 3arajbHOi| Jlupektop
cepennnoi ocBith (popmu Ne 3H3-1, Ne 1 p.
3H3-3, Ne 83-PBK Tom10)
03-03 |Knura o0miky ocoboBoro ckianmy,l Jupekrop 75 pokiB |[Ticns
(CTIMCKM MpaIliBHUKIB) CT. 525-6 |3aKiHYEHHS
03-04 |Oco0oBi cripaBu MpaIliBHUKIB BianoBiganeHa | 75 p. CT.
3a Oprasizailiro 493-
JIIIOBOJICTBA
03-05 |TapudikamuiiiHi CHUCKU JupexTop 25 p.
cT. 415
03-06 ?KypHan 00JIIKy PyXy TPYJIOBUX KHUKOK BiJmOBigam;Ha 50 p. ot
1 BKJIQJIOK /10 HAX 32 Opramizaiiio 530-a
JIJIOBOJICTBA
03-07 |Hdoxkymentn  (mmaHu-rpadiku,  Komii| 3acTymHHK 5 pokiB
Haka3iB, MPOTOKOJIIB MEAAroTIYHUX paa)| AUPEKTOpa 3 CT. 618
mpo  MigBUIIEHHS  KBamiikamii  Ta HBP
KYPCOBY NEPEeniIrOTOBKY




TeIMpaIiBHUKIB

03-08 |TpyaoBi KHMKKHU MPAIiBHUKIB JupexTop o
3arUTaHHS,
HE
3aTpeOyBaHi
HE MEHIIIE
50 pokiB
cT. 508
03-09 |Homenknatypa cmpaB 3 KaapoBoro | Bimmosimambha |3 p cT. 112-
3a0e3rneueHHs (BUTST) 3a opraHizailiro B
JIIJIOBOJICTBA
04. CouiaTbHO-TICMX0JI0TYHA YACTHHA
04-01 |[locamoBi  1HCTPYKIHiI  MPAKTUYHOTO 5 pokiB !
TICUXO0JIOTa, COLIIAJIHOTO Meiarora cT. 43
04-02 |Piyamii tuan poGotu mpaktuyHoro| [lpaktuunwmii 3p
IICUX0JIOTa , COIIAILHOTO IIe1arora MICHUXOJIOT, cT.557
coIiaJIbHAN
neJaror
0403 |Piyai aHamiTU4YHI 3BITH IIOJAO0 POOOTH [Tocriiino
COLIAJIbHO-TICUXOJIOTTYHOT CITy)0u cr. 302-0
ITKOJIH (32 HalpsIMKaMu poOOTH)
04-04 |Marepianu niarHoctuuHoro oocrexxennsi| Ilpaktuynmit | S5p ¢1.590
KJj1acy (rpyrmmu) MICUXOJIOT
04-05 |)Kypnan  mpoBeaeHHs  KopekiiiiHo-| CoriaabHul 1 pix
BIIHOBJIOBAJILHOT ~ Ta  PO3BHBAIBHOI neaaror
po0OOTH COITIATILHOTO Tejarora
04-06 |Marepianu 1O  HACTYMHOCTI ta| [lpakTnunumii
aganTaiii yuHiB 1, 5-X KjaciB 10 HOBUX ICUXOJIOT
YMOB HaBYAHHS
04-07 |HomenknaTypa crpaB pobotu| Ilpaktmunuit |3pcr. 112-B
MIPAKTUYHOTO MCUXO0JIOTa (BUTHT) TICUXOJIOT
05. XapuyBaHH# Ta MeIM4HE 00CTYTOBYBAHHSA
05-01 |[dokymMeHTH MpO NEpiOAWYHI MEIWYHi Menuuna 3 poku
OTJISIAM MPAIIBHUKIB (CaHITapHI KHIKKH, cecTpa ct. 707
ceprudikatk  MpOo  NCUXIATPUUHHUM
OTJISINT)
05-02 |MenuuHi KapTKU y4HIB Menuuna 5 POKIB CT.
cecTpa 772
05-03 |Menmuuni JIOBIIKH YYHIB po Meanuna 5 pOKIB CT.
3aXBOPIOBAHHS cecTpa 705
05-04 |XKypnman o0Omiky BimBigyBanb y4HsM| BimnmosimanpHa 3 poku
riMHa3il 3a Oprafi3ailiro
JI1JI0BOJICTBA
05-05 |Kaura oOmiKy TeMIEpaTypHOTO peXHM| 3aBiayroya 3 poku
MKUTbHUX TPUMIIIEHD TOCITIOJJAPCTBOM




05-06 |Crucku miaroToBUoi Ta cremiambHUX Tpy]  MeandHa 3 poku
YYHIB IIKOJIA cecTpa
05-07 |JIucTok 3M0pOB’s YUHIB KJIacy Knachi 3 poku |V eNeKTpoOH-
KEpIBHUKHU ct.719 HUX
KJIACHUX
KypHajax
05-08 |Kypnan o0Omiky Opakepaxxy TOTOB( MenuyHa 3 poku [Ticns
MIPOTYKIIi1 cecTpa 3aKIHYCHHS
05-09 |’Kypmam  oOmiky  Opakepaxy cupq MeaudyHa 3 poku [Ticns
IIPOTYKITIT cecTpa 3aKiHYCHHS
05-10 |TexHOMOTIYHI KAPTKH CTPaAB 3aB. inanpHeto | [locriitHo | Jlo 3aminu
HOBUMU
05-11 |Knwra 00Ky KOHTPOJTIO 31  Menuuna 3 poku [Ticns
TEMIIEPaTYPHUM PEKHMOM  XOJIOFIIHLHOT] cecTpa 3aKiHYEHHS
001aIHAHHS
05-12 |Kuwra oOmiky ngi€THYHOrO XapuyBaHH — MeaudHa 3 poku
YYHIB cecTpa
05-13 |Ceprudikati SKOCTI IPOIYKTIB 3aB. ijadbHEIO 1 pik
05-14 |IIloTMXKHEBE MEHIO 3aB. ijaabHEI0 1 pik
05-15 |Cxema mocTayaHHS IPOTYKTIB 3aB. inaabHEI0 1 pik
05-16 |I'padix xapuyBaHHSs yIHIB 3aB. inajabHEI0 1 pik
05-17 |KampkynsmiiiHi KapTKH CTpaB 3aB. inanpHero | [locriitHo | Jlo 3aminu
HOBUMU
05-18 |[lokymeHTH (CKIaJchKa KHHTA, aKTE 3aB. ialIbHEIO 3 poku
HakJajHi) 3 ONpuOyTKYBaHHS, BUTPA ct. 1007
MIPOAYKTIB Xap4UyBaHHSI
05-19 |Homenkmnarypa cnpaB 1Mo XapdyBaHHIO T  MennyHa 3pcr. 112-B
MEIMYHOMY OOCITyTOBYBaHHIO (BUTSIT) cecrpa
3aB. iJaIbHEIO
06. Po0oTa mkinbHOIL 0i01i0TEeKH
06-01 |IuBenTapHa kHura 6i07i0TeyHoro oy | bibmioTekap Ho
JikBigamii
61010TEKH
ct. 805
06-02 |AxTH crimcaHHS KHUT Oi071i0TEYHOTO bibniorekap 10 p.
boHy cT. 812
06-03 |Kuura cymapnoro o6miky 6i0moreunoro| biGmiorekap Jo
dboHOy TIAPYYHUKIB Ta HaBYaJIbHOI JIKBIAAi1
JiTepaTypu 610mioTeKH
cT.870
06-04 |Kuura cymapHoro o0iiky 0i6iioteunoro| bibGmioTexap o
dboHIy XYAOXKHBOI , JOBIAKOBOI Ta JKB1aal
HAyKOBO-METOJAMYHOI JTiTepaTypu 6101i0TEKH
cT. 870
06-05 |AKTH Ha CIIUCAHHS JITEPATypPH bibmioTekap 10 pokiB

cT.881




06-06 |I[lman poboTH MIKiIEHOT 010TIOTEKH bibmorekap |1 pik cT. 155
06-07 |XKypnan Bugaui niApyyHUKiB 1o kinacax | biGmiorekap [Tocriiino
06-08 |Homenknarypa  copaB  poOOTH bibmiorekap | 3pcr. 112-B
HIK1JIbHOT 010110T€KH (BUTSIT)
07. AIMiHiCTPATHBHO-TOCNOAAPCHKA TiIbHICTD

07-01 |I[Tacnopt 3akmnany JupexTop Ip. [Ticns

cT. 541  |mikBigarui

07-02 |lITaTHuii po3muc Jupekrtop 75 p.

cT.37-a

07-03 |AkTH cTaHy TiArOTOBKM HaBYAJILHOTO JupexTtop 3 poku
3aKJIay IO HOBOT'O HABYAJIBHOTO POKY cr. 1048

07-04 |JloxymeHTH (CKJIaJAChKa KHHIra, aKTH, 3aBiayroua 3 poku
HaKJIa THi, BIZIOMOCTI 3 | rocnojgapctBoM | cT. 1007
onpuOyTKyBaHHS, CHHCAHHS
MaTepialiB)

07-05 |I[IpoTokomw, aKTH TepeBipoK 3aBimyroua 10 poxiB
€JIIEKTPOMEPEIK, 3a3eMJIEHHS, | rocrnojapcTBoMm | c1.1907,
o0JIaJITHaHHS1, MEXaHI3MIB Ta TIPUCTPOIB 1908

07-06 |Excrmnyarariiiiai IHCTPYKIIii Ha 3aBiyroua Jlo 3aMiHH
oOnaiHaHHS rOCIOJapCTBOM | HOBHUMH

cT. 1741

07-07 |XKypnan npuiiMaHHs-iepeaayi 3aBigyroua 1 pik
4yepryBaHb CTOPOXiB, OXOPOHIIIB, rocrnojgapctsom | cT. 1171
YeproBUX

07-08 |Knwura o0miKy BUTpAT €HEPTOHOCIIB 3aBiayroua 1 pik

TOCIIOIaPCTBOM

07-09 |doxymeHTH (CBIIOITBA, aKTH, TOTOBOPH) [locr, Jo
Ha 3€MJII0, CIOpyAW, MaillHO, Ha cT. 87 JMKB1aami
MIPaBOBOJIOTIHHS, KOPHCTYBaHHS, 3aKIasy
PO3HOPSIKEHHS. MAaHOM cT. 87

07-10 |KHuura o6miky rocrnomapcbkoro maiitna ta| 3aBigyooua |3 p., cT. 351
TOBapHO-MaTeplaJbHUX I[IHHOCTEN rOCIOJapCTBOM

07-11 |Axtu CIIMCAHHS MaTepiaibHuX| 3aBigytoua |3 p.,cr. 122
IIHHOCTEH roCToIapCTBOM

07-12 3aBigyroua |3 p., cT. 345
[HBeHTapHI CIMCKU OCHOBHUX 3ac00iB roCIroapCcTBOM

07-13 |JloroBopu TmTpo TOBHY MaTepianbHy| 3aBimyroua 1 pik

BIAIIOBIJAJILHICTH

rocrnoaapCTsoM




07-14

HomenknaTypa cripaB agMiHICTpaTUBHO-
TOCTIOAAPCHKOI TisSITbHOCTI (BUTST)

3aBiayroua
roCToapCTBOM

3pcr. 112-8

08. OxopoHa npaiii Ta 0e3MeKA JKUTTCTIHLHOCTI, OMKEKHA 0e3MeKa

08-01 |Tlopsimox miti mpariBHUKIB  Ta y4HiB | Bigmosia. 3 OIT | ITocriiino
IIKOJIM Y pa3l HaI3BUYANHOI CUTYaIli ta b)K
08-02 |Iuctpykuii 3 oxopoHu mpami | Bigmosia. 3 OI1
MIPAIiBHUKIB ta K
08-03 |XKypnan peectpartii nepBuHHOTO,| Bignosiz. 3 OII | 10 pokiB [Ticns
MTOBTOPHOTO, T03aIJIAHOBOTO , ITLILOBOTO ta bJK cT. 482 3aKIHYECHHS
IHCTPYKTaXIB 3 OXOPOHH Mparli KypHaILY
08-04 |Iuctpykiii 3 Oe3neku KUTTEMUIBHOCTI| Bigmosia. 3 OI1
JUISL YUIHIB ta XK
08-05 |)Kypmanm peecrpamii IHCTPYKTaXiB 3 Kiracui [Ticms
0e3MeKH KUTTEAIUTBHOCTI 3 YUHSIMU KEpIBHUKU 3aKIHUYEHHS
KypHaIy
08-06 |HoxymeHTu (akTH, IpOTOKOJM) nepeBipku| Biamosia. 3 OI1
CTaHy HaBYaJIbHOTO OOJIATHAHHSA Ta Tta bK
0e3MeyHUX YMOB MPOBEACHHS 3aHATH Y
Ka0iHeTaX, MPUCTOCOBAHMX MAMNCTEPHSIX,
TIMHACTHYHUX 3aJ1aX, CIIOPTMaiIaHIMKaxX
08-07 |Marepiamu (akTH, >XypHan peectpaiii, JupexkTop 45 pokiB
MOSICHIOOY1) 1o PO3CIIiIyBaHHIO cr. 477
HEITACHUX  BUNAJAKIB  HEBHUPOOHHUYOTO
XapaKTepy
08-08 |Marepianmu (akTH, >XypHan peectpariii,| Biamosia. 3 OII | 45 pokiB
TMOSICHIOOY1) o PO3CITi Ty BaHHIO ta bXX cr. 477
HEIIaCHUX BHIAJKIB 3 YYHSIMH IiJ dYac
OCBITHBOT'O TPOILIECY
08-09 |’Kypnain 006Ky BOTHETaCHUKIB 3aBiayroua 3 poku [Ticns
rocnoapcTBoMm | ct. 1189 3aKiHYCHHS
KypHaly
08-10 |XKypnan peectpamnii ocid, motepninux| Bignosia. 3 OI1 45 p.
B1JI HEIIJACHUX BUIIAKIB Ta b)XX ICIIS
3aKIHYEHHS
KypHaly
cT. 477
08-11 |Homenkiatypa cmpaB 3 oxopoHu mnpaii| Bignosin. 3 OII | 3p. ct. 112-
Ta O€3MEKU KUTTEMISIIBHOCTI, MOXKEKHOT ta bXK B
Oe3rneku (BUTHT)
09. LIMBijILHUI 32XUCT
09-01 |@DynkmionanbHi 000B’s3kM  KepiBHOTO |  JlpekTop [TocriitHo
ckiaay Ta popmysanb 113 3akiamgy ocBiti
09-02 |IncTpykmii momo aii mepcoHanmy y pasi|  Jupekrop [TocriitHO
BUHUKHEHHsI HC cT. 1193
09-03 |ILnman 3axoxiB 113 3akmamy ocBiTH JlupexTtop 1 pik

ct. 1190




09-04 |Ilmanm eBakyarrii 3aKjary OCBITH 3aBimgyroda [TocTitiHO
rOCTIOAaPCTBOM,
3aB. KabiHETaMHU
09-05 |Homenknatypa cmpaB 3 ImBUIBHOTO| JlupekTop 3p
3aXUCTY (BHUTSIT) cT. 112-B
10. ITpodcmiikoBa oprasizaitisi, F[poMajicbka podora
10-01 |KonexkTuBHUI AOTOBIp, yKiaaeHUil mMik| JupexTtop ITocr, Jlo mikBiga-
agMiHICTpali€l0 3akiaany ocBith Ta| rojoBa [IK cT. 395-a il
TPYJIOBUM KOJIEKTUBOM 3aKyIasy
cT. 395-a
10-02 |Hdoxkyments mipo misuibHICTE Kowmiciii| ['omosa ITK 5 POKIB CT.
npOQCIIIKA 1228
10-03 |Croucku usneHiB npoQCIiiKu I'onosa I1IK 75 pokiB
cr. 1238
10-04 |oxymenTu mpo HajxaHHs MmartepianbHOi| ['omosa ITK 3 poku
JOTIOMOTH WIEHaM PO CHiIKU cT.1337
10-05 |Homenkiatypa cmpaB mpodceminkoBoro| I'onosa I[TK [TocTiitHO
KOMITETY cT.89-a
11. ApxiB
11-01 |Kuwura oGmiky HagxomxeHb Ta BUOyTTS| Bimmosimamena | IlocTiiiHo
JOKYMEHTIB apXiBy 3a Oprasizario ct. 130
JJIOBOJICTBA
11-02 |Omnucu cripaB NOCTIHHOTO 30epiraHHs Bianosinansna | Ilocriiino
3a opradizamito | cT. 137a
IIOBOICTBA
11-03 |Omucu crpas 3 0COOOBOTO CKIIAIy Bigmosiganena | 3 poku® |Ticis
3a Oprafizailiro ct. 137 |3HUILEHHS

IIOBOICTBA

cipas




HonaTok 3
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 1.5 po3niny 1)

BUMOI'
10 0opMIICHHS PEKBI3UTIB OPraHizaniiiHO-pPoO3NOPAAYO0I JOKYMEHTALIL
HasBa Bumorn

Cknan 1 — 300paxenns JlepxaBHoro ['epba Ykpainu, ['epba ABToHOMHOI PecnyOmiku
PEKBI3UTIB Kpum
JIOKYMEHTIB 2 — 300paxeHHss eMOIeMHU IOPUIWYHOI OCOOM ab00 TOPTOBENBHOI MapKu IS

TOBApIB 1 MOCIIYT)

3 — HaliMEHYBaHHS OPUIUIHOT 0COOU BUIIIOTO PiBHS

4— HaliMEeHyBaHHS IOPUIUYHOI 0COON

5 — HaliMeHYyBaHHSI CTPYKTYPHOTO MiAPO3ILTYy IOPUAUYHOI 0OCOOU

6 — MOBIAKOBI JaHi PO IOPUINYHY 0COOY

7 — ko1 GopMH JOKYMEHTA

8 — Ko FOpPUANYHOT 0COOU

9 — Ha3Ba BHUIYy TOKyMEHTA

10 — naTa moKyMeHTa

11 — peecTpaniiHuii iHIEKC JOKYMEHTA

12 — mocwiaHHS Ha PEeECTpAIiHHMNA 1HACKC 1 JAaTy JOKyMCHTa, Ha SKHH JTar0Th

BIIOBIAb

13 — mMicie ckiIaieHHs IOKYMEHTa

14 — rpud oOMexXeHHs JOCTYyIy A0 JOKYMEHTa

15 — agpecar

16 — rpud 3aTBepIKEHHS JOKYMEHTa

17 — pe3omronis

18 — BijgMiTKa PO KOHTPOIb

19 — 3aronoBOK /10 TEKCTY TOKYMEHTA

20 — TeKCT TOKyMEHTa

21 — BiaMITKa PO HASIBHICTH J0JIaTKIB

22 — mijanmc

23 — BIZOUTOK IEeYaTKU

24 — Bi3a JOKyMEHTa

25 — rpud noroKeHHs (CXBaJICHHS ) JOKYMEHTA

26 — BigMiTKa MMPO 3aCBiUYEHHS KOIIii JOKyMEHTa

27 — B1JIOMOCTI TTPO BUKOHABIIS IOKYMEHTA

28 — BigMiTKa PO 03HAMOMIICHHS 3 JOKYMEHTOM

29 — BiIMITKA NP0 BUKOHAHHS JJOKYMEHTa

30 — BigMmiTKa MPO HAAXOPKEHHS TOKYMEHTa J0 IOPHINIHOI 0COOH

31 — 3amuc npo AepKaBHY PEECTPALIIIO

32 — BigMiTKa MPO HASBHICTh NPUMipHUKA 3 TATIEPOBUM (EJIEKTPOHHNM) HOCIEM

iHhopmaii
300pakeHHs Jo3BoneHo po3minryBatu 300paxkeHHs [lepxaBHoro repba YkpaiHu Ha OnaHKax
HepxaBHOro JIOKYMEHTIB OpraHiB MICIIEBOTO CaMOBPSIIyBaHHSA, a TaKOoX Ha OJaHKax
['epOa YkpaiHu | JOKYMEHTIB IHIIMX MOPUIAMYHHUX OCi0, I SIKHX OPraHd MicueBoro

CaMOBPSIIyBaHHSI € OPraHaMM BUIIOTO PiBHS.

3o06paxkenns ['epba ABroHomHoi PecnyOmiku Kpum posmimnrytore Ha OnmaHKax

JIOKYMEHTIB IOpUANYHUX OCi0 ABTOHOMHOI Pecmy6Omixku Kpum nume pazom i3

300pakeHHsM JlepskaBHOrO Tepba Ykpainu 3rifHo i3 3akoHoM YKpaiHu
300pakeHHs 300paxeHHs1 emMOIeMH Ha OJIaHKY JOKYMEHTa HE BiATBOPIOIOTH, SIKIIO Ha OJAHKY €
eMOeMu 300pa)keHHs repOiB.




He wmoxnHa 3amiHIOBaTHM HalMEHYBaHHS IOPUIUYHOI 0cOOM 300pakeHHSIM
eMOJIeMH, HaBITh SKIIO HAMEHYBaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Llei
PEKBI3UT BUKOPUCTOBYIOTH JIUIIE PA30M i3 HAMEHYBAaHHSAM IOPUIUIHOI OCOOH.
Posmipu 300pakeHHs emOiieMrn HE OOMEXYIOTbCs. PekoMeHIoBaHa BHCOTa
300pakeHHST — He Oinbina Hik 17 MM.

300pakeHHs1 eMOJIEMH PEECTPYIOTh B YCTAHOBJICHOMY 3aKOHO/IaBCTBOM TOPSIIKY.

Kon opranizamii

[TpocraBnstors 3a €/IPIIOY micns pekBi3uTy AOBIIKOBI JaHI MPO OpraHizaiio
(09)

Hasga
FOPUIUYHOL
0CcO0OH BHIIIOTO
piBHS

HailimenyBaHHS I0pUAMYHOI 0COOM BHILOTO PIBHS 3a3HAYalOTh CKOPOYEHO. SIKIIO
Hemae O(iLiHHOrO CKOPOYEHHS IIbOr0 HallMeHyBaHHsA, TO HOro 3a3HAYaroTh
MOBHICTIO.

HaiimenyBaHHA OpUAMYHOT OCOOM BHIIOTO PIBHSA  PO3MIIIYIOTh  BHIIE
HallMEHYBaHHSI FOPUIMYHOT 0COOU — aBTOpa JOKYMEHTa

Hasga 3aknany
OCBITH

Ha3Ba 3akmamy OCBITH —aBTOpa JIOKyMEHTa Ma€ BIAMOBIJaTH ITOBHOMY
HAaMEHYBAaHHIO, 3a3HAUY€HOMY Yy cCTaTyTi (monoxeHHi). Hipkde moBHOTO
HalMEHYBaHHS (OKpEeMUM PSIKOM Y IIEHTpi) PO3MINIYIOTh CKOpPOYCHE
HallMEHYBaHHA IOPUIUYHOI 0cOOH, AKIIO Horo oginiiHO 3a(iKCOBaHO y CTaTyTI
(monosxenHi). CkopoveHe HaiiMeHYBaHHS 3a3HAYAKOTH Yy AyKKaX a0o 0e3 HUX.
Y pa3i odopmieHHS TOKYMEHTIB, IiATOTOBICHUX KIUIbKOMa IOPHUIUYHUMHU
oco0aMu, IXHE HalMEHYBaHHS PO3MIIIYyIOTh Ha OJHOMY piBHi, a Ha3By BHUIY
JIOKyMEHTa — TocepeinHi. JIiBopyd 3a3Ha4yaroTh JaTy JTOKyMEHTa, MPaBOpyd —
peecTpalriiHuil 1HIEeKC TOKYMEHTa. Y IIbOMY pa3i 300pakeHHs repOiB, eMOIeM) He
BiJITBOPIOIOTh

Hazga
CTPYKTYPHOT'O
iApO3aiTy
3aKJIay OCBITH

HaiimeHyBaHHA  CTPYKTypHOTO TIiIpO3Iily IOPHAMYHOI  0coOHM, 30KpeMa
BIJIOKPEMJICHOTO  CTPYKTYPHOTO TiApO3IiJy, 3a3HayaloTh Yy pasi, SKIIO
CTPYKTYpHUH TMIAPO3MiI € aBTOPOM JOKYMEHTa, 1 pPO3MINIYIOTh HIDKYEC
HallMEHYBaHHS IOPUIUYIHOI OCOOH.

Bumorn 1m0 HamucaHHS HaWMEHYBaHHS CTPYKTYPHOTO IMiIPO3AUTY FOPHIAIHOL
0co0H, 30KpeMa BIJOKPEMIICHOTO MiApO3/IiTy, YCTaHOBJICHI Haka3oM MiHicTepcTBa
roctulli Ykpainu

JloBimkoBI maHi

JloB1IKOBI 1aHi MPO 3aKJIa] MICTSATh:

npo 3aKaj | e TIOIITOBY ajpecy;
OCBITH e HoMepH TenedoHiB, (pakciB, TENEKCIB;

® paxyHKiB y OaHKY;

® ajipecy eJIEeKTPOHHOI MOUITH, BeO-CalTy TOIIO).

IX po3MinTyroTh HUsKYE HA3BM 3aKJIATy OCBITH 200 CTPYKTYPHOTO MiJpO3/iy
HasBa Buny 3a3HavyaroTh Ha OJIAaHKY KOHKPETHOTO BHIYy JOKYMEHTA 1 3arajbHOMY OJIAaHKY ITif|
JOKyMEHTa yac o(OpPMIICHHS PI3HUX BUAIB JOKYMEHTIB, OKPiM JucTiB. Bka3yoTh TiibKH B

rapaHTiiHuX.

HasBa Bumy nokymeHTa (Hakas, pillleHHS, MPOTOKOJ, aKT, JOBIJKa, JOIMOBiIHA
3anucka touro) apykyerbcsi BEJIMKUMU JIITEPAMMU Ta mae BianoBigaTH Ha3Bi,
3adikcoBaHil y mepeniky yHipikoBaHUX (OpPM TOKYMEHTIB, 3alpOBAKEHUX B
IOpuANYHI ocoOl. Takuil mepenik Mae MICTUTH Ha3BU YHI(IKOBaHUX (opM
nokyMeHTiB 3riqHo 3 JIKY ]l Ta Ha3Bu IHIIUX JOKYMEHTIB, IO BiAMOBIIAIOTH
OpraHi3amifHO-IPaBOBOMY  CTaTyCy IOPUIWYHOI OCOOHM, 3aKpiIUICHOMY B
MOJIO’KEHHI (CTaTyTi).

Ha3By By JOKyMEHTa Ha MO3JO0BXKHIX OJJaHKax PO3MIIIYIOTh MOCEPEAMHI, a Ha
KyTOBHX — Yy JIIBOMY BEPXHbOMY KYTi MiJ pekBi3uToM «HaliMeHyBaHHS IOpPUANYHOL
ocobm» abo «HaitmMeHyBaHHS CTPYKTYPHOTO MIIPO3AUTY IOPUINIHOI 0COOM»

Jara nokymeHTa

Ile, BiAMOBIAHO, JaTa WOTO MiANUCAHHS, 3aTBEPKCHHS, TPUUHSITTS, peecTpartii
abo ckmanenHs. Kpim Toro, maTyroTh yci Ciy>)k00Bi BiIMITKH, NMpOCTaBJICHI Ha
JIOKYMEHTI, a caMe: Bi3y, pe30Jiiolil, BiIMITKY Npo 3acBiguyeHHs Komii




JAOKYMEHTa, BiIMITKy NP0 HAIXOMKEHHSI JIOKYMEHTA 10 HPHIAUYHOI 0co0m,
BiIMITKY NP0 BHKOHAHHSl JOKYMEHTAa, BIAMITKY Npo O3HailOMJIeHHHA 3
JTOKYMEHTOM.

Haty opopmitioroTh mUGPOBUM ab0 CIOBECHO-IIM(PPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nmucronana 2021 poky

02 nucromnana 2021 p.

VY pi3HUX PEKBI3UTaxX OJHOTO JOKYMEHTa JaTa Moke OyTh odopmieHa SK
CJIOBECHO-IIU(PPOBUM CITOCOOOM, TaK 1 UPPOBHUM.

VY CHibHHUX JOKYMEHTaX, MiATOTOBICHHUX BiJ IMEHI JBOX 1 Oijblle IOPUIHMYHUX
oci0, 3a3HavalTh OJHY JaTy, IO BIAMOBIJIA€ JaTi MPOCTaBICHHS OCTAHHHOTO
I ITHUCY.

Jaty nokyMeHTa Ha OJaHKY MPOCTaBISAIOTh Y CHEIialbHO BIIBEJCHOMY MICIIi.

Y BHYTpINIHIX CIY»KOOBHUX JOKyMEHTaX (3asBax, JOTIOBIIHUX 1 MOSCHIOBAJILHUX
3amMckax Touo), opopmMiieHUX He HA OJAHKY, JaTy MPOCTABISAIOTH JIBOPYY BiJ
0COOMCTOro MiANKCY aBTOpa IOKyMEHTA.

Y pasi 3actocyBaHHs iHpOpMAIIHHUX (aBTOMATH30BAaHUX) CHCTEM Oprasizarii
JIJIOBOJICTBA JOMYCTUMO TPOCTABISATH [Ty peeCTparii JOKyMEHTa y CKJaii
mTpux-koay abo QR-komy, 110 CTBOPIOETHCSA 3aco0aMu IIi€l CUCTEMH, 3TiHO 3
nocranoBoto Kabinery MinicTpiB Ykpainu.

IITpux-KoA NPOCTABJAITL Y LEHTPI HUKHBOIO MOJSI NepIIol CTOPiHKH
nokymeHTa, QR-koa (21 MM x 21 MM) — y HHKHbOMY JIiIBOMY KYTi nmepuioi
CTOPiHKH JOKYMeHTAa

a0
Ef%’;ﬁ%
T o Tl
Eﬂ-" :

Peectpamiitanii
1HIEKC
JTIOKyMEHTa

PeectpamiifHuii iHIEKC NOKYMEHTa CKIANA€ThCS 3 IMOPSAKOBOTO HOMEpa IIHOTO

JIOKYMEHTa B MeXKaX I'pylH JOKYMEHTIB, L0 PEECTPYIOTh, SIKUM TONOBHIOETHCS

iHZeKcaMu, IO 3aCTOCOBYIOTh B IOPHAMYHIM 0c00i, 30KpeMa IHIEKCOM 3a

HOMEHKJIATypOIO CIIpaB, CTPYKTYPHOIO MiJPO3/1Ty, KOPECIOHAEHTIB, MOCAJOBUX

oci0, fAKi poO3MIANAIOTh a00 MiANHCYIOTh JOKYMEHT, BHKOHABIIIB, IUTaHb

JUSUTBHOCTI SIKUX CTOCYETHCS IOKYMEHT.

CknaioBi 4aCTWHU PEECTPAIliHHOTO 1HIAEKCY BIJIOKPEMIIIOIOTH OJIHA BiJ OJHOL

MPaBOOIYHOIO MMOXUIIOK PHUCKOIO.

123/01-10, ne 123 — nopsaKoBUii BXiTHHI HOMEp JOKYMEHTa y Mexax poky, 01-
10 — iHZIeKC crpaBH 32 HOMEHKJIATYPOIO CIIpaB

321/01/01-10, me 321 — mopsiAKOBHIA BXIJHUI HOMEp IOKYMEHTa y MEXax POKY,
01 — Homep cTpykTypHOro miapo3miny, 01-10 —iHmekc cmnpaBu 3a
HOMEHKJIATYPOIO CIIpaB

01-10/456, nme 01-10 —iHmekc cmpaBd 3a HOMEHKIATYpoOw cmpaB, 456 —

HOPSAKOBUI BUXIIHUH HOMEDP JOKYMEHTA Yy MeXaX POKY

VY chinpHOMY JOKYMEHTI, MiATOTOBIEHOMY BiJl IMEHI JIBOX 1 OLNbIEe IOPUAMYHUX

oci0, peecTpaliiiHU{ 1HAEKC MAa€ MICTUTH 1HIEKCH, IPUCBOEH] IOKYMEHTY KO>KHOIO

3 IUX IOPUANYHUX OCI0, SKI MPOCTABISAIOTH Yepe3 MpaBOOIuHy MOXWITY PUCKY B Tii

MOCJIITOBHOCTI, Y SIKIM JOKYMEHT IiANKMCAaHO HOTr0 aBTOpaMH.

987/321/654

Micue po3TallyBaHHSI peECTPALIHHOTO 1HAEKCY Ha JOKYMEHTI 3aJI€KUTh BiJ BUIY

OJ1aHKa Ta BUAY IOKYMEHTa

ITocunanuga Ha
peecTpamiitHui

[TocunanHss Ha peecTpamiiHUB 1HAEKC 1 JaTy [JOKyMEHTa Ma€ MICTUTH
peecTpamiitHui 1HIEKC Ta ATy TOTO JOKYMEHTA, Ha KWW Jal0Th BIJIMOBIIb.




1HACKC 1 1aTy
JIOKyMEHTa

[Tocunanns Ha peecTpaliiHUM 1HAEKC 1 JaTy JOKYMEHTa pO3MIILYIOTh HIXKYE abo
Ha PiBHI PEECTPAIIIITHOTO 1HACKCY Y CIeiaJbHO BiJBEICHOMY MiCIli Ha OJIaHKY.

Bim 02.11.2021 Ne23/01-13

Ha Ne BIJI

ABO

Bim 02.11.2021 Ne23/01-13 Ha Ne BiX

Micue
CKJIaZeHHA 200
BHIAHHS
JIOKYMEHTa

Micue ckiaeHHs JOKYMEHTa 3a3Ha4aloTh Ha BCIX JIOKyMEHTaX, OKPiM JHUCTIB.
Micue ckiafieHHs] JOKYMEHTa PO3MIILyIOTh Ha piBHI a00 HUXK4e pekBi3uTIB «JlaTa
IOKyMeHTa» uu «PeecTpalliiiHuii iHIeKC JOKYMEHTa.

Micue cknaaeHHS IJOKyMEHTa Ma€ BIAMOBIIATH HAWMEHYBaHHIO HACEJICHOTO
nyHKTY 3rigHo 3 JIK 014.

Kuis

cmT ['ocromens KuiBchkoi obmacti

c-me Crenose dacriBecbkoro pailony KuiBcekoi obnacti

c. bepesiBka MakapiBcbkoro paiiony KuiBcekoi o6acTi

VY pasi 3a3HadYeHHS B IIbOMY pEKBI3UTI cTonuill «KuiB» CKOpOYECHHS «M.» HE
3aCTOCOBYIOTb.

Anpecat

AnpecaTaMu JJOKYMEHTa MOXKYTb OyTH Oprasizaiii, iXHi CTPYKTYpHI IiJIpO3.iIH,
mocajzioBi 0coOM Ta rpoMaasiHU. Y pa3l aapecyBaHHsS JTOKYMEHTa OpraHizalii ado ii
CTPYKTYpHOMY TiApO3aiIoBI 0€3 3a3Ha4eHHsl IMOCaJ0BOI OcoOM I1XHI Ha3BH
MOAI0Th Y HA3WUBHOMY BIJIMIHKY.

JlemapTaMeHT OCBITH 1 HAYKH

KwuiBcbkoi 06acHoi nepkaBHOT aaMiHiCcTparii

VY HaliMeHyBaHHI ajapecaTta JOMYCTHMO 3a3HAa4aTH CKOpOUYCHE HailMEeHYBaHHS
IOPUANYHOT 0cO0H
JIOH KOJIA

VY pasi agpecyBaHHS JOKYMEHTAa KEPIBHHKOBI YCTaHOBH a00 HOTO 3acTyIHHKOBI
HAa3Ba YCTAaHOBH BXOJIUTH JIO CKJI/ly Ha3BH MOCAIH aapecara.

Hupexropy JlenapraMeHTy OCBITH 1 HAYKH

KuiBchko1 001acHOT 1epkaBHOI aaMiHICTpaIlii

Bnacue im’s, ITIPI3BUIE

Ko MOKYMEHT HaJCHIAKOTh IMOCAAO0BIM 0c00l, Ha3By YCTAaHOBHM 3a3HAYAIOTh Yy
HA3WBHOMY BiJIMIHKY, a TIOCa/1y 1 MPi3BUILE a/ipecara - y JaBAITbHOMY.
JlemapTaMeHT OCBITH 1 HAYKH

KuiBchKko1 001acHOT 1ep kaBHOI aaMiHICTpaIlii

Binain qomkineHOT, 3arajqbHOT CEPETHbOT

Ta MO3alIKIILHOL OCBITH

HavanpHuky Bigmaimy

Bnacue im’s, [TPI3BUIE

Ao MOKYMEHT aJpecyloTh OaraThbOM OJHOPITHUM OpTraHi3allisiM, aapecaTa
3a3HAYalOTh y3arajbHEHO.
KepiBHrKaM 3akia/iiB 3arajJbHOi C€peIHbOI OCBITH

JIOKyMEHT He TOBMHEH MICTUTH Olsble YOTHPhOX ajpecatriB. CIIOBO «KOMis»
mepej; 3a3HaueHHSAM ajpecara He CTaBIsATh. 3a HASBHOCTI OUIBIIOT KIUIBKOCTI
aJipecaTiB  CKIQJAI0Th CHHCOK JUIS PO3CHJIAHHS, a HAa KOXXHOMY JOKYMEHTI




3a3HAYal0Th TUIBKU OIHOI'0 agpecara.

Jlo pekBi3uTy «Axapecat» BXOIUThH momToBa anapeca. [lopsmok i dopma 3amucy
BIIOMOCTEH MpO TOIMITOBY aJpecy YCTaHOBH MaioTh Biamosigatu [IpaBunam
HAJaHHS IOCJIYT MOIITOBOTO 3B'SI3KY.

JlemapTaMeHT OCBITH 1 HAYKH

KuiBchko1 001acHOT 1epkaBHOI aaMiHICTpatlii

BYJI. XpeulaTuk, 6,

M. Kuis, 01001

SIKIO MOKyMEHT HaACWiIalTh (ismuHiii 0co0i, TO y HA3UBHOMY BiJAMIHKY
3a3HayaloTh MpI3BUIIE Ta BJIAcHE 1M’S, ajapecara, BYJIMIIO, HOMEp OYAMHKY 1
KBapTHPH, HACEJICHUH MyHKT, palioH, 00J1aCTh, TIOIITOBHH iHACKC.

IIerpy IBanuenky

Byn. CaznoBa, Oya. 7, kB. 24,

M. Y3HH,

binonepkiBchkuil p-H, 09161

I'pud
3aTBEPIKCHHS
JOKYMEHTa

3aTBEpKCHHSI YIPABTIHCHKUX JTOKYMEHTIB 3/IIMCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKiaay BIAMOBIAHO 1O HOr0 TOBHOBaXECHb a00 PO3MOPSATYNM JOKYMEHTOM
3aKiIady 13 3a3HAYCHHSIM Ha JOKyMEHTI Trpuda 3aTBep/KEHHS, O0(OPMIICHOTO
BIJIIOBIHUM YHHOM.

3ATBEP/IKYIO

Hupexrop BopoxOsHcekoirimuasii Ne4

[Tigmuc Bmacue im’s1, [TIPI3BUILE

07.03.2021

VY pasi 3aTBep/PKEHHS JOKYMEHTa PIIICHHSM KOJIETIaIbHOTO Oprany Trpud
3aTBepKeHHS ckiaamaeThbes 31 cioBa SATBEPJDKEHO (6e3 manok), Ha3Bu, 1aTy 1
HOMEpa JJOKYMEHTa y Ha3UBHOMY BiJIMIHKY.

3ATBEP/DKEHO

[TpoToko 3acijaHHs eAAaroriyHol paau

rimMuasii Ned4

06.05.2018 Ne 40

Iepesik BUAIB TOKYMEHTIB, 110 MarOTh OyTH 3aTBEP/KEHI 3 NPOCTABISHHSIM
rpuda 3aTBepIKEHHs, BU3HAYAE 3aKJ1a/]] OCBITH Ha Ii/CTaBl 3aKOHO/IABCTBA Ta 3
YHECEHHSIM B IHCTPYKIUIO 3 IIJIOBOJICTBA

Pesomronisa

Pe3zomrontist — 11e 3po0ieHuiA MOCaT0BO0 0COO0I0 HAMKC HA JOKYMEHTI, 110 MiCTUTh
CTHCIIUI 3MICT IPUUHATOTO HEIO PIICHHS 1010 BAKOHAHHS JJOKYMEHTA.
Pe3osroriiss MakCUMaJIbBHO MOXKE CKJIQJaTHCS 3 TaKUX EJIEMEHTIB: Mpi3BuIe(-a),
BlacHe(-1) iM’si(-eHa) BUKOHABIA (-1B) y JaBaJIbHOMY BiIMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, OCOOUCTUI MIIMKUC KePIBHUKA, JaTa.

[TpizBumie BnacHe im’s

[Tpormny miAroTyBaTH MPOEKT JOTOBOPY

mpo moctavyanHs rasy a0 25.05.2019

Oco0ucThit mammuc

JlaTa

SIkio mopydeHHs HaJTaHO KUTBKOM IOCAaJIOBUM 0C00aM, TOJIOBHHUM BHKOHABIIEM
JIOKYMEHTa € 0c00a, 3a3HaueHa B PE30JIIOLI MepIo0.

Ha pokymeHTax i3 CTpOKaMH BHUKOHAHHS, II0 HE NOTPEOYIOTh J0JATKOBHX
BKa3iBOK, Y PE30JIFOITIi 3a3Ha4al0Th BUKOHABIIS, I IIHC aBTOpA PE30JIFOLII 1 1aTy.




Pe3onoliro  MpoCTaBisIOTh PYKOMMCHO O€3MOocCepeHhO Ha JTOKYMEHTI HHKYE
PEKBI3UTY «AJpecar» MapalieIbHO 10 OCHOBHOTO TEKCTy a00 Ha BiJIbHOMY BiJ
TEKCTY MICI Y BEpXHiil YacTUHI MEpIIOro apKyuia 3 JUIBOBOrO OOKY, aje He Ha
TMIOJTi JIOKYMEHTA, TPU3HAYCHOMY JIJISI TTiIIIABaHHS.

Skmo Ha JOKYMEHTI HEMae BITBHOTO MICIS JUIsl PE3oJollii abo JOKyMEHT
HiJIsirae  TMOBEPHEHHIO, a00 1€ CJNEKTPOHHUH JIOKYMEHT, TO PE30JIOII0
opOpMITIOIOTE Ha OKpEMOMY apKylni a0o ChellialbHOMYy OJIaHKy, Ha SKOMY
3a3HAvYaroTh JaTy.

Jlo Bx. Ne 123/01-10 Big 02.11.2021

Binmitka mpo
KOHTPOJIb

BiamiTka Tpo KOHTpOJIH O3HA4Ya€, MO JOKYMEHT Y35TO Ha KOHTPOJb s
3a0e3neueHHs HOro BUKOHAHHS B YCTAHOBJICHUIN TEPMiH.

BinMiTKy 1Opo KOHTpOJb IMO3HAYaIOTh BEJIUKOIO JiTeporo «K» 4u cioBoM
«KoHTponp» (pykomucHO abo0 3 BHKOPUCTAaHHSM INTaMIla) HA JIBOMY IO
MEPIIOro apKylla JOKYMEHTa Ha PIBHI 3arojIoBKa J0 TEKCTY.

3aros0BOK 110
TEKCTY
JIOKyMEHTA

3aroJioBOK 10 TEKCTY JOKyMEHTa Ma€ MICTHTH CTHUCIHHA BHUKJIQJ OCHOBHOTO
CMUCJIOBOTO aCTEKTY 3MICTy IOKyMEHTA.

3aroJIoBOK J0 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKHM, IPAMAaTHYHO Y3TOJKCHHM
13 Ha3BOIO JOKYMEHTa, TOYHO TepeaaBaTH 3MICT TEKCTy Ta BiIMOBiAaTH Ha
3alUTaHHS «IIPO MI0?7», «40T0?», KKOr0?.

Haka3 (mipo 110?) nmpo HaJilaHHS BiATYCTKH

Jlucr (mpo mo?) npo opraxizaiiro KoHpepeHIii
[Tporokon (doro?) 3acimanHs arecTamiitHoi KoMicii
[TocamoBa iHCTPYKIIis (KOT0?) TOJOBHOTO CHEIlialicTa

TexcT
JIOKyMEHTa

Mictuts iHpOpMAILito, 3apaau GikcyBaHHS SKOi OYyJIO CTBOPEHO JOKYMEHT.
Opranizamnii 311MCHIOIOTH JIJTIOBOJICTBO, BEAYTh JOKYMEHTAIII0 1 JUCTyBaHHS
YKpaTHCBKOIO MOBOI. TeKCT JOKYMEHTa TOBHHEH OYTH BUKJIAQJCHHN CTHUCIIO,
IPaMOTHO, 3p03yMijio, O€3 MOBTOPIB Ta BXKWUBAHHS CIIIB 1 3BOPOTIB, SKi HE HECYTh
CMUCJIOBOTO HABAaHTAKEHHSI.

TekcT 0hOpMITIOIOTE Yy BUIJISAAI CYHUIBHOTO CKJIATHOTO TEKCTY, aHKETH, TaOJIHII
a00 moeHaHHS 1TUX GopM. SIKIIO YaCTHHH TEKCTY MAlOTh Pi3HI CMHCIIOBI aCIIEKTH
a00 TEKCT JOKyMEHTa MICTHTh ACKUIbKa pIlIeHb, BUCHOBKIB TOINO, HOro Tpeda
po30MTH HaA PO3ILIM, MIAPO3IITN, MYyHKTH, MIANYHKTH, SKI HYMEPYIOTb
apabcbKUMU I(pamMu 1 JPYKYIOTh 3 ab3aly.

Jnst 9iTKOT opranizamii TeKCT MOAUISIOTh Ha JIBI CMUCIIOB] YaCTUHU:

® OIWC NMPUYXH, aKTIiB, O, IO CTATH ITiICTABOIO JJIS CKJIAJIaHHS JOKYMCHTA,;
® BHCHOBKH, MPOTO3HIIii, MPOXaHHS, PO3NOPSHKEHHS, PIIlIEHHS, peKOMEHIAIII.

VY TeKkcTi JOKYMEHTa, MIArOTOBICHOTO BIAMOBIIHO A0 JOKYMEHTIB 1HIIMX YCTaHOB
abo paHilme BUIAHUX JOKYMEHTIB, iX pEKBI3UTH 3a3HA4yalOTh Yy Takii
MOCJTITOBHOCTI: Ha3Ba BHJY JOKYMCHTA, Ha3Ba YCTaHOBH (aBTOpa JIOKYMEHTA),
JlaTa, peeCTpallifHuil 1HAEKC, 3aroJI0BOK JI0 TEKCTY

BinmiTtka npo
HasIBHICTH
JIOIATKIB

Po3mimyroTe mig TeKCTOM qOKyMeHTa. J[oJaTKu O JOKYMEHTIB MOXYTh OyTH
TPHOX BHIIB:

® JIOAATKU-AOKYMEHTH (1HCTPYKIIii, MMpaBuUjia TOIIO), IO 3aTBEPIKYIOThCA abo
BBOJSTHCS B 0 PO3MOPSAYMMHU JOKYMEHTaMu. Ha HHUX MOXYTh MPOCTaBISITH
rpu¢ 3aTBepIKEHHS;

e gonatku (Tpadiku, cXemu, TaOIUI, CIHCKH TOIIO), IO MOSCHIOITH a0o
JIOTIOBHIOIOTh 3MICT OCHOBHOTO JOKYMEHTa (Haka3y, IUIaHy, 3BITY, 1HCTPYKIII
TOIIO). IX OQOPMIIIOIOTH HA CTAHIAPTHUX apKyIlaX. Y BEpXHHOMY IPABOMY KyTi
MEPIIOTro apKylla 3a3HaualoTh clIOBO «JlomaToky». SIKINO AoAaTKiB KijgbKa, HA HUX
3a3HAYalOTh TOPSIKOBI HOMepH. 3Hak Ne mepen IU(pPOBHM IO3HAYECHHSM HE
CTaBJISITh;




e JIOAAaTKW, IO € CAaMOCTIMHUMH JOKyMEHTaMu O€3 3a3HaueHHsA aJpeCHOI
YAaCTUHHM 1 HA/ICWJIAIOTHCS 13 CYIPOBIAHUM JIUCTOM;

[Ipo HasiBHICTH MOAATKIB 0 JOKYMEHTA 3a3HAYalOTh MICIS TEKCTY JIOKYMEHTa
nepes miAmucoM. SIKIo JTOKYMEHT Ma€ J10JIaTKW, OBHY Ha3BY SIKHMX HABOIATH Y
TEKCTI, BIIMITKY PO HASIBHICTb 1OAaTKIB O()OPMITIOIOTH TaK:

Honarok: Ha 7 apk. y 2 npum.

SIKIIO TOKYMEHT Ma€ JOAAaTKH, MOBHY HA3BY SIKHX y TEKCTiI HE HaBOJSATH, Il HA3BU
HEOOXIJTHO MOJATH MICHs TEKCTY i3 3a3HAUYEHHSIM KIJIBKOCTI apKyILIiB y KOXHOMY
JIOAATKY Ta KIJIBKOCTI X MPUMIPHHKIB.

JlonaTku:

1. JloBigka mpo BUKOHAHHS TUTAaHY peMOHTHHX poOiT 3a I kBaptam 2000 p. Ha 5
apk. B 1 npum.

2. T'padix pemontHux poOiT Ha Il kBapTam 2000 p. Ha 2 apk. B 1 mpum.

Axmo 10 MOKyMEHTa TOMAr0Th IHIMUK JOKYMEHT 3 JIOJaTKaMH, BIIMITKY PO
HasBHICTH JJOJATKIB 0()OPMITIOIOTH TaK:

Jomatok: BucHoBok ciyx0m oxoponu mpari Big 14.09.2018 Ne 8 i momaTok 10
HBOT'O, BCHOT'O Ha 25 apK. y 2 NMpuM.

3a BeNmMKOi KUIBKOCTI JTOJIATKIiB HA HUX CKJIAJAIOTh OMHC, & B CAMOMY JIOKYMEHTI
IICIISt TEKCTY 3a3HAYAIOTH!
JloaTok: BiAMOBIIHO JI0 ONKCY HA 3 apkK.

SIKIIO TOIaTOK HAACHIIAIOTh HE 3a BCiMa 3a3HauY€HHMH B JIOKYMEHTI a/Ipecamu,
BIJIMITKY TIPO HasIBHICTh TOKyMEHTa 0(OPMITIOIOTH TaK:
Honmatok: Ha 5 apk. y 2 IpuM., Ha TIEPIILY aapecy

VY nomatkax OBIKOBOTO XapakTepy (rpadiku, cxemu, TaOmuii, CIHCKH, GopMu
TOILIO) JI0 OCHOBHOT'O JIOKYMEHTA, 3aTBEPKEHOI'0 PO3MOPSAYUM JOKYMEHTOM,
BIIMITKY POOJISITh Y BEPXHBOMY IPABOMY KYTi TIEPIIOTO apKyIlia T01aTKa.
Jonmatox 3

1o IncTpykuii 3 aioBoACTBa

(myHkT 1.6 po3ainy II)

VY posnopsauoMy JOKYMEHTI BIAMITKY PO HAasBHICTh JOJATKa O(QOPMIIOIOTh
0e3MmocepelHbO B TEKCTI JOKYMEHTA CIIOBAMHU: «IIO TOMAETHCS», «(IOHAETHCS)»,
«3TIIHO 3 JOJAaTKOM |», «BIAMOBIAHO OO J0oAaTKa 2» ab0 «JIuB. JOJATOK 3». A Ha
caMOMYy JOJaTKy 10 PO3MOPSAYOTO JOKYMEHTa y BEPXHBOMY IPaBOMY KyTi
MEPIIOTo apKyllla MPOCTABIAIOTh BIAMITKY 3 MOCHJIAHHSIM Ha IIe JOKYMEHT, HOro
JIaTy 1 HOMep.

Jomarox 1

1o Haka3y BopoxOuHchkoi rimaasii Ne4d

20.11. 2019 Ne 321

Ko 10 po3nopsiA4Oro T0KyMEHTa € OJMH JI0JIaTOK, TO HOro HE HYMEPYIOTh. 3a
HAsSBHOCTI KUTBKOX [OJATKIB 3a3HAYAIOTHh IXHI MOPSAKOBI HOMEpH. 3HAK «Noy
nepeq MGPOBUMHU TMO3HAYCHHSIMH HE CTaBisATh. Ha npyromy Ta HacTymHHX
apKyIax Jo/aTka pooste BiqMIiTKy «[IpogoBKeHHs JoaTKa.

VYci momatku A0 JOKYMEHTIB Bi3y€ NpAIBHUK, SKAW CTBOPUB JOKYMEHT, Ta
KEPIBHHUK CTPYKTYPHOT'O HiAPO3LTY IOPUIMYHOI 0COOH, Y IKOMY HOT'O CTBOPEHO

IMignuc

CknamaeTbcs 3 Ha3BH MOCAIAM OCOOM, SIKA MIAMUCY€E JTOKYMEHT (IIOBHOI, SKIIO
JOKYMEHT HAQJIPyKOBaHO HE Ha OJIaHKy, CKOpPOYEHOi —Ha JIOKYMEHTI,
HAJPYKOBAaHOMY Ha OJaHKY), 0OCOOHMCTOTO IiJIMUCY, BIACHOTO IMEHI i MTPi3BHIIA.




1. T'omoBa JlepaBHOTO KOMITETY
CTaTUCTUKU Y KpaiHU IMigmnuc Bnacue im’s, IIPI3BUIIE
2. TonoBa [Tigmmc Bnacue im’s, [TIPI3BUILIE

PexBi3UT po3MIILyIOTh MiJl TEKCTOM JOKYMEHTa a0o IiJ] BIAMITKOIO MPO HASBHICTH
IOJATKIB.

SIKIo TOKYMEHT MiANUCYIOTh Kinbka (1Bi abo Oimbiie) ocid, To ixHI migmucu
PO3TANIOBYIOTh OJMH TiJ OJHHAM BIAMOBIIHO 10 MiANOPSAIKOBAHOCTI IMOCAIOBHX
oci0.

Jupekrtop ITigmuc Bnacue im’s, I[IPI3BUIE

['onoBHuii Oyxranrep [Tigmmc Brnacue im’s, [IPI3BULE

SIKIIO JTOKYMEHT MiAMUCYIOTh KiJIbKa 0Ci0 OJHAKOBHX TOCAJ, TO iXHI ITiJIUCH
PO3TalIOBYIOTh Ha OJTHOMY PiBHI.
3actynHuk MinicTpa roctumii Ykpaian —3acTynmHuK Minictpa ¢binaHciB
[Tigmuc Bnacue im’s, ITPI3BUILE VYkpainu
[Tigmuc Bmacue im’s, ITIPI3BUIE

JIOKyMEHTH KoJIeTiallbHUX OpraHiB MiJNHCYIOTh T'OJIOBAa KOJIETIaIbHOI'O OpPraHy 1
CEeKpeTap.

["onmoBa gupexiii [Tigmuc Bnacue im’s, [TPI3BUIE

CekpeTap aupekiii [Tigrmc Bnacue im’s, I[TPI3BUIE

VY pas3i BIICYTHOCTI TOCaJOBOi OCOOM, MIANMUC SKOi 3a3HAYEHO B JOKYMECHTI,
JIOKYMEHT MIAMUCY€E 0c00a, sika BUKOHYE 11 000B'sI3KH, a00 i1 3aCTyMHUK. Y I[OMY
BUMAJKYy OOOB'SI3KOBO 3a3HAYAIOTh IMMOCAAY 1 MPI3BUINE OCOOW, siKa MiJmucana
JIOKyMEHT (BHIIPABJICHHS BHOCSTH PYKOIHCHHUM a00 MAITUHOIIMCHUM CIIOCOOOM),
Hanpukiax: "Bukonysauy 060B's3kiB", "3acTynmHuK".

[TinnucyBatu JOKyMEHT 13 MpUiIMEeHHUKOM "3a" a00 CTaBUTH NMPaBOOIYHY MOXUITY
PHUCKY Iepe] Ha3BOIO MOCAAN HE 103BOJICHO

3acTyITHHUK JUPEKTOpa [Tigmuc Bnacue im’s1, TTPI3BUIE

I'pud
IIOTO I KCHHA
,I[OKYMGHTa

Posmimyrors Hmxkve peksizuty "Iligmuc". BiH ckiagaeTtscs 31 ciioBa
[MTOI'O’KEHO (6e3 namok), Ha3BH TOCaad OCOOM, sIKA& MOTOHKYE JTOKYMEHT
(pa3oMm 3 Ha3BOKO Oprasizarlii), 0COOMCTOro MiAMKUCY, BJIACHOTO iMEHI 1 Mpi3BHUIIA,
JIATH TIOTOJ[KCHHSI.

[MOTI'OJIPKYHO

3actynHuk aupekropa 3 HBP

[Tignuc Bimacue im’s, IIPI3BUILE

05.02.2001

KO0 MOKYMEHT MOTO/DKYIOTh JIUCTOM, MPOTOKOJIOM, aKTOM TOIIO, TO Tpud
MOTO/IKEHHS 0(POPMITIOIOTH TaK:

I[NOT'OXKEHO

[TpoToxon 3acifaHHs MeAaroridYHol paau 3aKIamay

23.01.2001 Ne 2

Bi3zu noxymenra

Bi3oro odopMio0Th BHYTpIIIHE NMOTOJKEHHS JOKyMeHTa. Bi3a ckiamaerbes 3
Ha3BH [M0CaJIA, OCOOMCTOTO MiAMUCY, BIACHOTO IMEHI 1 MPI3BUIIA 0COOH, sSIKa Bi3ye
JIOKYMEHT, JaTH Bi3yBaHHA. Bi3y pO3MIlylOTh HIDKYE DPEKBI3UTY 23, SK Ha
JTUIILOBOMY, TaK 1 HA 3BOPOTHOMY OOIli OCTAHHBOTO apKyIla TOKyMEHTA.
3actynHuk aupekropa 3 HBP

[Tignuc Brnacue im’s, ITIPI3BUIIE

18.09.2021




Bi3y cTaBisiTh Ha IPUMIPHUKAX JJOKYMEHTIB, SIKi 3aJIMIIAIOTH B OpraHi3amii

Binburok Bigbutkom mewaTku  oprasizamii = 3acBiIUyIOTh Ha  JIOKYMEHTI  MIAMHC
[IEYATKHA BIZIITOBIAJIBHOI OCOOU.
BimOuTOK mIeUaTKH CTaBJIATH TAK, MO0 BiH OXOIUTIOBAB OCTAHHI KiJIbKA JIITEp HA3BH
mocajy ocoOW, sKa TiAmnucala JOKyMEHT, ajie He MiAMUC MocaaoBoi ocodu, abo
MIPOCTABJISIIOTh HA OKPEMO BHUJIIJIEHOMY JUJISl LILOTO MICHI 3 BIAMITKOIO «M. I1.».
[Tepenik MOKYMEHTIB, Ha SIKi CTABJISTh BIIOWTOK IEYAaTKH, BU3HAYA€E 3aKJaJl Ha
1i/ICTaBI HOPMATHBHO-TIPABOBHUX aKTiB. FIOro moiaroTh B iHCTPYKIIil 3 Ji10BOJCTRA
[IpizBumie 3a3HauvalTh Ha JIMIILOBOMY OOIll B HUXKHBOMY JIIBOMY KYyTl OCTAaHHBOTO apKyIia
BHUKOHAaBIIS JIOKyMEHTa
1 HOMEp Horo Mamninenko Inna 123 45 67
Teneony Mamninenko 123 45 67

Mamninenko Iana 123 45 67, 765 43 2
Mauinenko Iana 123 45 67
Marsiituyk Cepriii 765 43 21

Binmitka mpo
O3HallOMIJICHHS 3

3 HaKa30M O3HAWOMJICHMI:
Ocoouctuii mianuc Biaacue im’s TTPI3BUILLIE

JIOKYMEHTOM Tlarta
3 MocaioBOIO IHCTPYKIIIEIO O3HAHOMIICHA:
Oco6uctnii mignuc Biaacue im’s ITPI3SBULLE
Jlata
Bumoru 1o Jis NpyKyBaHHS TEKCTIB JIOKYMEHTIB TOTPIOHO BHUKOPUCTOBYBATH TapHITYPY
0 OpMIIEHHS Times New Roman Tta mpudt po3mipom 12—14 npykapChbKuX MyHKTIB.
JIOKYMEHTIB JlomycTuMO BUKOPHCTOBYBAaTH MIpU(PT po3mipom 8-12 npykapChbKUX MYHKTIB IS

JIpPYKyBaHHS pEKBi3UTIB «JlOBiTKOBI JaHI Tpo MOpuUANYHy o0co0y», «Kox
IOpUANYHOI  ocoOm», «BIigOMOCTI MpPO BHUKOHABLSA JOKYMEHTa», BHUHOCOK,
MOSICHIOBAJIbHUX HAIMCIB 10 OKPEMHUX E€JIEMEHTIB TEKCTY JOKYMEHTA TOLIO.

Jns npykyBaHHsS pekBi3uTy «Ha3Ba BHIy HOKYMEHTa» MOXXHa BUKOPHCTOBYBATH
po3pikeHui wpudt po3mipom 14-6 qpyKkapcbKuX MyHKTIB.

Hns  apykyBaHHS — pekBi3UTIB  «HailiMmeHyBaHHA  OopuaAM4YHOI  0CcOOW»,
«HaitmenyBaHHS CTPYKTYPHOTO MIAPO3AUTY OpUAndHOI ocoOm», «Hasza Bumy
JIOKYMEHTa» Ta «3arojoBOK 10 TEKCTY JOKYMEHTa» JOMYCTHUMO BUKOPHCTOBYBATH
HaMBXUPHUN TpSIMUIA pUu@T.

TexcT JOKYMEHTIB Ha apkylax namnepy ¢opmaty A4 peKOMEHJ0BaHO APYKyBaTH
yepe3 1-1,5 mikpsakoBux iHTepBanu, a Gopmary AS —uepe3 1 MDKPSAKOBHIA
iatepBai. Ilix yac odopMiIeHHS TOKYMEHTIB, 3a IMOTPEOH, MOYKHA 3aCTOCOBYBATH
1HIIT MDKPSAKOBI IHTEPBAIH.

PexBizuTi moKkymMeHTa (KpiM TEKCTy), IO CKIATaloThCs 3 KUIBKOX PSKIB
(«loBigKkoBi IaHi Hpo IOPUAMYHY OCOOY», «3aroJioBOK 10 TEKCTY JOKYMEHTa»,
«BigMiTKa IpO HAsSBHICTH NOJATKIBY»), APYKYIOTh Yepe3 | MIKPSIKOBHUI IHTEpBAI.
CknazioBi 4acTMHHU PEKBI3UTIB «Anpecar», «['pud 3aTBepmkeHHS TOKYMEHTa»,
«I'pud moroxeHHs (CXBaJIeHHS) TOKYMEHTa» BiJIOKPEMITIOIOTH OJIMH Bij OJTHOTO
yepe3 1,5 MKpSAAKOBUI iHTEpBaJL.

PexBi3uTH NOKYMEHTa BIJIOKPEMJIIOIOTH OJIMH BiJl OJHOTO 4Yepe3
MDKPSAKOBUX 1HTEPBAJIH.

1,5—3

Peksizutu «HaliMmeHnyBaHHS I0pUWAMYHOI 0cOOM BUIIOTO piBHs», «HaliMeHyBaHHS




IOPUINYHOT 0co0M», «Ha3Ba BuIy TOKyMEHTa» IPYKYIOTh BETUKUMH JITEpaMH.

Posmm¢pyBanns nianucy B pekBizuti «Ilignuc» ApyKyroTh Ha piBHI OCTAaHHBOTO
psiika HaiMEHYBaHHS TTOCAIH.

MakcumanbHa JOBXKHHA psIKa OaraTOPSIKOBUX PEKBI3UTIB (OKpIM PEKBI3UTY
«Teker noxkymenTa») — 73 M (28 1pyKOBaHHX 3HAKIB).

SKIIo 3arojIOBOK 10 TEKCTy JOKyMeEHTa repeBuirye 150 npykoBaHux 3HaKiB (5
PAAKIB), IOTO T03BOJICHO MPOIOBXKYBATH JI0 MEXIi MpaBoro mnoiisi. Kpanky B KiHIT
3aroJioBKa HE CTaBIATh.

ITix gyac ohopmiIeHHS TOKYMEHTIB IMOTPIOHO JOTPUMYBATHCS TaKUX BIJIICTYIIIB BiJ
MEXI JIIBOTO TIOJISl IOKYMEHTA:

10 MM — ny1s1 a03alliB Y TEKCTI;

90 MM — 117151 pEKBI3HUTY «AJlpecary;

100 mMmM—mis  pekBi3uTiB  «['pud 3aTBepIKEHHS JOKyMeHTa» Ta «l'pud
OOMEKEHHSI IOCTYIY JI0 JOKYMEHTa,

125 MM —1s1 po3tudpyBaHHs mianucy B pekBi3uTi «Iligmucy.

He poOasaTe BigcTynm Bif MEXi JIIBOTO TOJISI NI PEKBI3UTIB «Jlata JOKyMEHTay,
«3aroJoBOK JI0 TEKCTY JOKyMeHTa», « TekcT qokyMeHTay (6e3 ab3arliB), «BigmiTka
PO HAsIBHICTH NOAATKiBY», «Biza mokymeHTtay, «I'pud moromxeHHs (cCXBaleHHS:)
TIOKyMeHTa», «BigmiTka mpo 3acBig4eHHs] KOmii MOKyMeHTa», «Bimomocti mpo
BUKOHABIA JOKyMEeHTa», «BigMmiTka mnpo o3HallOMIEHHS 3 JOKYMEHTOMY,
«BiamiTKa MpO BHUKOHAaHHS JIOKyMEHTa», HallMEHyBaHHS I0OCaJd B PEKBI3UTI
«Tigmuey», a Ttakoxk cimB «CJIIYXAJIN», «BUCTYIIWIN», «BUPIINJINY,
«YXBAJINJINY», <HAKA3VYIO», «(3050B’ A3VYIO».

VY pasi HasgBHOCTI KIJIbKOX TpU(IB 3aTBEPIKEHHS 1 MOTOJKEHHS (CXBaJICHHS)
JMOKYMEHTa Tepiinii rpud ApyKyrTh 0€3 BIACTYMY BiJl MEXIi JiBOTO IMOJIA, IPYTUit
— gepe3 100 MM Big MeXi JIIBOTO MOJIS.

SIKIO B TEKCTI JIOKYMEHTA € MOCHJIaHHS Ha J0JaTKU a00 Ha JOKYMEHT, IO CTaB
MiJICTaBOI0 JUISI HMOTO MiArOTOBKM (BHaaHHS), ciaoBa «JlomaTtox» 1 «llizcTaBay
JIPYKYIOTh 0€3 BIACTYIy BiJI MEXI1 JIIBOTO TOJsA, a TEKCT 10 HUX — uepe3 1
MDKPSIIKOBHI 1HTEPBAJL.

I[Tix yac opopmieHHsT JOKYMEHTIB Ha JIBOX 1 OiblIe CTOpiHKAX JIpyra Ta HaCTYIHI
CTOPIHKH MalOTh OyTH MIPOHYMEPOBaHi.

Homepu CTOpIHOK CTaBJIATh MOCEPEMHI BEPXHBOTO IMOJS apKylla apaOChbKUMHU
nudpamMmu O€3 3a3HAUCHHS CIIOBA «CTOPIHKa» Ta po3aiIoBHX 3HakiB. [leprry
CTOPIHKY HE HyMEPYIOTb.

CTopiHKH TOKyMEHTA 1 KOXKHOTO 3 JOJIaTKIB MalOTh OKpEMY HyMeEpalIlilo.

TekcTn NOKyMEHTIB MOCTIHHOTO Ta TpuBasoro (moHaa 10 pokiB) 30epiraHHS
JIPYKYIOTh Ha OJHOMY Oomi apkyma. JIokyMeHTH THUM4YacoBOro CTpoky (mo 10
POKIB BKJIFOYHO) 30€piraHHs MOKHa APYKYBaTH Ha JUIILOBOMY 1 3BOPOTHOMY OOIIi
apKyIa




Honatok 4
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myHkT 1.6 po3niny 1)

BUMOI'N
10 0()OPMJIEHHS JOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 10MIOMOI0X0 KOMII IOTEPHOI TeXHIKH

1. Jlns npykyBaHHS TEKCTIB JOKYMEHTIB IMOTPIOHO BUKOPUCTOBYBATH TapHITYpy Times New
Roman ta mpudt pozmipom 12—14 npykapCchbKuX MyHKTIB.

2. JlomycTiMO BUKOpPHCTOBYBAaTH MIpU(T po3MipoM 8-12 ApyKapcbKUX MYHKTIB IS
JIpyKyBaHHSI PEKBI3HUTIB «JlOBIOKOBI JaHi Mpo 1opuauuHy ocoOy», «Koa ropuamdHOi 0coOm»,
«BimoMocTi TpO BUKOHABI JIOKYMEHTa», BHHOCOK, IIOSICHIOBJIBHUX HAMHUCIB 10 OKPEMHUX
€JICMEHTIB TEKCTY JIOKYMEHTA TOIIO.

3. lns nmpykyBaHHs pekBi3uTy «HasBa BHIy JOKYMEHTa» MOXHA BHKOPHCTOBYBATH
po3pimkenuit mpudT po3mipom 14-6 qpyKapChKUX IMyHKTIB.

Jns npykyBaHHsS pekBi3utTiB «HaliMeHyBaHHS ropuau4Hoi ocoOu», «HalimenyBaHHS
CTPYKTYPHOTO HiAPO3ALLY IOpUINYHOI 0coOn», «Ha3Ba Buay 1OKyMeHTa» Ta «3arojoBOK 10 TEKCTY
JIOKYMEHTa» JIOMYCTUMO BHKOPUCTOBYBATH HAMIBXUPHUI NPSAMUN MIPUPT.

4. TekcT JOKYMEHTIB Ha apKyliax nanepy gopmary A4 pekoMeH10BaHO JpyKyBaTu uepes 1-
1,5 MikpsakoBux iHTepBanu, a ¢dopmaty AS — uepes 1 wmikpsakoBuil iHTepBan. [lim dac
o OopMIIEHHS TOKYMEHTIB, 32 IOTPEOM, MOXKHA 3aCTOCOBYBATH 1HIII MIKPSIKOBI IHTEPBAJIH.

5. PekBi3utu gokyMeHTa (KpiM TEKCTY), IO CKJIQJalOThca 3 KUTbKOX psAnkiB («loBigkoBi
JaHI TIPO OPUIANYHY 0CO0y», «3arojIoBOK N0 TEKCTy JOKyMeHTa», «BiamiTka Tpo HasBHICTH
JOJIaTKIBY), IPYKYIOTh yepe3 | MiXKpAAKOBUN 1HTEpBAJL.

CkyiaioBl 4aCTHHHM PEKBI3UTIB «Anpecary, «I'pud 3aTBepIKeHHS TOKyMeHTa», «I'pud
MOTOJKEHHS (CXBaJICHHS) IOKYMEHTa» B1IOKPEMIIIOIOTh OJIMH BiJl OAHOTO yepe3 1,5 MKpsAKOBUI
1HTEpBaJl.

PexBi3UTH JOKyMEHTa BIIOKPEMIIIOIOTH OAHMH BiJl OAHOTO uepe3 1,5—3 MIKpAIKOBUX
IHTEpBaJIH.

PexBisutn «HaiiMeHyBaHHS IOpUAMYHOI OCOOM BHUIIOTO piBHA», «HaliMeHyBaHHS
IOpUIMYHOT 0co0m», «Ha3Ba BUIy JOKYMEHTa» APYKYIOTh BETUKHUMH JIiTEPaMH.

Posmm¢pyBanns mianucy B pekBi3uTi «Iligmuc» ApyKyroTh Ha piBHI OCTaHHBOTO psijiKa
HallMEHYBaHHS MMOCAJIH.

6. MakcuManbHa JOBXKHMHA pslKa OaraTopsiAKOBUX PEKBI3UTIB (OKpiM pekBi3uTy «TekcT
JTOKyMeHTa») — 73 MM (28 ApyKOBaHMX 3HAKIB).

SIKII0 3aroJIOBOK 10 TEKCTy JOKyMeHTa mnepeBuinye 150 npykoBaHHX 3HaKiB (5 psKiB),
HOro 03BOJIEHO MPOJIOBXKYBATH 10 MEXI IpaBoro nossd. Kpanky B KiHII 3arojIoBKa HE CTaBIIATh.

7. Ilix yac oopmieHHSI JOKYMEHTIB MOTPIOHO JOTPUMYBATHCS TaKMX BIJACTYIIIB BiJl MeXi
JBOTO IOJIS TOKYMEHTA:

10 MM — noist aG3aI1liB y TEKCTi;
90 MM — JI71s1 PEKBI3UTY «AIpecaTy;

100 mMM—uans pekBi3utTiB «I'pud 3aTBep/pkeHHS TOKyMeHTa» Ta «I'pud oOMexeHHS
JOCTYILY 10 JOKYMEHTa;

125 MM — 1t po3mmdpyBaHHs miANMHUCy B pekBi3uTi «Iligmmcy.



8. He poOmaThe BiACTYNm Big MeEXi JIBOrO MO ISl PEKBI3UTIB «Jlara mokymMeHTay,
«3aroyIoBOK J0 TEKCTy JOKyMeHTa», « TekcT nokymeHTa» (0e3 ab3amiB), «BigmiTka mpo HasBHICTbH
nonatkiBy, «Biza mokymentay, «['pud moromkeHHs (CXBaJeHHS) JAOKyMeHTa», «BimmiTka mpo
3acBITUYEHHS KOmil JOKyMeHTa», «BimoMocTi mpo BHUKOHaBLS JOKyMeHTa», «BimMiTka mpo
O3HAOMJICHHS 3 JOKYMEHTOM», «BinMiTka Mpo BUKOHAHHS JOKYMEHTa», HaMEHYBaHHs MOCaId B
pexBizuTi «lligmue», a Takoxk ciuiB  «CIIYXAJIM», «BUCTYIIWIW», «BUPIIIWIIN»,
«YXBAJIWINY, <HAKA3VYIO», «<30B0B’AA3YIO».

9.V pasi HasBHOCTI KUTBKOX I'pu(iB 3aTBEP/HKEHHS 1 MOTOKEHHS (CXBaJICHHS) JTOKYMEHTA
nepmuil rpud ApyKyrTh 0€3 BIACTYMY BiJl MEXI JIBOTO ToJis, Apyruii — depe3 100 MM Big Mexi
JTIBOTO TIOJISL.

10. SIkmo B TEKCTI JAOKYMEHTa € IOCHJAHHS Ha JOJaTKH a00 Ha JOKYMEHT, IO CTaB
MIJICTAaBOKO IS HOro MiAroToBKW (BumaHHs), cioBa «Jlomatok» 1 «IlimcraBay npykyrooTh 03
BIJICTYIY BiJl ME3K1 JIIBOTO IOJISA, @ TEKCT JJO HUX — 4yepe3 1 MIKPSIKOBHIA IHTEPBAJL.

11. IMix wac odopmieHHS TOKYMEHTIB Ha JBOX 1 OiJbIlle CTOpiHKaxX JApyra Ta HACTYIHI
CTOPIHKHM MalOTh OyTH MPOHYMEPOBAHI.

12. Homepu CTOPIHOK CTaBIISTh MMOCEPEANHI BEPXHBOTO OIS apKyIlIa apaOChKUMH U paMu
0e3 3a3HauCHHsI CJI0Ba «CTOPIHKa» Ta PO3AUIOBUX 3HaKIB. [lepiry cTOpiHKY HE HyMEpYIOTb.

CTopiHKH TOKyMEHTA 1 KOXKHOTO 3 JJOJIaTKIB MalOTh OKpEMY HYyMEpaIIilo.

13. TekcTu AOKYMEHTIB MOCTIHOTO Ta TpuBanoro (monan 10 pokiB) 30epiraHHs APYKYHOTh
Ha ogHOMY Oomui apkymia. JIOKyMeHTH THUMYacoBOro CTpoky (10 10 pokiB BKIIIOUHO) 30epiraHHs
MOJKHA JIpPyKyBaTH Ha JIMIIbOBOMY 1 3BOPOTHOMY OOLli apKyIia



HonaTok 5
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.3 posainy 1)

BOPOXBAHCBKA MICBKA PAJIA

BOPOXKXBAHCBKA I'IMHA3ISA Ne 4
BOPOXBAHCHKOI MICBKOI PAJIA CYMCBKOI OBJACTI
ByI1. B.bescokupnoro,1, m.Bopox6a, Cymcekuii paiton, Cymcbka o0iactb, 41812
tein. (05443)-7-32-60, E-mail: vorogbhad@gmail.com, Web: https://vorogba4.e-schools.info/

Kox €IPTIOY 24021662
BiJl 20 Ne - -
........... (a63arr 1,0)
(6e3 ab3airy) (12,5)
JAupexTop Oabra MIPOILTHUYEHKO

Inna Mamninenko (4563) 5-12-40
(iM’s1, IP13BHIIE BUKOHABIIS )


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

JonaTok 6
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.3 posainy 1)

BOPOXBAHCBKA MICBKA PAJIA

BOPOXKXBAHCBKA I'IMHA3ISA Ne 4
BOPOXBAHCHKOI MICBKOI PAJIA CYMCBKOI OBJACTI
ByI1. B.bescokupnoro,1, m.Bopox6a, Cymcekuii paiton, Cymcbka o0iactb, 41812
tein. (05443)-7-32-60, E-mail: vorogbhad@gmail.com, Web: https://vorogba4.e-schools.info/
Kon €IPTIOY 24021662

BIJI 20 Ne

Ha No Bi 2 . . . l
a N o 0 , MiHnicTepcTBo ocBiTH i HAyKHn

Yxpainu

........... (a63arr 1,0)


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

Honatok 7
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.3 posainy 1)

N

BOPOXBAHCBKA MICBKA PAJIA

BOPOXXBSAHCBKA I'MHA3IS Ne 4
BOPOKXBSHCBHKOI MICBKOI PAJITU CYMCBKOI OBJIACTI

ByJ. B.bescokupnoro,1, m.Bopox6a, Cymcekuii paiion, Cymchka 06macTs, 41812
ten. (05443)-7-32-60, E-mail: vorogbad@gmail.com, Web: https://vorogba4.e-schools.info/

Kon €IPTIOY 24021662
HAKA3
20 p. M. Bopoxoa Ne

IIpo

........... (a63arr 1,0)
HAKA3YIO:

1.

1)
(6e3 ab3airy) (12,5)
Jupexrop Ouapra MIPOHIHUYEHKO
3 HaKa30M O3HANOMIIEHI:

Im’s TTPI3BUIILE

Jara


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

HonaTtok 8
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 3.1 po3niny 1)

IHEPEJIIK

AOKYMEHTIB, Ha AKMX IiIMKUC MOCAT0BOI 0CO0M 3aCBiTUY€THCS BITOUTKOM MeYaTKH
3aKJIaay

1. Axti (BUKOHaHHS POOIT, CHMCAHHS MaTepiaibHUX I[IHHOCTEH, ()IHAHCOBHX TEPEBIPOK,
BWJTyYCHHS JIOKYMEHTIB JUISI 3HUILCHHS, IEPeAaBaHHs CIPaB TOIIO).

2. JloBiaku (IIpo BUKOPHUCTaHHS OFOJKETHUX aCHUTHYBaHb Ha 3apOoOiTHY IUIATy, HAPAXOBAHY
13 3apo0ITHOI TUIATH TOIIIO).

3. HoroBopu (mpo MaTepiaiabHy BIAMOBIJAIBHICTh, HAYKOBO-TEXHIYHE CITIBPOOITHUIITBO,
MiAPSIINA, OPEHAY IPUMIILIEHb, BAKOHAHHS POOIT TOIIO).

4. JlokyMeHTH (JIOBIJKH, IOCBIAYEHHS TOIIO), IO 3acCBIAYYIOTh IpaBa TpPOMAsH 1
IOPUANYHUX OCI0.

5. lopy4eHHs Ha oJiep >KaHHS TOBapHO-MaTepialbHUX IHHOCTEH.

6. 3aBnaHHsA (Ha MPOEKTYBaHHS OO’€KTIB, TEXHIYHHMX CIOPY[, KamiTalbHe OYAIBHHIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BIZOWTKIB MEYATOK 1 MIANUCIB MpaIliBHUKIB, SIKI MalOTh MPaBO 3A1HCHIOBATH
(hiHaHCOBO-TOCTIONAPCHKI OmEeparii.

8. Komrropuc BuTpar (Ha KaJabKyJIALIIO 32 IOTOBOPOM, Ha KalliTallbHe OYyIIBHUIITBO TOIIO).
9. JIuctu rapaHTiiiHi (Ha BUKOHAHHS poOIT, HAJaHHS ITOCIYT TOIIO).

10. Onucu cipaB noctiitHOTO, TpUBasioro (moxaxa 10 pokiB) 30epiranHHs, 3 KaJpOBUX MUTAHb.
11. HITatHi po3nucH.

12. TpyaoBi KHUXKKH.



HonaTtok 9
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myHKT 3.4 po3niny 1)

KYPHAI
00J1iKy Me4YaToK Ta ITAMIIIB, 110 32CTOCOBYIOThHCSI B YCTAHOBI*

No | Bigbutox Komy Bugano Harta [Tpumitka
3/ | IeYaTox i HaliMEHyBaHHs | TIpi3BHIIE Ta nara i MOBEpHEHHs 1 | (BiAMITKA MPO
WTaMIIB | igpo3miy, B | BIIacHe im’s pos3nucka | PO3MHCKA PO |  3HHUILCHHS)
SAKOMY BIIIOB1AAIEHOL po HpUiMaHHs
30epiratoThCst ocobu OTPUMAaHHS

MeYaTKH 1

HITAMITA
1 2 3 4 5 6 7




Honatox 10
1o [HCTpyKIIii 3 T17T0BOACTBA 3aKIaTy
(myHKT 9.29 po3ainy 1)

BOPOKXBSIHCBKA I'MHA3ISA Ne 4
BOPOXBSHCBKOI MICBKOI PAJIM CYMCBKOI OBJIACTI

AKT
Npo npuiiMaHHs-NepeJaBaHHsA TOKYMEHTIB i cripaB
i/l 4ac 3MiHM KepiBHUKA

(Ha3Ba 3aKJaay OCBITH)
Ne M. Bopox0Oa
BianoBigHo o nHakaszy Bim 26.08.2021 Ne

BJacHe iM’s, mpi3Buine) MEpeaaB, a MPUITHSIB JOKYMCHTHU
p b y y
praBJIlHCI)KO'l' AIAJIBHOCTI:

Ne Ne i Ha3Ba TOKyMEHTY KinpkicTh [MpumiTku

3/m MIPUMIPHUKIB

1 2 3 4
Pazom mnpuiinsaTO JOKYMEHTIB (uudpamu i crnosamu), Yy

MPUMIPHUKAX (uudpamu i cosamu).
CrtaH TOKyMEHTIB

(3aranLHa XapaKTCpuCTUKa CTaHy)

[Tepenas

T IITHIC BIIACHE 1M’ S, IIPI3BUIIC
51, TIp

[Ipuiinss

T AITNC BJIACHE 1M’ s1, IPI3BUIIE
p

20 poky




Honatok 11
no [HCTpyKIIii 3 M1T0BOACTBA 3aKIa Ty

(myHKT 9.29 po3ainy 1)
BOPOKBSIHCBhKA I'IMHA3IS Ne 4 3ATBEPIKYIO
BOPOXBSIHCBKOI MICBKOI PAIN . i No 4
CYMCBKOIi OBJIACTI Aupexrop rivuasii Ne
Oasra MIPOIITHUYEHKO
27.12.2019

AKT
Npo NpuiiMaHHs-TepeJaBaHHS CIPAB
MiJx 4ac 3MiHH 0c00M, BiIMOBITaJIbHOI 32 apXiB
Ne M. Bopox0Oa
BianosigHo mo Hakazy Bim 27.12.2019 Ne
(BmacHe im’s, mpisBuine) IIEPENaB, a (BmacHe iM’st, Tpi3BHILE)
MPUAHSAB Y IPHUCYTHOCTI KOMICIi, sIka CTBOpPEHA Ha IiJICTAaBl 3a3HAUYEHOTO HaKa3y, y CKJaJl TOJIOBH
(BnacHe iM’s, mpi3Buule) 1 WICHIB KOMICIT
(Bnacue iM’s1, ipizBuIIa) IOKYMEHTH apXiBYy Ta JOBIIKOBHM amapaT A0 HUX:

Ne Ne i Ha3Ba omcy KinpkicTh KinpkicTh cripas [Mpumitku
3/m MIPUMIPHUKIB
OIIUCY
1 2 3 4 5
Pazom npuiinsaTo cripaB (mudpamu i croBamu),
OIUCIB Y NPUMIPHHUKAX. (mbpam i ciopamu).

CraH JOKYMEHTIB 1 ONUCIB

(3arajpHa XapakTepUCTHKA CTaHY).

Bognouac nepenarotbes

(BUIIM OBIIKOBOTO amapary, #oro o0csrH, cTaH)

Ta
(Ha3BH IE€YATOK 1 ITAaMIIIB apXiBY, iX KiJIbKICTB)
CraH npuMilieHb apXxiBy
(3arajypHa XapaKTepPUCTHKA CTaHY).
HasBHicTb 1 cTaH 00JaiHaHHS Ta THBEHTAPIO apXiBy
(3araspHa XapaKTepPUCTHKA CTaHY).
[Tepenas
(migmuc) (BnacHe iM’s1, mpi3BuILE)
[Ipuiinss
(i armc) (BmacHe iM’st, mpi3BHIIE)
I'onoBa xomicii
(migmuc) (BmacHe iM’s1, TIpi3BHIIIE)

Yenu komicii
20 POKY




HonaTtok 12
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty

(myHKT 9.29 po3ainy 1)
3ATBEP/IXKYIO 3ATBEP/IXKYIO
(mocana kepiBHMKa ycTaHOBHM, IO Tepeaac (mocana  kepiBHMKa  ycTaHOBM, 1m0  NpHiimMae
JIOKYMEHTH) JIOKYMEHTH)
(migmue)  (BiacHe iM’s, IPi3BHIIE) (migmue)  (BiacHe iM’s, MPi3BHILE)

20 poky
MLIIL. (3a HassBHOCTI)

MLII. (3a HassBHOCTI)

AKT

Npo NpUuiiMaHHs-NIepeJaBaHHs CIIPaB
(IOKyMeHTIB) Bi/l O/IHi€l YCTAHOBH /10 iIHIIOL

20 poky

Ne
M. Bopox0Oa
ITincrasa: (3micr
pillieHHs, TOBHa Ha3Ba (OHIY, SKUH mepefacTbcst abo 3 SIKOro BHIYYEHO CIHpaBH JUIsl  TIepeaBaHHs)
(HaiiMmeHyBaHHS
YCTaHOBH, sIKa nepezae CIIpaBH (moxyMeHTH)) mnepeaana, a
(maiiMenyBanHs

YCTaHOBM, sika MpuilMae crpaBu (jokymenT)) HpUKHsTA (CTpaBu (JOKYMEHTH) 3a3Ha4eHOro (OHIY,
00JIIKOB1 IOKYMEHTH Ta JIOBIJIKOBHI arapat JI0 HbOTO:

Ne Howmep 1 Ha3Ba Kinmpkicth KinpkicTs cripas [pumitku
3/m orHcy MPUMIPHUKIB
OIIUCY
1 2 3 4 5
Howmepu BiacyTHIX cripaB
Ycbporo npuiHATO CIIpaB

(tmdpamu i cmoBamn).

[lepenaBanHs 3/111iCHUB:
[Tocama ocobwm, MmO mepenae NOKYMEHTH
20 poky

[IpuitmanHs 3A11ICHUB:
[Tocana ocobwu, 1m0 npuiiMae TOKyMEHTH
20 poky




Honatox 13
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 10.9 po3ainy 1)

3PA30K

BOPOXBAHCBKA MICBKA PAJIA

BOPOXBSAHCBHKA T'TMHAJ3IS Ne 4
BOPOXKBSITHCBKOI MICBKOI PAJIM1 CYMCBKOI OBJIACTI

ByJ1. B.bescokupnoro,1, m.Bopox0a, Cymcrbkuii paiion, Cymcbka obnacts, 41812
ten. (05443)-7-32-60, E-mail: vorogba4@gmail.com, Web: https://vorogba4.e-schools.info/

Kon €IPIIOY 24021662
APXIBHA KOIIIsS
16.09.2020 Ne 45
HAKA3
31.08.2018 M. Bopox0Oa Ne 148-0

IIpo npuitHaTTSE BaseHTHHHN AJIEKCEEHKO
MTPUMHATH:

AJIEKCEEHKO Banentuny CrenaHiBHy Ha TMocaly MpaKTUYHOTO IICHUXOJora 3
01 Bepecns 2018 poky 3 moOcaloBUM OKJIAJOM 3TiIHO 31 IITaTHAM PO3IMHUCOM Yy PO3Mipi
4525 rpuBeHb.

[Tincrasa: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poky.
HupekTop Onpra MIPOHLTHUYEHKO
[Migcrasa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3T1IHO 3 OPHTIHAJIOM

BianmoBiganbHuii 3a BeIeHHS (migmumc) Ipuna BACUJIEHKO
apxiBy

M.IL


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

Honatok 14
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 10.9 po3ainy 1)

3PA30K

BOPOXBAHCBKA MICBKA PAJIA

BOPOXXBSHCBKA I'TMHA3IS Ne 4
BOPOXBSHCBKOI MICBKOI PAJIM CYMCBHKOI OBJIACTI

ByJ. B.bescokupHoro,1, m.Bopox6a, Cymcrkuii paiion, Cymchka 00y1acTh, 41812
ten. (05443)-7-32-60, E-mail: vorogbad@gmail.com, Web: https://vorogba4.e-schools.info/

Kox €JIPTIOY 24021662
APXIBHUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2018 M. Bopox0Oa Ne 148-x/Tp

IIpo BHeceHHsI 3MiH 10 TPYAOBUX KHHKOK
HAKA3VIO:

2. BHectu 3MiHM 10 TpymoBoi KHIKKH Ta 0coOoBoi kapTku [1-2 AJICKCEC€HKO Banentnan
CrenaniBHE TIPO 3MiHY HAa3BH IMOCAIU 3 «YUHTENb MOYATKOBUX KIIACIB» HAa «YUHUTENh MOYATKOBUX
KJIAaC1B 3aKJIaJly 3arajlbHOl CepeHbOT OCBITI.

[Migcrasu: BOKCMC Bopox0stHchkoi Michkoi paau Bix 02 ciunst 2019 poky.
[Migcraa: ¢. 1111, om. 1-oc, cmp. 13, apk. 21.

3TiIHO 3 OPHTIHATIOM

BianoBiganbHuii 3a BeIeHHS (miamuc) Ipuna BACUJIEHKO
apxiBy

M.IL


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

Honatox 15
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 3.3 pozainy IIT)

ITEPEJIIK
AOKYMEHTIB, 110 He Mi/VIAraloTh peecTpauii cneniajJbHO MPHU3HAYEHOI0 VIS IIbOT0 0c00010

. I'padiku, Hapsu, 3assBKH, PO3HAPSIKH.
. 3BeAcHHS Ta iH(OpMaIlis, HaaiclIaHi 10 BijoMa.
. HaBuanbHi manu, ocBiTHI Tporpamu (Korii).

. PexsiaMH1 TTOB1IOMJICHHS, TITAKATH, POTPAMH HapaJl, KOHPEPEHIIiH TOIIO.

1

2

3

4

5. Hopmu BuTpaT matepiaiis.
6. BiTaybHi JINCTH 1 3aMIPOIICHHS.

7. lpykoBaHi BUJaHHs (KHUTH, )KypHaJIU, OIOJIETEH1).
8. MicsuHi, KBapTalbHi, IBPIYHI 3BITH.

9. ®opMH CTaTUCTUYHOI 3BITHOCTI.

1

0. Jorosopu.



Honatku 16-19
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty

(myskT 3.5 pozainy IIT)
KYPHAJ
peecTpauii BXiTHUX IOKYMEHTIB
Hara KopecnonpeHr, Kopotkuit Pe3oumromis, ITigmuc BigmiTka
HaJIXOIKECHHS JaTa Ta IHIEKC 3MICT BIAMOBIOAJILHHAN | ocoOw, sKa npo
Ta THAEKC 0JIepP>KaHOTO BHUKOHABEIlb oTpuMana | BUKOHAHHS
JIOKyMEHTA JIOKyMEHTa JOKYMEHT | JIOKyMEHTa
1 2 3 4 ) 6
KYPHAJ
peecTpauii BUXiTHUX JOKYMEHTIB
Jara ta Kopecnonnent KopoTkwuii 3mict [1pi3Buina, BracHe [TpumiTka
IHIEKC iM’sT oco0H, IKa
JOKYMEHTa mijnucana JOKyMEHT,
Ta BUKOHABIS
JIOKyMEHTa
1 2 3 4 5
KYPHAJ
peecTpauii BHYTPilLHIX JOKYMEHTIB
Hara ta ingexc | Kopotkuit 3micT Pezomronis ab6o [Tianuc ocobu, | Biamitka mpo
JIOKyMEHTa BiJIITOB1TAJTEHAI sIKa OTpHUMaJia BUKOHAHHS
BHUKOHABEIlb JIOKYMEHT, 1aTa| JOKYMEHTa
OTpUMAaHHS
1 2 3 4 3)
PEECTPALINHUU ) KYPHAJ
HaKa3iB KepiBHUKA 3aKJIa1y
Peectparniitamii /lata Hakazy| 3aroJioBOk HaKasy [IpizBue, [IpizBue, [Tpumitku
1HEKC BJIACHE 1M, BJIACHE 1M’
(HOMED) Ha SKOTO | BIATIOBIAQIBHOL
Hakazy MOKJIAZICHUN ocobu
KOHTPOJIb 32 |(BIAMOBIIATIbHUX|
BUKOHAHHS oci0)
HaKazy
1 2 3 4 5 6
«K»




KYPHAJI

Honarok 20
1o [acTpykii 3 1i710BOACTBA 3aKIaTy
(myHkT 3.6 po3nimy I1I)

peecTpaiii (pakTiB BUSBJIEHHS (3BEPHEHHS) PO BYNHEHHS IOMAIIHBOI0 HACHJIbCTBA,

HACHJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

(3aKJa OCBITH)

ITopsin
KOBHI
HOMED

IIpizBumie, iM’s1,
1o 6aTLKOBI
MOCTPaXAAJIO1
ocobu Ta/abo ii
3aKOHHOTO
MpeCTaBHUKA,
cepis Ta HOMep
nacropta abo
PEKBI3HUTH iHIIOTO
JIOKYMEHTa, 1110
MOCBiTYYy€E 0CO0Y
(3a HATBHOCT!),
BIK IMOCTPaXIayiol
ocobu, mara
3BEPHEHHS,
ajapeca
MPOXKUBAHHS,
KOHTAKTHI JaHi

Kateropis
MOCTPaXK]
anoi
ocoou
(mopocia,
JIUTHHA,
HeJie31at
Ha,
00MEKEHO
Jie3gaTHa
ocoba 3
IHBaJIITH1
CTIO)

Bug
HaCHJILCTBA

JIOMAIITHE/3
a 03HAKOIO0
cTari/OyniH
T, Qi3uuHe,
CCKCYyaJIbHE
'
IICHXO0JIOT1Y
He abo
€KOHOMIYHE
(xopoTKHii
3MICT
3a51BH)

[IpizBume
, iM’s1, TI0
0aTLKOBI
KPWBIHHAK
a, CTaTh,
BIK,
CTYIIIHB
criopijHe
HHS,
azpeca
MIPOXKUBaH
HS,
KOHTaKTHI
naHi (3a
HasBHOCTI

)

TloBigomite
HHS,
OTpUMaHe
Harionans
HOIO
HOIILIERO
(mara, gac,
HaliMEHYyBa
HHS
MiIpO3 ATy,
npi3BHILIE,
IM’s1, IO
0aTLKOBI
ocazIoBo1
oco0Ou, sKa
HIpUIHsIIA
HOBIIOMIIEH
HS)

IToBigomiteHn
Hsl, OTPUMaHE
CITy k0010 Yy
CrpaBax
niTel (nara,
gac,
TIPi3BHIIIE,
iM’s, 110
0aThKOBI
MOCaI0BO1
ocobu, siKa
npuitHsIa
[MOBIJIOMJIEHH

1)

IToBigoMIIeHHS,
OTpUMaHe
YIOBHOBaXKEHOO
0Cc00010 TIPOTHAIT
JIOMAITHBOMY
HACHIIBCTBY,
HACHJILCTBY 3a
03HAKOIO CTAaTi,
Oyminry (mara, Jac,
HaliMEHyBaHHs
oprasy, Mpi3BHIIE,
iM’s1, TI0 OAaTHKOBI
0Ccag0Boi 0coow,
sIKa TIpUIAHsIIA
TTOBITOMJICHHST )

[ToTpeba B
HaJaHHI
MEINYIHOIL
JOTIOMOTH
(Tak/Hi,
BXKHUTI
3aX0/IH,
jara i
HOMEp
HarpaBJieHH
A,
HallMEHYBaH
HS 3aKJany,
YCTaHOBH)

3axoau,
BXKHUTI 10
MOCTpaXkaa
Jj101 ocoOH,
y pasi
3aTy4YeHHS
7o ix
peaiizanii

3axoju,
BYKUTI 10
KPUBIHUK

a, y pasi
3aJIyYCHH

s 00 iX
peamizartii

IIpizBume,
iM’s1, TIO
0aThKOBI

YIIOBHOBaX

€Hoi 0co0H,

sIKa BHECJIa

BIZIOMOCTI

po

BHSIBIIEHHS

¢bakty

HACHIILCTBA

abo
3BEPHEHHS
po

BUMHEHHS

HaCUJIbCTBA




BOPOXBSHCBHKA 'MHA3IS Ne4
BOPOXXBAHCBHKOI MICBKOI PAJIU

Honatoxk 21
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 1.9 pozginy 1V)

3ATBEPJUKVYIO

CYMCBKOI OBJIACTI Jupextop rimuasii Ne 4
Onsra MIPOIIIHUYEHKO
HOMEHKIJIATYPA CIIPAB
) 27.12.2022
Bix 27.12.2022 Ne 222
Ha 2023 pik
[Hnexc cripaBu | 3aro0BOK CTIpaBH (TOMY, Kinpkicth Crtpok 36epiranns | [Ipumitka
YacTHHH) cripas (TOMiB, | crpaBu (ToMy,
YACTHUH) YaCTHUHU 1 HOMEpH
crartey 3a
nepeTikoM
1 2 3 4 5
BiamosizansHuii 3a
BEJIEHHS AUIOBOACTBA
(miamuc)
20 poky
BinnosifganbHuii 3a BeZIeHHS apXiBy
(miamuc)
CXBAJIEHO I[MOI'O/IXKEHO

ITporokon 3acinanns EK 3akmamy

Ne

ITpoTokon 3acigaHHs
EIIK nepsxaBHoro apxiBy, EK apxiBHoro
Bty abo EK oprany Buioro piBHs

Ne

[TizcymMKoBHiA 3amuc PO KaTeropii Ta KUIbKICTh CIipaB, ckiaaneHux y 2022 pori B 3aKiaii:

3a cTpokamu 30epiraHHs

Pazom

VY TomMy umcii

3 BIAMITKOIO
«EITK»

TaKHUX, 110
MePEXOIATh

TTocriitHOTO

Tpusasnoro (monaz 10 pokis)

TumdaacoBoro (10 10 pokiB BKITIOYHO)

Ycworo




BignosimansHMA 3a BeAeHHS I1JI0BOACTBA

20 POKY

[TimcyMKOBi BiTOMOCTI IepeaHo B apXiB yCTAaHOBH.

(migrmmc)

BianoBigaibHMiA 3a BEJIEHHS apXiBYy
20 poky

(Tmiamuc)




HonaTtoxk 22
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 3.8 pozginy 1V)

AKT
Ne

(Micue cKJIaaHHs)

IIpo HecTauy cnipaB (10KYMeHTIB)
y CTPYKTYPHHX Iipo3aijiax

Y pesynbrarti BCTaHOBJICHO
BIJICYTHICTh CHpaB (JIOKyMEHTIB), 110 BHECEHI /10 HOMEHKJIATypH. 3aXOJIu MIOJI0 iX PO3UIYKY
MO3UTUBHUX PE3YJIbTATIB HE JaJU, y 3B 43Ky 3 UMM BBA)KA€MO 3a JIOLUIbHE 3HATHU 3 00JIIKY CIIpaBU
(moxyMeHTH), 3a3HaYCH] HIKYE:

No Ne cipaBwu 3a 3arojoBoK Hata Kinbkicts MoskuBi

3/ | HOMEHKJIATypoto (2o CIIPaBH CIIPaBH apKylIliB y MPUYUHU
HOMEpH apKyIIiB (moxymeHTa) | (IOKyMeHTa) crpasi BIJICYyTHOCTI

JIOKYMEHTA) (ITOKyMEHTI) crpaBu
(1oxkymeHTa)
1 2 | 3 4 5 6 7
Pazom CIIpaB, JIOKYMEHTIB.
(mmdpamu 1 cioBaMu) (umdpamu 1 cioBaMu)

3MICT HEBMSBIEHHUX CIpaB (JIOKYMEHTIB) Moke OyTH 4YacTKOBO BIJTBOPEHO TAaKUMHU CIIpaBaMH
(IOKyMEHTaMM):

(HOMepH cripaB, apKyIIiB, X 3ar0JIOBKH)

BianoBiganbHuii 3a BeIeHHS apXiBy
20 pPOKY

BiamoBinansHui 3a JiJI0BOACTBO
20 pPOKY




HonaTtoxk 23
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.2 po3ainy VII)

PEECTPAILIMHO-KOHTPOJIBHA KAPTKA

(JInpoBwHiA OiK)

0203005 Peectpariitao- BigmiTka po KOHTPOIH
KOHTpOJIbHA KapTKa
KopecrnonaeHT (3asBHHK) Micre npokuBaHHs, Bwun 3BepHeHHs:
€JICKTPOHHA )
MIPOTIO3UIIis, 3asBa, CKapra
ajgpeca, HOMep
tenedony
Kareropis 3assBHuKa 105910%0:301 02013
KOJIEKTUBHE, aHOHIMHE
CormlanpHuil CTaH 3asiBHUKA O3Haka HATXOKECHH
MIEpBUHHE
MTOBTOPHE
ara ara Peectpamiitnuii | 3Bigku JlaTa Innexc ®opma
MIOANACAHHSA | HATXOKEHHS 1HIEKC HAIICJIAHO | HA/IICTIaHHS | TOKYMEHTA | HATXO[KCHHS
/HajacuIaHHs/ | 3BEpHEHHS
3BEPHEHHS,
mara
HaIXOKEHHSI
I3BIHKA
[Monepenni 3BepHeHHS No B 20 p.
Ne BIT 20 p.
OCHOBHI ITUTaHHSI 3MICT MUTAaHHSA Inpexc nmuranHs

JlonaTkoBi mUTaHHS

Pesomnronis




ABTOp 1 1aTa pe3otoii

CTpOK BUKOHAHHS

Buxonano 3a

JTHIB
(3BopoTHMIi OiK)
Xi1 BUKOHAHHSI
[ata nepenaui Ha Bukonasenp 3anucu npo MPOIOBKEHHS KonTponbhi
BUKOHAHHS CTPOKY BUKOHAHHS, TIOTIEPEIHIO BiJIMITKH

BIJIITOBIAB TOIIO

[TepeBipeHo Ha Micii

Hara, peecTpauiiHuil iHAEKC TOKyMEHTa PO BUKOHAHHS

Komy nanicnano

20 p. mpamiBHUKOM

Pesynbratu posrisny
3BEPHEHHS

3 KOHTPOJTIO 3HSIB

Crnpasa

Tom ApKy1iiB




Honatok 24
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.2 posainy VII)

AKYPHAJI
peecTpanii 3BepHEeHb TPOMAISIH

[Topsiaxo JHara Hara | IlpizBume, | 3Bigku Bun OcHOBHI Ta 3MmicT BinmiTka | BinmiTka | Homep
. . HAAXOJ[| 1M’f, MO |HAAICIAHO, 3BEPHCHHS, JIOJaTKOBI pe30ITIoIIii, mpo mpo crpaBu
BUI | MIATMHCARHS/| yeopng | Gatbrosi, nara, dopma Ta HUTaHHS ii aBTOp Ta | Hepenauy [BUKOHAHHs,  3a
HOMEp : :
napcutanng| T2 Micue iHIEKC, O3HaKa JaTa, Ha pe3yJbTaTv| HOMEHK

peecTpa|lipOKUBAHHS| B3ATTS Ha [HaJXOKEHHS ol BUKOHABEIIb, BUKOHAHHSI| PO3IJIALY, |TaTypOIO
o KOPOTKHUH|iHACKCH
3BEPHEHHS | UiiiHuii (e7IeKTpOHHA| KOHTPOJIb snicT CTPOK 3HATTA 3
iHgeKe | azapeca, BUKOHAHHS KOHTPOJTIO
HOMEp
Tenedony),
Kareropis,
coILlaJIbHAN
CTaH
3asBHUKA




KAPTKA

HonaTtoxk 25
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.2 posainy VII)

00J1iKy 0CO0OHMCTOr0 MPUAOMY I'POMAISIH

Ne| Jlata Xto  |IIpizBuie, im's,| TlopyrieHi nuTaHHS Komy Hacnigku

3/n| npuiioMy | npuiiMae | 10 6aTHKOBI, JOPY4EHO po3rny,
ajzpeca 4u KOPOTKHiT | iHpekcu |POSTILAL, 3MICT| IHJCKC, 1aTa

micue podorw, 3MicT JOPYYEHHs, | ONEPKAHHS
KaTeropis TEepMiH BIJIOBIA1 BiJ

(comianpHMUI BUKOHAHHA BHUKOHAaBIIA

CTaH)
IrpoMajJsiHIHA
1 2 3 4 5 5a 6 7




HonaTtok 26
no [HCTpyKIIii 3 M1T0BOACTBA 3aKIa Ty
(myskT 2.2 posainy VII)

BKA3IBKH
1{0/10 3aMI0OBHEHHSI PeECTPAlIiiHO-KOHTPOJIbHOI KAPTKH, )KYPHAJLy peecTpauii 3BepHEHb
rpoMaJsiH i KapTKM 00/1iKy 0cO0MCTOr0 NpUiioMy rpomMaasiH®

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JInpoBwuii Oik)

EnemenTtun [TosicHeHHs 10 3aITOBHEHHS

KopecrnonaeHT (3asBHHK) Mpi3BHIIE, iIM 5, 110 OATHKOBI aBTOPA, /151 KOJICKTUBHUX 3BEPHCHD
- 3anuc “KOJICKTHBHUHN 1 3a3HAYAETHCS TPI3BUIIE OJHOTO 3
aBTOPIB

JlaTa mignucaHHs /HaacUIaHHs/ | 1aTa MiaMMCaHHs 3aIBHIKOM TUChMOBOTO 3BEpHEHHS a00

Ta HAJXO/KCHHS 3BEPHEHHS HAJICWJIAHHS €JIEKTPOHHOTO 3BEPHEHHS, HAIXO/PKEHHS YCHOTO
3BEpHEHHS

Micue mpoxuBaHHS, azipeca, 3a3Ha4€Ha y 3BEpHEHHI, €ICKTPOHHA MOIITa, HOMEP

€JIGKTPOHHA IOILTa TesneoHy 3asBHUKA

Bun 3BepHeHHs MIPOMNO3ULIis (3ayBa)kKeHHs ), 3as1Ba (KJIONOTAaHHSA), CKapra

Kareropis 1 couianbuuii cran JlaHi MMpo 3asiBHUKA BiAnoBiaHo 1o Kinacudikaropa 3BepHEeHb

3asiBHHKA rpoMasiH, 3aTBepkeHoro nocraHoBoro Kabdinety MinicTpiB

VYkpainu Big 24 BepecHs 2008 p. Ne 858**

O3Haka HaJIXOKCHHS MICPBUHHE Y TOBTOPHE 3BEPHEHHS
JlaTta HaIXOMKCHHS YHCIIO, MiCSIIIb, PIK HAJIXODKCHHS
PeecTpamiiiauii iHIEKC MOYaTKOBA JIiTepa MPi3BHINA aBTOpa (IS KOJEKTUBHUX 3BEPHEHb,

AQHOHIMHHX 3BEpPHEHb (0€3 MiAMUCY) - BIIOBIIHO
npoctaiseTbes BiamiTka “KO”, “BI1”) Ta nopsikoBuii Homep

3BEPHEHHS

3BiIKU HAJTICTIAaHO HallMEHYBaHHS OpraHi3ailii, 10 Haaicliaia KOPECIIOHICHITIF0

Jlata HaJCHUIIaHHS JaTa CyIpOBIIHOTO JMCTAa OpraHi3ailii, 1o nepeciana 3BepHEHHsI

[HIeKC TOKyMEHTa 1HJIEKC CYTIPOBIIHOTO JINCTA OpTaHi3arlii, 1o nepeciaia
3BEpPHEHHSI

dopma HaIXOHKEHHS TOIITOIO, 3 BUKOPHCTAHHIM [HTepHETY, 3aC00iB €JIEKTPOHHOTO

3B’sI3KY (€JIEKTPOHHE 3BEPHEHHS ), 32 TOTIOMOT 00 3aC00iB
Te1e(OHHOTO 3B 53Ky, HA 0COOUCTOMY IpHUIiOMI, Uepe3



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

YIOBHOBaX€HY 0CO0Y TOIIO

[onepenHi 3BepHEHHS

JIaTH 1 peecTparliifHi iHAeKCH oNepeHiX 3BepHEHb

OCHOBHI Ta JOIATKOBI NUTAaHHS

BUKJIAMAETHCS CTUCIMNI 3MICT IIMTAHB Ta IX 1HIEKCHU BIAIOBIIHO
no Knacudikatopa 3BepHEHb TpOMaIsiH, 3aTBEPIKEHOTO
nocraHoBoto Kabinety MinictpiB Ykpainu Big 24 BepecHs 2008
p. No 858%*%*

Pesomronis

NEPEHOCUTHCS 3 TOKYMEHTa a0 KapTKu (KypHaIY) 00JIiKY
0COOUCTOTO MPUHOMY TPOMAJISTH

ABTOp 1 1aTa pe30toii

nocaja, npi3BHILE Ta BIACHE iM s OCaA0BOi 0COOH, AaTa
pe3osronii

CTpok BUKOHAHHS

3a3HAYA€THCS BIMOBIIHO /10 pe30roLii a00 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOJIaBCTBOM

BiamiTku mpo KOHTPOIIb

3a3HavdaeThes cnoBo “Kontponp” (mitepa “K”) y mpaBomy KyTi
KapTKH: y JIiBii YacTHHI rpadu - Ipo KOHTPOJb OpraHizaliii, o
niepeciana i KOHTPOJIOE BUKOHAHHS, Y TIPaBiii - Mpo BIACHUI
KOHTPOJIb

BukonaHo 3a JTHIB

3a3HA4a€TbCA q)aKTI/I‘IHI/Iﬁ CTPOK BUKOHAHHS

Kozx PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYTi JIMIIBOBOTO OOKY KapTKH
3a JlepkaBHUM KJ1acu(iKaTOPOM YIPaBIIiHCHKOI JOKYMEHTaLlii
(3BopoTHMIi OiK)
Xi1 BUKOHAHHS
Enementu [TosicHeHHs 10 3aITOBHEHHS

JlaTa mepenayi Ha BUKOHAHHS

3a3HAYAECTHCA JaTa BpYUCHHA JOKYMCHTA 6€3HOCCp€I[HBO
BHUKOHAaBIIIO

Buxkonasens

MIPi3BHIIE, BIIACHE 1M s Ta HOMEp TesneoHy Oe3MmocepeTHhOTo
BHUKOHAaBL (Tpadu 3al10BHIOIOTHCS MICHS KOKHOTO NEPEMIIICHHS
JIOKyMEHTAa)

3anucu npo NpoAOBKEHHS
CTPOKY BUKOHAHHS, IOTIEPEIHIO
BIJIIIOBIAb

HOBHI CTPOK BUKOHAHHS, 1I0Ca/1a 1 IPI3BUILE KEPIBHUKA, IKUH
NPUIHAB PILICHHS PO WOro 3MiHY; ajgpecaT, AaTa, IHIEKC,
KOPOTKHUH 3MICT MOTEPEIHBOT BIAMOBIAI a00 MUTAHHS

KoHTponbHI BIAMITKH

BIJIMITKH PO HAarajyBaHHs, CTAaH BUKOHAHHS TOIIO

[lepeBipeno

JlaTa TepeBipKy, MPI3BUIIE Ta BIIACHE 1M1 0COOH, 10 MPOBOJIMIIA
NEPEBIPKY, PE3yJIbTaTH NEPEBIPKU



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

JlaTa, peecTpaliiiHuii 1HIEKC
JIOKYMEHTa TIPO BUKOHAHHSI

JlaTa 1 peecTpauiiHui 1HIeKC TOKYMEHTa, B SKOMY MiICTHThCS
OCTaTOYHE PIILIEHHS

Komy Hanicnano

3a3HavyaroThCs BCl a/ipecaTy, SKUM Ha/liCJIaHO TOKYMEHT 3
OCTaTOYHUM PIIIEHHSAM

PesynbraT po3risity 3BepHEHHS

KOPOTKHI BUKJIA NPUHHATHUX PIIIEHb 3 YCIX MOPYIICHUX MUTaHb

Bupimeno

3a3HAYAETHCS XapaKTep BIJAIMOBIAL Ha MPOIO3HUIIIIO, 3asBY, CKapry
- MO3UTHUBHO, BIJIMOBJICHO Y 33JI0BOJICHH1, TOBEPHYTO
BIJIMOBIJTHO JI0 3aKOHY, 3JIMIIIEHO 0€3 PO3TJIsay, HaiCIaHo 3a
HAJICXKHICTIO

3 KOHTPOJIIO 3HSB

mocaja, Npi3BHINEG Ta BJacHe IM’S KepiBHMKa abo iHIIOT
M0CcazoBOi 0coOM, siKa MpUNHSIA PIIIEHHS M[pO 3HATTS 3
KOHTPOJIO 3BEPHEHHSA, Ta MiJNHC BIANOBIJAJIBHOTO  3a
3I1fICHEHHSI KOHTPOJIIO

Cmpaga..., TOM..., apKYIIiB...

iHIeKC  chpaBHM  3a  HOMEHKIATypol, HOMEp  TOMY
(MpOCTaBIAIOTBCS MICHAS NPUHHATTA PILIEHHS HOPO OCTaTOYHE
BUKOHAHHS 3BEpHEHHS)

PexomeHayeTbesl 3acTOCOBYBATH KapTkH (popmatoM AS (148 x 210 minimeTpis).




Honatox 27
no [HCTpyKIIii 3 M1T0BOACTBA 3aKIa Ty
(mynkT 2.11 po3ainy VII)

Kuaacudikatop 3BepHeHb rpoMaisiH
I. XapakTepucTHKa 3BePHEHHA
1. 3a popmoro HaTXOHKEHHS
1.1. TTomroro (e1eKTPOHHOIO MOIITOO)
1.1-1. 3a nonomMoroto 3aco0iB TenehOHHOTO 3B’ A3KY
1.2. Ha ocobuctomy npuiiomi
1.3. Yepe3 ynoBHOBaXkeHY 0c00y
1.4. Yepe3 opranu Biaau
1.5. Yepes 3acobu MacoBoi iHdopmartii
1.6. Bix iHmuMx opraHiB, yCTaHOB, OpraHi3aIii
2. 3a 03HAKOI0 HAIXOKCHHS
2.1. IlepBuHHE
2.2. IloBTOpHE
2.3. lyGneTtHe
2.4. Heopnopasose
2.5. Macose
3. 3a Bugamu
3.1. [Tpono3uis (3ayBa)KeHHS)
3.2. 3asBa (KJIOMOTaHHSA)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEPHEHB
4.1. Yonosiua
4.2. Kinoua
5. 3a cyb'ekTom
5.1. InguBinyanbHe
5.2. KonekTuBHe
5.3. AHOHIMHE
6. 3a Tunom
6.1. Tenerpama

6.2. JIuct



6.3.
6.4.
6.5

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

Vcue

Enexkrponne

. Ierumis

7. 3a KaTeropisiM1 aBTOPIB 3BEPHEHD
VY4aacHuK BIMHH
JuTtrHa BifiHHA
Oco6a 3 iHBaJIiIHICTIO BHACTIIOK Jpyroi cBiTOBOI BiiHI
Oco0a 3 iHBaiAHICTIO BHACIIOK BIHH
YyacHuk 60HOBHX il

Berepan nparii

7.6-1. BerepaHn BiiicbkoBOi cryx0Ou™

7.7.
7.8.
7.9.
7.10
7.11

7.12.

7.13

7.14.
7.15.
7.16.
7.17.
7.18.
7.19.
7.20.

8.1

Oco6a 3 iHBamiaHicTIO | rpynu

Oco6a 3 inBamiaHicTio I rpynu

Oco6a 3 inBamiaHicTio 11l rpynu

. JlutrHa 3 1HBaAJIIHICTIO

. OnuHoKa MaTH

Maru-repoins

. BararonitHa ciMm'sa

Oco0a, mo norepmnina Big YopHoOMIbCHKOI KaTacTpodu
VYyacuuk nikBiganii HacaiakiB aBapii Ha YopHoOwmibehkin AEC
I'epoit Ykpainu

I'epoit Pansucekoro Corosy

I'epoii Comianictuunoi [Ipari

JntrnHa

[Hm1 kareropii

8. 3a coriabHUM CTaHOM aBTOPIB 3BEPHEHb

[Tencionep (kpim oci0, BU3HaYeHUX y mianyHKTi 8.1-1 mporo Knacudikatopa)

8.1-1. [lencionep 3 yncia BIHCHKOBOCITYKOOBIIIB

8.2.
8.3.
8.4.

Po0OiTHUK
Censgaug

[TpamiBHuK O6r0mKeTHOT chepu

8.5. [lepxaBHuii ciry>x00BeIb



8.6. BilicbkoBOCITY)K00BEIH
8.7. Ilignpuemenb
8.8. be3pobiTHuit
8.9. Yuenb, cTyIeHT
8.10. CoryxuTens perniriiHoi opraHizarii
8.11. Ocoba, 110 1T030aBIIeHa BOJII; 0c00a, BOJISL IKOI OOMeEX)eHa
8.11-1. Xypnamict
8.12. Inmmi
9. 3a pe3ynbrataMu po3risi Ly
9.1. BupimieHo Mo3UTUBHO
9.2. BigMOBIIEHO Yy 3310BOJICHHI
9.3. JlaHo po3'sicHeHHs

9.4. 3BepHeHHsI, IO TOBEPHYTO aBTOPOBI BIAMOBIIHO /10 cTateit 5 1 7 3akony Ykpainu «IIpo
3BepHeHHS rpoMassHy ( 393/96-BP )

9.5. 3BepHEHHsI, 110 NEPECUIIAETHCS 3a HAJIEKHICTIO BIIMOBIAHO A0 cTaTTi 7 3akoHy Ykpainu «llpo
3BepHeHHs rpoMasiHy ( 393/96-BP )

9.6. 3BepHEHH, 1110 HE MAJSrae po3risiLy BiANnoBiiHO 10 crateil 8 i 17 3akony Ykpainu «IIpo
3BEPHEHHSI IPOMA/ISTH



