BOPOXBAHCBKA MICBKA PAJIA

BOPOXKXBSHCBKA I'TMHA3IS Ne 4
BOPOXBSIHCBKOI MICBKOI PAJIU CYMCBHKOI OBJIACTI

HAKA3
20.12.2024 M. Bopoxba Ne8-r

IIpo 3aTBepaKEeHHS
IncTpykuii 3 misioBoacTBa Y
Bopoxosincbkiii rimuasii Ne4

BinmosimHo mo wactuau 4 crarti 38 3akony Ykpainu «IIpo moBHy 3araimbHy
CEpEelIHIO OCBITY», HA BUKOHAHHS Haka3iB JlepKaBHOTO MiANMPUEMCTBA «Y KPaTHChKUMA
HAyKOBO-JIOCJIIHUM 1 HABYAJIbHUN LEHTpP MpodJjieM cTaHjaapTu3auli, ceprudikaiii ta
akoctiy (Il  «YxpHAHL») Bim 01 nmumas 2020 poky Ne 144 «/lepxaBHa
yHiiKOBaHa cHUcTeMa JOKyMeHTalli. YHipikoBaHa cHCTeMa OpraHizaliiHo-
po3nopA4uoi JoKyMmeHTallii. Bumoru no oopmiieHHs JOKyMeHTIB» Ta MiHicTepcTBa
PO3BUTKY €KOHOMIKH, TOPIiBIl Ta CUIBCBKOIO TOCHOJAapCTBAa YKpaiHM BIJ
12 Gepesns 2021 poky Ne 526 «IIpo 3arBepmkeHHs HaIllOHAJIBHOTO KiacudikaTopa
HK 010:2021 Ta ckacyBaHHs HamioHaigbHOro kiacudikaropa JK 010-98y,
BIJIMOBIAHO JI0 MOCTaHOBU KabiHeTy MinicTpiB Ykpainu Bia 14 kBiTHs 1997 poky
Ne 348 «IlIpo 3aTBepmkeHHs [HCTpYKIIi 3 AIJIOBOJICTBA 3a 3BEPHEHHAMM I'POMAJISIH B
OopraHax Jiep>KaBHOI BJIaJy 1 MICIIEBOTO CaMOBPSIAYBaHHS, 00'€THAHHSAX TPOMAJISTH, Ha
NOIJIPUEMCTBAX, B YCTAHOBAX, OpraHizalisix He3aJeXHO Bia (opM BIACHOCTI, B
3aco0ax macoBoi iH¢opMarlii», Hakazy MiHiCTepcTBa OCBITH 1 HayKd YKpaiHH Bif
25 yepBHs 2018 poky Ne 676 «Ilpo 3arBepmxkenHs [HCTpykiii 3 AUTIOBOJACTBA IS
3aKja/1iB 3arajibHOI CepeAHbOI OCBITH», Haka3dy MIHICTEpCTBA FOCTHIIT YKpaiHU BiJl
05 6epesnst 2012 poky  Ne 368/5«IIpo  3arBepikeHHs Bumor 10 HamucaHHs
HallMEHYBaHHS OPUIUYHOI 0COOM, ii BIAOKPEMJIEHOTO MiAPO3JLTYy, I'POMaJChKOI0O
dbopMyBaHHsI, 1110 HE Ma€ CTaTyCy IOPUIUIHOI 0COOM, KpiM opraHizaiiii mpodCruIKkm,
3riiHo Jucta MiHicTepcTBa ocBiTH 1 Hayku Ykpainu Big 03 sxoBTHs 2018 poky
Ne 1/9-596 miomo 3acTOCyBaHHS OKpEMHX IOJOXEHb [HCTpYKIii 3 AIIOBOACTBA Y
3aKJa/1ax 3arajibHOi CepeIHbOT OCBITH Ta MPOTOKOIY 3aCiJaHHS €KCIEePTHOI KOMICIi
Bopox6stacpkoi rimuaszii Ne 4 Bix 20.12.2024 poxy Ne 1 mono cxBanenHs [HeTpykuii
3 IUTOBOJICTBA 3aKiaay (HOBa pemaKilisi), 3 METOI MPHUBEACHHS J1JI0BOJICTBA 3aKIIaTy
y BIJIMOBIIHICTH JJO HOPMATHUBHO BH3HAYEHWX BUMOT 1 CTAHJIApPTIB IIOJ0 OpraHizarii
JIOBOACTBA y cdepl 3araibHOi CepeaHbOI OCBITH, BCTAHOBJICHHS €IMHUX BHUMOT
IOJI0 JIOKYMEHTYBaHHsSI YMPaBIIHCHKOI 1H(pOpMallii Ta MOCUJICHHS MEePCOHATBHOI
BIJIMOBIAAILHOCTI TMpPAI[iBHUKIB 3aKJIaJy 3a HaJIEXKHY Oprasisaiiro poOoTH 3
JIOKyMEHTaMH,



HAKA3YIO:

1. 3arBepautu [HCTpyKIIIO 3 Ai10BOACTBa Y BopoxOsHCbKkoi riMHazii Ne 4 B
HOBIM penakiuii (nam — [Hcrpykiist) (toxatok 1) ta OnaHku 3aKkiany (mogaTku 2-4).
2. upexropy rimuaasii MipomuuueHko O. M.:
1) o3HAOMUTH MPALIBHUKIB 3aKIay 31 3MicToM [HCTpyKIIii
no 27.12.2024
2) 3a0e3meuyBaTy BIPOBAKCHHS [HCTPYKIIIT y PaKTUKY pOOOTH 3aKiIaay
MOCTINHO.
3. Yuntemo maremaruku Jlepkau T.M. posmictutu [HCTpykIlito Ha BeOcaiiTi
3aKiany.
4. Yectu [Hctpykuiro B airo 3 01.01.2025.
5. KoHTpouib 3a BUKOHAHHSIM Haka3y 3ajuliaio 3a co00l0.

JlupexTop LA Osbra MIPOITHUYEHKO



HonaTtok 1
10 Haka3y BopoxOstHehKoi riMHa3ii Ne 4
20.12.2024 Ne8-r

IHCTPYKIIA

3 aisioBoAcTBa y Bopo:xkOsiHchbKii rimaasii Ne 4

I. 3BATAJIBHI TIOJIOKEHHSA

1.1. [nctpykuis 3 aunoBoactBa y BopoxOsHebkiit rimHaszii Ne 4 (mami — [HcTpykiist)
po3po0ieHa BiANOBITHO 10 BUMOT 3akoHy Ykpainu «IIpo moBHy 3arajibHy cepeiHio ocBiTy», «IIpo
3BepHEHHST Tpomaisny», «[Ipo moctynm mo myOmiunoi iHopmarii», «[Ipo 3axucT mepcoHATBHUX
naHux», noctaHoB Kabinery MinictpiB Ykpainu: Binm 08 cepmas 2007 poxky Ne 1004 «IIpo
MPOBEACHHS EKCHEePTU3M I[IHHOCTI JOKyMeHTiB», Bia 14 kBiTHA 1997 poky Ne 348 «IIpo
3aTBEepKCHHS [HCTPYKIIIT 3 NUTOBOJCTBA 32 3BEPHEHHSIMH T'POMAJISIH B OpraHax Jep>KaBHOI BIaaH 1
MICLIEBOTO CaMOBpSIyBaHHS, OO0'€lHaHHSX TpOMaJsdH, HA MIANPUEMCTBAX, B YCTAaHOBAax,
opraHizaulisix He3aJexHO Bix (opM BracHOCTi, B 3acobax MacoBoi iH(opMmamii» Ta BiX
24 Bepecns 2008 poxy Ne 858 «IIpo 3arBepmkenns KnacudikaTopa 3BepHEHb TPOMaJIsiH»; HaKa3y
MinictepctBa ocBiTH 1 Hayku Ykpainu Bix 25 yepBHs 2018 poky Ne 676 «IIpo 3arBepmkeHHS
[HCTpYKIIT 3 AUTOBOACTBA Y 3aKja/iax 3arajbHOI CepeIHhOI OCBITH», HaKa31B MiHICTepCTBa IOCTHIIIT
Vkpaiau: Bix 18 uepBus 2015 poxy Ne 1000/5 «IIpo 3atBepmkenHs IlpaBun opranizamii
JIJIOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB y Jep)KaBHUX OpraHax, opraHax MiCIIEBOTO
CaMOBpsIIyBaHHsA, Ha MiANPUEMCTBAX, B YCTaHOBaX 1 opraHizamisx», Big 19 uepBus 2013 poky
Ne 1227/5 «Ilpo 3arBepmxkeHHss THUIIOBOTO TOJOXKEHHS PO EKCIEPTHY KOMICIIO JEp:KaBHOTO
OpraHy, OpraHy MiCIIEBOI'O CaMOBpPSIyBaHHS, JACPXKABHOTO 1 KOMYHAIBHOTO TMiJIPUEMCTBA,
ycTaHOBM Ta opraHizamii», Big 12 kBiTHsA 2012 poky Ne 578/5 «IIpo 3atBepmxenHs Ilepemiky
THUIMOBUX JIOKYMEHTIB, IO CTBOPIOIOTHCS IIiJ] Yac MiSJIBHOCTI OpraHiB JIepXKaBHOI BIaaud Ta
MICIICBOTO CAaMOBpPSIIYBaHHsI, IHIIUX YCTaHOB, MIANPHUEMCTB Ta OpraHizaid, i3 3a3HaYeHHSIM
CTpOKiB 30epiranHHs nokyMmeHTiB» Ta Big 05 Oepesns 2012 poxky Ne 368/5 «IIpo 3arBepmkeHHs
Bumor m0 HanucaHHs HaliMEHyBaHHS IOPUAMYHOI OCOOHM, I BIJOKPEMJICHOTO MigPO3JLTy,
rpoMajchkoro (OpMyBaHHS, IO HE Ma€ CTaTycy HOPWANYHOI 0co0u, KpiM opranizarmii
npodeninku»; Hakazy MiHiCTepCcTBa PO3BUTKY €KOHOMIKH, TOPTiBIi Ta CLIBCHKOI'O T'OCIOJApCTBa
VYxpaiau Bin 12 6epesns 2021 poky Ne 526 «Ilpo 3aTBeppkeHHS HaiOHAJIBHOTO KiacudikaTopa
HK 010:2021 Ta ckacyBanHs HamioHajapHOro kiacudikaropa JIK 010-98»; makaszy [lepkaBHOTO
MIIPHEMCTBA «YKpaTHCHKUN HAYKOBO-JIOCIITHHNA 1 HABYAJIBHHUHA IEHTP MPOOJIEM CTaHIapTH3AIlii,
ceprudikamii ta sxocti» (Al «YVxpHJIHL») Bim 01 numus 2020 poxy Ne 144 «JlepxaBHa
yHipiKOBaHa cHCTeMa JOKyMEHTauli. VYHi]ikoBaHa cHUCTEMa OpraHizaliiHo-po3nopsauoi
JOKyMeHTalli. Bumoru 10 opopMieHHs JOKyMEHTIBY.

1.2. s IHCTpyKIisS BCTaHOBIIOE €IWHI BUMOTH IIOJO JOKYMEHTYBAaHHS YIPaBIiHCHKOI
iHdopmanii Ta opranizamii po6oTu 3 ToKymMeHTamMu y BopoxOsHChKil rimuazii Ne 4, a Takox
3pa3Kkd Ta TEepeiiK JTOKYMEHTIB, II0 OOOB’SI3KOBO CTBOPIOIOTHCS T Yac MISUTBHOCTI 3aKiany 13
3a3HaYCHHSAM CTPOKIB 30€epiraHHs.

1.3. JlorpumaHHs BHMOT 1 pEKOMEHAANId IOJ0 JOKYMEHTYBaHHS YIIPaBIiHCHKOL
iHpopmanii Ta oprasizamii poOOTHM 3 [OKyMEHTaMM, BCTaHOBJIEHUX Ii€ro [HCTpykuiero, €
000B’SI3KOBUM /ISl BCIX MpaliBHUKIB 3akiany. [IpamiBHUKM 3akiany Opu NPUHHATTI Ha poOOTY
MOBHMHHI OyTH 03HailomiieH1 3 BUMoraMu [HCTpyKIii Ta BUKOHYBATH iX.

1.4. lepxaBuuil Harisg (KOHTPOJIb) 33 BHUKOHAHHSAM BUMOT Iwi€i [HCTpykuii 3aiHcHIOE
Jlep:kaBHa ciy>k0a SIKOCTI OCBITM YKpaiHHM Ta ii TEpUTOpiajibHI OpraHH, SIKUM MiANOPSIKOBAHUN
3aKJIaj.



1.5. BignoBiganpHICT, 3a SKICTh IMATOTOBKM Ta OG(OPMIICHHS Ha HAJICKHOMY piBHI
JIOKYMEHTIB, a TaKOX 3a 30€pekKeHICTh CIIy’KOOBUX JOKYMEHTIB Ta iH(popMallii, IKy BOHU MICTATb,
(byHKIIIOHYBaHHSI CUCTEMH 3aXUCTy JOKYMEHTAIIHHOTO (POHAY BiJ HE3aKOHHOTO JOCTYITy, BTpaTy 1
HECAHKI[IOHOBAHE 3HUIICHHS JOKYMEHTIB, MOPYLICHHS MPaBWJI KOPUCTYBAHHS JOKYMEHTAaMHU Hece
KEpIiBHUK 3aKJay.

1.6.Y 3akmanmi JAiTOBOACTBO  3MIMCHIOETHCS —JIEPKaBHOIO MOBOIO, KpPIM  BHIIQJIKIB,
nepe0auyeHUX 3aKOHOIABCTBOM PO MOBH B YKpaiHi. JJoKyMeHTH, SiKi HaCHIAIOTHCS 1HO3EMHUM
azpecaraM, oQpOPMITIOIOTECS YKPAiHCHKOI0 MOBOIO, 200 MOBOIO JIepKaBU-ajpecata, abo OJHIE0 3
MOB M1>KHApPOJIHOTO CITIJIKYBaHHS.

1.7. Oprani3ariist AUTOBOJICTBA i KOHTPOJb 32 CBOEYACHUM PO3IIISIIOM Ta MPOXOHKCHHSIM
JIOKYMEHTIB y 3aKJIajli 31HCHIOIOTHCSA BIANMOBITAIBHOK 0C0000 (0c00aMM), sKi MPU3HAYAOTHCS
KepiBHUKOM 3akiiany. OOOB’S3KM TakuX 0Ci0 OOOB’SI3KOBO 3a3HAYAIOTHCS B iXHIX IOCAIOBUX
THCTPYKIIAX.

1.8. Opranizamis IiTOBOJCTBA OKPEMHX HAMPSMKIB MisTIBHOCTI 3aKiay IMOKJIQTA€ThCS Ha
M0CaJIOBUX OCi0 BIAMOBIAHO 10 iX (YHKIIOHAIBHUX 000B’SI3KiB.

1.9. ®ynknii BeAeHHS apXiBy 3aKiaay TOKIAJAOTBCS HA MPHU3HAYEHY KEPIBHUKOM
BIJINMOBIIaJIbHY 0CO0Y, y MOCaJ0BIH IHCTPYKIIIi SKOi 3a3HAYAOTHCS BIJIMOBIIHI TIpaBa, 000B’SI3KH Ta
B1JINOB1AaNIbHICTh. KepiBHUK 3aKiaay CIUIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHHMKAaMH) 3000B’s3aHl
3a0e3neunTH apXiBHE 30epiranHs JOKYMEHTIB HEOOX1THUM NMPUMIILEHHAM Ta 00JaHAHHSIM.

1.10. 3axirag MOXe CTBOPIOBATH JIOKYMEHTH TUMYacoBOoro (10 10 pokiB BKIIFOYHO) CTPOKY
30epiraHHs JMIIE B €JIEKTPOHHINM ¢opmi 3a YMOBH HAsgBHOCTI BIJIIMOBIIHOTO TEXHIYHOTO
3a0e3neueHHs 3 ypaxyBaHHSM BUMOT 3aKOHO/IaBCTBa Y KpaiHu Ta 1i€i [HeTpykii.

1.11. TTopsimok opraHi3aiii iIOBOICTBA 3a 3BEpHEHHSIMH I'pOMaJisiH (PO3ina 7) Ta 3amuTamu
Ha myOmiuny iHpopmariiro (momaTok 1) Bu3HauvaeThes 3akoHamu Ykpainu «[Ipo 3BepHEHHS
rpomansgny, «IIpo moctynm mo myGmiunoi iHpopmanii», «IIpo 3axucCT mepcoHaNbHUX AAHUX», A
Takok moctaHoBamu KaOinety MinictpiB Ykpainu Big 14 xBitHs 1997 poky Ne 348 «IIpo
3aTBEpKEHHS [HCTPYKIIii 3 I1II0BOJICTBA 32 3BEpHEHHSAMH I'POMAJISTH B OpraHax Jep:KaBHOI BIAIH 1
MICLIEBOTO CaMOBpSIyBaHHsS, O00'€lHaHHSAX TpOMaJsdH, Ha MIANPUEMCTBAX, B YCTAaHOBAaX,
Oprasizaiisix He3aJekHO BiJ (opMm BiIacHOCTI, B 3acobax MacoBoi iHpopMarii» Ta Bia
24 Bepecns 2008 poky Ne 858 «IlIpo 3aTtBepmrenns Knacudikaropa 3BepHEHb TPOMAISTHY.

1. JOKYMEHTYBAHHS YIIPABJIHCBKOI IH®OPMAIIIT
1. 3aranbHi BUMOIH 10 CTBOPEHHS YNPABJIIHCHKHX TOKYMEHTIB

1.1. JloxyMeHTyBaHHS YMpaBIIHChKOI 1H(OpMAIl 3aKiaay TMOJsIra€ y CTBOPCHHI
JOKYMEHTIB, IO CIPSMOBAHI Ha BUPILICHHS YNPaBIIHCHKUX pimeHb. CTBOPIOBaHI YNpaBIiHCHKI
JOKYMEHTH TIOBUHHI BiJIITOBIIaTH MPABOBOMY CTATyCy 3aKjaly.

1.2.TlpaBo Ha CTBOpPEHHs, IMIMUCAHHS, TOTO/KEHHS, 3aTBEPKEHHS JIOKYMCHTIB
BHU3HAYAIOTHCSA aKTaMH 3aKoHoJaBcTBa, CTaTyToM 3akjaay, TIOJOXKCHHSIMH 1 ITOCaJIOBUMHU
THCTPYKIISIMH.

1.3. Ha3zBu BuUIIB JOKYMEHTIB (Haka3, IMPOTOKOJ, JOMOBiJHA 3alMCKa TOIIO) MAaloTh
BIJIMIOBIIATH Ha3BaM, Iepen0avYeHnM Haka3oM MiHICTEpCTBa PO3BUTKY CKOHOMIKH, TOPTIBIII Ta
ciIbChbKOro rocmopapcTBa Ykpainu Big 12 6epesns 2021 poxy Ne 526 «IIpo 3arBepkeHHs
HarioHaeHOTO Kimacudikatopa HK 010:2021 Ta ckacyBaHHs HamioHaJIbHOTO KiacudikaTopa JIK
010-98» (momaTok 2).

1.4. OpranizamiiHo-po3MopsI4a JOKyMEHTAIIIsl 3aKIay TOIUIIETHCS Ha!


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

opranizamiiiny (Craryr, KomektuBuuii morosip, IlpaBuna BTP, monoxeHHs, mopsaku,
perjIaMeHTH, 0Ca 0Bl IHCTPYKIIii, IITaTHI PO3MHKCH, TOTOBOPH TOLIO);

po3mnopsiaay (HaKasm);

iH(pOpMaIliifHO-aHATITHYHY (aKTH, JOBIJKH, 3asBU, JOIOBIAHI Ta MOSCHIOBAIbHI 3aIlUCKH,
MIPOTOKOJIU, CIIY’KOOBI1 JINCTH TOIIIO).

1.5. OpopmieHHST PEKBI3UTIB OpraHi3amiiHO-PO3MOPAIIOT JOKYMEHTAMii Ta TOPAIOK iX
po3TamryBaHHS MAaroOTh BiANOBigaTH Hakazy Jlep)kaBHOTO MigNMPUEMCTBA «YKpaiHCHKHH HayKOBO-
JOCTIIHUN 1 HaBUANbHUN LEHTp mpoOiieM craHaapTtusaumii, ceprudikamii Ta skocti» (Al
«YxpHIHL») Bix 01 numus 2020 poky Ne 144 «JlepxaBHa yHi(ikoBaHA CUCTeMa JIOKyMEHTAIIii.
VHidpikoBaHa cucTeMa OpraHizaliiHO-po3MmopsAAYoi AoKyMeHTamii. Bumorm no odopmieHHs
nokymenTiBy (gami — JICTY) (nopatok 3).

1.6. Bumorn 10 oQOpMIIEHHS JOKYMEHTIB, IO BHUTOTOBISIFOTBCA 32 JIOTIOMOTOIO
KOMIT IOTEPHOT TEXHIKH, HABEJICHO y A0AATKY 4 1o 1i€ei [HeTpyKii.

Oprasni3amniifHo-po3nopsAI4dl JOKYMEHTH BHUTOTOBIISIOTH 3a JIOTIOMOTOI0 aBTOMAaTH30BaHUX
Ta/ab0 IpyKyBaJbHUX 3aCO01B.

Oxpemi BHYTpILIHI JTOKyMEHTH (3asiBU, MOSICHIOBAJbHI Ta JOIMOBIJHI 3alMCKH TOLIO),
aBTOpaMHU SKUX € TOocajoBl Ta iHII (i3UYHI O0COOH, JOMYCTUMO O(GOPMIIIOBATH PYKOMHUCHHM
CIIOCOOOM.

1.7. Hakasu 3aknaay Moke OyTH BiIMiHEHO (3MIHEHO, IONIOBHEHO) JIUIIIE HOBUMHU HaKa3aMHU.
Opranizaiiifai Ta po3MOpPsAIdi JOKYMEHTH 3aKJIay TOBOISTHCS 10 BUKOHABI(IB Y BUTJISIAL KOMi 200
BHTSITIB.

1.8. Xin oOroBopeHHsI MUTaHb i pillieHb, MO0 MPUAMAIOTHCS HA 3aCiTaHHSIX KOJIETiaIbHUX
opratiB (panax, 300pax, Hapajaax) 3akiany, pikcyerbes y nporokoii. [IpoTokonu ckianawTbes Ha
IiJICTaBl 3amuCiB, 3pOOJEHUX IIiJl Yac 3aciJaHHsA, Ta JOKYMEHTIB, MIATOTOBJICHUX JO 3aCiaHHA
(TexcTiB Ta Te3 JOMOBiAEH 1 BUCTYIIB, JTOBIOK, MPOEKTIB pillleHb, MOPSAKY IEHHOTO, CIUCKY
3ampOIIEHUX TOIIIO).

2. BJIaHKHU 10KYMEHTIB

2.1. OpraHizaniiHO-po3nopsA Il  JOKYMEHTH O(OPMITIOIOThCS Ha OJaHKax 3akjamy, IIo
BUTOTOBJISIFOTECS 3riHO 3 BUMoramu JICTY Ta miel [HcTpyKiii.

brnankn BUTOTOBISIOTBCA JIPYKapChbKUM CIOCOOOM abo 3a JOMOMOTOI0 KOMIT IOTEPHOI
TEXHIKM Ha Mamnepi BUCOKOI SIKOCTI (hapOaMyu HAaCHYEHHUX KOJIBOPIB.

Jlnst BUroTOBJICHHS OJIaHKA PO3pOOJISETHCA HOT0 MakeT y MacmrTadi 1:1, Ha sKoMy MaroTh
OyTH HaHECEeHI TOCTIiHI PEeKBI3UTH OJaHKa, HEOOXiIHI BIAMITKH Ul TIEPEMIHHUX PEKBI3HTIB, a
TaKOX 3a3Ha4Y€H1 PO3MIPH 30H PO3TAIlyBaHHS PEKBI3HTIB.

2.2. 3pa3ku OJaHKIB 3aTBEPKYIOTHCS HAKA30M 3aKIamy.
2.3. 'V 3aki1ajjax MOXKyTh BUKOPHUCTOBYBATHUCS TakKi OJJaHKH TOKYMEHTIB:

3araJlbHUM OJIaHK JUIS CTBOPEHHS PI3HMX BUJIB JOKYMEHTIB (0e3 3a3HaueHHS y OJIaHKY
Ha3BH BUY JTOKyMeHTa) (10AaTOK 5);

OnaHK ucTa (10AaTOK 6);
O7aHK Haka3y (10AaTOK 7).

2.4. He Ha OmaHkax O(OPMIIOIOTHCS JAEAKI BHYTPIIIHI JOKYMEHTH (3asBH IpAIliBHHKIB,
JTOTIOBIIHI 3aITUCKH, TOBIJIKH TOIIIO).


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3. lleyarku

3.1. IlocagoBi ocobu 3akiaay MANUCYIOTh TOKYMEHTH Y MeEXKaxX CBOIX IOBHOBaXKCHb,
BU3HAYCHUX 3aKOHOJNABCTBOM YKpaiHu, CTaTyTOM 3akiany, IOCaJOBUMH IHCTPYKISIMU, HaKa3aMH
PO pO3MOiT 000B’SA3KIB MK KEPIBHHIITBOM 3aKJIaAy TOIIO.

Binbutkom nevaTku (3a HAIBHOCTI) 3aCBIIUYETHCS TIAITUC MTOCAT0BOI 0COOHM HA IOKYMEHTax
13 MUTaHb OpraHi3amiiHoOi Ta (HiHAHCOBO-TOCHOAAPCHKOI MISIIBHOCTI 3a MEPENiKOM JTOKYMEHTIB, Ha
SKUX MIAMAC I10CaJ0BOT 0COOM 3acBiAUye€ThCS BIAOMTKOM II€YaTKH 3aKJIagy, HABEJACHUM Y
noaatky 8 miei [HcTpyKmii.

BinOutok TmeuaTkum CTaBUTBCS Tak, 100 BIH OXOIUIIOBAaB OCTaHHI KiUJIbKa JITEp
HallMEHYBaHHs TOCaau OcoOwW, sKa Mmiamucaia JOKYMEHT, ajie He MiAMNKC MMOocazoBoi 0coOu, abo
MIPOCTABJISETHCS HA OKPEMO BUALICHOMY IS HOTO MicIli 3 BigMiTKOIO «M. IT.».

3.2. Y 3akmaji 3aCTOCOBYIOTHCS IITaMIH 3 MOBHUM HalMEHYBAaHHSM 3aKjaly Ta iHIIMMHU
peKBI3UTaMH OJaHKa.

3.3. Haka3zom KepiBHUKA 3aKJIaJly BU3HAYAIOTHCS MOPSIOK BUKOPUCTAHHS, MicIle 30epiranHs
MeYaTK 3aKiIaay 1 MmocaaoBi 0ocoOH, BiMOBIAaNbHI 3a ii 30epiraHHsa, a TaKoX MEepelliK MOCagoBUX
0C10, MMUCH SKUX CKPITUTIOIOTHCS TIEYATKOIO 3aKJIay.

3.4. O6miK ycixX MmeYaToK Ta IITaMIIiB, IO 3aCTOCOBYIOTHCS Y 3aKJaji, BEACThCA y KypHai
3a ¢opMoI0, HaBeACHO Yy AoAaTKy 9 no miei [HcTpykii. Bumaya medaTok, mramMiiiB mocagoBUM
0co0aM 31ICHIOEThCS i MiAMUC Y BiIOBITHOMY KYpHAJI.

3.5. IeuaTku 30epiraroThes y ceidax, mo HaaiifHO 3aMUKAIOTHCS 1 OTIEYaTyIOThCS.

3.6. [TepeBipka HASBHOCTI TMEYaTOK 1 IITaMIIIB 3AIMCHIOEThCA IOPOKY KOMICi€lO,
MPHU3HAYCHOIO HAKa30M KepiBHHKA 3aKJIay, Ta 0pOpPMITFOETECS aKTOM.

4. laTyBaHH# YIPaBJIiHCHKUX JOKYMEHTIB

4.1. JlaToro TOKYMEHTa € BIAMOBIAHO JaTa WOTO MiAMHCAHHS, 3aTBEPKCHHS, TPUAHSITTS,
peecTpartii abo ckiIaaeHHs (I aKTiB), 3acCilaHHs KoJeriaJbHOro opraHy (Ays mpoTokomiB). [aty
opopmitsaroTh BiamosiaHOo 10 ACTY 4163-2003 mmudpoBum abo coBECHO-IIUGPOBUM CTIOCOOOM.

Jara mianucaHHs, 3aTBEpDKEHHS, NMPHHHATTS a00 peecTparnii JTOKyMeHTa O(OpMIIIOIOTH
nudpoBuMm cnocobom. EmemeHTH aaTm HaBOAATH apaOCBKUMH IMdpaMu B OJAWH PIAOK Yy
MOCITITOBHOCTI: YHCIIO, MICSAIIb, PIK.

01.09.2021
Jlaty n10o3BosIeHO O()OPMITIOBATH Y MOCIIAOBHOCTI: PiK, MiCSIb, YUCJIO.

2021.09.01

Y HOpMaTHBHO-TIPABOBUX aKTaxX 1 (IHAHCOBUX JIOKYMEHTaX 3aCTOCOBYIOTH CIIOBECHO-
nudpoBuii crocid opopMITIOBaHHS AaTH, HATPUKIIA];

01 Bepecust 2021 poky
CI10BO «piK» MOKHA BXKHBATH y CKOPOUCHOMY BapiaHTi:
01 Bepecust 2021 p.

JaTty mignucaHHS TPOCTABIAIOTH Yy JIBId BEepXHIM YacTHHI JOKYMEHTa TMOpsa 13
peecTpamiiHUM 1HAEKCOM Ha CIEHialbHO BiJBEJACHOMY Micli Ha OyiaHKy. SIKIOIO0 JOKyMEHT
CKJIQJICHUI HEe Ha OJaHKy, HOro JaTy MPOCTaBISIOTH HIDKYE MiAMUCY JTIBOPYY.

JlaTa ciibHOTO JOKYMEHTA JABOX a00 OUTBIIOT KIIBKOCTI YCTAHOB — €IMHA 1 BIITOBIAA€ JATi
MI3HIOTO MANUCY. Y PI3HUX PEKBI3UTaX OJHOTO JOKyMEHTa JaTra Moxe OyTu odopmieHa sK
CIIOBECHO-IIU(PPOBUM c1IOCOO0OM, TakK i ITU(DPOBHM.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

Y choiapHUX JOKyMEHTaX, MIATOTOBJICHHX BiJl iMEHI ABOX 1 OLIbIIE FOPHAMYHUX OCiO,
3a3HAYAIOTH OJIHY JIATy, IO BiIMOBIAA€E AaTi MPOCTABICHHS OCTAHHBOTO ITiJIITUCY.

JlaTy nokyMeHTa Ha OJIaHKY MPOCTABJISIOTh Y CIEIIATBLHO BiJIBEICHOMY MICII.

VY BHYTpIIIHIX CIy’)XK00BHX JOKyMEHTax (3asBax, JOMOBIJHUX 1 MOSCHIOBAIBHUX 3aIHCKax
TOII0), OhOPMIICHHX HE Ha OJIAHKY, JIaTy MPOCTABISAIOTH JiBOPYY BiJl OCOOMCTOTO MiAMKUCY aBTOpa
JOKYMEHTA.

VY pasi 3actocyBaHHs iH(OpMalLIHHUX (aBTOMAaTU30BaHUX) CUCTEM OpraHizallii A1TI0BOJCTBA
JIOITyCTUMO TIPOCTABIISATH /ATy peecTpamii JTOKyMEHTa y CKiaai mTpux-koay abo QR-komy, mo
CTBOPIOETHCS 3ac00aMH 11i€i CUCTEMH, 3T1AHO 3 ocTaHoBoro Kabinety MinicTpiB Ykpainu.

I Tpux-Koa MPOCTABISAIOTH Y LEHTPI HIPKHBOTO TOJIS TIEPIIOT CTOPIHKK JOKyMeHTa, QR-kox
(21 MM X 21 MM) — y HIDKHBOMY JIIBOMY KYTI IEPIIOi CTOPIHKU JOKYMEHTA.

4.2.Yci pexBi3UTH Ha JOKYMEHTi, IOB’s3aHi 3 HOro MNPOXO/PKEHHSIM 1 BHKOHAHHSM,
JATyIOThCS 1 MIAMUCYIOThCA. JlaTa TOKyMEHTa MPOCTaBISETHCS TOCAI0BOI0 0CO0OI0, sIKa HOTO0 Bi3YE,
MOTOJIXKYy€ a00 3aTBepKye. JlaTa 3a3Ha4a€eThCs HUKYE MTIIMUCY JTIBOPYY.

4.3. Ilin yac peectpamii JOKyMEHTa HOro JaTa MPOCTABISIETbCA Y JIBIA BEPXHIM 4YacTHHI
JIOKYMEHTa Ha CIEeLiaJIbHO BiIBEIEHOMY MICLI Ha OJIaHKY. Y JOKYMEHTaXx, CKJIaJIeHUX He Ha OJIaHKy
(3asBM TIpaIliBHUKIB, JIOTIOBi/JIHI 3amlKCKH, JOBIJKMA TOIIO), JaTa TMPOCTABISETHCS aBTOPOM
JIOKYMEHTa HWOKYE TIIIHCY.

4.4, Ha noKyMeHTi, BUaHOMY JIBOMa a0o OlJIbIlle yCTaHOBaMH, 3a3HAYA€ThCS OJTHA JaTa, SKa
BI/IMOBI/Ta€ JJaTi OCTAHHBOTO ITIIMHCY.

5. Ilorom:keHHsl ynpaBaiHCbKHX JOKYMEHTIB

5.1. V pa3i BUHUKHEHHS OTPeOHU y MPOBEACHHI OLIHKU JOLUUIBHOCTI CTBOPEHHS IOKyMEHTa,
fforo OOIPYHTOBAHOCTI Ta BIJMOBIJHOCTI 3aKOHOJABCTBY 3/IHCHIOETHCS TOTOKEHHS MPOEKTY
JOKYMEHTA.

5.2. [oromkeHHs: MOXe 3A1MCHIOBATHCH SIK Y 3aKJIa il OCaJ0BUMHU 0COOaMH, SIK1 BiJIIIOB1THO
0 X KOMIIETEHIII BHUPIIIYIOTh TNHUTAHHS, TOPYIIEHI B TPOEKTI JOKYMEHTa (BHYTPIIITHE
MOTO/UKEHHS), Tak 1 3a ii MeXaMd IHIIMMHU 3aiHTEPECOBAaHUMH YCTAaHOBAaMHU (30BHIIIHE
TTOTOJIKEHHS ).

5.3. BHyTpilIHE MOrOM:KeHHA O(QOPMIISIIOTh IIUISIXOM — TPOCTABISIHHS — Bi3HM,  sIKa
opopmisierbess  BignoBigHo A0 HACTY. I'pud mnoromxkeHHs poO3MINIYIOTh HUXKYE PEKBI3UTY
«ITipmucy.

3actynnuk qupexropa 3 HBP
Hignuc Baacue im’s, IIPI3BUILE
05.11.2022

SIKIO  OKYMEHT TOTOJUKYE T1ocanoBa o0co0a CTOPOHHBOI IOPHIUYHOI OCOOH, [0
MIOBHOB@)XEHb SIKOT HAJEKUTh IMOTOJKEHHS NMUTAaHb, HABEJEHHX Y I[bOMY IOKYMEHTi, TO Ipud
MOTO/DKEHHST  (CXBaJIeHHs) ckimamaeTbess 31 cimoBa [IOIOIKVYIO, HaliMeHyBaHHS —MOcaau
(HaliMeHyYBaHHS IOPHIMYHOI 0COOM € CKJIaJJOBOI0 YaCTUHOIO HaliMEHYBaHHS I10CaJH), 0COOMCTOro
MiAMHCY, BIACHOTO iIMEHi, MPi3BUIIIa 0COOHM Ta JaTH TOTOKEHHS.

NOoroxXyro
JupexTop rimuasii Ne 2
Hianmuc Baacue im’s1, IPI3BUILE


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

01.09.2022

KO0 AOKYMEHT MOTO/KYIOTHh (CXBaIOIOTh) 1HIIMM JOKYMEHTOM (JIMCTOM, IMPOTOKOJIOM,
aKTOM TOIIO), TO Tpud TMOro/KeHHs (cxBaleHHs) ckianaeTbess 31 cioa [TOT'OJXKEHO
(CXBAJIEHO), Ha3BH BHIly MOTOKYBaJIbHOI'O JOKYMEHTa B Ha3WBHOMY BIJIMIHKY, HOTO JaTu 1
HOMeEpa.

MOTrOKEHO

IIpoTokoJ 3acinanns
neJaroriyHoi paau 3aKJjaaay

30.08.2022 Ne 1

CXBAJIEHO

IIpoTokoJ 3acinanus
eKCIIePTHOI KoMicii 3akaxy

30.08.2022 Ne 1

5.4. Bi3u mpoCTaBIAIOTECA HAa MPUMIPHUKAX JOKYMEHTIB, IO 3aJUINAIOTHCS y 3aKiIafi.
[TpoekTH po3mopsAYNX TOKYMEHTIB Bi3yIOThCS Ha MEPIIOMY PUMIiPHHUKY.

3actynHuk nupextopa 3 HBP
Mignuc Baacue ivm’s1, IPI3BUIIE
18.09.2022

3actynHuk aupekropa 3 HBP
[Tignuc Bimacue im’s, [IPI3BUILE
3ayBaskeHHs i MPONO3uLii 101a10THCA

18.09.2022

5.5. Ilepenik mocamoBux ociO, sSKi TMOBHMHHI 3aBI3yBaTH JTOKYMEHT Yy 3aKjajii, BU3Hayae
MPaLiBHUK, SIKUI CTBOPIOE TOKYMEHT, BUXOSUH 3 HOT0 3MICTY.

5.6. BHyTpilHe MOT0KEHHS POEKTY TOKYMEHTA 3aJI€KHO Bl HOTO 3MICTY TIPOBOJIUTHLCS B
Takid TOCIIZOBHOCTI: TPALiBHUKOM, SIKMHA MIiATOTYBaB IOKYMEHT, KEpIBHUKOM CTPYKTYpHOTO
HiIpO3A1Ty, B SKOMY HOTO CTBOPEHO, IMTOCAAOBUMHU 0CO0aMHU, SIK1 3a3HAYCHI Y MMPOEKTI TOKYMEHTA SIK
BUKOHABII, 3aCTYIIHUKOM KEpIBHMKA 3aKiany, SKHA BIANOBIAa€ 3a NMUTaHHA, HIO0 MICTATHCS B
IPOEKTI JOKYMEHTA.

5.7.3a 3MICT JHOKyMeHTa, SIKHU BI3Y€ThCS KUTbKOMa OCOOaMH, TaKi 0COOHM BIATIOBITAIOTH
3r1AHO 3 KOMIIETEHIIIEIO.

5.8. Slkmo y mpomeci Bi3yBaHHA A0 TNPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MiHM, BiH
IiIsrae T00NpaIfOBaHHIO, IIEPeAPYKYBAHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TOTOMKEHHSI TPOEKTIB JOKYMEHTIB MOXe OyTH o(opMICHO apKymem
MOTO/KEHHS, TPU(POM TMOTOKEHHS, IOBIIKOI MPO TMOTOJKEHHS, JTUCTOM MOTOMKEHHS abo
MPEACTABICHHSIM TPOTOKOIY OOTOBOPEHHSI MPOEKTY JOKYMEHTa Ha 3acCilaHHI KOJETiaJlbHOTO
Oprasy.



5.10. Apkymn mOroKeHHs CKIAAAEThCs Y pasi, AKIIO 3MICT TOKYMEHTa CTOCYEThCS OlIbIe
HIK TPhOX YCTaHOB (3aKjaliB), MpPO IO POOUTHCA BiIMITKAa y JOKYMEHTI Ha Micli rpuda
MOTOJ[KCHHSI, HAITPHUKIIAT: «APKYII MOTOIKEHHSI I0IA€ThCS».

5.11. Apkyu1 noroaKeHHs 0pOPMIISETHCS 32 TaKOIO (HOPMOTO:
APKYHI NOTOAKEHHSA
Ha3Ba npoexty 1oKymeHTa
Ha3zga nmocaau Hignuc Baacue im’s, IIPI3BULIE

JlaTa

[Tignmuc mocagoBoi 0coOU CKPITUTFOETHCS MEYATKOO 3aKIaay (3a HasIBHOCTI).

5.12. KoxxHa 3 ycTtaHOB (3aKJaJiB), SIKIii HAJICIIAHO MPOEKT JOKYMEHTAa Ha ITOTOJKEHHS,
MOXXE€ HaJaBaTH OKPEMHH apKyIll TOTO/PKeHHsS, a00 apKyll TOTO/PKeHHS TIepeaacThes
3aiHTEPECOBAHUM YCTaHOBaM (3aKjajaM) y IOCTiOBHOCTI, BU3HAUYCHIN YCTaHOBOIO (3aKIaIoM) —
aBTOPOM TPOEKTY JOKYMEHTa. ApKylml a0o apKylli TOTOKEHHS 30epiraloThCs pa3oM 3
JTOKYMEHTOM, SIKHI OYJIO IOTOKEHO.

5.13. 30BHINTHE MOTOHKEHHS Y pa3i MOoTpeOu, BU3HAUEHOT 3aKOHOJTaBCTBOM, 3/TIHCHIOETHCS Y
TaKii MOCIIIJOBHOCTI:

3 YCTaHOBAMHU OJJHAKOBOTO PiBHS Ta iHIIMMH YCTaHOBAMU;
13 TPOMa/ICBKUMU OpraHi3allisiMH;
3 OpraHamu, siKi 3IIHCHIOIOTH JIEpKaBHUI KOHTPOJIb y MEBHiH cdepi;
3 YCTaHOBAMU BUILOTO PiBHS.
6. 3aTBep/:KeHHs YNIPABJIIHCHKUX JOKYMEHTIB

6.1. 3aTBepKEHHsSI YMPaBIIHCHKUX JIOKYMEHTIB 3IHCHIOETHCS OCOOMCTO KEpiBHUKOM
3aKmay abo Haka3oM (B OKPEMHX BHITAJIKaX MPOTOKOJIOM) 3aKJIaay i3 3a3HAUCHHSIM Ha JOKYMEHTI
rpuda 3aTBepAKEHHsI, 0(POPMIICHOTO BiAMOBIIHUM YHHOM.

6.2. Hakazom 3akmagy 3aTBEp/UKYIOTHCS TIOJIOKEHHS TPO CTPYKTYPHI MIAPO3ILIH,
IHCTpYKIi, MpaBWiia, MOPSAKK Ta 1HII JOKYMEHTH HOPMAaTHBHO-TIPAaBOBOIO a00 HOPMAaTHBHOI'O
Xapakrepy.

VY pasi 3aTBepIKEHHS JOKYMEHTa DILICHHSAM KOJIET1aJbHOIO OpraHy rpud 3aTBepIKEeHHS
ckinanaerecsi 31 cinoBa 3ATBEP/DKEHO (6e3 namokx), Ha3Bu, JaTh 1 HOMepa JOKYMEHTa Yy
HA3MBHOMY BIJIMIHKY.

3ATBEPKEHO

IIpoTokoJi 3acitaHHs nexarorivHoi paau
rimuasii Ne 3

25.12.2021 Ne 5

6.3. KepiBHHKOM 3aKiialy OCOOHWCTO 3aTBEP/UKYIOTHCS TOKYMEHTH, IO HE TOTPEOYIOTh
JOJJaTKOBUX BKAa31BOK, 3aBJaHb LIOJO0 iX YNPOBAKEHHS a00 BHUKOHAHHS (IIOJIOKEHHS (CTaTyTH)
3aKjaxy, MPOTOKOJIM, aKTH, IUIAHW, 3BiTH, KOIITOPHCH, IUTATHI PO3IHUCH, IOCAIOBI IHCTPYKILI,
[IpOrpaMu, HOPMaTUBU TOLIO).

3ATBEPKYIO

JupexTtop rimuasii Ne 3

Mignuc Baacue im’s1, IPI3BUIIE
01.09.2022



6.3. [lepenik BHAIB JOKYMEHTIB, II0 MarOTh OyTH 3aTBEP/IKCHI 3 MPOCTABISHHAM Tpuda
3aTBEp/HKCHHS, BU3HAUAE 3aKJIa/l Ha TICTAaBi 3aKOHOJAABCTBA 3 YHECEHHSIM B [HCTPYKIIifO.

7. IlinnmucaHHs ynpaBJiHCbKHX JOKYMEHTIB

7.1. ITocanoBi ocoOu MiANHCYIOTh JOKYMEHTH Y MEXaX CBOIX IMOBHOBa)KEHb, BU3BHAYCHUX Y
CTaTyTi 3aKJaay, MOJIOKEHHAX MPO CTPYKTYPHI MAPO3/IIH, TOCATOBUX 1HCTPYKIISAX, HaKa3l Mpo
pO3MoAiT 000B’SI3KIB Mi’K KEPIBHUKOM Ta MOTO 3aCTYNMHUKAMH TOIIO. Y 3a3HAYCHUX JOKYMEHTaX
BU3HAYAETHCS TAKOXK TMOPSAJOK IiANMUCAaHHSA JOKYMEHTIB IHIIMMH OCOOaMH B pa3i BIACYTHOCTI
KepiBHHKA 3aKJIaay Ta MOCAAOBUX OCi0, sIKi yHOBHOBa)KEHI iX MiAMHUCYBATH.

7.2. Ilignuc CKIIafaeThCs 3 Ha3BU IOCAIU OCOOH, sKa MIAMUCYE AOKYMEHT (TIOBHOI — SKIIO
JOKYMEHT HaJpyKOBaHUH HE Ha OJIAHKY, CKOPOUYCHOI — Ha JIOKYMEHTI, HAIPyKOBaHOMY Ha OJIaHKY),
BJIACHOTO iMeHi 1 mpi3Bumia. J{o3BosseTbcst B pekBi3utTi «lligmucy» miciis Ha3BH IMOCagud OCOOH
3a3Ha4YaTH BYCHE 3BaHHS, HAYKOBUH CTYIIiHb.

1. lupexTop Bopo:x0sincekoi rimuasii Ne4  Ilinmuc Baacue im’s, IIPI3BUIIE

2. JIupekTop MIKOJIHU Hignuc Baacue iM’s, IIPI3BULIE

7.3.Ilpu CTBOpEHHI JOKYMEHTIB MiJNUCYETbCSA OIMH TNPUMIPHUK TOKYMEHTa, SKHH €
opuriHajgoM. BUHATOK CTaHOBIATH NesKi BUAM JTOKYMEHTIB (HANpHKIAJ] aKTH, JOTOBOPH, SKi
CTBOPIOIOTHCS B KUJTBKOX MPUMIPHUKAX, KOKEH 3 SIKUX MAa€ CHUIIy OPUTIHATY).

7.4.Y pa3i HaacHIaHHS JOKYMEHTa OJJHOYaCHO KUIBKOM 3aKiajaM (YCTaHOBaM) OTHAKOBOTO
a00 BHUIOTO PiBHS KEPiBHUK 3aKJIa ]y MIAMUCYE BCi HOrO MPUMIpHUKH.

7.5. JIBa abo OiibIe MAMUCIB MPOCTABIAIOThH, SKIIO 332 3MICT JOKYMEHTa BiJIMOBIIAIOTh
KipKka oci6. [Ipu nmpoMy miAmmcH mocagoBUx 0ci0 po3MINIYIOTHCS OIMH il OAHUM BiAMOBIIHO 10
HiATOPSAKOBAaHOCTI 0Ci0.

J{MpeKTop KOJIH HMinmuc Baacue im’s1, [IPI3BULIE

KuacHuii kepiBHMK Hignuc Baacue im’s, IIPI3BULIE

7.6. CriiyibHI JOKYMEHTH KUTBKOX 3aKJIaJIiB IIIMUCYIOThCS KEPIBHUKAMH OJHAKOBUX ITOCA]]
IIUX 3aKJIa/iB. [XHI Mianucu po3MIlIyIOThCS Ha OJJHOMY PiBHI 1 CKPITUTIOIOTHCS TIeYaTKaMM 3aKJIa/IiB.

JupexTop Bopo:xosincbkoi rimuasis Ne 4 JAupexTop BopoxdsaHcbkoi rimuasii Ne 4
IHignuc BiaacHe iM’s1 ipi3BUIILEe IMignuc BjaacHe iM’s npizBUILE

7.7. IokyMEeHTH KOJETriaJbHUX OpraHiB (pillIeHHS, IIOCTAaHOBH) MIANUCYE TOJIOBA
KoJIerianpHOro oprany. [IpoTokom miaAMuCyrOTh TOJIOBYIOUHI Ha 3aCiaHHI KOJIETiaIbHOTO OpraHy i
ceKpeTap.

I'osioBa neparoriunoi paau IMignuc BJIACHE iM sl pi3BHUIIIE
Cexperap negaroriusoi pagu Hignmuc BJIacHe iM’s1 mpi3BUIIe
7.8. JlokyMeHTH, CKJIa/IeHI KOMICI€I0, IMiIHUCYIOTh TOJI0Ba KOMICii 1 BCI WIEHN KOMICIi.

7.9. lokyMeHTH, 110 MiJIATal0Th 3aTBEPKEHHIO (1IHCTPYKIIii, TTOJOKEHHS, TPaBuiia TOIIO),
MIJIMHACYE TI0CaI0Ba 0co0a, BIMOBIJaIbHA 32 X MIATOTOBKY.

7.10. YV pasi BIACYTHOCTI KepiBHHKA 3aKiaay, Ha3Ba MOCAAH, MPI3BUINE, BIACHE 1M’ SIKOT
3a3HAYEHO Ha MPOEKTI JOKYMEHTa, MOro miAmucye ocoba, sfika BUKOHYe ii 000B’si3kH, abo ii
3aCTymHUK. Y TakoMmy pa3i 00O0B’sI3KOBO 3a3HAUYAIOTHCS (haKTHUYHA TOcaja, BIACHE iM s, TIPi3BUIIE
ocobm, sfKka miAnHucana JOKyMmMeHT. llpm 1bOMy BHNpaBI€HHS BHOCATH PYKOMMCHUM abo
MAIIMHOMIMCHUM CIOCOOOM, SIKIO JOKYMEHT HEMOXXJIMBO MepeapykyBaTH. He nomyckaerbes min
4yac MIAMUCAHHS JOKyMEHTa CTaBUTH NPUHUMEHHUK «3a» 4Yu TPaBOOIUYHY TOXWIY PHUCKY TEpen
Ha3BOIO MOCA/IH.



3acTynHUK JUPEKTOpa Hignuc Baacue im’sa ITPI3BUILLE

JlonaBaHHs 10 Ha3BM TOCaAM KEpIBHUKA 3akiaay abo CaMOCTIHHOTO CTPYKTYpPHOTO
miIpo3aity ciaiB « Bukonyroumii 000B’s13ku» a60 «B.0.» 3IHCHIOETHCS Ha MiACTaBl HAaKa3y.

7.11. @akcuminbHe BIATBOPEHHS MIANUCY TOC3J0BOI  0OCOOM Ha  OpraHizamiiHo-
po3nopsaunx, HiHAHCOBHUX, OYXTaaTePChKUX JOKYMEHTaX 3a IOMOMOTOK MEXaHIYHOTO a0o0 1HIIOTOo
KOITIFOBaHHSI HE JIOMTYCKA€EThCSI.

7.12. Pe3omrortis — 11e 3pO0JICHHI TIO0CAI0BOK0 OCOOOK0 HAIMC HA JOKYMEHTIi, 110 MICTHTh
CTHUCIIMI 3MiCT IPUMHATOTO HEEO PIMICHHS I0I0 BAKOHAHHS JIOKYMEHTA.

Pe3omroriss MakCUMaJIBHO MOJKE CKJIAJaTHCS 3 TaKUX €JIEMEHTIB: Mpi3BuIle(-a), BiracHe(-1)
iM’si(-eHa) BUKOHABLS (-iB) Yy JaBajJbHOMY BIAMIHKY, 3MICT JOPYYCHHS, CTPOK BUKOHAHHS,
0COOMCTHH MIINMKUC KePIBHUKA, JaTa.

IIpizBume Baacue im’s1

IIpomy miAroTryBaTH MpoeKT 10TrOBOPY
Npo nocTayaHus rasy ao 25.05.2022
OcoOucTuii nigmuc

Jara

SIKIo mopydeHHs HAAaHO KiTBKOM MOCAJIOBHUM 0CO0aM, TOJJOBHHM BHKOHABIIEM JIOKyMEHTA
€ 0co0a, 3a3HaueHa B PE30JIIOLIT MepIo0.

Ha nokymeHTax i3 CTpOKaMu BHMKOHAHHS, IO HE MOTPeOYIOTh JOAATKOBUX BKa3iBOK, Y
PE30JIIOLLIT 3a3Ha4al0Th BUKOHABIIS, MIJIIC aBTOPA PE3OJIIOLIT 1 JaTy.

Pe3ouroniito MpOCTaBISAIOTE PYKONUCHO O€3MOCepeHbO Ha JOKYMEHTI HH)KYE PEKBI3UTY
«AJnpecat» mapajesbHO /0 OCHOBHOTO TEKCTy ab0 Ha BIIBHOMY BiJ] TEKCTY MICLI y BEpXHiil
YaCcTUHI MEPILIOro apKylla 3 JHUIBOBOro OOKy, aje He Ha MOoJi JOKyMEHTa, NPU3HAYEHOMY IS
TT1IITUBAHHS.

Skmo Ha JMOKYMEHTI HeMae BIIBHOTO MicHsl JJIS Pe30Jolii a00 JOKYMEHT MiJIsrae
MMOBEPHEHHIO, a00 1€ ENIEKTPOHHUHN JTOKYMEHT, TO PE30JIOIiI0 O(POPMITIOIOTh Ha OKPEMOMY apKyIiI
abo crienianbHOMY OJIaHKY, Ha IKOMY 3a3HA4aloTh JIaTy.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOIH 10 TEKCTY YNPaBJIiHCbKHX IOKYMEHTIB

8.1. Texct ynpaBiIiHCHKOTO JIOKYMEHTa TOBHHEH OyTH YITKHM, KOHKPETHHM, JJAKOHIYHUM,
iHpOpMATUBHUM Ta BiAMOBiAaTH OpdorpadiuHuM, JEKCHYHUM, MOPQOIOTTUHUM, CHUHTAKCUYHHUM,
CTHJTICTUYHHM, ITYHKTYaIlIHHIM HOpMaM.

8.2. TekcT MOKyMEHTa IOBHHEH CTOCYBATHICSI TOTO TIIHTaHHS, sKe CQPOPMYJIHLOBaHE B
3aroJIOBKy JI0 TEKCTy, YiTKO BiJ0OpakaTH MPUYUHY i METy CTBOPEHHS JOKYMEHTA, PO3KPHBATH
CYTh KOHKPETHOI CIIpaBH, MICTUTH apryMEHTOBaHI I0Ka3u, BUCHOBKH, TPOTIO3HIII].

8.3. Ilix yac ckylamaHHs TOKYMEHTIB BXKUBA€ETHCS JIJTOBUH CTHUIIb, JUISl SIKOTO XapaKTCPHHMA
HEHTpaJIbHUII TOH BHUKJIAJEHHS, M030aBICHUI OOPa3HOCTI, EMOIIMHOCTI Ta IHIUBIAYyaJIbHUX
ABTOPCHKHX PHC.

8.4. Tekct nmokymMeHTa OpOPMIIIIOTH Y BHUTJISII CYIUIBHOTO 3B’SI3HOTO TEKCTY, a00 aHKETH
4y TabIHIIl, a00 MIJITXOM MOEAHAHHS ITUX (GopM.

CyuinpHuiA 3B’SI3HUI TEKCT JOKyMEHTa MICTHTh T'pPaMaTHYHO 1 JIOTIYHO Y3TOJKEHY
iHQopMaIio TpO YNpaBIIHCHKI Mii 1 BHKOPHUCTOBYETHCS I 4Yac CKJIaJaHHS OpraHi3alliiHo-
PO3NOPSATUUX JOKYMEHTIB.

Cy1inbHuii 3B’ SI3HUN TEKCT, SK MPaBUIIO, CKIAAETHCA 3 ABOX YACTUH. Y MepiIii (BCTYIHIM)
YaCTWHI 3a3HAYAIOTHCS IiJICTaBa, OOTPYHTYBaHHS a00 MeTa CKJIAaJaHHA JOKYMEHTa, y ApYTid



(3aKIrOYHIN) YacTHHI — BACHOBKHM, WIPOIO3HMIII, PINICHHS, NpoxaHHSA. B oOkpeMHux BHMaakKax
JOKYMEHT MOXE IICIsl BCTYNMHOI YAaCTHMHM MICTHTH MOTHUBYBAJIbHY YacTUHY, B SKid
OOIPYHTOBYETHCSI TTO3UILIS 3aKIIATY.

8.5. ¥ Tekcri JOKyMEHTa, MATOTOBJICHOTO BiMOBIIHO J0 JOKYMEHTIB 1HIIMX YCTaHOB 200
paHillle BUJIaHUX JTOKYMEHTIB, 3a3HAYAIOTHCSA MOTO0 PEKBI3UTH y TaKiil MOCIITOBHOCTI: Ha3Ba BHUIY
JOKyMEHTa, HaMEHYBaHHS YCTaHOBH —aBTOpa JOKYMEHTa, JaTa, peecTpalidHui HoMep,
3aroJIOBOK /10 TEKCTY.

[Tpuknan

Haka3z MinicrepcTBa ocBitm i Hayku VYkpainu Big 25 uepBHsi 2018 poky Ne 676 «IIpo
3aTBepaKeHHs [HCTpPYKILi 3 AiI0BOICTBA Y 3aKJjIa/aX 3arajbHOI cepeaHbOI OCBITI

8.6. Tekctn cCkIagHUX 1 BEIUKUX 3a OOCATOM JOKYMEHTIB (TIOJIOKCHHS, IIpaBUIIa,
IHCTPYKIIii, OIJISAM, 3BITH TOIIO) TOAUISIOTHCS HA PO3MIIH, MiIPO3IUIN, MyHKTH, IiJIYHKTH.
[IyHKTH B TEKCTI HyMEpYIOThCS apaOChKUMHU IupamMu 3 KPamkKor, a MiJMyHKTH — apaOChbKUMHU
nudpa Mu 3 TykKKOFO.

Po3ninm HymMepyroThcsi pUMCHKUMU ITU(GpaMH, a TAKOXK B OKPEMHX BHUIIAKaX BOHH MOXKYTh
HOIUIATHCS Ha IJIaBH.

8.7. ®opMa aHKETH BUKOPUCTOBYETHCS Y pa3l BUKIAJACHHA Yy HU(GPOBOMY ab0 CIIOBECHOMY
BUIIISIII 1HpOpMaLli MPo OJWH 00’€KT 3a MEBHUM o0csroM o3Hak. [locTifiHowo 1H(pOpMali€o B
aHKeT1 € y3arajbHEHI O3HAKH, 3a SIKUMM IPOBOJUTHCS OMUC 00’€KTa, a 3MIHHOK — KOHKPETHI
XapaKTePUCTHKH.

8.8. TabanuHa opma T0KyMEHTa BUKOPUCTOBYETHCS Y Pa3l BUKIAJACHHS Y HUPpPOBOMY abo
CJIOBECHOMY BHTJIsiAI iH(OpMAaITii Tpo Kiibka 00’ €KTIB 3a PsIZIOM O3HAK.

3aronoBku rpa¢ TaONMII MHUIIYTHCS 3 BEIHUKOI JITEPH, MiA3arojOBKH —3 Malloi JITepH,
SKIIO BOHW CTaHOBJATH OJHE IIJIE 13 3aroJIOBKOM, 1 3 BEJHKOI — SIKIIO TiA3aroJIOBOK Mae
camocTiiiHe 3Ha4eHHs. Kpanku B KiHIIi 3aroJjIOBKIB 1 Mi/13arojOBKiB rpad) He CTaBJIATHCS. 3aroJIOBKU
1 MiJ3arojoBKU rpad Ta psAKIB TaOJIMIl NOBHHHI OyTH BUKIJIAJEHI IMEHHHKOM Yy Ha3UBHOMY
BIIMIHKY OJHUHH. Y 3arojioBKax i Mi/J3arojloBKax psAAKiB 1 Tpad TaOIUI[ BKUBAIOTHCS JIUILE
3araJIbHONIPUIHATI YMOBHI TTO3HAYEHHS 1 CKOPOUYCHHS.

Ne 3/m 16 Ha3ga 3akiiaay ocBitu Mocana Crax, p.

1 2 3 4 5 6

I'padu Tabnuiii, sKi poO3MINIYIOTHCS Ha KUTBKOX CTOpiHKaX, HyMepyroThcs. Ha npyriii Ta
HACTYIHHUX CTOPiHKaX TaOJHIN 3a3HAYaI0THCSI HOMEPHU rpad, a TAaKOXK y BEPXHHOMY MPABOMY KYTi —
cioBa «I[IpooBKeHHS 101aTKaY.

Hponomlcemm aoaaTka

1 2 3 4 5 6

8.9. ¥V 3akmaji TeKCT Haka3y BHKIIa€eThes Bij mepioi ocoon — HAKA3VYIO.

VY CcHinbHUX pO3MOPATYMX JOKYMEHTaX BHUKOPHUCTOBYEThCS (popMa BHKIAAy TEKCTY Bif
nepiioi ocoou mHokuan — HAKA3YEMO.

Y mporokosiax 3acTOCOBYEThCS (hOpMa BHKIAMy TEKCTY BiJl TPEeThOi 0COOM MHOXUHH 32
CXEMOIO:

CJIYXAJIN - BUCTYIINJIM — BUPTHINJIN (YXBAJINJIHN, TIOCTAHOBUJIN).

VY nucTyBaHHI 3aCTOCOBYEThbCS (hopMa BHUKIAMY TEKCTY BiJl MEpHioi 0coOM MHOXKHHH
(BBa)Ka€EMO, HAJCHIAEMO, MPOCHMO, MPONOHYeMO) abo Big Tperboi ocobu oxuHuHH («3akjan




3arajibHoOI cepeHbOl OCBITH He 3amepedye», «3akJaa 3arajbHOI cepelHbOI 0CBITH BBaXKa€ 3a
HeoOXiaHe»).

Y IOKyMEHTax, CKJIAJCHHUX MOCaJI0BOK OCOOOI0 1 aJ[peCOBAaHHMX KEPIBHUKY 3aKiany abo
CTPYKTYpPHOTO MiAPO3ALITy (IOMOBITHA 3alKCKa, MOSCHIOBAJTbHA 3aIUCKa, 3asBa), 3aCTOCOBYETHCS
(dhopma BUKIIATy TEKCTY Bijl Mepiioi 0coOu OAHUHU (MPOMOHYIO, BBAXKAIO, IIPOIITY ).

9. Oco0.1uBi BUMOI'H /10 CKJIA/IAHHSA JeSIKNX BU/IB JOKYMEHTIB
Haxka3s

9.1. Haka3 — po3nopsiAunii  TOKyMEHT, SIKMH BHAA€ KEPIBHUK 3aKiagy Ha [paBax
€/IMHOHAYAJILHOCTI Ta B MEXKaX CBOEI KOMIIETEHIIi, 0O0B’SI3KOBUI /11 BUKOHAHHS MiAJIETIMMHU.
Hakasu 3akiagy MiIMUCYIOTBCS KEPIBHUKOM 3aKiagy, a 3a HOro BiICYTHOCTI — 0c00010, sKa
BUKOHY€E HOro 000B’SI3KH1, Ta PEECTPYIOTHCS B J)KypHaJlaX peecTpallii HaKa3iB.

[TinroToBKYy Hakasy MO IHII[IIOBAaTH KEPIBHUK 3akjiaay abo OyAb-sSKUl CTPYKTYPHHMA
T IPO3 L.

SIKIo 1HINIATOPOM MIATOTOBKH HaKa3y € CTPYKTYpPHHUU MiAPO3Mii, TO HEOOXiTHICTh HOTO
BUJAHHS IOBUMHHA OyTHM OOIpyHTOBaHa B JOMOBIAHINA 3amucui. PilleHHsS KepiBHHKA 3aKiagy
BUPAXKAETHCS PE3OITIOLIELO.

9.2. Bynp-skuii HaKa3, 332 BHHATKOM CIIBHOTO, 0(DOPMITIOIOTH Ha OJIAaHKY Hakazy 3akjaay.

9.3. 3mMicT HaKa3y KOPOTKO BHUKJIAJA€ETHCS Y 3ar0JIOBKY, SIKUI MOYMHAETHCS 3 MPUIMEHHHUKA
«IIpo» 1 ckmamaeTscst 3a AOMOMOTO0 BijmieciiBHoro iMmeHHUKa («IIpo 3aTBepakeHHs...», «IIpo
BBeJeHHH...», «IIpo npuiiHATTS Ha podoTty..») abo imeHHuka («IIpo mincymkm...», «IIpo
Ka/JpOBi MUTAHHSL...»).

9.4. CtpyKkTypa TEKCTy Haka3y, sIK MpaBHJIO, CKJIAJA€ThCS 3 JBOX YACTHH — KOHCTATYHOUOi
(mpeaMOyin) 1 po3nOPSAAUO].

VY KOHCTaTyrouii 4YacTMHI 3a3HAYalOThCS MiJACTaBa, OOIPYHTYBaHHSA a00 MeTa BHJIAHHS
Haka3zy. 3a3HadyeHa YaCcTHHA MO>Ke MoYnHaTHCH 31 clliB «Ha BuKoHaHHS», «3 MeTOor0» TOIIo. SKII0
JOKYMEHT BHUJA€ThCS Ha MiACTaBi 1HIIOIO PO3MOPSIIUOrO JOKYMEHTA, Y KOHCTaTYIOUidl 4acTHHI
3a3HavyaroThcsd Ha3Ba BUAY LIOTO JOKyMEHTa, HOro aBTOp, JlaTa, HOMEp Ta 3arosoBok. Kpamnka B
KIHIII KOHCTATy401 YaCTUHU HE CTABUTHCA.

Koncraryroua wactmHa Moke OyTH ONyIIEHa, SIKIIO PO3MOPSIYa YacTHHA HE MOTpedye
OOI'pyHTYBaHHS, HAPUKIIA] Y HaKa3ax 3 KaJpOBUX MUTaHb (OCOOOBOTO CKIIAIY).

9.5. Po3mopsiiua yacTHA HaKa3y MOYMHAETHCS NIECIOBOM, SIKE IPYKYETHCS 3 HOBOTO psiiKa
BEJIMKUMU JIiTepaMu 0e3 BiCTYIy Bif JIIBOT'O MOJIS 1 JIATOK, MMICIS YOT0 CTABUTHCS JBOKPAIIKA.

9.6. Po3mopsiiua yacTWHA TMOAUISIETBCS HA TYHKTH 1 WIANYHKTH, $KI HYMEPYHOThCS
apabcbkuMu mHdpamu. Y KOKHOMY NYHKTI MOBHHHI OyTH 3a3HaueHi BUKOHABII (CTPYKTypHi
migpo3aiim a0 KOHKPETHI IMOCaaoBi O0COOHM), KOHKPETHI 3aBJaHHs (IOpPYYEHHS) 1 CTPOKH iX
BUKOHaHHS. BUKOHaBII MOXYyTh OyTH Ha3BaHI TaKOX y3araJbHEHO, HANPUKIIAJ: «II€JaroriYHUM
npaliBHUKaM 3aKiany». [Ipy mboMy HE 3aCTOCOBYETHCS HAIMCAHHS HEKOHKPETHHX JIOPYYEHb, SIKi
MICTSITB CJIOBA: «IIPUCKOPUTHY, KIOJIMIIUTHY, «AKTUBI3yBaTH», «3BEPHYTH YBary» TOIIO.

9.7.V Haka3zax 3 KaJpOBHX MUTaHb (0COOOBOI0O CKJIaay) pO3MOpsIYa YACTUHA MIOYNHAETHCH,
AK TpaBWIO, 3 giecnoBa y Qopmi indinitua: «ITPUAHATH», «((IPA3HAUYNUTH,
«MIEPEBECTHW», «3BIVIBHUTW», «BIAPAANTHN», <HAJIATH», «OI'OJJOCUTHU» To1I0.
Jani 3a3HayaroThCs BENMKUMH JIITEpaMU MpPI3BUILE MPALIBHUKA, Ha SKOIO MOLIMPIOETHCS Iis
Hakasy, 1 MaTUMHU — HOTO iM’sI Ta IO OATHKOBI.

@dopMyIIOBaHHS TYHKTIB TOBHHHI OYTH YITKUMH, KOHKPETHHMH, BiJIIOBIAATH HOpPMaM
Konexkcy 3akoniB npo npairro Ykpainu_ (K3mnll) abo iHmmM npaBoBUM aKkTaM.


https://zakon.rada.gov.ua/laws/show/ru/322-08

VY pa3i npuiimaHHs a00 3BUIPHEHHS MpalliBHUKA 3a3HAYAIOTHCS MOBHA JaTa (YHCII0, MICSIIb,
piK) GpaKTHYHOTO BUXOAY IpalliBHUKA Ha poOOTY (MPUIHUHEHHS TPYIOBUX BiHOCHH), pO3MipHu HOro
M0CaJJ0BOTO OKJIALy BiJIMOBITHO JO IITATHOTO PO3IHCY, HAJ0ABOK Ta JIOTLIAT.

YV KOXXHOMY IyHKTi Haka3y 3 KaJJpOBUX MUTaHb (0OCOOOBOTO CKJIaIy) 3a3HAYAETHCS MiJCTaBa
010 WOro BUAAHHS (3asBa MpalliBHUKA, KOHTPAKT, JOIOBIIHA 3alMCKa, PIMICHHS aTecTamiiHOl
KOMICii TOIIO).

Haka3zu 3 xagpoBux nmuranb (0COO0BOTO CKIIaTy) OGOPMITIOIOTH Y BUTJISIAIL 1HAWBITYaTbHUX
(CTOCYIOTBCSI OJTHOTO MPAIliBHUKA) 1 3BEACHHUX (CTOCYIOThCS KUTBKOX TIPaIliBHHUKIB).

Y 3BeleHUX Haka3ax [0 pO3MOPSAIYOl YAaCTUHU BKIIOYAIOTHCS MYyHKTH, IO MICTAThH
iHpopMariro, y Takiii MOCIIJOBHOCTI: IPUHHATTSA Ha POOOTY (CcIyk0y), IepeBeACHHS, 3BIIbHEHHS.
VY Mexax IuX MyHKTIB MiJMyHKTaMH 3a3HAa4aloTh NPi3BUIIA MPAiBHUKIB 32 aindasitom. [Ipu npomy
JI0 OJTHOTO 3BEICHOTO PO3MOPSIYOro JOKYMEHTa HE MOXKYTh BKIIFOUATHUCS MYHKTH 3 iH(OpMAIIi€To,
sIKa 3T1JTHO 13 3aKOHOJIAaBCTBOM Ma€ Pi3HI CTPOKH 30€epiraHHs;.

9.8. [Tlicns miAnHMCaHHS HaKa3y 3MiHH JO HROTO BHOCSATHCS JIUIIE IIISXOM BHJIAHHS HOBOTO
Hakaszy Mpo BHECEHHS 3MiH.

SIKIo Haka3oM BIIMIHSETbCS MONEpPEAHIN Haka3, y PO3MOPSAAYId YacCTHHI 3a3HAYAETHCS
MYHKT, SIKAI TOBUHEH NOYMHATHUCS 31 cJiB: « BU3HATH TAKHMM, 110 BTPATHB YHHHICTb, ...».

9.9. OcraHHill MyHKT HaKa3y y pa3i MOTpeOM MOXe MICTUTH PIIICHHS MPO TOKJIAJCHHS Ha
CTPYKTYpHUH TiAPO3/ia a0o mocaoBy oco0y (pyHKIIIH 3 KOHTPOJIIO 32 BUKOHAHHSIM HaKa3zy.

9.10. Haka3 Habupae YMHHOCTI 3 MOMEHTY HOTO TiAMMCAHHS 1 peecTpartii, Ko B TEKCTi HE
BCTaHOBJICHO 1HIII CTPOKHU.

9.11. 3 Haka3oM 3 KaJIpoOBUX MUTaHb (0COOOBOTO CKIATy) OOOB’S3KOBO O3HAHOMITIOIOTH
3rajlaHuX y HbOMY OCi0, sIKi Ha MepIoMy MPUMIPHUKY JIOKYMEHTa YW Ha CIeLialbHOMY OJaHKY
MIPOCTABIISIOTH CBOT MI/IMKCH 13 3a3HAUYEHHSM JaTH 03HAHOMIICHHS.

9.12. Haka3u HyMepyIOThCS B MOPAIKY iX BUJAHHSA B MEXaxX KaJIEHIapHOTO POKY.
9.13. V 3akyani CTBOPIOIOTHCS TaKi BUAM HAaKa3iB:
HaKa3" 3 OCHOBHOI1 JisUTbHOCTI 3akiianay — Ne 2-0;
HaKasM 3 3/IMiHICTPaTUBHO-TOCIIOJAPCHKHUX MMUTAHb 3aKyiany — Ne 2-r;
HaKa3!W 3 KaJPOBUX MUTaHb 3aKJIay TPUBAIOTO CTPOKY 30epiranus — Ne 2-k/1p;
HaKa3W 3 KaAPOBHX IMUTaHb 3aKJIaly TAMYACOBOTO CTPOKY 30epiraHus — Ne 2-K/Tw™;
HaKa3W 3 pyXy yYHIB/BUXOBAHIIIB 3akiamgy — Ne 2-y.

IIpoTokou

9.14. TIpoTOKOJI — TOKYMEHT, y SIKOMY (PiKCyeThCsl TepeOir BeIeHHS 3acilaHb, YXBaJCHHS
pillieHb JOPATIUMU Ta KOJIETIaTbHUMU OpraHaMH, KOMICiSIMH TOIIIO.

[Iporokonu 3aciaHb MEJArOTiYHUX pajl, IHIIUX JOpPaA4YuX Ta KOJIETIANbHUX OpraHiB
CKJIQIAlOThCsl B CTUCHINA (opMi. Y MPOTOKOJI, CKIAJEHOMY B CTUCHIN (opmi, (IKCYIOTbCA JHILIEe
NpUKAHATI pileHHs 6e3 Aeranizalii nepediry oOroBopeHHs MUTaHHS.

VY pasi morpebu 3a pilmIeHHAM 3arajbHUX 300piB (KOH(EpeHIil) KOJEKTUBY NPOTOKOIH
3arajgpbHUX 300piB (KOH(EPEHIIii) KOJIEKTHBY MOXKYTh CKIAAaTHCS Y TIOBHIN (hopmi.

9.15. Hymepariiss IpOTOKOJIB 3acijaHb MEJaroriqyHol paau BEACThCA y MeXKaxX HAaBYAILHOTO
POKY, IPOTOKOJIIB BUOOPHUX OPraHiB — y MeKax iX MOBHOBAYKEHb.



Hyw™mepaiiis TpOTOKOJIIB BEIETHCS OKPEMO 3a KOXKHOIO TPYIOK TPOTOKOJIB 3acillaHb
BiJITTOBITHOTO KOJICTi1AJILHOTO OPTaHy.

9.16. JlaToro mpOTOKOJY € J1aTa MPOBEACHHS 3aCiTaHHS.

3aroJoBOK JI0 TEKCTy NPOTOKONY Mae BimoOpakaTh BuUi 3acigaHHs (Hapama, 300pw,
KoH(epeHIIis Tomo) ado KoJerianbHOI AisSUTbHOCTI (KoMicis, pama, 300pu, podoya rpymna TOImo) i
BKJIFOYATH Ha3BY BUY IOKYMEHTA.

Tekct IMPOTOKOJY CKIAAAa€TbCA 31 BCTyTIHO.I' Ta OCHOBHOI YaCTHH.

Y BCTYIHIN 4YacTHUHI TPOTOKONY 3a3HAYAIOTHCS MPI3BHINA Ta BJIACHE iM’Sl TOJOBH abo
rOJIOBYIOUOTO Ha 3aci/laHHi, 300pax TOI0, CEKpeTaps, 3alpOLICHUX, a TAKOXK MPUCYTHIX 0OCi0.

VY pas3i nmoTpebu 3a pIlICHHSAM BiAMOBITHOTO OPTaHy y CHHCKY MPUCYTHIX 3a3HAYAIOTHCS
MOCa/Iy 3ampoIleHuX 0ci0 Ta HaliMEHyBaHHS yCTaHOB. SIKILO KIJIBKICTh NMPUCYTHIX HepeBuIrye 15
0ci0, 3a3Hava€eThCs 1X 3arajibHa KiTbKICTh 3 TOCHIAHHSAM Ha CIIUCOK, IO JIOJA€THCS 10 MPOTOKOIY.

9.17. BctynHa yYacTMHa MICTUTh TOPSIOK JCHHHUW: TEPeNiK PO3TJSHYTHX Ha 3aciJaHHi
nuTaHb. [Topa10K 1eHHUI NOJa€ThCsl HAIPUKIHII BCTYITHOT YaCTHHH.

CrnoBa «Ilopsimok NEeHHUI» APYKYIOTBCS BiJl MEXI JIIBOTO TMOJS, MICIsS HHUX CTaBUTHCS
nBokparnka. Ko)XHe TNHUTaHHS HyMEpYeThCs apaOChkuMu mudpamMu 1 JIPyKyeTbes 3 ab3airy.
@opMyBaHHs IUTAHb Y MOPSAKY IEHHOMY IIOYMHAETHCS 3 MpUMEeHHUKA «IIpo».

9.18. OcHOBHAa 4YacTWHA TIPOTOKONY CKJIQJA€ThCA 3 PO3AUTB, SKI MalOTh BiJIIOBIIATH
MYHKTaM TOPSJIKY JIEHHOTO. PO3inyu HyMepyroThcs apaOChbKUMH ITUPpaMu 1 OYIYIOTHCS 3a TaKOI
CXEMOIO:

1t ctucioi popmu mporokoniB: «CJIYXAJIU - YXBAJIUJIN»;
Juts noBHOT popmu npoTokoiiB: «CJIYXAJIN - BUCTYIIUJINA - YXBAJINJIN».

[Ticns cnoBa «CIIYXAJIM» 3 HOBOrO psiaKka 3a3HAYArOTHCS IMPI3BHINE Ta BJIACHE iM’s
KOYHOT0 JOIOBIIaya.

VY noBHii popmi nporokomy micis cinoBa «BUCTYIINIIN» ¢ikcyroTbecst BACTYIH THX 0Ci0,
SIK1 B3SJIM Y4acTh B OOTOBOPEHHI MOMOBIAl (TUTAaHHS TOPSAIKY JACHHOT0). Buctynu ohopMITtoroThCs
B TPOTOKOJI 13 3a3HAYCHHAM II0CaJl, MPI3BUILI Ta BIACHUX IMEH, IMEH JONOBIJaydiB Yy HA3UBHOMY
BIIMIHKY, BUKJIQJICHHSM 3MICTy BUCTYIy a00 MUTAaHHS, BIMOBII HA HHOTO.

9.19. TekcTn BUCTYMIB y MPOTOKOJII BUKJIAIAIOTHCS BT TPETHOT 0COOM OJTHHUHHU.

Texer abo Te3u MOMOBiMI, 0GOPMIICHI SK OKpeMi JOKYMEHTH, JO TEKCTYy MPOTOKOJYy He
BKJIIOYAIOThCA. [licis BimoMOCTeW Tpo IomoBigava CTaBUTBCS TUpe 1 3a3HavaeThest «Teker
JAOMOBI/Ii 10TA€THCS 10 MPOTOKOJIYY.

[Ticas cnoBa «YXBAJIMJIN» dikcyeTbes mpuiiHATE pIlIEHHS 3 0OrOBOPIOBAHOTO NMUTAHHS
MOPSAAKY JACHHOTO, SIKe Ma€ BKJIIOYATH CKJIAJO0Bi, IO BIJAMOBIAAIOTh HA TaKi MUTAHHS: KOMY, IIO0
3poOUTH 1 B SIKUH CTPOK.

Y pa3l SKmo0 NOpUiiMaeTbes PIMIEHHS NP0 CXBaJlGHHS, IOTOKEHHS, 3aTBEPAKEHHS
JIOKYMEHTa, KW OOTOBOPIOBABCS Ha 3acCiJaHHI, II€H MTOKyMEHT JOMA€EThCS JO MPOTOKOIY. 3a
HassBHOCTI IHIIKX JIOKYMEHTIB, IO PO3TJISIAINCS HA 3aciliaHHl Ta (GaKkT OOrOBOPEHHS SKUX OYJIO
3a(pikCOBaHO B TEKCTI MPOTOKOJTy, BOHH HYMEPYIOThCS apaOcbkuMu mudpamu. Y BiTNOBITHUX
MyHKTaX MPOTOKOIY MPOCTABISIOTHCS MOCUIAHHS Ha 111 JTOJIaTKH.

[TpoTokon miAMUCY€e TOMOBYHOUMU Ha 3acilaHHI KOJIETiaJIbHOTO (J0paayoro) opraHy Ta
cekperap (3a HasBHOCTI). [IpoTOoKOI 3aciaHk KOMICIH MAMKUCYIOTH YC1 WICHH KOMICII.



JIucern

9.20. JIuctn cKMamarThCA 3 METOK OOMiHY iH(MOpMaIli€0 MiX 3aKIaJoM Ta OpraHaMHu
JIepKaBHOT BJIaJ{, OpTraHAMHU MICIIEBOTO CAMOBPSTYBaHHS, X MMOCATOBUMH 1 CITy’)KOOBUMH 0COOaMH,
3aKJIaZlaMi, YCTAaHOBaMH, OpraHizallisiMu Ta IHIUMH (PI3UUHUMH 1 FOPUIUYHUMH OCOOAMHU.

9.21. bnaHku JMcTa MAIOTh TaKi PEKBI3HUTH:

HallMEHYBaHHsSI 3aCHOBHMKA (3aCHOBHMKIB) 3akyiafy (Hampukial, BopoxOsHcbka Micbka
paa);

MOBHE HaliMEHYBaHHS 3aKJIa/ly BiIITOBITHO 0 YCTAHOBYHX JIOKYMEHTIB,;

JIOBIAKOBI J1aHl Ipo 3akijaj (MoIiToBa ajpeca, HOMepu TenedoHIB, (QakciB, paxyHKIB Y
0aHKy, apecy eJIeKTPOHHOI MOLITH TOLIO).

9.22. PekBi3uTH JHCTA: JaTa, PEECTPALIMHUI 1HIEKC, TOCHIAHHS Ha PeECTpaIliiHUA 1HAEKC 1
JaTy JOKYMEHTa, Ha SKHH HaJlaeTbCs BIAMOBLAL (3a moTpeOu), ajapecaT, 3arojoBOK 0 TEKCTY,
TEKCT, BIAMITKA PO HAsIBHICTH JIOJATKIB (3a MOTpeOu), MiJIIC, BIIMITKA PO BUKOHABLI.

0.23. Jlatoro nucTa € mara WOro MiANMUCAHHSA, sSKa Mae 30iraTHCs 13 JaTO peecTparlii
BUX1/IHOT KOPECIIOHICHII]].

9.24. TexcT nucTa BHUKIAAAETHCS BiJ Tepmioi 0COOM MHOXHHU 3 BHUKOPUCTAHHSM CIIB:
«IIPOCHMO TOBiIOMHTH...», «PO3’SICHIOEMO, IIO...». 3a3BHyail y JIMCTI MOPYIIYEThCS OIHE
MUTaHHS.

AKT

9.25. AKT — IOKYMEHT, CKJIaJIeHUH rpymnoro 0ci0 s 3aCBiIYSHHS BCTAHOBICHUX (akTiB abo
nofAi. AKTH o(OPMITIOIOTECS 32 pe3yJbTaTaMu PeBi3iil (iHAHCOBO-TOCIIOAAPCHKOT MIsUTBHOCTI, T
qyac npuiMaHHs-TIepeaBaHHs CIpaB, CIIMCaHHA MaifHa TOILIO.

9.26. /laToro akTa € jaTa MOro CKjiaJCHHS.
9.27. TekcT aKTa CKJIAJAETHCS 31 BCTYIMHOI Ta KOHCTATyHOY0i YaCTHH.

VY BCTYIHI# YaCTHHI 3a3HAYArOThCS MIJACTABU JUIS CKIIaJJaHHS aKTa Ta Ha3WBAIOTHCS 0COOH,
SIK1 CKJIQJIA aKT 200 OyJH MPUCYTHI IPH IHOMY.

VY KOHCTaTylouiii 4aCTHHI BUKIIAAIOTHCS CYTh, 3aBAaHHS, XapaKTep BHUKOHAHOI poOOTH,
BCTaHOBJEHI (pakTu, mpomo3uilii Ta BUCHOBKU. KoHcTaTyloua yacTMHa MoXe O(OpPMIIIOBATHUCS Y
BUTIIAA] TaOJIAIL.

Y KiHII TEKCTy akTa 3amucyloThcs JaHl Mpo KUIbKICTh MPHUMIPHUKIB akTa Ta iX
MICII€3HAXO0JIPKEHHS.

9.28. AKT miANMUCYIOTh yCi 0COOH, SIKI Opajii y4acTh y HOro CKJIaJaHHi.

Oco0a, ska Mae 3ayBa)K€HHS 7O 3MICTy aKTa, MiJMUCY€ MOro 1 BUKJIaJa€e CBOIO JAYMKY Ha
OKpPEMOMY apKyIlli, SKHH JOJAETHCS 10 AKTa.

9.29.V pa3i 3MiHM KepiBHHMKa 3akjaay a0o BIANOBITAIBHOI 0OCOOHW, MpUIAMaHHS-
TepeiaBaHHs JIOKYMEHTIB 1 CIpaB 3IIHCHIOETHCS 32 THIOBUMHU (OpMaMHU aKTiB, HABSACHHUMH B
moparkax 10-12.

10. 3acBiqueHHsi Komiii Ta BUTHATIB CJ1y:K00BUX TOKYMEHTIB

10.1. 3akymag Mae mpaBo 3acBiAUyBATH KOl JOKYMEHTIB, IIIO CTBOPIOIOTHCS Y HBOMY, 3a
BHHITKOM KOMIH JOKYMEHTIB, SKi BIJIOBIJHO JI0 3aKOHOJABCTBAa MOTPEOYIOTh 3aCBIAYCHHS B
HOTapiaJIbHOMY TIOPSJIKY.



10.2. Korii 10KyMEHTIB 1HIIMX YCTAaHOB MOYKYTh BUTOTOBIIATHCS 1 3aCB1IUyBaTHCS 3aKJIa0M
y TaKMX BUTIAJKaX:

Ha BUMOTY CYZIOBHX Ta IHIIUX MIPABOOXOPOHHUX OpPTaHiB;

JUIS BHYTPIIIHBOTO BUKOPUCTAHHS y 3aKiai (i yac BUPIIICHHS MUTaHb UIOA0 MPpUIMaHHs
rpoMajsiH Ha poOOTy, HABYAHHS, 3aCBIMYCHHS IX TPYIOBHX, JKHTJIOBUX Ta IHIIUX TIpaB Yy
B3a€MOBITHOCHHAX 3 YCTaHOBOI). Hampwiiasn, 3akiaj, MOXE BUTOTOBHTH 1 3aCBIIYHTH KOIIIO
JUIUIOMA TpalliBHUKA, SKa MOTIM Oy/e MiAmunTa 10 oro 0co00BOi CIIpaBH.

10.3. 103BONISI€THCS. BUTOTOBIISATH KOO 13 3aCBiAUEHOI KOMIii JOKyMEHTa, SIKIIO OpUTiHAMT
BIJICYTHIii 200 HOTr0 OTpUMAaTH HEMOKIIHBO.

10.4. Komii JMOKyMEHTIB BHUTOTOBJISIFOTHCS 1 BHJAIOTHCS HA BUMOTY IHIIUX YCTaHOB a0o
TpOMAJITH 3 JI03BOJIy KEpiBHHMKA 3aKiajay, HOro 3acTYNMHHKIB a00 KepiBHUKA CTPYKTYPHOTO
T IPO3 ALY 3aKIIaTy.

10.5. Kormist 1okyMeHTa IOBHMHHA BIJIIOBIJIATH OPUTIHATY, TOOTO MOBHICTIO BIATBOPIOBATH
1H(popMallito OpUTiHATY 1 BCl HOro 30BHIIIHI O3HAKU abo0 iX YacTHUHY.

10.6. He nomyckaeTbcs BHUTOTOBJISTH KOMii JIOKYMEHTIB 3 HEPO30IpIMBHM TEKCTOM,
1 TIUCTKAMH, TTPUITHCAMH Ta 1HIIMMHU HEOOYMOBJICHUMH BHUIIPABICHHIMHU.

10.7. Komist HaOyBae IOPUIUYHOI CHUJIM JIMIIE B pasi ii 3acBiJYEHHS B YCTaHOBJICHOMY
TTOPSIKY .

Hanuc nipo 3acBigueHHs KoIii CKIagaeThes 31 ¢liB «3riqHo 3 OpuriHaJI0M», HA3BU MOCAIH,
0COOMCTOTO TIAMUCY OCOOM, sIKa 3acBiAdye KOMito, il BIacHOTO i1MEHI Ta TPI3BHINA, IaTH
3acBiIUEHHS KOMil.

Hammc mpo 3acBigueHHsT KOmii CKPITUTIOETHCA BITOMTKOM TEYAaTKH 3akiagy abo medaTKu
«J1mst Koriiiy.

VY Bumankax, BU3HAYEHUX 3aKOHOJABCTBOM, KOIIi TOKYMEHTIB 3aCBIUYIOTHCS BIIOUTKOM
MEeYaTKH 3aKJIay.

Ha numpoBomy OoIli y BepXHOMY TMPaBOMY KyTi TMEpIIOr0 apKyma JOKyMEHTa
MPOCTaBISAEThCS BiMiTKa «Komis.

10.8. Ctopinku komii JOKYMEHTIB (32 BHHSATKOM THX, IO MalOTh OJWH apKyI)
HYMEPYIOThCS 1 BIIMITKa PO 3aCBiTYCHHS KOIIii MOKe JOTIOBHIOBATUCS BiIMITKOIO0 «Bchoro B komii

apk.». 3a pillleHHsAM 3aKJiaqy abo Ha BUMOTY YCTaHOBH, SIKIM HAJA€ThCS KOIis JTOKYMEHTa,
JIOITyCKA€THCS 3aCBIIUYBaTH KOIIii JOKYMEHTIB IMOApKYIIHO.

10.9. ApxiBHi KOIIii Ta BUTATH 3aCBIIUYIOTHCS BIAMOBIIHO 70 AoaaTkis 13, 14,
10.10. 3anexHo Bix crtocoOy BUTOTOBICHHS KOIIii MOAUIAIOTH Ha (PaKCUMIIBHI 1 BUTBHI:

1) pakcuMinpHi  KOMii  BHIOTOBISIOTHCSA 3@  JOMOMOIOK  3aCO0iB  KOIIOBAJIbHO-
PO3MHOXKYBQJIBHOI TEXHIKH, y TOMY 4YHCHi OaraToyHKI[IOHAIBHUX MPHUCTPOIB, IO TOYHO
BIJITBOPIOIOTh yCi 3OBHIIIHI O3HAaKH, XYIOXXKHI OCOOJIMBOCTI O(GOPMIICHHS PEKBI3WTIB, iX
po3TanryBaHHs (BKJIIOYAIOYH MiAMKC Ta TIEYaTKy) abo YacTUHY iX;

2) ocoOUCTHI MiIMUC OCaI0BOI 0cO0OH, sKa IMiIKCaga OPHUriHAI JOKyMEHTa, MOXKe OyTH
BIJICYTHIM Yy pa3i HaJCHJIAaHHS KOMiHM IHIIMM ycTaHOBaM a0 SIKIIO KOIIis BUXITHOTO JOKyMEHTa
3aJIMIIAE€THCA Y IJIOBOJACTBI 3aKIaay;

3) Ha KOIisSX BUXIAHOTO IOKYMEHTA, IO 3AJMINAIOTBCSA Yy JUIOBOJCTBI 3aKiajy, TEKCTH
OJIaHKIB MOXKYTh HE BIJITBOPIOBATHUCS, @ 3a3HAYATHCS MAIOTh JIMIIE JaTa MiAMUCaHHI JOKYMEHTA Ta
HOTo peecTpamiifHuN 1HACKC, MOcaaa OCOOH, SKa 3acBiMUWIIa KOIito, ii ocoOMCTHH miamwuc, aaTa
3acBiIUEHHS Ta BIIOMTOK MEYaTKHU CIIy>KOU J1TI0BOJICTBA, HATIPUKIIA/:



Jlara, ingexc

TekeT noKyMeHTa

PexBizuTt «Iliznuc» (0e3 ocodncToro miamucy)
3rigHo 3 opurinagom

3actynauk aupexropa 3 HBP

MMignuc, B1acHe imM’s, npi3Buile

JlaTa

Ha komisix BUXiTHUX TOKYMEHTIB, IO 3aJMIIAIOTECS y AUIOBOJCTBI 3aKiaay, HOBUHHI OyTH
Bi3M ITOCaJOBUX 0CI10, 3 IKUMH BOHM IIOI'OJKEHI, Ta Bi3¥ BUKOHABIIIB.

@akcuMiIbHI KOIIii, IO MICTATh (paKCHMIiJIbHE BiATBOPEHHS MiAIMKCY IMOCAIOBOI 0colu i
NpU3HAYEHI JIMIIE JJIsi BHYTPIITHROTO KOPUCTYBAHHS Y 3aKiIaji (HapUK/Iaa KOImii HaKa3iB, IJIAHIB,
TIOJIOXKEHB TOIIIO), HE MMOTPEOYIOTH 10JATKOBOTO 3aCBITUCHHS;

5) BUIBHI KOMii BUTOTOBIISIOTHCS IUISIXOM MEPEAPyKyBaHHs a00 MEPENuCyBaHHS OPHUTiHAITY
JIOKYMEHTa, 110 TOBHICTIO BIJTBOPIOIOTH HOro iHdopMalito, ajne He aOCOJIIOTHO TOYHO
BIATBOPIOIOTH MOT'0 30BHIIIHI 03HAKH (IIPUQT, PEKBI3UTH OJIaHKa, MiIUC, IEYATKy TOLIO).

10.11. Butar 3i ciy)x00BOro JOKYMEHTa BHUTOTOBISETHCS, SKIIO HEMAae€ HEOOXIJTHOCTI
BUTOTOBJIATH KOIIO. BUTAT 0opMITIOETHCS Ha 3aralbHOMY OJIaHKY 3aKJady i3 JOTPUMaHHSIM TaKHX
BHMOT';

y Ha3Bl BUJy JJOKYMEHTA 3a3HAYA€THCS: KBUTAT 3 HAKA3Y», KBUTAT 3 MPOTOKOIY»;
BIJITBOPIOETHCS MOBHICTIO BCTYITHA YaCTHHA (SIKIIO BOHA €) CITY>KOOBOT'O JJOKYMEHTA;

3 OCHOBHOI YaCTHMHHM TEKCTy JOKYMEHTa BHIIMUCYETHCSA TOW ITyHKT, iH(OpMAIlisS SKOTO
Heo0XigHa;

BIATBOPIOETHCS pekBi3uT «llianucy (6e3 ocoducToro miamucy);
MPOCTABIISIIOTHCS BIAMITKA PO 3aCBITUEHHS KOIIii Ta BIIOUTOK MeYaTKH (32 HEOOX1THOCTI).

Butsaru i3 mpoTOKONIB 3acBiguye CeKperap, SKHH CKJIaJAae MPOTOKOMU 1 3IIHCHIOE iX
30epiraHHs, 3 HaKa3iB — MMOCaJ0Ba 0c00a, sKa BIJMOBIIA€ 3a iX 30epiraHHs.

10.12. OcobnuBUM BHIOM KOMii JOKyMEHTa € JyOJliKaT — MOBTOPHO O(GOpPMIICHHIA
CITy’)KOOBHH JOKYMEHT JJIsi BHKOPHCTAaHHS 3aMIiCTh BTPA4E€HOTO YH IIOIIKOHKEHOTO OPHTiHATY
(aumioMa, CBIIOLTBA, TPY10BOI KHMKKH TOILO), 10 MA€ TaKy caMy IOPHIUYHY CHILY.

JlyOmikaT BHUTOTOBIISETHCS HA TaKOMy camMoMy OJIaHKy, 11O ¥ OpWTiHAJI, Ta MICTUTh
iHpopMariro, aHanoriyny iH(opmarii B opurinani. Ha HboMy mpoCTaBISIOTECS BIIOMTOK IMEYaTKH
3aKJIaAy 1 TAMUCH TOCAIOBHX OCI0, SIKI MarOTh MPaBO MIANMUCY HUX TOKYMEHTIB Ha MOMEHT
oopmnenns nyOmikara. Ha myOimikaTi mpoCTaBIs€TbCS y NPaBOMY BEPXHBOMY KyTi BiIMITKa
«lyoaikaT».

I11. OPTAHI3ALIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB
1. Bumoru moao oprasizanii J0KyMeHT000iry Ta BU3BHAYEHHS Oro 00csry

1.1. Ocoba, BigmoBimanmpHa 3a OpraHi3allifo TIJTOBOACTBA Y 3aKiafl 31HCHIOE TEpBUHHE
OTIPAIFOBaHHS JTOKYMEHTIB, IO HAMIMIUIM 110 3aKjiaxy, iX MOTMEPeIHIM PO3TIIsAl, pPEeECTpariio,
nepenayy KEpiBHHUIITBY Ha PO3TISLi, IMepefady BUKOHABISM. [licias BUKOHAHHS JOKYMEHTH
TIOTYYarOThCS 10 CTIPaB.



1.2. JlokyMeHTH HE3aJIeKHO BiJ crmocoOy ikcamii Ta BiATBOpeHHs iH(pOpMaIlii MaroTh
MPOXOJIUTH Ta OIpPAIlbOBYBATUCS y 3aKiaJl HAa €IWHUX OpraHi3alifHMX Ta MPaBOBUX 3acagax
oprasizariii JOKyMeHTOO0O0Iry.

1.3. [ligpaxyHOK KiNBbKOCTI JOKYMEHTIB y 3aKlaji 3A1MCHIOETbCA 3a peecTpariitHuMu
(hopMaMy BX1AHHMX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB y MICIISIX IX peecTpariii.

2. llpuiimaHHs, NePBUHHE ONPANIOBAHHS JOKYMEHTIB Ta iX MonepeaHii po3rjsia

2.1. Yci 1oOKyMeHTH, 110 HaaXOIsATh 10 3aKIaay, IPUHMaloThCs 0CO00I0, BIIMOBIIATBEHOO 32
JIJIOBOJICTBO Y 3aKJIA/Il.

2.2.Y pa3i HaIXOJKEHHS JTOKYMEHTIB y CKaHOBaHii (opmi iX iHpOpMaIliio po3apyKOBYIOTh
Ha Tanepi i3 MPOCTaBJICHHSAM Ha BEPXHBOMY IOJIi TOKyMeHTa Haanucy «OTpUMaHO B €IEKTPOHHIN
hopmin.

2.3. @aKkT HaIXOKEHHA JOKYMEHTa 10 3aKiaay oOOOB’A3KOBO (DIKCYEThCS IIISIXOM
MPOCTABJICHHS HAa BXIJHUX TOKYMEHTAaX BIJIMITKM TpPO HOro HAaIXOPKEHHS JO 3aKiany, sKa
MIPOCTABISETHCA BiJl pyKH 200 3a TOTIOMOrOI0 HITaMIla, aBTOMAaTUYHOT'O HyMepaTopa Ha JIMI[bOBOMY
MoJIi y MpaBOMY KyTi HIDKHBOTO IOJISI TEPIIOTO apKyllla OpHUriHANy JOKyMeHTa. EnemMeHTamu
3a3HAYCHOTO PEKBI3UTY € CKOpOYeHE HalMEHYBaHHS 3aKJady — OJlep)KyBaya JIOKyMEHTa,
peecTpaniinuii iH1eKC, AaTta (y pas3i moTpedu — ToaruHa 1 XBIJIMHH ) HAJIXOKEHHS JJOKyMEHTA.

2.4. [lepBuHHE OMpalllOBaHHs JOKYMEHTIB Mependaydae MmepeBipKy MpaBUIBLHOCTI TOCTaBKU
KOpECHOHEHIIII Ta ii LiTICHOCTI.

JloxymMeHTH, HaJiCIaHl He 3a aJpecor0, TOBEPTAIOTHCS BIAMPABHUKOBI 0€3 iX PO3TIIAy.
Po3kpuBarThCs BCi KOHBEPTH, 32 BUHITKOM THX, III0 MaloTh Hanmuc «Ocobucroy.

2.5.Y pa3i BUSBICHHS BiJCYTHOCTI IOAATKIB, 3a3HAUYEHUX y JOKYMEHTI, a00 OKpeMHux
apKyIIiB, a TaKOX IMOMHJIOK B O(GOPMIICHHI JTIOKYMEHTA, IO YHEMOXIIUBIIIOE HOrO BUKOHAHHS
(BiACYTHICTB MIANUCY, BIAOWTKA MeYaTKH, rprda 3aTBEPKEHHS TOIIO), TOKYMEHT HE PEECTPY€ETHCS
1 BIAMIPaBHUKOBI HAJICHJIAETHCS MMCHMOBHI 3almUT a00 HOMY MOBIIOMIISIETHCS MPO 1€ TEICPOHOM.
[Ipu oMy Ha JOKYMEHTI pOOMTHCS BIAIOBITHA BiIMITKA 13 3a3HAYCHHAM JaTH 3aMUTY (PO3MOBHU
TeneoHOM), TIOCaJM Ta TPI3BHINA OCOOM, SKiH 3pOOJIEHO 3amuT, MiANUCY, pO3MHUdpyBaHHS
HiAMHUCy 0cOOH, sSIKa 3A1MCHUIIA 3aITUT.

VY pa3si BiacyTHOCTI a0 HEIITICHOCTI BKJIa/ICHb, MOIIKOKEHHSI KOHBEpPTa, YIIaKyBaHHS, 110
HpI/I3BeJIO o HeMO)KJII/IBOCTi HpO‘-II/ITaHHSI TeKCTy I[OKYMGHTa, CKJIaJA€ThCA aKT y IBOX
npuMipHukax. OIMH TPUMIPHUK aKTa HAJCUJIAETHCS BIAMPABHUKOBI, I1HIIHMKA — 30€epiraeTecs y
3aKJIaIi.

2.6. AnpecHi SpIUKNA PEKOMEHIOBAaHUX KOHBEPTIB 1 MAKETIB 30€pIiratoThCs 1 TOAAI0THCS 10
JIOKYMEHTIB, a TaKOX KOHBEPTH, KOJM JIMIIE 3a KOHBEPTOM MOXKHAa BCTAaHOBUTU aJipecy
BIJITpaBHUKA, Yac BIANPABICHHS Ta OJEp)KaHHS JOKYMEHTa, a00 KOJIU B KOHBEPTI BIICYTHI OKpeMi
JIOKYMEHTH, a00 BCTAHOBJIEHO HEBIJIMOBIJHICTH HOMEpIB JOKYMEHTIB HOMEpaM, 3a3Ha4YeHUM Ha
KOHBEPTI.

2.7. JIOKyMEHTH HiAJIAraoTh MONEPEAHbOMY PO3IIAY Y 3aKiafl y J€Hb IX HaIXOJKECHHS
a0o0 B mepmuii HACTYIMHUN POOOYHIA IEHb Y pa3i HAAXOKEHHS iX MICIs 3aKiHUeHHS poO0UYoro IHS,
y BUXIJIHI Ta CBSITKOBI HEp0oOOUi JHI.

JlopyueHHs! yCTaHOB BUIIIOTO PiBHS, TEJIErpamMu, TeIePOHOTPaAMH PO3TIISIAIOTHCS HETalHO.
2.8. MeToro momnepeIHbOTo PO3TIIS Ty TOKYMEHTIB €:

BHOKPEMJICHHS TaKUX, [0 MOTPEOYIOTH 000B’I3KOBOTO PO3TIISAY KEPIBHUKOM 3aKJIaTy, HOTO
3aCTyNHUKaMU a00 CTPYKTYPHUMHU MiIPO3I1TaMu;



B110ip TOKYMEHTIB, 110 HE MiJUISATAIOTh PEECTpallii, a TAKOXK TaKWX, IO TEPEAAIOThCS IS
peecTpaltlii CTPYKTYPHUM ITiIpO3iIam.

2.9. O00B’SI3KOBOMY  pO3DJISITy KEPIBHUKOM 3aKjaay INJUISTAl0Th 3aKOHW Y KpaiHd,
nocranoBu BepxoBHoi Panu Ykpainu, aktu ta nopydenss Ilpesunenra Ykpainu, aktu Kabinety
MinictpiB Ykpainu, nopydenss Ilpem’ep-MiHicTpa YKpaiHu, LEHTpajJbHUX 1 MICIIEBUX OpTaHiB
BUKOHABYOI BJaJu (ali — aKTH OpraHiB JEp>KaBHOI BJIaJU Ta JOPYYCHHS BHINHX MOCATOBUX OCI0),
a TaKoX 3amUTH 1 3BEPHEHHS HApPOJHUX JEeNyTaTiB YKpaiHM Ta JEeNyTaTiB MICIEBUX paf,
kopecnionieHIlist BepxoBHoi Pamu Vkpainu, Apminictpamii Ilpesmmenta Ykpainu, KaGinety
MinictpiB YkpaiHu (maji—3amuTH, 3BEpPHEHHS, a TaKoX KopecnoHneHuUis BepxoBhnoi Panu
VYkpainu, Anminictpamii [Ipesunenra Ykpainu, KabGinety MinicTpiB Ykpainu), KOpeCTIOHACHIIIS,
110 HaJXOJUTh BiJ] yCTAHOB BUILOTO PIBHS, PILLIEHHS OpraHiB MICLIEBOIO CAMOBPSITyBaHHS, a TAaKOX
HaWBaKJIMBIIII JOKYMEHTH, SKi MICTATh 1H(QOpPMAIII0 3 OCHOBHHMX MHTaHb iSJIBLHOCTI 3aKiamy i
OTpeOyIOTh BUPIMICHHS 0€3M0CEPETHBO KEPIBHUKOM.

[HIII TOKYMEHTH MNepenaroThesl 3aCTYIHUKAM KepiBHHKAa ab0 CTPYKTYpHUM MiJIpo37iiam
(BUKOHABIISIM) BIATIOBITHO 710 iX ()YHKI[IOHAJIBHUX O0OB’SI3KIB.

2.10.Ilix 9ac TOMEpPeIHBOTO PO3TJAY JIOKYMECHTIB BPaxXOBYIOTHCS ITOBHOBa)KCHHS
Cy0’eKTIB pO3IJIsiy KOPECHOHACHILII, mepeadadyeHi y CTaTryTi 3akiany (MOJOXKEHHAX PO
CTPYKTYPHI TIiIPO3A1IM), HaKa3axXx MPO PO3MOJIT OO0OB’S3KIB MK KEPIBHMKOM 3aKjaay Ta HOTO
3aCTYNHUKAaMH, MOC3JOBUX IHCTPYKIISX, a TaKoX Kiaacu(ikarop NMUTaHb iSUIBHOCTI 3aKiamy,
HOMEHKJIATypa CIpaB, CXeMH MIPOXOKEHHS JOKYMCHTIB.

3. PeecTpanisi JOKyMeHTIB

3.1. lIokyMEeHTH B 3aKJIaJii PEECTPYIOThCSA IEHTPATI30BAaHO HE3aJeKHO BiJ Crocoly ix
CTBOPCHHSI, OJICP)KaHHS YW BIATBOpEHHsS. Y 3aKiaji MOXKe 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(dhopMa peecTparlii TOKyMEHTIB 3 BUKOPUCTAHHAM CHEIIaIbHUX KOMIT IOTEPHHUX MPOTPaMm.

Cny>x00BUI JOKYMEHT, OTpUMaHHUM 3akjgaoM abo0 CTBOPEHUH HUM, Yy TOMY YHCII AJIS
BHYTPIIIHBOTO KOPUCTYBaHHS, BBAKAETbCS BHECEHMM JO JOKyMEHTAllliHOro (oHIy 3akmany 3
MOMEHTY HOTr0 peecTpariii.

3.2. PeecTpariisi JOKyMEHTIB ITPOBOJUTHCS 3 METOIO 3a0e3nedeHHs X 00Ky, KOHTPOJIIO 3a
BUKOHAHHSM 1 ONEpaTUBHUM BHKOPHUCTaHHSM HasBHOI B JIOKyMEHTax iHdopmarii i moisrae y
BEJICHHI 3amKcy OOJIKOBHX IaHUX TPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJIaJIOM PEECTPAIIHHOIO
dbopMoro, KM (iKCyeTbes (PaKT CTBOPSHHSI, BiAMpPaBIeHHsS a00 OJep>KaHHS JOKYMEHTA, IIIIXOM
MIPOCTABJICHHS. HA HBOMY PEECTPALIMHOTO 1HJCKCY 3 MOJAIBIIAM 3allUCOM Y 3a3Ha4CHUX (Popmax
HEOOXITHUX BiIOMOCTEH MPO TOKYMEHT.

Peectpartii mignararoTe BXifgHI, BHXITHI Ta BHYTPIIIHI JOKYMEHTH (IOBIJIKH, IOTMOBIIHI
3aMKCKH, 3as1BU, MPOTOKOJIN 3aCiIaHb TIEIaroTi9HUX Pajl, KOMICiH TOIIIO).

ITin yac peecTpallii TOKyMEHTIB y 3aKJiajil HEOOX1THO JOTPUMYBATUCS TAKUX BUMOT':
JIOKYMEHTH PEECTPYIOThCS HE3AJIEKHO BiJl CIOCO0Y iX JOCTaBKH, Mepeiadl Y CTBOPEHHS;

JIOKYMEHTH PEECTPYIOTHCS JIMIIE OJWH pa3 (BXIJIHI — Yy JICHb HaJIXOJDKEHHS a00 HE TMi3HiIIe
HACTYMHOTO po0oYoro JHS (AKIIO JOKYMEHT HaJIIWIIOB y HEpoOOYMil Yac), CTBOPIOBaHI —y JCHb
MinUucaHHs a00 3aTBEPIKCHHS );

y pasi mepenadi 3apeecTpOBAHOTO JOKYMEHTa 3 OJHOrO CTPYKTYPHOTO MIIPO3JAUTY IO
1HIIIOTO HOBH peecTpalliiHui 1HAEKC Ha JOKYMEHTI He MPOCTaBISETHCS;

JOKYMEHTH PEECTPYIOTbCS 3a TIpylHamMH 3aJie)KHO BiJl Ha3BU BHUJAY, aBTOpa 1 3MICTY
JIOKYMEHTIB.

OKpeMOo peecTpyroThCS:



BXi/IHi IOKYMEHTH;

BHUXI/JHI TIOKYMEHTH;

HAKAa3M 3 OCHOBHOI JAifVIbHOCTI 3aKJIajy;

HAKAa3M 3 aAMIHICTPATHBHO-TOCIIOAAPCHKUX MUTAHD 3aKJIA1Y;

HaKa3¥ 3 KA/IPOBUX NUTAHb 3aKJIaly THMYACOBOr0 CTPOKY 30epiraHHs;
HAKAa3M 3 KAJAPOBUX MUTAHb 32Ky TPHBAJOI0 CTPOKY 30epiranHs;
HAKAa3M 3 pyXy YYHIB/BUXOBaHULIB 3aKjIajny;

BHYTPIlIHI JOKYMeHTH (MPOTOKOJIM, JOBiAKH, JONOBiHi, MOSICHIOBAJIbHI 3alMHCKH,
3asiBH NPAL[iBHUKIB TOLIO);

pillIeHHs1 KoJIeriaJiJbHUX OPraHiB;
3BEPHEHHS TPOMA/ISIH, Y TOMY YMCJIi 0aThbKiB 200 3aKOHHMX NPeICTABHUKIB YYHIB;
3anuTH Ha my0aaivny iHgopMmanilo.

3.3. JlokyMeHTH, IKi HAAXOJATh 70 3aKJaly, PEECTPYIOThCS Y JKypHaNl peecTpariii BXiTHUX
JIOKYMEHTIB, Ti, 110 BIAMPaBISIOTHCS, — Y )KypPHaIl peecTpallii BUXiTHUX JOKYMEHTIB, BHYTPIIITHI —
y OKypHaJll peecTpamii BHYTPILIHIX JOKYMEHTIB, HaKa3W —y >XKypHajaX peecTpalii HakasiB.
3BEpHEHHS TPOMAJISH Ta 3alUTH Ha MyOJIiuHy 1HGOpPMAITiIo — y BIANOBIIHUX KypHaJax.

He mignsratots peectpallii JOKyMEHTH, 3a3Ha4ueHi y aoaatky 15 miei [HcTpyxkiii.

3.4.1lin gac peecTpalmii JOKYMEHTYy HAIa€ThCsl YMOBHE IudpoBe (miTepHO-IU(pOBE)
TIO3HAYCHHS — peecTpalliiHuii innekc. EneMeHTaMu peectpaniiHOro 1HIEKCY € MOPSAKOBUN HOMEP
JIOKYMEHTa y MeXaX TPyIu JOKYMEHTIB, III0 PEECTPYIOTHCS, SIKUH JTOTIOBHIOETHCS 1HIIEKCAMH, IO
3aCTOCOBYIOTBCS y 3aKiajli, 30KpeMa iHJEKCaMH 3a HOMEHKIATYpOIO CIpaB, CTPYKTYPHOTO
i PO3 1LY TOIIIO.

Jlns BXiTHUX TOKYMEHTIB PEECTPAIIMHUIN 1HACKC CKIIAJAEThCS 3 MOPSAKOBOTO HOMEpa Ta
1H/IeKCY 32 HOMEHKJIATypOIO CIIPaB ado 1HIIOTO 1HJAEKCY, 10 3aCTOCOBYETHCS Y 3aKJIa/li, HAIPUKIA;
123/01-12, ne 123 - mopsiakoBwuii Homep, 01-12 - iHAEKC CIIpaBH 3a HOMEHKJIATYPOIO.

Y BUXIIHOTO JOKYMEHTa PEECTPAlliiHUI 1HJIEKC MOXE PO3MIIIyBaTUCh Yy 3BOPOTHIN
HIOCJTIIOBHOCTI — iHIIEKC 32 HOMEHKJIATypor crmpaB (y pas3i moTpedu Moxke 3a3HayaTHCS TaKOX
IHITUH 1HJIEKC, 10 3aCTOCOBYETHCS Y 3aKJaJil) Ta MOpsIKOBHN HOoMep, Hanpukiam: 02-10/457, ne
02-10 - imgexc cpaBu 32 HOMEHKIATYPOIO, 457 - TOPSIKOBUI HOMEP.

Peectpartilinnii iHAEKC PO3NOPAIYNX JTOKYMEHTIB Ta ACAKUX BHYTPIIITHIX JOKYMEHTIB (aKTH,
IPOTOKOJIN, TOTOBOPH TOIIO) CKIIQJAETHCS 3 MOPSAIKOBOIO HOMEpPA Y MEXKaX POKY.

3 MEeTOI0 PO3PI3HEHHS TPYI HaKa3iB 3 KaJAPOBUX MUTaHb (0COOOBOTO CKJIaay) KOKHOTO BUILY
0 TIOPAJKOBOTO HOMEpa MOXKe JoJaBaTHCS JITepHUU iHAEKC. Micle po3TalryBaHHS
peecTpariitHoro 1HAEKCY Ha TIOKYMEHTI 3aJIEKUTD B1Jl BUIY OJIaHKa Ta BUY IOKYMEHTA.

VY BHYTpINIHIX CIIy)KOO0BHX JTOKYMEHTax (3asBax, MOMOBIAHUX 1 MOSCHIOBAJLHUX 3aITMCKaX
TOII0), OPOPMIICHIX HE Ha OJIAaHKY, AAaTy MPOCTABISIOTH JIIBOPYY BiJ OCOOMCTOrO MiJIMUCY aBTOpa
JIOKYMEHTA.

VY pasi 3actocyBaHHs iH(OpMalLIHHUX (ABTOMAaTU30BaHUX) CUCTEM OpraHizallii AiTOBOJICTBA
JOTIYCTUMO TIPOCTaBIISITU JaTy peecTpalii JOKyMEHTa y CKJaal MTpux-koxy ado QR-konmy, mio
CTBOPIOETHCS 3aC00aMH Li€T CUCTEMH, 3TiTHO 3 mocTaHoBoro Kabinety MinicTpiB YkpaiHu.



HITpux-KOA MPOCTaBIAIOTH Y IIEHTPI HIKHBOTO ITOJIS TIEPIOi CTOPiHKU ToKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi HIEpIIOT CTOPIHKH JOKYMEHTA.

3.5. ¥V 3akimazi 3acTOCOBY€EThCS JKypHaIbHa Gopma peectpartii (mo 600 TOKyMEHTIB Ha PIK).
[Mpumipni dopMu >KypHaiiB HaBeldeHi y goaatkax 16-18. ®dopmy peecTpalliiiHoro xypHamy
HakKa3iB 3aKJIaly HaBeJeHO y aoaaTky 19.

3.6. Y pasi BusBiaeHHs (aKTiB HACHJIHCTBA YIIOBHOBAXKEHA MOCAI0Ba 0co0a 3akiany (dikcye
HeoOXigHy iH(poOpMaIio B KypHaJi peecTparii (axTiB BHUSIBICHHS (3BEpHEHHS) MPO BYMHEHHS
JIOMAIITHOTO HAaCHJIbCTBA Ta HACWJILCTBA 332 O3HAKOKO CTaTi (3aKJIaay OCBITH) 3a (OPMOIO 3TiHO 3
noaatkom 20.

4. Oprani3anis nepeaa4i T0KyMeHTIB Ta iX BUKOHAHHSA

4.1. 3apeecTpoBaHi JOKYMEHTH MEPENAIOThCSl Ha PO3IJIAJl KEpIBHUITBA 3aKjaay B J€Hb iX
HA/IXOJUKEHHSI 200 HACTYIMHOTO PoOOYOro JHS y pas3i HAAXO/PKEHHS TOKYMEHTIB y HepoOouuii Jac.
Tenerpamu, TenegoHorpaMu Ta iHII TEPMiHOBI JOKYMEHTH IIEPEIAI0THCS HETaiHO.

4.2. IOKyMeHTH, pO3TISTHYTI KEPIBHULITBOM 3aKJIaJly, IOBEPTAIOTHCS 3 PE3OJIOLIEI0 MO0 X
BUKOHAHHS BIANOBIAANBHIN 0c001 3a Oprafizaiiro IIJIOBOJICTBA 3aKjiaay, sKa 3A1HCHIOE mepenady
JIOKYMEHTIB Ha BUKOHAHHS.

JIOKyMEHT, BUKOHAHHSI $IKOI'O JIOPYYE€HO KIJIbKOM ocobam, Moxe OyTH nepenaHuil
BUKOHABIISIM Y MOPSJKY BU3HAUEHHS iX y pe30ioLii a0 0IHOYACHO Yy BUTJIAAL KOMIN 3 mepeaayero
OpUTiHaJIy TOJIOBHOMY BUKOHABI[IO, BU3BHAYEHOMY B PE30JIIOLIT NEPIIUM.

4.3. ®akT mnepemadi JIOKYMEHTIB BHUKOHABISIM (DIKCYEThCS IUIIXOM IMPOCTABJICHHS
BIJINIOBITHOT BIIMITKH B peecTpauiiiHiil GpopMi i3 3a3HaueHHAM iH(pOpMalii MPO BUKOHABIIIB, SIKUM
nepeIaHo OPHUTiHAJ JIOKYMEHTA Ta HOro KOIIii.

4.4.3a BUKOHAHHS JOKyMEHTa BIAMOBINAIOTH OCOOW, 3a3HAY€HI y Hakaszi, pPe30JIoLii
KepiBHUKa 3aKjany, Ta MpaliBHUKH, SIKUM 0€3M0CepeIHbO JOPYYeHO BUKOHAHHS.

['onoBHUI BUKOHABEIb OPraHi3oBye POOOTY CIIIBBUKOHABIIIB, 30KpeMa BH3HA4Ya€ CTPOKHU
MTOJIAHHS HUMU TIPOTIO3UIIiH, MOPSIOK MiATOTOBKH, TIOTOKEHHS TIPOEKTY TOKYMEHTA.

CmiBBUKOHABII BIATMOBIAAIOTH 3@ MIJATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBO€YACHE TMOJTaHHS
TOJIOBHOMY  BUKOHABI[IO TMPOMO3WIIA. Y  pa3i HECBOEYACHOTO TMOJAHHSA  MPOTO3HIIIN
CIIBBUKOHABISIMU TOJIOBHUI BUKOHABEIlh 1H(OOPMYE PO 1€ KEPIBHUKA, SIKUW HAJaB JOPYICHHS.

4.5. BukoHaHHsT JOKyMeHTa Tiepenadadae 30MpaHHA Ta OIpalOBaHHA HEOOXigHOT
iHpopmarlii, MArOTOBKY TMPOEKTY BIAMOBIAI Ha JOKYMEHT 4YM HOBOTO JOKYMEHTa, HOro
oopMIeHHs, Y3rOJUKEeHHS, MOJAHHS JUI MiJNUCAHHA (3aTBEP/KEHHs) KEPIBHUKOBI 3akiamy, y
JeSKUX BHIAJIKaX — CTPYKTYpPHOTO MIJPO3JAUTy, a TakoX Yy pa3l MNOTpeOu — MIArOTOBKY JUIs
NIEPECUIIaHHS aJipecaTy.

4.6. [IpauiBHUK, BIANOBIMATBHUNA 32 BHKOHAHHS JOKYMEHTa, Yy pa3i BiJIMyCTKH,
BIJIPSI/KEHHS, 3BIIbHEHHS 3000B’s3aHUN TepefaTH 1HIIOMY MpaIliBHUKOBI 3a IOTOJDKEHHSM 31
cBOIM Oe3mocepeHiM KePIBHUKOM yCi HEBUKOHAHI IOKYMEHTH.

5. Oprani3anisi KOHTPOJIIO 32 BUKOHAHHAM JT0KYMEHTIB

5.1. KouTpoab 3a BHUKOHAaHHSAM JIOKYMEHTIB 3IIHCHIOETBCS 3 METOK 3a0e3TNeUCHHS
CBOE€YACHOT'O Ta HAJIC)KHOT'O 1X BUKOHAHHI.

OOO0B’SI3KOBO KOHTPOJIIOETbCSI BUKOHAHHS 3aBIaHb, IEpel0aueHux B akTax OpraHiB
JIepKaBHOT BJIAJM Ta JOPYYCHHAX BHIIUX MOCAAOBUX OCiO, HAJaHHSA BIANOBiAEH Ha 3aluTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHaeHuilo BepxoBHoi Panu Ykpainu, Anminictpauii [Ipesnaenrta



Vkpainu, Kabinetry MinicTpiB Ykpainu, Haka3u Ta JIOPYYEHHs KEPIBHUIITBA 3aKjaidy, PIIICHHS
KOJIETialTbHOTO OpraHy 3aKJay, 3alliTy Ha MyOiuHy iH(popmaIriro.

5.2. Opranizaiiiro KOHTPOJIO 32 BUKOHAHHSM BHM3HAYCHHMX 3aBJaHb 3aCTYINHHK KEpiBHHUKA
3aK1aly BIATOBITHO 0 PO3MOILTY O0OB’SI3KiB.

besnocepenHiii KOHTPOJIb 3a BUKOHAaHHSIM JOKYMEHTIB TMOKJIQJAa€ThCS Ha 0co0y,
BIJINMOBIIAJIbHY 3a OpraHi3allito JiJOBOJCTBA y 3aKJIA/Il.

Y CTpYKTypHUX Miapo3aiaax Oe3mocepeaHiii KOHTPOJb 3a BUKOHAHHSIM JIOKYMCHTIB
31HCHIOE 0c00a, BIAMOBIAAILHA 3a J1JIOBOACTBO.

5.3. TumoBi CTPOKM BHKOHAHHS JOKYMEHTIB BCTAHOBIIOIOTHCS HOPMATHBHO-IIPABOBUMH
aKTaMu, a 1HJAWBIIyaJIbHI — HAKA30M 3aKJIaay a00 PE30JIIOIIEI0 KepiBHUKA 3aKJIany (CTPYKTYpHOTO
MiIPO3ILTY).

5.4. CTpoKkr BUKOHAHHS BHYTPILIHIX JAOKYMEHTIB OOYHCIIOIOTHCS Yy KaJCHIApHHUX JIHSX,
MMOYMHAIOYH 3 JJaTH MiAnucaHHs (peectparttii), a BXITHUX — 3 JaTH HAAXOMHKCHHS (peecTpartii).

SIKIO OCTaHHIM JeHb CTPOKY BUKOHAHHS JOKYMEHTa IPHIAJae Ha HEPOOOUYWH JEHb,
OCTaHHIM JIHEM CTPOKY BHKOHAHHSI JOKyYMEHTa BBaXKa€TbCs MEpUIMMl poOOYMid JIeHb MICIs
HEpoOOYOro THs.

5.5. JIoKyMeHT, B SIKOMy HE 3a3Hau€HO CTPOK BHKOHAHHS], MOBHHEH OyTH BHKOHAHUI HE
mizHime Hix 3a 30 KaJeHIapHUX JAHIB 3 MOMEHTY HOTO peecTparlii y 3akiaji, 10 SKOTO HaJIHIIOB
JOKYMEHT.

3aBiaHHs, BU3HAUEHE Y CIIy’KOOBOMY JJOKYMEHTI, BAKOHYETHCSl Y BCTAHOBJIEHUHN CTPOK.

SIkmo 3aBAaHHA 1OTpeOye TEPMIHOBOI'O BHMKOHAHHSA, OOOB’SI3KOBO  3a3HAYAETHCS
KOHKPETHHUH KiHIIEBUI CTPOK BUKOHAHHS.

5.6. CriiBBUKOHABIII 3000B’sI3aHi TOJIaBaTH TPOIO3UIIT TOJIOBHOMY BHKOHABIFO TPOTATOM
MepPIOT MOJOBUHU CTPOKY, BIIBEIEHOTO JIUIsl BAKOHAHHS TOPYYCHHs, 3aBJJaHHS.

5.7. [HnuBigyanbHUN CTPOK BHUKOHAHHA JOKyYMEHTa MOXe OyTW 3MIHCHHMH JHUIIe 3a
BKa31BKOIO TOCAI0BOT 0COOH, sIKa MOr0 BCTAHOBMJIA, & Y pa3i i BIICYTHOCTI — IMOCAI0BOI 0COOH, sSKa
ii 3amimrae.

VY pasi noTpedu CTPOK BUKOHAHHS JOKYMEHTa MOKe OyTH MPOJJIOBKEHO 3a OOTPYHTOBAHUM
MPOXaHHIM BUKOHABIIA, SKE MOJAEThCS HE IMI3HINIE HDX 32 TPU POOOUYUX JHI 10 3aKiHYCHHS
BCTaHOBJICHOTO CTPOKY, a MHIOAO TOKYMEHTa, B SKOMY HE 3a3HA4€HO CTPOK, — 10 3aKiHUYCHHS
TPUILSATHACHHOTO CTPOKY BiJl IATH HOTO peecTpartii.

V pa3i 3MiHM CTPOKIB BUKOHAHHS MPOCTABISAIOTHCS HOBUM CTPOK, J1aTa 1 mianuc. BianosiaHi
3MIHU BHOCSTBCS J10 PEECTPALlIHUX TOKYMEHTIB.

5.8. B3iTTs OKyMEHTa Ha KOHTPOJIb 3/AIMCHIOEThCA Ha MiACTaBI pPe30oLii KepiBHUKA
3aKiaay abo Moro 3aCTYITHHKIB.

BinmiTka npo KOHTPOJIb 03HAYa€, 10 JOKYMEHT y35TO Ha KOHTPOJIb JJis 3a0e3MeueHHs Horo
BUKOHAHHS B YCTaHOBJICHUN TEPMIiH.

BinMmiTKy mpo KOHTpOJIb MMO3HAYalOTh BEJIMKOIO JiTeporo «K» um cinoBom «KoHTpomb»
(pyxonucHO a00 3 BUKOPUCTAHHSAM ILITaMIIa) Ha JIBOMY I10JII MEPIIOro apKyllia JOKYMEHTa Ha PiBHI
3aroJjIoBKa J10 TEKCTY.

5.9. [Ticns BUKOHAHHS JOKYMEHT 3HIMA€ThCS 3 KOHTPOIIO. 3HITH TOKYMEHT 3 KOHTPOIIO
MOXK€ TIJIbKM KEpIBHMK 3aKJIaJy, WOTO 3aCTyMHHMKH, SIKI BCTAHOBWJIM KOHTPOJIBHUH CTPOK Yy
Ppe30IIoIIii.



BukoHaHI JOKYMEHTH MOMAIOTHCS HA TIINHC KEPIBHHUIITBA HE MEHIN SK 332 OJUH JCHb JIO
3aKIHYCHHSI CTPOKY IX BUKOHAHHS 3 METOIO 3aJIMIIEHHS MEBHOTO 4Yacy Ha iX JOOMPAIIOBAHHS 32
pILIEHHSM KEPiBHUIITBA.

5.10. [ndopmariis mpo pe3yabTaTH BHUKOHAHHA B3ATUX Ha KOHTPOJIb JIOKYMEHTIB
y3araJIbHIOETHCS CTAHOM Ha TIEPIIEe YHCIO KOKHOTO MICSIS 1 TIOJIA€ThCS KEPIBHHUIITBY 3aKIAly y
BUTJISIII 3BEJICHB PO BUKOHAHHS JIOKYMEHTIB 32 BU3HAUCHOIO Y 3aKiaji popmoro.

6. [lopsiToK oNpanIOBAHHS TA HAACWIAHHS BUXiTHUX JOKYMEHTIB

6.1. BuxigHi TOKyMEHTH HaJICHJIAIOTHCS ajpecaTaM 3 BUKOPHCTAHHSM 3acO0iB TOIITOBOTO
3B’SI3KY, €IEKTPO3B’ 3Ky, a TAKOXK JIOCTABISAIOTHCS KYP €PCHKOIO, (QeNbl’ eErepChKOI0 CIy>KOaMHu.

OmpaifoBaHHS JOKYMEHTIB JUUIsl BIiIIpaBICHHS IOLITOBUM 3B’SI3KOM  3/IiHCHIOETHCS
BIAMOBIIANEHOIO 0CO0O0I0 3aKiaay BigmoBigHO 1o IlpaBui HagaHHS MOCIYT HOIITOBOTO 3B SI3KY,
3aTBepKeHUX TocTaHoBoro Kabinery MinictpiB Ykpaiau Bin 05 6epesns 2009 poxy Ne 270 (i3
3MiHaAMH).

6.2. BuxigHi JOKYMEHTH ONPAlbOBYIOTHCS 1 HAJICWIAIOTHCS Yy NIEHb iX HAAXOJKEHHS BiJl
BHKOHABIIIB 200 HE Mi3HiIIe HACTYITHOTO POOOYOTO JHSI.

He nomyckaetbest HaicuilaHHs a0o nepeada JOKyMEHTIB 0e3 X BUX1JIHOT peecTpariii.

6.3. JlIokyMEeHTH, [0 HAJCWJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CaMOMYy aJpecarosBi,
BKJIQIAIOTHCA B OJWH KOHBEpT (ymakyBaHHs). Ha KOHBepTi 3a3HauvaeThCs aapeca, 3a HEOOXiTHOCTI
MIPOCTABISIOTHCS PEECTPALIIHI 1HIEKCH BCiX JTOKYMEHTIB, SIKI MiCTATHCSl Y KOHBEPTI.

JlokyMeHTH, 10 JOCTABISIIOTHCS (DelbI’ ErepchKO0 CTYK0010, MepeatoThesl aapecaTam i
MIiJUC Y BIAMOBIIHINA KHU3I.

IV. CUCTEMATU3ALIA TA 3BEPI'AHHSA JOKYMEHTIB Y JIJIOBO/JCTBI
1. CkiaagaHHs HOMEHKJIATYPH CIIPaB

1.1. Homenknatypa crnpaB NpU3HA4Ye€HA JAJIs BCTAHOBIICHHS Y 3aKJaji €IMHOTO TOPSIKY
dbopmyBaHHS CHpaB HeE3aIeKHO Bix QopmMu Hocis iHopMalii, 3abe3meueHHs iX OOJIKY,
OTIEPATUBHOTO TOIIYKY JTOKYMEHTIB 3a iX 3MICTOM 1 BUI0OM, BU3HAUEHHS CTPOKIB 30epiraHHs CIpaB
1 € OCHOBOIO JIJIsl CKJIaJIaHHS OTHMCIB CIPaB MOCTiIMHOTO Ta TpuBajoro (monaa 10 pokiB) 30epiranss,
a TaKoX Ui 00JiKy crpaB TUMYacoBoro (10 10 pokiB BKIIIOYHO) 30epiraHHsl.

1.2. HomeHkatypa cripaB 3akjiaay (3BeJicHa HOMEHKJIATypa) CKJIAJa€ThCs BiAMOBIAATIBLHOO
oco0oro (ocobamn).

1.3. i 9ac ckiaaHHs HOMEHKIIATYPH CIIPAB 3aKJIaJy BUKOPUCTOBYETHCS CTPYKTYypHUH ab0
(hyHKIIIOHATEHUIA TIPUHITUT 11 TOOYT0BH.

CTpyKTypHMI NPUHLIMIT BUKOPUCTOBYETHCS B pa3i YITKO BCTAHOBJIEHO! CTPYKTYPH 3aKJIamdy.
Pozninamu B Takiii HOMEHKJIATYpi CIIpaB € HAHMEHYBaHHs CTPYKTYPHUX HIAPO3ILTIB.

VY pasi po3noaiy OCHOBHMX (PYHKIIIH (HampsMiB JisSTILHOCTI) Y O€3CTpYKTYpHOMY 3aKiiaji
MK ii TpalliBHUKaMH BHKOPHCTOBYETHCS (YHKIIOHAIBHUA MPUHIUI MOOYIOBH HOMEHKJIATYpH
cipaB. Po3zinau 1 mipo3aiiy HOMEHKIIATypy CHpaB 3aKiay, HOoOYyJOBaHOI 3a TAKMM MPUHIUIIOM,
BiT0OpaXkaroTh 11 GyHKIT Ta HAPSAMU JiSUTHHOCTI 1 pO3MIIIYIOTHCS Y HOMEHKIIATYPi 33 CTYyNEHIMHU
X BaXIJIMBOCTI (OpraHizailis poOOTH, TIIaHyBaHHsI, (piHAHCYBaHHS, IPOTHO3yBaHHS TOIIIO).

Y paszi BUPOOHWHYOT MOTPeOM MOXKIMBE MOETHAHHS CTPYKTYpPHOTO Ta (PYHKIIOHATHHOTO
MIPUHITUIIIB MO0y I0BH HOMEHKJIATYPH CIIPAB.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

1.4.Tlix dyac po3poOJeHHS HOMEHKJIATypU CHpaB 3aKiIaxy BHKOPHUCTOBYIOTBCS CTaTyT
3aKJIady, MOJOXEHHS Mpo ii CTPYKTYpHI MiIPO3IiNM; INTaTHI PO3NHMCH; TUMOBI ab0 MPUMIpHi
HOMEHKJIATYpU CIIPaB; HOMEHKJIATypH Ta OIIMCH CIpaB 3a MHHYJIl pPOKH; Kiacu(pikaTopH
JIOKYMEHTIB 1 KOpPECIOH/CHTIB; PeeCTpaliiH0-00JiKOBI Ta KOHTPOJIbHI KapTOTEKH; THIIOBUH Ta
rajgy3eBi TeEpesiku BHJIB JOKYMEHTIB 13 3a3HAUYCHHSM CTPOKIB iX 30epiraHHs, a TaKoX
YPaxoBYIOTbCS 3aBJJaHHS 3aKJIa/ly Ha HACTYITHUH piK.

1.5. Homenknatypa cmpaB CTPYKTYpHOTO TiApo3aAutry (OKpemMoi IOcafoBOi 0COOM)
po3pobIIsieThCs HE Mmi3Hime 15 namcromaza TOTOYHOTO POKY, MIAMUCYETHCS KEPIBHUKOM
CTPYKTYpHOTO MiApo3aay (IIOCaZoBOI0 0CO00I0) Ta BI3YEThCS IOCATOBOIO OCOOOI0 3aKiany,
BiJIMOBIAAIEHOIO 32 apXiB.

1.6. Y HoOMeHKIaTypi cmpaB TNepeadadaroThCs 3arojIOBKH CIpaB Ui TPYIyBaHHS
JIOKYMEHTIB, 10 BiTOMBAIOTh YCi JOKYMEHTOBAHI IIJISTHKU 1 TUTaHHS TISUIbHOCTI 3aKiafdy.

1.7. Jlo HOMEHKIATypHu CHpaB BKJIIOYAIOTHCS, SIK MPABWIIO, OPUTIHAIM JOKYMEHTIB. 3a
pimenasm EK 3akimamy 10 HOMEHKJIATYpH CIPaB MOXKYTh BKIIIOUATHCSA KOMil THPaKOBaHMX
JOKYMEHTIB, [0 HAKOIHUYYIOTbCS B CTPYKTYPHHX MiApO3AlIax (po3mopsadi  JTOKYMEHTH,
MOJIOXKEHHS PO CTPYKTYPHI MAPO3/ILIH, TOCAT0BI IHCTPYKIIT TOIIIO).

1.8. Jlo HOMEHKJIAaTypu CIpaB HE BKIIOYAIOTHCS IPYKOBaHI BUJAHHS, JOBITHUKU (Y TOMY
yuclll TeneoHH1), OI0JeTe 1, peepaTuBHI KypHallu, eKcrpec-iHpopmariis.

1.9. HomenknaTtypa copaB 3akiany (3BeAeHa) CKIAMA€Thes 3a yHI(IKOBaHOIO (HOPMOIO,
HaBEJICHOO y IoAaTKy 21.

1.10. HomeHknaTypy cripas 3akianay opopMITIOIOTh TaK, SIK BA3HAYEHO JalTi.

I'pada 1 micTuTh iHPOpMAILIiIO PO IHAEKC JOKYMEHTA, KU BiJoOpakae HOMEp pO3iTy Ta
MOPSIKOBUN HOMEP JTOKYMEHTA Y PO3IiTi.

Y rpadi 2 3a3HavaeThCcs Ha3Ba 3arojioBka crpaBu. He J03BONSIETECS BXKUBAaHHA B
3aroJIOBKax CIpaB HEKOHKPETHUX (HOpPMYITIOBaHB («MaTepialiny, «3arajibHe JUCTYBaHHS», «BX1JIHA
KOPECIIOHACHITIS», «BUXITHA KOPECIOHACHINN», «(pIHAHCOBA JAOKYMEHTAIls» TOIIO), a TaKOX
BCTaBHUX CIIiB 1 CKJIQJITHUX CHHTAKCUYHUX 3BOPOTIB.

3aroJIoBOK CIpaBU CKJIAJAETHCSA 3 CJIEMEHTIB, IO PO3MIIIYIOTECS y TaKid MOCIiTOBHOCTI:
Ha3Ba BUJY CHpaBu (JUCTYBaHHS, KypHaJ, KHUTa TOIIO) YM BUAY OKYMEHTIB y CIpaBi (HakasH,
MIPOTOKOJIM, aKTH TOIIO); aBTOP JOKYMEHTIB (HaAMEHYBaHHS 3aKJIaAy, CTPYKTYPHOTO ITiIPO3JLIY);
KOPECIOHACHT a00 aapecar (HaiMEHYBaHHS YCTAHOBH, JIO AKOi aJpecoBaHi a0 Bij KO HAIIAIILIH
JIOKYMEHTH); CTUCIIMH 3MICT JOKYMEHTIB ClipaBu (ITUTaHHSI, 3 SKOTO (OPMYETHCS CIpaBa); Ha3Ba
periony (Teputopii), 3 SKUM MOB’S3aHUIM 3MICT TOKyMeHTa; naTa (Mepiof), IO SKOi HaleXaTh
JIOKYMEHTH CIPaBH; BKa31BKM Ha HasBHICTb KOMIM JTOKYMEHTIB Y cIipaBi (y pa3i noTpedn).

SIKmo cmpaBa CKJIQJaeThCsl 3 PI3HUX 32 BHUJAMU JOKYMEHTIB, IOB’S3aHHX OJHUM
KOHKPETHUM TUTAHHSIM Ta TOCIIOBHICTIO BEJICHHS MIJIOBOJCTBA (CYIOBI, Cli4i, 0COOOBI TOIIO),
BXKMBAaIOTh TEPMIH «crmpaBa», Hampukiana: «OcoboBa cnpaBa IBanuenka Bojoaumupa
MukoJiaiioBu4a.

Y 3arosoBkax cmpaB, IO MICTITh JOKYMEHTH 3 OJIHOTO THTAaHHS, HE TIIOB’s3aHl
MIOCITITOBHICTIO BEJIEHHS MPOLIEYP JA1TOBOJICTBA, BXKUBAETHCS TEPMIH «IOKYMEHTHY, & MicIs HHOTO
B Qy)XKaxX 3a3HAYalOThCSl OCHOBHI BUIM JIOKYMEHTIB CIpaBH, Hanmpukian: «JokymeHTH (MJaHH-
rpadikm, aHkeTH, JOBIIKH TOII0) NMPO NMPOBEJIEHHA OIJISAYy CTAHY JAiJI0BOJACTBA Ta apXiBHOI
crnpaBM y 3akjagi». TepMiH «IOKyMEHTH» BXXHBAETHCS TAKOXK Yy 3aroJioBKax CIpaB, IO MICTATH
JIOKYMEHTH — OJIATKU 710 OyAb-KOTO HOPMAaTHBHO-IIPABOBOTO aKTa abo Haka3y 3akiany. Y TakoMy
pasi BUIOBUH CKJIaJ JOKYMEHTIB HE 3a3HAYAr0OTh, HAPHUKIAA: «{OKyMeHTH 10 MPOTOKOJIIB 3acCiJaHb
MeJaroriyHol paju 3aKIaLy».


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

Y 3arosioBkax CHOpaB, MNPU3HAYEHUX JJIs TPYHyBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3HAYAIOTHCS BUJ IOKYMEHTA y MHOKHHI Ta aBTOp JTOKYMEHTIB, Hanmpukias: «Haka3u 3 ocHOBHOT
TSITBHOCTI 3aKJIay».

VY 3arojoBkax CHpaB, IO MICTATh JIMCTYBAaHHS, 3a3HAYAIOTbCS KOPECIOHJEHT 1 CTHCIIHMA
3MICT JOKYMEHTIB, Hamnpukiaa: «J/lucryBanHsa 3 ynpasjaiHHAM (BigaiioM) ocBiTH mnpo
».

VY 3aronoBkax cmpaB, IIO MICTSATh JMCTYBaHHS 3 KOPECIOHJICHTAMH, OJHOPITHUMHU 32
XapakTepoM JisJIbHOCTI, TaKi KOPECIIOHJICHTH HE MEepeliuyroThCs, a 3a3HAYa€ThCsl IX y3arajibHEHE
HallMeHYyBaHHsI, HAlIPUKIa1: «JIucTyBaHHs i3 3aCHOBHUKOM 3 NUTAHb ».

VY 3arosioBkax crmpaB, IO MICTATh JIMCTYBaHHS 3 pI3SHUMH KOPECIOHIEHTAaMH, TakKi
KOPECIIOHJICHTH HE 3a3HAYaloThCs, HANpUKIaa: «JIMcTyBaHHA NpO OpraHizawlilo MiJABUIICHHS
(haxoBoi kBasi(ikalii neJaroriyHux MNpariBHUKIB 3aKIaay».

VY 3arojoBkax CIHpaB, L0 MICTSATh IUIAHOBO-3BITHY JOKYMEHTAIlil0, 3a3HAYAETHCS IEPiof
(Mmicsiup, KBapTajd, MiBpidus, pik), B SAKOMY IUIAHY€ThCS CTBOPEHHSI JOKYMEHTIB, abo mepion ix
(akTHYHOTO BUKOHAHHS, HanpukiIa: « Piunuii mian podotu 3akaaxy Ha 2021/2022 u.p.».

[Tin wac po3MileHHS 3arojOBKIB CHOpaB y HOMEHKIATypi BPaxOBYIOTHCS Ba)JUBICTbH
JOKYMEHTIB, BKJIIFOUEHHX JIO CIIPaBH, iX B3a€MO3B’s130K. Ha modaTky po3MINIyIOThCS 3aroJOBKU
CIpaB IIOAO TOKYMEHTIB, sIKI HAIIWAIIUIN BiJl OPraHiB BHUILOTO PiBHS, Jalli — IMIOAO OpraHizaliiHo-
PO3MOPSIIOT TOKYMEHTAIII] 3aKJIaay, JJUCTYBaHHS TOMIO. Y KOXHIH 3 IUX TPYI JOKYMEHTH TaKOX
PO3MIIIYIOTBCS 3 YPaXyBaHHIM BaKIUBOCTI Ta CTPOKIB 30€piraHHs.

Bka3ziBky Ha HasBHICTh KOMii JOKYMEHTIB Y CIpaBl pO3TAIIOBYIOTH IMICJS 3arojioBKa,
Hanpukian: «Haka3u 3 0cHOBHOI AisiyIbHOCTI 3akJjany 3a 2023 pik (komii)».

I'pada 3 HOMEHKIATYpH 3aMOBHIOETHCS HANPHUKIHII KaJCHIAPHOTO POKY, KOJIH BigoMa
KUTBKICTh C(POPMOBAHUX TOMIB, YACTHH CIIPABH.

VY rpadi 4 HOMEHKIATypu 3a3HAYAIOTHCS CTPOKU 30epiraHHs cripaB, HOMEpHU cTareil 3a
TUTIOBUMHU (Taly3¢BUMH) TIEpellikaMd JIOKYMEHTIB 13 3a3Hau€HHSM CTPOKIB iX 30epiraHss,
TUIMOBUMH 1 TPUMIPHUMHU HOMEHKJIATypaMH CIIPaB.

JlommyckaeThCsl MOCHIAHHS Ha PsiJi CTaTel Mepesiky JOKYMEHTIB i3 3a3Ha4EHHSIM CTPOKIB iX
30epiranHs (y TOMY YHCII Pi3HUX TEPeNiKiB, SKIIO 3aCTOCOBYIOTHCS THIOBHH 1 raimy3eBuii). [lpu
ILOMY CTPOK 30€piraHHs 3a3HAYa€ThCs BIAOBIIHO IO CTATTi, III0 BCTAHOBJIIOE HAWOUIBIINN CTPOK
30epiraHHs.

Jis  mOKyMeHTiB, He mepen0aueHUX [IIOYMMH TepeliKaMH, CTPOKH 30epiranHs
BU3HAYAIOTHCS Ha MiacTasi ix BuBueHHA EK 3akmany.

s copaB, chOpMOBAaHUX 13 THPAKOBAHUX KON JOKYMEHTIB, BCTAaHOBIIOETHCS CTPOK
30epiranns «Jloku He MUHE TOTpeda» HE3aNeKHO Bl CTPOKY 30epiraHHsl OpUTiHAJIB JOKYMEHTIB (Y
TOMY 4YHCII 1 U1 JTOKyMEHTIB TOCTIMHOTO CTpOKY 30epiranHsi) 0e3 MOCHIIaHHS Ha CTaTTIO
BIJITOBIHOTO MEPENIKY JOKYMEHTIB 13 3a3HaYEHHSIM CTPOKIB iX 30epiraHHsl.

Ctpok 30epiranns cnpaBu «/lys cayk00BOTr0 KOPHCTYBAaHHS» HE BCTAHOBIIOETBHCS, a Y
BiJINOBITHIH rpad)i HOMEHKJIATYpPH CIIPaB MPOCTABIIAEThCS Mo3Hauka «EK» (ekcriepTHa KoMicis).

VY rpadi 5 «llpumitka» poOIATHCS MO3HAUKHM PO MEPEXiJHI CHpaBU; MPO CIpPaBU, 110
BEIyThCs B €JICKTPOHHIN (hopMi; PO MOCaT0BUX OCI0, BIAMOBIIaTbHUX 32 (HOPMYBAHHS CIPaB; MPO
nepeady CrpaB J0 apXiBy 3aKjialy YH iHIIMX YCTAHOB JUIS iX MPOOBKEHHS TOIIIO.

1.11. HomeHkiatypa chpaB 3akjiaay IIIINUACYETbCS  0CO0O00,  BIiJANOBIJANBHOIO 32
Oprasi3alfito JAUIOBOJICTBA y 3aKJIaJli, BI3yEThCS MOCAIOBOI0 0CO00I0, BIAMOBITAIBHOIO 32 apXiB, Ta
cxBamoeTbest EK 3akmany.



1.12. HomeHkiiatypa copaB 3akjiaay IMiuIsarae TOTOKEHHIO 3 BIATIOBIIHMM JICpYKaBHUM
apxiBoM (s 3aknafiB, siki ¢popmyors HA®D) abo cxBaJieHHIO OpraHOM BHIIOTO piBHS (s
3aKiaaiB, ki He GopmyroTs HA®) oauH pa3 Ha IM’ATh pOKiB 200 HEBIIKIIATIHO B pa3i iICTOTHUX 3MiH
y BJIACHOCTI MaifHa, CTPYKTYpi, QYHKIIISX Ta XapakTepi poOOTH 3aKiIaay, BTPATH YAHHOCTI TUTIOBUM
(ramy3eBHM) MepeTiKoM JOKYMEHTIB 13 3a3HAUYCHHSIM CTPOKIB iX 30€piraHHs.

1.13. IToromxkena EIIK BigmoBigHOTO JIepKaBHOTO apxXiBy HOMEHKJIATypa CIIpaB
3aTBEPKYETHCS KEPIBHUKOM 3aKiIay.

1.14. HomeHknaTypa copaB 3akiajay CKIAJA€ThCsl Y YOTHPHOX MNpHMipHUKaX. [leprumii
(HeOTOpKAaHHMI) MPUMIPHHUK 3BEICHOI HOMEHKIATYpH CIpaB 30epira€Tbcsi y BiAIMOBiNAIbHOI 3a
JIOBOJICTBO OCOOM, JPYTHiA — BAKOPUCTOBYETBCS SIK POOOUUi, TPETiH — MEPEeNaeThCsl 10 apXiBy
3aKyaAy ISl 3MIHCHEHHS KOHTPONIO 3a ()OPMYBAaHHSM CIIpaB, YETBEPTUH — HAJCHUIIAETHCS [0
BIJIMTOBIJTHOI JIEP>KaBHOI apXiBHOI YCTAaHOBH, apXiBHOT'O BIJILTY MICBKOI paau ab0 OpraHy BHIIOTO
PIiBHSL.

1.15. HomeHnkiatypa cmpaB CTPYKTYpHOTO TIiApO3AUTY 3akKiagy CKIATAEThCA Yy IBOX
npuMipHukax. OAMH TPUMIPHUK HOMEHKJIATYpU TEpelaeTbCs BIAMOBIAAIBHIN 3a Opraxizarito
IIJIOBOJZICTBA 0COOI.

1.16. IlpoTsiroMm poKy CTPYKTYpHI MipO3JAiTU (IMOCaJ0BI 0COOM) 3a0e3MedyroTh BeIACHHS
HOMEHKJIaTyp CIpaB, 30KpeMa 3a HEOOXIHOCTI BHOCSATh JO HHUX 3a TMOTO/DKEHHSM 3
BIJIMOBIJAJILHUMHU 32 JIIJIOBOJCTBO Ta apXiB Oco0aMU HOBI CHpaBH, HE MependadeHi YHHHOIO
HOMEHKJIATYpPOIO CIIpaB, 3aCTOCOBYIOUHU IPU LIbOMY PE3EPBHI HOMEPH HANIPUKIHII HOMEHKIIATYpH.

1.17. HampukiHiii poKy HOMEHKJIATypa CIpaB 3akiaay oOOOB’SI3KOBO 3aKpHUBAETHCS
MiCYMKOBUM 3allCOM, MIO MiAMHCYye oco0a, BiANOBiAadbHA 3a IUIOBOJCTBO 3akiany. IlIpo
(hakTUYHY HASBHICThH 3aBEJICHUX 3a PIK CIIPaB MOBIIOMIISETHCS MOCa0Ba 0c0o0a, BIAMOBIAIbHA 32
apxis.

1.18. Ioromxena 3 EIIK BigmosigHoro aepxkasHoro apxiBy (EK oprany Bumioro piBH:)
HOMEHKJIATypa CIIpaB 3aKjajy HaNpHUKIHII KOXXHOTO POKY YTOYHIOETHCS, MEPEIPYyKOBYETHCA,
3aTBEP/KYETHCS KEPIBHUKOM 3aKJ1aJly Ta BBOAUTHCS B Ait0 3 01 CiUHS HOBOTO POKY.

2. ®opMyBaHH CIPaB
2.1. Ilix yac (hopMyBaHHS CHIpaB CIIiJ JOTPUMYBATHUCS TAKUX 3arajibHUX IPaBHUIL:

BMIIIyBaTH y CIpPaBH TUIbKM BUKOHAHI JOKYMEHTH BIANOBIZHO 110 3arojIOBKIB CIIPaB y
HOMEHKJIATYPI;

IPYyNyBaTd y CHPaBH JTOKYMEHTH, BHUKOHAHI MPOTATOM OJHOTO KaJICHIAPHOTO POKY, 3a
BUHATKOM TEPEXiIHUX CIpaB Ta CYAOBHX CHpaB (BEIyTbCS MPOTATOM KUTBKOX POKIB IO 1X
3aBepIICHHS), OCOOOBHX CIpaB ((POPMYIOTHCS TPOTITOM TEpiogy poOOTH OCOO0M y 3akiaji),
JIOKYMEHTIB 3aKJIay, [0 XapaKTepU3yI0Th OCBITHIM mporiec ((hOpMyIOThCS 32 HaBUAIbHUH PIK);

BMIII[yBaTH y CHpaBU JHIIEe OpuriHamu abo y pasi iX BIACYTHOCTI 3acBiq4eHI B
YCTaHOBJIEHOMY MOPSAKY KOIii JOKYMEHTIB;

HE JONMYCKAaTH BKJIIOYEHHS JO CIPaB YOPHOBUX, OCOOMCTUX JTOKYMEHTIB, PO3MHOXKEHUX
KOIIi{ Ta TOKyMEHTIB, IO MiUISTal0Th TOBEPHEHHIO;

A0 CIpaBd BKJIIOYAaTU JOKYMCHTH TIIBKH 3 OJHOI'O IIMTaHHIA abo rpynu CHOpi}IHeHI/IX
IIMTaHb, IO CTAHOBJIATH GHHHI/Iﬁ TeMaTUYHUH KOMIIJICKC,

OKpEeMO TpyIyBaTH y CIpaBU JOKYMEHTH IOCTiHHOTO, TpuBaysioro (monHan 10 pokis),
THMYaCcOBOTO 30epiraHHs;



3a 00CSATOM crpaBa MOCTIHHOTO Ta TpuBajoro (rmoHan 10 pokiB) 30epiraHHs HE MOBHHHA
nepeBuiyBat 250 apkymriB (He Oibiie 40 MM 3aBTOBIIKH).

2.2. JIOKyMEHTH TpyIYIOTHCS Y CIIPABU B XPOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY TOPSIIIKY .

2.3. IlonmoxxeHHs1, MTpaBuja, IHCTPYKIIi TOIIIO, 3aTBEP/KEHI HaKa3aMH, TPYIYIOThCS pa3oM 13
3a3HAYCHUMHU JTOKYMEHTaMH. SIKIII0 BOHU 3aTBEP/XKEHI K CAaMOCTIiHI JOKYMEHTH, iX (popMyrOTh B
OKpeMI CITpaBH 3a BUAAMH 1 XPOHOJIOTIEHO.

2.4. Haka3u 3 OCHOBHOI JisUIBHOCTI 3aKjany, 3 aJMiHICTPAaTHBHO-TOCIIOAAPCHKUX MHUTaHb, 3
KQJIpOBUX TUTaHb 3aKiagy (TMMYacoOBOTO 1 TPUBAJIOTO CTPOKIB 30epiraHHs), HaKa3u 3 PyXy
YUHIB/BUXOBAHIIIB IPYIYIOTECS Y Pi3HI CIIPABH.

Haxkasu 3 kazpoBux mUTaHb (0COOOBOTO CKIIAAy) TPYIYIOTHCS BiIIOBITHO O iX BHUJIB Ta
CTpoKiB 30epiranHs. He m03BoJsg€ThCS TpyIlyBaTH pa3oM Haka3u TpuBaioro (75 pokiB) Ta
TUMYacoBOTO (5 pokiB) 30epiranHs. [lOminbHO NpH BETUKUX o0OcCsArax JOKYMEHTIB Hakasu 3
KaJIpOBUX NUTaHb (OCOOOBOTO CKIaAy), IO CTOCYIOThCA PI3HUX HAMPSAMIB JiSUTBHOCTI 3aKiamy
(npuiiMaHHS Ha POOOTY, 3BUIBHEHHS, IPEMIIOBAaHHS, BIAPSAKEHHS, BIAMYCTKU TOLIO), TPYIyBaTH B
OKpeMi crpaBu. SIKIIO pi3HUX BUAIB HAKa3iB 3 KaIpPOBUX MUTaHb (0COOOBOTO CKIIAIy) CTBOPIOETHCS
HE3HayHa KUIbKICTb, iX JIO3BOJISETbCS TPYIyBaTH 3a CTPOKaMHU iX 30epiraHHs: B OJHY CIpPaBy -
HaKa3| TPUBAJIOTO CTPOKY 30epiraHHs, B iHIIIYy - TAMYACOBOT'O CTPOKY 30epiraHHsl.

2.5. JIoKyMEHTH 3aci/laHb KOJIeTiaIbHUX OPTaHiB IPYMYIOThCS Y IB1 CIIPABU:
IIPOTOKOJIH 1 TOKYMEHTH 10 HUX (JOMOBI/, TOBIKH, IPOEKTH PILLIEHb TOIIO);

JIOKYMEHTH 3 Oprasizamii 3acigaHb (MOpPSAJOK JACHHUH, MaKeT pPO3MIIIEHHS, CIHUCOK
3alpOILIEHUX TOMIO).

2.6. IIpoTokonu 3acifiaHb KOJETiadbHUX OpPTaHiB IPYMYIOTHCS Yy CIIPaBH B XPOHOJIOTIYHOMY
nopsiAKy 1 3a HoOMepaMu. JIokyMeHTH 10 3acifiaHb 3a3HAYEHHUX OpPraHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMH Ta HOMEpaMU MPOTOKOJIB, a B MeXax TpPYyNHU JOKYMEHTIB, IIO CTOCYIOTbCS OJHOIO
MIPOTOKOITY, — 32 MOPSAIKOM JICHHUM 3aCiIaHHS.

2.7. JlopydeHHsI YCTaHOB BHILNOTO pIiBHSA 1 JOKYMEHTH, TOB’Si3aHI 3 1X BUKOHAHHSM,
TPYIYIOTBCSL Y CIOpaBd 3a HaNpsMaMH JisUIBHOCTI 3akiaay abo 3a aBTOpaMu 1HIIIATUBHHUX
JOKyMeHTiB. JIOKyMEHTH y HEBENUKiH KIJIBKOCTI TPYIYIOTHCS B OJIHY CIIpaBy. Y CIpaBi JOKYMEHTH
CUCTEMAaTH3YIOThCS 32 TaTAMH JIOPYYCHb.

2.8. 3aTBep/KEHI IUIaHU, 3BITH, KOIITOPHCH, THUTYJBHI CIIMCKU TPYMYIOTHCS Y CIpaBU
OKPEMO BiJ] IPOEKTIB IIUX JJOKYMEHTIB.

2.9. JIucTtyBaHHS TPYIye€ThCS 3a 3MICTOM Ta KOPECIOHJIEHTCHKOIO  O3HAKOKW 1
CUCTEMAaTU3y€TbCS B  XPOHOJOTIYHOMY THOPSAAKY: JOKYMEHT-BIANOBIIb PO3MILIYEThCS 32
JIOKYMEHTOM-3aIIUTOM.

2.10. B ocoboBux cmpaBax, Mo GopMYyIOThCS BIIPOJOBXK YCHOTO Yacy poOOTH MpaIliBHUKA y
3aKiaji, MOKYMEHTH TPYIYIOTBCS B XPOHOJOTIYHOMY TOPSAAKY B MIpy iX HaIXOKEHHS
(monoBHEHHS) (3as1Ba MPO MpUKUMaHH Ha pOOOTY, MMCHMOBUH TPYIOBHA TOTOBIp (KOHTPAKT), KOMIil
a00 BUTATH 3 HAKa3iB Mpo NMpUHMaHHS Ha poOOTYy, 0COOOBUI JIUCTOK 3 OOJIKY KaJpiB, JOTIOBHCHHS
710 0COOOBOTO JINCTKA 3 OOJIIKY KajpiB, aBTOOiorpadis, KOImis macrmopra, Komis 00JIKOBOI KapTKH
IJIATHUKA TOJATKIB (KpiM (I3MYHHMX OCI0, SKI 4epe3 CBOi pesiriiiHi MepeKOHaHHS BiIMOBIISIOTHCS
BiJl IPUHAHATTS peECTPaLiifHOr0 HoMepa 00JIIKOBOI KAPTKH TUIATHUKA MOJATKIB Ta MOBIIOMHIHN PO
11¢ BIJMOBITHUIA KOHTPOJIIOIOYHI OpraH i MarTh BIAMITKY y MacIopTi), KOIisl BIHCBKOBOTO KBUTKA
(Y pasi HasBHOCTI), KOIIii JIOKyMEHTIB IPO OCBITY, HAYKOBHI CTYIiHb, BUYCHE 3BAHHS, 3asBU IIPO
MepeBEJICHHS Ha IHIIYy poOoTy (mocaay), CyMICHHIITBO, 3MiHY OiorpadiyHMX maHMX, Kormii abo
BUTSTH 3 HAKa3iB MMPO MEPEBEACHHS Ha iHITY poOOTYy (Tocamy), CyMiCHUIITBO, KOIIii JOKYMEHTIB, 1110
€ MiACTaBaMH IS HaJaHHSA TiIbr (32 HAasBHOCTI), KOMii JOKYMEHTIB MPO BHECEHHS 3MiH 0



00JIIKOBUX JOKYMEHTIB y 3B’SI3KY 31 3MiHOIO OlorpadiuyHux maHuX (Mpi3BHINA, IMEHI, IO OATHKOBI),
XapaKTEPUCTHKH, KOMil JOKYMEHTIB IpO IiJIBUIICHHS KBamiikaiii, CTaKyBaHHS, 3a0XOYCHHS
(HaropoKeHHs, MPEMIFOBaHHSA), JOKYMEHTH 3 aTecTallii, 3asBa Mpo 3BUIBHEHHS 3 POOOTH, KOTIii a00
BUTSTHU 3 HaKa3iB MPO 3BUIBHEHHS 3 pOOOTH.

Jlo 0co0oBoi cripaBu 00OB’A3KOBO CKJIAJAETHCSI BHYTPIIIHIM ONMUC, KUK PO3MIIIYEThCS Ha
MOYaTKy CIPaBH.

BimomocTi npo CTATHEHHS, 3a0XOYCHHS, BUKOHAHHS OOOB’S3KiB THUMYAacOBO BiJICYTHHOTO
MpaliBHUKA, 3aMIIICHHSA BAaKAHTHOI IMOCAJM BHOCATHCSA JIO JOIMOBHEHHS 10 OCOOOBOrO JINCTKA 3
00JIiKy KaJpiB.

2.11. 3BepHeHHS TPOMAJISH 3 MUTaHb POOOTH 3aKJaay Ta BCi JOKYMEHTH 3 iX pO3TImy i
BUKOHAHHS IPYMYIOTHCSI OKPEMO BiJl 3BepHEHb I'POMAJISIH 3 0COOUCTHX NMUTaHb. Ko)kHe 3BepHEHHS 1
JOKYMEHTH 3 WOT0o pO3IJISly CKJIaJaloTh y CIpaBl caMoCTiiHy rpymy. IIoBTOpHI 3BepHEHHS 1
JOKYMEHTH 3 1X PO3MIIALY CUCTEMATH3YIOTh Y CIIPaBH Pa3oM 3 MONEpPeIHIMHU.

2.12. MeToanuHe KEpiBHHITBO 1 KOHTPOJb 3a (OpPMyBaHHSIM CHpaB y 3akmami Ta il
CTPYKTYPHHUX HiAPO3/iJIax 3MIHCHIOIOTHCS 0CO0aMH, BiIMOBIIaJLHUMH 32 OpraHi3alliio JiJ0BOJICTBA
Ta apXxiB.

3. 30epiranHs JIOKyMEeHTIB y JiJIOBOACTBI

3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS UM HAJIXOKEHHS 1 10 TiepejaBaHHs Ha 30epiraHHs B
apxiB 3aKiany 30epiraroThes 3a MiclieM (pOpMyBaHHS CIIpaB BIAMOBIIHO O HOMEHKIATYPHU CIIpaB.

3.2. BinnosinansHi 0coOu 3000B’s13aH1 3a0€3MeUNTH 30epiraHHs TOKYMEHTIB 1 CIIpaB.

3.3. Ins 30epiranHs crpaB y AUIOBOJICTBI BUKOPUCTOBYIOTH KapTOHHI TEKH 13 KIlallaHAMU
abo 3aB’s3KaMM, KApTOHHI a00 IUIaCTMAacoBl IIBHJAKO3IIKBadi. Y poOOYMX KIMHATax CHpaBu
MOBHMHHI 30€piraTuch y BEpTUKAIBHOMY MOJIOXKEHHI y Imadax, 1o 3aKpUBatoThCs. JiIst miIBUILIEHHS
OIEpPaTUBHOCTI PO3NIYKY JOKYMEHTIB CIIpaBU PO3MIIIYIOTHCS BIAMOBITHO 10 HOMEHKJIATYpH CIIPaB.
Ha xopiHIsIX 0OKIaJMHOK CIpaB 3a3HaYal0ThCs 1HAEKCH Ta 3aroJIOBKH 33 HOMEHKJIATYpPOIO CIIPaB.

3.4. MaruiTHi cTpiuku Ta nudpoBi Hocii iHGopmamii 3 QoHOrpaMamMmu 3acigaHb
KOJIETiaIbHOTO OpraHy 30epiraroThcsi B Horo cekperaps. Ha cTpivii i KopoOI1i poOUTECS BiAMITKA
po AaTy 3acigaHHs 1 yac 3anmucy. Cekperap KOJeTiabHOro OpraHy BiIITOBIAA€E 3a iX 30epiraHHsl.

3.5. Bugaua crpaB y THMYacoBe KOPHUCTYBaHHS MpaIliBHUKAM 3akjaay 31ACHIOETHCS 3
MUCHMOBOT'O JTO3BOJIy KepiBHHMKa 3akjiany. Ha BuIaHy cmpaBy CKJIagaeThCsl KapTKa-3aMiHHUK. Y
KapTii 3a3HAYalOThCA HAWMEHYBaHHS CTPYKTYPHOTO TIIAPO3ALTY, 1HAEKC CIpPaBH, 3arojOBOK
crpaBy, Jata i Buaadi, ocoda, sKiif cripaBy BUAAHO, qaTa ii MOBEpHEHHS, MIAMKUCH 0Ci0, sIKi BUIAIH
Ta MPUHHSIHN CIIPABY.

ITocanoBa ocoba, sika BHJana Ta NpHUiHATA CIpaBy, 3000B’s3aHa 3IMCHUTH MEPEBIPKY
HasIBHOCTI IOKYMEHTIB Yy CITpaBi.

He no3BomseTbcss BUIABaTH y THMYAacOoBE KOPUCTYBAaHHS IpaliBHUKAM 3aKJIagy OKpeMmi
JOKYMEHTH 31 CIIPaB.

3.6. Hamanus cnpaB y THMYacoBe KOPUCTYBAaHHS 3IMCHIOETHCS HE OUIBII SK Ha OJUH
MICSIIIb.

3.7. Buy4eHHs OpWTiHQJIIB JOKYMEHTIB (CIpaB) JOMYCKa€EThCS 3 JIO3BOJIy KEpiBHHKA
3aknany.

3.8. Y pasi BTpaTu IOKYMEHTIB i CIpaB, IO YUCIATHCS 32 HOMEHKIATYPOIO, CKIAJaceThCs
BIJINIOBITHUI aKT (104aTOK 22).



V. EKCIHEPTHU3A IIHHOCTI JOKYMEHTIB
1. HopmaTBHO-MeTOANYHI 32CaqH eKCIEePTU3H HIHHOCTI TIOKYMEHTIB

1.1. ExcriepTr3a IHHOCTI JOKYMEHTIB IMPOBOJIUTHCS BiJMOBIAHO 10 3aKOHOAABCTBA y cdepi
apXiBHOI CIIpaBM Ta JUJIOBOJICTBA, THIOBHUX Ta Taly3eBUX TEPEINiKiB BHUIIB JOKYMEHTIB i3
HOPMAaTHBHO BCTAHOBJICHHMMH CTpOKaMHM ix 30epiraHHsi, 3aTBEp/DKCHHMX BIJIMOBIIHO [0
3aKOHOJIAaBCTBA, THIIOBHMX 1 MPUMIPHUX HOMEHKIIATYp CIIPaB, iHIIUX HOPMATHBHO-TIPAaBOBHX aKTiB 3
MUTAaHb €KCIEPTU3H IIHHOCTI.

1.2. lnst opranizamii Ta TpPOBEACHHS EKCHEPTU3W IIHHOCTI JOKYMEHTIB Yy 3aKiaji
CTBOPIOETKCS TOCTIHO Aitoya EK, 110 nir0Th BIAMOBITHO 10 TOJOXKEHHS PO HEl, po3podieHoro Ha
mijictaBl TUITOBOTO TOJIOKEHHS MPO €KCIIEPTHY KOMICIIO JEP)KaBHOTO OpraHy, OpraHy MiCIIE€BOTO
CaMOBpSIIyBaHHS, JI€PKaBHOI'O 1 KOMYHAJIBHOTO MiANPHEMCTBA, YCTAaHOBM Ta OpraHizarii,
3aTBepKCHOT0 HakazoM MinictepcTBa toctuiii Ykpainu Bim 19 uepsus 2013 poxy Ne 1227/5,
3apeecTpoBaHoro y MinictepcTBi toctunii Ykpainu 25 uepsusa 2013 poky 3a Ne 1062/23594 (i3
3MiHAMH).

Cknan EK Ta monoxeHHs Ipo Hel 3aTBEP/KYIOThCSI HaKa30M KepiBHHMKA 3akKiany. I 0J0Bor0
EK npusHauaetbcs OAMH 13 3aCTyNHMKIB KEPIBHUKA 3aKJIaay, CEKpeTapeM — ocoda, BIANOBIJAIbHA
3a TOKyMEHTH, 110 MiATSATal0Th 30epiraHHIO Ta EPeIaHHIO B apXiB.

Ho cxnany EK 3aknmagy 3a iX 3roor0 MOXXyTb BXOJAUTH NPEACTABHUKU apXiBHUX YCTAHOB,
OpraHy BHWIIOTO pPiBHS (BIAMOBIZHOTO OpraHy YIpPaBIiHHS OCBITOK), METOAMYHHUX IIEHTPIB,
npodeciifHuxX CiIoK, iX 00’ €HaHb.

1.3.V cBoiit mismpHOCcTi EK 3aknmamy kepyeTbcs MPUHIUNAMH 1 KPUTEPISIMU €KCIIEPTH3U
LIHHOCTI JIOKYMEHTIB, yCTaHOBIEHUMHU [lopsaAKOM YTBOpEHHS Ta isNIbHOCTI KOMICIH 3 MPOBEIEHHS
eKCIEePTU3HU I[IHHOCTI IOKYMEHTIB, 3aTBepKeHUM nocTaHoBoro Kabinety MiHicTpiB YKpaiHu Bifj
08 cepras 2007 poky Ne 1004 (i3 3miHam#).

1.4. EK 3aknany npuiimMae pimeHHs Mpo:

1) cxBanenns i noganns no EIIK gepxkaBHoro apxiBy (EK apxiBHOro Bimminy paidOHHOI,
parionnux y mictax Kuesi 1 CeBacTorosi nepaBHUX aJMIHICTpaIliid, MiCbKOI pajii) MPOEKTIB TAKUX
JIOKYMEHTIB: OIMCIB CIIpaB 3 KaJIpOBHX MHUTaHb (0OCOOOBOTO CKIAay), aKTiB MPO BHIYyUEHHS IS
3HUIICHHS JOKYMEHTIB, HE BHeceHUX 10 HAD;

2) CXBaJICHHS:

THCTPYKIIIi 3 TITOBOACTBA;

HOMCHKJIATYpPH CIIPAB;

MTOJIOXKEHHS TIPO CITY>KOM JIJTOBOICTBA, apXiBHI migpo3aim ta EK;
OIuCiB crpaB TpuBasoro (moxasa 10 pokis) 30epiraHus;

aKTIB MPO HEBUIIPABHI TOIIKO/KEHHS CIpaB (JIOKyMeHTIB) TpuBanoro (moHan 10 pokis)
30epiraHHs Ta 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIANY);

HOMEHKJIATyp CIpaB, OMUCIB crpaB TpuBanoro (monan 10 pokiB) 30epiranHs 3akiaay, II0
HaJIeKATh 10 CepH YIPaBIIiHHS 3aKJIaAy Ta Y JISUTBHOCTI SIKUX HE YTBOPIOIOTHCS JoKyMeHTH HAD.

1.5. EK omHOYacHO po3riisfgae OMUCH CIpaB Ta aKTH MPO BHIYYEHHS AN 3HUIICHHS
JIOKYMEHTIB, He BHeceHUX 10 HA®D, a takox akTu mpo BuiydyeHHs NOKyMmeHTiB 3 HA®D paszom 3
aKTaMU PO HEBUIPABHI MOIIKOHKEHHA cripaB (qokyMmeHTiB) HA® (3a X HasBHOCTI).


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF

1.6. Buecenns noxkymeHTiB 3aknaniB 10 HA®D 3milicHoeThcst Ha miacTaBi pimenHs EIIK
JIEP>KaBHOTO apXiBy MPO CXBAJCHHS OIMKUCIB CIPaB MOCTIHHOTO 30epiraHHs Ta WOTO 3aTBEPIIKECHHS
KEepIBHUKOM 3aKJIaJy.

2. llopsoK NpoBeIeHHS eKCNePTH3HM HIHHOCTI IOKYMEHTIB
2.1. ExciepTH3a iHHOCTI IOKYMEHTIB y 3aKJIa il IPOBOIUTHCS:

y TOTOYHOMY JIJIOBOJCTBI —IiJl 4Yac CKJIAaJaHHS HOMEHKIATyp cIpaB, (OpMyBaHHS
JIOKYMEHTIB Yy CIIPaBH 1 MEPEBIPSIHHS MPABUIHHOCTI BITHECEHHSI JOKYMEHTIB JI0 BiJINIOBITHUX CIIPaB,
MIATOTOBKY CIpPaB [0 MepelaBaHHs Ha apXiBHE 30epiraHHs;

B apXxiBl 3aKiaay —y Tpoleci NMpUAMaHHSA CIpaB J0 apXiBy Ta MiArOTOBKH CIIpaB Ha
nocTiiiHe 30epiraHHs.

2.2. Oprani3aliifHy Ta METOAWYHY IOIOMOTY Yy TIPOBEICHHI €KCIEepPTH3HM I[IHHOCTI HaJa€
EIIK nepxaBHoro apxiBy (EK apxiBHoro Bimminy paiioHHOI, paiioHHMX y Mictax Kwuesi i
CeBacTomoJi Jep>KaBHUX aIMIHICTpaIlii, MICHKOT pajin).

2.3.Ilin yac mpoBenEeHHS EKCHEepPTU3U I[IHHOCTI JOKYMEHTIB Y IiTOBOJACTBI BHUPI3HSIOTH
YOTUPH TPYITH CIIPAB:

MOCTIHHOTO 30epiraHHs;

TpuBasoro (nmoHax 10 pokiB) 30epiraHHs;

TUMYacoBOTO 30epiranus (10 10 pokiB BKIIOYHO);

T1, 110 MAJIATAIOTh 3HUIIEHHIO Y 3B S3KY 13 3aKIHUYEHHSIM CTPOKIB 1X 30epiraHHs.

Bin6ip 3a3HadyeHMX TIpyn JAOKYMEHTIB 3IIMCHIOETHCS Ha ITJICTaBl HOMEHKIATYpU CIpaB
3aKJIady, a TAKOXK TUIIOBHUX Ta Tally3€BHX IEPEIiKiB TOKYMEHTIB 31 CTpOKaMu 30epiranHs MUIIXOM
Hepersily KOXKHOTO apkyma crpaBd. OJHOYAaCHO NepeBIpAIOThCA SAKICTh 1 MOBHOTA YHHHOI
HOMEHKJIATYpU CIIpaB, MPaBUJIbHICTh BHU3HAUEHHS CTPOKIB 30epiraHHs crpas, IependadeHux
HOMEHKJIATYpOIO, JOTPUMAHHS BCTaHOBIICHHX IMpPaBWJI O(GOPMIIEHHS TOKYMEHTIB Ta (popMyBaHHS
CTpasB.

2.4. Ctpok 30epiraHHsi JOKyMeHTIB 00uncatoeThes 3 01 CidHS pOKy, HACTYITHOTO 332 POKOM
3aKkiHueHHs crnpaBH. Hanmpukiaa, oOurcieH s cTpoKy 30epiranns cupas, 3aBepiieHux y 2021 por,
nourHaeThes 3 01 ciunsg 2022 poky.

2.5. 3a00poHS€EThCA BiAOIp MOKYMEHTIB JIJIl TOMANBIIOTO 30epiraHHs abo0 3HUIICHHS Ha
IiJICTaBl 3arOJIOBKIB CIIPAaB B ONTUCY a00 HOMEHKIIATYpi CIIPaB.

2.6. CripaBu 3 mo3Haukow «EITK», y AKuX excrepTu3oro IMiHHOCTI BCTAHOBJICHA HASBHICTH
JOKYMEHTIB TIOCTIMHOTO 30epiraHHs, MiUIAraroTh nepedopMyBaHHIO. [IOKYMEHTH MOCTIHHOTO
30epiraHHs, BWIy4YeHI 13 3a3HAYCHWX CIpaB, OO0 €IHYIOTbCI B CaMOCTIHHI cmpaBd abo
NPUEAHYIOTBCS 10 IHIIMX OJHOpimHUX cropaB. OmpaBieHHS 3HOBY C(OPMOBaHHX CIIpaB
3MIHCHIOETHCS TUTBKH ITICIISI 3aBEPIICHHS SKCIIEPTU3H IMIIHHOCTI TOKYMEHTIB.

2.7. Ilin yac mpoBeJeHHsS] €KCMEPTU3H I[IHHOCTI JOKYMEHTIB Y IiJIOBOJACTBI BUSIBISIOTHCS
nyOJeTHI JOKYMEHTH, JOKYMEHTH, L0 HE CTOCYIOThCSI CIIPaBH, YEPHETKH, Heo(hOpMIIEeH1 KOIii,
MeTaJeBl CKPIUICHHS, IO MiJIATal0Th BUIYYSHHIO 31 CIIpaB MOCTIHHOTO Ta TpuBaioro (monan 10
POKiB) 30epiranHsi.

2.8. 3a pe3ynbpTaTaMu €KCIIEPTH3U LIHHOCTI IOKYMEHTIB TOTYIOTHCS CIpPaBH MOCTIMHOTO i
TpuBaioro (mouasn 10 pokiB) 30epiraHHs A0 MepenaBaHHs 0 apXiBy 3aKJIaay, 30Kpema:

3MIMCHIOETHCST 0()OPMIICHHS CTIPaB BIATIOBIIHO IO BUMOT;



Ha TIJCTaBl HOMEHKJIATYp CHpaB (HOPMYIOTHCS TEPENiKH (CIHUCKHU) CIpaB, MO IMiIsATaloTh
3HHIICHHIO Yy 3B’S3Ky 13 3aKiHYCHHSM CTPOKIB iX 30epiranHs, JJsi BKJIIOYEHHS O aKTa Ipo
BUJTYYCHHS JIJIs1 3HUIICHHS JIOKYMEHTIB, HE BHeceHUX 10 HAD.

2.9. YV pa3i BCTAaHOBIIEHHSI B MpPOIIECI €KCIEPTH3M I[IHHOCTI (haKTiB HecTaul JOKYMEHTIB 1
CIpaB, IO BHECEHI J0 HOMEHKJIATypH, BIJMOBIJaJbHAMU OCOOAMM 3aKjaay 3IIACHIOETHCS iX
po3mIyK. Y pa3i HEraTMBHOTO pEe3yJbTaTy pPO3IIYKY KEpIBHUK 3aKjiaay CTBOPIOE KOMICIIO 31
CITY>KOOBOTO PO3CIIITyBaHHSI, MpU3HAYAE CITY>KO00BE PO3CIiyBaHHS 1 BUAAE HAKa3 MPO MPUTATHEHHS
70 BIAMOBINATBHOCTI OCi0, BUHHUX Yy BTpaTi AOKYMEHTiB abo cmpaB. JloBilka Tpo MNPUYUHU
BIJICYTHOCTI JOKYMEHTIB ab0 crpaB, MiJNucaHa WIEHaMU KOMiCii Ta KEpIBHMKOM BIJIOBIJIHOTO
CTPYKTYPHOTO MiAPO3/1ITy, IePeIacThCs 10 apXiBy 3aKiany.

Ha mizncraBi HOBiAKM apXiB CKJIQJa€ akT MPO HECTady CIpaB (JOKYMEHTIB) y CTPYKTYPHHX
migpos3aiaax 3a ¢Gopmoro (moaaTok 22), skuil mianucye ocoba, BiAMOBimanbHa 3a apxiB, Bi3ye
BIJIIIOBITaJIbHA 32 OPTaHi3alliio JUTOBOJICTBA 0CO0A Ta 3aTBEPKYE KEPIBHUK 3aKIIATY.

2.10. B apxiBi 3aKy1ay €KCIEepPTU3Y IIIHHOCTI JOKYMEHTIB TIPOBOISATH:

i yac CKJIaJlaHHs 3Be/IEHUX OIUCIB CIIpaB;

y pa3i HaIXOPKEHHs TOKYMEHTIB Y HEYIOPSAIKOBAaHOMY CTaHi;

y pas3i 3aKIHYEHHs CTPOKIB TUMYACOBOTr'0 30€piraHHs apXiBHUX TIOKYMEHTIB;

nepe nmepeaaBaHHsIM CIpaB Ha TMOCTiHE 30epiraHHs 10 BIATOBIAHOI J€p)KaBHOI apXiBHOI
YCTaHOBH, apXiBHOTO BiAI1TY MICBKOI paju;

3 METOIO BUSIBJICHHS YHIKaJIbHUX TOKyMeHTiB HA®.

2.11. ExcnepTtH3a IiHHOCTI JTOKYMEHTIB B apXiBi 3aKjaay 3[IMCHIOETHCS TiJ METOIUYHUM
KEpIBHUIITBOM BIAMOBIAHUX JEP’KaBHUX apXiBHUX YCTAHOB, apXiBHUX BIUIUIIB MICIEBHX DPaj, Y
30HI KOMIUICKTYBaHHS SIKUX IepeOyBa€e 3aKia/l.

2.12. ExcriepTr3a LIHHOCTI JOKYMEHTIB B apXiBi 3akjaay MiJ Yac CKIAJaHHS 3BEICHHUX
OTIMCIB CITpaB TMepeadadae aHami3 CKIaay TOKyMEHTallli 3aKi1aay, 30Kpema:

1) yTOYHIOETBCS, /1€ BiAKIaJAIOThCS AyOIeTHI JOKYMEHTH, IIO IiIAraloTh 3HHIICHHIO. 3a
HEOOXiTHOCTI B apXiBi 3aKjaxy MOXYTh 3ajJHMINATHCA Ha 30epiraHHs AyOJETHI NPUMiIPHUKU
JIOKYMEHTIB, 1110 ITJIATal0Th MOCTIHHOMY 30€piraHHio B Jep)KaBHIN apXiBHIM yCTaHOBI, apXiBHOMY
BT MicieBoi pamu. AHaTI3yeThCS TAaKOXK XapakTep TIOBTOPEHHs iHQoOpMamii B IHIIMX
JTOKYMEHTax: B, popMa i TOBHOTA TTOBTOPIOBAHOCTI.

Bunydyennss ayOneTHHX JTOKYMEHTIB Ta JIOKYMEHTIB 3 IOBTOPIOBaHOIO iH(opMariiero
3MIHCHIOETHCS JIUIIE MICIIS 3BIPSHHS 3 TOKYMEHTaMH, 10 3aJIMIIAIOTHCS HA TIOCTiHEe 30epiraHHs;

2) 3MIHCHIOEThCS TIepeBipKa MPABUIBHOCTI (OpPMyBaHHS copaB Ta iX O(OpPMICHHS
BIJIMOBIAHO 10 apXiBHUX BHUMOI. Y pa3l BUSIBICHHS IOPYLIEHb apXiB Mae€ MpaBO BUMaratu
nepedopMyBaHHS CIIPaB;

3) Ha mifcTaBi OMUCIB CIpaB 0co0a, BiIMOBIabHA 32 apXiB 3aKJaay CKIIaJa€e 3BEACHI OMUCH
CIIpaB 3aKjaay MOCTIHHOTO 30epiranHs, TpuBajoro (monam 10 pokiB) 30epiraHHs, 3 KaJgpOBHX
MUTaHb.

2.13. ExcriepTr3a MIHHOCTI JJOKYMEHTIB B apXiBi 3aKJIajly MPOBOIUTHCS MOPOKY 3 METOIO
BUSIBIICHHS JTOKYMEHTIB, CTPOK THMYacOBOro 30epiraHHs SKUX 3akiH4uBcs. llpu 1mpomy
MePEerysAatoThCsl ONMCU CIpaB 3 KaJpOBUX MUTaHb, TpuBajoro (moHax 10 pokiB) 30epiraHHs, y
TOMY YHCIIi BiJIIOBI/IHI ONTUCH CIIPaB 3aKJIa/IiB-TIONIEPETHUKIB Ta JIKB1IOBAHUX 3aKJIAiB.

2.14. Y pa3i HeoOXiTHOCTI MPOBOAMTHLCS YAOCKOHAJICHHS 200 mepepoOICHHS OIHUCIB.



2.15. TlepepoOieHHsT ONUCIB 3MIMCHIOETHCS Y TAKUX BUTIAIKAX:
3HAaYHa YaCTHHA 3ar0JIOBKIB OMHUCY HE BiloOpaXkae 3MICTy CIIPaBU;
OIMCH MICTSITh CyMapHe OIHMCaHHS CIIPaB, TPYNOBY HYMEPALlilo CIIPaB;

3HaYyHy 4YacTUHY JOKYMEHTIB (POHIY BHIIy4E€HO, BTPAu€HO, MEpPEAaHO N0 1HIIOI apXiBHOL
YCTAHOBH, IIPUETHAHO A0 1HIIOrO (hOHIY;

MOPYUIEHO OCHOBHI TNPHHLIWIM CUCTEMAaTH3allli 3aroJIOBKIB CIpaB B ONHKCY, IO
YHEMOXJIUBITIOE TIOLIYK 1H(pOpMaIrii;

3HA4YHO 30UIBIIUBCS 00CAT (POHY 32 PAXYHOK HOBHX HAJIXOKEHb.

ExcriepTr3a mMiHHOCTI TOKYMEHTIB 3aKjIaly Ta yIOCKOHAJICHHS ab0 mepepoOJIeHHS! OIHMCIB
3/11MCHIOIOTHCS 32 PILICHHSIM JIep>KaBHOI apXiBHOT YCTaHOBH, apXiBHOTO BIJUILTY MiCLIEBOI pPaJiu.

2.16. Y KiHII KOXHOTO NpUMIpHHMKa omHcy oco0a, BIANOBiZaJbHA 3a apxiB 3akKjany,
MPOCTABJISIE TIAMUC MIOJI0 MPUHHATTS CIpaB 3 00OB’SI3KOBUM 3a3HAYEHHSIM KITBKOCTI (1udpamu i
CJIOBaMHM) TIepelaHuX CIpaB 1 3a3HAYAE JaTy.

2.17. Tlicns mpuUHUHATTS CHpaB MOCTIHHOTO Ta TpuBaioro (moHax 10 pokiB) 30epiranHs, 3
KaJIpOBHX MHUTaHb 0co0a, BIAMOBIJaNbHA 32 apXiB 3aKiaay, Ha IMiJICTAaBI OMHUCIB CHpaB, 3a SIKUMH
3M1MCHEHO TMPUUHATTA TOKYMEHTIB, 3a BCTAHOBJICHOIO (DOPMOIO TOTYE PIUHI PO3AUIA 3BEIACHUX
OTIUCIB CTIPaB:

nocTiiiHOTO 30epiranHs (y 3aknaii, mo € prepeaom popmyBanas HAD);
TpuBasoro (moHax 10 pokiB) 30epiraHss;
3 KaJJpOBUX ITUTaHb.

Oco6010, BIAMOBINATBHOIO 3a apXiB, CKIAAAETHCS AKT MPO BWIYYEHHS Uil 3HHUIICHHS
JIOKYMEHTIB, He BHeceHUX 10 HAD.

2.18. 3BeieHuil omHC CrpaB MOCTIMHOTO 30epiraHHs CKIAAAETHCS Y YOTHPHOX MPUMIPHHUKAX.
[Ticna cxsanenns EIIK nmepkaBHOTO apXiBy Ta 3aTBEpKEHHS KEPIBHUKOM 3aKiIaay OJWH HOTO
MPUMIPHHUK HANPaBIISIETHCS JepXKaBHIM apXiBHIM YCTaHOBI YU apXiBHOMY BiJUIUTYy MICIIEBOi paa, y
30HI KOMIUICKTYBaHHS SIKOro TiepeOyBae 3akiaj, JIpyrdid NpPHUMIPHUK 30epiraeTbcs sK
HEJOTOpPKaHWK  0co00I0,  BIAMOBINATBHOIO 32  apXiB  3aKiajgy, TPETid, 4YeTBEepTUi —
BUKOPHCTOBYIOTBHCS y 3aKJja/i JIJIsl MOTOYHOTO MOUIYKY CIpaB 1 y pasi iX mepeiaHHs Ha MOCTiiHe
30epiraHHst HAAXOIATh JIO BIJIOBIHOI apXiBHOI YCTAaHOBH.

2.19. 3Benenuii ommuc TpuBanoro (moHax 10 pokiB) 30epiraHHs CKJIAJA€ThCS Y TPHOX
npuMipHHKax. Jlo HbOTO BKITIOYAIOTHCS TAKOXK CIPABH, SIKi 32 HOMEHKJIATYPOIO CIIPaB MAIOTh CTPOK
30epiranHa «a0 mikBigamii 3akmamy». [licns cxsanmenHs EK 3akmagy mOpuUMipHUKH —OMHCY
HampaBiAlOTbcsl Ha cxBaieHHd EK oprany ynpaBminHs ocBiToro. Ilicis moBepHeHHS Bcix
MPUMIPHUKIB OMHCY HOTO 3aTBEPKY€E KEPIBHUK 3aKiany. [lepiuii mpuMipHUK OMUCy 30epiracTbes
B 3aKJIaJi K HEIOTOPKAHWH, IPYTHH - € pOOOYUM 1 BHKOPUCTOBYETHCS JUISI TOTOYHOTO TOIITYKY
CIIpaB, TPETiii MOXKe HAJCUIIATUCS JIJIs1 KOHTPOJIIO BiMOBIAHOMY OpraHy yIpaBIiHHS OCBITOIO.

2.20. Omuc cripaB 3 KaJIpOBUX MUTAHb CKIIAJIAETHCS Y 3aKIai, STKAM:
€ ;okepenoM popmyBanHs HA® - y TppOX pUMipHHKAX;
He € TxeperoM GopmyBaHHs HAD - y 1BOX mpUMipHUKaXx.

2.21. 3aroyioBKM CIIpaB OMMCY 3 KaJPOBHX MHUTaHb CHUCTEMATHU3YIOThCA 32 HOMIHAJIBHOIO
03HAKOIO (TPYIyBaHHS B OJIHY CIIpaBy JOKYMEHTIB OJIHOTO BUAY) Y TaKii MOCI1OBHOCTI:

HaKa3u 3 KaIpOBHUX NUTAHb 3aKJIa[ly;

HaKa3" 3 pyXy y4HIB/BUXOBAHIIIB 3aKJIay;



00JIIKOB1 IOKYMEHTH;

CIIUCKH YYHIB/BUXOBAHIIIB (an¢aBiTHA KHUTA YYHIB/BUXOBAHIIIB);
KypHaJIH peecTpallii Haka3iB 3 KaJpOBUX ITUTAHb;

0c000BI crIpaBH MPalliBHUKIB;

KOHTPAKTH, TPYIOBi JIOTOBOPH;

OyXxranTepchKi TOKyMEHTH (0COOOBI paxyHKH 13 3apoOiTHOI IJIaTH, B pa3i ix BiJCYTHOCTI -
PO3paxyHKOBI BIIOMOCTI 13 3apIljIaTH);

JOKyMEHTH Tpo Tapuikamiro (Tapudikariiiai BiToMOCTi (CIIUCKN));

JIOKYMEHTH TIPO MPOBEJICHHS JACPKABHOT aTeCTallii;

KHHATH OOJIIKY 1 BUJa4i CBIJIOUTB Ta JOJATKIB IO CBIJONTB MPO 0a30BY 3arajibHy CEPEIHIO

OCBITYy; aTecTaTiB Ta JOJATKIB JO aTecTaTiB MpO IOBHY 3arajbHy CEPEIHIO OCBITY, 30JI0THUX
Menanei «3a BUCOKI IOCATHEHHS y HaBUaHH1» Ta CpIOHUX Menanen «3a JOCATHEHHs y HaBUaHH1»;

JIOKYMEHTH PO HELIACHI BUNIAJIKU (aKTH, TPOTOKOJIH, BUCHOBKH, KyPHAIIHN);
KYypHaJIU peecTpallii 0cid, MOTEpHINX BiJl HEIIACHUX BUIAJIKIB;

KYPHAIM 00JIIKY pyXY TPYIOBUX KHI)KOK Ta BKJIQJ0K J0 HHX;

KypHaJI peecTpallii Haka3iB 3 pyXy Y4HIB/BUXOBAHIIIB;

He3aTpeOyBaHi 0COOUCTI JJOKYMEHTH MPALiBHUKIB (TPYOBI KHUKKH).

2.22. Oco0O0Bi cmpaBH BHOCATHCS JIO ONWCY 3a POKOM 3BUIBHEHHS TMpalliBHUKA 1
CHCTEMAaTH3YIOTHCS 3a MPI3BUIIIAMU 3BIJIBHEHUX MPALIBHUKIB B aI()aBITHOMY MOPSAIKY.

2.23.3BelieHI ONMWCH CIpaB MOCTidHOTO, TpuBajoro (moHax 10 pokiB) 30epiraHHs, 3
Ka/IpOBUX MUTaHb Ta aKT MPO BUIYYCHHS IS 3HUIIECHHS JOKYMEHTIB, He BHeceHuX 10 HA®D (nani -
aKT MPO BWIIYYEHHS sl 3HUIIEHHS JOKYMEHTIB), po3risipatoTees EK 3akmany ogHouacHo.

2.24. 3axnan, mo € mxepenom popmyBanns HA®D, onucu cipaB nocTiitHOTO 30epiranys Ta 3
KaJpOBHX MUTAHb Pa30M 3 aKTaMH IPO BWIIyYEHHS JUIS 3HUIICHHS JTOKYMEHTIB ITICJIS CXBAJICHHS iX
EK 3axnany momae Ha posrisn ETTK BiANOBiTHOTO Iep:KaBHOTO apXiBy.

2.25. 3aknan, mo He € mkepenoMm ¢opmyBanHs HA®, ommcu cripaB 3 KaApOBHUX IMHTAHb
pa3oM 3 aKTaMH MPO BHITyYEHHS ISl 3HUIICHHS TOKYMEHTIB miciisa cxBaieHHs ix EK 3akmany nomgae
Ha posrisan EK apxiBHOro Biaauty paiioHHOI JepykaBHOI aaMiHICTparii abo apXiBHOTO BiIILTY
MiceKoi paau. Onucu crpas TpuBasoro (rmonaz 10 pokis) 30epiranns micns cxsaineHHs EK 3axmany
nonaroThes Ha po3risin EK oprany ymnpasiiHHS OCBITORO.

2.26. TloromkeHi (cxBaJieH1) aKTU PO BUITYUYEHHS IS 3HUIICHHS IOKYMEHTIB, HE BHECCHHX
10 HA®, 3aTBepIKyIOThCSI KEPIBHIKOM 3aKJIany.

2.27. Tlicast 3aTBepIKEHHS aKTa MPO BWIIYYEHHS JJIs 3HUINEHHS JOKYMEHTIB 3aKjaJ Mae
MPaBO 3HUIIUTH JOKYMEHTH.

2.28. KepiBHuK 3akiaay 3000B’s3aHMid 3a0e3meunTd 30epekeHHs JOKYMEHTIB, a y pasi
BKJIFOUCHHS 3aKJIaay J0 CHHUCKY IOPUAMYHHX OCi0 - mkepen ¢hopmyBanHs HA®D micns 3aKkiHUCHHS
BCTAHOBJICHUX TPAHUYHUX CTPOKIB iX 30epiraHHs B IbOMY 3aKiajli - 3a0€3MMEeUUTH IMepeaaHHs
JOKYMEHTIB JUIsl TIOCTIHHOTO 30epiraHHs 0 BIAMOBIAHOI Jep)kaBHOI apXiBHOI YCTAaHOBU YH
apxiBHOTO BiIJIIITY MICBKOI pajiu.

3. CkJiajaHHA aKTIB PO BUJIyYeHHS Uil 3HUIICHHS IOKYMEHTIB,

He BHeceHnX 10 HA®D, Ta 3HUIICHHSI JOKYMEHTIB



3.1. Ha miacraBi TNOJaHUX CTPYKTYPHUMH IMMAPO3iJaMU aKTiB PO BHUIYYCHHS IS
3HHINEHHS JOKYMEHTIB, He BHeceHHXx 10 HA®D, mo mniamsraioTe 3HUIICHHIO Y 3B’s3Ky 13
3aKIHUCHHSM CTPOKIB iX 30epiraHHs, Ta MPOBEICHOI €KCIEPTH3W IIHHOCTI JTOKYMEHTIB B apXiBi
3aKiIaly CKJIAAEThCsl aKT PO BUITYUSHHS /ISl 3HUIIICHHS IOKyMEHTIB, He BHeceHuX 0 HAD.

AKT 0pOpMITIOETBCS Y BUTJISAL TaONULI, 1110 MICTUTh Tpadu, rneperdadeHi 3BeIEHUM aKTOM
PO BWIYYEHHs JUIs 3HMIIEHHS JOKYMEHTIB, He BHeceHMX a0 HA®D. AKT miamucye KepiBHUK
3aKyamay.

3.2. AKT npo BUIYYCHHS I 3HUILECHHS JTOKYMEHTIB, He BHeceHHX 10 HA®D, ckinagaerbes y
JBOX MPHUMIPHUKAX, K TPABWIIO, HA CIIPaBH BCHOTO 3akiaay. Ha3Bu OHOPIIHUX CIIpaB, BigiOpaHUX
JI0 3HMILIECHHS, BHOCATHCSA B aKT IiJI 3araJlbHUM 3arojIOBKOM 13 3a3HAYCHHSIM KUIBKOCTI CIIPaB,
YKITIOYCHHUX JI0 KOXHOI TPYMH. AKTH MPO BWIYYCHHS JOKYMEHTIB JUIS 3HUIICHHS MAiOTh BaJOBY
HyMepallito, mounHaroyu 3 No 1.

CropaBH BKJIIOYAIOTHCS B aKT MPO BUIYYEHHS JJIS 3HUILEHHS TOKYMEHTIB, HE BHECEHHUX JI0
HA®, sxmio mepenbadeHuii 1yisi HUX CTPOK 30epiranHs 3akiHumBcs g0 01 ciuHSA POKy, B SKOMY
CKJIaJeHO aKT. Hampukian, cmpaBu 3 TPUPIYHMM CTPOKOM 30epiranus, 3akindeni y 2016 por,
MOXYTh BKJIIOUATUCS B aKT, 1m0 Oyne ckianenuii He panime 01 ciuas 2020 poky, 3 I’ ITUPIYHUM
cTpokoM 30epiranns — He panime 01 ciuns 2022 poky, 3 ypaxyBaHHSAM HPUMITOK, 3a3HAUYEHUX Y
BIIMOBITHUX TI€pETiKax JOKYMEHTIB 31 CTpOKaMu 30epiraHHsl.

3.3. 3aknaau mnonatoTh cxBaieHi EK 3akmagy akTé mpo BMIy4YeHHS JUIS 3HUIICHHS
JIOKYMEHTIB, He BHeceHUuX 10 HA®D, pa3zom 3 onucamu cipas 3 KaJpoBUX nuTaHb Ha posrisg EIIK
(EK) nepxxaBHoi apxiBHOi ycTanoBH, EK apxiBHOTO BiAJliTy MicLI€BOT pajiy, Y 30HI KOMIUIEKTYBaHHS
AKO1 repeOyBae 3aKiai.

3.4.Y pa3i BHECEHHsI JI0 aKTa IPO BUWIyYEHHs Ui 3HHUILICHHS JOKYMEHTIB, HE BHECEHUX JI0
HA®, nepBuHHOI (iHAHCOBOI Ta OyXraaTepchbKol JOKyMEHTAIlil 3aKiaay J0Ja€ 0 HbOTO JOBIIKY
PO MPOBEJICHHS MEPEBIPKH OpraHaMu JOXOMAIB 1 300piB a00 peRi3ii un JIepkaBHOTO (HiHAHCOBOTO
ayJIUTy 3 MATaHb JOTPUMAHHS [TOJaTKOBOTO, MUTHOTO Ta 1HIIIOTO 3aKOHOJABCTBA (KPiM JIEPKaBHOTO
(hiHAHCOBOTO ayJIUTy OKPEMHX TOCIHOJAPCHKHX OIepalliii) opraHaMu Jep>KaBHOrO (hiHAaHCOBOTO
KOHTPOJIIO.

VY noBiIi TaKoX 3a3HAYAIOTHCS BIIOMOCTI PO HASIBHICTH a00 BIJCYTHICTH:

(hiHAaHCOBHX OTEpallii, 10 BIJMOBITHO JI0 BUMOT 3aKOHOJIAaBCTBA IMIIATAIOTh (HiHAHCOBOMY
MOHITOPHHTY, 32 3a3HA4YCHI B aKTi POKH;

CropiB (CymnepeyoK), MOPYUICHHsI KPUMIHAIBHUX CIPaB, BIAKPUTTS CyJAaMU MPOBAKECHb Y
CrpaBax.

JloBiika MiANMUCY€EThCA KEPIBHUKOM 3aKJIady Ta CKPIIUIIOETHCS IEYAaTKOIO (32 HAsIBHOCT).

3.5. IToromxkeHni (cxBajieHi) akKTH MPO BHIIYYCHHS IS 3HUIICHHS JOKYMEHTIB, HE BHECEHUX
1o HA®, 3aTBepIKyHOThCS KEPIBHHKOM 3aKlIaqy, IICIS YOTO 3aKjiaJl Ma€ TPaBO 3HUIIUTU
JOKYMEHTH.

3.6. CripaBu, BimiOpaHi JyIs 3HUIEHHS, MMEPEAAIOTHCS OpPTaHi3allisiM 13 3aroTiBjii BTOPUHHOL
CUPOBUHU 32 HAKJIAJIHUMH, Y SKUX 3a3HAYA€ThCS Bara MakyJaTypH, IO TepeiaHa Jiisl TepepoOKH.
Jlata 37a4i JOKYMEHTIB, iX Bara Ta HOMEp HAKJIAJHOI BKa3yIOThCA B aKTaX IIPO BHIYyYCHHS
JIOKYMEHTIB JJIsl 3HUIIICHHS.

3.7. SIKI0 B aKT MpO BWIYYEHHS JI 3HULICHHS JOKYMEHTIB, He BHeceHux 10 HAD,
BKJIIOYEHO JOKYMEHTH 3 TpupoMm «J[msa ciayx00BOro KOpUCTyBaHHS» Ta IHIIMMHU rpudamu
00OMEXEHOro JOCTYIy, IO 3aCTOCOBYIOTBCS Y 3aKijaji, I JOKYMEHTH 3HUIIYIOTbCA HUIIXOM
nopiOHEHHS 0 CTaHy, IO BUKIIOYAE MOXKJIMBICTD iX MPOYUTAHHS Ta BimHOBIEHHS. [Ipn mpomy B



KIHIIl aKTa JOJATKOBO POOMTHCS 3aIlMC MPO 3HHUIICHHS BIAMOBITHUX JOKYMEHTIB 13 3a3HAYCHHSIM
npi3BuIl Ta BnacHUX iMeH wieHiB EK 3akmany, Hanpukian:

Crpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 ICK 3HUIICHO NIISIXOM TOPiOHEHHS.
Unenn EK:
(BacHe iM’s1, IPi3BUILE)
(BiacHe iM’si, TIpi3BHUIIIE)
(BmacHe iM’si, TIpi3BHUIIIE)
JlaTa
V1. KOMILVIEKTYBAHHS APXIBY
1. lzxepesia KOMIJIEKTYBAHHS TA CKJIa/l IOKYMEHTIB apXiBy

1.1. JloxyMeHTH 3 pi3HUMH BUIaMU MaTepialbHUX HOCIiB iH(pOpMAaIlii MOBHHHI 30epiraTucs
B apxiBi 3aKJaly OKpeMo.

1.2. ApxiB ynpaBiIiHCBKOI JJOKyMEHTAIli1 30epirae:

3aKiHYEHI Y TMOTOYHOMY IIJOBOJICTBI JOKYMEHTH MOCTIHOTO Ta TpuBajoro (moHax 10
POKiB) 30epiraHHs, CTBOPEHI y 3aKJIaJi;

JIOKYMEHTH 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaIy) MPAIIBHUKIB 3aKIady;
JIOKYMEHTH 3aKJIa/1iB-TIOTIEPETHUKIB;

JOKYMEHTH 0CO00OBOIO0 TOXO/KEHHsSI MpAaLiBHUKIB 3akiaay (y4YHIB/BUXOBAHIIB), SKi
BIIIrpaji TIEBHY POJIb B ICTOpIi PO3BHUTKY Ti€T UM 1HIIOI cHepr KUTTEASUIBHOCTI KpaiHu abo ii
OKpPEMOTr0 PETioHY, 110 HAIHIIIIN Ha MiJICTaBl 3asBH iX BIIACHUKA;

JIPYKOBaHI BHJAHHS, IO JONOBHIOIOTH apXiBHI JIOKYMEHTH, HEOOXiIHI JUIsi HayKOBO-
METOJIMYHOI Ta iHpOpMaLiHO-TOBIAKOBOI pOOOTH apXiBy;

JTOB1JIKOBHI1 Ta 00JIIKOBUH anapart 10 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 opopMiIeHHS cIpaB, 0 NiJIATal0Th apXiBHOMY 30epiranHio

2.1. CripaBu 3aKiiay maisraoTh opOPMIICHHIO TiJ] Yac iX 3aBEJICHHS y JIJOBOJICTBI Ta ITiJI
Yac MiArOTOBKY iX Ha apXiBHE 30epiraHHs.

2.2. OdopmiieHHST CIpaB  3IIHCHIOETHCS (PYHKIIOHATBHUMHU oOco0amMH  (TpalliBHUKaMH
CTPYKTYpPHUX MiJIPO3/1IIiB) MiJ] METOJUYHUM KEPIiBHUIITBOM OCi0, BIAMOBITATBHUX 3a JiJTOBOJACTBO
Ta apXxiB 3aKJamdy.

2.3. 3ame)xHO BiJg CTPOKIB 30€piraHHs TOKYMEHTIB 3IIHCHIOETHCS IOBHE a00 YacTKOBE
(cporiene) ohopMIIEHHS CTIpaB.

JlokymeHTH TuM4acoBoro 30epiraHHs, c(OpMOBaHI y cIpaBu, 30epiraloTbcs y TeKax
(mamkax) i3 3aB’si3KaMu, LIBHJIKO3LIMBayaX, HE MiJUIMBAIOTHCA 1 HE HyMEpPYIOThCA (32 BUHATKOM
MEepPBUHHOI OyXraarepchbkoi JOKYMEHTalii Ta JOKyMeHTIB 3 rpudom «lius cmoyk60Boro
KOPUCTYBaHHS» Ta IHIIMMHU rpudamMu 0OMEKEHOr0 TOCTYITy), YTOUHEHHS €JIeMEHTIB 0(hOpMIICHHS
OOKJIaJJUHKU HE MPOBOUTHCS.

Odopmienns cnpaB mocTiiiHoro 1 Tpuaioro (monan 10 pokiB) 30epiranss, y ToMy 4ucii
CIpaB 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIANY), eperdayae CUCTEMATH3AINIO JOKYMEHTIB y CIIpaBi,
HyMepallilo apKyurB y chupari, ckiamanHs (y pa3i moTpeOu) BHYTPIIIHBOTO OINKCY JOKYMEHTIB
CTpaBy, HAasIBHICTh 3aCBiIUYBaJbHOTO HAMHKCY CIPABH PO KUIBKICTh apKyIIiB i MPO OCOOIMBOCTI



(diznyHOrO cTaHy Ta (GOpPMYBaHHS CIpPaBH, MiAMIMBAHHSA ab0 OMpaBICHHS CHpPaBH, OPOPMIICHHS
OOKJIaIMHKHU (TUTYJIBHOTO apKyIlia) CIpaBy.

2.4. Cuctemartu3zallisi JOKYMEHTIB y cmpaBi mepeadadae po3MIIIEHHS JJOKyMEHTIB 3a
XPOHOJIOTI€I0 HAJIXOKEHHs 200 CTBOPEHHS (B1J1 CIUHS 1O TPY/IECHbD).

2.5. Hymepaiis apKylIiB cHpaB 3IIHCHIOETbCS 3 METOI 3a0e3MeyeHHs 30epeKeHOCTI Ta
3aKpIIUICHHST TIOPSZIKY PO3TAllyBaHHS JIOKYMEHTIB, YKJIIOUYEHUX y CIpaBy. YcCi apKyll CIpaBH
HYMEpYIOTh apaOChKHMH IU(ppPaMy BAJIOBOIO HyMEpaIli€l0 B MPaBOMY BEPXHBOMY KyTi MPOCTHM
M’SKUM OJIiBIleM a00 MEXaHIYHHMM HyMepaTopoM. ApKyIli 3acBiJ4yBaJIbHOIO HaIlUCy Ta
BHYTPIIIHBOTO OMHCY HYMEPYIOTHCSI OKpEMO. 3aCTOCYBaHHsS YOpHHJIA, MAacTH ab0 KOJBbOPOBHX
OJIIBIIB JUII HyMEpaIlii apKylIiB CHpaBH, apKyIIiB 3acBiIYyBaJIBHOTO HAIKMCY Ta BHYTPIIIHBOTO
OIUCY 3a00POHSIETHCA.

ApKy1IIi crpaB, 1O CKJIAIAI0ThCS 3 AEKUTBKOX TOMIB a00 YaCTHH, HyMEPYIOThCS B KO)KHOMY
TOMI (4aCTHHI) OKPEMO.

®dororpadii, KpecieHHs, JlarpaMyd Ta IHIII UIFOCTPATUBHI JOKYMEHTH, 1[0 € OKPEMUMU
apKyIlaMu B CIIpaBi, HyMEPYIOThCS Ha 3BOPOTHOMY OOIIi B JIIBOMY BEpXHbOMY KYTI.

Apkyu1 ¢popmary, 6ib110ro0, Hixk popmat A4, MiAMIMBAETHCSA 3 OAHOTO OOKY 1 HyMepy€eThCs
SIK OJIMH apKyll Y IPaBOMY BEPXHbOMY KyTi, a MOTIM (pasibiroeThest Ha hopmat A4.

ApKyll 3 Harjiyxo HakIeeHUMH JokKyMeHTaMu (¢doTorpadismu, BUpi3KaMU, BHUIHUCKAMH
TOIIO) HYMEPYETHCS SK OAMH apKyml. SKIO 10 MOKyMEHTa MiAKICEH! OAHUM OOKOM 1HII
JIOKYMEHTHU (BHUPI3KH, BCTAaBKU JO TEKCTY, MEPEKIaaN TOIIO0), TO KOKEH JOKYMEHT HYMEpY€EThCS
OKpEeMO.

[TiqmuTi y cripaBu KOHBEPTHU 3 YKJIAJICHHSIMU HyMEPYIOTHCS BaJIOBOIO HYMEpAIi€lo apKyIIiB
CHpaBH, IIPH OMY CIIOYATKy HyMEPYEThCS KOHBEPT, a OTIM KOYKHE BKJIQJICHHS B KOHBEPTI.

[linmmuTi y cmpaBu JOKYMEHTH 3 BJIACHOIO HYMEpAIl€l0 apKylIiB 30epiraloTb TakKy
HyMepallilo, SIKIIIO0 BOHA BIAMOBIAa€ MOCTITOBHOCTI PO3TallyBaHHs apKyIIiB y CIpaBi.

VY pa3i HagBHOCTI 0OaraThbOX NOMWIOK Yy HyMepamii apKylliB CHpaBd B JiJIOBOJCTBI
3MIHCHIOETBCA 1X TIEpeHyMepallis, IMiJi Yac sKOi cTapi HOMEPH 3aKPECIIOIOTHCS OJHIEI0 CKICHOIO
PHCKOIO 1 IOPSI/T CTABUTHCSI HOBUI HOMEP apKyllia.

Y pa3i HagBHOCTI OKpEeMHX TOMWJIOK Yy HyMepallii apKylInB CIpaBH JOMYCKAETHCS
3aCTOCYBaHHS JITepHUX HOMepiB apkymriB (135-a, 135-6 Tomo).

2.6. BHyTpimHil OMUC JOKYMEHTIB CKJIQJIA€ThCS IO JCSIKUX KATEropiil CrpaB, M0 MICTATh
YHIKaJIbHI JJOKYMEHTaJbHI MaM SITKH, JTOKYMEHTH 3 rpudom «Jjis ciayxkO00BOro KOpUCTYBaHHS,
0c000B1, Cy/1I0BO-CIIiA41 CIIPABH, CIIPABH, HA3BH SKUX HE TIOBHICTIO PO3KPUBAIOTH iX 3MICT TOILIO.

BHyTpimHil onuc CKIagaeThbcs Ha OKpEeMOMY apKylni 3a (OpMoOro, 10 MICTUTh BiAOMOCTI
PO TOPSAKOBI HOMEPH JOKYMEHTIB CIIPaBH, iX 1HIEKCH, JTaTH, 3arojJOBKH Ta HOMEPH apKyIliB
CTpaBH, Ha SIKUX PO3TAIIOBAaHHUI KOKEH JIOKYMEHT.

J1o BHYTPILIHBOTO OMKCY CKJIAJA€THCS MiJICYMKOBUH 3aMKC, Y SKOMY HaBOJATHCS LUppaMu
Ta CJIOBaMHU KUIBKICTh JJOKYMEHTIB, IO BKJIIOUEHI J0 OMNMCY, Ta KUIbKICTh apKyIIiB BHYTPIIIHHOIO
onucy. BHyTpimHiil onuc mianucyeThes Horo ykiagaueM. SIKIIO CIpaBy ONPaBiIEHO a00 MiALIMTO
nornepeHb0 0e3 BHYTPIIIHBOI'O OMHCY, TO MOro OJIaHK MIJKJICIOETHCS J0 BHYTPIIIHBOTO OOKY
JMLIBOBOI OOKJIAJIMHKU CIIPABH.

3MiHM CKJIaay ITOKYMEHTIB CHpaBH (BKIIOYCHHS JTOJIATKOBHX JOKYMEHTIB, X BHKIIIOYCHHS,
3aMiHa OPUTiHAIIB KOMISIMH TOIIO) BimoOpaxaroTbcst B rpadi «l[IpumiTkm» 13 MOCHIaHHSAM Ha
BIJIMOBITHI JTOKyMEHTH (HaKa3W, aKTH TOIIO) 1 JIO BHYTPINIHBOTO OIUCY CKIIAAEThCS HOBUHN
TiJICYMKOBHH 3aIHC.



2.7. 3acBiguyBaJIbHUIA HAMKC CIPAaBH CKJIAMAETHCS 3 METOI OOJIKY KUIBKOCTI apKyImiB Yy
crpasi Ta (ikcaii ocobIMBOCTEH iX Hymeparii.

3acBiqUyBalbHUN HANUC CKJIANAETHCS HAa OKPEMOMY apKylli, IO BMIIIY€TbCS B KiHII
CIIPaBH, y IPYKOBAHUX MPUMIPHHUKAX CIpaB (00JIIKOBI KypHAIH, 3BITH TOIIIO) - HA 3BOPOTHOMY OOIIi
OCTaHHBOTO YMCTOTO apKYIIa.

VY 3acBiq4yBaJIbHOMY HAIlMCi 3a3HA4YalOThCs IUdpaMu 1 JIiTepaMyd KUIBKICTh apKyIIiB y
CIpaBi Ta OKPEMO uepe3 3HaK «+» (IUIFOC) KIIBKICTh apKYIIiB BHYTPILIIHBOTO OMHCY, SIKIIO BiH €.

VY 3acBiguyBajbHOMY HaIlMCl 3aCTEpPIrarOThCs TakKl OCOOJIMBOCTI HyMepalii JOKYMEHTIB
CIIPaBH:

HasIBHICTH JIITEPHHUX Ta MPOITYIIEHUX HOMEPIB apKYIIIiB;

HOMEpH apKyIIiB 3 HaKJIeeEHUMH QoTorpadisiMu, KpecIeHHSIMH, BUPI3KaMU TOLIO;
HOMEpH BEIMKO()OPMATHUX apKYIIIiB;

HOMEpPH KOHBEPTIB 3 YKJIAJCHHAMH 1 KUIBKICTh apKyIiB YKJIAJCHb.

3acBiIuyBaIbHUI HAMKUC MIAMUCYETHCA OCO00I0, SIKa WOro CKJajna. YCi HAacTyIHI 3MIHU B
CKJIa/Il Ta CTaHi crpaBy (TOMIKOKEHHS apKyIIIiB, 3aMiHa IOKyMEHTIB KOMIsIMU, IPUETHAHHS HOBUX
JIOKYMEHTIB TOIIIO) 3a3HAYAIOTHCA y 3aCBIIUyBaJIbHOMY HAIKCI 13 MOCWIAHHSAMHU Ha BiANOBITHUN
BUIIPABIOBYBAIbHUN JOKYMEHT (HaKa3, aKT).

VY pa3i 3HayHOr0 O0CATY MepeHyMepallii apKylliB y CIpaBi B KiHIII 11 CKJIQAA€ThCsS HOBUN
3acBiquyBaIbHUK Hamuc. CTapuil 3acBiA9yBaIbHUNA HAIKC 3aKPECIIOETHCS 1 30€pIiraeThCs y Crpani
MOCTIHHO.

2.8. OmpaBiieHHST CcIpaB  3JIIHCHIOETBCS 3 METOK 30epekeHHS 11X (I3UYHOTO CTaHy.
JIOKYMEHTH, 1110 MICTATBCS y CHpaBi, MiJIIMBAIOTh HA YOTHPHU MPOKOIHU CHEIIaIbHUMU CYpPOBUMU
HUTKamMu abo apatBoro. CrpaBu moOCTiHHOTO, TpuBasnoro (moHaa 10 pokiB) 30epiraHHs Ta 3
KaJIpOBHX THUTaHb (OCOOOBOTO CKIAAY) OIPABISIIOTHCS y TBEpAY OOKIAAMHKY 3 KapToHy. [lpu
IIbOMY METaJIeB1 CKPIMJIEHHS (CKPIMKH, MIMTUAIBKNA) BUTYyYaOThCS 3 TOKYMEHTIB.

ITin yac ompaBieHHs a0O MiAIIMBAHHS JOKYMEHTIB CIIPaBU HE JIO3BOJISIETHCS TOPKATHCS X
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HaJpyKOBaHO HAATO OJIM3BKO JI0 iX JIIBOTO Kparo, TO MOTPiIOHO
HapOCTUTH KOPIHIIl JOKYMEHTIB anepoM Ti€i caMoi sIKOCTI, 0 i HOC1i TEKCTY JOKYMEHTIB.

VY pa3i HasBHOCTI y crpaBi He3aTpeOyBaHUX OCOOMCTHX JOKYMEHTIB (TPYIOBUX KHIDKOK,
MOCBITYEHb, TUIIJIOMIB, aT€CTaTiB, CBIIONTB TOIIO) IIi JOKYMEHTH BKJIQJAIOTHCA B KOHBEPT, KM
MIIIUBAETECS IO CHpaBd. SIKIIO TakuX JOKYMEHTIB 3HAYHA KiTbKiCTh, BOHH BHIIYYalOTHCS 31
CIIPABH 1 HAa HUX YKJIQJIA€ThCS OKPEMHUI OITHC.

2.9. llepen nepenaBaHHAM CIIPaB JI0 apXiBy 3aKjaay B TEKCT HA iX OOKIaAMHKAX (TUTYJIHHHUX
apKylllax) BHOCSATHCS HEOOXIAHI YTOUHEHHS, MEPEBIPSETHCS BIANOBIIHICTh 3aroJIOBKIB CIpaB Ha
OoOKIaguHKax (TUTYJABHUX JHCTax) 3MICTY MiAIIUTUX TOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
B1J100pa)Xa€eTbCsl y 3arojIoBKY YiTKO, CTUCIIO, y3arajlbHEHO, 0€3 BTpAaTH KOHKPETHUX XapaKTEPUCTUK
00’ekTa omucyBaHHs). Y pa3i MOTpeOM 10 3arojloBKa CIPaBH BHOCSTHCS JOJATKOBI BiJIOMOCTI
(IpOCTaBIAIOTHCSI HOMEPU HaKa3iB, IPOTOKOJIIB, BUIU 1 (GOPMH 3BITHOCTI, BKa31BKH Ha HASIBHICTh
KOMA MOKYMEHTIB Yy CIpaBi). 3arojIOBOK CIpaBM Ha OOKJIATUHII Ma€ BIANOBIIATH 3arojOBKY B
OIHCI CIIPaB CTPYKTYPHOTO MIPO3ILTY.

Ha oOxmaguHkax crnpaB (TUTYJIBHHUX apKyllaxX) TIPOCTABISIOTECSA JaTH JIOKYMEHTIB,
YMIIICHUX y KOXKHY CIIPaBy. SIKIO CrpaBa CKJIATAETHCS 3 KUTBKOX TOMIB (YaCTHH), TO Ha KOXKHOMY
3 HUX MPOCTABISAIOTHCS KpaliHi JaTH JOKYMEHTIB (ITOYaTKy Ta 3aKIHYCHHS CIIPAB).



VY pasi 3a3HavYCHHS TOYHHUX KAJICHIAPHUX JaT 3a3HAYAIOTHCS YMCIIO0, MICAIb 1 pik. Yucmo i
piK MO3HAuYaOThCS apaObChbKMMU LU(ppaMu, Ha3Ba MICSI NHIIETHCA CIOBOM. SIKIIO y crpaBy
BKJIFOYCHO JOKYMEHTH (JIOAaTKU TOINO), JaTH SIKUX BUXOJSATh 32 KpalHI JaTh CIIPaBH, TO HIDKYE
JIaTH CTIPABU 3 HOBOTO PSJIKa pOOUTKCS PO i 3amuc «Y CIpaBi € JOKYMEHTH 32 pokm». Jlatu
MOXYTh HE 3a3HAYaTHCS Ha OOKJIAAWHII (TUTYJIBHOMY apKyIili) CIpaB, 0 MICTAThH PiuHI IJIaHU Ta
3BITH, OCKIJTbKY BOHH BiJIOOpa)KeH1 y 3arojIOBKaX CIIPaB.

Ha oOxmanuHkax cmpaB (TUTYJBHUX apKyllaxX) 3a3Ha4al0Th KIIBKICTh apKyIliB Yy CIIpaBi
BIJIMOBIAHO [0 3aCBiA4yBajbHOr0 Hamucy (0e3 BpaxyBaHHS apKyIIiB BHYTPIIIHHOTO OMHUCY Ta
3aCB1IYYBAJIbHOTO HAIHCY).

Ha oOkmaguHIll crnpaBM B MPaBOMy BEPXHHOMY KyTi Ta HIKHBOMY JIIBOMY KYTi
3a3HAYAETHCS apXiBHUH mMdp crpaBh (3a TOTOHKSHHSIM 3 apXiBOM 3aKjaly HOMEPH 3BEICHOTO
omucy 1 apxiBHOro (hOHIY, HOMEp CIIpaBH 3a 3BEICHHUM OIMCOM IPOCTABIISIIOTHCS B apXiBi IMicCIIs
3aTBEP/DKCHHS 3BEJCHOTO ONUCy cmpaB). JlJis TpOCTaBICHHS apXiBHOTO IMHQPPY MOXKE
3aCTOCOBYBATHUCS HITAMII.

VY pa3i 3MiHM HaliMeHyBaHHs 3akiany (ii cTpyKTYpHOTrO MiApPO3ALTY) HPOTATOM MEpioay,
KWW OXOIUTIOIOTH JOKYMEHTH CHpaBH, a00 MmiJ dYac Mmepejaavi ChpaBH 10 IHIIOI YCTaHOBH
(CTpYKTYypHOTO MiJIpO3/ily) Ha OOKJIAQAMHII CHpaBU (TUTYJIBHOMY JIMCTI) 3a3HAYA€THCS HOBE
HallMEHYBaHHS 3aKj1any (CTPYKTYPHOTO MiIPO3/IiTY), a TIOTepeHE OePEThCS B Ty>KKH.

Hanucu Ha 00KIanMHKaxX CHpaB MOCTIHHOTO Ta TpuBaioro (monan 10 pokiB) 30epiraHHs
POOIATHCS YITKO YOPHUM CBITIOCTIMKMM YOPHMIOM a00 MacToro.

V pasi BMIilIEHHS Yy CHOpaBy HAJICKHHM YHHOM O(GOPMICHOTO THUTYJIBHOIO apKylia,
BUTOTOBJICHOTO JPYKapChKUM CIOCOOOM, Ha OOKJIAIWHIII CIIPaBH 3a3HAYAIOTHCS JIUILE HOMEPHU
apxiBHOro (oHAy, OmUCy i chpaBH. 3a0OPOHSETHCS HAKICIOBAHHS THUTYJIBHOI'O apKylla Ha
OOKJIaINHKY CITPABH.

3. Cknananus Ta 0popMJIEHHS ONKCIB CIIPaB

3.1. 3aknmagu 3000B’s3aHI OMHMCYBATH JOKYMEHTH IOCTIHHOTO Ta TpuBasioro (monam 10
POKiB) 30epiraHHs, 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIQMy) Yepe3 piK IMICIsl 3aBEPUICHHS CIPaB y
JIJTOBOJCTBI.

3.2. Ha cmpaBu tumuacoBoro (mo 10 pokiB) 30epiraHHsi OMHCH HE CKJIATAIOThCS. Y pasi
JKBIAAIT 9M peopranizallii 3aKiaaay Taki OIMUCH CKIIAAI0ThCsI 000B’ I3KOBO.

3.3. Onucu cnpaB 3aKiIaly CKIaAalThCs MIOPOKY MOCAJT0BOI0 0COO0I0, BIAMOBIIAIBLHOIO 3a
JJIOBOJICTBO y 3aKJIaJli 32 METOJUYHOI JJOIOMOTH apXiBY 3aKJIafy.

3.4. Homep ommcy cmpaB 3akiaiy IOBHHEH CKJIagaTucs 3 HU(POBOro MO3HAYCHHS 3a
HOMEHKJIATYpOIO CIpaB 3 JOJaBaHHAM IIOYaTKOBOi JITEpHM Ha3BU KaTeropii JOKYMEHTIB, IO
BKJIIOYAIOTBCS. JI0 ONHKCY, Ta YOTUPHOX HHU(P POKy, B SIKOMY pO3IIOYATO CIIPAaBH, BKIIOYEHI 10
ornucy. Hampuknan, omucu cmpaB mocTiiiHoro, TpuBanoro (monan 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX MHTaHb (0COOOBOTO CKIIATy) CTPYKTYpHOTO Mifpo3airy Ne 5, mo OOJIKOBYHOTHCS 3a
HOMEHKJIaTyporo crmpas 1 posmouati y 2020 pomi, Oyayts mMatu Taki Homepu: 5 IT - 2014; 5 T -
2014; 5K - 2014 a6o 5 OC - 2014.

3.5. Ilix yac ckiaaHHs OMMCIB CIPAB CIIiJ] TOTPUMYBATHCSA TaKUX BUMOT':
CTIPaBH KOXKHOTO POKY CKJIaIal0Th PIYHHUNA PO3ILI ONUCY CIPaB;
MOPSIIOK HyMepallii CTipaB B OIMKCY - BAJIOBUM 3a KIJTbKa POKIB;

3aroJIOBKM CIIpaB BHOCATH A0 ONMCY BIANOBIAHO 10 NPUHHATOI CXEMU CHUCTeMaTH3allii, K
MPaBUJIO, HA OCHOBI HOMEHKJIATYypH CHpaB (32 HEOOXiTHOCTI 3arojIOBKH CIIpaB peAaryroTbCs Ta
YTOYHIOIOTBCS);



KOXHY CIIpaBy BHOCSITH /10 OMHCY IiJ] CAMOCTIHHUM IMOPSIKOBUM HOMEPOM (SIKILIO CIpaBa
CKJIQJIAETHCS 3 KIJIBKOX TOMIB, KOXXEH TOM OTPHMY€E OKPEMHH HOMEDp, SIKIIO CIpaBa CKIAJAETHCA 3
KUJIBKOX YaCTUH OJHOTO JOKYMEHTa, TO KO)KHA YaCTHHA OTPUMYE OKPEMHUI HOMED);

y pa3i BHECEHHS 10 OMHUCY IMJPSA] KIIbKOX CIpaB 3 OJHAKOBUM 3aroJIOBKOM ITOBHICTIO
HaBOJISATH JIMIIIE 3ar0JIOBOK MEPIOT CIIPaBH, a BC1 1HII OJJHOPIJIHI CTIPABH MO3HAYAIOThH CJIOBAMU «T€
caMe», OJIHaK PEIITY BIIOMOCTEH MPO CIpaBH 3a3HAYAIOTh IMOBHICTIO (HA KO)KHOMY HOBOMY apKyIIIi
OIHCY 3aroJjI0BOK B1ITBOPIOIOTH MOBHICTIO);

rpadu ONUCY 3alOBHIOIOTH BIAMOBITHO J0 BIJJOMOCTEH, BHHECEHHUX Ha OOKJIAIUHKY
(TUTYJIBHUH apKyIl) CIIpaBy;

rpada omnucy «lIpumiTkay BUKOPHUCTOBYETHCS IS BIAMITOK MPO OCOOJMBOCTI (hi3HUHOTO
CTaHy CHpaB, MpPO Mepenady COpaB IHIIUM CTPYKTYPHHM MiApO3JijgaM, PO HAasBHICTh KOMii
JIOKYMEHTIB y CIIpaBi.

3.6. Jlms posmofiny chpaB BIANOBIAHO JIO CXEMH CHCTEMaTu3allii IepeadadeHo Taki
MpaBwWIIa;

CIIpaBH BIJHOCSTBLCS IO TOTO POKY, B SIKOMY iX 3aIpOBaJMJIM B JIJIOBOJICTBI a00 B SIKOMY
BOHU HAJIIWIIUIN 70 3aKJIaTy IS IPOIOBKEHHS;

IJIaHU, 3BITH, KOIITOPUCH M IOKYMEHTHU JI0 HUX BITHOCSTHCS JIO TOTO POKY, Ha KU a0o0 3a
SIKUH 1X CKJIaJeHO, He3aae)KHO BiJ JaTH IX CKIIagaHHT;

NEPCIEKTUBHI TUIAHU BITHOCATH O TOYAaTKOBOI'O POKY IX Jii, a 3BITH 3a IIi POKH - JIO
OCTaHHBOTO POKY 3BITHOTO IEpioxy.

3.7. Omnucu crpaB BeAyThCS MPOTATOM KIIBKOX POKIB 3 BUKOPUCTAHHSAM €IMHOI HACKPI3HOT
HyMepatii. CripaBu KO’KHOTO POKY CTaHOBIIATH PIYHUN PO3JILI OIMHUCY.

3.8. V xiHII onKCy 3aNOBHIOETHCS MiACYMKOBHUH 3aIKC 13 3a3HAYCHHSIM KUIBKOCTI (I pamMu
1 CJIOBaMH) cCIpaB, IO OOJIIKOBYIOTBCS 32 OMUCOM, MEPIIOTrO i OCTAHHHOI'O HOMEpPIB CIpaB 3a
OTIMCOM, a TaKOX OOYMOBIIIOIOTHCS OCOOJIMBOCTI HyMepallii cripaB B Oomuci (JITEPHI Ta MPOMyIICHI
HOMEPH CTIPaB).

3.9.V piuHuii po3ai OMHUCY CIpaB BHOCATHCS TAaKOXX CIIPaBU, HE 3aBEpIICHI MPOTATOM
KaJICHIAPHOTO POKY. Y TaKUX BUMAAKaX y KIHI[ PIYHUX PO3JAUTIB OMUCY KOXHOTO HACTYIHOTO
POKY, IPOTATOM SIKOTO CIIPaBH MPOJIOBKYBAJIUCS B ITOBOACTBI, 3a3HaYa€Thes: «J[OKyMEHTH 3a 1ieit
PIK AMB. TAKOX y pO3AiJi 32 pik, Ne ». I'padu 4, 5 hopmu onucy He 3aOBHIOIOTHCS.

3.10. Onuc cnpaB 3akiaay MiAMUCYEThCS YKIagadeM 13 3a3HAYCHHSIM MOro MOCaJH,
MOTOJKYETHCS 3 000010, BIMOBIIATIBHOIO 3a JUIOBOJCTBO 1 3aTBEPAXKY€ETHCS KEPIBHUKOM 3aKIafy.

3.11. Omuc cmpaB 3akiaay CKIAAAETHCS y ABOX MPHUMIPHHUKAX, OJUH 3 SKUX IEPEIA€THCS
pa3oM 31 clipaBaMM JI0 apXiBy 3aKjiady, a IHIIMN 3aJUINAETbCA SIK KOHTPOJBHUM MPUMIPHUK Yy
CTPYKTYPHOMY TIiIPO3JILITI.

3.12. Ha ocHOBi omuciB crpaB apXiB 3akiaay TOTY€ 3BEACHI OIMUCH CIpaB IMOCTIHHOTO Ta
TpuBajioro (nmonan 10 pokiB) 30epiranHs, 3 KaApOBUX NMUTaHb (0COOOBOIO CKIATY).

4. IlepenaBaHHs cpaB /10 apXiBYy 3aKJjaxy

4.1. CnpaBu noctiiiHOTO Ta TpuBajioro (moHaa 10 pokiB) 30epiraHss, 3 KaJpOBUX MHUTaHb
(ocoboBoro ckiaay) yepes JBa pOKH Micis 3aBEpIICHHS 1X BEJCHHS B JIOBOJICTBI MEPealoThCs J10
apxiBy 3aKJIaAy B YIOPSAKOBAHOMY CTaH1 JJisl OJAIBIIOT0 30epiraHHs Ta KOPUCTYBaHHS.

CmpaBu noctiitHoro Ta TpuBanoro (moHaa 10 pokiB) 30epiraHHsl MepeaaroThCcsl IO apXiBY
3aKJIaay 3a OMUCAMHU.



4.2. CnpaBu tTMuacoBoro (10 10 pokiB BKIIOYHO) 30€piraHHs MOXYTh TEpEIaBaTHCS 10
apxiBy 3aKJajy 3a pillIeHHSIM HOTO KepiBHHUKA 32 YMOBU HAasIBHOCTI B HHOMY BUIBHHUX TUIOII.

CrpaBu TuM4acoBoro (10 10 pokiB BKITIOYHO) 30epiraHHs MEPeIaloThCs 10 apXiBy 3aKiIaay
3a HOMEHKJIATypor crmpaB abo, Ha po3cyn 3akiany, 3a 3/aBaJbHUMH OMKUCAMHU JOBUIBHOT (hopMH,
HOMEPH SIKMX MArOTh MO3HAUKY « TM».

4.3. IlepenaBaHHs crpaB A0 apXiBy 3aKianay 3MIHCHIOETHCS 3a T'padikoM, MOTOHKCHUM 3
(GYHKIIOHATEHUMH 0CO0aMU 1 3aTBEPIKEHUM KEPIBHUKOM 3aKJIay.

4.4, SIkmo okpeMi CrpaBH HEOOXITHO 3aJUIIMTH IJis MMOTOYHOI POOOTH, apXiB 3aKiIamy
odopmiisie BUgady CIpaB y TUMYAcOBE KOPUCTYBaHHS.

45. TligroToBka cmpaB Juid TepeiaHHs [0 apxXiBy 3akjiagy BKIIOYA€e IEPEBIpKY
MPaBUIBLHOCTI (OPMYBaHHS JOKYMEHTIB y CIpPaBH, BiJIOBIJHICT 3arojoOBKIB CIpPaB 3MICTy
BMIIICHUX IO CTIPaB JIOKYMEHTIB, 0(pOpMIICHHSI JOKYMEHTIB KOXKHOI CIIpaBU, 0(pOpPMIICHHS CIIpaB Ta
BIJIIIOBITHICTh CIIPaB HOMEHKJIATYpI1, 3aTBEPA’KEH1I KEpIBHUKOM 3aKJIaay.

Y pa3i BusBICHHS HENONIKIB y ¢opMyBaHHI Ta O(OPMICHHI CIpaB BiANOBiAATbHI
MpaIiBHUKX 3000B’s13aH1 X YCYHYTH.

4.6. ITpuitmaHHs-TIepejaBaHHS KOXKHOI CIIPaBH 3/IIHCHIOETHCS MPAIIBHUKOM apXiBy 3aKiaqy
y HpPUCYTHOCTI MpaliBHUKA 3aKJaiy, SIKUM nepenae ymopsiakoBaHi Ta odopmieHi cupasu. llpu
LIOMY B KO’KHOMY MPHUMIPHHUKY OIHUCY CIpaB pOOJIATHCS MMO3HAYKH MPO MPUUHATTS Ti€l a00 1HIIOT
cupaBd. Y KIHLI KOKHOTO IMPUMIPHUKA ONUCY CHpaB poOisThCs HuppamMu Ta CIOBaMU MO3HAUYKU
npo (GakTUYHY KiABKICTh CHpaB, IO MEpeAaHi A0 apXiBy 3aKiagy, HOMEpPHU CIpaB, IO BiJICYTHI,
JaTy TpUHRMaHHS-TIEpEaBaHHsS CIIpaB 1 CTaBIATHCA MIAMUCH 0Ci0, SKI 3/aBaid Ta TPHAMATH
CIpaBH.

S. I'paHUYHI CTPOKH THMYACOBOI0 30epiranHsi JOKYMeHTIB B apXiBi 3akiaxy

5.1. YcTaHOBIIOIOTHCS TaKl IPaHUYHI CTPOKM TUMYACOBOT0 30€piraHHs JOKYMEHTIB B apXiBi
3aKnany:

Ut TokyMmeHTiB BepxoBHoi Pamu Ykpainu, Anminictpanii [Ipesunenta Ykpainu, Kabinery
MinictpiB Ykpaian, Konctutymiitnoro Cyny Ykpainu, Bepxosaoro Cyay, Buioro cyay 3 nurasp
IHTENEeKTya bHOI BJACHOCTI, Bwmimoro anTHKOpymuiiiHoro cyny, ['eHepanpHOi mpoKyparypu
VYkpainu, [lenTpanbaoi BuOopuoi komicii Ykpainu, PaxynkoBoi nmamaru Ykpainu, HarionaasHOTO
0aHKy YKpaiHW, MIHICTEPCTB, IHIIMX LEHTPAIBHUX OpPraHiB BHKOHABYOI BIAaIU Ta JEPKaBHHUX
opratiB i 0e3mocepeIHBO MANOPSAIKOBAHHUX iM OpraHizallii - 15 pokis;

uis 1oKyMmeHTiB BepxoBHoi Pamm ABronomuoi PecryOnmixku Kpum 1 Pagm wminicTpiB
ABtonomHoi PecnyOmiku Kpum, o6macamx, KuiBchkoi Ta (CeBacTOINONBCHKOI MICBKHX paj 1
Jep’KaBHUX aJMIHICTpaIidi Ta Oe3rmocepeHhO MiAMOPSIIKOBAHUX 1M OpraHizamid, amessiiifHumx
CyHdiB, sIKi yTBOPIOIOTBCS B ameAIIMHUX OKpyrax, amneslifHuX aJMIHICTPaTHBHUX CYIB,
ameNsifHNX ~ TOCIOAAPCHKUX  CYIiB, OKPYXKHHX  QJMIHICTPaTUBHHX CY[iB, OKPYXHHX
rOCTIOJIApCHKUX ~ CY[AIB, PETiOHAJbHUX MPOKYpaTyp, BIHCBKOBHUX MPOKYypaTyp PETIOHIB,
TEPUTOPIAIbHUX OPTaHiB IEHTPAJbHUX OPraHiB BUKOHABYOI Bi1aau - 10 pokis;

JUIsl TOKyMEHTIB pailloHHuX, pailoHHuX y wmictax Kwuesi ta CeBacromoni JaepiaBHUX
aJMIHICTpalliid, OpPraHiB MICIICBOTO CaMOBpPSIAyBaHHS Ta O€3MOCEPEIHBO IMIAMOPSIAKOBAHUX IM
oprasizanii, OKpy>KHUX CYIiB, sIKI YTBOPIOIOTbCSI B OTHOMY a00 JEKIJIbKOX pailoHaxX 4u palloHax y
MicTtax, abo y wMicti, abo y paiioHi (paiioHax) 1 MicTi (MicTax), TEPUTOPIAUILHUX OpTraHiB
[IEHTpaJIbHUX OpraHiB BUKOHABUYOI BJAJH, @ TAaKOX CUIbCHKOTOCIIOJAPCHKUX TMIAMPHEMCTB - 5
POKIB;



JUIs 3alUCIB aKTIB IIMBIILHOTO CTaHy, 3alKCiB HOTapiadbHUX i 1 CYJOBUX CIIpaB,
JOKYMEHTIB 3 KaJpOBHX MNHTaHb (0COOOBOTO CKJIany), TOCHONAPCHKUX KHHT, IOKYMEHTIB 3
MpUBaTH3aIli KUTIOBOTO (POHITY - 75 POKIB.

5.2. Ctpoku 30epiraHHs IOJAO KOHKPETHHX JOKYMEHTIB MOXYyThb OyTH 3MiHEHI 3a
MOTO/KEHHSIM 3 BIATOBIIHOIO JEP’KaBHOIO apXiBHOK YCTAHOBOIO, apXiBHUM BIJJIOM MICHKOI
panu. [IpogoBkeHHS CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBi 3aKjaay JOMYCKAEThCS 3a MOTPEOH
KOPHUCTYBaHHSI JOKYMEHTaMU 31 CIIy’)k00BOIO METOI0, Y pa3l HEMOXKJIMBOCTI MPUHHATH AOKYMEHTHU
Ha 30epiranHs J10 JepKaBHOT apXiBHOT YCTaHOBH, apX1BHOT'O BiJILTy MICLIEBOT pajiH.

5.3. Ilicns 3akiHYEHHS TPAHWYHUX CTPOKIB 30epiraHHs OKYMEHTH, BimHeceHi 10 HAD,
MepealThCs Ha NOCTiliHe 30epiraHHs /10 BIAMOBITHOTO MICIIEBOTO apXiBy.

VII. OPTAHIBALIA JIJTIOBOJACTBA 3A 3BEPHEHHAMMU I'POMA ISIH

1. 3arajanHi moJ10KeHHA

1.1. I'pomansgan  YKpaiHu MaroTh MpaBO 3BEPHYTHCS [0 3aKIaiB 13 3ayBa)KEHHSIMH,
CKapraMy Ta MPOTMO3UILISIMH, IO CTOCYIOTHCS 1X CTaTYTHOI JiSJIHOCTI, 3asiBO0 a00 KJIOMIOTaHHSIM
100 peati3alii cBOiX MpaB i 3aKOHHUX IHTEPECIB Ta CKAprolo Mpo iX NOPYIICHHS.

Oco0wu, sIKi HE € TpOMaITHAMH Y KpaiHU 1 3aKOHHO 3HAXOAATHCS Ha ii TepUTOPii, MAIOTh TaKe
K TpaBO Ha TMOJAHHS 3BEPHEHHSA, K 1 TPOMAASHM YKpaiHM, SKIIO IHIIE HE MepeadayeHo
MIXKHAPOJHUMH JOTOBOPAMH.

1.2. Ilin 3BepHEHHSMHU TPOMAISH CJiJl PO3yMITH BUKJIAIEHI B MUCHMOBIH abo ycHil (opmi
MPOMO3HILii (3ayBa’KeHHS ), 3as1BU (KJIOMOTaHHs) 1 CKapr.

[Tpomno3uwisi  (3ayBa)KCHHs1) —3BEPHEHHS] IPOMaJsiH, [€ BHCJIOBIIOIOTHCS  MOpaja,
PEKOMEHIaIisl MO0 TisTILHOCTI 3aKIay.

3asBa (KJIOMOTAHHS) — 3BEpPHEHHA TPOMAJSH 13 TNPOXaHHAM IMPO CHOPHUSHHA peajizamil
3akpimieHnX KOHCTHTYIII€0 Ta YMHHUM 3aKOHOJABCTBOM iX IPaB Ta 1HTEPECiB a00 MOBIOMIICHHS
po TOpPYIIEHHS YWHHOTO 3aKOHOJABCTBA YW HEJOJIKM B [ISJIBHOCTI 3aKiagy, a TaKoX
BUCJIOBJICHHS TyMKH IIOJIO TOJIMIIEHHS WOro HisuibHOCTI. KIomoTaHHS — MUCHhbMOBE 3BEPHEHHS 3
MIPOXaHHSIM MPO BU3HAHHS 32 0COOOIO BIATIOBIAHOTO CTATYCy, IPAB Yi CBOOO/ TOLIO.

Ckapra — 3BepHEHHsI 3 BHMOTOIO TIPO TIOHOBJICHHS TIpaB 1 3aXHCT 3aKOHHHMX I1HTEpEciB
IpOMaJIsH, MOPYIICHUX JiIMU (O€3MisUTBHICTIO), PIIICHHSIMH 3aKJIaJliB Y 1X TOCaI0BUX 0OCi0.

1.3. Jlo pimens, aii (06e3misIbHOCTI), SIKI MOXKYTh OyTH OCKap>KeHi, HajekaTh Taki y cdepi
YIPaBIiHCHKOT AISUIBHOCTI, BHACIIOK SKHX:

MOPYLICHO MpaBa 1 3aKOHHI IHTEPECH YM CBOOOM IPOMaiHUHA (TPYIH FPOMaJIsiH);

CTBOPEHO MEPEIIKOAN [l 3A1MCHEHHS TPOMAaISHUHOM HMOT0 MpaB 1 3aKOHHUX 1HTEPECIB YU
CBO0OI;

HE3aKOHHO TOKJIAJICHO Ha TPOMaAsSHUHA SKI-HEOyab O0OOB'I3kM ab0 HOTro HE3aKOHHO
MPUTATHYTO 0 BiJMOBIAaIBHOCTI.

1.4. 3BepHeHHs MOXe OyTH TOJJaHO OKPEeMOK 0c000r0 (1HAWBiIyandbHE) ab0 TPYIoK 0cio
(KonmeKkTUBHE).

1.5. 3BepHEHHS MOXKe OYyTH YCHUM YH MMHUCbMOBUM.

Y cHe 3BepHEHHS BUKJIAIA€THCS TPOMAITHUHOM Ha 0COOMCTOMY MpHUiioMi a00 3a JOMOMOTO0
3aco0iB Tee(POHHOTO 3B’ SI3Ky Ta 3aMHUCYETHCA (PEECTPYETHCS) TTOCATOBOIO 0COOOTO.



[TrceMOBe 3BepHEHHS HA/ICHIIAETHCS TIOIMITOI0 ab0 TMepeaeThes TPOMAITHIHOM JI0 3aKJIaTy
0COOMCTO YM Yepe3 YNMOBHOBAXEHY HMM 0CO0Y, MOBHOBAXXEHHS SKO1 O0(OpMIIEHI BIAMOBIAHO 110
3aKOHO/IaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3HAYCHO TPI3BHINE, 1M’sl, MO OATHKOBI, MICIIe TIPOKHBAHHS
IPOMa/ITHUHA, BUKJIAJICHO CYTh HOPYIICHOTO MUTaHHS, 3ayBa)XCHHS, TIPOIIO3HUILi1, 3asIBH YU CKapIH,
MpoxaHHs 4i BUMOrH. [InchMOBe 3BepHEHHS TOBUHHO OYTH MiJANMHCAHO 3assBHUKOM (3asBHUKaMH) i3
3a3HAYCHHAM JaTH. Y 3BEPHEHHI TAKOX MOXKE€ OyTH 3a3HA4Y€HO EJIEKTPOHHY IOLITOBY ajpecy, Ha
SKY 3asBHUKY MO>Ke OyTH HaJiCIIaHO BiAMOBi/b, 00 BiIOMOCTI PO iHIII 3aCO0H 3B’S3KY 3 HUM.

3BepHEeHHs, odopMiieHe Oe3 AOTPUMAHHSA 3a3HAYEHUX BUMOT, MOBEPTAETHCSA 3aSBHUKY 3
BIJIMIOBITHUMH PO3’SICHEHHSIMU HE IMI3HINI SK Yepe3 JNeCATh JTHIB BiJl JTHS WOTO HAIXOIKCHHS, KpiM
BUIIAJIKIB, TIepeI0aYCHHUX TyHKTOM 8 1[bOTO JI0IATKY.

1.7. 'pomasisiHu MarOTh PABO 3BEPTATHCSA J0 3aKJIa/liB YKPaiHCHKOIO MOBOIO.

1.8. 3BepHeHHs, odopmIieHI HAIEKHUM YHHOM 1 MOJAaHI y BCTAHOBJICHOMY MOPSIKY,
M1JUISIral0Th 000B'I3KOBOMY NMPUHHATTIO Ta PO3TIISAY.

3a00pOHSETHCS BIIMOBA B MPUUHATTI Ta PO3IJIsiIi 3BEPHEHHS 3 MOCUJIAHHIM Ha MOJITHYHI
MOTJIAIM, TAPTIHHY HAJICKHICTh, CTaTh, BIK, BIPOCIIOBIIAaHHS, HAIIOHAJIBHICTH TPOMAJISHHUHA,
HE3HAHHS MOBU 3BEpHEHHS.

SIKIO mHTaHHSA, MOPYIICHI B OJEPKAHOMY 3aKJIaJJOM 3BEPHCHHI, HE BXOJIATH 1O HOTO
IMOBHOBa)X€Hb, BOHO B TEPMiH He OUIbIIE N'ITH JHIB IEPECHIAETHCS HHUM 3a HAJICKHICTIO
BI/IMOBITHOMY OpraHy 4H MOCa0BiA 0Cc001, MPO IO MOBIIOMIISETHCA TPOMAISTHUHY, KM TMOAaB
3BEepHEHHs. Y pa3i SKIOI0 3BEPHEHHA HE MICTUTh JAaHHUX, HEOOXIMTHUX [UISl TPUHAHSITTA
OOrpYHTOBAHOI'O pIIIEHHS 3aKJIaJ0M, BOHO B TOM K€ TEpPMIH IOBEPTAETHCS TPOMAJSHUHY 3
BiJIMOBITHUMH PO3'SICHEHHIMHU.

3a00pOHSETHCS HATIPABIISITA CKapTy TPOMAJISH JUIS PO3TIISLYy THM OpraHaM abo MOCaJIoBUM
ocobam, JTii 4M pillIeHHS IKUX OCKap»KyIOThCS.

1.9. IlucemoBe 3BepHEHHS Oe3 3a3HAYCHHS MICIl TPOKWBAHHS, HE MiANMUACAaHE aBTOPOM
(aBTOpamm), a TaKOX Take, 3 SKOTO HEMOXXJIUBO BCTAHOBUTH aBTOPCTBO, BH3HAETHCS aHOHIMHUM 1
PO3IIISIAY HE MiJJIsATaE.

He po3rmsmaioTeesi 3aKiagoM IMOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO X TpOMajsHUHA 3
OJIHOTO 1 TOTO  MUTAHHS, SKIIO TepIle BUPIIMICHO MO CYTi, Ta 3BEPHEHHs 0Ci0, BU3HAHUX CYIOM
HEIE€3TaTHUMU.

PimreHHs mpo NMpUIMHEHHS PO3TJILY TAaKOTO 3BEPHEHHS NMpHHMAae KepiBHHUK 3aKJamgy, Mpo
110 TOBIZIOMJISIETHCS 0C001, SIKa 10/1a1a 3BEePHEHHSI.

1.10. 3abopoHseThCS TEepecTiAyBaHHs TPOMAJISH 1 WICHIB iX CIMEW 3a MOJaHHS 3BEPHEHHS
JI0 3aKJIaJIIB 32 KPUTUKY Y 3BEepHEHHI 1X TISUTBHOCTI Ta PIillICHb.

HixTo He Moxe OyTH MpUMYIIEHWH 10 MOAAHHS BIACHOTO YH IiIMHCAHHA KOJEKTUBHOTO
3BEpHEHHA 200 yJacTi B aKI[isIX Ha MIATPUMKY 3BEPHEHb 1HIIUX 0Ci0 4K opraHizariii.

1.11. He momyckaeThCsi pO3rOJIONICHHS OJIepKaHUX 13 3BEPHEHBb BIIOMOCTEH IPO ocobucTe
KUTTS TPOMAISH 0e3 1X 3roau Ta iHmoi iHdopMallii, Ko 11e TOPYIIy€e MpaBa 1 3aKOHHI IHTEPEeCH
rpomaasH. He nomyckaeThcsi 3'scyBaHHS JaHHUX TPO 0co0y TPOMAISHUHA, SIKI HE CTOCYIOThCS
3BepHeHHA. Ha mpoxaHHsS TpoMajsHWHA, BHCIOBICHE B yCHi (opmi abo 3a3HaueHe B TEKCTi
3BEpHEHHS, HE MiJJIsrae PO3roJIOMIEHHIO HOTro MPI3BHIIE, MicIle TPOKUBAHHS Ta pOOOTH.

L1s 3a00poHa HE MOMIMPIOETHCS HA BHIAIKU MOBIIOMIICHHS iH(OpMAIii, 0 MICTUTBCS y
3BEpPHEHHI, 0c00aM, SKi MarOTh BiTHOIICHHS 10 BUPIIICHHS CIIPaBH.

1.12. iz 3akony «IIpo 3BepHEHHS IPOMaJIsTH» HE TOMIMPIOETHCS HA TIOPSIIOK PO3TIISAY 3asB
1 cKapr rpomajsiH, BCTAaHOBJICHMHA KPHMIHAJIBHUM IPOLECYaJbHUM, LHUBUILHO-IPOLECYATbHUM,



TPYZOBUM 3aKOHOJIAaBCTBOM, 3aKOHOJIABCTBOM IPO 3aXHUCT E€KOHOMIYHOT KOHKYPEHIIil, 3aKOHaMHU
VYkpainu «IIpo cymoyctpiit 1 craryc cyaniB» Ta «[Ipo moctym mo cymoBux pimeHb», Komekcom
aMIHICTPATUBHOTO CYJOYMHCTBA YKpaiHu, 3akoHamu Ykpainu «lIpo 3acamu 3amobiransas i
npoTuii Kopymuii», «IIpo BUKOHaBYE IPOBAKSHHS.

1.13. JIiToBOACTBO MIOA0 3BEPHEHb I'POMAJISIH BEIETHCSA Y MOPSIIKY, AKAN BCTAHOBIIOETHCS
iero [HCTpyKITi€To.

1.14. 3aknagu 3000B'sA3aHI PO3IJISTHYTH MPOMO3UIli (3ayBa>keHHSI) Ta MOBIIOMUTH
IPOMAJISTHIHA TIPO PE3YJIbTATH PO3TIISATY.

1.15. Baknagun 3000B'A3aHI 00'€KTUBHO 1 BYACHO PO3TJSAATH 3BEPHEHHS, NEPEBIPATH
BUKJIAJNeHI B HUX (aKkTW, NpuiiMaTd pilleHHS BIAMOBIIHO 10 YHWHHOTO 3aKOHOAABCTBA 1
3a0e3redyBaTh iX BUKOHAHHS, TIOBIJJOMJISTH TPOMAJISIH IIPO HACIIKU PO3TIISAY 3asB (KJIOMOTaHBb).

Binnosine 3a pe3ynabTataMu po3riisiay 3asB (KJIOMOTaHb) B 00OB'I3KOBOMY MOPSIKY JA€THCS
TUM 3aKJIaJI0M, KU OTpUMaB Il 3asBU 1 1O KOMIIETEHLIIT IKOT'O BXOUTh BUPIIIEHHS NOPYLICHUX Y
3asBax (KJIOMOTaHHSIX) MUTaHb, 32 MIAMNCOM KEepiBHUKA a00 0cO0U, iKa BUKOHYE HOTro 000B'sS3KH.

PimenHs mnpo BiAMOBY B 3aq0BOJICHHI BHMOT, BHKJIAJEHUX Y 3asBi (KIOMOTaHHI),
JIOBOJUTHCS 10 BiJloMa rPOMaJsiHMHA Yy TUChbMOBIH (hopmi 3 mocunaHHAM Ha 3akoH Ykpainu «llpo
3BEpHEHHS TpOMaJsH» 1 BUKJIAQJEHHSIM MOTHUBIB BIJIMOBHM, a TaKOX 13 PO3'ICHEHHSIM HOPSAKY
OCKap KeHHS IPUHHSITOTO PIIICHHS.

1.16. Ckapra Ha fii 4 pillleHHs 3aKJIaay MOJA€ThCS Y MOPSAIKY MiAJErI0CTI BUIIOMY OPTaHy
YOpaBIIHHS OCBITOIO Ta/ad0 3aCHOBHHMKY 3aKjiajay, [0 HE TM030aBiis€e TpOMaasHUHA IpaBa
3BEPHYTHCS 10 CyAy BIAMOBITHO O YMHHOTO 3aKOHOJABCTBA, a Y pasi BiACYTHOCTI TAKOTO OpraHy
a00 HEe3roIM rPOMaJITHUHA 13 IPUUHSATHAM 3a CKaproro pillleHHsIM — 0e3IM0CepeTHRO 70 CY1y.

1.17. Tllpono3uwii (3ayBakeHHs), 3asBH (KJIOMOTaHHSA) Ta ckapru l'epoiB PagsgHcbkoro
Coro3y, I'epoiB Comiamictuunoi Ilpari, oci®6 3 1HBamigHICTIO BHACTIAOK BIMHHM PO3TISIAIOTHCS
KepiBHUKaMH 3aKJIaJliB OCOOUCTO.

1.18. 'pomMansiHUH MOKE TOAATH CKapry OCOOMCTO ab0 4Yepe3 YINOBHOBAXKEHY Ha II€ 1HITY
oco0y. Ckapra B iHTepecax HEMOBHOITHIX 0Ci0 MOJAEThCS iX 3aKOHHUMHU MPEICTABHUKAMH.

Jlo ckapru 10Aar0ThCA JOKYMEHTH, HEOOX1THI IJIs1 PO3IIIALY CKapTH, K1 MICHS 11 pO3TIsay
HOBepTaIOTBCﬂ I‘pOMa,HSIHI/IHy.

1.19. Cxapra Ha pimieHHS 3akiagy MoOxe OyTH TMojaHa JO OpraHy YIPaBIIHHS OCBITOIO
BUIIOTO PiBHS Ta/a00 3aCHOBHUKY 3aKJIaay MPOTITOM OJHOTO POKY 3 MOMEHTY MOT0o NMpUHHATTA,
ajie He IMI3HIIEe OAHOTO MICAI 3 Yacy O3HAaWOMJICHHS TPOMAIsIHUHA 3 TPHHHATHM PIIICHHSM.
Ckapru, moiati 3 HOPYUICHHSM 3a3HAY€HOTO TEPMiHY, HE PO3TIISAI0ThCS.

[Ipomymienuit 3 MOBaXKHOiI NPUYMHH TEPMIH MOXKEe OYTH TOHOBIEHHUH OpraHoM 4H
I10CaI0BOI0 0CO00I0, 1110 PO3IJIAIAE CKApry.

PimeHHs BuIoro opra”y ynpasiiHHS OCBITOIO Ta/a00 3aCHOBHHKA 3aKJay, SIKUHA PO3TIIIaB
CKapry, B pa3l HE3rogu 3 HUM TPOMAaJSHUHA MOXKE OYTH OCKapKEHO 10 Cydy B TEpMiH,
nependadeHNit 3aKOHOAABCTBOM Y KpaiHu.

1.20. I'pomansHuH, SIKUH 3BEPHYBCS 13 3aBOI0 UM CKaprolo 710 3aKJaly, Ma€ MpaBo:

0COOMCTO BHKJIACTH apryMeHTH 0co0i, 10 IepeBipsiia 3asBy 4M CKapry, Ta OpaTH yd4acTb y
MEepEeBipIIi MOIAHOT CKApTH YU 3a5BU;

3HAMOMUTHCS 3 MaTepiaiaMu MepeBipKy;

MOJIaBaTH JIOAATKOBI MaTepiay ado HANOJSITaTh HA 1X 3alUTi 3aKJIaJOM, SKHH PO3TIisiiae
3asBy YU CKapry;

OyTH NPUCYTHIM IIPH PO3IJIALL 3a8BU UM CKapIy;
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KOPHUCTYBATHUCS TOCIyraMu O0COOH, sIKa 3[1HCHIOE MPaBO3axXUCHY (YHKIIO, 0POPMUBIIH 1I€
YIOBHOBAXCHHSI Y BCTAHOBIICHOMY 3aKOHOM IOPSIJIKY;

OJlep>KaTu MUCbMOBY BiAOBI/Ib PO PE3YJIbTATU PO3TIISAY 3aBH YU CKapTy;

BUCJIOBJIFOBATU YCHO a00 IMHCHMOBO BUMOT'Y o0 AOTPUMAHHA Ta€MHI/II_Ii po3riIAay 3asiBU
UM CKapru;

BUMAaraTl BIJIIKOAYBaHHS 30WTKIB, SKII0O BOHH CTaIH pPE3yJIbTaTOM MOPYIICHb
BCTAHOBJIEHOT'O MOPSAJIKY PO3IJIAY 3BEPHEHb.

1.21. 3axmagy y Mexax CBOiX MOBHOBaXEHb 3000B'sI13aHi:
00'€eKTHBHO, BCEOIYHO 1 BYUACHO MEPEBIPATH 3as8BH YN CKAPTH;

y pa3l OpUHHATTA pINICHHS NP0 OOMEXEHHS OCTYIy TPOMAaJsSHUHA [0 BIIMOBIAHOI
iH(hopMalii Mpu po3risi 3as8BU YU CKapTrH CKJIACTH PO 116 MOTHBOBAHY BiJMOBY;

Ha MPOXAHHS TPOMAJSIHMHA 3alpOLIyBaTH HOro Ha 3aciJaHHs 3aKiaay, L0 po3risaae Moro
3asBY YU CKapry;

CKacoByBaTH ab0 3MIHIOBaTH OCKap)KyBaHI pIIIEHHS Yy BHIaJKaX, MepeadadyeHnx
3aKOHOJJAaBCTBOM Y KpaiHH, SKIIO BOHU HE BIANOBIAAIOTh 3aKOHY 200 1HIIMM HOPMAaTHBHUM aKTaM,
HEBIJIKJIAJHO BXKHMBATH 3aXO/1B 10 MPUIMHEHHS HENPABOMIPHUX i, BUSBIISITH, YCyBaTH NPUUYUHU
Ta YMOBH, SIKI CIIPUSUIA TIOPYLIEHHSM;

3a0e3neyyBaTi MOHOBJIEHHS MMOPYIICHUX IPaB, peajbHEe BUKOHAHHS MPUNHATHX Yy 3B'SI3KY 3
3asBOI0 UM CKaprolo pillieHb;

MUCHMOBO TMOBIJOMJISITU TPOMAJIIHUHA MPO PE3yJIbTaTH MEPEeBIPKH 3asiBU UM CKaprH 1 CyTh
MPURHATOTO PIllICHHS;

BXKUBATH 3aXO0/[iB 1010 BIAIIKOAYBAHHS Y BCTAHOBJIEHOMY 3aKOHOM HOPSAIKY MaTepialbHUX
30UTKIB, SKIIO iX OyJI0 3aBAaHO TPOMAJSHUHY B pPe3yJbTaTi MOPYIIEHHsS WOro MpaB Yd 3aKOHHHX
1HTepeciB, BHUPILNIYBATH MUTAaHHS MpPO BIANOBIAAIBHICTH 0CI0, 3 BHUHU SKHX OYyJIO JOMYIIEHO
MOPYILIEHHS;

y pa3i BU3HAHHS 3asBU YU CKapru HEOOIPYHTOBAHOIO, PO3'SICHUTH MOPSIOK OCKap KEHHS
MPUKAHATOTO HEIO PillIeHHS;

HE JI0MycKaTH O6e3MiCTaBHOI Iepenayil po3risay 3asB YU CKapr 1HIIMM OpTraHaM;

0COOMCTO OpraHi30BYBAaTH Ta MEPEBIPATH CTaH PO3TJISAY 3asB UM CKapr IPOMaJISH, BXKUBATH
3aXOJiB 10 YCYHEHHS MPUYHH, IO X MOPO/IKYIOTh, CUCTEMAaTHYHO aHaII3yBaTH Ta 1HGOPMYBATH
IPOMAJICBKICTB PO Xif 1i€i poOOTH Yepe3 po3MilieHHs iHpOopMallii Ha CailTi 3aKiamy.

1.22. 3BepHEHHS PO3TIAIAIOTHCS 1 BUPIIMIYIOTHCS y TEPMIH HE OUIbIIE OTHOTO MICSIIS Bif
THS X HAJXOJDKCHHS, a Ti, SKI HE MOTPeOyIOTh JOAATKOBOTO BHBUEHHS, — HEBIIKJIATHO, ajie HE
Mi3HIIIE T'ATHAIIATH JHIB BiJ THS X OTpUMaHHS. SIKIO B MICSYHUN TEPMiH BUPIIIUTH MOPYIICH] y
3BEpHEHHI NMHUTAaHHS HEMOXKJIMBO, KEPIBHUK 3aKJIady BCTAHOBIIOE HEOOXITHHHA TEpPMiH A HOTro
PO3TIISAAY, PO IO MOBIIOMISETBCS 0CO01, siKa mojaaia 3BepHeHHs. [Ipy 1bOMy 3arajbHUN TepMiH
BUPIIICHHS TUTaHb, MOPYIICHUX Y 3BEpHEHHI, HE MOXKE MTEPEBUIIYBATH COPOKA IT'TH JTHIB.

Ha oOrpyHTOBaHYy MUCHMOBY BUMOTY I'POMaJISHUHA TEPMiH PO3IJISILY MOKE OyTH CKOPOUYCHO
BiJl BCTAHOBJICHOTO III€I0 CTATTECIO TCPMIHY.

3BepHEHHSI TPOMAJIsiH, SIKI MalOTh BCTAHOBIIEHI 3aKOHOJABCTBOM MUIbIH, PO3TIISAAIOTHCS Y
MEPIIOYEPTOBOMY MOPSAIKY.

1.23. 3aKna):u/1 PO3MAAa0Th 3BEPHCHHS I'POMAAH, HC CTATYIOYHU IJIATH.

1.24. KepiBHuku 3aKiajiB 3000B's13aH1 MPOBOIUTH OCOOMCTUH MPUITOM TPOMAJISH.



[TpuitoM NPOBOIUTHCS PEryNISIpHO Yy BCTAHOBJIEHI AHI Ta roauHu. ['padiku mpuiiomy
JIOBOJIATHCSL /IO BiOMa TpOMaJsH uepe3 po3MilieHHs iHdopmamii Ha caiTi 3akmany. Ilopsmox
npuiioMy TpOMaJIsH y 3aKiia/li BA3HAYA€THCS HOr0 KEPIBHUKOM.

VYci 3BepHEHHS TPOMAASIH Ha OCOOMCTOMY TPHIOMiI peecTpyIOThCsS. SIKIIO BHPIMIATH
MOpYIIEHI B YCHOMY 3BEpPHEHHI NMUTaHHS O€3MOCEPEeIHhO HAa OCOOMCTOMY INMPUHOMI HEMOXKIIHBO,
BOHO PO3IIIJAETHCS y TOMY K MOPSAIKY, IO W MUChMOBE 3BepHEHHs. [Ipo pesynbrat po3risiay
IPOMAJITHUHY TOBIJOMIISIETHCS IIMCHMOBO a00 YCHO, 3a Oa)KaHHSIM rPOMaJITHUHA.

1.25. Oco6u, BuHHI y mopymeHHi 3akoHy Ykpainu «IIpo 3BepHEHHS TpOMaisiH», HECYTb
LIUBUIBHY, aJMIHICTPaTUBHY a00 KpHMIHAJIBHY BiJIOBIJaIBHICT, Nepea0auyeHy 3aKOHOJABCTBOM
VYkpainu.

1.26. Y pas3i 3a10BOJICHHS CKapru 3akjiaja abo mocaoBa 0coba, sKi MPUIHHAIN HEPAaBOMIpHE
pIIICHHS 100 3BEPHEHHS TPOMAJSHWHA, BIAIMIKOIOBYIOTH HOMY 3aBJaHi MarepiayibHi 30HTKH,
MOB'SI3aH1 3 MOJAHHIM 1 PO3IIISAZIOM CKapru, OOTPYHTOBaHI BUTPATH, IOHECEHI Y 3B'SI3KY 3 BHI310M
JUTSL pO3IJISITY CKapru Ha BUMOTY BiJITMIOBIIHOTO OpraHy, 1 BTpaueHui 3a 1eil yac 3apo0iTok. Cropu
PO CTATHEHHS BUTPAT PO3TISIAIOTHCS B CYJJOBOMY MOPSIKY.

I'poMansiauHy Ha HOrO BUMOTY 1 B MOPSAKY, BCTAHOBJICHOMY YHHHUM 3aKOHOJABCTBOM,
MOXXYTh OYTH BIAIIKOAOBaHI MOpalbHI 30UTKH, 3aB/IaHl HEMPABOMIPHUMH AisIMU a00 PIIICHHIMH
3aKiaxy 4Yd MOCaZoBOi 0coOM mpu po3risial ckapru. Po3mip BiAIIKOAYBaHHS MOpPaJbHUX
(HeMaifHOBHX) 30MTKIB Y TPOLIIOBOMY BHPa3l BU3HAYAETHCS CYIOM.

1.27. TlogaHHs TPOMaISTHUHOM 3BEPHEHHS, SIKE€ MICTUTh HAKJEH 1 00pa3u, JUCKPEIUTAIIII0
3aKiIaay Ta HOro mocajoBHUX 0cCi0, 3aKJIMKH JI0 PO3MATIOBaHHS HAIIOHAIBHOI, PACOBOI, peliriiHol
BOpDOKHEUl Ta IHIIUX [id, TATHE 3a CO0OI BIAMOBIMAIBHICTh, TMepeadadeHy UYWHHUM
3aKOHOJABCTBOM.

1.28. Burparu, 3po0iieHi 3aKi1aIoM Y 3B'S13KY 3 IEPEBIPKOIO 3BEPHEHb, SIKi MICTAThH 3aBiOMO
HENpaB/HBI BiZIOMOCTI, MOKYTh OyTH CTATHYTI 3 TPOMAJTHUHA 3 PILICHHAM CYY.

2. Oprani3auis 1iJi0oBoCTBA 32 3BepPHEHHSIMH IPOMA/ISIH

2.1. JIinoBOACTBO 32 MPOMO3HILIAMHU (3ayBaKEHHIMH), 3asBaMU (KJIOMOTaHHAMH) 1 CKapramMmu
TPOMAJISH B 3aKJaji 3MIMCHIOEThCS HA 3acajiax, BU3HAYCHUX Haka30M MiHICTEpPCTBA OCBITH 1 HAYKH
VYkpaiau Big 25 yepBHs 2018 poky Ne 676 «IIpo 3arBepmkenHs [HCTpykuii 3 minoBoacTBa uis
3aKJIaiB 3arajJbHOI CEPETHbOT OCBITHY.

[Topsimox BemEeHHS AUIOBOJCTBA 3a 3BEPHEHHSIMH T'POMASH, SIKI MICTATH BIJJOMOCTI, IO
CTaHOBJIATH JIep)KaBHY a0O0 1HINY TAEMHHIIO, $SKA OXOPOHSIETHCS 3aKOHOM, BH3HAYAETHCS
CreIiaTbHIMHA HOPMaTUBHO-TIPABOBUMH aKTaMH.

OcoOucTa BiOBiATBHICTD 3a CTAH IIJTOBOACTBA 33 3BEPHEHHAMHU I'POMAJISTH TOKJIAIa€ThCs
Ha KepiBHUKA 3aKJIany.

2.2. Yci mporo3uilii, 3asBH 1 CKapTH, 10 HAIWIILIIN, TOBUHHI MPUWMATHCS Ta PEECTPYBATHCS
y J€Hb iX HaJXOJKECHHS, a Ti, 10 HAAIWIIIN y HEpOOOUYHil IeHb Ta Yac, — HACTYITHOTO IiCIIsi HHOTO
poboYoro IHS HA PEECTPAIIHHO-KOHTPOJIBHHX KapTKaX, NpPUIATHUX JJIs  OOpOOJICHHS
MEePCOHAILHIUMHU KOMITtoTepamu (1ogaTok 23), abo B xxypHanax (mogarok 24). Kouseptu (BUpPI3KH
3 HUX) 30€pIiraroThCs Pa3oM 3 MPOTIO3UITIEI0, 3asIBOIO, CKAPTOI0.

OO0k 0coOMCTOrO0 HPUHOMY TpOMajsH BEAEThCS Ha KapTKax (momarok 25) abo 3a
JIOTIOMOTOI0 ~ €JIEKTPOHHO-O0UYUCITIOBANBHOT TeXHIKU. [luckMOBe 3BepHEHHS, OTpUMaHE 3a
noroMororo  [HTepHeTy, 3aco0iB CIEKTPOHHOTO 3B’S3KY (EJEKTPOHHE 3BEPHEHHs), Mepen
peecTparlii€ro po3ApyKOBY€ETHCS Ha Marepi.

Kypnanena ¢opma peectparii mporo3uilii, 3asB i ckapr Ta 00JIiKy 0COOUCTOrO MPUHOMY
TPOMAJISIH JIOMYCKAETBCS 3 PIYHUM 00CSIToM Haaxo/pkeHHA a0 600 mpormo3umiid, 3asB Ta cKapr i
TaKOIO K KUIbKICTIO 3B€pHEHb 'POMAJITH Ha 0COOMCTOMY IPUKHOMI.



EnexTpoHHe 3BepHEHHS NMPUHMAEThCSd HA BU3HAUCHY EJICKTPOHHY ajpecy abo MUIIXOM
3aIOBHEHHS €JIEKTPOHHOI (hOpMHU, KA PO3MIIIYEThCS Ha oQiliiiHOMY BeO-calTi opraHizariii.

JlaToro nopaHHs €JIEKTPOHHOIO 3BEPHEHHS € JaTa HAIXOJPKCHHs 3BCPHECHHS HAa BU3HAUCHY
€JIEKTPOHHY ajpecy abo naTa 3aloBHEHHA ENeKTpPOHHOI (opMu Ta 11 BigmpamieHHS. SIKIo
€JIGKTPOHHE 3BEPHEHHS HaJIHIIO HAa BU3HAYEHY €JIEKTPOHHY aJpecy y HepoOOuHii 1eHb Ta yac, TO
JIaTOIO0 TIOZAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAKAETHCS HACTYITHUHN MICIIsl HHOTO poOOUUil 1EHb.

Posmimena Ha odimiiiHomy BeO-caiTi 3akiagy eleKTpoHHa ¢opma IMOBHHHA MaTH rpadu
JUTSL 3a3HAYCHHS TPOMAJSHMHOM CBOT'O TIPi3BHUINA, iMeHI, MO OaThbKOBI, MICIS IPOKUBAHHS,
€JICKTPOHHOI IOIITOBOI ajpecH (BiIOMOCTEH IMpO 1HIII 3acCO0W 3B’S3KYy 3 HUM), BUKJIQJACHHS CYTI
MOPYIICHOTO TUTAHHS, 3ayBa)KEHHS, MPOMO3UII1, 3agBH YU CKapTH, MPOXAHHS Y BUMOTH, JATH
MOJIAHHS 3BEPHEHHSI.

VY pasi Koam UIA PO3TIISILY EJIEKTPOHHOTO 3BEPHEHHS IO CyTi HEOOXIJTHO 3a3HAavaTH
MepCOHANbHI JaHi 3asgBHHKA a00 I1HIMX OCi0, 3a BHHATKOM THX, IO MICTATHCS y 3BEPHCHHI,
3asBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 TUCHMOBHM 3BEPHCHHSIM.

[TuceMOBI Ta yCHI MPOMO3UIlii, 3a4BH 1 CKapry, MOJaHi Ha OCOOUCTOMY MHPUHOMI, TaKOK
PEECTPYIOTHCS Ha PEECTPAIIHHO-KOHTPOJIBHUX KapTKax.

PeecTpaliiiiHO-KOHTpOJIbHA KapTKa MPOTMO3HIIiH, 3asB 1 cKapr, KapTka OOJiKy OCOOHCTOTO
MPUHOMY TPOMAJISTH BEAYThCS 3TiHO 3 BKa3iBKaMH MO0 1X 3alTOBHEHHS (101aTOK 26).

2.3.Y pa3i HagXOIKEHHs MOBTOPHHUX IPOIO3UIIIN, 3adB 1 CKapr iM Haga€ThCs YEProBUI
peecTpaniiHuil iHAEKC, a y BIANOBIAHIN rpadi peecTpaliiHO-KOHTPOJIBHOI KapTKH, )KypHaIy abo Ha
BIJINIOBITHOMY TIOJII PEECTPALifHO-KOHTPOJIbHOT KapTKM 3a3HAYAE€TbCSA pPEECTpalifHuil 1HAEKC
nepIoi Npono3uilii, 3asBu, ckapru. Ha BepXHbOMY 1011 MEPIIOro apKyllia MOBTOPHUX MPOTO3ULIIH,
3asgB 1 CKapr mpaBopy4 1 Ha peecTpauiiinux ¢opmax poOuthest moszHauka '"TIOBTOPHO" i
MiI0UPAETHCS BCE TTOTIEPETHE JTUCTYBAHHS.

[Tpono3uii, 3asBU 1 CKapru OJHOTO i TOro X TPOMAJSTHIHA 3 OJHOTO 1 TOTO K MUTAHHS, 110
HaJIC/IaHl PI3HUM ajJipecaraM 1 HaJIIWIUIM Ha PO3TJIsLA 0 OJHOTO M TOro X 3akinany (ayOserHi),
OOJIIKOBYIOTBCSI 32 PEECTpAIlifHUM 1HJIEKCOM TMepIIoi MPOIO3MIlii, 3asBU 1 CKapru 3 JOAAHHAM
MOPSZIKOBOTO HOMEPA, 10 MIPOCTABJISETHLCS uepes apid, Hanpukian, J1-401/1, 1-401/2, J1-401/3.

2.4.Y pa3i BUKOPHCTaHHs KapTKOBOi (pOpMHU peecTparllii mporo3ulliil, 3asB 1 cKkapr KUIbKiCTh
NPUMIPHUKIB peecTpaniiHO-KOHTPOJIBHUX KapTOK BH3HAYAETHCS YUCIOM KapTOTEK, IO BEAYTHCS B
3aknazi. Kaproreku MoxyTh hopMyBaTucs 3a po3MilIEHUMH B aiaBiTHOMY MOPSIKY MPi3BUIIAMU
0ci0, BiJ SKUX HAIIWIILIN MPOIO3MIIi, 3aBU 1 CKapTH, 3a TEMATUKOI TMOPYIICHUX Yy HUX IMUTaHb,
a00 X Yy XpOHOJIOTIYHOMY TOPSIIIKY.

25.V pasi komu mpo pe3ylNbTaTH PO3MVISILYy MUCHMOBOI MPOIMO3HUIIi, 3asBH, CKapru
HEOOXiTHO TIOBIJOMUTH IHIIY OpraHi3aIliio, yci MPUMIPHUKH PEeECTPaLiiHO-KOHTPOIBHUX (opM Ta
MEepPIINI  apKyIll KOHTPOJIbOBAHOTO 3BepHEHHs mo3HavaroTbes ciaoBoMm "KOHTPOJIB" a6o
niteporo "K".

[Tpomo3wutii, 3asBU 1 CKapru, Ha sIKi JAKOThCS TOMEPEIHI BIiATMOBIAI, 3 KOHTPOJIO HE
3HIMalOThCS. KOHTPOJIb 3aBEepIIyEThCS TUTBKU MICHS MPUHHATTS PIMICHHS 1 BXXUTTS 3aXO0JiB LI0J0
BUPIIICHHS MTPOITO3HIIii, 3asiBH, CKapry. PillICHHS PO 3HATTS 3 KOHTPOJIIO TPOIO3HMIIiH, 3asB 1 cKapr
MPUIUMAIOTh ITOCA0BI OCOOH, SIKi IPUWHSIIA PIICHHS PO KOHTPOJIb.

2.6. Y pasi Konu 3a pe3yibTaTaMy PO3TIISITY MPOMO3HIIi, 3aB 1 CKapr Aal0ThCs MHUCHMOBI Ta
YCHI BIANOBiNI PpOOUTHCA BIAMOBINHUI 3amUC Yy peeCTpallifHO-KOHTPOJIbHUX (opMax Ta y
JOKYMEHTax CIpaBH Ha BIILHOMY BIJI TEKCTY MICIlI OCTaHHBOTO apkyma (KpiM MicCIid,
MPU3HAYESHOTO JIJISI MiIIMBKK) a00 B OKpeMill TOBi/LI.



[HAEKC MTHCHEMOBOT BIZNIOBII CKIIAAE€THCS 3 PEECTPALIITHOTO 1HAEKCY Ta HOMEpaA CIIpaBH (3a
HOMEHKJIATYPOIO), IO SKOI MiANIMBAETHCS MPOTO3HIIis, 3asiBa a0 ckapra pa3oM 3 JOKYMEHTaMHU
010 TX BUPIIICHHS.

2.7. BigmoBiganbHi 0cO0M, SIKi BEAYTh IJIOBOACTBO 32 3BEPHEHHSIMH TPOMAJISH, IOPOKY 10
15 ciuHs TOTYIOTH IJIi KEepiBHMKA 3aKiajy MaTepiajlu JyUisl aHami3dy ¥ y3aralbHEeHHS Yy (opmi
AQHATITHYHUX JOBIIOK. AHATITUYHI IOBIKU IIOTOYHOTO XapaKTePy CKIAAIOTHCS B Mipy OTPEOH.

2.8. IIpomo3uirii, 3asBY 1 CKapry TPOMaJIsIH MICIS 1X BUPIIICHHS 3 yciMa JOKYMEHTaMH 1010
iX po3risay 1 BHpIIIEHHS Ta TPUMIPHUKOM PEECTPALiHHO-KOHTPOJIBHOI (OPMHU MalOTh OyTH
MOBEPHYTI BIJAMOBIJAILHUM 0C00aM, SIKIi BEIyTh IIJIOBOJICTBO 3a 3BEPHEHHSMU T'POMAJISH, JJIS
(dbopMyBaHHSI CIpaBH, KapTOTeK, OaHKy naHux. PopmyBaHHs 1 30epiraHHs CIpaB y BUKOHABIIIB
3a00pOHSETHCS.

JIOKyMEeHTH pPO3MIIIYIOTBCS y CHpaBax y XPOHOJOTIYHOMY a0o andaBiTHOMY MOPSAKY.
Koxxna mnpono3uuis, 3asiBa, ckapra 3 yciMa JOKYMEHTaMM ILIOJAO il PO3IVIAY 1 BHPIIIEHHS
CTaHOBJIAITh y CIIpaBl CaMOCTIMHY IpyIy 1 BMIIIYIOTbCS B M'IKy OOKJIaJWMHKY. Y pa3l olep:KaHHA
MIOBTOPHOI MPOIO3ULLii, 3asBU, CKapru a00 MOSBU AOAATKOBUX JOKYMEHTIB BOHHU IiJIINBAIOTHCS 10
JaHO1 TPYITN TOKYMEHTIB.

ITixn yac ¢popmyBaHHS crpaB NEPEBIPSAETHCS MPABUIIBHICTD CIPSIMYBaHHS JOKYMEHTIB 10
CIpaBH, iX KOMIUIEKTHICTh. HeBupimieHi mnpomo3uuii, 3asBU, CKapru, a TaKOXK HENpPaBUIbHO
oopmiIeHi JOKYMEHTH MiALIMBATHU 10 CIIPaB 3a00POHSAETHCS.

OOxnanuHka crnpaBu O(OPMIIETBCS 3a BCTAHOBIEHOIO (opmoro (aogatoxk Ne7 1o
nocranoBu KMY Bin 14.04.1997 Ne 348).

2.9. 3aknaj 30epirae MpOTO3MIIii, 3asBU 1 CKAPTH JIJIS HAJaHHS JIOBIJOK 1 BHKOPHCTAHHS iX B
IHIINAX [ITSX.

BianoBiganbHICTh 3a 30€peXeHHS TOKYMEHTIB 3a MPOMO3UIIISIMH, 3asBaMH 1 CKapramu
MOKJIAZIA€ThCSl Ha KEpiBHUKA 3aKajay, IHIIUX IMOCaJ0BUX OCiO opraHizamiil BIAMOBIAHO 10 iX
(GyHKIIIOHAILHUX 000B'A3KIB.

Tepmin 30epiraHHsi JOKYMEHTIB 3a MPOIMO3UIIISIMH, 3asBaMH 1 CKapraMd BU3HAYAETHCS
3aTBEP/KCHOI0 B 3aKjajJi HOMEHKJIATYpOIO, IO YTBOPIOETHCA Y TMpoOIeci WOro MisIbHOCTI. Sk
MPAaBUJIO, BCTAaHOBJIOETHCSA I'ATUPIYHUMA TepMiH 30epiraHHs TNPOMO3MUIlii, 3aiB 1 CKapr Ta
JIOKYMEHTIB, TTOB'SI3aHUX 3 X PO3TJISIZIOM 1 BUPIIICHHSIM.

[TocTiitHO AiroYa eKCHEepTHAa KOMiCid 3aKjiaay MOXe MPUUHATH PIilIeHHsS MPO 30UTbIICHHS
TepMiHy 30epiransas abo Mpo MOCTiHe 30epiraHHs HAWIIHHIIIMX MPOIO3HIIii TpoMaasiH. Pimenns
€KCIEePTHOI KOMICIii Mpo 301IbIICHHS TEPMiHIB 30epiraHHs JTOKYMEHTIB 3a MPOIMO3UIIsIMH, 3asBaMH 1
cKapraMu, Ipo Bi0ip iX sl MOJANBIIOro 30epiraHHs MiUIsraroTh 000B'I3KOBOMY 3aTBEPIKCHHIO
KEpiBHUKOM 3aKJIaay.

2.10. CnpaBu, mo MiAAralTh MOCTIHHOMY, a TaKOXX THM4YacoBoMy (moHan 10 pokiB)
30epiraHHio, MepeiaThes 10 apXiBy 3aKiIay depe3 JABa POKU MICHsS 3aBEPIICHHS IUTOBOJICTBA 32
Humu. CrpaBy, 10 MiUIATal0Th THMYACOBOMY 30epiranHio (10 10 pokiB BKIIOYHO), MEPEAAIOTHCS
710 apXiBy 3a PIlICHHSIM KEepiBHHUKA 3aKJIay.

[Ticns 3akiHYEHHS BCTAHOBJICHUX CTPOKIB 30€piraHHs 3BEepHEHHS TPOMASH Ta JOKyMEHTH
100 1X PO3MIIAY MiAJIATaloTh 3HUIIEHHIO Y MOPSIKY, BCTAHOBICHOMY MiH I0CTOM.

2.11. 3anoBHEHHSI PEECTPALIHHO-KOHTPOIBHUX KApTOK 3AIMCHIOETbCS 3a 3MICTOM 1
BKaziBkamu KiracudikaTtopa 3BepHEHb TpOMajsH, 3aTBEP/KCHOro MoctaHoBoro KMY  Big
24.09.2008 Ne 858 «IIpo 3atBepmxeHHs: Kiacugikaropa 38epHeHb rpoMaIsin» (10AaTOK 27).

3. [Ipo3opicTh Ta iHdopmaniiina BigkpuTicTh 3aK1a1y O0CBiTH



3.1. 3aknaxg 3000B’s3aHUll ONMPWIIOJHIOBATH Ha CBOeMy BebOcaiti (y pasi #oro
BIJICYTHOCTI — Ha BeOcaliTi 3aCHOBHUKA 3akKiajay) iHGOpMaIlil0 MPO CBOKO MisUIBHICTH 3T1IHO
nepeniky, Bu3HaueHoro crarreto 30 3akony Ykpainu «IIpo ocBity»:

CTaTyT 3aKIamy;

JIIIEH3110 Ha MTPOBAPKCHHS OCBITHHOT IISUTBHOCTI;
CTPYKTYpy Ta OpraHH YIPaBIIiHHS 3aKJIa1y;

KaJpOBHI CKJIaJ1 3aKJIaly 3TiJTHO 3 JIIECH3IHHIMU YMOBAMH;

OCBITHI NPOTpamMH, IO PEadi3yloThCSA B 3aKjali, Ta MEPETiK OCBITHIX KOMIIOHEHTIB, IO
repeadadeHi BiAMOBITHOK OCBITHROKO IIPOTPAMOI0;

TEPUTOPII0 OOCITYTOBYBaHHS, 3aKPIIIJICHY 3a 3aKJIaJ0M 3aCHOBHUKOM;
JieH30BaHui 00csT Ta GaKTUYHY KIJTBKICTh 0C10, SIKi HABUAIOTHCS y 3aKJIali;
MOBY (MOBH) OCBITHBOT'O ITPOLIECY;

HasIBHICTh BaKaHTHMX I10CAJl, MOPAJOK 1 YMOBH IIPOBEACHHS KOHKYPCY Ha iX 3aMilleHHs (Y
pasi HOoro NpoBEIECHHS);

MaTepialbHO-TeXHIYHE 3a0e3MeYeHHS 3aKIaay (3TiHO 3 MIEH31HHUMU YMOBaMHU );
PE3yJIbTaTH MOHITOPUHTY SIKOCT1 OCBITH;

piuHUi 3BIT PO AISUIBHICTD 3aKJIAIY;

MpaBwiIa IPUHOMY 10 3aKJIaly;

YMOBH JTIOCTYITHOCTI 3aKJIay JJIsi HABYAHHS 0Ci0 3 0COOIMBUMU OCBITHIMH MOTpeOaMu;
nepestik T0aTKOBUX OCBITHIX Ta 1HIIMX MOCIYT, X BapTICTh, MOPSAOK HaJJaHHS Ta OIUIATH;
IpaBuiia MOBEIHKU 37100yBaya OCBITH B 3aKJIa/ll;

IUTaH 3aX0/11B, CIIPSIMOBAHMX Ha 3aM00IraHHs Ta NPOTHIIIO0 OyIiHTY (IIbKyBaHHIO) B 3aKIall;

MOPSIOK TOAAHHS Ta PO3IILANY (3 JOTPUMAHHAM KOH(IAEHIIHHOCTI) 3asB MPO BUIAIAKH
OyJiHTy (IIBKYBaHHS) B 3aKJIa/i;

MOPSIOK  pearyBaHHS Ha JIOBEACHI BUMAAKW OymiHry (UbKyBaHHS) B 3akiaai Ta
BIIMOBITAJIBHICTH OC10, IPUUYETHUX J0 OYJIIHTY (IbKYBaHH);

pe3yabTaTh IHCTUTYLIHOTO ayUTY;
pe3yabTaTH TPOMAJICHKOI aKpeauTallii 3aKiamy;

iHIy iHpOpMamis, OO0 ONPWIIOJHIOEThCS 3a pIIIEHHSAM 3akianxy abo Ha BUMOTY
3aKOHO/IaBCTBA.

3.2.3aknax, y pa3li OTpuUMaHHA MyOJTIYHUX KOINTIB, 3000B’SI3aHUN OMPHITIOTHIOBATH
KomTopuc 1 (iHAaHCOBUU 3BIT MPO HAAXOKCHHS Ta BUKOPHUCTAHHS BCIX OTPUMAHUX KOIITIB,
iHpopMaliIo Mpo Tmepesik ToBapiB, PoOIT 1 MOCIyr, OTpUMaHUX AK OjaroniiHa momomora, i3
3a3HaYCHHSAM X BapTOCTi, a TAaKOX IMPO KOINTH, OTPHMaHi 3 IHIIUX JDKEpes, He 3a00pOHEHUX
3aKOHOJJaBCTBOM.

3.3. [npopmaris Ta JOKYMEHTH, SKII0O BOHHM HE BiJHECEHI J0 Kareropii iHdopmarii 3
O0OMEXEHUM JIOCTYIIOM, PO3MIIYIOTHCS JJIsl BIIKPUTOTO JIOCTYIy HE IMi3HINIE HDK Yepe3 JecATh
po0OYMX THIB 3 JHS iX 3aTBEPIKCHHS YW BHECEHHS 3MiH JIO HUX, SIKIIO IHIIE HE BU3HAYCHO
3aKOHOM.



HonaTtok 1
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 11 posniny I)

IH®OPMALILIS
NPo MOPAIOK 3/AiliCHeHHS Ta 3a0e3NeYeHHs MPaBa rPOMaIsiH YKpaiHu
Ha J0CTYM J0 myOJaiuHol iHgopmanii , 0 3HAXOAUTHCS Y BOJIOAIHHI 3aKJIa1iB

1. [Ty6miuna ingopMalis 3akiany —Iie BioOpakeHa Ta 3aJ0KyMEHTOBaHa OY/Ib-SIKUMH
3acobamu Ta Ha Oyab-KHX HOCIAX iH(opmaris, mo Oyna oTpumaHa abo CTBOpeHa B MpOIleci
BUKOHAHHS 3aKJIaJIOM CBOiX OOOB'SI3KiB, IEpen0auYeHUX YHHHUM 3aKOHOJABCTBOM, abo ska
3HAXOIHUTHCS y BOJIOJIIHHI 3aKIay.

2. 3aknanu € po3nopsaHUKaMu iHopMalli, SKi He3aleXHO BiJl HOPMATHBHO-IIPABOBOIO
aKTa, Ha M1JCTaBl KOr0 BOHU 10T, IPHU BUPILIEHH] NUTaHb 111010 JOCTYIY 110 1H(OopMallii MaroTh
KepyBatucs 3akoHoM Ykpainu «IIpo goctyn 1o my0maidHoi iHpopMmalii» (1ani — 3aKOHOM).

3. 3aKOH HE TMOMIMPIOETHCS HAa BIIHOCHHHU MIOAO OTPHMaHHS iH(popMamii 3aKimagamMu MpH
3MiiiCHEHHI HMUMM CBOiX (YHKIIIH, a TakoXX Ha BIIHOCHMHH y c¢epi 3BEpHEHb TPOMAJISH, SKi
PETYIIOIOTHCS CTICHIATEHAM 3aKOHOM.

4. Noctyn 1o my0aiuHoi iHpopMarii 3aKi1aaiB 311HCHIOETCS Ha MIPUHLUIAX:
1) mpo30poCTi Ta BiKPUTOCTI AiSTIBHOCTI 3aKJIA/IiB;

2) BUTBHOTO OTPUMAaHHSI, MMOIIMPEHHS Ta OY/Ib-IKOTO 1HIIOTO BUKOPUCTAaHHS iH(OpMalii, 1110
OyJsia HajaHa a00 OMPHITIOTHEHA 3aKJIaJ0M, KPIM 0OMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) pIBHOIIPAaBHOCTi, HE3aJEKHO BiJl O3HAK pacH, MOJNITUYHUX, PENIriHHUX Ta I1HIIUX
NepeKOHaHb, CTaTi, ETHIYHOTO Ta COIIIaJbHOTO TIOXO/PKCHHS, MaWHOBOTO CTaHy, MICIlI
MIPO’KUBAaHHS, MOBHHMX a00 1HIIMX O3HAK.

5. Moctym no iHpopmarii 3akiiaiB 3a0€3MeUy€eThCs MIITXOM:

1) cucreMaTM4HOrO0 Ta ONEPATHBHOTO ONPWIIOJHECHHS iH(QopMmamlii: B  OQImiiHHUX
JTPYKOBaHUX BUAAHHAX; HA OQillIHHUX BeO-caiiTax B Mepexi [HTepHeT; Ha iHpOopMalliHHUX CTEHaX;
OyAb-SIKMM 1HIIIUM CIIOCOOOM;

2) HajmaHHs 1HGOpPMAIIii 3a 3aMUTaMH Ha 1HPOPMAIIITO.

6. [apopmartiero 3akmamy 3 oOMexXeHHM IOCTymoMm €: 1) xoHdimeHmiliHa iHGopmaris; 2)
TaeMHa iH(popMailis; 3) ciykOoBa iHbOpMaILis.

7. OOMexxeHHs ToCTyIy 110 iH(opMaIlii 31iHCHIOETHCS BUKITFOUHO JIS:

1) 0XOpOHH 370POB'ST YUACHHKIB OCBITHBOT'O MPOIECY, I 3aXUCTY iX permyTarii abo 1HIIHX
paB, JJIs 3an00IraHHs PO3TOJIOICHHIO 1HPOpMaIlii, ofepkaHoi KOHDIIEHIIHHO;

2) HEpPO3TOJIONICHHS iH(pOPMAIIii, 1Ka MOKE 3aBJaTH ICTOTHOI IIKOIU IHTEpecaM y4aCHUKaM
OCBITHBOT'O TIPOIIECY.

8. [ndopmarris 3 0OMeKEHUM JTOCTYIIOM Ma€ HaJIaBaTHUCS 3aKJIAJIOM, SIKIIO BiH MPaBOMIpPHO
OTIPIJTIOHMB ii paHimie.

9. Indopmarrist 3 0OMEKEHUM JTOCTYIIOM Ma€ HaJAaBaTUCS 3aKJIaZIOM, SKIIO HEMA€e 3aKOHHUX
mifcTaB st OOMEXEHHS y TOCTYIII A0 TaKoi iHpopmarii, sSIKi iCHyBaIM paHilie.

10. He moxe OyTtu oOMeXeHO AOCTyIl A0 iH(opMallii mpo po3mopsHKeHHS OOIKETHUMH
KOIITaMH, BOJIOJIHHS, KOPHCTYBAaHHS YW PO3MOPSKCHHS JCPKaBHUM, KOMYHAJIBHUM MailHOM, Y
TOMY 4YHCIi J0 KOMiM BIAMOBIAHUX JOKYMEHTIB, YMOBM OTpPHUMAaHHS IMX KOIUTIB YM MaiiHa,



Mpi3BUINA, iIMEHA, TI0 0aTHKOBI (DI3UYHUX OCI0 Ta HAWMEHYBaHHS IOPUAMYHHUX OCI0, SIKI OTPUMAIIH IIi
KOIITH a00 MaiHO.

11. ObmexeHHIO AOCTYIy miasarae iHhopMarlis, a He JOKYMEHT. SKI0 TOKYMEHT MiCTHTh
iH(OopMaIIiF0 3 0OMEXEHUM JOCTYTIOM, IS O3HAHOMIICHHS HAJA€ThCs 1HPOpMAITis, JOCTYH A0 SIKOT
HEOOMEKEHHIA.

12. Kondinenuiitna inpopmanis — inpopmaris, Z0cTyn 10 skoi oOMexeHo (izuuHO0 abo
IOPUIMYHOIO0 0CO00F0, KPIM 3aKJIaiB, Ta KA MOXE IMOIIMPIOBATHCS y BU3HAYCHOMY HUMH TOPSIKY
3a iXHIM Oa’KaHHSIM BiJIIOBITHO J0 MepeI0auYeHNX HUMHU YMOB.

3aknanu, K1 BOJOJIIOTh KOH(DIIEHIIHHOI 1H()OpMAILIi€l0, MOXKYTh MOMIMPIOBATH 11 JIHILE 32
3ro/Ior0 0ci0, sAKi OOMEXHIM JOCTYNm 10 iH(opMmarii, a 3a BiJACYTHOCTI TakKoi 3roJy — JIUIIC B
1HTepecax HalllOHAIbHOI O€3MEeKH, EKOHOMIYHOTO JOOPOOYTY Ta MpaB JIOIUHHU.

13. Taemna iHdpopmanis — iHhopMallisi, po3TOJOMEHHS SKOi MOXKE 3aBHAaTH MIKOIAH 0CO0i,
CYCIIILCTBY 1 AepkaBi. TaeMHOIO BU3HAEThCs iH(OpMAIlis, ika MICTUTh AepXKaBHY, MpodeciiiHy,
0aHKIBCbKY TA€MHHLIIO, TAEMHUIIO JOCYIOBOTO PO3CIIIyBaHHS Ta IHIIY MNeperdadyeHy 3aKOHOM
TAEMHULIIO.

14. JTo cmy>k00B0Oi MOKe HaJIeKaTH Taka iH(OpMaIris:

1) mo MicTUTBCS B JOKYMEHTax 3akjajiB, $KI CTAHOBIATH BHYTPIIIHIO CIY>KOOBY
KOPECIOHACHII10, TOTTOBIHI 3aITMCKH, PEKOMEH/IAIIi1, SIKIII0 BOHH TOB'I3aH1 3 PO3POOKOI0 HANIPSIMY
JISTTBHOCTI 3aKiaay a0o 3MIHCHEHHSIM KOHTPOJIbHUX, HATISI0BUX (DYHKIIH AepyKaBHUMH OpraHaMH,
MPOLIECOM MPUNHATTS piLIeHb 1 ePeNyIOTh MMy0IIYHOMY OOTOBOPEHHIO Ta/ab0 MPUIHSTTIO PILLIEHB;

2) 3i0paHa B Mpolieci ONepaTHBHO-PO3IIYKOBOI, KOHTPPO3BiAYyBaJIbHOI MISIBHOCTI, y cdepi
000pOHH KpaiHH, SIKY HE BITHECEHO /10 JAePKABHOT TAEMHHUIII.

JlokymeHTaM, 10 MICcTITh iH(OpMaIi, sfKa CTaHOBUTH CIYKOOBY iH(pOpMaIlito,
MIPUCBOIOETHCS TPUQ «IJIS CITY’)KOOBOTO KOPHCTYBAHHS.

[lepenixk BimoMocTel, IO CTAHOBIATH CIYKOOBY iH(oOpMalito, SKUH CKIAJA€ThCs
Jep)KaBHIMHU OpraHaMH, OpraHaMH MICLIEBOTO CAMOBPSAYBAaHHS, IHIIMMH CyO'€KTaMH BIaJHUX
MOBHOB@)XEHb, y TOMY UYHWCII Ha BHUKOHAHHS [IEJIETOBAaHUX IIOBHOBaXEHb, HE MOXe OyTu
00MEXXEHHM Y JOCTYIII.

15. KoxHuil y9acHHK OCBITHBOTO MPOIIECY MA€E MPaBo:

1) 3Hatu y mepioa 30upanHs iHboOpMarlii, ajge 10 MoYaTKy ii BUKOPUCTaHHS, SIKI BiJOMOCTI
PO HBOTO Ta 3 SKOK METOI 30UparOThCs, SIK, KUM 1 3 SKOIO METOI BOHH BHKOPHUCTOBYIOTHCS,
MePeAI0ThCS UM MOITHPIOIOTHCS, KPiM BUTIA/IKIB, BCTAHOBJICHHX 3aKOHOM,;

2) moctymy a0 iHdopMallii PO HBOTO, sika 30UPAETHCS Ta 30epiraeThes;

3) BUMaraTH BUIIPABJICHHS HETOYHOI, HEMOBHOI, 3acTapiyol iHdopMariii mpo ceode, 3HUIICHHS
iHpopmarii npo cede, 30upaHHs, BUKOPUCTAHHS YU 30epiraHHs SKO1 3MIHCHIOETHCS 3 MOPYIICHHAM
BUMOT 3aKOHY;

4) Ha O3HAaWOMJICHHS 3a pIlICHHSIM Cyay 3 iHQopmalie mpo iHmMMX 0ci0, SKIO Iie
HEOOXI1THO JJIs peajizallii Ta 3aXUCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BIANIKOAYBaHHS IIKOIU y pa3i po3KpHUTTs iH(opMalii Ipo 1f0 0co0y 3 MOPYIICHHIM
BUMOT', BU3HAYEHUX 3aKOHOM.

16. O6car indopmanii mpo ocoly, O 30MPAETHCS, 30€pIraeThcsi 1 BHKOPHCTOBYETHCS
3aKJIaZioM, Ma€ OyTH MaKCUMaJbHO OOMEXEHUM 1 BUKOPUCTOBYBATHUCS JIMILE 3 METOIO Ta Y CIocio,
BU3HAYCHUH 3aKOHOM.

17. 3aknaau, ski BOJONIIOTH 1H(OPMAIEI0 TPO YUYACHUKIB OCBITHBOTO TPOIECY,
3000B's13aHi:



1) HagaBat iM Oe3mepemkogHO 1 OE3KOIITOBHO iH(OpMAIliio, fKa iX CTOCYETHCS, KpiM
BUTIAJIKIB, IEPEI0AYCHUX 3aKOHOM;

2) BUKOPUCTOBYBATH 11 JIKIIIE 3 METOIO Ta Y CIIOCi0, BU3BHAUCHUI 3aKOHOM;

3) BKMBATH 3aXOIB IIOJ0 YHEMOJMJIMBICHHS HECAaHKI[IOHOBAHOTO JIOCTYIY IO Hel 1HIIMX
oci0;

4) BUIIPABJISITH HETOYHY Ta 3acTapily iHPOpMAIi0 Mpo Ocid caMOoCTiiiHO ab0 Ha BHUMOTY
0ci0, IKUX BOHA CTOCYETHCS.

18. 36epiranns iHpopmalii mpo ocoO0y He MOBHHHO TPUBATH JOBIIE, HIXK 116 HEOOXITHO AJIs
JOCSTHEHHS METH, 3aJ1s1 IKOT 1151 1H(opMartis 30upaacs.

19. BigmoBa oco6i B gocTyti 10 iHdopMariii mpo Hel, MpuxXoByBaHHS, HE3aKOHHE 30MpaHHS,
BUKOPHCTaHHs, 30epiraHHs 4u MOImupeHHs iHpopmarlii MOXyTh OyTH OCKapKeHi.

20. ITyGxniuna indopmaris y hopmi BIAKpUTHX TaHUX — Lie MyOiyHa iHdopmaris y Gpopmari,
110 /103BOJISA€ 11 aBTOMaTHU30BaHe OOPOOJICHHS €JIEKTPOHHUMH 3ac00aMu, BUIBHHUM Ta Oe30miaTHUN
JOCTYN /10 Hel, a TakoX ii Mojajbllle BUKOPUCTAHHS. 3akjaau 3000B’s3aH1 HaJaBaTH MyOJIYHY
iH(hopMaio y popmi BITKPUTHX JAHUX HA 3aIUT, OMPUIIIOHIOBATH 1 PEryJIsipPHO OHOBJIIOBATH ii Ha
cBoix BeO-caiitax. IlyOmiuna iHdopmatist y Qopmi BIAKPUTHX AaHMX € JO03BOJEHOKO IS 11
MOJIAJIBIIOTO BUIBHOTO BUKOPUCTAHHS Ta MOIIUPEHHS.

21. Bynp-sika  ocoba  MOXKEe  BUIBHO  KOTMiIOBaTH, IyOJIIKyBaTH, IOIIMPIOBATH,
BUKOPHCTOBYBATH, Y TOMY YHCI B KOMEPUIAHUX MIIAX, Y MOEIHAHHI 3 1HIIOK iHpOpMaIlier abo
LUIIXOM BKJIFOUEHHS 10 CKJIaJy BJIACHOTO MPOAYKTY, IMyOsiuHy iH(opmarliiio y (Gopmi BIIKPUTHX
JaHUX 3 000B’I3KOBUM MOCUJIAHHAM Ha JDKEpesio OTPUMAaHHs Takoi iHpopmartii.

22. Ily6miuna  iHdopmaris, MmO MICTUTh TIEPCOHANBHI AaHi  (i3myHOi  0ocoOw,
OTIPWJTIOJIHIOETHCS. Ta HA/IA€ThCs Ha 3alMT Y (OpMi BIAKPUTHX JAHUX y pasi JToJAepXaHHS OJHIET 3
TaKUX YMOB:

1) mepcoHasbHI JaHi 3HEOCOOJIEHI Ta 3aXWIleHi BiamoBigHO 10 3akoHy Ykpainu «IIpo
3aXHUCT NEPCOHATBHUX JaHUX);

2) pizuuHi ocobu (Cy0’€KTH NaHWX), TEPCOHAIBHI JaHi SKUX MICTATBCS B iH(poOpMAIii y
(dhopmi BIZKpUTUX JAHUX, HAJIaJld CBOIO 3r0Jly HA MOMIMPEHHS TaKUX JAHWUX BIATOBIAHO 0 3aKOHY
Ykpainu «IIpo 3aXuCT nepcoOHaNbHUX JAHUX;

3) HaJaHHs YU ONPUITIOIHEHHS Takoi iHdopMarlii rmepeadaueHo 3aKOHOM;

4) oOMexeHHs TocTymy A0 Takoi iHdopmanii (BigHeceHHs ii 10 iHpopMarii 3 oOMexeHHM
JIOCTYTIOM) 3a00pOHEHO 3aKOHOM.

23.TlocamoBi Ta ciyx00Bi 0coOM He WIAATAIOTh IOPUAWYHIA  BiAMOBITAIBHOCTI,
HE3BaKAl0OUW HAa TOPYIIEHHS CBOiX OOOB'I3KIB, 3a po3royionmieHHs iH(opMamii mpo
MPABOIMOPYIICHHS a00 BiIOMOCTEH, IO CTOCYIOTHCS CEPHO3HOI 3arpo3W 3M0pOB'IO 4HM Oe3merri
TpOMAJIsTH, JIOBKUJUTIO, SIKIIO oco0a TpuU IOMY KepyBamacs IoOpHMMHM HaMmipaMud Ta Mala
OoOIpyHTOBaHE TIEpPEKOHAHHsS, MO0 iH(OpMAIlsl € JIOCTOBIPHOIO, a TaKOX MICTUTh [OKa3u
MPAaBOMIOPYIICHHS 200 CTOCYETHCS ICTOTHOT 3arpO3H 30POB'I0 UK Oe3Melli IPOMaIsH, JOBKULTIO.

24. Cy0'ektamMu BiTHOCHH Y cdepi JOCTYIy A0 MyOriuHOi iHpopmaii €:

1) 3anuryBadi iHpopmarii — GizudHi, FOPUAHYHI 0COOH, 00'€IHAHHS rpoMaasH 0e3 cTaTycy
IOPUANYHOT 0COOH, KPiM CYO'€KTIB BIaIHUX IOBHOBAKCHB;

2) pO3MOPSAHUKY 1H(POPMAIIT;

3) CTPpYKTypHHIA MiApo3ain abo BiAMOBiZaTbHA 0co0a 3 MHTaHb JOCTYMY 10 MyOJiYHOT
iHdopmartii po3nopsiAHUKIB 1HGOpPMAITIi.


https://zakon.rada.gov.ua/laws/show/2297-17
https://zakon.rada.gov.ua/laws/show/2297-17
https://zakon.rada.gov.ua/laws/show/2297-17

25. 3axnanu 30008B's13aH1:

1) onpumronHioBaty  iHGopMariio, mependaueHy crarreto 30 3akony Ykpaiaum «IIpo
OCBITY»;

2) CUCTEeMaTHYHO BECTH OOJIIK JJOKYMEHTIB, 110 3HAXOISThCS B IXHHOMY BOJIOJIIHHI;
3) BecTr OOJIIK 3amMMTIB Ha iH(OOPMAILiIO;

4) BU3HAYATH CICLIANbHI MICISI JJIsl POOOTH 3alUTyBayiB 3 JOKYMEHTaMH YH 1X KOIIsMH, a
TaKOX HAJaBaTH IPaBO 3alUTyBadyaM pOOMTH BHUIUCKU 3 HHX, (ororpadyBaTH, KOIiIOBATH,
CKaHYBaTH iX, 3alMCyBaTH Ha Oyb-sKi HOCIT iH(popMarii TomIo;

5) MaTu croemiaabHi CTPYKTYpHI HiApo3aiad ab0 NpH3HAYaTH BiAMOBiZaIbHHUX OCIO s
3a0e3MedeHHs IOCTYITy 3aluTyBadiB A0 iHpopMalii Ta onprItoHeHHS iH(pOopMaIIii;

6) HaJaBaTH Ta ONPHUIIIOJHIOBATH JIOCTOBIpHY, TOYHY Ta MOBHY iH(OpPMAIIif0, a TAKOXK y pasi
MOTpeON TICPEBIPSATH TPABWIBHICTE Ta OO EKTHUBHICTH HaaaHO! iH(pOpMAalii i OHOBIIOBATH
ONIPWIIIOAHEHY 1H(opMaIlito.

3aknaau GOpMyIOTh BIAKPUTI Ta 3arajibHOAOCTYIIHI pecypcd 3 1H(OpMAI€0 MPO CBOIO
TiSTBHICTH Ta ONPWIIOAHIOITH Taky iH(opmamito. Joctym mo Takoi iHdopmarnii ocid 3
MOPYIICHHSAM 30py MOKe 3a0e3medyBaTvcsi B pi3HUX (opMax Ta 3 ypaxyBaHHSM MOKIJIMBOCTEH
3aKJIaay OCBITH.

26. 3axyiaay, 0 MalOTh JIIEH31I0 Ha MPOBA/PKEHHS OCBITHBOI MiSUIBHOCTI, 3000B’s3aHi
3a0e3meyyBaTH Ha CBOiX BeO-caiiTax (y pasi iX BiIICYyTHOCTI — Ha BeO-caliTaX CBOIX 3aCHOBHUKIB)
BIIKPUTHUI TOCTYN 10 Takoi iH(opMarlii Ta T0KyMEHTIB:

1) craTyT 3aKnany;

2) niteHsii Ha MPOBaKEHHS OCBITHBOT TisSUTBHOCTI;

3) CTpyKTypa Ta OpraHu YIpaBIiHH 3aKJIaay;

4) xaaApOBHIA CKJIa]l 3aKIaay 3TiAHO 3 JIICH3IHHUMH YMOBaMU;

5) ocBiTHI TIporpamH, IO Peai3yloThCsA y 3aKiaji, Ta MEPETiK OCBITHIX KOMITOHEHTIB, IO
nependaveHi BiIMOBITHO OCBITHROIO MPOTPaMOI0;

6) TepuTopist 00CITYyrOBYBaHHS, 3aKPIIJICHA 3a 3aKJ1aIOM HOr0 3aCHOBHUKOM;
7) niteH30BaHuil 00CAT Ta (PaKTHYHA KITBKICTh 0Ci0, IKi HABYAIOTHCS Y 3aKJIaji;
8) MoBa (MOBH) OCBITHBOTO IIPOIIECY;

9) HasBHICTH BaKaHTHHX IOCAJ, TIOPSIOK 1 YMOBH MPOBEICHHS KOHKYPCY Ha iX 3aMillleHHs
(y pasi iioro nmpoBeAcHH);

10) maTepianbHO-TeXHIYHE 3a0€3MCUeHHS 3aKIaay (3riIHO 3 JICH3IHHUMHA YMOBaMH);

11) HasBHICTh TYPTOXXHTKIB Ta BIJIBHUX MICI[b y HUX, pPO3MIp IUIaTH 32 MPOXHBAaHHS (32
HasIBHOCTI);

12) pe3ynbTaTH MOHITOPUHTY SIKOCTI OCBITH;

13) piuHuii 3BIiT PO AiSUTBHICTH 3aKIIANY;

14) npaButa npuiioMy 10 3aKJIaay;

15) yMOBH IOCTYITHOCTI 3aKjaay JJisi HaBYaHHS 0Ci0 3 0COOJIMBUMHM OCBITHIMHU MOTpeOaMu;

16) po3Mip maTu 3a HaBUaHHs 37100yBaviB OCBITH (32 HASBHOCTI);



17) mepemik JOJATKOBHX OCBITHIX Ta IHIIMX IIOCIYT, iX BapTiCTh, MOPSIOK HaJaHHSI Ta
OILIATH;

18) mpaBuiia moBeAIHKM 3700yBaya OCBITH y 3aKJIaIi;

19) mtan 3axo0jiB, CIPAMOBAHUX Ha 3amoOiraHHs Ta MPOTHII0 OyIiHTY (UIBKYBaHHIO) y
3aKIaIl;

20) mopsI0K MOAaHHS Ta PO3MIISAAY (3 TOTPUMAHHAM KOH(DIIEHIIHHOCTI) 3asB MPO BUMAIKA
OymiHry (LIbKYBaHHS) y 3aKiaji;

21) mops0K pearyBaHHS Ha JOBEJCHI BUIAAKK OyJiHry (IbKyBaHHS) Yy 3aKjiajai Ta
BIJIMOBIAANIBHICTE 0C10, MPUYETHUX 10 OyIiHTY (IIbKYBaHHS);

22) inma iH(oOpMallis, MO ONPUJIIOJIHIOETECS 3a PINICHHAM 3akiagy a0o Ha BHUMOTY
3aKOHOJIaBCTBA.

3aknanu, o OTPUMYIOTh MyOJIiYHI KOIITH, Ta IX 32CHOBHHUKH 3000B’s3aH1 OMPHIIOHIOBATH
Ha CBOIX BeO-caifTax KomTopuc 1 (pIHAaHCOBHM 3BIT IPO HAAXOJKEHHS Ta BUKOPHUCTAHHS BCIX
OTPUMAaHUX KOIITIB, iH(pOpMAIIiIO PO Mepesik TOBapiB, POOIT 1 MOCITYT, OTPUMAHUX SIK OlarojiiHa
JIOTIOMOTra, 13 3a3HAYEHHSIM iX BapTOCTI, @ TAKOX MPO KOILITH, OTPUMAaHI 3 IHIIUX JKepes, He
3a00pOHEHUX 3aKOHOAaBCTBOM.

[Hdpopmarris Ta TOKyMEHTH MPO HAAXOKCHHSI MyOIIYHUX KOIITIB, SKIIO BOHU HE BiJHECEHI
10 Kareropii iHGopmarii 3 00MeKEHUM TOCTYIIOM, PO3MIIIYIOTBCS MJIsi BIAKPUTOTO JOCTYIy HE
Mi3HIIIe HIK Yepe3 AecATh poOOUYMX JIHIB 3 JHS iX 3aTBEP/PKEHHS YM BHECEHHS 3MiH J0 HUX, SKIIO
1HIIIE HE BU3HAYCHO 3aKOHOM.

[lepenik momaTkoBoi iH(oOpMaIlli, 0OOB’S3KOBOI I OMPUIIOAHEHHS 3aKJIaJaMH, MOXKE
BH3HAYATHUCS CHCIIAIbHUMU 3aKOHAMH.

27. Indopmaris, mepegdaueHa MyHKTOM 26, Mmiajisrae oOOB'S3KOBOMY ONPUIIIOIHEHHIO Ha
BeO-caliTi 3akiay HEBIIKIAJHO, ajleé HE Mi3HIIIE M'ATH POOOYMX JHIB 3 JHSA 3aTBEPIKCHHA
nokymeHTa. Taka iH(popMallisi ONMPUITIOTHIOETHCS 13 3a3HAYCHHSM JIaTH ONIPUJIFOTHEHHS TOKYMEHTA 1
natu

28. HeBinKiIalHOMy ONPWIIOJHEHHIO mijsrae Oyab-ska iHdopmaris 1po (akT, M0
3arpoXKyIOTh KHTTIO, 3I0pOB'T0 Ta/ab0 MaiiHy 0ci0, i PO 3aX0H, SKi 3aCTOCOBYIOTHCS y 3B'A3KY 3
LIVM.

29. KepiBHUK 3akiajy BiANOBigae 3a 3a0e3nedeHHs MisUTBHOCTI BiAMOBIAIBHOI 0COOH 3
MMATaHb JIOCTYyNy JO IyOmuHOi iH(opMamii 3akiaxy, BIAMOBITAILHUX 3a OIpaIOBaHHS,
CUCTeMaTH3allllo, aHalli3 Ta KOHTPOJIb LIOJ0 3aJ0BOJICHHSA 3alMTy Ha 1HQOpMallilo, HaJaHHA
KOHCYIbTAIli i Yac oOpMIICHHS 3aMUTY, a TAKOXK 3a OMPIIIIOIHEHHS iH(opMmallii, mepeadadeHoi
1M 3aKOHOM.

3anuT, MO MPOMIIOB PEECTpAllil0 B YCTAaHOBJICHOMY 3aKJIQJIOM TMOPSAKY, 0OpOOIsI€ThCS
BIJIOBIAAJIBHUMU 0CO0AMH 3 MMUTaHb JOCTYITy J10 My0Ii4HOi 1H(opMarii.

30. [TapramMeHTCHKHI KOHTPOJIb 32 JOTPUMaHHSM TpaBa JIOJWHU Ha AOCTYM A0 iHopmarii
3N1MCHIOETBCS YToBHOBakeHUM BepxoBHoi Pamu VYkpainm 3 mnpaB JI0JuHU, TUMYaCOBUMU
caiTuuMu KoMicisiMu BepxoBHoi Pagu Ykpainu, HapotHUMHU JeryTaTaMu Y KpaiHH.

31. 'poManchkmii KOHTpONH 3a 3a0€3MEUCHHSAM 3aKjaJaMd JOCTYIy JO IyOiidHol
iHdopMamii  3AINCHIOEThCS  JAEMyTaTaMd MICIEBHX pajd, TPOMAJACHKUMHU  OpraHi3allisiMu,
TPOMAJICBKUMH pajiaMH, TPOMaITHAMH OCOOWCTO MUITXOM HPOBEIEHHS BiAMOBIIHUX TPOMAICHKUX
CJIlyXaHb, FPOMaJICbKOI €KCTIEPTU3HU TOLIO.

32. llepkaBHAH KOHTPOJb 3a 3a0€3MEUYCHHSM 3aKJlQJiaMd JOCTymy 10 iHpopmarii
3MIIMCHIOETHCS BiJIMTOBITHO 10 3aKOHY.



33. Jlnsa 3abe3neueHHs 30€peKeHHS Ta JOCTYMy N0 MyOJiuHoi iHpopMarii T0KyMeHTH, 10
3HAXOATHCA Y 3aKIIa/Iax, MUIraloTh 000B'I3KOBIH peecTparllii B cucTeMi 00JIiKy 3akjany, B T. 4. y
HOMEHKJIATyi.

34. 3anuT Ha iHQOpMAaIIiIO — I1e TPOXaHHS 0COOU JI0 3aKJIaay HaAaTu myOaiuHy iHpOopMaIlito,
110 3HAXOAUTHCSA Y HOTO BOJIOJiHHI. 3alnTyBad Mae MPaBo 3BEPHYTHCS 10 3aKJIaly i3 3allUTOM Ha
iH(pOpMaIliI0 HEe3aJIeKHO BiJl TOTO, CTOCYETHCS 1151 iH(pOopMallis HOro 0coOUCTO UM Hi, 6€3 OsSCHEHHS
NPUYMHY TIOJJAHHS 3aIHTY.

35. 3anut Ha iH(popMaIiiro Moke OyTH 1HAMBITyaTbHIUM a00 KOJIEKTUBHHUM. 3allUTH MOXYTh
MoJaBaTUCS B YCHIM, MMCbMOBIM 4M iHIIIH (opmi (momTor, hakcom, TeaehoHOM, EICKTPOHHOIO
MOIITOI0) Ha BUOip 3anuTyBaya. [[MCbMOBHIA 3aITUT MOAETHCA Y JOBUTBHIN (hopMi.

36. 3anuT Ha iHQOpMAaIliI0 Ma€ MICTUTH:

1) im's (HaliMeHyBaHHs) 3alUTyBava, MMOLITOBY ajpecy abo ajpecy eICKTPOHHOI MOIITH, a
TaKOK HOMEp 3aco0y 3B'A3KY, AKIIO TAKHH €;

2) 3aranpHui omuc iH(opMmanii ad0 BHI, Ha3BY, PEKBI3UTH YU 3MICT JOKYMEHTA, IIOJO
SIKOT'0 3pO0JICHO 3aIUT, AKIIO 3alUTyBayvy 1€ BiZJOMO;

3) miAnuc i JaTy 3a yMOBH MO/IaHHS 3Ty B TUChMOBIH (GopMi.

37. Y pa3i SKIIo 3 MOBAXHUX MPUYUH (1HBATIIHICTH, OOMekeH1 (i3uuHI MOKITUBOCTI TOIIO)
ocoba HE MOXKE MMOAATH MUCbMOBUM 3amuT, HOro mMae o(OpPMHUTH BIAIOBIAalbHA 0co0a 3 MHUTaHb
JIOCTYITy J0 TyOJiuHOoi iHpopMallii, 00OB'I3KOBO 3a3HAYMBIIM B 3aIlUTI CBOE iM's, KOHTAKTHHM
TenedoH, Ta HaIaTH KOIIIIO 3aIUTy 0C00i, sTka HOTOo Tmoaaa.

38. 3akaa Mae HaJaTH BIAMOBIIL HA 3aIUT Ha iH(OpMaIlifo HE Mi3HIIIE M'STH poOOYUX JTHIB
3 JTHS OTPUMAaHHS 3aIUTYy.

39. VY pa3i gkmo 3anuT Ha iHGOpMaILil0 CTOCYEThes iHPOpMaLlii, HEOOXITHOI IS 3aXHUCTY
KUTTSA YU cBOOOAM 0COOH, IIOJ0 CTaHy JTOBKIJUISL, SKOCTI XapyOBHUX MPOJYKTIB 1 MPeIMETIB MOOYTY,
aBapiii, karacTpod, HeOe3MeUyHNX MPUPOJHMUX SBUII Ta IHIIMX HAJ3BHYAHMX MOJIH, IO CTaIHCA
a00 MOXXYTh CTaTHCh 1 3arPOXKYIOTh O€3Melli rpoMajIsiH, BIIMOBIIb Mae OyTH HajaHa He Mi3Hime 48
TOJMH 3 JAHA OTpUMaHHs 3anuTy. KIOmoTaHHsS Mpo TepMIHOBE OMpAIIOBAaHHS 3amUTy Mae OyTu
0OTpYHTOBaHUM.

40.V pasi SKIIO 3alHUT CTOCYEThCS HAJaHHS BEIUKOTO o0csary iHdopmalii abo moTpedye
MOIIyKy 1HopMaIlii cepes] 3Ha4HOT KUIBKOCTI JaHUX, 3aKJIaj]] MOXKE TMPOJOBKHUTH CTPOK PO3TIISIY
3anuTy 10 20 poOoYMX JHIB 3 OOTPYHTYBAHHSAM TAaKOTrO MPOJOBKEHHS. IIpo MpOogOBKEHHS CTPOKY
3aKjaj; TMOBIIOMIISIE 3alUTyBada y MUCHMOBIKA ¢opMi HE mMi3HIimIe N'STH poOOYMX MHIB 3 JIHA
OTpPUMAaHHS 3aIHTY.

41. Indopmartiss Ha 3alUT HATAETHCA OC3KOIITOBHO. Y pasi, SIKIIO 3aJ0OBOJICHHS 3aIlUTy Ha
iHpopMalio nepeadayae BUTOTOBJICHHS KOMIKM JOKyMEHTIB oOcsirom Oimbmr sk 10 CTOpiHOK,
3anmuTyBa4 3000B's13aHUN BIIMIKOyBaTH ()aKTHUHI BUTPATH Ha KOIIIOBAHHSA Ta JPYK.

Po3mip pakTuyHMX BUTpAT BU3HAYAETHCS BiJIMOBIIHUM 3aKJIaIOM Ha KOMIIOBAaHHS Ta JPYK y
MEXax TpPaHUYHUX HOPM, BCTaHOBJICHMX TmocTaHOBo KaGinery MinicTpiB VYkpaiHu Bin
13 mumas 2011 poxy Ne 740 «IIpo 3aTBep/KeHHS TpaHMYHHX HOPM BHUTpAT Ha KOMilOBaHHS a0o
JPYK JOKYMEHTIB, III0 HA/IAIOTHCS 3a 3alIUTOM Ha iHQOpMalito». Y pasi SKIIO 3aKiiajJ He BCTAaHOBUB
pO3MIipy TUTATH 32 KOIIIOBaHHS a00 IPYK, iH(OpMaIlis HATA€ThCs OE3KOMITOBHO.

IIpu HamanHi ocoOi iHdopmamii mpo cebe Ta iHMoOpMarlli, IO CTAHOBUTH CYCIIJIbHUN
IHTEepec, TUIaTa 3a KOMIOBaHHS Ta JIPYK HE CTATYETHCS.

42. 3akiaj Ma€ MpaBo BiIMOBUTH B 33JI0BOJICHHI 3aMUTYy Y TAKUX BUIAIKAX:

1) 3aknan He BOJIOAI€ i HE 3000B'I3aHUIl BIAMOBITHO 0 HOro KOMIETEHIIi1, nepeadadyeHol
3aKOHOAABCTBOM, BOJIOAITH iH(POpMAIIi€t0, 00 AKOI 3p0OJIEHO 3aIHUT;



2) indopmaliis, 10 3aMHUTYETHCS, HAICKHTh OO0 Kareropii iHdopmarmii 3 0OMEKEHHM
JOCTYTIOM;

3) ocoba, sKa mojana 3amuT Ha iH(GOpMaIlilo, HE omaThia nepeadadeHi myHKToM 41
(bakTUUHI BUTpPATH, TIOB'AI3aHI 3 KOMIOBAaHHIM a00 IPYKOM;

4) He TOTPMMAaHO BUMOT JI0 3aIUTy Ha iH(popMallifo, mepeadadyeHuX MyHKTOM 36.

43. BianoBiap 3akimaay mpo Te, mo iHdopmaiis Moke OyTH OJepKaHa 3aluTyBadeM i3
3arajibHOJIOCTYITHUX JDKepes, abo BiANOBIAh HE 1O CYTi 3alUTy BBAKAETHCS HENPABOMIPHOIO
BIZIMOBOIO B HaJ[aHHI iHpopMarii.

44, 3aknajn, sKU HE BOJOJIE 3alMUTYBaHOIO 1H(OpMAIli€I0, aje SKOMY 3a CTaTycoMm abo
XapaKTepoOM JisUTBHOCTI BiIoMo a0 Mae OyTH BiJJOMO, XTO HEIO BOJIOi€, 3000B'13aHMIA HATIPABUTH
el 3aluT HAaJeKHOMY PO3MOPSIHUKY iHGoOpMalii 3 OJHOYACHUM IOBIJIOMIICHHSIM PO IIe
3anuTyBaya. ¥ TakoMy pasi BiIUIIK CTPOKY PO3IIIALY 3aluTy Ha iH(QOpMAII0 MOYMHAETHCS 3 THS
OTPUMAaHHS 3aMUTY HAIEKHUM PO3MOPSTHUKOM.

45. Y BiIMOBI B 3aJI0BOJICHHI 3alUTY Ha iH(opMaIliio Mae OyTH 3a3HAYCHO:

1) npi3Buiie, iM's, Mo OaThKOBI Ta TOcCaxy OCOOHW, BIIMOBIAAIBHOI 32 PO3IJISA 3AIUTy Y
3aKJail;

2) naTy BiIMOBH;

3) MOTHBOBaHY TiJICTaBY BiIMOBH;

4) NopsIIOK OCKAap KEHHS BIJIMOBH;

5) migmuc.

BinMoBa B 3a710BOJIEHH] 3aUTy Ha iHGOPMAIIiI0 HAJA€EThCS B TUCbMOBIH hopmi.

46. BigcTpouka y 3aJ0BOJICHHI 3alUTy Ha 1H(GOPMAIII0 JOIYCKAEThCS Y pasi, SKIIO
3anuTyBaHa iHpopMallisg He Moxe OyTH HajJaHa A O3HAWOMIICHHS B IependayeHi CTpOKU y pasi
HacTaHHs O0OCTaBWH HemepeOopHOi cuiu. PimieHHS Mpo BIACTPOUKY JOBOJMUTHCS 10 Bioma
3anuTyBaya y MUChMOBIH (hOpMi 3 pO3'ICHEHHSAM MOPSAKY OCKApKEHHS IPUHHATOTO PIlLICHHS.

47.Y pimeHH1 Ipo BIICTPOUYKY B 33/I0BOJICHHI 3aMUTy Ha iH(OpMaIlito Mae OyTH 3a3HAYEHO:

1) npi3Buiie, iM's, Mo OATHKOBI Ta TMOcCaay OCOOH, BIAMOBIAAIBHOI 32 PO3TJISII 3aMUTy Y
3aKiai;

2) naTy HaJCWIaHHS a00 BPYYEHHS MMOBIIOMIICHHS IIPO BiJICTPOUKY;

3) npuunHU, y 3B'SI3KYy 3 SKMMH 3alUT Ha iHGOpMAIil0 HE MOKe OyTH 3aI0BOJICHHH Y
BCTAHOBJICHUH CTPOK;

4) CTpOK, y SAKHii Oy/Ie 3aJ0BOJICHO 3aIINT;
5) miamuc.

48. PimmeHHs, aii 4M OE3MisTIbHICTh 3aKIaJiB MOXXYTh OyTH OCKap>KeHI J0 3aCHOBHHKA
3aKJaly, BUIOTO OpPraHy YIpaBIliHHS OCBITOIO a00 Cy1y.

49. 3anuTyBayd Ma€ MPaBoO OCKAPKUTH:

1) BiIMOBY B 3a7I0BOJICHHI 3aMUTy Ha iHGOpPMAITiIO;

2) BIACTPOYKY 3aJ0BOJICHHS 3aIlIUTy Ha iH(OPMAIIiIO;
3) HeHaaHHS BIMOBII HA 3aIUT Ha 1H(OpPMAILiIO;

4) HajaHHS HEJOCTOBIPHOI 00 HEMOBHOI iH(OpPMAIIii;

5) HecBoeuacHe HajaHHs 1H(OpPMAITT;



6) HEBUKOHAHHS 3aKjaJaMd OOOB'SI3KY ONPHIIOAHIOBATH iH(OpPMAIlil0 HA BIACHOMY BeO-
CaiTi;

7) iHmi pimeHHs, aii i 0e3aisIbHICT 3aK/Ia/iB, [0 MOPYIIMIM 3aKOHHI IpaBa Ta iHTepecH
3ammuTyBayva.

50. OckapykeHHs pillieHb, Aii 9i 0e3A1sIbHOCTI 3aKJIAIB 10 CYTy 3MIHCHIOETHCS BiIIOBITHO
1o Kojekcy ajiMiHICTPaTUBHOTO CYIOYMHCTBA Y KpaiHu.

51. BiamoBianeHICTh 32 MOPYIICHHS 3aKOHOABCTBA PO JAOCTYI JI0 IMyOJIiYHOI iHpopMarii
HECYTh 0COOM, BUHHI Y BUNHEHHI TAKUX MOPYIICHb:

1) HeHaaHHS BiAIMOBIII HA 3aIINT;

2) HeHalaHHs iH(opMallii Ha 3amuT;

3) GesmizcTaBHA BiIMOBA Y 3aI0BOJICHHI 3alIMTy Ha iH(OPMAIIiIO;

4) HeONPUJIIOIHEHHS 1H(OpMAaIIii;

5) HamaHHs 200 ONPHITIOAHECHHS HEIOCTOBIPHOI, HETOUHOT 200 HEMOBHOI iH(pOpMAIIii;
6) HecBoeuacHe HaaHHS 1H(OpPMAIIT;

7) HeoOTpyHTOBaHE BiHeCeHHs iH(opMalii 10 iHpopMalii 3 00OMEKESHUM JTOCTYIIOM;
8) He3iiiCHeHHs peecTpallil JOKYMEHTIB;

9) HaBMHCHE MPUXOBYBaHHs a00 3HULICHHS iH(POPMALil YU JOKYMEHTIB.

52. Ocobu, Ha MyMKy SKHAX IXHI TIpaBa Ta 3aKOHHI 1HTEPECH TMOPYIICHI 3aKJIaJaMi, MAalOTh
MIPaBO Ha BIJIIKOAYBAaHH MaTepiajbHOI Ta MOPAJIBHOI KO B MOPSAKY, BA3HAUEHOMY 3aKOHOM.


https://zakon.rada.gov.ua/laws/show/2747-15

JonaTtok 2
1o [HCTpyKIIii 3 T17T0BOACTBA 3aKIaTy
(myskT 1.3 po3niny 1)

Innexc 3aroJ0BOK CIIpaBy Binmnosi- Crpok 36epiranns | Ilpumitka
CIpaBH JTATbHUN 32 cnpaBu (HOMepHU
30epiraHHs craTel 3a
CIIpaBu MePEIiKOM)
01. Po3nopsinua aisijibHicTh. KepiBHUIITBO
01-01 JloBiziKa 3 €IMHOTO JIep>KaBHOTO peecTpy | JupexTop [TocriitHO
MiIPUEMCTB Ta OpraHizamii Ykpainu ct.35
(EAPTIOY)
01-02 CratyT 3aKnany Jupektop Jlo mikBigarii
3aknany ct. 30
01-03 Hakasu kepiBHHKA 3 OCHOBHOI JisibHOCTI | J{upexTop Jlo mixBigarii
3aKIamy
cT. 16-a
01-04 Hakasu kepiBHUKA 3 KaJpOBUX MMUTAHb 75 p.
TPUBAJIOro 30epiraHHs;: ct. 16-6
(TIpo MPUIHATTS HA POOOTY, IEPEMIIICHHS
3a M0CaI0I0, IIEPEeBEICHHS Ha 1HITY
pobory,
CYMICHHIITBO, 3BITLHEHHS; aTeCTallis,
IT1IBUILICHHS KBaJli(pikalii, cTa)kxyBaHHs,
3MiHa OiorpadidHUX JaHHUX; 320X0UYCHHS
(HaropoKeHHs, MPEMIFOBaHHS ), OTIaTa
npaili, HapaxXyBaHHA Pi3HUX HAaJ0ABOK,
JI0TUIAT, MaTePiajbHOI JJOTIOMOTH; BC1 BUIH
BiJIITyCTOK MPAIIBHUKIB 3 BAXKKHMH,
IIKIJNTABUMHE Ta HEOE3MEUHUMH YMOBaMHU
Tpari, BiAyCTOK MO0 JOTJISY 3a
JTUTUHOIO, BIJIITYCTOK 0€3 30epekeHHS
3apo0ITHOI TJIaTH)
01-05  |Hakasu KepiBHHMKA 3 pyxy | MPEKTOD 15 p.
y4YHIB/BUXOBAHIIIB
01-06 Hakasu xkepiBHMKa 3 KaJpoBHX IHTaHb|/[upexTop
0c000BOTO CKJIaLy TUMYaCOBOTO 5p
30epiraHss )
(npg BIJIPSI/DKEHHS; CTSTHEHHS; HaJaHHS et 1.6-6
. . (mpumiTka)
MIOPIYHUX OIUIAYyBaHUX BIJIYCTOK Ta
BIJITYCTOK Yy 3B’SI3Ky 3 HABYAHHSIM)
01-07 Hakasu kepiBHHMKAa 3 aJMIHICTPATHUBHO - JinpexTop 5p.
roCIoAapChKUX MUTaHb cT. 16-B
01-08 Piynwmii ruian poOoTu 3aknany JupexTop 6 p.
01-09 TTpaBiia BHYTPIHBOO POSIOPAIKY Jupekrop 1 p. micnis 3aMiHu
HOBUMU CT. 397
01-10 3BepHEHHS (TIPOTIO3UILi1, 3asIBH, CKApTH) |CEKpeTap 5p.
IPOMAJISTH Ta JIOKYMEHTH (JIUCTH, TOBIJIKH, CcT. 82-a
aKTH) 3 X pO3IIIsiAy
01-11 [TpuiimManbHO-3/1aBaJIbHI AKTH 3 yciMa Jlo mikBigamii




J0JIaTKaMH, CKJIaJIeH] y pa3i 3MiHH
KEpiBHUKA 3aKIay

Hupexrop

3aKIaay
cT. 45-a

01-12 . . . 3 p. micis 3MiHHA
[TpuiiManbHO-3/1aBalIbHI aKTH 3 yciMa
J0JIaTKaMH, CKJIaJIeH] y pa3i 3MiHH mocazjosux Ta
M0CaJI0BUX Ta MaTepialbHO Jlupexrop MaTepIAJIbHO
BIIMOBIJAJIBHUX OCI0 BUIIOBIIAIBHAX
ocib ct. 45-6
01-13 Kypuan peectparii Mo nikBimarii
(emexTpoHHa 0aza) Hupexrop 3aKIaay
HaKa3iB 3 OCHOBHOT JIiIsTTHOCTI cr. 121-a
01-14 Kypnain peectpariii Haka3iB 3 KaJJpOBUX 75
MUTaHb (0COOOBOTO CKIIATy) TPUBAJIOTO Hupexrop or 12p 1.-6
30epiraHHs :
01-15 XKypnan peectpariii Haka3ziB 3
aJMIHICTPaTUBHO-TOCTIOAAPCHKUX MUTAHb, Jlupextop 5p.cr. 121-8
3 KQIPOBUX MUTaHb (0COOOBOTO CKIIAMY)
THMYACOBOTO CTPOKY 30epiraHHs
01-16 3aTBepKeHAa HOMEHKIIATypa CIpaB Hupexrtop [Ticns 3aminm
HABYAJIBHOTO 3aKJIay HOBOIO
01-17 KypHuan o6niky nepeBipok, peBi3iit Ta
KOHTPOJTIO 32 BUKOHAHHSM 1X 5p.
pexoMeHalii (KOHTPOJIBHO - Bi3HUTalliliHa Jlupexrop cT. 86
KHUTa)
01-18 KypHuan peectpariii (en1ekTpoHHa 06a3a)
BXIJTHUX, BUX1THMX Ta BHYTPIIIHIX (3B, Cexperap 3p.
TTOIIOBIHUX 1 IOSICHIOBAJIBHUX 3aIIUCOK cr. 12
TOIII0) TOKYMEHTIB
01-19 [TpoTokosn 3aranbHUX 300piB Ilocr,
(xoH(pepeHI11ii) KOJIEKTUBY Jlupexrop cT. 12-a
01-20  |KypHanm peecTpamii  Haka3iB 3 pyxy
y4YHIB/BUXOBAHIIIB Cexperap 15p.
01-21 Kypnanu peectpairii (eneKkTpoHHa 6a3a) 3p.
HpOTOKOJ‘I.iB nenarorqu(')}’ panu, 3araJibHuX Cexperap cT. 122
300piB (KOH(pepeHIlii) KOJIEKTUBY,
aTeCTaIlHOI KOMICIii TOIO
01-22 Kypnan peectpariii 3BepHEHb I'POMAJISIH Cexkperap CTS IiZ 4
01-23 XKypnan peectpariii 3anutiB Ha myOaiuHy 5P
h . Cexperap cT. 124
iH(popmariro
01-24 Kypnanu peectpaliii IHCTpyKTaxIiB 3 Cexpera 10 p. micas
MUTaHb OXOPOHU TIpalli Ta 6e3neKn PETAP s akinvenns
KUTTEAISUTBHOCTI KypHaITy
01-25 5 p. micns 3aMiHu
HOBOIO Ta 32 YMOBH
3Be/IeHa HOMEHKIIATypa CIpaB 3aKiIaay Cexpertap CKJIQJICHHS
3BE/ICHUX OIIKCIB
copas cT. 112-a
01-26 Knura 3anuciB HaciakiB BHYTPIIIHBOTO JinpexTop 5p.

KOHTPOJIIO IUPEKTOpa




01-27 Kawra 3anuciB HaCiIKiB BHYTPIIIHEOTO 5p.
KOHTPOJIIO 3aCTYITHUKIB TUPEKTOpA 3 3aCTyIHUKH 3
HaBYaJIbHO-BUXOBHOT pOOOTH Ta BUXOBHOI HBP
pobotu

01-28  |>Kypman Teneponorpam Cex Ip,

PETAp e, 126
01-29  |Homenknarypa crpaB 3 po3nopsadoi 3p
JISUTBHICTh T2 KEPIBHHUIITBA Cr. 112-8
02. HaBya/ibHO-BMXOBHA T2 HAYKOBO-METOIMYHA PO6OTA
02-01 . . Jlo 3amiHu
Po6ounii HaBUaIbHUH TUTaH 3aKIay [upexrtop
HOBUM
02-02 [IpoToxomnu 3acizanp neaaroriqyHol Jinpexrop 10 p.
paju, aTecTalliiHoi KOMICii TOIIO cT. 14-a
02-03 | IIpoTokomnu 3araapHUX 300piB JupexTop Joku He
(KOH(epeHL11ii1) KOTEKTUBY MUHE
notpeba
ct.14-0, cT.15
02-04 [TpoTokomnm 3aciganb KOMICii TIpo
Pe3YJIBTATH ICPIKABHOT Mi/ICYMKOBO JlipexTop 3p.
aTecTallii y4HiB Ta JOKYMEHTH cT. 567-a
(yuHI1BCBKI pobOTH) aTecTalii
02-05 3acTyIHUK Jloku He
Po3zkian HaBYaJIbHUX 3aHATH JTUPEKTOpa 3 MUHE
HBP noTpeda
02-06 | Ilnanu po6oTH BUMTENIB (KaJCHIApHI, BUHTET 1 pix
MOYPOYHi, BUXOBHOT po0OTH) cT. 161
02-07 3acTymHHK Jlo 3aMiHu
OcBiTHS porpama 3akiiagy JTUPEKTOpa 3 | HOBUMHU CT.
HBP 553
02-08 | loxymenTH (komii Haka3iB, iHGopMarlii, | 3aCTyIMHHUK 5 pokiB
JIOBIIKM TOIIIO) 3 MATaHb OpraHizarlii TupeKkTopa3 | CT. 545-a
1HMBITyaIbHOTO HABYaHHS HBP
02-09 | JloxymeHTH Ta MaTepiaiu 3 oprafizamii | 3aCTyIHHUK 3p.,
HaBYaHHS JIITEH 13 0COOTUBUMU nupekTopa3 | cT. 794
OCBITHIMU MOTpeOaMu HBP
02-10 | JlomoBiHI 3aIIMCKH, 3asiBH Ta mosicHeHHs | KimacHi 1 pik
Y4HIB, 200 1X 6aTBKIB MPO MPUIUHU KEpIBHUKHU
PONYCKY 3aHSTh
3 p. micas
02-11 : . : 3aKIHYCHHS
Oco0oBi cripaBu Y4H1B/BUXOBaHIIIB Cekperap
ab0 BUOYTTA
cT. 494-6
: . 30epiraroTh-
02-12 Tabemni HABYAIBHHX JIOCATHEHDb YHiB os
(CBiIOIITBA TOCSTHEHB ) .
B VYHIB
02-13 Kuuru o6miky Ta BUAaui MOXBaJIbHUX
JUCTIB «3a BUCOKI JJOCSITHEHHS y Hupextop 10 p.
HaBYaHHI» Ta MOXBAJIBHUX IPaMoT «3a




0COOJMBI1 IOCATHEHHS Y BUBUCHHI
OKPEMHUX IIPEIMETIBY

KnacHi xxypuamu (I-1Y Ta V-XI knaciB) 5p.

02-14 Ta XypHAIA 00Ky HaBYaTIbHUX cT. 590
JOCATHEHb yUHIB, 5IKi Iepe0yBaloTh Ha Cekperap
1HIUB1IyaJTbHOMY HaBYaHHI, KypHAIH

TPYI TOJIOBKEHOTO JHSI.
Kuauru o6miky Ta Bumaui (peectpaitii) 75 p.

02-15 | cBigoUTB 1 JOAATKIB O CBIJOLTB IPO cT. 531-a

0a30By 3arajbHy CEpPEIHIO OCBITY,
aTecTaris Ta JIO/[ATKIB JIO ATECTATiB PO JnpexTop
NOBHY 3arajbHy CEpEIHIO  OCBITY,
30JI0TUX Menainen «3a BUCOKI
JIOCATHEHHS Yy HaBUYaHHI» Ta CpIOHHX
Megnanen «3a TOCATHEHHS Y HaBYaHHDY
02-16 AndaBiTHa KHATA YYHIB/ BUXOBAHIIIB Cexpertap 10p. CeT' 325
02-17 | XKypnan o6aixy pododoro gacy 3acTymHUK 5 pokiB [Ticns
BUHTEJIIB nupekropa3 | cr. 630 3aKIHYCHHS
HBP
02-18 | IIporokonu 3acijilaHb, XapaKTEPUCTHUKH,
aTeCTAIiiHI JIMCTH TIPO TPOBEICHHS 5p
aTecTarlii 1 BCTaHOBJICHHS | JlupekTop o1 63 6
(T aTBEepHKCHHS ) kBauTipikariiHo1 ’
Kateropii
02-19 Joku He
Meperka, nepcreKTHBHA Mepeka JlupekTop | MHHE
noTpeoa,
02-20 | Jloxkymentu  (IJ1aHA,  TPOTOKOJIH,
. ) 3aCTyIHUK .

JOBiAKK, 1H(OpMAIi TOMmO) TIOJ0 [TocTiitHO
pobotu MIKIJIBHUX METOIUYHUX Hﬂpggl(;pa 3 cT. 14a
00’ eHaHb

0221 [1nan 1 ABUILEHHS kBautiikarii ;fg;gf;ﬁi 5 pokis EIIK
IeIaroriyHux Kaapis HBP cT.537

02-22 JIokyMeHTH Ta Marepiald  MI0J0
oprauizati poboTH 3 TUTaHb 3p., cr. 298,
3aKIHYEHHS HaBAJILHOTO poxy, HupexTop or. 575
NPOBENICHHS JIEP>KaBHOI IiICYMKOBOI
aTecTallii Ta BUIYCKY Y4HIB

02-23 | lokyMeHTH po MPOJIOBKEHHS | 3acTyIHUK 3p., cr. 603
HAaBYaHHS  Ta  MpaleBJallTyBaHHS | JUPEKTOpa 3 v
BUITYCKHHKIB HBP

02-24 | JloxymMeHTH Ta Marepiaid  MI0JI0
3aMOBJICHHS Ha BUT'OTOBJICHHS I p., cT. 308

Hupexrop

JOKYMEHTIB TIPO OCBITY (3aMOBJICHHS,
3BITH, aKTH, iH(pOpMaIlii To1o)




02-25 | Marepianu Ta THCHMOBI pOOOTH yUYHIB
3 MIPOXOJIKEHHS nepxanoi | Hupextop | 3 p.
M1JICYMKOBOI arecTaiii
02-26 K 61 .| 3acTymHUK
YPHAIL — OBIIRY  HPOMYIHErux 1 aupektopas3 | S p., cT. 630
3aMIIIEHUX YPOKIB HBP
02-21 ComulanpHuil nacnopT 3aKiaamy HupexTtop Jlo sauimn
HOBUM
02-28 3acTymHUK 3
AKTH OOCTEKEHHS KUTJIOBHX YMOB Ta N 3 poku
YMOB TPOKUBAHHS AITEH BUXOBHOTL cT.764
poboTtH
02-29 JlokyMeHTH (JTOBIJIKH, 3BITH, BIJOMOCTI,
iH(popmalii Touo) npo opradizaimito | [lemaror — 5 pokiB EIIK
JO3BULISL JIITEH TiJ Yac WIKUIBHUX | OPraHi3aTop cT. 796
KaHIKYJI
02-30 : l'omoBa pagu | 1 pik
Marepianu Panu mkonu KO c1.625
02-31 | Homenkiatypa cmpaB 3 HaBYaJIbHO- 3 pokn
BUXOBHOI Ta  HayKOBO-METOJIUYHOI
cT.112-B
po6OTH (BUTSIT)
03. Kaapose 3a6e3ne4eHHs
03-01 5 p. micns
[TocamoBi iHCTPYKIIiT IPaIliBHUKIB Cexperap 3aMiHU
3aKiIay HOBUMU
cT. 43
03-02 CratucTuyHi 3BITH 3 TUTaHb 3araJibHOL
CepeHbO1 OCBng Ig(g?gMH No 3H3-1, Ne Cexperap I p.
Ne 83-PBK To1110)
03-03 | Kawura o6isiky 0oco60oBOTro CKIamdy, Hupextop | 75 pokiB [Ticns
(CIMCKM MpalliBHUKIB) cT. 525-6 3aKiHYCHHS
03-04 : : : 75 p. c1. 493-
Oco0o0Bi cripaBu MpaliBHUKIB Cekperap 5
03-05 . 25 p.
TapudikariiiHi CIUCKH Hupexrop or. 415
03-06 Kypuan 06.1.1le PYXy TPYJAOBHX Cexperap 50 p. ct. 530-
KHIDKOK 1 BKJIQJIOK JI0 HUX a
03-07 | Hoxymentu (tutanu-rpadiku, Komii 3act. qup. | 5 poKiB
Hakas3iB, IPOTOKOJIIB nejaroriyiux pan) | mo HBP cT. 618
PO MiIBUIIICHHS KBaJTi(ikarii Ta
KyPCOBY IEPEMiITOTOBKY
I IITPaIliBHUKIB
03-08 Jo
3alUTaHHS,
T . . : HE
PYIOBI KHIDKKH TPAIliBHUKIB JlupexTtop satpeGyBaHi
HE MCHIIIC

50 pokiB




cT. 508

03-09 | Homenknatypa cripaB 3 KaJ[pOBOTO Cexperap |3 pecr. 112-8B
3a0e3mne4yeHHs (BUTSIT)
04. CouliajIbHO-TICUX0JIOTTYHA YACTHHA
04-01 |IlocamoBi iHCTpYKLii MPAKTUIHOTO 5 pokiB !
NICUX0JI0Ta, COLIATBHOIO Mearora cT. 43
04-02 [TpakTuun | 3p
S ui cT.557
Piunuii maH poOOTH MPAKTHYHOTO
; TICUXOJIOT,
IICUXO0JIOTa , COIIaIbHOTO Mearora .
COIliaJIbHA
U rieraror
04-03 | Piyni aHadiTH4YHI 3BITH MO0 POOOTH ITocTiitHO
COLIAJIbHO-TICUXOJIOTTYHOT CITYKOHn cT. 302-0
IIKOJI (32 HampsIMKaM#u poOoTH)
04-04 : : [IpakTrun | Sp ¢1.590
Marepianu JI1IarHOCTUYHOTO it
00cTexXeHHS Kacy (TpyImH) HCHXOLOr
04-05 | Xypnan mnpoBeaeHHS  KopekiiiHo- | CoriaabHu 1 pix
BIJIHOBJIIOBAJILHOI Ta  PO3BUBAJIBHOI | U megaror
poOOTH COLIIATTLHOTO Te/Iarora
04-06 | Matepianu 1O HACTYIHOCTI ta | [IpakTnun
agantamii yuniB 1,5,10-x kmaciB 10 15051
HOBUX YMOB HaBYaHHS TICUXOJIOT
04-07 | Homenkmnarypa crpas po6otu | [Ipaktiun | 3p cr. 112-8
IPAKTUYHOTO MICUXO0JI0Ta (BUTSIT) MICUXOJIOT
05. XapuyBaHHS Ta MeJIM4HE 00CIYTOBYBAHHSA
05-01 | lokyMeHTH po NEepioudHI MEIUYH1 Menuuna | 3 poku
OTJISIAM MPAIIBHUKIB (CaHITapHI cecTpa ct. 707
KHWKKH, CEpTU(IKATH PO
TICUX1aTPUIHUHN OTJISIN)
05-02 | MenuuHi KapTKU YYHIB Menuuna | 5 poKiB CT.
cecTpa 772
05-03 | MenuyHi TOBIAKM YYHIB PO Meanuna 5 pOKIB CT.
3aXBOPIOBAHHS cecTpa 705
05-04 | XKypnan oOuiKy BiZIBi{yBaHb yUHIMU Cekperap | 3 poku
IKOJIH
05-05 | Kuura o0uiky TeMnepaTypHOTo pekuMy | 3aCTymHHK | 3 POKH
MIK1IJIbHUX TPUMIIIECHB 3P
05-06 | Crucku miAroToBYOI Ta CHEIiaIbHUX TpyT] Meandna 3 poku
YUHIB IIKOJIU cecTpa
05-07 | JIucTok 310pOB’sl YUHIB KJ1acy Knachi 3 poku VY kiacHuX
KepiBHUKH | cT.719 KypHaIax
05-08 | XKypnai 00Ky Opakepaxy roToBo1 Menuuna | 3 poku [Ticns
TPOTYKIIii cecTpa 3aKIHYCHHS




05-09 | XKypnan 06Ky Opakepaxy cupoi Menuuna | 3 poku [Ticns
TIPOIYKITii cecTpa 3aKIHYCHHS
05-10 | TexHoMOTIUHI KAPTKU CTPAB 3aB. [Mocriiino Jlo 3aMiHu
inanbpHEIO HOBUMHU
05-11 | Kxura o6miKy KOHTPOJTIO 32 Menuuna | 3 poku [Ticns
TeMITEPaTYPHUM PEXUMOM XOJIOMIBHOTO| CeCTpa 3aKiHYCHHS
001agHaHHS
05-12 | Kuura o0uiky mieTHIHOTO XapuyBaHHs | MenuuHa | 3 poku
YYHIB cecTpa
05-13 | Ceptudikat SKOCTI MPOAYKTIB 3as. 1 pik
imaJIbHEIO
05-14 | HloTmxHEBE MEHIO 3as. 1 pik
iaabHEIO
05-15 | Cxema moctadyaHHS MPOIYKTIiB 3asB. 1 pix
inanbpHEIO
05-16 | I'padix xapuyBaHHS y4HIB 3as. 1 pik
imaJIbHEI0
05-17 | KanpKymsiiiiHi KapTKHU CTpaB 3as. [TocTiiiHo Jlo 3amiHH
1IaJIbHEIO HOBHUMH
05-18 | JloxymeHTH (CKJIaJChbKa KHUTA, aKTH, 3as. 3 poku
HaKJIaJH1) 3 ONPUOYTKYBaHHS, BUTPAT inanpHero | cT. 1007
NPOAYKTIB XapuyBaHHS
05-19 | Homenkiarypa cnpas o xap4yBaHHIO Ta| Men 3pcrT.
MEJIMYHOMY OOCITyTOBYBaHHIO (BUTSIT) cecTpa 112-8
3as.
imaJbHEIO
06 PoboTa mkinbHOI 0i01i0TeKH
06-01 IaBeHTapHa KHUTA 616710TEYHOTO biGaio- I[O- JBLAan
oty TeKap 010m10TEKH
cT. 805
06-02 | AxTH cicaHHS KHHT 0i0110TeYHOTO bibio- 10 p.
dhonIy TeKap cT. 812
06-03 | Kuura cymapHOro o0J1iKy bi6mio- Jo mikBimamii
610;0TeyHOTO (POHIY MIAPYUYHUKIB Ta | TEKAp 010;110TEeKH
HaBYaJIBHOI JIITEpaTypH cT.870
06-04 | Kaura cymapHOTo 00Ky bi6io- Jo nikBimamii
610;110TeyHOTO (POHTY XYI0KHBOI , TeKap 010;110TeKn
JOBIIKOBOT Ta HAYKOBO-METOAMYHOT ct. 870
JiTepaTypu
06-05 | AkTu Ha ciMCaHHS JiTepaTypu bibmio- 10 pokiB
TeKap cT.881
06-06 | [lman po6oTH mIKiIBEHOT 0i0TIOTEKH bi6mio- 1 pik cT. 155
TeKap
06-07 | XKypnuan Buaaui niapy4yHuKiB 1o kiacax | bibmio- [TocTiitno

TEKap




06-08 | Homenkmnatypa crpaB poOoTH bi6io- 3pcr. 112-B

MIKITEHOT 010110TeKH (BUTSAT) TeKap
07. AAMiHICTPATHBHO-TOCNIOAAPCHKA NiAJbHICTD

07-01 [Tactopr 3akmanxy Hupexrop Ip. UiCJ'{H .

cT. 541 JIIKB1AAI1

07-02 . 75 p.

[ITaTHuii po3nuc Hupexrop or. 37-a

07-03 | AxTu cTaHy HIATOTOBKM HaBYAJILHOTO Mupextop | 3 poku
3aKJ1ay 0 HOBOT'O HABYAJIBHOI'O POKY ct. 1048

0704 | JloxymenTH (CKJIaJIChKa KHATA, aKTH, 3acr. 3 poku
HaKJIaJH1, BIJOMOCTI 3 aupekT. mo | ct. 1007
onpuOyTKYBaHHSI, CITUCAHHS I'P
MarepiajiB)

07-05 | [IpoTokosu, aKTH MEePEBIPOK 3acr. 10 pokiB
EIIEKTPOMEPEXK, 3a3EMJICHHS, JTUPEKT. o | cT.1907,
o0J1aJTHaHHS, MEXaHI3MIB Ta TIPUCTPOIB I'p 1908

07-06 | ExcrmyararmiifHi iHCTpYKIIli Ha 3acr. Jlo 3amiHu
oOyaHaHHS JUPEKT. TI0 | HOBUMU

I'P ct. 1741

07-07 | XKypHan npuiiMaHHsI-TIepe1adi 3acr. 1 pix
YepryBaHb CTOPOKiB, OXOPOHIIIB, JUpeKT. mo | cT. 1171
YEeproBUX I'P

07-08 | Knura o06miKy BUTpaT €HEPrOHOCIiB 3acr. 1 pix

JTUPEKT. 110
I'P
07-09 | HokymeHTH (cBimouTna, aKTH,
JIOTOBOPH) HA 3€MJIIO, CIIOPYAH, MAMHO, [Tocr, Jo mikBigamii
Ha TPaABOBOJOIIHHSI, KOPUCTYBaHHS, cT. 87 3aKnany
pO3IOPSAIKEHHSI MAUHOM cT. 87
07-10 : . 3acT.
Kanra o06iiky rocrmomapchbkoro MaiiHa
. ) . IUpeKT. o | 3 p., cr. 351
Ta TOBAPHO-MaTepiaibHUX IIHHOCTEH P
07-11 | AKTu cnucaHHS MaTepiadbHUX 3acr.
I[IHHOCTEH JTUPEKT. 1o | 3 p., cT. 122
I'P
07-12
. . 3acr.
[HBEHTapHI CIMCKHA OCHOBHHUX 3aC0O01B 3 p.,ct. 345
JTUPEKT. 10
I'p
07-13 | doroBopu mpo NOBHY MaTepiaibHy 3acr.
BI/IIIOB1IAJIBHICTH JTUPEKT. 1o | 1 pik
I'P

07-14 | Homenknatypa cripaB 3acr.
a7MIHICTPATUBHO-TOCTIOIAPCHKOT IUpeKT. mo | 3p ct. 112-B
JUSIBHOCTI (BUTAT) I'P

08. Oxopona npani Ta 0e3neKa JKUTTCIAILHOCTI, IOKeKHA 0e3neKa




08-01 | IMopsimok fiid TpaIliBHHKIB Ta yYHIB Bigmosin. | IloctiitHo
IIKOJIM y Pa3l HaJA3BUYAHHOT CUTYaIlil 3 OIl ta
BX
08-02 [HCTpYKIIIT 3 OXOPOHU Mpalll s BIJIIIOBII. 3
IpAIliBHUKIB OII ta BXX
08-03 | XKypnan peectpariii IepBHHHOTO, BiamoBiz. 3 | 10 pokiB [Ticns
MTOBTOPHOTO, IM03aIlIaHOBOTO , 1iTkoBoro | OIT ta BXK | cT. 482 3aKIHYEHHS
IHCTPYKTaXIB 3 OXOPOHHU Mpalli KypHATY
08-04 [HCTpYKIIIT 3 O€3MeKH KUTTEAISUTBHOCTI BIJIIIOBII. 3
JUIS YYHIB OIl ta BXX
08-05 | XKypnan peectparlii iIHCTPYKTaXIB 3 Krnachi [Ticns
0e3MeKH KUTTEASIIBHOCTI 3 YIHAMHU KEpIBHUKHU 3aKIHYCHHS
KypHa1y
08-06 | JloxymeHTH (aKTH, IPOTOKOJIH ) BIJIMOBIJ. 3
NIEPEBIPKH CTaHy HABYAIHLHOTO OII ta XX
oOajHaHHs Ta 6€3MEYHUX YMOB
IPOBE/ICHHS 3aHATh Y KaOlHEeTax,
MPUCTOCOBAHUX MACTEPHSIX,
rIMHACTUYHHUX 3ajax,
CIIOPTMalIaHYUKaX
08-07 | Marepianu (akTH, )XypHaJI peecTpailii, TUpeKTop | 45 pokiB
MOSICHIOIOY1) TIO PO3CITiTyBaHHIO cT. 477
HEIIACHUX BHITAJIKiB HEBUPOOHUIOTO
XapaxkTepy
08-08 | Marepianu (akTH, )KypHaJI peecTpatlii, BIZIMOBIA. | 45 poKiB
HOSICHIOKOY1) TIO PO3CITITyBaHHIO 3 OIl ta cr. 477
HEIIACHUX BHIAJIKIB 3 YIHSIMH IIi]] 9ac BX
OCBITHBOT'O TPOLIECY
08-09 | XKypnau 00Ky BOTHETaCHUKIB 3acTynHUK | 3 poku [Ticns
31'P ct. 1189 3aKIHUCHHS
KypHay
08-10 45 p.
I : : . micast
XKypnan peecrtpariii ociO, NOTEpHUIMX | BIAMNOBIA. 3 .
BIJI HEIJACHUX BUIIAKIB OIl Ta BXX SaKIHACHHA
KypHaIy
cT. 477
08-11 | Homenknarypa cipas 3 OXOOHM mpamli | . . . .
Ta 6€3MEKH KUTTENISITLHOCTI, 3p.ct. 112-B
R OII ta B)K
MOKEKHO1 O0e31eKu (BUTT)
09. IluBiabHuMI 3aXMCT
09-01 | dynkiioHaTbHI 000B’SI3KU KEPIBHOTO Hupextop | IlocTtiitHO
ckiaay Ta popmysanb 113 mkoaun
09-02 | IncTpyxuii mono Aii nepconany y pasi | Jupexrop | IlocriiiHo
BuHUKHEHH HC cT. 1193
09-03 | [Inan 3axoxiB L3 mxomm Hupektop | 1 pik

ct. 1190




09-04 | I;anm eBakyarii IIKOJIH 3acr. [TocriitHo
TTUPEKT. 110
I'P,
3aB.KabiHe
TaMu
09-05 | HomeHnknaTypa cIipaB 3 [IMBUILHOTO Hupexktop | 3p
3aXHUCTY (BUTSIT) cT. 112-B
10. ITpo¢cmisikoBa oprasizauisi, FpoMaJCbKa podoTa
10-01 KonekTuBHMIA TOTOBIp, yKIaACHUN TKBIIAITIT
?v[iik aJIMiHinI())aI(I)iCII())’ H}I]KOJ'IieTa /lupextop Hocr, 3I[a(1)<na)1yﬂ :
rosioBa [IK cT. 395-a
TPYJAOBHUM KOJIEKTUBOM cT. 395-a
10-02 | lokyMeHTH Mpo JisIbHICTH KOMICIH l'omoBa 5 pOKiB CT.
npodCrmiaKu IIK 1228
10-03 | Couckwu uneHiB mpoCIiIKu l'omoBa 75 pokiB
ITK cr. 1238
10-04 | loxymeHTH Tipo HagaHHS MaTepiaabHOi | ['omoBa 3 poku
JIOTIOMOTH WIEHAM MPOQCIIKU [1IK cT.1337
10-05 | Homenkiatypa cripaB mpoQCrijgKOBOTO ['onora [TocTiitHo
KOMITETY ITK cT.89-a
11. ApxiB
11-01 | Kaura o0niky HagxomkeHb Ta BUOyTTs | Cekperap [Tocriiino
JIOKYMEHTIB apXiBy ct. 130
11-02 | Onucu cripaB MOCTIHHOTO 30epiraHHs Cexperap [TocTiitno
cT. 137a
11-03 | Onwmcwu crpaB 3 0coO0BOTO CKIAay CekpeTtap 3 poku! ! Ticns
ct. 137 3HUILICHHS
crpas
12. lomkijabHUii miApo3/aiJ
12-01 | Xypnan 00Ky moJieHHoro | Buxosarenb lp.
BJIBIIYBaHHS IPYIH TITBMHU
1202 | XKXypnan Bimomoctei mpo miTed Ta ix | Buxosarens 1p.
0aThKiB
12-03 | XKypnan 3m0poB’s mitei Menanuna
cecTpa
12-04 | I1naHu OCBITHBO-BUXOBHOI pOOOTH Buxosareins
12-05 | Marepianu caMOOCBITH Buxosareinb
12-06 | Marepianu iHcTpykTOpa 3 (izmunoi | [HCTpyKTOD
KyJIbTYypH 3 (bi3I/I‘IHO.1.
KYJBTYpH
12-07 | Marepianu My3U4HOTO KEPIBHHUKA My3uuHuit
KEpIBHHK
12-08 | Marepianu KepiBHHKA TypTKa KepiBauk

rypTKa




HonaTok 3
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 1.5 po3niny 1)

BUMOI'
10 0opMIICHHS PEKBI3UTIB OPraHizaniiiHO-pPoO3NOPAAYO0I JOKYMEHTALIL
Ha3zsa Bumoru

Cknan 1 — 300paxenns JlepxaBHoro ['epba Ykpainu, ['epba ABToHOMHOI PecnyOmiku
PEKBI3UTIB Kpum
JIOKYMEHTIB 2 — 300paxeHHss eMOIeMHU IOPUIWYHOI OCOOM ab00 TOPTOBENBHOI MapKu IS

TOBApIB 1 MOCIIYT)

3 — HaliMEHYBaHHS OPUIUIHOT 0COOU BUIIIOTO PiBHS

4— HaliMEeHyBaHHS IOPUIUYHOI 0COON

5 — HaliMeHYyBaHHSI CTPYKTYPHOTO MiAPO3ILTYy IOPUAUYHOI 0OCOOU

6 — JIOB1JIKOBI JIaH1 PO IOPUIUIHY OCO0Y

7 — ko1 GopMH JOKYMEHTA

8 — Ko FOpUIANYHOT 0COOU

9 — Ha3Ba BHUIYy TOKyMEHTA

10 — naTa moKyMeHTa

11 — peecTpaniiHuii iHIEKC JOKYMEHTA

12 — mocwiaHHS Ha PEeECTpAIiHHMNA 1HACKC 1 JAaTy JOKyMCHTa, Ha SKHH JTar0Th

BIJIOBIAb

13 — mMicie ckiIaieHHs IOKYMEHTa

14 — rpud oOMeXEeHHS JOCTYIy 10 JOKYMEHTa

15 — agpecar

16 — rpud 3aTBepIKEHHS JOKYMEHTa

17 — pe3omronis

18 — BijgMiTKa PO KOHTPOIb

19 — 3aronoBOK /10 TEKCTY TOKYMEHTA

20 — TeKCT TOKyMEHTa

21 — BiMITKa PO HASIBHICTH J0JIaTKIB

22 — mianmc

23 — BIZOUTOK IEeYaTKU

24 — Bi3a JOKyMEHTa

25 — rpud noroKeHHs (CXBaJICHHS ) JOKYMEHTA

26 — BigMiTKa MMPO 3aCBiUYEHHS KOIIii JOKyMEHTa

27 — B1JIOMOCTI TTPO BUKOHABIIS JJOKyMEHTa

28 — BiAMITKa TIPO O3HAMOMIICHHS 3 JOKYMEHTOM

29 — BiIMITKA MMPO BUKOHAHHS JJOKYMEHTa

30 — BigMmiTKa PO HAIXOPKEHHS TOKYMEHTa J0 IOPUIUIHOI 0COOH

31 — 3amuc npo AepKaBHY PEECTPALIIIO

32 — BigMiTKa MPO HASBHICTh NPUMipHUKA 3 TATIEPOBUM (EJIEKTPOHHNM) HOCIEM

iHhopmaii
300pakeHHs Jo3BoneHo po3minryBatu 300paxkeHHs [lepxaBHoro repba YkpaiHu Ha OnaHKax
HepxaBHOro JIOKYMEHTIB OpraHiB MICIIEBOTO CaMOBPSIIyBaHHSA, a TaKOX Ha OJaHKax
['epba YkpaiHu | JOKYMeHTIB IHIIMX MOPUIAMYHHUX OCi0, I SKHX OPraHd MicueBoro

CaMOBPSIYBaHHSI € OPraHaMM BHUIIOTO PiBHS.

3o06paxkennss ['epba ABroHomHOi PecryOmiku Kpum po3mingyroth Ha OnaHkax

JIOKYMEHTIB IOpUANYHUX OCi0 ABTOHOMHOI Pecmy6Omixku Kpum nume pazom i3

300pakeHHsM JlepskaBHOrO Tepba Ykpainu 3rifHo i3 3akoHoM YKpaiHu
300pakeHHs 300pakeHHs1 emMOIeMH Ha OJIaHKY JOKYMEHTa HE BiATBOPIOIOTH, SIKIIO Ha OJIAHKY €
eMOeMu 300pa)keHHs repOiB.




He wmoxnHa 3amiHIOBaTHM HalMEHYBaHHS IOPUIUYHOI 0cOOM 300pakeHHSIM
eMOJIeMH, HaBITh SKIIO HAMEHYBaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Llei
PEKBI3UT BUKOPUCTOBYIOTH JIUIIE PA30M i3 HAMEHYBAaHHSAM IOPUIUIHOI OCOOH.
Posmipu 300pakeHHs emOiieMH HE OOMEXYIOThcs. PekomMeHmoBaHa BHCOTA
300pakeHHST — He Oinbina Hik 17 MM.

300pakeHHs1 eMOJIEMH PEECTPYIOTh B YCTAHOBJICHOMY 3aKOHO/IaBCTBOM TOPSIIKY.

Kon opranizamii

[TpocraBnstors 3a €/IPIIOY micns pekBi3uTy AOBIIKOBI JaHI MPO OpraHizaiio
(09)

Hasga
FOPUIUYHOL
0CcO0OH BHIIIOTO
piBHS

HailimenyBaHHS I0pUAMYHOI 0COOM BHILOTO PIBHS 3a3HAYalOTh CKOPOYEHO. SIKIIO
Hemae O(iLiHHOrO CKOPOYEHHS IIbOr0 HallMeHyBaHHsA, TO HOro 3a3HAYaroTh
MOBHICTIO.

HaiimenyBaHHA OpUAMYHOT OCOOM BHIIOTO PIBHSA  PO3MIIIYIOTh  BHIIE
HallMEHYBaHHSI FOPUIMYHOT 0COOU — aBTOpa JOKYMEHTa

Hasga 3aknany
OCBITH

Ha3Ba 3akmamy OCBITH —aBTOpa JIOKyMEHTa Ma€ BIAMOBIJaTH ITOBHOMY
HAaWMEHYBaHHIO, 3a3HAUY€HOMY Yy cTaTyTi (monoxeHHi). Hipkde moBHOTO
HallMEHYBaHHS (OKpEeMUM pPSAIKOM y IIEHTpi) PO3MIIIYIOTh CKOpPOYCHE
HallMEHYBaHHA IOPUIUYHOI 0cOOH, AKIIO Horo oginiiHO 3a(iKCOBaHO y CTaTyTI
(monosxenHi). CkopoveHe HaiiMeHYBaHHS 3a3HAYAKOTH Yy AyKKaX a0o 0e3 HUX.
Y pa3i odopmieHHS TOKYMEHTIB, IiATOTOBICHUX KIUIbKOMa IOPHUIUYHUMHU
oco0aMu, iXHE HalMEHYBaHHS PO3MIIIYyIOTh Ha OJHOMY piBHI, a Ha3By BHUIY
JIOKyMEHTa — TocepeinHi. JIiBopyd 3a3Ha4yaroTh JaTy JTOKyMEHTa, MPaBOpyd —
peecTpalriiHuil 1HIEeKC TOKYMEHTa. Y IIbOMY pa3i 300pakeHHs repOiB, eMOIeM) He
BiJITBOPIOIOTh

Hazga
CTPYKTYPHOT'O
iApO3aiTy
3aKJIay OCBITH

HaiimeHyBaHHA  CTPYKTypHOTO TIiIpO3IiUTy IOPHAUYHOI  0coOHM, 30KpeMa
BIJIOKPEMJICHOTO  CTPYKTYPHOTO TiApO3IiJy, 3a3HayaloTh Yy pasi, SKIIO
CTPYKTYpHUH TMIAPO3MiI € aBTOPOM JOKYMEHTa, 1 pPO3MINIYIOTh HIDKYEC
HallMEHYBaHHS IOPUIUYIHOI OCOOH.

Bumorn 1m0 HamucaHHS HaWMEHYBaHHS CTPYKTYPHOTO IMiIPO3AUTY FOPHIAIHOL
0co0H, 30KpeMa BIJOKPEMIICHOTO MiApO3/IiTy, YCTaHOBJICHI Haka3oM MiHicTepcTBa
roctulli Ykpainu

JloBinkoBI jaHi

JloB1IKOBI 1aHi MPO 3aKJIa] MICTSATh:

npo 3aKJIaj] | @ TIOIITOBY aJIpPECY;
OCBITH e HoMepH TenedoHiB, (pakciB, TENEKCIB;

® paxyHKiB y OaHKY;

® ajpecy eJIEKTPOHHOI NOUITH, BE€O-CaiTy TOLIO).

IX po3MinTyroTh HUsKYE HA3BM 3aKJIATy OCBITH 200 CTPYKTYPHOTO MiJpO3/iy
Hasga Buny 3a3HavaloTh Ha OJaHKY KOHKPETHOTO BUAY JOKYMEHTA 1 3arajibHOMY OJIaHKY Iij
JIOKYMEHTa yac opOpMIICHHS PI3HUX BUJIB JTOKYMEHTIB, OKpiM JHcTiB. Bka3yloTh TijibkH B

rapaHTiiHuXx.

HasBa Bumy nokymeHTa (Hakas, pillleHHs, MPOTOKOJ, akKT, JOBiJIKa, JOIMOBiIHA
3anucka touro) apykyetbcsi BEJIMKUMU JIITEPAMMU ta mae BianoBigaTH Ha3Bi,
3adikcoBaHil y mepeniky yHipikoBaHUX (OpPM TOKYMEHTIB, 3alpOBAKEHUX B
IOpuANYHIA ocoOl. Takuil mepenik Mae MICTUTH Ha3BH YHI(PIKOBaHUX (QopM
nokyMeHTiB 3riqHo 3 JIKY ]l Ta Ha3BW IHIIUX JOKYMEHTIB, IO BiJMOBIIAIOTh
OpraHi3amifHO-IPaBOBOMY  CTaTyCy IOPUIWYHOI OCOOH, 3aKpilUICHOMY B
MOJIO’KEHHI (CTaTyTi).

Ha3By By JOKyMeHTa Ha MO3JOBXKHIX OJlaHKaX PO3MIIIYIOTh MOCEPEAMHI, a Ha
KYTOBHX — Yy JIIBOMY BEPXHbOMY KYTi TiJ pekBi3uToM «HaliMeHyBaHHS IOPUAUIHOT
ocobm» abo «HaitmeHyBaHHS CTPYKTYPHOTO T1IPO3A1TY IOPHANIHOI OCOOM»

Jara nokymeHTa

Ile, BiAMOBIAHO, JaTa WOTO MiANUCAHHS, 3aTBEPKCHHS, TPUUHSITTS, peecTpartii
abo ckmanenHs. Kpim Toro, maTyroTe yci ciyOOBi BiIMITKH, NMPOCTaBICHI Ha
JIOKYMEHTI, a caMe: Bi3y, pe30Jiiolil, BiIMITKY Npo 3acBigfyeHHsl Komii




JAOKYMEHTa, BiIMITKy NP0 HAIXOMKEHHSI JIOKYMEHTA 10 HPHIAUYHOI 0co0m,
BiIMITKY NP0 BHKOHAHHSl JOKYMEHTAa, BIAMITKY Npo O3HailOMJIeHHHA 3
JTOKYMEHTOM.

Haty opopmitoroTs udpoBuM ab0 CIOBECHO-IIM(PPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucronana 2021 poky

02 nucromnana 2021 p.

VY pi3HUX PEKBI3UTaxX OJHOTO JOKYMEHTa JaTa Moke OyTh odopmieHa SK
CJIOBECHO-IIU(PPOBUM CITOCOOOM, TaK 1 UPPOBHUM.

Y CHibHHX JOKYMEHTaX, MIATOTOBICHUX BiJl iMEHI JBOX 1 OLIbIIC FOPUIUIHUX
oci0, 3a3HavalOTh OAHY JaTy, IO BIAMOBIJA€ AaTi MPOCTABIECHHS OCTAHHBHOTO
I ITHUCY.

Jaty nokyMeHTa Ha OJaHKY MPOCTaBISAIOTh Y CHEIialbHO BIIBEJCHOMY MICIIi.

VY BHYTpIIIHIX CIIy’)kKO00BUX JOKyMEHTax (3asBax, JOIMOBIJHUX 1 MOSICHIOBAIHHUX
3amMckax Touo), opopmMiIeHUX He HA OJAaHKY, JaTy MPOCTABISAIOTH JIBOPYY BiJ
0COOMCTOro MiANKCY aBTOpa IOKyMEHTA.

Y pasi 3actocyBaHHs iHpOpMAIIHHUX (aBTOMATHU30BaHMX) CHCTEM OpraHizamii
JTOBOJICTBA JIOIYCTUMO MPOCTABISITH NAaTy peECTpamii JOKyMEHTa y CKJali
mTpux-koay abo QR-komy, 110 CTBOPIOETHCSA 3aco0aMu IIi€l CUCTEMH, 3TiHO 3
nocranoBoto Kabinery MinicTpiB Ykpainu.

IITpux-KoA NPOCTABJAITL Y LEHTPI HUKHBOIO MOJSI NepIIol CTOPiHKH
poxkymenta, QR-kox (21 Mmm X 21 MM) — y HMKHBOMY JIIBOMY KYTi mepuioi
CTOPiHKH JOKYMeHTAa

a0
Ef%’;ﬁ%
T o Tl
Eﬂ-" :

Peectpamiitanii
1HIIEKC
JIOKyMEHTa

PeectpamiifHuii iHIEKC NOKYMEHTa CKIANA€ThCS 3 IMOPSAKOBOTO HOMEpa IIHOTO

JOKYMEHTa B MeXKaX I'pylH JOKYMEHTIB, L0 PEECTPYIOTh, SKHUH TONOBHIOETHCS

iHIeKcaMu, IO 3aCTOCOBYIOTh B IOpUAMYHIN 0c00i, 30KpemMa IHIEKCOM 3a

HOMEHKJIATypOIO CIIpaB, CTPYKTYPHOTO MiJpPO3/1Ty, KOPECIOHAEHTIB, OCAJOBUX

oci0, fAKi poO3MIANAIOTh a00 MiANHCYIOTh JOKYMEHT, BHKOHABIIIB, IUTaHb

JUSUTBHOCTI SIKUX CTOCYETHCS IOKYMEHT.

CknazioBi 4aCTWHU PEECTPAIiHOTO 1HIEKCY BIIOKPEMITIOIOTH OJIHA BiJl OJHOI

MPaBOOIYHOIO MMOXUIIOK PHUCKOIO.

123/01-10, ne 123 — nopsaKoBUil BXiTHHI HOMEp JOKYMEHTa y Mexax poky, 01-
10 — inexc crnpaBu 32 HOMEHKIIATYPOIO CIIPaB

321/01/01-10, me 321 — mopsAKOBHIA BXIJHUI HOMEp IOKYMEHTa y MeEXax pOKY,
01 — nomep crpykTrypHoro miaposaimy, 01-10 —imgexkc cmpaBu 3a
HOMEHKJIATYPOIO CIIpaB

01-10/456, nme 01-10 —iHgekc cmpaBd 3a HOMEHKIATYpoOw crpaB, 456 —

HOPSAKOBUI BUXIIHUH HOMEDP JOKYMEHTA Yy MeXaX POKY

VY chinpHOMY JOKYMEHTI, MiATOTOBIEHOMY BiJl iIMEHI ABOX 1 OibIlle FOPUTUIHUX

0ci0, peecTpalifHUN 1HAEKC MAa€ MICTUTH 1HEKCH, IPUCBOEH] IOKYMEHTY KO>KHOIO

3 IUX IOPUANYHUX 0CI0, SIKI MPOCTABIAIOTH Yepe3 MpaBoOiIuHYy MOXHITY PUCKY B Tiid

MOCIIITOBHOCTI, Y SIKIM JOKYMEHT HiANKMCAaHO HOTro aBTOpaMHu.

987/321/654

Micue po3TallyBaHHSI peeCcTpalifHOTO 1HAEKCY Ha JIOKYMEHTI 3aJIe)KHUTh BiJ BUILY

OJ1aHKa Ta BUAY IOKYMEHTa

ITocunanuga Ha
peecTpamiitHui

[TocunanHss Ha peecTpamiiHUB 1HAEKC 1 JaTy [JOKyMEHTa Ma€ MICTUTH
peecTpamiiiHui 1HIEKC Ta JaTy TOTO JOKYMEHTA, Ha SIKUH JAal0Th BIIMOBIIb.




1HACKC 1 1aTy
JIOKyMEHTa

[Tocunanns Ha peecTpaliiHUM 1HAEKC 1 JaTy JOKYMEHTa pO3MIILYIOTh HIXKYE abo
Ha PiBHI PEECTPAIIIITHOTO 1HACKCY Y CIeiaJbHO BiJBEICHOMY MiCIli Ha OJIaHKY.

Bim 02.11.2021 Ne23/01-13

Ha Ne BIJI

ABO

Bix 02.11.2021 Ne23/01-13 Ha Ne Bix

Micue
CKJIaZeHHA 200
BHIAHHS
JIOKYMEHTa

Micre ckinaieHHsl JOKyMEHTa 3a3Ha4ar0Th Ha BCIX TOKYMEHTaX, OKPiM JIMCTIB.
Micue ckiafieHHs] JOKYMEHTa PO3MIILyIOTh Ha piBHI a00 HUXK4e pekBi3uTIB «JlaTa
IOKyMeHTa» uu «PeecTpalliiiHuii iHIeKC JOKYMEHTa.

Micue cknafaeHHS IJOKyMEHTa Ma€ BIAMOBIAATH HAaWMEHYBAaHHIO HACEJICHOTO
nyHKTY 3rigHo 3 JIK 014.

Kuis

cmT ['ocromens KuiBchkoi obmacti

c-me CrenoBe dacTiBcbkoro paiiony KuiBchkoi obmacTi

c. bepesiBka MakapiBcbkoro paitony KuiBcekoi o6macTi

VY pasi 3a3HadYeHHS B IIbOMY pEKBI3UTI cTonuill «KuiB» CKOpOYECHHS «M.» HE
3aCTOCOBYIOTb.

Anpecat

AnpecaTaMu JJOKYMEHTa MOXKYTb OyTH Oprasizaiii, iXHi CTPYKTYpHI IiJIpO3.iIH,
ocajioBi 0coOM Ta rpoMaIsiHU. Y pa3i aJipecyBaHHS TOKyMEHTa opraHizarii ado ii
CTPYKTYpHOMY TiApO3aiIoBI 0€3 3a3Ha4eHHsl IMOCaJ0BOI OcoOM I1XHI Ha3BH
MOIAI0Th Y HA3UBHOMY BIJIMIHKY.

JlemapTaMeHT OCBITH 1 HAYKH

KwuiBcbkoi 06acHoi nepkaBHOT aaMiHiCcTparii

VY HaliMeHyBaHHI ajapecaTta JOMYCTHMO 3a3HA4YaTH CKOPOYEHE HaHMEHYBaHHS
IOPUANYHOT 0cO0H
JIOH KOJIA

VY pasi agpecyBaHHS JOKYMEHTa KEPiBHHKOBI YCTaHOBH a0O0 MOro 3acTYIHHKOBI
HAa3Ba YCTAaHOBH BXOJIUTH JIO CKJIQly HAa3BH IMOCAIH apecara.

Hupexropy JlenapraMeHTy OCBITH 1 HAYKH

KuiBchko1 001acHOT 1epkaBHOI aaMiHICTpaIlii

Bnacue im’s, ITIPI3BUIE

Ko MOKYMEHT HaJCHIAKOTh IMOCAAO0BIM 0c00l, Ha3By YCTAaHOBHM 3a3HAYAIOTh Yy
Ha3MBHOMY BIIMIHKY, a TIOcaJy 1 IPI3BUILIE aJpecarta - y AaBajJbHOMY.
JlemapTaMeHT OCBITH 1 HAYKH

KwuiBcbkoi 06macHoi nepxkaBHOT aaMiHICTparil

Binain qomkineHOT, 3arajqbHOT CEPETHbOT

Ta MO3alIKIILHOL OCBITH

HavanpHuky Bigmaimy

Bnacue im’s, [TPI3BUIE

Ao MOKYMEHT aJpecyloTh OaraThbOM OJHOPITHHMM OpTaHi3allisiM, aapecaTa
3a3HAYaIOTh y3arajbHEHO.
KepiBHuKam 3akia/iiB 3arajJbHOi c€peIHbO1 OCBITH

JIOKyMEHT He TOBMHEH MICTUTH Olsble YOTHPhOX ajpecatriB. CIIOBO «KOMis»
nmepes 3a3HauCHHsSM ajpecaTa HE CTaBIATh. 3a HAsSBHOCTI OUIBIIOI KiIbKOCTI
aJipecaTiB  CKIQJAI0Th CHHCOK JUIS PO3CHJIAHHS, a HAa KOXXHOMY JOKYMEHTI




3a3HAYal0Th TUIBKU OIHOI'0 agpecara.

o pekBi3uty «Apapecat» BXomuTh momToBa aapeca. [lopsmok i popma 3ammcy
BIIOMOCTEH MpO TOIITOBY aJpecy YCTAaHOBH MaioTh Biamosigatu [IpaBunam
HAJaHHS IOCJIYT MOIITOBOTO 3B'SI3KY.

JlemapTaMeHT OCBITH 1 HAYKH

KuiBchko1 001acHOT 1epkaBHOI aaMiHICTpatlii

BYJI. XpenlaTuk, 6,

M. Kuis, 01001

SIKIO MOKyMEHT HaACWiIalTh (ismuHiii 0co0i, TO y HA3UBHOMY BiJAMIHKY
3a3HayaloTh MpI3BUIIE Ta BJIAcHE 1M’S, ajapecara, BYJIMIIO, HOMEp OYAMHKY 1
KBapTHPH, HACEJICHUH MyHKT, palioH, 00J1aCTh, TIOIITOBHH iHACKC.

IIerpy IBanuenky

Byn. CaznoBa, Oya. 7, kB. 24,

M. Y3UH,

binonepkiBchkuil p-H, 09161

I'pud
3aTBEPIKCHHS
JOKYMEHTa

3aTBEpKCHHSI YIPABTIHCHKUX JTOKYMEHTIB 3/IIMCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKiaay BIAMOBIAHO 1O HOr0 TOBHOBaXECHb a00 PO3MOPSATYNM JOKYMEHTOM
3aKiady 13 3a3HAYCHHSAM Ha JOKYMEHTI Tpuda 3aTBEp/KECHHs, 0()OpMIIEHOTrO
BIJIIOBIHUM YHHOM.

3ATBEP/IKYIO

Hupexrop rimuasii N 5

[Tignuc BnacuHe im’s1, [IPI3BUILE

07.03.2021

VY pasi 3aTBep/PKEHHS JOKYMEHTa PIIICHHSM KOJIETIaIbHOTO Oprany Trpud
3aTBepKeHHS ckiaamaeThbes 31 cioBa SATBEPJDKEHO (6e3 manok), Ha3Bu, 1aTy 1
HOMEpa JJOKYMEHTa y Ha3UBHOMY BiJIMIHKY.

3ATBEPJI’KEHO

[TpoTokoI 3aciaHHs IearorivyHoil paau

rimMuasii N 5

06.05.2018 N 40

Iepesik BUAIB TOKYMEHTIB, 110 MarOTh OyTH 3aTBEP/KEHI 3 NPOCTABISHHSIM
rpuda 3aTBEepKeHHS, BU3HAYAE 3aKJ1a/] OCBITH Ha IiJICTaBl 3aKOHO/IaBCTBA Ta 3
YHECEHHSIM B IHCTPYKIUIO 3 IIJIOBOJICTBA

Pesomronisa

Pe3omronis — e 3po0iaeHuit nocaioBor 0co000 HAUC HA JOKYMEHTI, 1110 MICTUTh
CTHCIUI 3MICT IPUUHATOTO HEIO PIIICHHS 100 BAKOHAHHS JJOKYMEHTA.
Pe3omroniss MakCUMalbHO MOXKE CKJIaJaTHCS 3 TaKUX €JEMEHTIB: Mpi3Buile(-a),
BlacHe(-1) iM’si(-eHa) BUKOHABIA (-1B) y JaBaJIbHOMY BiIMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, OCOOUCTUI MIIMKUC KePIBHUKA, JaTa.

[Ipi3Bumie Bnacue iM’s

[Tpormny miAroTyBaTH MPOEKT JOTOBOPY

Mpo nocrayaHHs razy a0 25.05.2019

Oco0ucThil mammc

JlaTa

Slkio mopydeHHs HaJIaHO KUTBKOM IOCAaJOBUM 0C00aM, TOJOBHHUM BHKOHABIIEM
JIOKYMEHTa € 0c00a, 3a3HaueHa B PE30JIIOLI MepIo0.

Ha pokymeHTax i3 CTpOKaMH BHUKOHAHHS, II0 HE NOTPEOYIOTh J0JATKOBHX
BKa3iBOK, Y PE30JIFOITIi 3a3Ha4al0Th BUKOHABIIA, ITIAMHC aBTOpa PE30JIIOINIT 1 JaTy.




Pe3onoliro  MpoCTaBisIOTh PYKOMMCHO O€3MOocCepeHhO Ha JTOKYMEHTI HHKYE
PEKBI3UTY «AJpecar» MapalieIbHO 10 OCHOBHOTO TEKCTy a00 Ha BiJIbHOMY BiJ
TEKCTY MICI Y BEpXHiil YacTUHI MEpIIOro apKyuia 3 JUIBOBOrO OOKY, aje He Ha
MOJTi JIOKyMEHTA, TPU3HAYCHOMY ISl TTiIIIMBaHHS.

Skmo Ha JOKYMEHTI HEMae BITBHOTO MICIS JUIsl PE3oJollii abo JOKyMEHT
HiJIsirae  TMOBEPHEHHIO, a00 1€ CJNEKTPOHHUH JIOKYMEHT, TO PE30JIOII0
opOpMITIOIOTE Ha OKpEMOMY apKylni a0o ChellialbHOMYy OJIaHKy, Ha SKOMY
3a3HAvyaroTh JaTy.

Jlo Bx. Ne 123/01-10 Big 02.11.2021

BiamiTka mpo
KOHTPOJIb

BiamiTka Tpo KOHTpOJIH O3HA4Ya€, MO JOKYMEHT Y35TO Ha KOHTPOJb s
3a0e3neueHHs HOro BUKOHAHHS B YCTAHOBJICHUIN TEPMiH.

BinMiTKy 1Opo KOHTpOJb IMO3HAYaIOTh BEJIUKOIO JiTeporo «K» 4u cioBoM
«KonTponp» (pykomucHo a0o 3 BHMKOPHCTAaHHSIM WITaMIia) Ha JIIBOMY IOJi
MEPIIOro apKylla JOKYMEHTa Ha PIBHI 3arojIoBKa J0 TEKCTY.

3aroJIoBOK 10
TEKCTY
JIOKyMEHTa

3aroJloBOK 10 TEKCTY JIOKyMEHTa Ma€ MICTHTH CTHUCIMHA BHUKJIQJ OCHOBHOTO
CMUCJIOBOTO aCTEKTY 3MICTy IOKyMEHTA.

3aroJIoBOK J0 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKHM, IPAMATHYHO Y3TOJKEHUM
13 Ha3BOIO JOKYMEHTa, TOYHO TepeaaBaTH 3MICT TEKCTy Ta BiIMOBiAaTH Ha
3alUTaHHS «IIPO MI0?7», «40T0?», KKOr0?.

Haka3 (mipo 110?) nmpo HaJilaHHS BiATYCTKH

Jluct (mpo mo?) mpo opraxizaiito KoHdepeHii
[Tpotokon (4oro?) 3acimanHs arecTamiiHol KoMicii
[TocamoBa iHCTPYKIIis (KOT0?) TOJOBHOTO CHEIlialicTa

TexcT
JIOKyMEHTa

Mictuts iHpOpMAILito, 3apaau GikcyBaHHS SKOi OYyJIO CTBOPEHO JOKYMEHT.
Opranizamnii 311MCHIOIOTH JIJTIOBOJICTBO, BEAYTh JOKYMEHTAIII0 1 JUCTyBaHHS
YKpaTHCBKOIO MOBOI. TeKCT JOKYMEHTa TOBHHEH OYTH BUKJIAQJCHHN CTHUCIIO,
IPaMOTHO, 3p03yMijio, O€3 MOBTOPIB Ta BXKWUBAHHS CIIIB 1 3BOPOTIB, SKi HE HECYTh
CMUCJIOBOTO HABAaHTAKEHHSI.

TekcT 0hOpMITIOIOTh Yy BUIIISAI CYHUIBHOTO CKJIATHOTO TEKCTY, aHKETH, TaOJIMIII
a00 moeaHaHHA X GopM. SKIIO YACTHHU TEKCTY MAIOTh Pi3HI CMHCIIOBI aCTIEKTH
ab0 TeKCT JOKyMEHTa MICTUTh JEKibKa PillleHb, BUCHOBKIB TOIIO, HOTO Tpeba
po30MTH HaA PO3ILIM, MIAPO3IITN, MYyHKTH, MIANYHKTH, SKI HYMEPYIOTb
apabcbKUMU I(pamMu 1 JPYKYIOTh 3 ab3aly.

Jnst 9iTKOT opranizamii TeKCT MOAUISIOTh Ha JIBI CMUCIIOB] YaCTUHU:

® OIWC NMPUYXH, aKTIiB, O, IO CTATH ITiICTABOIO JJIS CKJIAJIaHHS JOKYMCHTA,;
® BHCHOBKH, MPOTO3HIIii, IPOXaHHS, PO3MOPSIKCHHS, PIIICHHS, peKOMEHAIII1.

VY TeKkcTi JOKYMEHTa, MiArOTOBJICHOTO BIAMOBIIHO 10 JOKYMEHTIB 1HIIMX YCTaHOB
abo panilme BUIAHUX JOKYMEHTIB, iX PpEKBI3UTH 3a3HA4Yal0Th Yy Takii
MOCJTIZIOBHOCTI: Ha3Ba BHUAY JOKYMEHTAa, Ha3Ba YCTaHOBHM (aBTOpa JOKyMEHTA),
JlaTa, peecTpaliifHuil iHIEKC, 3aroJIOBOK JI0 TEKCTY

BigmiTka mpo
HasIBHICTH
JIOIATKIB

Po3mimyroTe mig TeKCTOM qOKyMeHTa. J[oJaTKu O JOKYMEHTIB MOXYTh OyTH
TPHOX BHIIB:

® JIOAATKU-AOKYMEHTH (1HCTPYKIIii, MMpaBuUjia TOIIO), IO 3aTBEPIKYIOThCA abo
BBOJATHCS B JIII0 PO3MOPSIIYMMHU JJOKyMeHTaMu. Ha HHX MOXYTh NpPOCTaBISATH
rpu¢ 3aTBepIKEHHS;

e gonatku (Tpadikd, cXemu, TaOJUI, CIHCKH TOIIO), IO MOSICHIOITH a0o
JIOTIOBHIOIOTh 3MICT OCHOBHOTO JOKyMEHTa (Hakasy, IUIaHy, 3BITY, 1HCTPYKIIi1
TOIIO). IX OQOPMIIIOIOTH HA CTAHIAPTHUX apKyIlaX. Y BEpXHHOMY IPABOMY KyTi
NEPLIOTro apKyllla 3a3HayvaroTh CI0BO «JlomaTok». SIKIIO NOAATKIB KiJIbKa, HA HUX
3a3HAYalOTh TOPSIKOBI HOMepH. 3Hak Ne mepen IU(pPOBHM IO3HAYECHHSM HE
CTaBJIISITh;




e JIOAAaTKW, IO € CAaMOCTIMHUMH JOKyMEHTaMu O€3 3a3HaueHHsA aJpeCHOI
YAaCTUHHM 1 HA/ICWJIAIOTHCS 13 CYIPOBIAHUM JIUCTOM;

[Ipo HasiBHICTH MOAATKIB 0 JOKYMEHTA 3a3HAYalOTh MICIS TEKCTY JIOKYMEHTa
nepes miAmucoM. SIKIo JTOKYMEHT Ma€ J10JIaTKW, OBHY Ha3BY SIKHMX HABOIATH Y
TEKCTI, BIIMITKY PO HASIBHICTb 1OAaTKIB O()OPMITIOIOTH TaK:

Honarok: Ha 7 apk. y 2 npum.

SIKIIO TOKYMEHT Ma€ JOAAaTKH, MOBHY HA3BY SIKHX y TEKCTiI HE HaBOJSATH, Il HA3BU
HEOOXIJTHO MOJATH MICHs TEKCTY i3 3a3HAUYEHHSIM KIJIBKOCTI apKyILIiB y KOXHOMY
JIOAATKY Ta KIJIBKOCTI X MPUMIPHHKIB.

JlonaTku:

1. JloBigka mpo BUKOHAHHS TUTAaHY peMOHTHHX poOiT 3a I kBaptam 2000 p. Ha 5
apk. B 1 npum.

2. T'padix pemontHux poOiT Ha Il kBapTam 2000 p. Ha 2 apk. B 1 mpum.

Ao 10 JOKyMEHTa TOMAr0Th IHIMUK JOKYMEHT 3 JOJATKaMH, BiIMITKY IpO
HasBHICTH JJOJATKIB 0()OPMITIOIOTH TaK:

Jomatok: BucHoBok ciyx0m oxoponu mpari Big 14.09.2018 Ne 8 i momaTok 10
HBOT'O, BCHOT'O Ha 25 apK. y 2 NMpuM.

3a BeNmMKOi KUIBKOCTI JTOJIATKIiB HA HUX CKJIAJAIOTh OMHC, & B CAMOMY JIOKYMEHTI
IICIISt TEKCTY 3a3HAYAIOTH!
JloaTok: BiMOBIIHO 10 ONKCY HA 3 apK.

SIKIIO TOaTOK HAACHIIAIOTh HE 3a BCiMa 3a3HAUYCHHMH B JIOKYMEHTI a/Ipecamu,
BIJIMITKY TIPO HasIBHICTh TOKyMEHTa 0(OPMITIOIOTH TaK:
Honmatok: Ha 5 apk. y 2 IpuM., Ha TIEPIILY aapecy

VY nomatkax TOBIIKOBOTO Xapaktepy (rpadiku, cxemu, TaOmiwii, CUCKU, (HOopMHU
TOIIO) JI0 OCHOBHOTO JIOKYMEHTA, 3aTBEPKEHOI'0 PO3MOPSAYUM JOKYMEHTOM,
BIJIMITKY pOOJIATh Y BEpXHHOMY NPAaBOMY KyTi MEPIIOro apKyIlia JoAaTKa.
Jomatox 3

1o IncTpykuii 3 aijoBoACTBa

(myHkT 1.6 po3ainy II)

VY posnopsauoMy JOKYMEHTI BIAMITKY PO HAasBHICTh J0JaTka OQOPMIIIOIOTH
0e3MmocepelHbO B TEKCTI JOKYMEHTA CIIOBAMHU: «IIO TOMAETHCS», «(IOHAETHCS)»,
«BT1IHO 3 JOJATKOM 1», «BIAMOBIAHO 10 JOJAaTKa 2» a00 «IWB. TOAATOK 3». A Ha
caMOMYy JOJATKy JO PO3HOPSAYOTO JOKYMEHTa y BEpPXHbOMY IpPaBOMY KYTi
MEPIIOTO apKyIla MPOCTABISIOTh BIAMITKY 3 MOCHJIAHHSAM Ha I JOKYMEHT, HOTo
JaTy 1 Homep.

Jomarox 1

1o Hakaszy binonepkiBcekoi riMmHazii Ne 5

20 mucronana 2019 poky Ne 321

Ko 10 po3nopsiA4Oro T0KyMEHTa € OJMH JI0JIaTOK, TO HOro HE HYMEPYIOTh. 3a
HAsIBHOCTI KIJIBKOX JIOAATKIB 3a3HAYAIOTh IXHI MOPSAAKOBI HOMepH. 3HaK «Noy»
nepen UM(POBUMH TMO3HAYEHHSIMHU HE CTaBlsATh. Ha apyromy Ta HacTyMHUX
apKyIax Jo/aTka poossiTh BiqMIiTKy «[IpooBKeHHS J0aTKa.

Yci pomatku A0 JOKYMEHTIB Bi3y€ NpAIBHUK, SKAW CTBOPUB JOKYMEHT, Ta
KEPIBHHUK CTPYKTYPHOT'O HiAPO3LTy IOPUINYHOI 0COOH, Y IKOMY HOT'O CTBOPEHO

IMignuc

CknamaeTbcs 3 Ha3BH MOCAIAM OCOOM, SIKA MIAMUCY€E JTOKYMEHT (IIOBHOI, SKIIO
JOKYMEHT HAQJIPyKOBaHO HE Ha OJIaHKy, CKOpPOYEHOi —Ha JIOKYMEHTI,
HAJPYKOBAaHOMY Ha OJaHKY), 0OCOOHMCTOTO IiJIMUCY, BIACHOTO IMEHI i MTPi3BHIIA.




1. T'onoBa JlepkaBHOT'O KOMITETY
CTaTUCTUKU Y KpaiHU IMigmnuc Bnacue im’s, IIPI3BUIIE
2. TonoBa [Tigmmc Bnacue im’s, [TIPI3BUILIE

PexBi3UT po3MIILyIOTh MiJl TEKCTOM JOKYMEHTa a0o IiJ] BIAMITKOIO MPO HASBHICTH
IOJATKIB.

SIKII0 TOKYMEHT HiANUCYIOTH Kinbka (1B1 a00 Oinbmie) oci0, TO IXHI MiJMUCH
PO3TAlIOBYIOTh OJMH TiJ OJHHUM BIAMOBIIHO IO MiANOPSAIKOBAHOCTI IMOCAIOBHX
oci0.

Jupekrtop ITigmuc Bnacue im’s, I[IPI3BUIE

['onoBHuii Oyxranrep [Tigmmc Brnacue im’s, [IPI3BULE

SIKIIO JTOKYMEHT MiAMUCYIOTh KiJIbKa 0Ci0 OJHAKOBHX TOCAJ, TO iXHI ITiJIUCH
PO3TalIOBYIOTh Ha OJTHOMY PiBHI.
3actynHuk MiHicTpa roctunii YkpaiHu 3acTyIHUK Minictpa ¢iHaHCIB
[Tigmuc Brnacue im’s, ITPI3BUILE VYkpainu
[Tigmuc Bmacue im’s, ITIPI3BUIE

JIOKyMEHTH KoJIeTiallbHUX OpraHiB MiJNHCYIOTh T'OJIOBAa KOJIETIaIbHOI'O OpPraHy 1
CEeKpeTap.

["onmoBa gupexiii [Tigmuc Bnacue im’s, [TPI3BUIE

CekpeTap aupekiii [Tigrmc Bnacue im’s, I[TPI3BUIE

VY pa3i BIICYTHOCTI TOCaJ0BOi OCOOM, MIANMUC SKOi 3a3HAUYEHO B JOKYMEHTI,
JIOKYMEHT MIAMUCY€E 0c00a, sika BUKOHYE 11 000B'sI3KH, a00 i1 3aCTyMHUK. Y I[OMY
BUMAJKYy OOOB'SI3KOBO 3a3HAYAIOTh IMMOCAAY 1 MPI3BUINE OCOOW, siKa MiJmucana
JIOKyMEHT (BHIIPABJICHHS BHOCSTH PYKOIHCHHUM a00 MAITUHOIIMCHUM CIIOCOOOM),
Hanpukiax: "Bukonysauy 060B's3kiB", "3acTynmHuK".

[TinnucyBatu JOKyMEHT 13 MpUiIMEeHHUKOM "3a" a00 CTaBUTH NMPaBOOIYHY MOXUITY
PHUCKY TIepe]] Ha3BOIO MOCaAN HE 103BOJICHO

3aCTyMHHUK AUPEKTOpa [Tigmuc Bnacue im’s1, TTIPI3BUIIE

I'pud
IIOTO I KCHHA
,I[OKYMGHTa

Posmimyrore Hmxkve peksizuty "Iligmuc". BiH ckimagaeTscs 31 ciioBa
[MTOI'O’KEHO (6e3 namok), Ha3BH TOCaad OCOOM, sIKA& MOTOHKYE JTOKYMEHT
(pa3oMm 3 Ha3BOKO Oprasizarlii), 0COOMCTOro MiAMKCY, BJIACHOTO IMEHI 1 Mpi3BHUIIA,
JIATH TIOTOJ[KCHHSI.

[MOTI'OJIPKYHO

3actynHuk aupekropa 3 HBP

[Tignuc Bmacue im’s, IIPI3BUILE

05.02.2001

KO0 MOKYMEHT MOTO/DKYIOTh JIUCTOM, MPOTOKOJIOM, aKTOM TOIIO, TO Tpud
MOTO/IKEHHS 0(POPMITIOIOTH TaK:

I[NOT'OXKEHO

[TpoToxon 3acifaHHs MeAaroridYHol paau 3aKIamay

23.01.2001 N 2

Bi3u noxymenra

Bi3oro odopmMiio0Th BHYTpIINIHE MOTOIKEHHS NOKyMeHTa. Biza ckiagaetbes 3
Ha3BH [0CaJIA, OCOOMCTOTO MiAMUCY, BIACHOTO IMEHI 1 MPI3BUIIA 0COOH, sIKa BI3ye
JIOKYMEHT, JaTH Bi3yBaHHA. Bi3y poO3MillylOTh HUXK4Y€ PEKBI3UTY 23, sK Ha
JTUIILOBOMY, TaK 1 Ha 3BOPOTHOMY OOIli OCTAHHROTO APKYIIIA JOKYMEHTA.
3actynHuk aupekropa 3 HBP

[Tignuc Brnacue im’s, ITIPI3BUIIE

18.09.2021




Bi3y cTaBisiTh Ha IPUMIPHUKAX JJOKYMEHTIB, SIKi 3aJIMIIAIOTH B OpraHi3amii

Binburok Bigbutkom mewaTku  oprasizamii = 3acBiIUyIOTh Ha  JIOKYMEHTI  MIAMHC
[IEYATKHA BIZIITOBIAJIBHOI OCOOU.
BimOuTOK mIeUaTKH CTaBJIATH TAK, MO0 BiH OXOIUTIOBAB OCTAHHI KiJIbKA JIITEp HA3BH
mocajy ocoOW, sKa TiAmnucala JOKyMEHT, ajie He MiAMUC MocaaoBoi ocodu, abo
MIPOCTABJISIIOTh HA OKPEMO BHUJIIJIEHOMY JUUISl LILOTO MICI1 3 BIAMITKOIO «M. I1.».
[Tepenik MOKYMEHTIB, Ha SIKi CTABJISTh BIIOWTOK IEYAaTKH, BU3HAYA€E 3aKJaJl Ha
1i/IcCTaBI HOPMATHBHO-TIPABOBHUX aKTiB. IOro moiaroTh B iHCTPYKILI 3 J1i10BOICTRA
[IpizBumie 3a3HauvalTh Ha JIMIIHOBOMY OOIll B HUKHBOMY JIBOMY KYyTI OCTaHHBOTO apKyIia
BHUKOHAaBIIS JIOKyMEHTa
1 HOMEp Horo Mamninenko Inna 123 45 67
Teneony Mamninenko 123 45 67

Mamninenko Iana 123 45 67, 765 43 2
Mauinenko Iana 123 45 67
Marsiituyk Cepriii 765 43 21

Binmitka mpo
O3HallOMIJICHHS 3

3 HaKa30M O3HAWOMJICHUA:
Ocoouctuii mianuc Biaacue im’s TTPI3BUILLIE

JIOKYMEHTOM Tlarta
3 MocaioBOIO IHCTPYKIIIEIO O3HAHOMIICHA:
Oco6uctnii mianuc Biaacue im’st ITPI3SBUILLLE
Jlata
Bumoru 1o Jis NpyKyBaHHS TEKCTIB JIOKYMEHTIB TOTPIOHO BHUKOPUCTOBYBATH TapHITYPY
0 OpMIIEHHS Times New Roman Ta mpudt posmipom 12—14 npykapchKuX ITyHKTIB.
JIOKYMEHTIB JlomycTuMO BUKOPHCTOBYBAaTH MIpU(PT po3mipom 8-12 npykapChbKUX MYHKTIB IS

JIPYKyBaHHS pEKBI3UTIB «JIOBITKOBI JaHI Mpo IOPHAMYHY 0coly», «Kox
IOPUJIMYHOT  0coOM», «BigomMocTi Mpo BHUKOHABI JOKYMEHTa», BHHOCOK,
MOSICHIOBAJIbHUX HAMKCIB 10 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTa TOLIO.

Jnst npykyBaHHS pekBi3uTy «Ha3Ba BHIy HOKYMEHTa» MOXXHA BUKOPHCTOBYBATH
po3pikeHuit mpudt po3mipom 14-6 qpykapcbKux MyHKTIB.

Hns  apykyBaHHS — pekBi3UTIB  «HailiMmeHyBaHHA  OopuaAM4YHOI  0CcOOW»,
«HaitmenyBaHHS CTPYKTYPHOTO MIAPO3IUTY IOpUAWYHOI ocoOm», «Hasa Bumy
JIOKYMEHTa» Ta «3arojoBOK 10 TEKCTY JOKYMEHTa» JOMYCTHUMO BUKOPHCTOBYBATH
HaMBXUPHUN TpSIMUIA pUu@T.

TekcT mOKyMeHTIB Ha apkymiax mnanepy popmaty A4 peKOMEHIOBAaHO APYKYBaTH
yepe3 1-1,5 MiKpsnkoBux iHTepBanu, a Qopmary AS —uepe3 1 MDKpsSAKOBUI
iatepBai. Ilix yac odopMiIeHHS TOKYMEHTIB, 3a IMOTPEOH, MOYKHA 3aCTOCOBYBATH
1HIIT MDKPSAKOBI IHTEPBAIH.

PexBizuTi mokymeHTa (KpiM TEKCTy), IO CKIAQTalOThCs 3 KUIBKOX PSI/IKIB
(«loBigKoBi naHi Npo IOPUAMYHY 0COOY», «3aroJoBOK 10 TEKCTY IOKYMEHTa»,
«BigMiTKa IpO HAsSBHICTH NOJATKIBY»), APYKYIOTh Yepe3 | MIKPSIKOBHUI IHTEpBAI.
CknazioBi 4acTMHU PEKBI3UTIB «Anpecat», «['pud 3aTBepmKeHHS TOKYMEHTa»,
«I'pud moroxeHHs (CXBaJIeHHS) TOKYMEHTa» BiJIOKPEMITIOIOTh OJIMH Bij OJTHOTO
yepe3 1,5 MDKpSAIKOBHIA iHTEpBAL.

PexBi3uTH NOKyYMEHTa BIJIOKPEMJIIOIOTH OJIMH BiJl OJHOTO Yepe3
MDKPSAKOBUX 1HTEPBAJIH.

1,5—3

Peksizutu «HaliMmeHnyBaHHS I0pUWAMYHOI 0cOOM BUIIOTO piBHs», «HaliMeHyBaHHS




IOPUINYHOT 0co0M», «Ha3Ba BuIy TOKyMEHTa» IPYKYIOTh BETUKUMH JITEpaMH.

Posmm¢ppyBanns mianucy B pekBizuTi «Iligmuc» ApyKyloTh Ha piBHI OCTAaHHBOTO
psiika HaiMEHYBaHHS TTOCAIH.

MakcumanbHa JOBXKHHA psIKa OaraTOPSIKOBUX PEKBI3UTIB (OKpIM PEKBI3UTY
«Teker nokymenTa») — 73 Mum (28 n1pyKoBaHHX 3HAKIB).

SIKIo 3arojI0OBOK 10 TEKCTY AOKyMeHTa mepeBuinye 150 mpykoBaHux 3HaKiB (5
PAAKIB), IOTO T03BOJICHO MPOIOBXKYBATH JI0 MEXIi MpaBoro mnoiisi. Kpanky B KiHIT
3aroJioBKa HE CTaBIATh.

ITix gyac ohopmiIeHHS TOKYMEHTIB MOTPIOHO JOTPUMYBATHCS TaKUX BIACTYIIB Bif
MEXI JIIBOTO TIOJISl IOKYMEHTA:

10 MM — ny1s1 a03alliB Y TEKCTI;

90 MM — 117151 pEeKBI3UTY «AzpecaTy;

100 mMM—ust  pexBi3uTiB  «I'pud 3arBepmkeHHs OokyMeHTa» Ta «['pud
OOMEKEHHSI IOCTYIY JI0 JOKYMEHTa,

125 MM —1s1 po3tudpyBaHHs mianucy B pekBi3uTi «Iliamucy.

He poOasaTe BigcTynm Bif MEXi JIIBOTO TOJISI NI PEKBI3UTIB «Jlata JOKyMEHTay,
«3aroJ0BOK 10 TEKCTY TOKyMeHTa», « TekcT qokyMeHTay (6e3 ab3arliB), «BigmiTka
PO HAsIBHICTH NOAATKiBY», «Biza mokymeHTtay, «I'pud moromxeHHs (cCXBaleHHS:)
JOKyMeHTa», «BinMiTka mpo 3acBigueHHs Komii JOKyMeHTa», «BimoMmocTi mpo
BUKOHABIA JOKyMeHTa», «BigMiTka mnpo o3HallOMIIEHHS 3 JOKYMEHTOMY,
«BiamiTKa MpO BHUKOHAaHHS JIOKyMEHTa», HallMEHyBaHHS I0OCaJd B PEKBI3UTI
«Tigmuey», a Ttakoxk cimB «CJIIYXAJIN», «BUCTYIIWIN», «BUPIINJINY,
«YXBAJIWIN», «HAKA3YIO», «(30BOB’SI3VYIO».

VY pasi HasgBHOCTI KIJIbKOX TpU(IB 3aTBEPIKEHHS 1 MOTOJKEHHS (CXBaJICHHS)
JOKYMEHTa TepIiuii rpud IpyKyroTh 0e3 BIACTYIY BiJ MEXi JiBOrO MO, ApyTrui
— gepe3 100 MM Big MeXi JIIBOTO MOJIS.

SIKIO B TEKCTI JIOKYMEHTA € IMOCHJIaHHS Ha JOJaTKH a00 Ha JIOKYMEHT, IO CTaB
MiJICTaBOI0 JUISI HMOTO MiArOTOBKM (BHaaHHS), ciaoBa «JlomaTtox» 1 «llizcTaBay
JIPYKYIOTh 0€3 BIACTYIy BiJI MEXI1 JIIBOTO TOJSA, a TEKCT 10 HUX — uepe3 1
MDKPSIIKOBHI 1HTEPBAJL.

[Tix yac opopmieHHS JOKYMEHTIB Ha JIBOX 1 OiJIbIIe CTOPIHKAxX Jpyra Ta HAaCTYIHI
CTOPIHKH MaloTh OyTH MPOHYMEPOBaHi.

Homepu CTOpiHOK CTaBIATH MOCEPEAMHI BEPXHBOTO IMOJS apKymia apaOChKUMHU
nudpamMmu O€3 3a3HAUCHHS CIIOBA «CTOPIHKa» Ta po3aiIoBHX 3HakiB. [leprry
CTOPIHKY HE HyMEPYIOTb.

CTopiHKM TJOKYMEHTA 1 KOXKHOTO 3 JJOJIaTKIB MalOTh OKpPEMY HyMepailito.

TekcTr OKYMEHTIB MOCTIHHOTO Ta TpuBasoro (moHaa 10 pokiB) 30epiraHHS
JIPYKYIOTh Ha OJHOMY Oomi apkyma. JIOKyMeHTH THMYacoBOoro cTpoky (mo 10
POKIB BKJIFOYHO) 30€piraHHs MOKHa APYKYBaTH Ha JUIILOBOMY 1 3BOPOTHOMY OOIIi
apKyIa




Honatok 4
no [HCTpyKIIii 3 M1T0BOACTBA 3aKIa Ty
(myHkT 1.6 po3niny 1)

BUMOI'N
10 0()OPpMJIEHHS JOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 IONIOMOT0I0 KOMII'IOTePHOI TeXHiKH

1. Jlns npykyBaHHS TEKCTIB JOKYMEHTIB IMOTPIOHO BUKOPUCTOBYBATH TapHITYpy Times New
Roman ta mpudt pozmipom 12—14 npykapCbKuX IMyHKTIB.

2. JlomycTiMO BUKOpPHCTOBYBAaTH MIpU(T po3MipoM 8-12 ApyKapcbKUX IyHKTIB IS
JIpyKyBaHHSI PEKBI3HUTIB «JlOBIOKOBI JaHi Mpo 1opuauuHy ocoOy», «Koa ropuamdHOi 0coOm»,
«BimoMocTi TpO BUKOHABI JIOKYMEHTa», BHHOCOK, IIOSICHIOBJIBHUX HAMHUCIB 10 OKPEMHUX
€JIEMEHTIB TEKCTY JIOKYMEHTA TOIIIO.

3. lns npykyBaHHs pekBi3uTy «Ha3Ba BHIy [JOKyMEHTa» MOXHAa BHKOPHUCTOBYBATU
po3pimkeHuit wpudt po3mipoM 14-6 qpykapcbKuX MyHKTIB.

Jns npykyBaHHsS pekBi3utTiB «HaliMeHyBaHHS ropuau4Hoi ocoOu», «HalimenyBaHHS
CTPYKTYPHOTO TAPO3ALTY IOpUINIHOI 0coom», «Ha3zBa By nOKyMeHTa» Ta «3arojoBOK 0 TEKCTY
JIOKYMEHTa» JIOIyCTUMO BUKOPUCTOBYBATH HAMIBXUPHUN MPSAMUN TIPUPT.

4. TekcT JOKYMEHTIB Ha apKyliax nanepy gopmary A4 pekoMeH10BaHO JpyKyBaTu uepes 1-
1,5 MikpsakoBux iHTepBanu, a ¢dopmaty AS — uepes 1 wmikpsakoBuil iHTepBan. [lim dac
oopMIIEHHS TOKYMEHTIB, 32 MOTPEOH, MOXKHA 3aCTOCOBYBATH 1HIII MIXKPSIIKOBI IHTEPBAJIH.

5. PekBi3utu gokyMeHTa (KpiM TEKCTY), IO CKJIQJalOThca 3 KUTbKOX psAnkiB («loBigkoBi
JaHI TPO OPUIAUYHY 0CO0y», «3arojloBOK 10 TEKCTy AOKyMeHTa», «BiaMmiTka mpo HasBHICTH
JOJIaTKIBY), IPYKYIOTh yepe3 | MiXKpAAKOBUN 1HTEpBAJL.

CkyiaioBl 4aCTHMHHM PEKBI3UTIB «Ampecary, «I'pud 3aTBepIkKeHHS TOKyMeHTa», «I'pud
MOTOJKEHHS (CXBaJICHHS) IOKYMEHTa» B1IOKPEMIIIOIOTh OJIMH BiJl OAHOTO yepe3 1,5 MKpsAKOBUI
1HTEpBaJ.

PexBi3UTH JOKyMEHTa BIIOKPEMIIIOIOTH OAHMH BiJl OAHOTO uepe3 1,5—3 MIKpPAIKOBUX
IHTEpBaJIH.

PexBisutn «HailiMeHyBaHHS IOpUAMYHOI OCOOM BHUINOTO piBHA», «HaliMmeHyBaHHS
IOpUIMYHOT 0co0m», «Ha3Ba BUIy JOKYMEHTa» APYKYIOTh BETUKHUMH JIiTEPaMH.

Posmm¢pyBanns mianucy B pekBi3uTi «llixmuc» ApyKyrOTh Ha piBHI OCTAHHBOTO psKa
HallMEHYBaHHS MMOCAJIH.

6. MakcuManbHa JOBXKHHA psfKa OaraTopsiIKOBUX PEKBI3UTIB (OKpiM pekBi3uTy «TekcT
JTOKyMeHTa») — 73 MM (28 npyKOBaHMX 3HAKIB).

SIK1I0 3aroJIoBOK 10 TEKCTy MOKyMeHTa mnepeBuinye 150 npykoBaHUX 3HaKiB (5 psakiB),
Horo 03BOJIEHO NMPOJOBXKYBATH 10 MEXI ITpaBoro noss. Kpanky B KiHII 3arojIoBKa HE CTaBIIATb.

7. Ilix yac oopmieHHSI JOKYMEHTIB MOTPIOHO JOTPUMYBATHCS TaKMX BIJACTYIIIB BiJl MeXi
JBOTO IOJIS TOKYMEHTA:

10 MM — noist aG3ar1MiB y TEKCTi;
90 MM — 17151 peKBI3UTY «AzipecaTy;

100 mMM—umnst pexBi3uTiB «I'pud 3aTBep/pKeHHS NOKyMeHTa» Ta «I'pud oOMeKeHHS
JOCTYILY 10 JOKYMEHTa;

125 MM — 1t po3mmdpyBaHHs miANMHUCy B pekBi3uTi «Iligmmcy.



8. He poOmaThe BiACTYNm Big MeEXi JIBOrO MO ISl PEKBI3UTIB «Jlara mokymMeHTay,
«3aroyioBOK JI0 TEKCTy JOKyMeHTa», « TeKCT JokyMmeHTa» (0e3 ab3aiB), «BigmiTka 1po HasBHICTh
nonatkiBy, «Biza mokymentay, «['pud moromkeHHs (CXBaJeHHS) JAOKyMeHTa», «BimmiTka mpo
3acBITUYEHHS KOmil JOKyMeHTa», «BimoMocTi mpo BHUKOHaBLS JOKyMeHTa», «BimMiTka mpo
O3HANOMJICHHS 3 TOKYMEHTOM», «BiIMiTka Mpo BUKOHAaHHS JOKYMEHTa», HallMEHYBaHHs MOCaId B
pexBizuTi «lligmue», a Takoxk ciuiB  «CIIYXAJIM», «BUCTYIIWIW», «BUPIIIWIIN»,
«YXBAJIWINY, <HAKA3VYIO», «<30B0B’AA3YIO».

9.V pa3i HasBHOCTI KUTBKOX I'pr(iB 3aTBEP/HKEHHS 1 OTOHKEHHS (CXBaJICHHS) IOKyMEHTA
nepmuil rpud ApyKyrTh 0€3 BIACTYMY BiJl MEXI JIBOTO ToJis, Apyruii — depe3 100 MM Big Mexi
JTIBOTO TIOJISL.

10. SIkmo B TEKCTI JAOKYMEHTa € IOCHJAHHS Ha JOJaTKH a00 Ha JOKYMEHT, IO CTaB
MIJICTAaBOKO JUIsI HOro MiAroTOBKM (BuaaHHs), cioBa «[lomatox» 1 «IligcTaBay npykyoTs 0e3
BIJICTYIy BiJl ME3K1 JIIBOTO IOJISA, @ TEKCT JJO HUX — 4yepe3 1 MIKPSIKOBUI 1HTEPBAJL.

11. [lix yac odopmiieHHS NOKYMEHTIB Ha JBOX 1 OUIblIE CTOpPIHKAX Jpyra Ta HACTYyIMHI
CTOPIHKHM MalOTh OyTH MPOHYMEPOBAHI.

12. Homepu CTOPIHOK CTaBIISITh MOCEPEANHI BEPXHBOTO OIS apKyIia apabchkuMu mudpamu
0e3 3a3HauCHHs CJI0Ba «CTOPIHKa» Ta PO3JLIOBUX 3HaKIB. Ilepiry cTopiHKy HE HyMEpYIOTb.

CTopiHKH TOKyMEHTA 1 KOXKHOTO 3 JJOJIaTKIB MalOTh OKpEMY HYyMEpaIIilo.

13. TexcTr AJOKYMEHTIB MOCTIHHOTO Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs IPyKYHOTh
Ha ogHOMY Oomi apkymia. JIOKyMeHTH THUMYacoBOro cTpoky (10 10 pokiB BKIIIOYHO) 30epiraHHs
MO>KHa JPYKYBaTH HA JUIILOBOMY 1 3BOPOTHOMY 00111 apKyIiia



HonaTok 5
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.3 posainy 1)

CymMmchka obiacHa JiepikaBHA aMiHICTpalis
Cymcpka obOnacHa BificbKOBa aIMiHICTpallis
JEITAPTAMEHT OCBITHU I HAYKU

BOPOXBAHCBKA MICBKA PAJIA

BOPOXKBAHCBKA I'ITMHA3ISA Ne 4
BOPOXKXBSAHCBHKOI MICBKOI PAJIM CYMCBKOI OBJIACTI
Byn1. B.bescokupnoro,1, m.Bopox6a, Cymcrkuii paiion, Cymcbka o01acth, 41812
tein. (05443)-7-32-60, E-mail: vorogbad@gmail.com, Web: https://vorogba4.e-schools.info/

Kon €IPIIOY 24021662
BIJ 20 Ne _ L
........... (a63ar 1,0)
(0e3 ab3airy) (12,5)
JupexrTop Oubra MIPOHIHUYEHKO

Mamninenko Inna (4563) 5-12-40
(iM’s1. Tipi3BUILIE BUKOHABIIS )


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

JonaTok 6
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.3 posainy 1)

CymMmchka obacHa Jiep:kaBHA aMiHICTpaIis
Cymcpka obOnacHa BificbKOBa aIMiHICTpallis
JEITAPTAMEHT OCBITHU I HAYKU

BOPOXBAHCBKA MICBKA PAJIA

BOPOXKBAHCBKA I'ITMHA3ISA Ne 4
BOPOXKXBSAHCBHKOI MICBKOI PAJIM CYMCBKOI OBJIACTI
Byn1. B.bescokupnoro,1, m.Bopox6a, Cymcrkuii paiion, Cymcbka o01acth, 41812
tein. (05443)-7-32-60, E-mail: vorogbad@gmail.com, Web: https://vorogba4.e-schools.info/
Kox €IPTIOY 24021662

BiJ 20 No

Ha Ne Bl 20 | MiHicTepcTBO OCBITH | HAYKH

Yxkpainun

........... (a63ar 1,0)


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

Honatok 7
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.3 posainy 1)

BOPOXBAHCBKA MICBKA PAJIA

BOPOXXBSAHCBKA I'MHA3IS Ne 4
BOPOKXBSHCBHKOI MICBKOI PAJITU CYMCBKOI OBJIACTI

ByJ. B.bescokupnoro,1, m.Bopox6a, Cymcekuii paiion, Cymchka 06macTs, 41812
ten. (05443)-7-32-60, E-mail: vorogbad@gmail.com, Web: https://vorogba4.e-schools.info/

Kon €/IPIIOY 24021662
HAKA3
20 p. M. Bopoxoa Ne

IIpo

........... (a63arr 1,0)
HAKA3YIO:

1.

1)
(6e3 ab3airy) (12,5)

JupexrTop Ouibra MIPOHIHUYEHKO


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

HonaTtok 8
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 3.1 po3niny 1)

IHEPEJIIK

JAOKYMEHTIB, Ha AKMX IiIMUC MOCAT0BOI 0CO0M 3aCBiTUY€THCS BIIOUTKOM MeYaTKH
3aKJIaay

1. Axti (BUKOHaHHS POOIT, CIMCAHHS MaTepiaJbHHUX IIHHOCTEH, (PIHAHCOBHX MEPEBiPOK,
BWJTyYCHHS JIOKYMEHTIB JUISI 3HUILCHHS, IEPeAaBaHHs CIPaB TOIIO).

2. JloBiaku (IIpo BUKOPHUCTaHHS OFOJKETHUX aCHUTHYBaHb Ha 3apOoOiTHY IUIATy, HAPAXOBAHY
13 3apo0ITHOI TUIATH TOIIIO).

3. Horoopu (mpo MaTepiaidbHy BIAMOBIJAIBHICTh, HAYKOBO-TEXHIYHE CITIBPOOITHUIITBO,
HiAPSAAN, OPEHly IPUMILLEHb, BAKOHAHHS POOIT TOILO).

4. JlokyMeHTH (JIOBIJKH, IOCBIAYEHHS TOIIO), IO 3acCBIAYYIOTh IpaBa TpPOMAsH 1
IOPUANYHUX OCI0.

5. lopy4eHHs Ha oJiep >KaHHS TOBapHO-MaTepialbHUX IHHOCTEH.

6. 3aBnaHHA (Ha MPOEKTYBaHHS OO0 €KTIB, TEXHIYHHMX CIOPY[, KamiTalbHe OYAIBHHUIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BIJOWTKIB TMEYATOK 1 MIJMUCIB MPaIliBHUKIB, SIKI MalOTh MpaBO 3A1HCHIOBATH
(hiHaHCOBO-TOCTIONAPCHKI Omeparii.

8. Komrropuc BuTpar (Ha KaJbKyJIAILIIO 32 JOTOBOPOM, Ha KalliTaJlbHe Oy IIBHUIITBO TOLIO).
9. JIuctu rapaHTiiiHi (Ha BUKOHAHHS poOIT, HAJaHHS ITOCIYT TOIIO).

10. Onucu cipaB noctiitHOTO, TpUBasioro (moxaxa 10 pokiB) 30epiranHHs, 3 KaJpOBUX MUTAHb.
11. lITaTHi po3muUCH.

12. TpyaoBi KHUKKH.



HonaTtok 9
1o [HCTpyKIIii 3 T17T0BOACTBA 3aKIaTy
(myHKT 3.4 po3niny 1)

KYPHAI
00J1iKy Me4YaToK Ta ITAMIIIB, 110 32CTOCOBYIOThHCSI B YCTAHOBI*

No | Bigbutox Komy Bugano Harta [Tpumitka
3/ | IeYaTox i HaliMEHyBaHHs | TIpi3BHIIE Ta nara i MOBEpHEHHs 1 | (BiAMITKA MPO
WTaMIIB | igpo3miy, B | BIIacHe im’s pos3nucka | PO3MHCKA PO |  3HHUILCHHS)
SAKOMY BIIIOB1AAIEHOL po HpUiMaHHs
30epiratoThCst ocobu OTPUMAaHHS

IeYaTKH 1

HITAMITA
1 2 3 4 5 6 7




Honatox 10
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 9.29 po3ainy 1)

BOPOKXBSIHCBKA I'MHA3ISA Ne 4
BOPOXBSHCBKOI MICBKOI PAJIM CYMCBKOI OBJIACTI

AKT
Npo npuiiMaHHs-NepeJaBaHHsA TOKYMEHTIB i cripaB
i/l 4ac 3MiHM KepiBHUKA

(Ha3Ba 3aKJaay OCBITH)
Ne M. Bopox0Oa
BianoBigHo o nHakaszy Bim 26.08.2021 Ne

BJacHe iM’s, mpi3Buine) MEpeaaB, a MPUITHSIB JOKYMCHTHU
p b y y
praBJIlHCI)KO'l' AIAJIBHOCTI:

Ne Ne i Ha3Ba TOKyMEHTY KinpkicTh [TpumiTkn

3/m MIPUMIPHUKIB

1 2 3 4
Pazom mnpuiinsaTO JOKYMEHTIB (uudpamu i crnosamu), Yy

MPUMIPHUKAX (uudpamu i cosamu).
CrtaH TOKyMEHTIB

(3aFaJ'IBHa XapaKTepucCTuKa CTaHy)

[Tepenas

T IITHIC BIIACHE 1M’ S, IIPI3BUIIC
51, TIp

[Ipniinss

T AITNC BJIACHE 1M’ s1, IPI3BUIIE
p

20 poky




Honatok 11
no [HCTpyKIIii 3 M1T0BOACTBA 3aKIa Ty

(myHKT 9.29 po3ainy 1)
BOPOKBSIHCbKA I'IMHA3IS Ne 4 3ATBEP/KYIO
BOPOXBSIHCBKOI MICBKOI PAIN . i No 4
CYMCBKOI OBJIACTI Aupexrop rivuasii Ne
Oasra MIPOIITHUYEHKO
27.12.2019

AKT
Npo NpuiiMaHHs-TepeJaBaHHS CIPAB
MiJx 4ac 3MiHH 0c00M, BiIMOBITaJIbHOI 32 apXiB
Ne M. Bopox0Oa
BianosigHo mo Hakazy Bim 27.12.2019 Ne
(BmacHe im’s, mpisBuine) IIEPENaB, a (BmacHe iM’st, Tpi3BHILE)
MPUAHSAB Y IPHUCYTHOCTI KOMICIi, sIka CTBOpPEHA Ha IiJICTAaBl 3a3HAUYEHOTO HaKa3y, y CKJaJl TOJIOBH
(BnacHe iM’s, mpi3Buule) 1 WICHIB KOMICIT
(Bnacue iM’s1, ipizBuIIa) IOKYMEHTH apXiBYy Ta JOBIIKOBHM amapaT A0 HUX:

Ne Ne 1 Ha3Ba onucy KinmpkicTh KinmpkicTs cripaB [TpumiTku
3/m MPUMIPHUKIB
OIIUCY
1 2 3 4 5
Pazom npuiinsaTo cripaB (mudpamu i croBamu),
OIUCIB Y NPUMIPHHUKAX. (mbpam i ciopamu).

CraH JOKYMEHTIB 1 ONUCIB

(3arajpHa XapaKTEpPUCTHKA CTaHY).

Boanouac NnepeaarOTbCA

(BUIM TOBIIKOBOTO amnapary, oro o0CsrH, cTaH)

Ta
(Ha3BH IE€YATOK 1 ITAaMIIIB apXiBY, iX KiJIbKICTB)
CraH npuMilieHb apXxiBy
(3arajypHa XapaKTepPUCTHKA CTaHY).
HasBHicTb 1 cTaH 00JaiHaHHS Ta THBEHTAPIO apXiBy
(3arajpHa XapaKTepUCTHKA CTaHY).
ITepenas
(migmuc) (BnacHe iM’s1, mpi3BuILE)
[Ipuiinss
(migmuc) (BnmacHe iM’st, mpi3BHIIE)
I'onoBa xomicii
(migmuc) (BmacHe iM’s1, TIpi3BHIIIE)

Yenu komicii
20 POKY




HonaTtok 12
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty

(myHKT 9.29 po3ainy 1)
3ATBEP/IXKYIO 3ATBEP/IXKYIO
nocajia KepiBHHKAa YCTAaHOBH, W0 Tepeaae nocaja  KepiBHUKa CTAHOBH, 10 HpHiiMaE
pi y P pi y puii
JOKYMEHTH) JOKYMEHTH)
(migmue)  (BiacHe iM’s, IPi3BHIIE) (migmue)  (BiacHe iM’s, MPi3BHILE)

20 poky
MLIIL. (3a HassBHOCTI)

MLII. (3a HassBHOCTI)

AKT

Npo NpUiiMaHHs-NIepeJaBaHHsA CIIPaB
(IOKyMeHTIB) Bi/l O/IHi€l YCTAHOBH /10 iIHIIOL

20 poky

Ne
M. Bopox0Oa
ITincrasa: (3micr
pillieHHs, TOBHa Ha3Ba (OHIY, SKUH mepefacTbcst abo 3 SIKOro BHIYYEHO CIHpaBH JUIsl  TIepeaBaHHs)
(maiiMeHyBaHHS
YCTaHOBH, siKa nepenae CIIpaBU (moxymeHTH)) nepenania, a
(maiiMenyBanHs

YCTaHOBM, sika MpuilMae crpaBu (jokymenT)) HpUKHsTA (CTpaBu (JOKYMEHTH) 3a3Ha4eHOro (OHIY,
00JIIKOB1 IOKYMEHTH Ta JIOBIJIKOBHI arapat JI0 HbOTO:

Ne Howmep i Ha3Ba Kinmpkicth KinpkicTs cripas [pumitku
3/m Onucy PUMIPHHKIB
OIUCY
1 2 3 4 5
Howmepu BiacyTHIX cripaB
Ycbporo npuiHATO CIIpaB

(tmdpamu i cmoBamn).

[lepenaBanHs 3/111iICHUB:
[Tocama ocobwu, mo mepenae AOKYMEHTH
20 poky

[IpuitmanHs 3A11ICHUB:
[Tocana ocobwu, 1m0 npuiiMae TOKyMEHTH
20 poky




Honatox 13
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 10.9 po3ainy 1)

3PA30K

BOPOXBAHCBKA MICBKA PAJIA

BOPOXBSAHCBHKA T'TMHAJ3IS Ne 4
BOPOXKBSIHCBKOI MICBKOI PAJI1 CYMCBKOI OBJIACTI

ByJ1. B.bescokupnoro,1, m.Bopox0a, Cymcrbkuii paiion, Cymcbka obnacts, 41812
ten. (05443)-7-32-60, E-mail: vorogba4@gmail.com, Web: https://vorogba4.e-schools.info/

Kon €IPIIOY 24021662
APXIBHA KOIIIsS
16.09.2020 Ne 45
HAKA3
31.08.2018 M. Bopox0Oa Ne 148-0

IIpo npuitHaTTSE BaseHTHHHN AJIEKCEEHKO
MTPUMHATH:

AJIEKCE€EHKO Banentnny CrenaHiBHy Ha T1oOcaay MNPaKTUYHOTO IICUXOJIora 3
01 Bepecust 2018 poky 3 MOCaJOBUM OKIAAOM 3TiAHO 31 IITATHUM PO3IUCOM Y PpO3Mipi
4525 rpuBeHb.

[Tincrasa: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poky.
HupekTop Onpra MIPOHLTHUYEHKO
[Migcrasa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riZiHO 3 OpPHUTIHAIOM

BianmoBiganbHuii 3a BeIeHHS (migmumc) Ipuna BACUJIEHKO
apxiBy

M.IL


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

Honatok 14
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 10.9 po3ainy 1)

3PA30K

BOPOXBAHCBKA MICBKA PAJIA

BOPOXXBSHCBKA I'TMHA3IS Ne 4
BOPOXBSHCBKOI MICBKOI PAJIM CYMCBHKOI OBJIACTI

ByJ. B.bescokupHoro,1, m.Bopox6a, Cymcrkuii paiion, Cymchka 00y1acTh, 41812
ten. (05443)-7-32-60, E-mail: vorogbha4@gmail.com, Web: https://vorogba4.e-schools.info/

Kox €JIPTIOY 24021662
APXIBHUI BUTSIT
16.09.2020 Ne 45
HAKA3
31.08.2018 M. Bopox0Oa Ne 148-x/Tp

IIpo BHeceHHsI 3MiH 10 TPYAOBUX KHHKOK
HAKA3VIO:

2. BHectu 3MiHU 710 TpymOBOi KHMKKH Ta ocoOoBoi kaptku [1-2 AJIEKCECHKO Banentunu
CremaHiBHM TIPO 3MiHY Ha3BU TMOCAIU 3 «YUHTENb MOYATKOBUX KJIACiB» Ha «YUHTENh IMOYATKOBUX
KJIaciB 3aKJIajly 3araibHOi CepeIHbOT OCBITI.

[Migcrasu: BOKCMC Bopox0stHchkoi Michkoi paau Bix 02 ciunst 2019 poky.
[Migcraa: ¢. 1111, om. 1-oc, cmp. 13, apk. 21.

3TiIHO 3 OPHUTIHATIOM

BianoBiganbHuii 3a BeIeHHS (miamuc) Ipuna BACUJIEHKO
apxiBy

M.IL


mailto:vorogba4@gmail.com
https://vorogba4.e-schools.info/

Honatox 15
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 3.3 pozainy IIT)

ITEPEJIIK
AOKYMEHTIB, 110 He Mi/VIAraloTh peecTpauii cneniajJbHO MPHU3HAYEHOI0 VIS IIbOT0 0c00010

. I'padiku, Hapsu, 3assBKH, PO3HAPSIKH.
. 3BeAcHHS Ta iH(OpMaIlis, HaaiclIaHi 10 BijoMa.
. HaBuanbHi manu, ocBiTHI Tporpamu (Korii).

. PexsiaMH1 TTOB1IOMJICHHS, TITAKATH, POTPAMH HapaJl, KOHPEPEHIIiH TOIIO.

1

2

3

4

5. Hopmu BuTpaT matepiaiis.
6. BitanbH1 IMCTH 1 3aIIPOLIEHHS.

7. lpykoBaHi BUJaHHs (KHUTH, )KypHaJIU, OIOJIETEH1).
8. MicsuHi, KBapTalbHi, IBPIYHI 3BITH.

9. ®opMH CTaTUCTUYHOI 3BITHOCTI.

1

0. Jorosopu.



Honatku 16-19
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 3.5 posainy IIT)

KYPHAJ
peecTpauii BXiTHUX IOKYMEHTIB
Hara KopecnonpeHr, Kopotkuit Pe3oumromis, ITigmuc BigmiTka
HaJIXOIKECHHS JaTa Ta IHIEKC 3MICT BIAMOBIOAJILHHAN | ocoOw, sKa npo
Ta THAEKC 0JIepP>KaHOTO BHUKOHABEIlb oTpuMana | BUKOHAHHS
JIOKyMEHTA JIOKyMEHTa JOKYMEHT | JIOKyMEHTa
1 2 3 4 ) 6
KYPHAJ
peecTpauii BUXiTHUX JOKYMEHTIB
Jara ta Kopecnonnent KopoTkwuii 3mict [1pi3Buina, BracHe [TpumiTka
IHIEKC iM’sT oco0H, IKa
JOKYMEHTa mijnucana JOKyMEHT,
Ta BUKOHABIS
JIOKYMEHTa
1 2 3 4 5
KYPHAJ
peecTpanii BHYTPilLIHiX JOKYMEHTIB
Hara ta ingexc | Kopotkuit 3micT Pezomronis ab6o [Tianuc ocobu, | Biamitka mpo
JIOKyMEHTa BiJIITOB1TAJTEHAI sIKa OTpHUMaJia BUKOHAHHS
BUKOHABEIIb JIOKYMEHT, 1aTa| JOKYMEHTa
OTpUMAaHHS
1 2 3 4 5
PEECTPALINHUU ) KYPHAJ
HaKa3iB KepiBHUKA 3aKJIa1y
Peectpaniiiamii| /lata Haka3zy| 3aroJioBOok HaKasy [TpizBue, [IpizBume, [TpumiTku
1HIEKC BJIACHE 1M, BJIACHE IM’A
(HOMED) Ha SKOTO | BIATIOBIAQIBHOL
Hakazy MOKJIAZICHUN ocobu
KOHTPOJIb 32 |(BIAMOBIIATIbHUX|
BUKOHAHHS oci0)
HaKazy
1 2 3 4 5 6
«K»




KYPHAJI

Honarok 20
1o [acTpykii 3 1i710BOACTBA 3aKIaTy
(myHkT 3.6 po3nimy I1I)

peecTpaiii (pakTiB BUSBJIEHHS (3BEPHEHHS) PO BYNHEHHS IOMAIIHBOI0 HACHJIbCTBA,

HACHJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

(3aKJa OCBITH)

ITopsin
KOBHI
HOMED

IIpizBumie, iM’s1,
1o 6aTLKOBI
MOCTPaXAAJIO1
ocobu Ta/abo ii
3aKOHHOTO
MpeCTaBHUKA,
cepis Ta HOMep
nacropta abo
PEKBI3HUTH iHIIOTO
JIOKYMEHTa, 1110
MOCBiTYYy€E 0CO0Y
(3a HATBHOCT!),
BIK IMOCTPaXIayiol
ocobu, mara
3BEPHEHHS,
ajapeca
MPOXKUBAHHS,
KOHTAKTHI JaHi

Kareropis
MOCTPaXK]]
anoi
ocoou
(mopocia,
JIUTHHA,
HeJie31aT
Ha,
00MEXKEHO
aie3gaTHa
ocoba 3
IHBaJIITH1
CTIO)

Bug
HaCHJILCTBA

JIOMAIITHE/3
a 03HAKOIO0
cTari/OyniH
T, Qi3uuHe,
CCKCYyaJIbHE
'
IICHXO0JIOT1Y
He abo
€KOHOMIYHE
(xopoTKHii
3MICT
3a51BH)

[IpizBume
, iM’s1, TI0
0aTLKOBI
KPWBIHHAK
a, CTaTh,
BIK,
CTYIIIHB
criopijHe
HHS,
azpeca
MIPOXKUBaH
HS,
KOHTaKTHI
naHi (3a
HasBHOCTI

)

TloBigomite
HHS,
OTpUMaHe
Harionans
HOIO
HOIILIERO
(mara, gac,
HaliMEHYyBa
HHS
MiIpO3 ATy,
npi3BHILIE,
IM’s1, IO
0aTLKOBI
ocazIoBo1
oco0Ou, sKa
HIpUIHsIIA
HOBIIOMIIEH
HS)

IToBigomiteHn
Hsl, OTPUMaHE
CITy k0010 Yy
CrpaBax
niTel (nara,
gac,
TIPi3BHIIIE,
iM’s, 110
0aThKOBI
MOCaI0BO1
ocobu, siKa
npuitHsIa
[MOBIJIOMJIEHH

1)

IToBigoMIIeHHS,
OTpUMaHe
YIOBHOBaXKEHOIO
0Cc00010 TIPOTHIT
JIOMAITHBOMY
HACHUIILCTRBY,
HACHJILCTBY 3a
03HAKOIO CTAaTi,
OyuxiHry (mara, gac,
HaliMEHyBaHHs
oprasy, Mpi3BHIIIE,
iM’s1, TI0 OaTHKOBI
10Ccag0Boi 0coow,
sIKa IpUiHsIIa
TTOBITOMJICHHST )

[ToTpeba B
HaJaHHI
MEIUYIHOIL
JOTIOMOTH
(Tak/Hi,
BXKHUTI
3aX0/IH,
jara i
HOMEp
HarpaBJieHH
A,
HallMEHYBaH
HS 3aKJIany,
YCTaHOBH)

3axoau,
BXKHUTI 10
MOCTpaXkaa
Jj101 ocoOH,
y pasi
3aTy4YeHHS
7o ix
peaiizanii

3axou,
BYKUTI 10
KPUBIHUK

a, y pasi
3aJIyYCHH

S 00 iX
peamizartii

IIpizBume,
iM’s1, TIO
0aThKOBI

YIIOBHOBaX

€Hoi 0co0H,

sIKa BHECJIa

BIZIOMOCTI

po

BHSIBIIEHHS

(bakty
HACHIIbCTBA
abo
3BEPHEHHS
po
BUMHEHHS
HaCUJIbCTBA




BOPOXBSHCBHKA 'MHA3IS Ne4
BOPOXXBAHCBHKOI MICBKOI PAJIU

Honatoxk 21
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 1.9 pozginy 1V)

3ATBEPJUKVYIO

CYMCBKOI OBJIACTI Jupextop rimuasii Ne 4
Onsra MIPOIIIHUYEHKO
HOMEHKIJIATYPA CIIPAB
) 27.12.2022
Bix 27.12.2022 Ne 222
Ha 2023 pik
Inaexc cripaBu | 3aro0BOK CIpaBH (TOMY, KinbpkicThb Crtpok 36epiranns | [Ipumitka
YacTHHH) cripas (TOMiB, | crpaBu (ToMy,
YACTHUH) YaCTHUHU 1 HOMEpH
crartey 3a
nepeTikoM
1 2 3 4 5
BigmosinansHuii 3a
BEJIEHHS AUIOBOACTBA
(miamuc)
20 poky
BianoBiganbHuii 3a BEJACHHS apXiBy
(migmmc)
CXBAJIEHO I[MOI'O/IXKEHO

ITporokon 3acinanns EK 3akmamy

Ne

ITpoTokon 3acigaHHs
EIIK nepsxaBHoro apxiBy, EK apxiBHoro
Bty abo EK oprany Buioro piBHs

Ne

[TincymxoBHii 3amuc Mpo KaTeropii Ta KUIbKICTh CIIpaB, CkiageHux y 2022 poui B 3aKiIaji:

3a cTpokamu 30epiraHHs

Pazom

VY TomMy umcii

3 BIAMITKOIO
«EITK»

TaKHUX, 110
MePEXOIATh

TTocriitHoTO

Tpusanoro (monaxa 10 pokiB)

TumdaacoBoro (10 10 pokiB BKITIOYHO)

Ycworo




BignosimansHMA 3a BeAeHHS I1JI0BOACTBA

20 POKY

[TimcyMKOBi BiTOMOCTI IepeaHo B apXiB yCTAaHOBH.

(migrmmc)

BianoBigaibHMiA 3a BEJIEHHS apXiBYy
20 poky

(Tmiamuc)




HonaTtoxk 22
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 3.8 pozginy 1V)

AKT
No

(Micue cKJIaaHHs)

IIpo HecTauy cnipaB (10KYMeHTIB)
y CTPYKTYPHHX Iipo3aijiax

Y pesynbrarti BCTaHOBJICHO
BIJICYTHICTh CHpaB (JOKYMEHTIB), 10 BHECEHI /10 HOMEHKJATypu. 3aXOJu WLIOAO0 iX pPO3LIYKY
MO3UTUBHUX PE3YJIbTATIB HE JaJU, y 3B 43Ky 3 UMM BBA)KA€MO 3a JIOLUIbHE 3HATHU 3 00JIIKY CIIpaBU
(moxyMeHTH), 3a3HaYCH] HIKYE:

No Ne cipaBwu 3a 3arojoBoK Hata Kinbkicts MoskuBi

3/ | HOMEHKJIATypoto (2o CIIPaBH CIIPaBH apKylIliB y MPUYUHU
HOMEpH apKyIIiB (moxymeHTa) | (IOKyMeHTa) crpasi BIJICYyTHOCTI

JTIOKYMEHTA) (TOKyMeHTI) crpaBu
(IoxkymeHTa)
1 2 | 3 4 5 6 7
Pazom CIIpaB, JIOKYMEHTIB.
(mmdpamu 1 cioBaMu) (umdpamu 1 cioBaMu)

3MICT HEBMSBIEHHUX CIpaB (JIOKYMEHTIB) Moke OyTH 4YacTKOBO BIJTBOPEHO TAaKUMHU CIIpaBaMH
(IOKyMEHTaMM):

(HOMepH cripaB, apKyIIiB, iX 3ar0JIOBKH)

BianoBiganbHuii 3a BeIeHHS apXiBy
20 pPOKY

BiamoBinansHuil 3a JiJI0BOJACTBO
20 pPOKY




HonaTtoxk 23
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.2 po3ainy VII)

PEECTPAILIMHO-KOHTPOJIBHA KAPTKA

(JInpoBwHiA OiK)

0203005 Peectpariitao- BigmiTka po KOHTPOIH
KOHTpOJIbHA KapTKa
KopecrnonaeHT (3asBHHK) Micre npokuBaHHs, Bwun 3BepHeHHs:
€JICKTPOHHA .
MIPOTIO3UILisl, 3as1Ba, CKapra
azpeca, HOMeEp
tenedony
Kareropis 3assBHuKa 105910%0:301 02013
KOJIEKTUBHE, aHOHIMHE
CormlanpHuil CTaH 3asiBHUKA O3Haka HATXOKECHH
MIepBUHHE
MTOBTOPHE
ara ara Peectpamiitnuii | 3Bigku JlaTa Innexc ®opma
IMAMUCAHHS | HAIXOMKEHHS 1HIEKC HAIICJIAHO | HA/IICTIaHHS | TOKYMEHTA | HATXO[KCHHS
/HajacuIaHHs/ | 3BEpHEHHS
3BEpHEHHS,
rara
HAIXOJKEHHS
I3BIHKA
[Monepenni 3BepHeHHS No B 20 p.
Ne BIT 20 p.
OCHOBHI ITUTAHHA 3MICT HUTAHHS Ianexc nmuranusa

JlonaTkoBl MUTaHHS

Pesomnronis




ABTOp 1 1aTa pe3otoii

CTpOK BUKOHAHHS

Buxonano 3a

JTHIB
(3BopoTHMIi OiK)
Xi1 BUKOHAHHSI
[ata nepenaui Ha Bukonasenp 3anucu npo MPOIOBKEHHS KonTponbhi
BUKOHAHHS CTPOKY BUKOHAHHS, TIOTIEPEIHIO BiJIMITKH

BIJIITOBIAB TOIIO

[lepeBipeHo Ha Micii

Hara, peecTpauiiHuil iHAEKC TOKyMEHTa PO BUKOHAHHS

Komy nanicnano

20 p. mpamiBHUKOM

Pesynbratu posrisny
3BEPHEHHS

3 KOHTPOJIIO 3HSIB

Crnpasa

Tom ApKy1iiB




Honatok 24
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.2 posainy VII)

AKYPHAJI
peecTpanii 3BepHEeHb TPOMAISIH

[Topsiaxo JHara Hara | IlpizBume, | 3Bigku Bun OcHOBHI Ta 3MmicT BinmiTka | BinmiTka | Homep
. . HAAXOJ[| 1M’f, MO |HAAICIAHO, 3BEPHCHHS, JIOJaTKOBI pe30IToITii, mpo mpo crpaBu
BUI | MIATMHCARHS/| yeopng | Gatbrosi, nara, dopma Ta HUTaHHS ii aBTOp Ta | Hepenauy [BUKOHAHHs,  3a
HOMEp : :
napcutanng| T2 Micue iHIEKC, O3HaKa JaTa, Ha pe3yJbTaTv| HOMEHK

peecTpa|lipOKUBAHHS| B3ATTS Ha [HaJXOKEHHS ol BUKOHABEIIb, BUKOHAHHSI| PO3IJIALY, |TaTypOIO
o KOPOTKHUH|iHACKCH
3BEPHEHHS | UiiiHuii (e7IeKTpOHHA| KOHTPOJIb snicT CTPOK 3HATTA 3
iHgeKC | anpeca, BUKOHAHHS KOHTPOJTIO
HOMED
Tenedony),
Kareropis,
coILlaJIbHAN
CTaH
3asBHUKA




KAPTKA

HonaTtoxk 25
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(myskT 2.2 posainy VII)

00J1iKy 0CO0OHMCTOr0 MPUAOMY I'POMAISIH

Ne| Jlata Xto  |IIpizBuie, im's,| TlopyrieHi nuTaHHS Komy Hacnigku

3/n| npuiioMy | npuiiMae | 10 6aTHKOBI, JOPY4EHO po3rny,
ajzpeca 4u KOPOTKHiT | iHpekcu |POSTILAL, 3MICT| IHJCKC, 1aTa

micue podorw, 3MicT JOPYYEHHs, | ONEPKAHHS
KaTeropis TEepMiH BIJIOBIA1 BiJ

(comianpHMUI BUKOHAHHS BHUKOHABIIA

CTaH)
IrpoMajJsiHIHA
1 2 3 4 5 5a 6 7




HonaTtok 26
no [HCTpyKIIii 3 M1T0BOACTBA 3aKIa Ty
(myskT 2.2 posainy VII)

BKA3IBKH
1{0/10 3aMI0OBHEHHSI PeECTPAlIiiHO-KOHTPOJIbHOI KAPTKH, )KYPHAJLy peecTpauii 3BepHEHb
rpoMaJsiH i KapTKM 00/1iKy 0cO0MCTOr0 NpUiioMy rpomMaasiH®

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JInpoBwuii Oik)

EnemenTtun [TosicHeHHs 10 3aITOBHEHHS

KopecrnonaeHT (3asBHHK) Mpi3BHIIE, iIM 5, 110 OATHKOBI aBTOPA, /151 KOJICKTUBHUX 3BEPHCHD
- 3anKC “KOJEKTUBHUN 1 3a3HAYA€ETHCS MPI3BUILE OJHOTO 3
aBTOPIB

JlaTa mignucaHHs /HaJcUIaHHs/ | 1aTa MiaMACaHHS 3aIBHUKOM MTMCHhMOBOTO 3BEpHEHHS a00

Ta HAJXO/KCHHS 3BEPHEHHS HAJICWJIAHHS €JIEKTPOHHOTO 3BEPHEHHS, HAIXO/PKEHHS YCHOTO
3BEpHEHHS

Micue nmpoXuBaHHS, ajJpeca, 3a3HaUeHa y 3BEpHEHHI, €JIEKTPOHHA OIITa, HOMEP

€JIGKTPOHHA TOILTa TesnedoHy 3asBHUKA

Bun 3BepHeHHs MIPOMNO3ULIis (3ayBa)kKeHHs ), 3asiBa (KJIOMOTaHHs), cKapra

Kareropis 1 couianbuuii cran JlaHi MMpo 3asiBHUKA BiAnoBiaHo 1o Kinacudikaropa 3BepHEHb

3asBHUKA TPOMaJIsSH, 3aTBEPKEHOTO TTocTaHoBOor0 Kabinety MiHicTpiB

VYkpainu Big 24 BepecHs 2008 p. Ne 858**

O3Haka HaJIXOKCHHS MICPBUHHE Y MIOBTOPHE 3BEPHEHHS
JlaTta HaIXOMKCHHS YHCIIO, MiCSIIIb, PIK HAJIXODKCHHS
PeecTpamiiiauii iHIEKC MOYaTKOBA JIiTepa MPi3BHINA aBTOpa (IS KOJEKTUBHUX 3BEPHEHb,

AQHOHIMHHUX 3BEpHEHb (0€3 MiANHICY) - BIAMNOBIIHO
npoctaiseTbes Biamitka “KO”, “BI1”) Ta nopsiikoBuii Homep

3BEpPHEHHSI

3BiIKU HAJTICTIAaHO HallMEHYBaHHS OpraHi3ailii, 10 Haaicliaia KOPECIIOHICHITIF0

Jlata HaJCHUIIaHHS JaTa CyIpOBIIHOTO JMCTAa OpraHi3ailii, 1o nepeciana 3BepHEHHsI

[HIeKC TOKyMEHTa IHJIEKC CYIIPOBITHOTO JINCTA OpTaHi3arllii, o nepeciana
3BEpPHEHHSI

dopma HaIXOHKEHHS TOIITOIO, 3 BUKOPHCTAHHIM [HTepHETY, 3aC00iB €JIEKTPOHHOTO

3B’sI3KY (€JIEKTPOHHE 3BEPHEHHS ), 32 TOTIOMOT 00 3aC00iB
Te1e(OHHOTO 3B 53Ky, HA 0COOUCTOMY IpHUIiOMI, Uepe3



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

YIOBHOBaX€HY 0CO0Y TOIIO

[onepenHi 3BepHEHHS

JIaTH 1 peecTparliifHi iHAeKCH oNepeHiX 3BepHEHb

OCHOBHI Ta JOIATKOBI NUTAaHHS

BUKJIAMAETHCS CTUCIMNI 3MICT IIMTAHB Ta IX 1HIEKCHU BIAIOBIIHO
1o Kiacudikatopa 3BepHEHb IpOMaJIsSiH, 3aTBEPIXKEHOTO
nocraHoBoto Kabinety MinictpiB Ykpainu Big 24 Bepecus 2008
p. No 858%*%*

Pesomronis

NEPEHOCUTHCS 3 TOKYMEHTa a0 KapTKu (KypHaITy) 00Ky
0COOUCTOTO MPUHOMY TPOMAJISTH

ABTOp 1 1aTa pe30toii

nocaja, npi3BHILE Ta BIACHE iM s OCaA0BOi 0COOH, AaTa
pe3ourorii

CTpok BUKOHAHHS

3a3HAYA€THCS BIMOBIIHO /10 pe30roLii a00 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOJIaBCTBOM

BiamiTku mpo KOHTPOIIb

3a3HavdaeThes cnoBo “Kontponp” (mitepa “K”) y mpaBomy KyTi
KapTKH: y JIiBii YacTHHI rpadu - Ipo KOHTPOJb OpraHizaliii, o
niepeciana i KOHTPOJIOE BUKOHAHHS, Y TIPaBiii - Mo BIACHUI
KOHTPOJIb

BukonaHo 3a JTHIB

3a3HA4a€TbCA q)aKTI/I‘IHI/Iﬁ CTPOK BUKOHAHHS

Kozx PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYTi JIMIIBOBOTO OOKY KapTKH
3a JlepkaBHUM Ki1acu(iKaTOPOM yNpPaBIIiHCHKOT JOKYMEHTaIlii
(3BopoTHMii OiK)
Xi1 BUKOHAHHS
Enementu [TosicHeHHs 10 3aITOBHEHHS

JlaTa mepenayi Ha BUKOHAHHS

3a3HAYAECTHCA JaTa BpYUCHHA JOKYMCHTA 663HOC€p€HHBO
BHUKOHABIIIO

Buxonasens

MIpi3BHIIE, BIIACHE 1M’ Ta HOMEp Tesie(poHy O6e3MmocepeTHbOTO
BHUKOHAaBL (Tpadu 3al10BHIOIOTHCS MICHS KOKHOTO NEPEMIIICHHS
JIOKyMEHTAa)

3anucu npo NpoAOBKEHHS
CTPOKY BUKOHAHHSI, ITOTIEPETHIO
BIJIIIOBIAb

HOBHI CTPOK BUKOHAHHS, I0CA/1a 1 PI3BUILE KEPIBHUKA, KU
MIPUIHSB PIICHHS PO WOTO 3MiHY; ajipecar, AaTa, iHAeKC,
KOPOTKHUH 3MICT MOTEpPEIHBOT BIAMOBIAI a00 MUTAHHS

KoHTponbHI BIAMITKH

BIJIMITKH PO HAarajyBaHHs, CTAaH BUKOHAHHS TOIIO

[lepeBipeno

JlaTa TepeBipKy, MPI3BUIIE Ta BIIACHE 1M1 0COOH, 10 MPOBOJIMIIA
NEPEBIPKY, PE3yJIbTaTH NEPEBIPKU



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

JlaTa, peecTpaliiiHuii 1HIEKC
JIOKYMEHTa TIPO BUKOHAHHSI

JlaTa 1 peecTpauiiHui 1HIeKC TOKYMEHTa, B SKOMY MiICTHThCS
OCTaTOYHE PIILIEHHS

Komy Hanicnano

3a3HavyaroThCs BCl a/ipecaTy, SKUM Ha/liCJIaHO TOKYMEHT 3
OCTaTOYHUM PIIIEHHSAM

PesynbTat po3risay 3BepHEHHS

KOPOTKHI BUKJIAJ NPUHHATHUX PIIIEHb 3 YCIX MOPYIICHUX MUTaHb

Bupimeno

3a3HAYAETHCS XapaKTep BIJAIMOBIAL Ha MPOIO3HUIIIIO, 3asBY, CKapry
- MO3UTHUBHO, BIJIMOBJICHO Y 33JI0BOJIEHHI1, TOBEPHYTO
BIJIMOBIJTHO JI0 3aKOHY, 3JIMIIIEHO 0€3 o3Iy, HadICIaHo 3a
HAJICXKHICTIO

3 KOHTPOJIIO 3HSB

nocaja, Mpi3BUILE Ta BJAacHE 1M’ KepiBHMKAa abo 1HIIOL
M0CcazoBOi 0coOM, siKa MpUNHSIA PIIIEHHS M[pO 3HATTS 3
KOHTPOJIFO  3BEpHEHHS, Ta MIANUC  BIANOBIIATBHOTO 32
3I1fICHEHHSI KOHTPOJIIO

Crmpaga..., TOM..., apKYIIIiB...

iHIeKC  chpaBHM  3a  HOMEHKIATypol, HOMEp  TOMY
(MpOCTaBIAIOTBCS MICHAS NPUHHATTA PILIEHHS HOPO OCTaTOYHE
BUKOHAHHS 3BEpHEHHS)

PexomeHayeTbesl 3acTOCOBYBATH KapTkH (popmatoM AS (148 x 210 minimeTpis).




Honatox 27
1o [HCTpyKIIii 3 M1I0BOACTBA 3aKIa Ty
(mynkT 2.11 po3ainy VII)

Kuaacudikatop 3BepHeHb rpoMaisiH
I. XapakTepucTHKa 3BePHEHHA
1. 3a popmoro HaTXOHKEHHS
1.1. TTomroro (e1eKTPOHHOIO MOIITOO)
1.1-1. 3a nonomMoroto 3aco0iB TenehOHHOTO 3B’ A3KY
1.2. Ha ocobuctomy npuiiomi
1.3. YUepes ynoBHOBaxeHY 0cO0y
1.4. Yepes opranu Biaau
1.5. Yepes 3acobu MacoBoi iHdopmartii
1.6. Bix iHmuMx opraHiB, yCTaHOB, OpraHi3aIii
2. 3a 03HAKOI0 HAIXOKCHHS
2.1. IlepBuHHE
2.2. IloBTOpHE
2.3. lyGneTtHe
2.4. Heopnopasose
2.5. Macose
3. 3a BugaMu
3.1. [Tpono3uis (3ayBa)KeHHS)
3.2. 3asBa (KJIOMOTaHHSA)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BE€PHEHB
4.1. Yonosiua
4.2. Kinoua
5. 3a cyb'ekTom
5.1. InguBinyanbHe
5.2. KonekTuBHe
5.3. AHOHIMHE
6. 3a Tunom
6.1. Tenerpama

6.2. Jluct



6.3.
6.4.
6.5

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

Vcue

Enexkrponne

. Ierumis

7. 3a KaTeropisiM1 aBTOPIB 3BEPHEHD
VY4acHUK BiiHH
JutnHa BifiHHA
Oco6a 3 iHBaJIiIHICTIO BHACTIIOK Jpyroi cBiTOBOI BiiHI
Oco0a 3 iHBaiAHICTIO BHACIIOK BIHH
YyacHuk 60HOBHX il

Berepan npari

7.6-1. BerepaHn BiiicbkoBOi cryx0Ou™

7.7.
7.8.
7.9.
7.10
7.11

7.12.

7.13

7.14.
7.15.
7.16.
7.17.
7.18.
7.19.
7.20.

8.1

Oco6a 3 iHBamiaHicTIO | rpynu

Oco6a 3 inBamiazicTio Il rpynu

Oco6a 3 inBamiaHicTio 11l rpynu

. JlutrHa 3 1HBaAJIIHICTIO

. OnuHoKa MaTH

Maru-repoins

. BararonitHa ciMm'sa

Oco06a, mo noreprina Big YopHOOUIHCHKOI KaTacTpohu
VYyacHuk mikBiganii HacaiakiB aBapii Ha YopHoOwmibehkih AEC
I'epoit Ykpainu

I'epoit Pansucekoro Corosy

I'epoit Comianmictuynoi [pari

JwntnHa

[Hm1 kareropii

8. 3a coriabHUM CTaHOM aBTOPIB 3BEPHEHb

[Tencionep (kpiM oci0, BU3HaUeHUX y miAMyHKTI 8.1-1 nporo Knacudikatopa)

8.1-1. [lencionep 3 yncia BIHCHKOBOCITYKOOBIIIB

8.2.
8.3.
8.4.
8.5.

PobiTHuK
CensiHuH
[TpamiBHuK O6r0mKeTHOT chepu

Jep>xaBHuii ciryx00BeIb



8.6. BilicbkoBOCITY)K00BEIH
8.7. Ilignpuemenb
8.8. be3pobiTHuit
8.9. Yuenn, cTyIeHT
8.10. CityxuTenp pemniriiiHoi opranizaiii
8.11. Ocoba, 110 1T030aBIIeHa BOJII; 0c00a, BOJISL IKOI OOMeEX)eHa
8.11-1. Xypnamict
8.12. Inmmi
9. 3a pe3ynbrataMu po3risLy
9.1. BupimieHo Mo3uTUBHO
9.2. BigMOBIIEHO Yy 3310BOJICHHI
9.3. JlaHo po3'sicHeHHs

9.4. 3BepHeHHs, IO TOBEPHYTO aBTOPOBI BIAMOBIIHO 110 cTtaTeit 5 1 7 3akony Ykpainu "lIpo
3BepHeHHs rpoMassiH” ( 393/96-BP )

9.5. 3BepHEHHsI, 1II0 NEPECUIIAETHCS 3a HAJIEKHICTIO BIIMOBIAHO 10 cTaTTi 7 3akoHy Ykpainu "[Ipo
3BepHeHHs rpomaastH” ( 393/96-BP )

9.6. 3BepHEHH, 1110 HE MIIIrae po3risiLy BiAnoBiHO A0 crateil 8 i 17 3akony Ykpainu "IIpo
3BEpHEHHS rpoMaisiH"



