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IneTpykuis 3 xinoBoaersa y PokutnenchKomy il

L. 3aranuui nonoxenss
| Ils  IHeTpykuis BeTaHOBmOE 3araibHi BAMOTH  IIOJ0  JIOKYMEHTYBAHH;
YIIPaBIHCBKOT ll-lqmpmauu Ta oprasisarii pDG{}TH 3 JIOKYMEHTaMH y PDI{HTHEHCI{IDMW
muel (Jlam aiueit).

2. JloTprMaHHs BUMOT 11010 OPSIKY BeleHHS JIOKYMEHTYBaHHs, BCTAHOBJICHHX L€
le PYKILi€t0, € 000B'I3KOBOIO IS JILEH.
3. Jlitel opranizoBye AiNOBOACTBO BimmomiaHo A0 IHCTpyKIli, sika pospodieHa Ha
ocHOBI lHeTpykuii 3 AioBOACTBA y 3aKiajax 3arajbHOl CEpeHboi OCBITH Ta
3aTBEPKYETHCS HaKa30M JIiLel0.

4. Opranizaiis JiJI0BOJCTBA 1 KOHTPOJAb 3a CBOEYaCHWM  PO3NBIIOM  Ta
MPOXOJUKEHHAM JIOKYMEHTIB Y JI1IE1 3A1HCHIOIOTBCS CEKPETAPEM.
) S. CTBOpeHHSI ENeKTPOHHUX JOKYMEHTIB 3IIMCHIOETHCS BIAMOBIAHO JIO 3aKOHIB

Vikpaitin "IIpo eneKTpoHHI JOKYMEHTH Ta eJIeKTpOHHMi JokymeHTooOIr", "I1po
eJleKTPOHHMH 1HdpoBHit mianuc", Hakasy MiHicTepcTsa HOCTULIT YKpalHK Big 11
nucronaza 2014 poxy Ne 1886/5 "Ilpo 3arBepmkenns I[lopsaky pobotv 3
EJICKTPOHHUMHU JOKYMEHTaMH Yy NIJTOBOACTBI Ta 1X MIZATOTOBKH 10 IlepelaBaHHS Ha
apxiBte 36epiranns”, 3apeectTpoBaHoro B MiHicTepeTai roctullil Ykpainu 11 nucrormnaza
- 2014 poky 3a Ne 1421/26198.
AK/1a/1 MOYKYTh CTBOPIOBATH JOKyMEHTH THMYAcoBOIo (10 | 0 pOKiB BKJIFOUHO) CTPOKY
piraHHs Juile B eJIeKTPOHHIH GopMi 3a yMOBM HASBHOCTI Bi/IlIOBIZHONO TEXHIYHOTO
a6 reqeHHs 3 ypaxyBaHHAM BUMOT 3aKoHO/aBcTBa Y KpaiHu Ta uiel [HeTpykuil.
10K opraHisailii JliJOBOACTBA 33 3BEPHEHHAMM TPOMAlSH, 3alWTaMW Ha
1H¢.¢pmauuﬂ pu3HauaeThes 3akoHamu Y kpainu "[lpo 3BepHenHs rpomaisiy”,

' CTY I J10 nyGaiunoi inpopmarii”.
i J[10BOJCTBO 3/1iFICHIOETCS JIEPIKABHOIO MOBOIO. JIOKyMEeHTH CKIaal0ThCs

D M ﬁﬂﬂm
(i HaJICHIAI0THCS IHO3EeMHHUM ajipecatam, ﬂ(bﬁpMﬂ}DEﬂTbCH YKPAiHCHKOIO
e aﬂﬂl@ JKaBH-a/ipecara, a0o 0JIHI€10 3 MOB MI}KHBPBIIHGFO CTIJIKYBaHHSI.
Reiia | IOKYMEHTIB, 1110 CTBOPIOIOTHCS m,u Yac MisIbHOCTI 3aKiauy,

e Ml Mwmmepamﬂ rocTHiLii Ykpai

m - CaMOBPsI/lyBaHHs!, iHIINX
13 3a3HaYeHH CTpﬂmB 30epiraHus
1 17 kBiTHS 2012 POKY
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Incrpykuist 3 AisioBoacTBa Yy POKUTHEHCHKOMY Jiinel

|. 3aranbHi noJjiosxkeHHst

1. [sa IHCTpyKuisi BCTAHOBIIOE 3arajbHI BHUMOTH IIOJO0 JOKYMEHTYBaHHS
yHOpaBIIHCHKOI 1H(pOpMalii Ta oprasizauii poooTH 3 10KyMeHTaMu y PokuTHEHCKIOMY
Jinel (nai Jire).

2. JloTpuMaHHS BUMOT IIOJIO MOPSAKY BEACHHS JOKYMECHTYBAHHS, BCTAHOBJICHUX IIi€F0
[HCTpyKILI€I0, € 000B'I3KOBOIO JIS JTILIETO.

3. Jliueli opraHi3oBy€ IIIOBOJACTBO BIAMOBIAHO N0 [HCTpyKIii, sika po3poOsiieHa Ha
OCHOBI [HCTpyKIii 3 JUTOBOJCTBA y 3aKiajax 3arajbHOI CEpPeaHBOI OCBITH Ta
3aTBEP/IKYETHCS HAKA30M JIIIEHO.

4. Opraxizanigs [JIUIOBOJACTBA 1 KOHTPOJb 32 CBOEYACHUM  PO3TIISIOM — Ta
IPOXOKCHHSIM JIOKYMEHTIB Yy JIIET 31HCHIOIOTBCSI CEKpEeTapeM.

5. CTBOpeHHSI €JEKTPOHHUX JIOKYMEHTIB 3IMCHIOETHCS BIAMOBIIHO JO 3aKOHIB
Vkpainn "lIpo eneKTpoHHI JOKYMEHTH Ta eJIeKTpOHHUHN nokymeHnTooOir", "IIpo
eNeKTpoHHUN nudpoBuil mianuc", Hakazy MiHicTepcTBa toctulii Ykpainu Big 11
mucronaga 2014 poky Ne 1886/5 "IIpo 3arBepmkenns Ilopsiaky poGotu 3
€JIEKTPOHHUMHU JTOKYMEHTAMU Y JIIJIOBOJCTBI Ta iX MiJTOTOBKH IO TepelaBaHHsS Ha
apxiBHe 30epiranHs", 3apeecTpoBaHoro B MiHicTepcTBi roctuii Ykpainu 11 nucromnana
2014 poky 3a Ne 1421/26198.

3akiaan MOKYTh CTBOPIOBATH IOKYMEHTHU TUMYACcOBOTO (710 10 poKiB BKIFOYHO) CTPOKY
30epiraHHs JIMIIE B €JICKTPOHHIN (hOpMI 32 YMOBH HAsIBHOCTI BiJIIOBITHOT'O TEXHIYHOTO
3a0e3MeueHHs 3 ypaxyBaHHIM BUMOT 3aKOHO/IABCTBA YKpaiHu Ta i€l [HCTpyKITii.

6. Ilopsimox opranizaiiii AUTOBOJACTBA 3a 3BEPHEHHSIMH TPOMAJISIH, 3alUTaMd Ha
nyOniyHy iH(opMaliito Bu3HavaeThesi 3akoHamu Ykpainu "[Ipo 3BepHeHHS rpoMaisiH",
"[Ipo moctyn g0 myOaigHO1 iHGopMarii'”.

7. Y minei 1iJIoBOJCTBO 3M1MCHIOETHCS IePKAaBHOIO MOBOKO. JIOKYMEHTH CKJIadal0ThCs
JIEp>KaBHOIO0 MOBOIO.

JIoKyMeHTH, SIKi HAJCUIAIOTHCS 1HO3EMHHUM ajipecaTaM, 0(OPMITIOIOTECS YKPAiHCHKOIO
MOBOI0, 200 MOBOIO JIepKaBH-aIpecaTa, ado OJIHIE€I0 3 MOB MIKHAPOTHOTO CITITKYBaHHS.
8. Ctpoku 30epiraHHs JOKYMEHTIB, IIO CTBOPIOIOTHCS I Yac MiSUTBHOCTI 3aKiamy,
BHU3HAYAIOTHCS Haka3oM MiHicTepcTBa rocTullli Ykpainu Big 12 kBitHs 2012 poky Ne
578/5 "Ilpo 3arBepmxenHs [lepemiky TUTIOBUX JOKYMEHTIB, IO CTBOPIOIOTHCS TiJ] Yac
TISTTBHOCTI  JIEP’)KaBHUX OpraHiB Ta OpraHiB MICIIEBOTO CaMOBPSAYBaHHS, IHIIHAX
YCTaHOB, MIANPUEMCTB Ta OpraHi3aiiid, 13 3a3HAUYCHHAM CTPOKIB 30epiraHHs
JTOKyMeHTIB", 3apeecTpoBanuM y MiHictepcTBi rocTuilii Ykpaiau 17 kBiTHs 2012 poky
3a Ne 571/20884 (31 3miHamm).

Il. 3aranbHi BUMOrH [0 CTBOpPeHHSl, O(OPMJIEHHSI Ta JOKYMEHTYBAaHHS
ynpasJaiHCcbKOi iHpopMamii

1. JloxymeHTyBaHHS yHpaBIiHCHKOI iHOpMAIll JIIE0 TOoNATae y CTBOPEHHI
JIOKYMEHTIB, 1110 CIIPSMOBAH1 Ha BUPIIICHHS YIPABIIHCHKUX PIILICHb.



2. HazBa Buay JokymeHTa (Haka3, NpPOTOKOJI, JOMOBIJHA 3alUCKa TOIIO) Mae
BIAMOBIAATH Ha3BaMm, nepeadadeHuM pozauioMm 3 JlepkaBHoro kiacudikatopa
yopasiiHebkoi gokyMeHtauii JIK 010-98, 3arBepmxeHoro Haka3zom JlepxaBHOTo
KOMITETY YKpaiHu 0 CTaHAapTU3allii, MeTposorii Ta ceprudikauii Bix 31 rpyans 1998
poky Ne 1024 (31 3MiHaMu).

OdopmileHHS PEeKBI3UTIB OPraHi3aliiHO-PO3NOPSAAUOi JOKYMEHTAIll Ta MOPSAOK iX
po3TainryBaHHs MaroTh BijnoBigatu HarmioHansHOMY cTanmapty Ykpainu "/lepxkaBHa
yHipIKOBaHa cHUCTeMa JOKyMeHTauli. VYHiikoBaHa cucTeMa oOpraHi3aliiHo-
po3nopsaayoi nokyMeHTtauii. Bumoru no opopmmoBanus aokymentiB. JCTY 4163-
2003", 3aTBepmxkeHOMY HaKa3oM Jlep>KaBHOTO KOMITETY YKpaiHu 3 MUTaHb TEXHIYHOTO
peryiatoBaHHs Ta crnoxuBYOi nomiTuky B 07 kBiTHA 2003 poky Ne 55 (mam - JJCTY).
3. OpranizamiiHo-po3nopsiaul  JOKYMEHTH O(OpMIIIOIOTbCS Ha OJlaHKax, WIo
BUTOTOBJISIFOTHCS 3T11HO 3 BuMoramu JICTY Ta miei [HcTpyKiii.

V ninei MOXyTh BUKOPUCTOBYBATHCS TaKl OJTaHKU JOKYMEHTIB:

. 3arajbHUi OJIaHK JJI1 CTBOPEHHS PI3HUX BHJIIB JTOKYMEHTIB (0€3 3a3HAUCHHA Y
0JIaHKY Ha3BU BUAY JOKYMEHTA);

. OJIaHK JIMCTA;

. 0JIaHK HakKa3y.

Bumorn 1o odopmieHHS JIOKYMEHTIB, IO BHTOTOBJISIOTBCS 3a JIONMIOMOTOO
KOMIT'FOTepHOT TEXHIKH, HABSACHO B 10AaTKy 1 10 1iei [HCTpyKIIii.

4. TlocamoBi oco0M MIANUCYIOTh JOKYMEHTH B MEXax CBOIX TITOBHOBaKCHb,
BHU3HAUYCHHUX 3aKOHOJABCTBOM YKpaiHHW, CTATyTOM JIIICIO, TIOCAJIOBUMHU THCTPYKITISIMU,
HaKa30M TPO PO3MOJLT OOOB'SI3KIB MK KEPIBHUKOM JIIIEH0 Ta HOTO 3aCTYITHUKAMH
TOIIIO.

BigObuTtkoM medaTku JiIer0 3acBIIYYIOTH MIAMUC MOCag0BOI 0COOM Ha JOKYMEHTax 13
NUTaHb OpraHizamiiHoi Ta (PIHAHCOBO-TOCIOAAPCHKOT MISIIBHOCTI 3a TepeTikKoM
JIOKYMEHTIB, Ha SIKUX IIJIMUC TMOCAI0BOI OCOOM 3aCBIAYYETHCS BIIOMTKOM TEYaTKH
JIIEIO.

Bigbutok medyaTku CTaBUTBCS Tak, H00 BiH OXOIUIIOBAB OCTaHHI KiJIbKa JITEP
HalilMEHYBaHHS IOcaayd 0COOM, sIKa IMamucaia JOKYMEHT, aje He MiJIUC MOCcCaaoBOi
ocoOu, abo MPOCTaBIAETHCS HA OKPEMO BUIJIEHOMY JUIS IbOTO MICIIl 3 BiAMITKOO "M.
I1.".

5. Jline#t Moke 3acBiA9yBaTH KO JIUIIIE THX JTOKYMEHTIB, III0 CTBOPIOIOTHCS B HHOMY,
a TAaKOXX y BUTIAJKaX, Mepea0ayeHnx B a03alli JpyromMy boro MyHKTY.

VY pa3i maroToBKH JOKYMEHTIB JUIS HaJaHHS CYJOBHUM OpraHaM, ITiJI 4ac BHUPIIICHHS
MATaHb MO0 MPUUHSITTS TPOMAJSIH Ha poOOTy, HABYAHHS, 3aCBIAYCHHS X TPYAOBUX Ta
IHIIMX TIPaB Y B3a€EMOBIIHOCHHAX 13 3aKJIAJIOM, a TAKOX 1] 9ac (OpMyBaHHS 0COOOBUX
CIIpaB TPAIliBHUKIB 3aKJIaJI MOXK€ BUTOTOBJISATH KOIIi JOKYMEHTIB, BUAAHUX 1HITUMHU
yCTaHOBaMHM (KOl JOKYMEHTIB TIPO OCBITY TOIIIO).

BigmiTtka "Komiss” mpocTaBIseTbCs Ha TUILOBOMY OOIIl Y BEPXHHOMY TPABOMY KYTKY
MEPIIOTo apKyIia TOKyMEHTA.

Kormii Haka3iB, iHIIUX TOKYMEHTIB 3aCBiT4y€ KEPiBHUK JIIICIO.

6. YV pasi motpeOu MPOBENCHHS OIIHKH JOIIIPHOCTI CTBOPEHHS JOKYMEHTa, HWOTO
OOTpYHTOBAHOCTI Ta BIJAMOBIIHOCTI 3aKOHOJABCTBY 3IIHCHIOETHCS IOTOKCHHS
JTIOKYMEHTA.

[ToromxeHHs: TOKYMEHTIB 3A1MCHIOETHCS BIJIMOBIIHO 10 BUMOT Haka3zy MiHicTepcTBa



roctuuii Ykpainu Big 18 ywepBHs 2015 poky Ne 1000/5 “Ilpo 3arBepmxenHs [IpaBun
oprasizalii AJIOBOACTBA Ta apXiBHOrO 30epiraHHs JOKYMEHTIB y J€p’KaBHUX OpraHax,
opraHax MICLEBOI'O CaMOBPsITyBaHHsI, HA MIANPUEMCTBAX, B YCTAHOBAX 1 OpraHizanisix’’,
3apeecTpoBaHoro y MinicTepcTBl roctuiii Ykpainu 22 uepBHs 2015 poky 3a Ne
736/27181 (nmami - IlpaBuna opranizauii JIUTOBOJICTBa Ta apXIBHOro 30epiraHHs
JIOKYMEHTIB).

['pud moromxennst po3millyoTh HUXKYe pekBizuty "[lignuc”. Bin ckiiagaeThes 31 ciioBa
INOT'O?’KEHO (6e3 namok), Ha3BU Mocaau 0coOH, sika MOT0/KY€E TOKYMEHT (pa3oM 3
HaliMEHYBaHHSM 3aKJIay), TANUCY, 1HIMiany(iB) 1 MPI3BUINA, TaTH MOTOIKECHHS.

7. 3aTBep/KCHHS YIPaBIIHCHKUX JTOKYMEHTIB 3IMCHIOETHCS OCOOUCTO KEPIBHUKOM
3aKJIaJly BiJIITOBITHO JI0 HOTO MOBHOBAXEHBb 200 PO3MOPSAYNM JTOKYMEHTOM 3aKJIany i3
3a3HAaYCHHSIM Ha JOKYMEHTI rpuda 3aTBEepKeHHS, 0(POPMIIEHOTO BIAMOBIIHUM YUHOM.
[Topsimox 3aTBEepIXKEHHS TOKYMEHTIB 3/IIMCHIOETHCS BIAMOBIIHO 10 [IpaBuit opranizartii
JIJIOBOJICTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB.

I'pud 3arBepmxenHs ckiamaerbea 31 ciaoBa 3ATBEPJKVYIO (6e3 namok), Ha3Bu
nocaju, MIANUCY, IHIMIATy 1 Mpi3BUINA OCOOHM, sSKa 3aTBEepAWIa JOKYMEHT, JaTH
3aTBEPIKCHHS.

Y pa3i 3aTBepJUKEHHS JOKYMEHTa PIIICHHSIM KOJICTIaIbHOTO oOpraHy Tpud
3aTBepKeHHS ckiagaeTees 31 cioBa 3ATBEPJDDKEHO (6e3 namok), Ha3Bu, AaTH i
HOMEpa JOKyMEHTa Y Ha3UBHOMY B1JIMIHKY.

I1l. OcobauBi BUMOTH 10 CKJIAJTAHHSA JeSIKHUX BUIIB JOKYMEHTIB

1. Hakaz - po3mopsjauuii JIOKYMEHT, SKWUH BHJA€ KEPIBHUK 3aKjaay Ha IpaBax
€IMHOHAYAJIBHOCTI Ta B MeXaX CBO€I KOMIETEHINi, 0OOB'A3KOBUN 11 BUKOHAHHS
nigiernuvMu. Hakazu BUJAIOTBCS 3 OCHOBHOI JiSJIBHOCTI, aJMIHICTPATUBHO -
roCroAapChkuX, KaJPOBUX MUTAHB 3aKJIAJy, a TAKOXK PYXY YUHIB.

Haka3u 3 0CHOBHOT JisJIHOCTI, aIMIHICTPATUBHO-TOCTIOAAPCHKUX, KaJPOBUX MUTAHb,
PYXy YYHIB/BUXOBAHIIIB MIAMUCYIOTHCS KEPIBHUKOM 3aKJaay, a 3a HOTro BiJICYTHOCTI -
0c00010, SIkKa BUKOHYE HOro OOOB'SI3KM, Ta PEECTPYIOTHCA B KypHajax peecTparii
HaKasziB.

[Ticas mianucanHs HaKa3y 3MiHM JI0 HbOT'O BHOCSITHCS JIMIIIE IUISIXOM BHJIaHHS HOBOTO
HaKa3y PO BHECEHHS 3MiH.

Hakaz opopmittoeThes Ha O1aHKY Haka3zy JiIer.

3MICT HaKa3y CTHCIIO BUKIAJAETHCS B 3arOJIOBKY, KU MOYMHAETHCS 3 MPUAMEHHUKA
"IIpo" Ta ckmamaeTbes 3a  AomoMoror  BimmieciaiBHoro iMeHHuka  ("IIpo
3arBepkeHHs...", "IIpo ctBopenHs...") abo imennuka ("[Ipo miacymku...").

Texcr Haka3y 3 OCHOBHOT AISUTBHOCTI, aIMIHICTPAaTUBHO-TOCTIOJAPCHKUX MTUTAHb TA PyXY
VYHIB/BUXOBAHIIIB CKJIQa€ThCA 3 JBOX YAaCTHH - KOHCTaTyroouoi (mpeamOymm) i
pO3MOPsIUOL.

VY KoHCTaTyrO4iil 4YacTUHI 3a3HAYAETHCSA MMiJICTaBa, OOIPYHTYBaHHS a00 MeTa BUAAHHS
Haka3y. Posmopsmua wactmHa Hakasy moumHaeThes 13 crmoBa "HAKA3VIO", ske
JIPYKYETHCS 3 HOBOTO PsIIKA BETUKUMU JiTepamMu 0€3 BiJCTYIy BiJ JiBOTO ITOJIA 1 JIATIOK,
TICJISt YOTO CTAaBUTHCS JIBOKPAIIKA.

K110 HaKa3 BUAAETHCA Ha M1JCTaB1 1HIIIOTO PO3MOPSATYOTO JOKYMEHTA, Y KOHCTATYHOU1i
YaCTHHI 3a3HAYalOThCS Ha3Ba BHJYy IIbOTO JOKyMEHTa, HOTO aBTOp, JaTa, HOMEp Ta
3aroJIOBOK.

Haka3u HyMepyroThCs B TIOPSZIKY iX BUIAHHS B MEKax KaJCHIAPHOTO POKY; HaKa3| 3



OCHOBHOI JISIJIBHOCTI, PyXy YYHIB/BUXOBAHIIB, aJAMIHICTPATUBHO-TOCIOJAPCHKUX,
KaJpOBUX MUTAaHb MAIOTh OKPEMY TMOPSAKOBY HyMepaIliio

[IpoTokon - MOKyMEHT, y sikoMy (DiKCyeThcsl TepeOir BeJeHHs 3aciiaHb, YXBaJCHHS
pillIeHb 10pauuMU Ta KOJIET1aJbHUMU OpraHaMy, KOMICISIMU TOILO.

[IpoTrokonu 3acigaHb MEeJAroriyHUX paj, HIIMX JOPaJuyMX Ta KOJETiaJIbHUX OPraHiB
CKJIAJAalOThCA B CTHCIIM (opMi. Y MNPOTOKOJI, CKIAJ€HOMY B CTHCHI (dopwmi,
(p1KCYIOThCS JUIIEe MPUNAHSATI pillIeHHs 0e3 aeTani3anii nepediry oOroBOpeHHs MUTaHHS.
VY pasi notpedu 3a pillleHHAM 3arajibHUX 300piB (KOH(pEpeHIIll) KOJIEKTUBY MPOTOKOIU
3arajbHUX 300piB (KOH(pEepeHI1i) KOJIEKTUBY MOXKYTh CKJIQJAaTUCS Y MOBHIN QopMi.
Hywmepaiiiss mpoTokoiiB 3acijlaHb NeAaroridyHoi paju BelEeThCsl B MEXaX HABYAJIbHOTO
POKY, MPOTOKOJIIB BUOOPHHUX OPTraHiB - y MEXKaX iX MOBHOBAKEHb.

Hywmepartiss mpoTOKOIIB BEIETHCS OKPEMO 3a KOXKHOIO TPYIMOI0 MPOTOKOJIB 3acigaHb
BIJIMOB1THOTO KOJIET1AJIbHOTO OpTraHy.

2. JlaToro MpOTOKOJTY € JlaTa MPOBE/ICHHS 3aciJaHHs.

3arojoBoK 0 TEKCTYy MPOTOKOJy Mae€ BigoOpa)kaTh BHJ 3aciliaHHs (Hapanaa, 300pu,
KoH(pepeHilis Toio) ado KoJerianbHOI IIsUIbHOCTI (KOMicis, paaa, 300pu, podoya rpyra
TOIIO) 1 BKIIOYATH Ha3BY BUIY JTOKYMEHTA.

TexcT MpoTOKOITY CKITaAEThCS 31 BCTYITHOT Ta OCHOBHOT YaCTHH.

VY BCTynmHIN 4YacTHWHI MPOTOKOJY 3a3HAYAIOThCS MPI3BHUINA Ta 1HILIATK TOJOBH a0
roJIOBYIOYOI0 Ha 3acifiaHHi, 300pax ToI0, CEKpeTaps, 3alpOIICHUX, a TAKOX MPUCYTHIX
oci0.

VY pa3i notpedu 3a pillieHHSM BIMOBIIHOTO OPTaHy y CIIMCKY MPUCYTHIX 3a3HAYAIOTHCS
MocaJy 3ampoIleHuX o0ci0 Ta HalMEHyBaHHsS YCTAHOB. SKIIO KUIBKICTh MPUCYTHIX
nepesuiye 15 ocid, 3a3Hava€eThCs 1X 3arajibHa KUIBKICTh 3 MOCUJIAHHSIM Ha CIUCOK, 1110
JI0JTA€THCS 10 POTOKOIY.

3. BerynHa dactrHa MICTUTH TOPSJIOK JACHHUHN: MEpesiK pO3TIsSHYTHX Ha 3aciaHHi
nuTaHb. [lopsaok AeHHUI MOJAETHCS HATPUKIHII BCTYITHOT YaCTHHH.

Crnosa "Tlopsimok neHHUR" NPYKYIOTHCS BiJ MEXI JIIBOTO TOJIS, TICIS HUX CTaBUTHCS
nBokparnka. KokHe NHUTaHHS HYMeEpyeTbesl apaOChbKuMU IudpaMu 1 JPYKYEThCA 3
a63amy. ®opMyBaHHS MUTAHB y MOPSAIAKY IEHHOMY ITOYMHAETHCS 3 TpuitMeHHnKa "[1po".
4, OcHOBHA 4YaCTHMHA IMPOTOKOIY CKJIAAAETHCS 3 PO3MLIIB, sIKI MAaIOTh BiANOBIAATH
MyHKTaM TOPSIKY IEHHOTO0. PO3/1iiTi HyMepyIOThCs apabchKuMu U pamu i 0y 1yr0ThCs
3a TaKOI0 CXEMOIO:

. st ctucioi popmu nporokois: "CIIYXAJIN - VXBAJINIIN",

. mutst moBHOT popmu miporokoiB: "CIIY XAJIN - BUCTVYIIUIIA - YXBAJINJIN".
ITicna cmoBa "CJIYXAJIM" 3 HOBOro psjka 3a3HA4alOThCS MPI3BHINE Ta I1HIMIAIH
(iimiax iMeHi) KO’KHOTO JIOTIOBi1ava.

VY nosuiit popmi nporokory micis cioBa "BUCTYIIUIIN" ¢ikcytoThCS BUCTYTH TUX
0ci0, sIKi B35JIM y4acTh B OOTOBOPEHHI JOMOBI/1 (MUTaHHS MOPSAKY IEHHOTO). Buctynu
o OpPMITIOIOTHCS B TIPOTOKOII 13 3a3HAYEHHSM IOCa, MPI3BHII Ta iHIMIamiB (1HIIIATY),
IMEH JIOTIOBI/Ia4yiB y HA3WBHOMY BIJIMIHKY, BUKJIQJIEHHSIM 3MICTy BHCTYITy 200 MTUTaHHS,
BIMOBIII HA HBOTO.

5. TekcTu BUCTYMIB Y MPOTOKOJ1 BUKIAJAIOTHCS BiJl TPETHOT 0COOM OJTHUHHU.

Texcr abo Te3u mOMoOBiAl, OPOPMIIEH] SIK OKPEMI IOKYMEHTH, IO TEKCTY TIPOTOKOITY HE
BKJIFOYArOThCS. [licims BioMOCTEW Mpo J0MOBijlada CTaBUTHCS THPE 1 3a3HAYAETHCS
"TeKcT AOMOBI/l 10JIa€ThCS 10 MPOTOKOIY".



Ilicns cnoea "YXBAJIMJIN" ¢ikcyeTbess NpuUHATE pIIIEHHS 3 OOTOBOPIOBAHOI'O
MUTaHHS MOPSAKY JEHHOTO, K€ MAa€ BKJIIOYATH CKJIaJ0Bi, 110 BIANOBIAAIOTh HA TakKl
MUTaHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

VY pa3i SKkmo npuiMaeTbes PILIEHHS NPO CXBAJCHHS, MOTOJKEHHS, 3aTBEPKCHHS
JOKYMEHTa, SIKM OOroBOpIOBaBCA Ha 3aCiaHHl, LEHd JOKYMEHT MJOJA€ThCA 10
MPOTOKOJTy. 3a HAsIBHOCTI 1HIIUX JOKYMEHTIB, 10 PO3MISIAQNKCS HA 3acifaHHl Ta (akT
OOroBopeHHs1 SKUX OyJ0 3a(iKCOBAaHO B TEKCTI MNPOTOKOJY, BOHU HYMEPYIOThCS
apabchkumu udpamu (Hanpukiaa, noaaTok 1, gomarok 2). Y BIANOBIIHUX MyHKTaX
MIPOTOKOJY MPOCTABIIAIOTHCS MOCUJIAHHS HA 111 IOAATKH.

[IpoTokou mianucye roJIoOByrOUMi Ha 3aCiJlaHH1 KOJIETialbHOTO (J0paauoro) oprany ta
cekpetap (3a HassBHOCT1). [IpoTokoi1 3aciiaHb KOMICIH MiAMUCYIOTh YC1 YWICHH KOMICII.
6. Jluctu cknamaroThCs 3 METOI OOMIHY 1H(GOpPMAIIEI0 MK 3aKJIaJ0OM Ta OpraHaMu
JI€p’KaBHOI  BJIaJid, OpraHaMu MICIIEBOTO CaMOBPSJIYyBaHHA, iX MOCAaJOBUMHU 1
CIIyk00BMMHM 0co0amu, 3aKjiaJlaMd, YCTaHOBaMH, OpraHi3alisiMd Ta I1HIIMMU
(G13MYHUMU 1 FOPUTUIHUMHI 0COOaMu.

bnanku nucta MaroTh Taki peKBI3UTH:

. HalilMEHYBaHHs 3aCHOBHHMKA 3akiaay ( HoBocenuipka Mickka paaa);
. TIOBHE HAMEHYBaHHS JIIICIO BIIMOBITHO 10 YCTAHOBYMX JIOKYMCHTIB;
. JOBIKOBI JaHi Mpo Jineid (momroBa ajapeca, HOMepu TeynedoHiB, (akcis,

pPaxyHKIB y 0aHKy, aipecy eJeKTPOHHOI MOIITH TOIIIO).

PexBizutamu nucra €: gaTta, peecTpariiiHUNA 1HJIEKC, TMOCHUJIAHHS Ha peecTparliiHui
IHIEKC 1 JaTy JOKYMEHTa, Ha SKMM HaJaeTbcs BIANOBIAL (3a moTpedu), aapecar,
3aroJI0BOK JI0 TEKCTY, TEKCT, BIIMITKA MPO HASBHICTH JA0JATKIB (3a MOTPEOM), IMiIHC,
BIJIMITKa PO BUKOHABIIS.

JlaToro JucTa € 1ata HOoro MmiAMUCcCaHHs, ika Ma€ 30iraTucs 13 JaTO peecTpallii BUXiTHOT
KOPECTIOHACHITI].

TekcT nucTa BHUKIAMAETHCSA BIJ MEPIIOi OCOOM MHOXHUHHM 3 BHUKOPHUCTAHHSIM CIIIB:
"MpoCcUMO MOBITOMUTH...", "p0o3'aCHIOEMO, T110...".

3a3BHYail y JUCTI MOPYIIYETHCS OJHE MUTAHHS.

7. AKT - TOKyMEHT, CKJIQJICHUI TPYIOI0 OCi0 U1 3aCBIAYCHHS BCTAHOBJICHUX (DaKTiB
a00 mojiiid. AKTH 0(pOPMITFOIOTHCS 3a pe3yJIbTaTaMH PeBi3iii (HiHAHCOBO- TOCIOAAPCHKOT
TUSITBHOCTI, T11JT Yac IpUiMaHHsI-TIepeIaBaHHs CIIpaB, CIIMCAHHS MaifHa TOIIIO.

JlaToro akTa € jara Moro CKJIaJICHHS.

Teker akTa CKIIaga€eThCs 31 BCTYITHOI Ta KOHCTATYIO4O01 YaCTHH.

VY BCTymHIN YacTHWHI 3a3HAYAIOTHCSA MIACTAaBH ISl CKJIAJIAaHHS aKTa Ta HAa3WBAIOTHCS
oco0wu, sIKi CKJIalK akT abo OyJIM MPUCYTHI MPHU I[LOMY.

VY KOHCTaTyI0Uiil YaCTHHI BUKIAJAIOTHCS CYyTh, 3aBJaHHs, XapaKTep BUKOHAHOT poO0TH,
BCTAHOBJIEHI (aKTH, TMPOMO3UIli Ta BUCHOBKH. KoHCTaTyroua dYacTMHA MOXeE
oOpMITFOBATHCS Yy BUTJISII TaOJIHIII.

VY KIHIII TEKCTy aKTa 3aMHuCYIOThCS JlaHI MPO KIIBKICTh MPUMIPHUKIB aKTa Ta iX
MiCIIE3HAX O KECHHS.

AKT MiIMUACYIOTH YCi 0CO0U, SIKi Opayii y4acTh y MOT0 CKIIaIaHHI.

Oco0a, sika Mae 3ayBakKeHHSI J10 3MICTY aKTa, MiMUCY€E HOTO 1 BUKJIaIa€ CBOIO TyMKY Ha
OKPEMOMY apKyIIli, IKHH JTOJA€ThCS JI0 aKTa.

IV. Peectpanisi 10KyMeHTIB

1. JlokyMeHTH B 3aKjajli peecTpyIOThCsS LIEHTPAII30BAHO HE3aJIEAKHO BlJ CIOCOOY iX



CTBOPCHHA, OJACPIKaHHA YU Bi,Z[TBOpeHHH.

2. Peectpariist noKyMeHTIB 3A1MCHIOEThCS BianmoBinHO 10 [IpaBun opranizaiii
JIJIOBOJICTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB.
3. Peectpariisi AOKyMEHTIB NTPOBOJMUTHCS 3 METOI 3a0e3MeueHHs iX OOJIKYy,

KOHTPOJIIO 32 BUKOHAHHSIM 1 ONEPAaTUBHUM BUKOPUCTAaHHSAM 1H(pOpMali Ta MOJsArae y
BEJICHHI 3amKcy OOJIIKOBHX AAHUX MPO JOKYMEHT, AIKUM (DIKCYeTbCA (PaKT CTBOPEHHS,
BIJIIpaBi€HHsT ab0 OTpUMaHHSA JOKYMEHTAa UUISIXOM TPOCTaBI€HHS Ha HbOMY
PEECTPALIIMHOTO 1HAEKCY 13 3alMCOM y BIANOBIAHMX KypHaJlaX peecTpauii HeoOX1THUX
BIJIOMOCTEM MPO TOKYMEHT.

4. Peectpamii mijuisraloTh BXiAHI, BHUXIJIHI Ta BHYTPIIIHI JOKYMEHTH (JOBIJKH,
JOTIOBITH1 3aMTUCKH, 3asBH, IPOTOKOJIM 3aCiJaHb MeIaroriuyHuX paj, KOMICiil TOIIO).

5. JIoKyMEHTH peecTpyrOThCS JHILE OAUH pa3: BX1JHI - y JI€Hb HAJXOJKEHHS a00 He
Mi3HIIIE HACTYMHOTO PoO0YOro JHS, SKIIO JOKYMEHT HaJiMIIoB y HepoOouuil yac,
CTBOPIOBAHI - y JIEHb MIJMUCAaHHS 200 3aTBEPIKECHHS.

6. JloxymeHTH, $Ki HaAXOASATh 1O JILEI0, PEECTPYIOTbCS B JKypHaJl BXIJHOI
KOPECHOHJEHIIi, Ti, I[I0 BIANPABISAIOTHCS, - Yy JKypHaJIl BUXIJIHUX JIOKYMEHTIB,
BHYTPIIIHI - y JKypHaJl BHYTPIIIHIX JOKYMEHTIB, HAKa3U - Yy KypHajax peecTparlii
HaKasiB.

[lepenik MOKyMEHTIB, IO HE MIJJISATAIOTh PEECTpaIlii HABEICHO y NMOAATKy 3 10 i€l
[HCTpyKIIi.

[IpumipHi QopmMu peecTpaliiHUX IKYpHaliB BXIAHUX, BUXIJHUX, BHYTPILIHIX
JIOKyYMEHTIB HaBeJeHO y aojatkax 5 - 7 mo IlpaBwi opranizaiii AiJIOBOACTBAa Ta
apXiBHOTO 30epiraHHs JOKYMEHTIB.

7. JIOKYMEHTH peecTpyIOThCS 3a IpyllaMu 3aJ€KHO BiJ Ha3BU BUIY, aBTOpA Ta 3MICTY.
OKpeMo peecTpyroThes:

. BX1JTHI JOKYMEHTH;

. HaKa3Hu 3 OCHOBHOI JIISJIBHOCTI;

. HaKa3u 3 pyXy Y4YHIB/BUXOBAHIIIB;

. HaKa3u 3 aAMIHICTPATUBHO-TOCIIOAAPCHKUX MUTAHb;

. HaKa3M 3 KaJIpPOBUX IHUTAHB;

. BHYTPIIITHI JJOKYMEHTH (ITIPOTOKOJIH, JTOBIIKH, JOTIOBIIHI, MMOSICHIOBAJIBbHI
3aIUCKH, 3asBH IIPAI[iBHUKIB TOIIIO);

. OyXranaTepchki TOKYMEHTH,

. 3BEpHEHHS TPOMAJISTH, Y TOMY YHCIIi 0aThKiB 200 3aKOHHHX MPE/ICTABHUKIB
YYHIB;

. 3aMHTH HA MyOJIIYHY 1H(POpMAIIiTO.

8. JlokyMeHTH, IO TepeaaroThcs SISKTPOHHOKO IOIITOK Yy CKaHOBaHiN ¢opmi 0e3
EJIEKTPOHHOTO IU(POBOTO MIAMUCY, PEECTPYIOTHCS OKPEMO BiJl IHIUX JTOKYMEHTIB 13
3a3HAYCHHIM EJICKTPOHHOI a/IpecH BiJlIpaBHUKA Ta ajgpecaTa.

9. Ilim gac peectparii TOKyMEHTa HAJA€TbCS YMOBHE TMO3HAYCHHS - peeCTpariiitHui
ingekc. CKIamoBI YaCTHHU PEECTPAIIMHOrO 1HACKCY JOKyMeHTa (KpiM 3BEpHEHB
TPOMAJIsTH) BiJJOKPEMITIOIOTHCS OHA Bijl OJTHOT MPaBOOIYHOIO TOXUIIOK0 PUCKOIO.

10. Jlna BXigHUX JOKYMEHTIB pPEECTpAIliiHUN 1HIEKC CKIANA€ThCA 3 TOPSIKOBOTO
HOMepa Ta iHmekcy cmpaBu, Hampukiax 89/02-04, nme 89 - mopsakoBuii HOMeEp
JOKYMEHTa y Mexax poky, 02-04 - iHiekc crpaBu 32 HOMEHKJIATYPOIO CTIPaB.

11. V BuXiHOTO Ta BHYTPIIIHBOTO (332 BUHSITKOM Haka3iB, MIPOTOKOJIB) IOKYMEHTa



peecTpaliifHuii 1HIEeKC CKJIATAEThes 13 1HAEKCY CIpaBH 3a HOMEHKIATYpOIO CIIpaB Ta
nopsiAkoBoro Homepa, Hampukiaa 02-04/176, ne 02-04 - iHj;ekc copaBu 3a
HOMEHKJIaTypOIO cpaB, 176 - OpsSAKOBUI HOMEP JOKYMEHTA y MEXKaX POKY.

V. CkJjaagaHHsl HOMEHKJIATYPH CIIPaB

1. HomeHnknatypa crpaB - 00OB'I3KOBUI JJIs1 JIILIEKO CUCTEMATU30BaHUM MEpeiK Ha3B
(3aroJioBKIB) crpaB, 1110 (POPMYIOTHCS 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs CIpas.

2. HoMmeHKkmatypa crmpaB CTBOPIOETBCS 3 METOK0 BCTAHOBJICHHS B JIillei €IUHOTO
nopsiAKy (opMyBaHHS crpaB, 3a0e3neueHHs iX OOJIIKy, ONEPaTHUBHOTO TMOIIYKY
JOKYMEHTIB 32 iX 3MICTOM 1 BUJIOM, BU3HAUEHHsI CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOIO
JUIsL CKJIaZlaHHSI ONUCIB CIpaB MoCTiiiHOro Ta TpuBaioro (nmonan 10 pokiB) 30epiraHus,
a TaKoX I 00JIIKY crpaB TUMYAcoBOro (10 10 pokiB BKIIOUYHO) 30epiraHHs.

3. CknananHs Ta oQOpMJIEHHS HOMEHKJIATYpU CIpaB 3A1MCHIOETHCS BIAMOBIIHO [0
BuMor rinasu 1 po3ainy IV IpaBun opranizanii Ji10BOJCTBA Ta apX1BHOTO 30epiraHHsl.

4. HomeHknaTypa cHopaB JLEH po3poOJse€ThCs BIAMOBIIAIBHOI 0C000I0 32
OpraHizaIiio JUJIOBOJICTBA Y Jiilel CIIUTBHO 13 3aCTyTHUKAMU KepiBHUKA.

5. HampukiHii poKy HOMEHKIIATypa CIpaB 3aKPUBAETHCS IMiICYMKOBUM 3aITUCOM TIPO
KaTeropii Ta KUIbKICTh CIPAB, 3aBEJACHUX Y BIATIOBITHOMY POIII.

6. Homenknatypa cnpaB mopoky (He mi3Hime 20 TpyaHsi) YTOYHIOETHCS,
3aTBEP/IKYETHCS KEPIBHUKOM JIIICIO Ta BBOJUTHCS B JIit0 3 01 CIYHS HACTYITHOTO POKY.

V1. ®dopmyBaHHs cnipaB, 30epiraHHs TOKYMeHTIB

1. ®opMyBaHHS CIIpaB - TPyIyBaHHS BUKOHAHUX JOKYMEHTIB y CIIPaBH BiAMOBIIHO J0
HOMEHKJIATYpH CIIpaB.

2. ®opMyBaHHS CHOpaB 3aKjiaay 3AIMCHIOETBCA 3 JOTpUMaHHSIM BumMor I[lpaBui
opraHizariii iJIOBOJCTBA Ta apXiBHOT'O 30epiraHHs JIOKYMEHTIB.

3. Hakazu 3 OCHOBHOI [isUIBHOCTI 3aKiaay, aaMIHICTPAaTHBHO-TOCIOIAPCHKUX,
KaJpOBHX MUTaHb Ta PyXy YUYHIB TPYMYIOThCS B Pi3HI CHOPaBU Y XPOHOJIOTTYHOMY
MOPSIIKY BIJTIOBITHO JI0 X BUJIB Ta CTPOKIB 30€piraHHs.

4. JlokyMeHTH, 3aTBEp/KE€HI HaKa3oM KepiBHMKa 3aKiajy, € J0JaTKaMH 0 HbOTO 1
IPYIYIOTHCS Pa3oM 13 IUM PO3MOPSATIUM JOKYMEHTOM.

5. JluctyBaHHS TpYymyeThCs 3a 3MICTOM 1 KOPECIOHACHTCHKOIO O3HAKOK Ta
CUCTEMATH3YETHCS B XPOHOJIOTTYHOMY MOPSIKY: TIOKYMEHT-BIIMOBIIb PO3MIIIYETHCS 32
JOKYMEHTOM-3aITUTOM.

6. AndaBiTHa KHUTA y4YHIB/BUXOBAHIIIB, OOJIKY IPOIMYIIEHUX 1 3aMIHEHHX YPOKIB,

KHATU OOJIIKYy Ta BHJayi CBIJOITB 1 JOJATKIB JO CBIJONTB Mpo 0a30BYy 3araibHy
CEPEIIHIO OCBITYy, CBIJIOITB Ta JOAATKIB JO CBIJOLTB MPO MOBHY 3arajbHy CEPEIHIO
OCBITY, 30JI0TUX Menalnel "3a BUCOKI JOCATHEHHS Y HaB4aHHI" Ta cpiOHUX Memanei "3a
JIOCSITHEHHS y HaBYaHH1" MPOITHYPOBYIOTHCS, & CTOPIHKK HyMepyroThcs. Ha octanHii
CTOPIHIII )KYpPHATY/KHUTHA POOUTHCS 3aMKC PO KIJTBKICTh CTOPIHOK Y JKypHAII/KHU31, 1110
MiMUCY€E KepiBHUK 3aKkiamy. [Tianuc kepiBHUKA CKPITUTIOETHCS TIEYATKOO JIIICHO.

7. Y pasi moTpebu 3a pillIeHHSIM MeJaroriqyHol paau y Jinei MOXXyTb CTBOPIOBATHCS Ta
BECTUCS IHIN JXypHaIM (PKypHaJl MPAKTHYHOTO IICHXOJIOTa, COIIAJBHOTO Iefarora
TOIIIO).

VI1l. ExcnepTu3a HiHHOCTi IOKYMEHTIB.

IHopsinok MiATOTOBKHU CIIPaB 10 NMepeIaHHs JJIs ApXiBHOTO0 30epiraHHs

1. ExcrnepTusa MiHHOCTI JOKYMEHTIB Ta MOPSJIOK MiATOTOBKH CIIpaB J0 MEPeIaHHs IS
apX1BHOT'O 30epiraHHs 3A1MCHIOIOTHCS Ha TiacTaBl [IpaBui opranizaiii 11JI0BOICTBA Ta



apX1BHOT0 30epiraHHs JOKYMEHTIB.

CreuianbHl BUMOTH /10 €KCIEPTU3U LIHHOCTI JOKYMEHTIB Ta MOPSAKY MiATOTOBKHU
copaB [0 TMEpeJaHHs JUid apXIiBHOro 30epiraHHs 3akiaay mepefdadeHi Iiero
[HCTpyKLI€IO

2. Jlns opranizaiii Ta IpOBEIEHHS €KCIEPTU3U LIHHOCTI JOKYMEHTIB, IO YTBOPHIIUCS
y II0BOACTBI Jireto, yrBoproeThest EK minero. CtBopenns EK ta opranizauis ii poOoTu
3IMCHIOIOTHCA BIAMOBIAHO 0 noctaHoBU Kabinety MinictpiB Ykpainu Big 08 ceprus
2007 poky Ne 1004 "IIpo mpoBeAeHHS €KCHEPTU3M LIHHOCTI JOKYMEHTIB" Ta Hakazy
MinicrepctBa toctuuii Ykpainu Big 19 uepBuHs 2013 poky Ne 1227/5 "IIpo
3aTBep/KEeHHS THIIOBOTO MONOXKEHHS MPO E€KCIEPTHY KOMICIIO JepKaBHOTO Oprasy,
OpraHy MiCIIEBOIO CaMOBpPSIIYBaHHS, JEP>KaBHOTO 1 KOMYHAJIBHOTO IMiANMPUEMCTBA,
yCTAaHOBU Ta opraHizaiii', 3apeecTpoBaHoro B MiHicTepcTBi roCcTullli Ykpainu 25
yepBHs 2013 poky 3a Ne 1062/23594.

Cxunan EK ta mosoxeHHs po Hel 3aTBepIKYIOThCS HAKa30M KEpiBHUKA JIIETO.
['onoBoro EK mpu3HauaeThcst OAWH 13 3aCTYNMHUKIB KEpiBHHUKA JIIEI0, CEKPEeTapeM -
oco0a, BIAMOBiAaJbHA 3a JOKYMEHTH, IO MIJUISATaloTh 30€piraHHIO Ta MEpeaHHI0 B
apxis.

3. Cnpaswu mnoctiitHOro Ta TpuBanoro (moHaja 10 pokiB) 30epiraHHs NepesaroThCs HA
30epiranHsi 0co01, BIAMOBIJAIBHINA 3a apXiB, 3a OMUCAMHU, 110 CKJIAJIAIOTHCA 0CO0aMU,
BIJMOBIJATBHUMHU 32 ((OPMYBAHHSI CIIPAB 3 BIJMOBITHOTO HATIPSIMY.

[TpUifHATTS KOXKHOI CIIpaBH 3IMCHIOETHCS Y TIPUCYTHOCTI MpAIliBHUKA, SKUW TIepeiae
JTOKYMEHTH.

4, YV KIHIII KOXXHOTO NpHMIpHHUKA OMHCY oco0a, BIAMOBIAAJIbHA 3a apxiB JIIIEIO,
MPOCTABJISE MIJMUC IOA0 TPUUHSITTS CIpaB 3 0OOB'SI3KOBUM 3a3HAYEHHSIM KiTBKOCTI
(mmdpaMu 1 cIoBaMH) MEpeIaHUX CIIPaB 1 3a3HAYaE aary.

5. Tlicas mpuitHATTS cripaB MOCTIHHOTO Ta TpuBajoro (rmoxHan 10 poki) 30epiraHHs, 3
KaJIpOBUX MUTaHb 0c00a, BIIMOBITAJIbHA 32 apXiB JIIIICI0, HA TCTaBl OMKCIB CIPaB, 3a
SKAMH 3J1MCHEHO TPUHHATTS JOKYMEHTIB, 32 BCTAHOBJIEHOI (POPMOIO TOTy€e pidHi
PO3I1IH 3BEJCHUX OIKCIB CIPaB:

. nocTifiHoro 30epiranHs (y 3akiai, mo € pKepenom ¢popmyBanus HAD);
. tpuBajoro (monas 10 pokiB) 30epiraHHs;
. 3 KaJIpPOBHX TTUTAHb.

Oco06010, BIMOBITAIIBHOIO 3a apXiB, CKIATAETHCA aKT MPO BUIYUCHHS JJISl 3HUIICHHS
JIOKYMEHTIB, He BHeceHuX 10 HAD.

6. Onuc cnpaB 3 KaapoBUX IMHTAaHb CKIAAAETHCSA Yy JIIel, SKUA HE € JHKEPEIOM
dopmyBanus HAD - y nBox mpuMipHHUKaX.

7. 3arojIoBKHU CIIpaB OIMHKCY 3 KaJIPOBHUX NMHUTaHb CHCTEMATH3YIOThCS 32 HOMIHAJIBHOIO
O03Hakor (TpyIyBaHHS B OJHY CHpaBy JOKYMEHTIB OJHOTO BHAY) Y TaKii
IIOCI1TOBHOCTI:

. HaKa3W KePiBHUKA JIIEI0 3 KaJPOBHUX ITUTAHb;

. HaKa3¥W KePiBHUKA JIIICIO 3 PYXy YUHIB/BUXOBAHIIIB;

. 00JTIKOB1 JOKYMEHTH;

. CIIUCKH YYHIB/BUXOBaHIIIB (aj(aBiTHA KHUTA YYHIB/BUXOBAHIIIB);
. KYpHAJIU peecTpalli HaKa3iB 3 KaJpOBUX MUTaHb;

. 0COOOBI CTIpaBH MpaIliBHHKIB,

. KOHTPAKTH, TPYJOBI JOTOBOPH;



. JOKYMEHTH Mpo Tapu(ikauio (TapudikamiiiHi BiIOMOCTI (CIIUCKH));

. JIOKYMEHTHU MPO MPOBEACHHS JIEPKABHOI aTeCTalll;

. KHUTH OOJIIKY 1 BUJIaul CBIJIONTB Ta JIOJATKIB 10 CBIJOLTB MPO 0a30BY 3arajibHy
CEpEeIHIO OCBITY; CBIJOITB Ta JOAATKIB /10 CBIJIOLTB MPO TMOBHY 3arajibHy CEpPEHIO
OCBITY, 30JIOTUX MeJajel "3a BUCOKI TOCSATHEHHS Y HaB4YaHH1" Ta cpiOHMX Menanei "3a
JOCSITHEHHS Y HaBYaHH1";

. JOKYMEHTH PO HEIACHI BUMAJIKHU (aKTH, IPOTOKOJIM, BUCHOBKH, KypHAJIN);
. KYpHaJIM peecTpallii ociO, MOTEPIUINX B HEIIACHUX BUIIA]IKIB;

. KYpHaAIHU 00Ky pyXy TPYJOBUX KHMKOK Ta BKJIAJO0K /10 HUX;

. KypHaJ peecTpallii HaKa3iB 3 pyXy Y4YHIB/BUXOBAHIIIB;

. He3aTpeOyBaHl 0COOMCTI TOKYMEHTH IPALliBHUKIB (TPYA0B1 KHUKKH).

8. Oco0oBI cripaBu y4HIB BHOCSATHCS /10 OMHUCY 32 POKOM 3BUIbHEHHS MpalliBHUKA 1
CUCTEMaTHU3YIOThCS 3a MPI3BULIAMU 3BUILHEHUX MPAIIBHUKIB B ali()aBITHOMY MOPSAJIKY.
9. 3BexmeHi omucH cIpaB MOCTiHOro, TpuBayioro (moHaa 10 pokiB) 30epiraHHs, 3
KaJpOBHUX MHUTAHb Ta AKT MPO BUIIYUYEHHS JUIsl 3HUILEHHS TOKYMEHTIB, HE BHECEHUX [0
HA® (mami - akT npo BWIYYEHHS JUIsl 3HUIICHHS JOKYMEHTIB), po3risnaioTbes EK
JIEI0 0AHOYACHO.

10. TloromxkeHni (cxBaJieH1) akTH MPO BHIYYEHHS /JI1 3HUILEHHS JOKYMEHTIB, He
BHeceHux 10 HA®, 3aTBepKyIOThCSI KEPIBHUKOM JIIIICHO.

11. Tlicns 3aTBepKEHHS aKTa PO BUIYYEHHS JUIsl 3HUIICHHS JTOKYMEHTIB JIElH Mae
PaBO 3HUILUTH JOKYMEHTH.

12. KepiBHuk dmitero 3000B'ss3aHuil 3a0e3MeunT 30epeeHHs JOKYMEHTIB, a y pasi
BKJIFOUEHHS JIICI0 IO CIUCKY IOPUIUYHMX OCi0 - JKepen gopmyBaHHs HAD micns
3aKiHUYEHHSI BCTAHOBJICHUX IPAaHUYHUX CTPOKIB iX 30epiraHHs B IbOMY JIIIET.



3aTBEP/IKEHO

Haxas PokutHeHCBKOTO

Iepeuaik

TiLero
«  »20  Ne

AOKYMEHTIB, 1110 CTBOPIOIOTHCSH i/l 4acC JiAIbHOCTI
POKHMTHEHCHKOIO JIilel0, i3 3a3HAYEHHAM CTPOKIB 30epiraHHs

Ne 3/m Hassa Buay 10KymMeHTYy Ctpok 30epiranas
1. CratyT Jinero o nikBinganii 3akiany cr. 30
2. Hakasu kepiBHHKA 3 OCHOBHOI JTisSIIBHOCTI o niksigarii 3aknanay cr. 16-a
Haxasu kepiBHUKA 3 KaJpOBHUX MUTaHb: (PO TPUHHATTS HA pOoOOTY,
MEePEMIIIICHHS 3a [10CaI00, IEPEBEICHHS Ha IHIITY POOOTY, CYMICHHIITBO,
3BUIBHEHHS; MIABHMILCHHS KBaTiikallii, CTaxyBaHHs, 3MiHA
3. OiorpadiuHNX JaHMX; 320X0UEHHS (HArOpPOHKCHHS, TPEMIIOBaHHS), 75 p. ct. 16-6
oriaTa Ipaili, HapaxyBaHHs Pi3HUX HaJ0aBOK, JIOIIAT, MaTEePiaibHOT
JIOTIOMOTH; BC1 BUJIM BIIMTYCTOK MPAIiBHUKIB 3 BAKKUMH, BiJIITyCTOK
IIOJI0 JOTJISAY 32 JUTHHOIO, BIAMYCTOK 0€3 30epekeHHs 3ap0o0iTHOT
TIJIATH )
4. Hakasu kepiBHMKA 3 PYXY Y4HIB/BHXOBAHIIIB 15 p.
5 Haxkasu kepiBHMKa 3 KapOBUX MUTaHb 0COOOBOTO CKJIaAy THMYACOBOTO 5p., cr. 16-6
' . . . ° °
30epiraHHs (PO BiAPSIHKEHHS; CTATHEHHS; HAJaHHS MOPIIHAX
OTUTAYyBaHUX BIIITYCTOK Ta BIAITYCTOK y 3B’SI3KY 3 HABYAHHSM)
6. Hakasu kepiBHUKA 3 aIMiHICTPAaTUBHO-TOCIIOIAPCHKUX MTUTAHb 5p., cr. 16-B
7. IlITaTHUI po3MHC 75 p., cT. 37-a
. 1 p. mmicns 3aMiHA
8. [IpaBwita BHYTPIIIHBOTO PO3MOPSIAKY
HOBUMH CT. 397
9. Tapudikamiiini ciucKu 25 p., cT. 415
10. o ) ) 75 p., c1. 39
[TomoskeHHs PO CTPYKTYPHI MAPO3ALITH 3aKiIamy (3a iX HassBHOCTI)
.. . . 5 p., TCIISA 3aMiH HOBUMH, CT.
11. | IlocamoBi iHCTPYKIII MpaIliBHUKIB 3aKIay 43
12. | TIporokonu 3arampHUX 300piB (KOH(DEPEHIIii) KOJIEKTUBY Mo mikBinmarii 3akmnany cr. 12-a
[IpoToxomnu 3acimaHk MenarorivHoi paau, aTecTaliitHoi KoMicii Tomo
13. 10 p., cT. 14-a
14. | Ilnan poOOTH 3aKJIay Ha KAJICHIAPHHUH PiK ®p.
15. Po0Oounii HaBYAILHUH TUIAH JIHLEIO Jlo 3aMiHM HOBUM




o nikBinmanii 3aknany cr. 395-

16. KonekTuBHMIA 1OTOBip
a
17. Po3knan HaBYaIbHKUX 3aHATHh Jloxu He MuHe moTpeda
18 CrarucTiuHi 3BiTH 3 IMTaHb 3arajibHOI cepeHbo1 OcBiTH (popmu No 1p
3H3-1, Ne 3H33, Ne 83-PBK To110)
JlokyMeHTH (ITPOTOKOJIM 3aCilaHb Ta PIllICHHSI aTEeCTALlIHHUX KOMICIH,
19. | xapakrepucruky, aTecTauiiiHi IMCTH) PO IPOBENEHHS aTecTaLiii i 5 p., CT. 636
BCTaHOBJICHHSI KBaJTi(ikamii
OKYMEHTH (CBIJJOITBA, aKTH, JJOTOBOPH) Ha 3eMJII0, CIOPY/U, MaifHO, Ha o
20. | HoKY ( ’ ’ pH) > CTIOPY A, ’ Jo mikBiganii 3aknany, cr. 87
MPaBO BOJIO/IIHHS, KOPUCTYBAHHS, PO3MOPSIKEHHS MaiiHOM
21. OcCBiTHI IpOTpamMHu JIIE0 Jlo 3amMiHM HOBUMH CT. 553
22. [IpoTokonu 3acigaHb KOMICii PO Pe3yNIbTaTh JACPIKABHOT MiJICYMKOBOT 3 p., cr. 567-a
arecTallii yuHiB Ta JJOKyMEHTH (y4HIBChKi poOOTH) aTecTarlii
23 [MpuiimansHO-371aBabHI aKTH 3 yciMa JIoJaTKaMu, CKJIaJeHi y pa3i 3MiHn
KepiBHHKA JIIEI0 Jo mikBinanii 3aknany cr. 45-a
3 p. micist 3MIHM [TOCAIOBUX Ta
24 [puiiManbHO-3/1aBabHI aKTH 3 yciMa JIoJaTKaMu, CKJIaJieHi y pa3i 3Mian | MATEP1aJIbHO BIAOBIAAIBHUX
' [10CaI0BUX Ta MaTePiaJbHO BIAMOBIIAIBHUX OCIO ocib, cr. 45-6
25. [Tacmopr minero Ip, cT. 541
26 3BepHEHHS (TIPOMO3MIIii, 3asBH, CKAPTH ) TPOMAITH Ta JOKyMEHTH (JIUCTH, 5p., cr. 82-a
' . . - ‘
JIOBiIKH, aKTH) 3 1X pO3IIIsLy
27. AndaBiTHa KHUTA Y4YHIB/ BUXOBAHI[B 10 p., ct. 525-€
28. Oco000Bi cripaBy MpaLiBHUKIB 75 p. ct. 493-B
29. | Oco6oBi CripaBu y4UHiB/BUXOBAHIIIB 3 p. micis 3aKiHIeHHS 260
BUOYTTS, cT. 494-6
30. | TpynoBi KHHXKKH NpalliBHUKIB Jlo 3aIMTAHHA, He 3aTpeOyBaHi
He MeHmie 50 pokis, cT. 508
Kawru o6miky Ta Bumadi (peecTpartii) CBiIONTB i JOAATKIB 0 CBiIONTB
po 0a30BY 3arajibHY CEPEAHIO OCBITY, CBIJOITB Ta OJATKIB J0
3l | cBimours PO MOBHY 3arajibHy CEpEeHIO OCBITY, 30JI0THX Meaanen «3a 75 p.,cr. 531-a
BHCOKi JIOCSTHEHHS y HAaBYaHHI» Ta CpiOHMX Meaanei «3a JOCATHEHHS y
HaBYaHHI»
Kauru o6miky Ta BUIadi MOXBaJIBHUX JIUCTIB «3a BHCOKi JOCSTHEHHS Y
32. | HapuaHHi» Ta MOXBAIBHHX TpaMoT «3a 0COOJHBI TOCSITHEHHS Y BUBUCHHI 10 p.
OKPEMHX TPEIMETIB »
Knacni xxypuanu (I-1Y ta V-XI (XII) knaciB) Ta sxypHaau oOmiKy
33. (HaBUANBHMX JIOCSITHEHB YUHIB, Ki Iepe0yBarOTh HA IHAWBIAyaIbHOMY S p., cT. 590
HaBYaHHI, TUTAHYBaHH Ta 00Ky POOOTH TypTKa, PaKyIbTaTUBY TOIIIO,
TPYIH MOAOBXKEHOTO JIHS, MPOMYIIEHUX i 3aMiHEHUX YPOKIB)
34. | XKypuan peectpalii 0ci0, MOTEPIIINX Bijl HENACHUX BHUIIA/IKIB 45 p., micns 3aKiHYeHHA

KypHany, ct. 477




35. XKypnan obmiKy nepeBipoK, peBisiif Ta KOHTPOJIIO 32 BUKOHAHHSIM iX 5p., cr. 86
peKoMeH Il (KOHTPOJIbHO-Bi3UTALlIHHUN KypHaI)
36. Tabeni HaBYAILHUX JIOCATHEHD YUHIB (CBIZIOITBA JIOCSITHCHB) 30epiraroThcs B YUHIB
. Jo mikBiganii 6i0110TeKH, CT.
37. [nBenTapHa kuura 6i6moTeyHOro0 HOHIY 805
38. . . . . . . .
Kypnan peectpariii (enexTponHa 6a3a) Haka3iB 3 OCHOBHOI mismbHOCTI  |Jlo mikBigamiizaknany cT. 121-a
39. JKypnan peecrpaiii (elekTpoHHa 0a3a) Haka3iB 3 KaJ[pOBUX MTUTaHb 75 p., cr. 121-6
(0co0OBOI0O CKJIa/Ty) TPUBAJIOTO 30€piraHHs
40. Kypnan peecrpaiii (enekTponHa 0a3a), Haka3iB 3 pyxy 15 p.
YUYHIB/BUXOBAaHIIIB
XKypnan peectpariii (enexTponHa 6a3a) Haka3iB 3 aJMiHICTPaTUBHO-
41| rocnomapchKix muTaHb, 3 KaIPOBUX MHTAHb (0COGOBOTO CKIaYy) Sp.cr 121-8
TUMYACOBOTO CTPOKY 30epiranHs
42. JKypHan 00J1iky pyXy TPYAOBHUX KHIIKOK 1 BKJIQJIOK JIO HUX 50 p. ct. 530-a
43. XKypuanu peecrpaliii (enekrporHa 6a3a) MPOTOKOJIIB MEAArOri4HOT paiH, 3p.cr. 122
3araJbHHUX 300piB (KOH(EpeHIlii) KOJIeKTUBY, aTecTalliiHOT KOMICii TOIIIOo
XKypnan peectpariii (enexkTpoHHa 6a3a) BXiJIHUX, BUXIJTHUX Ta
44. BHYTPIIIHIX (3asB, JOTOBIHUX 1 TOSCHIOBAJILHUX 3aIMCOK TOIIIO) 3p.cr. 122
JIOKYMEHTIB
45, JKypuan peectpanii (enekrporHa 0a3a) 3B€pHEHb TPOMALISTH 5p.cr. 124
46. JKypnan peecrpartii 3anuTiB Ha my0IidHy iHGOPMAIIiF0 5p.cr. 124
a7, Kypramu peecrpartii iHCTpYKTaXiB 3 TUTaHL OXOPOHH TIparli Ta O€3meKn 0 ) )
SCUTTE i TLHOCT] p. TiCIs 3aKiHYCHHS
XKypHaiy, cT.cT. 480, 481, 482
48. | 3BejeHa HOMEHKIIATYpA CIIPaB JIE S p. My 3aMIHA HOBOIO Ta 32

YMOBH CKIIaJICHHSI 3BEJICHUX
omnuciB crpaB cT. 112-a




Honatok 1 no [HCTpyKIIii 3
JIITTOBOJICTBA Y
PokuTHEeHCHhKOMY JiTlET
(myHkT 3 po3aury 1)
BUMOI'
10 o(popMJIEeHHS TOKYMEHTIB, 110 BUTOTOBJISIOTHCS 32 I0NIOMOT 010
KOMII’IOTePHOI TeXHIKH
1. Ins npykyBaHHSI TEKCTIB CIIY’KOOBHX JOKYMEHTIB BUKOPUCTOBYETHCS TapHITypa
Times New Roman, mpudrt - po3mipom 12 - 14 apykapchKux MyHKTIB. J[03BOJISETHCS
BUKOPUCTOBYBATH LIPUPT po3MipoM 8§ - 12 ApyKapChbKUX MYHKTIB JJISl IPYKyBaHHS
pekBizuty "llpi3Bulle BUKOHABIE 1 HOMep Horo TeneoHy", BUHOCOK,
NOSICHIOBAJIbHUX HAIMUCIB JI0 OKPEMHUX €JIEMEHTIB TEKCTy JTOKyMmMeHTa abo Horo
PEKBI3UTIB TOLIO.
[lin vac npykyBaHHS 3aroJIOBKiB JO3BOJISIETbCS BUKOPHCTOBYBATHU HaIIBXUPHUN
mpudt (mpsimuit a60 Kypcus).
2. Texct noxymeHTiB Ha narepi popmary A4 (210 X 297 miniMeTpiB) peKOMEHA0BAHO
npykyBatu yepe3 1 - 1,5 mikpsnkoBoro iHTepBany, a ¢opmary A5 (210 x 148
MUTIMETPIB) - yepe3 1 MIKPSIKOBUI IHTEpPBAI.
JIoKyMeHTHU MOBUHHI MaTH TaKi MoJs (MITIMETpPIB):

. 30- niBe;
. 10- mpase;
. 20- BEpXHE Ta HIKHE.

PexBi3znuTn nokymMeHTa (KpiM TEKCTY), SIK1 CKJIQIat0ThCS 3 KUTBKOX PSJIKIB, APYKYIOThCS
yepe3 1 MmikpsakoBuii iHTepBan. CkiamoBi yacTUHH pekBi3uTiB "Anpecatr”, "['pud
3atBepkeHHs", "I'pud moromkeHHA" BIIOKPEMITIOIOTLCS OJIMH Bijl oJHOTO Yepes 1,5
MDKPSITKOBOTO 1HTEpBaIy.

PekBi3uTH 1OKyMeHTa BIAOKPEMITIOIOTHCS OJIUH BiJl OAHOTO uepes 1,5 - 3 MDKPSAKOBUX
1HTepBaJIH.

3. HaszBa Bumy JOKyMeHTa IPYKY€EThCS BEIIMKUMU JIITEPAMH.

4, PosmmdpyBanHs mianucy B pekBizuTi "Ilianuc" npykyeThcs Ha piBHI OCTAaHHBOTO
psiJIKa Ha3BU TIOCAJIH.

5. He pobOutbcs BiACTYI BiJ MEXI1 JiBOTO Mojs Jis pekBi3uTiB "Jlara mokymenTa',
"3aronoBok 10 Tekcty gokymenTta", "Tekcer" (6e3 ab3amiB), "BinMiTka mpo HasBHICTh
nonatkis", "[Ipi3BuIie BUKOHABIA 1 HOMED Horo Tenedony", HallMeHyBaHHS TOCAIH Y
pekBizutax "lligmuc" Ta "I'pud moromxkenus", Hamucy "3rigHo 3 opuriHaioM'", a
takox ciiB "CJIIYXAJIN", "BUCTYITJIN", "YXBAJIMJIN", "HAKA3VYIO".

6. 3a HasABHOCTI KUTBKOX TrpudiB 3aTBEPIKEHHS 1 TOTOKEHHSI BOHU PO3MIIIYIOTHCS
Ha OJIHOMY PiBHI BEepTUKAIbHUMH psnkamu. [lepmuit rpud - Bix Mexi JIBOro mods,
apyruii - yepe3 104 mimiMeTpy BiJl MEX1 JTIBOTO TIOJIS.

7. Tlim yac odopMIIeHHST TOKYMEHTIB Ha JIBOX 1 OUIbIIIE CTOpIHKAX Jpyra Ta HACTYIIHI
CTOPIHKH MaroTh OyTH MpoHyMepoBaHi. [lepia cTopinka HE HyMepy€eThCS.

8. TekcTu JOKYMEHTIB MMOCTIHHOTO 30€piraHHs IPYKYIOThCS Ha OTHOMY OOIIi apKyIIia.
JlokyMeHTH 13 CTpOKOM 30epiraHHs 10 5 pOKiB MOXHA APYKYBaTH HA JIMIIBOBOMY 1
3BOPOTHOMY OOII1 apKyIiia.



Honarok 2 no [actpykuii 3
JIITTOBOJICTBA Y
PokuTHEeHCHhKOMY JiTleT
(myHKT 4 po3aury 1I)

IEPEJIIK
AOKYMEHTIB, HA IKMX HIAKC 0CAT0BOI 0CO0M 3aCBiI1y€ThCH
BigOuTKOM nmeyarku kKswt.
1. Axrtu (BUKOHaHHS poOIT, CIMCAaHHA MaTepiajJbHUX LIHHOCTEH, (DIHAHCOBUX
NEepeBIPOK, BUIYUEHHS JOKYMEHTIB JJIsl 3HUILEHHS, IepeJaBaHHs CIIpaB TOLIO).
2. JloBiaku (Mpo BUKOPUCTAHHS OOKETHUX aCUTHYBaHb Ha 3apoOITHY IUIATY,
HapaxyBaHHS 13 3apOOITHOT MJIATH TOILLO).
3. JloroBopu (mpo MaTepiajibHy BIJIMOB1AQIBHICTh, HAYKOBO-TEXHIYHE
CHiBpOOITHULITBO, MIAPSIAU, OPEHIY IPUMIIIEHb, BAKOHAHHS POOIT TOIIO).
4. JlokymMeHTH (IOBIAKHU, MOCBIITUYEHHS TOIIIO), 10 3aCBIIUYIOTH MpaBa TPOMAJIsH 1
IOPUAMYHUX 0Ci0.
5. JlopydeHHs Ha ofiep>KaHHS TOBapHO-MaTepiaabHUX LIHHOCTEH.
6. 3aBmaHHs (Ha MPOEKTyBaHHS 00'€KTIB, TEXHIYHUX CIIOPY/, KamiTalibHEe OYIIBHUIITBO,
TEXHIYH1 TOIIIO).
7. 3pa3ku BIJOUTKIB MEYATOK 1 MiAMKCIB MPaIliBHUKIB, K1 MalOTh MIPaBO 3/11IMCHIOBATH
(hiHaHCOBO-TOCIIOAAPCHKI OTepaliii.
8. Komropuc BuTpaT (Ha KaJabKyJIAIIIO 32 JOTOBOPOM, Ha KalliTajbHE OY/1IBHUIITBO
TOIIIO).
9. Jluctu rapanriiiti (Ha BUKOHaAHHS pOOIT, HaJlaHHS TIOCIIYT TOIIO).
10. Omnwucu crpaB noctiitHOTO, TpUBajoro (moHasn 10 pokiB) 30epiradHs, 3 KaapoBUX
TUTaHb.
11. IIrTaTHi po3nucH.

12. TpynoBi KHMKKH.
13. Haxka3zm.



Honarok 3 no [HcTpykuii 3
JIJIOBOJICTBA Y
PokuTHEeHCHhKOMY JiTleT
(myHKT 6 po3ainy 1V)

IEPEJIIK
AOKYMEHTIB, 110 He MiVISIraloTh peecTpauii creuiajbHo
NPU3HAYEHOIO VISl LHOT'0 000010
I'padiku, Hapsau, 3asiBKHU, PO3HAPSIAKY.
3BeieHHs Ta 1HpOpMallisl, HaJliclaaH1 0 BiJoMa.
HaBuanbHi 1u1anu, OCBITHI POrpamu (Korii).
PexyiamMHi MOB11OMJICHHS, TUTaKaTH, MPOrpaMu Hapaj, KOHPEPEeHIIiil Tomlo.
Hopmu BuTpat marepianis.
BiTanbHi TUCTH 1 3aMPOILIEHHS.
JpykoBaHi BUAaHHS (KHUTH, )KypHaJu, OIOJETEH]).
MicsuHi, KBapTaiabH1, TIBPIYHI 3BITH.
. @opMHU CTATUCTUYHOI 3BITHOCTI.
10. Jloromopwu.

CoNo~ONE



«

»

Honarok 4 no IHcTpykuii 3
JIIJTOBOJICTBA Y
PokuTHEeHCHhKOMY JiTleT

N

MIHICTEPCTBO OCBITH I HAYKU YKPAIHU

PoxkuTHeHCHKUI JIinei
HoBoceaunubkoi MicbKOI paau
YepuiBeubkoro paiiony YepniBeubkoi o0Jacri

60320, Yepnisenpka obnacts YepHiBenbkuii paiion ¢.Poxurhe, By IlkinsHa 1; Ten. 66-2-40; kox 21436693

HAKA3



Honarok 5 no [HcTpykuii 3
JIIJTOBOJICTBA Y
PokuTHEeHCHhKOMY JiTlel

N

MIHICTEPCTBO OCBITH I HAYKU YKPAIHU

PoxkuTHeHCHKUI JIinei
HoBoceaunubkoi MicbKOI paau
YepuiBeubkoro paiiony YepHiBeubkoi o0J1acri

60320, Yepnisenpka obnacts YepHiBenbkuii paiion ¢.Poxurhe, By IlkigsHa 1; Ten. 66-2-40; kox 21436693

Ne Ha Ne BIJT



Honarok 6 no [acTpykuii 3
JITIOBOJICTBA Y
PokuTHeHCHhKOMY JiTlel

N

MIHICTEPCTBO OCBITH I HAYKU YKPAIHU

PoxkuTHeHCHKUI Jlinei
HoBoceaunubkoi MicCbKOI paau
YepuiBeubkoro paiiony YepHiBeubkoi o0sacri

60320, Yepnisenpka obnacts YepHiBelbkuii parion ¢.Poxurhe, By IlkineHa 1; Ten. 66-2-40; kox 21436693

JIOPYUEHHS



MIHICTEPCTBO OCBITH 1 HAVKH YKPAIHY

PoxuTHEHCHKHIT JTiLed
HogoceuibKoI MicbKOI paiu
YepHiBenbKoro panony YepHiBenbKoi 00/1a¢TI

0 AN wan 214
1 c.Poxurne. pya. [llkizsHa 12 T 66-2-40: kog 21436635

60320, Yepuisenpka obnacts Yepniseubkuit pakiol

HAKA3
«NG» 1{ 2021 No (s

I[Ipo 3aTBepmkenns [HeTpyKuUil 3
nizioBoacTBa y PokurHeHCHKOMY Jinel

Ha BuKOHAHHS Hakasis MiHicTepcTBa OCBITH | Haykn YKpaiHu BI/{
25.06.2018 Ne 676 «IIpo 3aTBepiKeHHs [HCTpYKIi 3 [ITOBOJACTBA y 3akKjajiax
3araJlbHOI  CepelHbOi OCBITHY», IO 3apPeEcTpPOBaHUM B MiHicTepcTBi FOCTULIT
Vipainu 11 Bepecus 2018 p. 3a Ne 1028/32480, Bin 01.10.2018 Ne 1040 «IIpo
BU3HAHHS TAKMMHU, 1O BTPATHIM YMHHICTh [EAKUX HaKasiB», nucra MiHICTepCTBA
ocBiTH i Hayku Ykpainm Big 03.10.2018 Ne 1/9-596 «JIuct-po3’sCHEHHs 1010
3aCTOCYBAHHS OKPEMHX MOJI0KEHb [HCTPYKIIT 3 MiTOBOACTBA Y 3aKIaax 3aralbHol
cepesHbOl OCBITM» TA 3 METOK) OpraHi3allil CHCTEMHOrO KOHTPOJIO 3a OCBITHIM
TIPOIIECOM, CIIPUSIHHIO CBOE€YACHOT KOOpIAMHAIIl BCiX poOOYMX BIIHOCHH MIXK
y4aCHUKaMK OCBITHBOT'O IIPOLIECy

HAKA3VIO:

1. Ha ocHoBi THmoBoi IHCTpykIlii 3 AUIOBOACTBA Yy 3aKiajax 3arajbHol
CepeIHbOI OCBITH:

1.1. 3arBepautu IHCTpyKILO 3 J1J0BOJACTBA Y PoKuTHEHCHKOMY milel, 110
JOJA€ETHCS.

1.2. 3arBepautu [lepeinik JOKyMEHTIB, 10 CTBOPIOIOTHCS i Yac JisTbHOCTI
POKHUTHEHCHKOrO JIIIEI0, 13 3a3HAYEHHSM CTPOKIB 30epiranus.

2. Ilpy BeneHHI IIKIIBGHOI AOKYMEHTaLii BHKOPHUCTOBYBATH IHCTPYKILIO 3
n%ﬂoso,ucma y PoxurHernchkomy milel, 1Mo ckilaJeHa Ha OCHOBI I[HCTpyKIi 3
AITIOBOJICTBA Y 3aKJla[ax 3arajlbHol Cepe/IHbOl OCBITH Ta JOTPUMYBATHUCH TEPMIHIB
3§epiraHHH JOKYMEHTIB, IO CTBOPIOIOTHCSI I/l Yac MisIBHOCTI POKUTHEHCHKOTO
JTLEIO.

3. 3acTynHUKy AMPEKTOpa 3 HaBHaNbHO-BUXOBHOI pobotu Kiopecko JI.C.
JOBECTH 3MICT HaKasdy 10 BIIOMa MENaroriyHoro KOJIEKTHBY Ha OIepaTUBHO-
METOIMYHIN Hapa/ll i pO3IIHC.

aHHAM HaKa3y 3ajJHIIalo 3a co001o.

¢ TLI.Toroman



