YIIPABJIIHHS OCBITH BOSIPCBKOI MICBKOI PAJT
HOBOCLIKIBChKA T'IMHA3ISI BOSAPCBKOI MICBKOI PAJT

HAKA3
30.12.2024 c. HoBociaku Ne -0

IIpo 3aTBepa:KeHHS
IncTpykuii 3 gisioBoACTBA Yy
HoBocinkiBcbkiil rimuasii

BigmosigHo no wactmam 4 crarti 38 3akoHy VYikpainm «[Ipo TOBHY 3arajbHy CEpeIHIO
OCBITY», HA BUKOHAHHS HakaziB Jlep)kaBHOTO miAmpueMcTBa «YKpaiHCHKHI HAyKOBO-IOCIITHHUN 1
HaBYAJILHUN IIEHTP npobiieM cranmapTusaiii, ceprudikamii ta sxocti» (Il «YxkpHIHIL») Bin
01 nmunus 2020 poxky Ne 144 «JlepkaBHa yHipikoBaHa CcUCTeMa JOKyMeHTamlii. YHidikoBaHa
CHUCTEMa OpTraHi3aliifHO-pO3MopsAIYoi AOKyMeHTarii. Bumorn mo odopmieHHsS TOKYMEHTIB» Ta
MinicTepcTBa pPO3BUTKY €KOHOMIKH, TOPTiBIi Ta CUIBCBKOTO TOCIOAApPCTBA YKpaiHU BiJ
12 6epesns 2021 poxy Ne 526 «IIpo 3aTBepmkeHHs HamioHanbHOTO Kiacudikatopa HK 010:2021
Ta CKacyBaHHs HalioOHaJbHOTO Kiacudikaropa JK 010-98», BinmoBiaHO A0 MOCTaHOBHU KabiHETY
MinictpiB Ykpainu Bix 14 kBitHs 1997 poxy Ne 348 «IIpo 3arBepmkenHs [HCTpyKIIii 3 1UTOBOACTBA
3a 3BEpPHEHHSAMH TpOMaJsH B OpraHax Jep)KaBHOI BJAJM 1 MICIIEBOIO CaMOBpSIyBaHHS,
o0'eTHAHHSIX TPOMAJSH, Ha MiANPUEMCTBAX, B YCTAaHOBaX, OPraHi3allisiX HE3aJCKHO Bia (Gopm
BJIACHOCTI, B 3aco0ax MacoBoi iHQopmalii», Hakasy MiHicTepcTBa OCBITH 1 HayKH YKpaiHU Bij
25 yepBHs 2018 poky Ne 676 «IIpo 3arBepmkeHHs IHCTpyKmii 3 JIIJIOBOJACTBA IS 3aKJIaJliB
3arajibHOi cepelHbOi OCBITWMY», Haka3zy MinictepcTBa roctuuii Ykpainu Big 05 6epesnst 2012 poky
Ne 368/5«IIpo 3arBepmkeHHs Bumor g0 HamMcaHHS HalMEHYyBaHHS FOPHIMYHOI ocoOH, ii
BiJIOKPEMJICHOTO TiIPO3ALTY, TPOMaJCEKOro (POPMYBaHHS, 0 HE MA€ CTATYCy FOPUIUIHOI 0COOH,
KpiM oprasizamii npodcmiikuy», 3rigHo Jucta MiHICTEpCTBA OCBITH 1 HayKH YKpaiHM Bij
03 xoBTHs 2018 poky Ne 1/9-596 miomo 3acTocyBaHHS OKpEeMHX IOJIOKECHb [HCTpYKIHi 3
JIOBOJICTBA Y 3aKJIaJiaX 3arajibHOi CepeIHhOI OCBITH Ta MPOTOKOJY 3acilaHHS €KCIEPTHOI KOMicii
HogocinkiBcpkoi rimHazii  Big 23.12.2024 Ne 1 miomo cxBaneHHs I[HCTpykIii 3 AioBojCTBa
3aKJIay , 3 METOI IIPUBEACHHS J1JIOBOJICTBA 3aKIany y BIJITIOBIJTHICTD /0 HOPMAaTHBHO BU3HAUYCHUX
BUMOT 1 CTaHJapTiB WHIOAO OpraHi3amii IiJOoBOJACTBA y cdepl 3arajabHOi CEepelIHbOI OCBITH,
BCTAHOBJICHHS €JIMHUX BUMOT IIOJIO JIOKYMEHTYBaHHS YIPaBIiHCHKOI iH(OpMAIli Ta MOCHICHHS
NIEPCOHANBHOT BIIMOBITAIBHOCTI TMPAIiBHUKIB 3aKJIagy 3a HaJeKHY OpraHizamilo podoTH 3
JOKYMEHTaMH,

HAKA3YIO:

1. 3atBepautu IHCTpyKIio 3 AinoBojacTBa y HoBocinkiBebkiil riMHa3ii bosipchkoi michkoi
paau (mami — [HcTpykiis) (moaatok 1) Ta 6maHKH 3aKkiany (1ogaTku 2-4).

2. 3acTymHHUKY TUPEKTOpa 3 HaB4albHO-BUXOBHOI pobotu Hatanii JIVIIEHKO.:

1) o3HaliOMUTH NPAI[iBHUKIB 3aKiany 3i 3MicToM [HCTpyKIIii
1o 01.01.2025;

2) 3abe3mneuyBaTH BOPOBA/DKEHHS [HCTPYKIIii y IPAKTHKY pOOOTH 3aKiary
HOCTIHO.

3. Yunremo inpopmaruku Auni I'VBCHKIN posmictuti IncTpykuiio Ha BeGcaiiti 3akmaay
1o 01.01.2025.



4. Yeectu [acTpykito B airo 3 01.01.2025.

5. KoHTpoib 32 BUKOHAHHAM HaKasy 3aJIHIIalo 3a CO00IO.

B. o. nupexTopa

3 HaKa30M O3HANOMJICHI:

Ceitiiana KOTUK

Sna OJIbXOBA
Haramnis JIVIIEHKO
Hatans KYBAM
Anrbina XAPYEHKO
INanuna I3YBEHKO
CeiTmana TUPCA
Hmutpo TUPCA
Jigis XAJISIBKA
Inona BOMYEHKO
Haranis POMAHEHKO
Onena KVYJIIII
Beponika 'AI'AH
Terssna KPMKAK
Ipuna TAPUKIHA
ApocnaB POMAHEHKO
Bipa I'NIMHAHA
Anna 'VBCBKA
Onekcanapa KOLKOBA
Muxkona BUIOIIbKUN
Harans KOBAJIEHKO
Cuixxana POMAHEHKO
Onsra 3AALD
JIro60B PO3COXAY



Jonmatox 1
HoBociikiBebKol rimHasii
Ne

IHCTPYKIIA

3 nisioBoacTBa y HoBocinikiBebKii rimaasii

I. 3BATAJIBHI HOJIOKEHHSA

1.1. Inctpykuis 3 nigoBoacTBa y HoBocinkiBCehbKiN riMHa3il (gaini — [HCTpykiis) po3pobiieHa
BIAMOBIHO 10 BUMor 3akoHy Ykpaiau «I[Ipo moBHY 3aranpHy cepenHio ocBiTy», «IIpo 3BepHEHHS
rpomagsany, «IIpo nocrym no myOGusiuHoi iHpoOpmauii», «lIpo 3axucT NepcoHaNbHUX TaHUX;
nocraHoB KaGinery MinictpiB Ykpainu: Bixm 08 cepmust 2007 poxy Ne 1004 «IIpo mpoBeneHHs
eKCIePTU3M IIHHOCTI JOKYMeHTiB», Bimx 14 kBiTHsa 1997 poky Ne 348 «IIpo 3aTBepmKeHHS
[HCTpyKIIT 3 NMIJTOBOACTBA 32 3BEPHEHHSAMH TPOMAJIIH B OpraHax Jep>KaBHOI BJIaau 1 MICLEBOTO
cCaMOBpsilyBaHHA, OO'€IHAaHHAX TPOMAJAH, Ha MIJIPUEMCTBAX, B YCTAaHOBAX, OpraHi3alisix
HE3aJeKHO BiJ (OpM BIIACHOCTI, B 3aco0ax macoBoi iHdopmarii» Ta Bin 24 Bepecust 2008 poky
Ne 858 «IIpo 3arBepmkenHs Knacudikatopa 3BepHEeHb I'pOMaisiH»; Haka3y MIiHICTepCTBa OCBITH 1
Hayku Ykpainu Bix 25 uepBHs 2018 poxy Ne 676 «Ilpo 3aTBepmxenHs [HCTpyKIii 3 AIOBOACTBA Y
3aKiazax 3aralpbHOi CcepeqHbOi OCBiTM», Haka3iB MiHicTepcTBa rocTullii  YKpaiHu: Bix
18 wepBHs 2015 poky Ne 1000/5 «IIpo 3arBepmxkenns [IpaBun opranizamii IijoBOACTBA Ta
apxiBHOIO 30epiraHHs JOKyMEHTIB y JIepKaBHUX OpraHax, opraHax MiCLIeBOIO CaMOBPsyBaHHS, HA
MIIPHEMCTBAX, B YyCTaHOBaxX 1 opraHizamisx», Big 19 gepsHs 2013 poxy Ne 1227/5 «Ilpo
3aTBEP/KEHHS THUIOBOTO MOJOXEHHS MpPO EKCIEPTHY KOMICIIO JEepXKAaBHOTO OpraHy, OpraHy
MICIIEBOTO CAMOBPSIyBaHHS, JEPKABHOTO 1 KOMYHAQJIBHOTO IIANPHEMCTBA, YCTAaHOBH Ta
opranizauii», Big 12 kBitHsa 2012 poxy Ne 578/5 «Ilpo 3arBepmxenHs Ilepemiky THUIIOBHX
JIOKYMEHTIB, IO CTBOPIOIOTBHCS TIJ 4Yac ISUIBHOCTI OpraHiB JEp>KaBHOI BJIaJd Ta MICIIEBOTO
CaMOBpsIIyBaHHS, IHIIMX YCTAaHOB, MIJNPUEMCTB Ta OpraHizamii, i3 3a3Ha4eHHSM CTPOKIB
30epiranHs AOoKyMeHTiB» Ta Bim 05 6epesns 2012 poky Ne 368/5 «IIpo 3arBepmxenHss Bumor no
HalMCaHHS HallMEHYBaHHS IOPUIMYHOI OCOOM, ii BIJOKPEMJIEHOTO MiAPO3ALTY, TPOMAICHKOIO
(dbopmyBaHHS, IO HE Ma€ CTAaTyCy IOPUAMYHOI OCOOM, KpiM oprasizamii nmpodcriikmy; Hakazy
MinicTepcTBa pPO3BUTKY €KOHOMIKH, TOPTiBIi Ta CUIBCBKOTO TOCIOAApPCTBA YKpaiHU BiJ
12 6epesns 2021 poxy Ne 526 «IIpo 3aTBepmkenHs HamioHanbHOTO Kiacudikatopa HK 010:2021
Ta cKacyBaHHs HarioHanbHOro kiacudikatopa K 010-98»; nakazy [lep»aBHOro mignpueMcTBa
«YKpaiHChKUI HAyKOBO-IOCIAHUHN 1 HABUAJIBHUHN IIEHTP Npo0eM cTaHaapTu3alii, ceprTudikarii ta
sxocti» (AT «YkpHIHII») Bix 01 mumas 2020 poxy Ne 144 «JlepxaBHa yHi(iKOBaHA CHUCTEMa
nokymeHTallii. YHiikoBaHa cucTeMa OpraHizamiifHO-po3MmopsAY0i JAOKyMeHTamii. Bumoru 1o
0 OpPMIICHHS TOKYMEHTIBY.

1.2. s IHCTpYKIlisI BCTAHOBJIIOE €IWHI BHUMOTH IOJAO JOKYMEHTYBAaHHS YIPaBIiHCHKOI
iHpopmarii Ta opranizauii pobotu 3 qokymeHTamMu y HoBOCUIKIBCBHKiN TiMHa3ii (mami — 3akian), a
TaKOX 3pa3KH Ta MepesliK JOKYMEHTIB, 10 000B’SI3KOBO CTBOPIOIOTHCS 1] Yac MisUTbHOCTI 3aKJIamy
13 3a3HaYCHHSM CTPOKIB 30epiraHHs.

1.3. JlorpumaHHs BUMOT 1 pPEKOMEHAANIN 100 JOKYMEHTYBAaHHS YINPaBIiHCHKOT
iHpopmamii Ta opranizamii poOOTH 3 JOKyMEHTaMH, BCTAaHOBJICHUX Ili€r0 [HCTpykuieo, €
000B’S3KOBUM JIJIA BCiX NpaIiBHUKIB 3akiany. [IpamiBHUKM 3akiaay MpU NPUHHATTI Ha poOOTYy
MOBHMHHI OyTH 03HaloMIIeH1 3 BUMOraMu [HCTpyKIii Ta BUKOHYBATH iX.

1.4. lepxaBuuil Harisa (KOHTPOJb) 33 BUKOHAHHSAM BUMOT i€l [HCTpykmii 3aificHIOE
JlepkaBHa ciy»0a SKOCTI OCBITM YKpaiHH Ta ii TEepUTOpiajdbHI OpraHd, SKUM ITiJIOPSIKOBAHUHA
3aKJajl.



1.5. BignoBiganpHICT, 3a SKICTh IMATOTOBKM Ta OG(OPMIICHHS Ha HAJCKHOMY pIiBHI
JIOKYMEHTIB, a TaKOX 3a 30€pekKeHICTh CIIy’KOOBUX JOKYMEHTIB Ta iH(popMallii, IKy BOHU MICTATb,
(byHKIIIOHYBaHHSI CUCTEMH 3aXUCTy JOKYMEHTAIIHHOTO (POHAY BiJ HE3aKOHHOTO JOCTYITy, BTpaTy 1
HECAHKI[IOHOBAHE 3HHUIICHHS JOKYMEHTIB, MOPYILICHHS MPaBWJI KOPUCTYBAaHHS JOKyMEHTaMH Hece
KEpIiBHUK 3aKJay.

1.6.Y 3akmami JAiTOBOACTBO  3IIMCHIOETHCS —JIEPKaBHOIO MOBOIO, KpIiM  BHIAJKIB,
nepe0adyeHNX 3aKOHOABCTBOM PO MOBH B YKpaiHi. JIOKyMeHTH, sIKi HaJCHIAIOThCS 1IHO3EMHHM
azpecaraM, oQpOPMITIOIOTECS YKPAiHCHKOI0 MOBOIO, 200 MOBOIO JIepKaBU-ajpecata, abo OJHIE0 3
MOB M1>KHApPOJIHOTO CITIJIKYBaHHS.

1.7. Oprani3ariist AUTOBOJICTBA i KOHTPOJb 32 CBOEYACHUM PO3IIISIIOM Ta MPOXOHKCHHSIM
JIOKYMEHTIB y 3aKJaJli 3M1HCHIOIOTHCSA BIAMOBIIAIBLHOK 0C0000 (0cobamm), SKi MPH3HAYAIOTHCS
KepiBHUKOM 3akiiany. OOOB’S3KM TakuX 0Ci0 OOOB’SI3KOBO 3a3HAYAIOTHCS B iXHIX IOCAIOBUX
THCTPYKIIAX.

1.8. Opranizamis IiUIOBOJCTBA OKPEMHX HAMPSMKIB MiSTIBHOCTI 3aKiagy IMOKJIATAETHCS Ha
10CaJIOBUX OCi0 BIMOBIAHO /10 1X (PYHKLIOHAIBHUX 000B’SI3KIB.

1.9. ®ynknii BeAeHHS apXiBy 3aKiaay TOKIAJAOTBCS HA MPHU3HAYEHY KEPIBHUKOM
BIJINMOBIIaJIbHY 0CO0Y, y MOCaJ0BIH IHCTPYKIIIi SKOi 3a3HAYAOTHCS BIJIMOBIIHI TIpaBa, 000B’SI3KH Ta
B1JINIOBIAaNIbHICTh. KepiBHUK 3aKiiaqy CHUIBHO 31 CBOIM 3aCHOBHUKOM (3aCHOBHUKaMHU) 3000B’s13aH1
3a0e3neunTH apXiBHE 30epiranHs JOKYMEHTIB HEOOX1THUM NMPUMIILEHHAM Ta 00JaHAHHSIM.

1.10. 3axirag MOXe CTBOPIOBATH JIOKYMEHTH TUMYacoBOoro (10 10 pokiB BKIIFOYHO) CTPOKY
30epiraHHs JUIIE B EJIEKTPOHHIM (opMi 3a yMOBH HASBHOCTI BIAMOBIJHOTO TEXHIYHOTO
3a0e3mneueHHs 3 ypaxyBaHHSM BUMOT 3aKOHO/IaBCTBa Y KpaiHu Ta 1i€i [HeTpykii.

1.11. TTopsimok oprani3anii 1i7I0BOJICTBA 32 3BEPHEHHSIMHU TpoMaisiH (po3din 7) Ta 3amMTamMu
Ha myOmiuny iHdopMmariio (dodamok 1) Bu3HauaeThes 3akoHamu Ykpainu «IIpo 3BepHEHHS
rpomansgny, «IIpo moctynm mo myGmiunoi iHpopmanii», «IIpo 3axucCT mepcoHaNbHUX AAHUX», A
Takok moctaHoBamu KaOinety MinictpiB Ykpainu Big 14 xBitHs 1997 poky Ne 348 «IIpo
3aTBEP/KEHHS [HCTPYKIIIi 3 I1IIOBOJICTBA 32 3BEPHEHHSAMH I'POMAJISTH B OpraHax Jep:KaBHOI BIAIH 1
MICIIEBOTO CaMOBPSIyBaHHSA, OO0'€MHAHHAX TPOMAJsH, Ha WIiANPHEMCTBAX, B YCTAaHOBAX,
OpraHizallisix He3aJexHO Bix (opM BiacHOCTi, B 3acobax MmacoBoi iH(opMmamii» Ta BiX
24 Bepecns 2008 poky Ne 858 «IlIpo 3aTtBepmrenns Knacudikaropa 3BepHEHb TPOMAISTHY.

1. JOKYMEHTYBAHHS YIIPABJIHCBKOI IH®OPMAIIIT
1. 3aranbHi BUMOI'H 10 CTBOPEHHS YIPABJIIHCHKHX JOKYMEHTIB

1.1. JloxyMeHTyBaHHS yMpaBIIHCHKOI 1H(OpMAIl 3akiaay TMOJsIrae y CTBOPEHHI
JIOKYMEHTIB, II0 CIPSMOBAaHI Ha BUPILICHHS YNPaBIIHCHKUX pimieHb. CTBOPIOBaHI YNpaBIiHCBHKI
JIOKYMEHTH TTOBMHHI BIJIMOBI/IaTH NMPABOBOMY CTAaTYCy 3aKJIasy.

1.2.TlpaBo Ha CTBOpPEHHs, IMIMUCAHHS, TOTO/KEHHS, 3aTBEPKEHHS JIOKYMCHTIB
BHU3HAYAIOTHCSA aKTaMH 3aKoHoJaBcTBa, CTaTyToM 3akjaay, TIOJOXKCHHSIMH 1 ITOCaJIOBUMHU
THCTPYKIISIMH.

1.3. Ha3zBu BuUIIB JOKYMEHTIB (Haka3, MPOTOKOJ, IOMOBiJHA 3alUCKa TOIIO) MAaloTh
BIJIMIOBIIATH Ha3BaM, Iepen0avYeHuM Haka3oM MiHICTEpCTBa PO3BUTKY C€KOHOMIKH, TOPTIBIII Ta
cimeCchKOro rocmomapctBa Ykpainm Big 12 O6epesnst 2021 poky Ne 526 «IIpo 3aTBepmkeHHS
HarionansHoro kinacudikaropa HK 010:2021 Ta ckacyBaHHsA HamioHaibHOTO Kiacugikaropa JIK
010-98» (000amox 2).

1.4. OpranizamiiHo-po3MopsI4a JOKyMEHTAIIIsl 3aKIay TOIUIIETHCS Ha!


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

opranizaniiiny (Cratytr, KonextuBuuii norosip, IIpaBuna BTP, monoxxeHHS, MOpSIKH,
perJIaMeHTH, 0Ca 0Bl IHCTPYKIIii, IITaTHI PO3IHCH, TOTOBOPH TOMIO);

po3nopsady (Hakasm);

1H(pOopMaLlIHO-aHATITUYHY (aKTH, JOBIAKH, 3asBH, JOIOBIAHI Ta IMOSCHIOBAJIbHI 3aIlIUCKH,
MIPOTOKOJIU, CITYOO0B1 JINCTH TOLIO).

1.5. OdopmieHHsT PEKBI3UTIB OpraHi3aliiiHO-pO3NOPSAUOl JOKYMEHTalli Ta MOpAIOK iX
pO3TalIyBaHHS MalOTh BiANOBiZaTH Hakazy JlepaBHOTO MiINPUEMCTBA «YKpaiHCHKHH HAyKOBO-
JOCTIIHMA 1 HaBYAJbHUW WEHTP NpoOsieM craHmaptusamii, ceptudikamii Ta skoctiy (JI1
«YxkpHAHL») Big 01 munuas 2020 poky Ne 144 «Jlep:xaBHa yHiikoBaHA CHCTeMa JOKyMEHTAIlli.
VHidikoBaHa cHCTeMa OpTraHi3alliiHO-pO3MOpsAaY0i JOoKyMeHTamii. Bumornm m0 odopmiieHHS
nokymentiBy (nami — JICTY) (0odamox 3).

1.6. Bumorn 10 odopMIeHHS JOKYMEHTIB, IO BHTOTOBJISIIOTECS 3a JOIIOMOTOIO
KOMIT IOTE€PHO1 TEXHIKH, HABEJICHO y dodamky 4 no i€l [HcTpykiii.

Oprani3ariifHo-po3nopsa4i JOKYMEHTH BHUTOTOBIISIOTH 3a JIOMIOMOTOK aBTOMAaTH30BaHUX
Ta/a0d0 APYyKyBaIBHHUX 3aCO0IB.

OxkpeMi BHYTpIIIHI JOKYMEHTH (3asBH, TOSICHIOBJIBbHI Ta JOIMOBIIHI 3alMCKH TOIIO),
aBTOpaMH SKHX € TO0CaZoBi Ta iHII (i3WdHI 0COOM, IOMYyCTUMO O(GOPMIIIOBATH PYKOIHUCHUM
CIOCOO0OM.

1.7. Haka3wu 3akiay Moke OyTH BiIMiHEHO (3MIHEHO, JIOTIOBHEHO) JIMIIIE HOBUMH HaKa3aMHu.
OpranizaiiifHi Ta po3MOpAAYl TOKYMEHTH 3aKJIaay JTOBOASITHCS JO BUKOHABIIB y BUTJISI KOMiH a0
BUTSTIB.

1.8. Xix oOroBopeHHs MHWTaHb 1 PIlICHb, IO MPUHUMAIOTHCS Ha 3aCiTaHHAX KoJIeriaabHUX
oprasiB (panax, 300pax, Hapagax) 3akiany, GIKCYeThCS Y MPOTOKOIIL. [IpOTOKOIM CKIaTar0ThCs Ha
IiJICTaBl 3amMCiB, 3pOOJICHUX IIiJl Yac 3acilaHHs, Ta JOKYMEHTIB, MiATOTOBJICHUX JO 3aCilaHHS
(TeKcTiB Ta Te3 JOMOBIJEH 1 BUCTYMIB, JAOBIJOK, MPOEKTIB PIIICHb, MOPAIKY IEHHOTO, CIHCKY
3aMpoIIEHUX TOIIIO).

2. BJIaHKHU 10KYMEHTIB

2.1. OpranizamiitHo-po3nopsiaui  TOKyMeHTH O(OPMITIOIOThCSI Ha OJaHKaxX 3akiaay, MIo
BHUTOTOBJISTIOTHCA 3T11HO 3 BuMoramu JICTY Ta 1iei [acTpykmii.

brnaHku BHUrOTOBIAIOTBCA JPYKApChbKUM CIIOCOOOM a0o0 3a JOMOMOIO0 KOMIT IOTEPHOI
TEXHIKHM Ha IMarepi BUCOKOI AKOCTI papOaMu HACHUEHUX KOJIbOPIB.

Jlnis BuroroBneHHs OjaHKa po3poOisieTbest Horo MakeT y macmradi 1:1, Ha sKOMy MaroTh
OyTH HaHECEHI IMOCTIHI PEKBI3UTH OJIaHKa, HEOOXIiTHI BIAMITKH I TEPEMIHHUX PEKBI3HUTIB, a
TaKO’K 3a3HA4Y€HI PO3MipH 30H PO3TALIyBaHHs PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEP/KYIOTHCS HaKa30M 3aKJIay.
2.3. Y 3aKkiagax MOXYTh BUKOPHCTOBYBATHUCS TaKi OJIaHKU JTOKYMEHTIB!

3arajlbHUi OJIAaHK I CTBOPEHHS PI3HUX BHIIB JIOKYMEHTIB (0e€3 3a3HaueHHs y OlaHKy
Ha3BU BUJIY IOKYMEHTa) (000amok 5);

OnaHK JucTa (000amok 6);
OnaHkK Haka3zy (000amok 7).

2.4. He na Omankax o(OpPMITIOIOTHCS JNIeAKi BHYTPIIIHI JOKYMEHTH (3asBH TMPAIliBHUKIB,
JIOTIOBITHI 3aITMCKH, JIOBIJIKH TOIIIO).

3. lleyarku


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3.1. ITocamoBi ocobu 3akmamy MiAMUACYIOTh JOKYMEHTH Y MEXKax CBOIX ITOBHOBa)XCHb,
BHU3HAYEHUX 3aKOHOJABCTBOM YKpainu, CTaTyToOM 3aKjaay, MOCaJ0OBUMHU THCTPYKITISIMHU, HaKa3aMu
PO PO3MOALT 000B’SI3KIB M’k KEPIBHUIITBOM 3aKJIa 1y TOIIIO.

BinObutkom neyaTku (3a HasBHOCTI) 3aCBINUYETHCA IMiIIC IT0CAJ0BOT 0COOM Ha JOKYMEHTaxX
13 TMTaHb OpraHizaliiHol Ta (HIHAHCOBO-TOCIIOAAPCHKOT AiSILHOCTI 3a MEPETiKOM JOKYMEHTIB, Ha
SKUX MAMAC T0CaJ0BOI 0COOM 3acBiAUye€ThCS BIAOMTKOM TM€YATKH 3aKIaay, HaBEACHHM Y
dooamky 8 i€l [HCTpyKITii.

BimOuTok TmeYaTKM CTaBUTHCS Tak, MO0 BIiH OXOIUTFOBAaB OCTaHHI KUIbKa JITEp
HallMEHYBaHHS IMOCaJM OCOOM, SKa IMiAmMcana JOKyMEHT, aje He MiAMUC 10caaoBoi ocobu, abo
MIPOCTABIISAETHCSI HA OKPEMO BUAUICHOMY IS IHOTO MicCIIi 3 BiqMIiTKOIO «M. IT.».

3.2. Y 3akiaji 3aCTOCOBYHOTHCS INTAMIHM 3 [MOBHHM HailMEHYBaHHSIM 3aKJIaay Ta IHIIUMH
peKBi3uTaMH OJIaHKA.

3.3. Haka3om kepiBHHMKA 3aKJIaly BU3HAYAKOTHCS MOPSI0K BUKOPUCTAHHS, MiCIIe 30epiraHHs
MeYaTKy 3aKJaay 1 mocaaoBi 0coOH, BiANOBITaNbHI 3a 11 30epiranHs, a TaKOX MEPEINiK MOCaT0BUX
0ci0, MAMHUCH SIKUX CKPITUTIOITHCS MEYaTKOIO 3aKIady.

3.4. O0mik ycix Me4yaToK Ta HITaMIIiB, IO 3aCTOCOBYIOTHCS y 3aKJIaJli, BEACTHCS Y JKypHaIi
3a ¢opMoro, HaBeleHOIO y dodamKy 9 no i€l [HcTpykiii. Bugaua medyatok, mramiiB MOCaJOBUM
oco0aMm 31ICHIOEThCA 1] MIANKC Y BIANOBIAHOMY JKypHaJl.

3.5. IleuaTku 36epirarothcs y ceiax, o HaJiiHO 3aMHUKAOTHCS 1 ONIEYaTyHOThCS.

3.6. IlepeBipka HAsBHOCTI TMEYAaTOK 1 INTaMINB 3AIMCHIOEThCA IMIOPOKY KOMICI€TO,
MPU3HAYCHOIO HAKa30M KepiBHHKA 3aKiIay, Ta O(OPMIIOETCS aKTOM.

4. laTyBaHHA YNPaBJiHCbKHX JOKYMEHTIB

4.1. ]laToro TOKyMEHTa € BiAMOBIAHO JaTa HOTo MiAMUCAHHS, 3aTBEPKCHHS, MPUUHATTS,
peecTparttii abo ckiIafeHHs (U aKTiB), 3aCiJaHHS KOJIETialbHOIrO opraHy (ajs mpoTokoimiB). [aty
oopmistoTs BinnosinHo 10 ACTY 4163-2003 nudpoum adbo cioBecHO-IU(GPOBUM CIIOCOOOM.

JaTta minnucaHHs, 3aTBEpIKEHHS, NMPUHHATTA abo peecTpalii JOKyMeHTa O(OpPMIIOIOTH
nudpoBUM crnocoboM. EnemeHTH naTé HaBOAATH apaOCBKUMHM LU(paMH B OIUH PAJOK Yy
MOCJTIJOBHOCTI: YHCJIO0, MICSIIb, PIK.

01.09.2021
JlaTy mo3BosieHO OpOpMITIOBATH Y TTOCIIIIOBHOCTI: PiK, MICAIlb, YUCIIO.

2021.09.01

Y HOpMaTHBHO-TIPAaBOBUX akTax 1 (IHAHCOBUX JOKYMEHTaX 3aCTOCOBYIOTH CJIOBECHO-
udpoBuii crocid oGopMITIOBaHHS AaTH, HATTPUKIIA:

01 eepecna 2021 poky
C10BO «pik» MOXHA BXHBATH y CKOPOUECHOMY BapiaHTi:
01 eepecna 2021 p.

Jlary mignuwcaHHS TPOCTABISAIOTh Yy JIiBIM BEpXHIM YacTHHI JOKYMEHTa TOpsa i3
peecTpaliiHiM 1HIEKCOM Ha CIICIIAIBHO BIIBEICHOMY MiCIli Ha OnaHKy. SIKIIO JOKYMEHT
CKJIaJICHUI HEe Ha OJIaHKY, OT0 1aTy MPOCTABISAIOTH HUKYE ITiITUCY JIIBOPYH.

JlaTa cImJIbHOTO IOKYMEHTa JIBOX a00 OUIBIIOT KIIBKOCTI YCTaHOB — €IMHA 1 BiJIOBIAA€E aaTi
MI3HIMIOTO MAMUCYy. Y PI3HUX PEKBI3UTaX OJHOTO JOKYMEHTa Jara MOxe OyTH odopMicHA SK
CJIOBECHO-IIM(PPOBHUM CIIOCOOOM, TaK 1 IIHUPPOBHM.

VY choibHUX JOKYMEHTaX, IMiJTOTOBJICHHWX BiJ 1MEHI JBOX 1 OUIbIIE FOPUIUIHUX OCIO,
3a3HavyaroTh OJIHY JaTy, IO BiJIOBIJA€ AaTi MPOCTABICHHS OCTAHHBOT'O ITiIITUCY.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

Jlaty noxyMmeHTa Ha OJaHKY IPOCTaBJISIOTH y CIEL[iaJIbHO BiJIBE€ACHOMY MiCIIi.

VY BHYTpILIHIX CIY>KOOBHUX JOKYMEHTax (3asBax, AOMOBIAHUX 1 MOSICHIOBAJIBHUX 3alHMCKax
TOII0), 0DOPMIICHMX HE Ha OJIAHKY, JaTy MPOCTABIISIIOTH JIIBOPYY BiJl OCOOMCTOrO IMiAMKUCY aBTOPa
JOKYMEHTA.

VY pasi 3actocyBanHs iH()OpMaLiIHHUX (ABTOMAaTU30BaHUX) CUCTEM OpraHizallii AiTOBOJICTBA
JOTTYCTUMO TIPOCTAaBISATH JIaTy PEECTpaIii JOKyMEHTa y CKiIaii mrTpux-koay abo QR-komy, mo
CTBOPIOETHCS 3ac00aMH 1i€1 CUCTEMH, 3TiTHO 3 mocTaHoBOIO Kabinety MinicTpiB Ykpainu.

[lITpux-Koa MPOCTABIAIOTH Y IEHTP1 HWKHBOTO TOJISI TIEPIIIOT CTOPIHKK JOKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi HEpIIOi CTOPIHKU JOKYMEHTA.

4.2.Yci peKBI3UTH Ha JOKYMEHTI, TOB’sI3aHI 3 WOro MPOXO/DKCHHSIM 1 BHKOHAHHSM,
JATYIOThCS 1 MIAMUCYIOThCA. JlaTa TOKyMEHTa MPOCTaBISIETHCS TIOCAI0BOI0 0CO00I0, sIKa HOTO Bi3YE,
MOTOJIXKYy€ a00 3aTBepKye. JlaTa 3a3Ha4aeThCs HUKYE IT1IMHACY JTIBOPYY.

4.3. Ilig yac peectpamii JOKyMEHTa HOro JaTra MpPOCTABISEThCSA Yy JiBiil BepXHil 4acTHHI
JIOKyMEHTa Ha CIeliaIbHO BiJIBEIEHOMY MICIIl Ha OJIaHKY. Y JTOKYMEHTax, CKJIaJICHUX HEe Ha OJIaHKy
(3asBM TpAIiBHUKIB, [OMOBIAHI 3alMCKH, JOBIAKK TOINO), JaTa MPOCTABISETHCS aBTOPOM
JIOKYMEHTa HWOKYE TIIMHCY.

4.4. Ha noxyMeHTi, BUJJaHOMY JBOMa a00 OijIbllle yCTaHOBaMH, 3a3HaYa€ThCS OJIHA /1aTa, SKa
BiJINTOBIIa€ AaTi OCTAHHBOTO ITi/IMHCY.

5. IloromzkeHHs1 ynpaBJIiHCBKUX JOKYMEHTIB

5.1. V pa3i BUHUKHEHHS OTPEOM y MPOBEICHHI OIIHKHU JAOIUIBHOCTI CTBOPEHHS JJOKYMEHTA,
HOro OOIPYHTOBAHOCTI Ta BIANOBIJHOCTI 3aKOHOJABCTBY 3[IMCHIOETHCS TOTO/UKEHHS IMPOEKTY
JIOKYMEHTA.

5.2. [ToromkeHHsT MOXKe 3TIHCHIOBATHUCH SIK Y 3aKJIa/Il MOCaJ0BUMHU 0COOaMH, SIKi BiJIIIOBITHO
0 1X KOMIICTCHIII BHUPIIIYIOTh TNHUTAHHSA, IOPYIICHI B TPOEKTI JOKYMEHTa (BHYTPIIIHE
MOTO/KEHHA), TaKk 1 3a 1 MeXaMu IHIIMMU 3alHTEPECOBAHMMHU YCTAaHOBaMH (30BHIILIHE
TIOTOJ[KCHHS ).

5.3. BuyTpimHe moromkeHHss OQOPMISAIOTH I[UISXOM  IPOCTABJISIHHSA — BI3HM,  sKa
opopminsierscss BiamoBimHo 1m0 ACTY. I'pud mnoromkeHHs pO3MIIIYIOTh HHXKYE PEKBI3UTY
«[Migmmey.

3acmynnuk oupekmopa 3 HBP
IHionuc Bnacne im’a, IIPI3BUII[E
05.11.2021

SIKIo  OKYMEHT MOroJpKye IocajgoBa 0coba CTOPOHHBOI IOPUAMYHOI 0co0u, [0
MMOBHOBA)KEHb SKOi HAJEKUTh TOTOJKCHHS NMHUTAaHb, HABEJCHUX y IHOMY JOKYMEHTI, TO Tpud
norojpkeHHs1 (cxBaJieHHs) ckiamgaetbess 31 cioBa I[IOI'OJIKVYIO, nHaiimeHnyBaHHS Tocaau
(HaliMeHYBaHHS IOPHJIMYHOI 0COOM € CKJIaJI0OBOI0 YaCTMHOIO HAaWMEHYBaHHs I0Ca/au), OCOOUCTOTO
MIJIMTHACY, BJIACHOTO 1MEHI, TP13BUINIA OCOOH Ta IaTH MOTOKEHHSI.

ITOTOJKYIO

Hupexmop
Iionuc Bnacue im’a, IIPI3BUHIIE
01.09.2021


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

SIKIIO TOKYMEHT TOTO/KYIOTh (CXBaJIOOTh) 1HIIUM JOKYMEHTOM (JIUCTOM, MPOTOKOJIOM,
aKTOM TOIIO), TO Tpud TOroKeHHs (cxBaleHHs) ckmamaeTbest 31 cioa [TOTOJKEHO
(CXBAJIEHO), Ha3Bu BUay IOTO/KYBAIBHOTO MTOKYMEHTAa B Ha3MBHOMY BiIMIHKY, HOTO JaTH 1
HOMepa.

HOTO/ZKEHO

IlIpomokon 3acioanus
neoazoziunoi paou 3axknaoy

30.08.2021 Az 1

CXBA/IEHO

Ilpomoxon 3acioanns
excnepmuoi Komicii 3aKnady

30.08.2021 A2 1

5.4. Bisu mpocTaBisilOTbCS Ha MPUMIPHUKAX JOKYMEHTIB, IO 3aJHUINAIOTHCA Yy 3aKiajl.
[IpoexTH po3nopsAIUINX JOKYMEHTIB Bi3yIOThCS HAa NEPLUIOMY IPUMIPHHUKY.

3acmynnuk oupexkmopa 3 HBP
Hionuc Bnacue im’a, IIPI3BUHIIE
18.09.2021

3acmynnux oupexmopa 3 HBP

ITionuc Bnacne im’s, IIPI3BUIIE
3ayeaxcenns i npono3uyii 000arwmucs
18.09.2021

5.5. Ilepenik mocagoBux ociO, SKi MOBMHHI 3aBi3yBaTW JOKYMEHT Y 3aKJaji, BH3HA4Yae
MIPAIiBHUK, IKAW CTBOPIOE JOKYMEHT, BUXOJISIUU 3 HOTO 3MICTY.

5.6. BHyTpilIHe MOToKEHHS MPOEKTY TOKYMEHTA 3aJI€KHO BiJl HOTO 3MICTy TIPOBOJIUTHLCS B
Takid TOCITIZOBHOCTI: MPALiBHUKOM, SKMHA MIiATOTYBaB IOKYMEHT, KEPIBHHKOM CTPYKTYPHOTO
i IPO3/iTy, B SKOMY HOT'O CTBOPEHO, MOCATOBUMHU 0CO0aMH, SIKi 3a3HAUYCHI Y MPOEKTI TOKYMEHTA K
BUKOHABIl, (PIHAHCOBUM MIiAPO3ALIOM a00 TOJOBHUM OyXrajrepoM (SKIIO MPOEKT JOKYMEHTa
CTOCY€ThC (pIHAHCOBUX NMHUTAHb), 3aCTYITHUKOM KEPiBHUKA 3aKJIany, SKAW BIJIMOBITA€ 332 MTUTAHHS,
10 MICTATHCS B MPOEKTI TOKyMEHTA.

5.7.3a 3MICT JAOKyMeHTa, SIKHUW BI3yeThcA KiJlbKOMa Oco0amH, Taki O0COOW BIAMOBIAAIOTh
3T1JIHO 3 KOMIIETEHIIETO.

5.8. Slkmo y mporeci Bi3yBaHHA 10 MPOEKTY TOKYMEHTa BHECEHO CYTTEBI 3MiHH, BiH
1JUISITa€ TOOTPAIIOBaHHIO, IEPEIPYKYBAHHIO 1 IOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TOTOJKEHHS TPOEKTIB JOKYMEHTIB MOke OyTH Oo(OpMIICHO apKyliem
MOTO/KEHHS, TPU(POM TOTO/PKCHHS, JIOBIIIKOIO IPO TOTrOHKCHHS, JIMCTOM TIOTOJDKCHHS a0o
MPEACTaBICHHSAM TIPOTOKOIY OOTOBOPEHHsSI MPOEKTY JOKYMEHTa Ha 3acilaHHI KOJeTialbHOTO
oprasy.

5.10. Apkyl MOro/KeHHS CKIAJAEThCs y pasi, SKIIO 3MICT JOKYMEHTa CTOCYEThCS Oblie
HDK TpbOX YCTaHOB (3aKjafiB), MpO IO POOUTHCS BIAMITKA Y JOKYMEHTI Ha Micli Tpuda
MOTO/IKEHHS, HAIPUKIIAA: «APKyut RO200)CEHHA 000AEMBCA).



5.11. ApkyuI noroaxxeHHst 0popMIIETbCS 3a TaKOI0 (HopMoro:
APKYIII IIOT O/I’ZKEHHA
Ha3zea npoekmy 0oKymenma
Ha3zea nocaou Iionuc Bnacue im’a, IIPI3BUIIE
Mama

[Tignmuc mocagoBoi 0coOM CKPITUTIOETHCS MEYATKOI0 3aKIaay (3a HasIBHOCTI).

5.12. KokHa 3 yCTaHOB (3aKjajiB), SKid HaIICIIAHO MPOEKT JOKYMEHTAa Ha TOTOJKCHHSI,
MOXKE€ HaJaBaTH OKPEMHH apKyIll TOTO/DKeHHsA, ab0o0 apKyll TOTO/PKeHHS TIepeaacThes
3alHTEPECOBAHUM YCTaHOBaM (3aKjajaM) y TMOCTIAOBHOCTI, BU3HAYCHIN YCTAaHOBOIO (3aKIaoM) —
aBTOPOM TPOEKTY MOKyMEHTa. ApKyml a0o apKylll TOToKEHHS 30epiraloThCs pa3oM 3
JIOKYMEHTOM, SIKHI 0yJIO TIOTO/IKEHO.

5.13. 30BHINIHE MOTOHKEHHA Y pa3i moTpeOu, BU3HAUEHOT 3aKOHOJaBCTBOM, 3/1HCHIOETHCS Y
TaKii MOCIIIIOBHOCTI:

3 YCTaHOBAMHU OJJHAKOBOTO PiBHS Ta iHIIMMH YCTaHOBAMU;
13 TPOMaICBKUMHM OPTaHi3allisIMHU;
3 OpraHamu, siKi 3A1iCHIOIOTh AepKaBHUI KOHTPOJIb Y TIEBHIHN cdepi;
3 YCTaHOBAMU BHILOTO PiBHSL.
6. 3aTBep/uKeHHs1 YIIPaBJIIHCHKUX JOKYMEHTIB

6.1. 3aTBep/KEHHST YINPaBIIHCHKUX JOKYMEHTIB 3IIHCHIOETBCSA OCOOHCTO KEPIBHUKOM
3aKimay abo Haka3oM (B OKpEMHUX BHITQJKaX IMPOTOKOJIOM) 3aKJIaay i3 3a3HaYCHHSIM Ha JOKYMEHTI
rpuda 3aTBepKEHHS, 0(OPMIICHOTO BiIIMTOBITHUM YHHOM.

6.2. Hakazom 3akmagy 3aTBEP/UKYIOTHCS TIOJIOKEHHS TPO CTPYKTYpHI MIAPO3ALIH,
IHCTPYKLIi, MpaBWiia, MOPSIKA Ta IHII JOKYMEHTH HOPMATHUBHO-IIPABOBOIO a00 HOPMATHBHOIO
XapakTepy.

V pasi 3aTBepKEHHS AOKYMEHTa DPINICHHSIM KOJIETIAJIBHOTO OpraHy rpud 3aTBEpKECHHS
ckinanaerbess 31 cnmoBa 3ATBEP/DKEHO (0Ge3 mamok), Ha3Bu, JaTH 1 HOMepa JOKYMEHTa Yy
Ha3MBHOMY BIJIMIHKY.

3ATBEP/’KEHO

Ilpomoxon 3acioanns nedazo2iunoi paou
2imnaszii Ne 3

25.12.2021 Ne 5

6.3. KepiBHHKOM 3aKiagy OCOOMCTO 3aTBEP/KYIOTHCS JTOKYMEHTH, IO HE TOTPeOyIOTH
JOJTATKOBUX BKAa31BOK, 3aBJaHb IIOJO0 iX yMpPOBAIKEHHS a00 BUKOHAHHS (TOJOXEHHS (CTAaTyTH)
3aKaay, MPOTOKOJHW, aKTH, IUJIAHW, 3BITH, KOIITOPUCH, IITAaTHI PO3MHUCH, TOCAAOBI 1HCTPYKIIII,
MIpOrpaMu, HOPMATUBH TOIIIO).

3ATBEP/’KYIO

Jupexmop zimnaszii Ne 3

Hionuc Baacne im’a, IIPI3BUHIIE
01.09.2021

6.3. [lepemik BUAIB JOKYMEHTIB, II0 MarOTh OyTH 3aTBEpKEHI 3 MPOCTABISTHHAM TpHda
3aTBEP/KEHHS, BU3HAUAE 3aKJIAJ Ha IiJICTaBl 3aKOHO/IABCTBA 3 YHECEHHM B [HCTpyKIIitO.



7. IlinnucaHHs ynpaBJiHCHKHX JOKYMEHTIB

7.1. ITocanoBi 0coOu MiANHCYIOTh JOKYMEHTH Y MEXaX CBOIX NOBHOBa)KE€Hb, BUBHAYCHUX Y
CTaTyTi 3aKJaiy, MOJIOKEHHSAX MPO CTPYKTYPHI MiAPO3IIH, MOCATOBUX IHCTPYKIISAX, HaKa3l Mpo
pO3moAis 000B’SI3KIB Mi>K KEPIBHUKOM Ta MOTO 3aCTYNMHUKAMH TOHIO. Y 3a3HAYCHUX JOKYMEHTaX
BU3HAYAETHCS TAKOXX MOPSAMOK IiAMUCAaHHS JOKYMEHTIB IHIIMMH OCOOaMH B pa3i BIACYTHOCTI
KepiBHHKA 3aKJIaay Ta MOCAAOBUX OCi0, sIKi yTOBHOBa)KEHI 1X MiANUCYBATH.

7.2. Ilignuc CKIIafaeThCs 3 HAa3BU MOCAIU OCOOH, sKa MIINMUCYE AOKYMEHT (TIOBHOI — SKIIO
JOKYMEHT HaJpyKOBaHUH HEe Ha OJIAaHKY, CKOPOUYCHOI — Ha JIOKYMEHTI, HAIPyKOBaHOMY Ha OJIaHKY),
BJIACHOTO iMeHi 1 mpi3Bumia. J[o3BonseTbcss B pekBizuTi «lIligmuce» micis Ha3BH MOCagd OCOOH
3a3Ha4YaTH BYCHE 3BaHHS, HAYKOBUH CTYIIiHb.

1. Tupexmop Binouepkiecvkoi zimnasii No 3 Ilionuc Bnacue im’a, IIPI3BHIIE
2. lupexmop wikoau Iionuc Bnacue im’a, IIPI3BUHIIE

7.3.Ilpu CTBOpEHHI JOKYMEHTIB MiJIUCYETbCA OIMH TNPUMIPHUK TOKYMEHTa, SKHH €
opuriHajgoM. BUHATOK CTaHOBIATH NesKi BUAM JOKYMEHTIB (HANpHKIAL aKTH, JOTOBOPH, SKi
CTBOPIOIOTHCS B KUJTBKOX MPUMIPHUKAX, KOKEH 3 SIKHX MA€ CHIIy OPUTIHATY).

7.4.Y pa3i HaaCHIaHHS JOKYMEHTa OJJHOYACHO KUIBKOM 3aKiajiaM (YCTaHOBaM) OTHAKOBOTO
a00 BHUIOTO PiBHS KEPiBHUK 3aKJIaly MIAMUCYE BCi HOrO MPUMIPHUKH.

7.5. JIBa abo OiibINe MiAMUCIB MPOCTABIAIOThH, SKIIO 3a 3MICT JOKYMEHTa BiJIMOBIIAIOTh
KijbKka oci0. I[Ipy 1ipboMy HiANMCH MOCaZOBUX OCI0 PO3MILIYIOTHCS OJMH ITiJ] OJHUM BiJIIOBITHO JI0
M1TOPSIIKOBAHOCTI OCi0.

Jupexkmop wikonu Iionuc Bnacue im’a, IPI3BHIIE
Knacnuii kepienuk IHionuc Bnaacne im’a, IIPI3BUIIE

7.6. CriyibHI JOKYMEHTH KUTBKOX 3aKJIaJIiB IMIMUCYIOThCS KEPIBHUKAMH OJHAKOBUX ITOCA]]
[UX 3aKJIadiB. [XHI MAMUCH PO3MILIYIOTHCS Ha OJTHOMY PiBHI 1 CKpIIUTIOIOTHCS TIeUYaTKaMH 3aKJIaIiB.

upexmop upexmop
Iionuc eénacne im’a npizeuuie Iionuc eénacne im’a npizeuuie

7.7. JoKyMEHTH KOJETiaJbHUX OpraHiB (pillIEHHS, IIOCTAaHOBH) MIJANUCYE TOJIOBA
KoJIerianpHOro oprany. [IpoTokom miAMUCyOTh TOJIOBYIOUHI Ha 3aCiJaHHI KOJIETiaIbHOTO OpraHy i
CeKpeTap.

T'onoea neoazoziunoi paou Ilionuc énacHe im’sa npizeuuie

Cekpemap neodazoziunoi paou Iionuc enacue im’sa npizeuuye
7.8. JlokyMeHTH, CKJIa/IeH1 KOMICI€T0, MiIMHUCYIOTh T'0JI0Ba KOMICii 1 BC1 WIEHH KOMICIi.

7.9. lokyMeHTH, 10 MiJIATal0Th 3aTBEP/KEHHIO (1IHCTPYKIIii, TIOJOKEHHS, TPaBuiia TOIIO),
MIJIMHACY€E TI0CaI0Ba 0co0a, BIMOBIJaIbHA 32 X MIATOTOBKY.

7.10. YV pasi BiACYTHOCTI KepiBHHMKA 3aKiaay, Ha3Ba MOCAaH, MPI3BUIIE, BIACHE 1M’ SIKOL
3a3HAYEHO Ha MPOEKTI JOKYMEHTa, MOro miAmucye ocoba, sfika BUKOHYe ii 00O0B’si3kH, abo ii
3aCTymHHUK. Y TakoMmy pa3i 00O0B’sI3KOBO 3a3HAUAIOThCS (haKTHUYHA TOcaja, BIACHE iM s, TIPi3BUIIE
ocobu, ska mimmucana JOKyMeHT. [lpu 1bOMYy BHUINpaBJICHHS BHOCSATH PYKOIUMCHHM abo
MaIIMHOMUCHUM CIIOCOOOM, SIKIIIO JOKYMEHT HEMOKJIMBO MepeapykyBaTh. He momyckaeTbes mif
yac MIJAMUCAHHS JOKyMEHTa CTaBUTH TPUHUMEHHUK «3a» 4Yu TpaBOOIUHY TOXWIY PHUCKY TEpen
Ha3BOO MTOCA/IH.

3acmynnuk oupekmopa Iionuc Bnacne in’a IIPI3BUIIE



JonaBaHHd [0 Ha3BM TOCaAM KEpiBHUKA 3akiaay abo CaMOCTIHHOTO CTPYKTYpPHOTO
MiIPO3 LTy CiB « Bukonytouuii 0608’a3xu» ado «B.o.» 311CHIOEThCS Ha TIACTaBl HaKa3y.

7.11. ®dakcuMiapHE  BIATBOPEHHS IMIANUCY IOCAJAOBOI  OCOOM Ha  Oprasi3amiiHo-
po3nopsTuInx, (iHAHCOBHX, OYXTANTEPCHKUX JOKYMEHTaX 3a JOIMIOMOTOK MEXaHIYHOro abo 1HIIOTo
KOIIFOBaHHSI HE JTOMYCKA€ThCSI.

7.12. Pe3omrortist — e 3po0JICHUI T0CagoBOI0 0CO00I0 HAMMC HA JOKYMEHTI, IO MiCTHTh
CTHCIIHMH 3MiCT IPUHHATOTO HEIO PILICHHS 100 BUKOHAHHS IOKYMEHTA.

Pe3omroriss MakCMMaJIbHO MOJKE CKJIAJATHCS 3 TaKUX €JIEMEHTIB: Mpi3BuIe(-a), BiracHe(-1)
iM’si(-eHa) BUKOHABLS (-iB) Yy JaBajJbHOMY BIAMIHKY, 3MICT JOpPYYEHHS, CTPOK BUKOHAHHS,
0COOMCTHH TIMUC KePIBHUKA, JaTa.

Ilpizeuuie Bnacne im’s

Ilpowy niocomyeamu npoekm 002080py
npo nocmauauusn 2azy 00 25.05.2019
Ocobucmuii nionuc

Jama

SIKIIO TOpYYEeHHS HAaHO KUTBKOM MOCaJ0BMM 0CO0aM, TOJIOBHUM BUKOHABIIEM JIOKYMEHTA
€ oco0a, 3a3HaueHa B PE30IIIOIIi1 MEePIIOKO.

Ha nokymeHTax i3 cTpOKaMu BHMKOHAHHS, IO HE MOTPeOYIOTh JTOJATKOBUX BKa3iBOK, y
pesosonii 3a3Ha4ar0Th BUKOHABIIS, ITIIMTIC aBTOPA PE30JIIOLii 1 1aTy.

Pe3omroniro mpocTaBisOTE PYKOMHMCHO O€3MOCEPEeHb0 Ha JOKYMEHTI HM)KYE PEKBI3UTY
«AnpecaT» TapaieIbHO 0 OCHOBHOTO TEKCTy ab0 Ha BUIBHOMY BiJl TEKCTy MICIi y BepXHii
YaCTHHI MEPUIOTO apKylia 3 JIMIBOBOrO OOKy, ajlieé He Ha MOJi JTOKYMEHTa, NMPHU3HAUYCHOMY ISt
MIIIABAHHA.

Sxmo Ha JOKYMEHTI HEMae BUIBHOTO MICI IS Pe30rollii abo JOKYMEHT MiaJisrae
MMOBEPHEHHIO, a00 IIe eNIEKTPOHHHUN TOKYMEHT, TO PE30JIIOIII0 0(OPMITIOIOTH Ha OKPEMOMY apKyIIi
a0o crieniaibHOMY OJIaHKY, Ha SIKOMY 3a3HA4YaloTh JIaTy.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOIH 10 TEKCTY YNPaBJIiHCbKHX I0OKYMEHTIB

8.1. TekcT ympaBIiHCHKOTO JTOKyMEHTa MOBHHEH OYTH YiTKMM, KOHKPETHUM, JIAKOHIYHUM,
iH(hopMaTUBHUM Ta BiAmoBinatu opdorpadiyHUM, JEKCUIYHUM, MOP(OTOTTYHUM, CUHTAKCUIHUM,
CTHJIICTUYHHUM, TyHKTYalliHUM HOpMaM.

8.2. TekcT NOKyMEHTa IOBHMHEH CTOCYBAaTHCS TOTO IHMTaHH:, siKe c(OpMylibOBaHE B
3aroJIoBKy /0 TEKCTY, YITKO BioOpakaTh MPUYMHY W METY CTBOPEHHS JOKYMEHTa, PO3KpHUBATU
CYTh KOHKPETHOI CIIpaBH, MICTUTH apryMEHTOBAaHI JOKa3u, BUCHOBKH, TPOMO3HUILII].

8.3. [lix wac ckiagaHHs JIOKYMCHTIB BXKHUBAETHCS JUIOBUN CTHIIb, JUUIS SKOTO XapaKTePHUH
HEUTpanbHUIl TOH BUKIAACHHS, M030aBIEHUI O0O0pPa3HOCTI, EMOLIMHOCTI Ta I1HIUBIAYaTbHUX
ABTOPCHKHX PHC.

8.4. Texct noxkymeHTa oOpMISIIOTh Y BUIJIAJI CYLIIBHOTO 3B SI3HOTO TEKCTY, a00 aHKEeTH
4y TabuIIl, a00 MIJITXOM MOEAHAHHS ITUX GopM.

CyuinpHuil 3B’SI3HUI TEKCT JOKYMEHTa MICTHTh TIpPaMaTHYHO 1 JIOTIYHO Y3TOJKEHY
iHpopMaIifo PO YMNpaBIIHCHKI Mii 1 BHKOPHUCTOBYETHCS I Yac CKIJIAJaHHA OpraHizaiiitHo-
PO3MOPATUNX TOKYMEHTIB.

Cy1inpHUM 3B’ I3HUHN TEKCT, SIK MPABHIIO, CKIAAAETHCS 3 IBOX YACTHH. Y TepIIiil (BCTYMHIN)
YacTUHI 3a3HAYAIOThCS IiJICTaBa, OOTPYHTYBaHHS a00 MeTa CKJIaJaHHA JOKyMEHTa, y ApYTid
(3aKIrFOYHIN) YacTHHI — BUCHOBKHM, WIPOIIO3HINI, PIIICHHsS, NpPOXaHHSI. B oOKkpeMHx BHIaaKax



JOKYMEHT MOJXKE TICIAs BCTYMHOI YAacTHHM MICTHTH MOTHBYBaJbHY YacTHHY, B SKii
OOTPYHTOBYETHCS TIO3UIIIS 3aKIIadYy.

8.5. V TekcTi 1oKyMeHTa, MiAroTOBICHOTO BiAMOBIAHO /10 JOKYMEHTIB 1HIIUX YCTaHOB a0o
paHimie BUAAHUX TOKYMEHTIB, 3a3HAYAIOTHCS MOTO PEKBI3UTH y TaKiil MOCTIOBHOCTI: Ha3Ba BUIY
JOKYMEHTa, HAaWMEHYBaHHS yCTaHOBH — aBTOpa JOKYMEHTa, JiaTa, pEECTpAIliiHUN HOMED,
3aroJIOBOK JIO TEKCTY.

Tpuxnao

Haxaz Minicmepcmea oceéimu i nayku Ykpainu 6i0 25 uepensn 2018 poxy Ne 676 «llpo
3ameeporcenns Incmpykuii 3 0inoeoocmea y 3akinadax 3a2anbvHoi cepeoHboi oceimuy

8.6. TekcTn CKIAgHUX 1 BEIUKHX 332 OOCATOM JIOKyMEHTIB (TIOJIOKEHHS, TIPaBHIIA,
IHCTPYKIIii, OTJISIAW, 3BITH TOINO) MOMUISIOTBCS HA PO3IIIH, MiAPO3IIIN, IMYHKTH, ITiIITyHKTH.
[IyHKTH B TEKCTI HyMEpyIOTbCcS apaOCbKUMHU HU(ppPaMU 3 KPAanKok, a MiJIYHKTH — apaOChKUMH
udpa MU 3 IyKKOIO.

Po3xinu HyMepyrOThCS pUMCHKHUMH ITH(PpaMH, a TAKOK B OKPEMHX BHIIAJKAX BOHU MOXKYTh
MOJIIATUCS Ha IJIABU.

8.7. ®opma aHKETH BHKOPHCTOBYETHCS Yy pa3l BUKIAJEHHS Y IUPPOBOMY abO CIOBECHOMY
BUTIIAMI 1H(QOpMAIl Mpo oauH 00’€KT 3a meBHUM o00carom o3Hak. [locTiitHoo iHopMaliieo B
aHKETl € y3arajJlbHEHl O3HaKM, 3a SIKUMH IPOBOAMTHCA OMUC O0’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTePUCTHUKH.

8.8. TabnmuHa hopma TOKyMEHTa BUKOPHCTOBYETHCS Y pa3i BUKIAJACHHS y TUPPOBOMY ab0
CJIOBECHOMY BUTJIS1 iH(OpMallii Mpo Kijbka 00’ €KTIB 3a psAAOM O3HAK.

3aronoBku rpad TabIMIl MUIIYTHCS 3 BEJMKOI JITEpPH, MiA3aroJIOBKH —3 MaJoi JITEpH,
SKIIO BOHM CTAHOBIATH OJIHE IMiJie 13 3arojOBKOM, 1 3 BEJHKOI — SIKIIO MiJ3ar0JIOBOK MAae
caMocTiiiHe 3Ha4YeHHs. Kparnku B KiHIII 3ar0JIOBKIB 1 IT/13ar0JIOBKIB Tpad HE CTaBIATHCSA. 3ar0JOBKH
1 mig3aroyioBku rpad Ta psJKiB TaOnMIi MOBMHHI OyTH BUKJIAQJE€HI IMEHHHUKOM Yy Ha3UBHOMY
BIIMIHKY OJHHHH. Y 3arojloBKax 1 II3arojoBKax PsAKIB 1 rpad TaOIUIll BKUBAIOTHCS JIUIIE
3araJbHOTIPUMHATI YMOBHI [TO3HAUCHHS 1 CKOPOYCHHSI.

Ne 3/n 1115 Haszea 3axnady oceimu Ilocaoa Cmaorc, p.

1 2 3 4 5 6

I'padu Tabmuii, sKi poO3MIIIYIOTECS Ha KUIBKOX CTOpiHKaX, HyMepyroTbcs. Ha mpyrii Ta
HACTYNHUX CTOpPiHKaX TaOJMIli 3a3HAYAIOTHCS HOMEPH Tpad, a TAKOXK y BEPXHBOMY ITPABOMY KYTi —
cnoBa «IIpogoBxkeHHs 101aTKa.

Ilpooosicennsn oooamka

1 2 3 4 5 6

8.9. V 3aknazi TekcT HaKa3y BUKIANA€Thes Bif nepuoi ocoou — HAKA3YIO.

VY CHiIbHUX PO3MOPSTYMX JTOKYMEHTaX BHUKOPHCTOBYEThCS (hopma BHKIAHy TEKCTY Bif
nepuioi ocoou MHOkUHU — HAKA3YEMO.

VY mpoTokoyiax 3acTOCOBYEThCA (opMa BUKIALY TEKCTY BiJ TPEThOi 0COOM MHOXXHHHU 3a
CXEMOIO:

CIYXA/IH - BUCTYIIH/TH — BUPIIITHIIH (YXBA/IU/IH, IIOCTAHOBHIIN).

Y nuCcTyBaHHI 3aCTOCOBYEThCS (hopmMa BHKIAMy TEKCTY BiJ Mepmioi 0coOM MHOXKHUHU
(BBaKaeMO, HAJACWIAEMO, IMPOCHMO, MPOMOHYEMO) ab0 Bil TPEThOi 0COOM OMHHWHM («3aKiao




3azanvHoi cepednbvoi oceimu He 3anepeyyeyn, «3aKaad 3a2anbHoi cepeoHbOi 0ceimu 66axcac 3a
HeoO0XiOHe»).

Y NOoKyMeHTax, CKIAJCHHMX IOCaJ0BOI0 0CO00I0 1 agpecoBaHUX KEpiBHUKY 3akiamy ado
CTPYKTYPHOTO TiIPO3AUTY (IOMOBIHA 3allMCKa, MOSCHIOBAJIbHA 3alHCKa, 3asBa), 3aCTOCOBYETHCS
(dhopMa BUKIIy TEKCTY BiJ MepIioi ocoOu oJHUHU (TIPOTOHYI0, BBAXKAIO, TIPOIITY).

9. Oco0.1uBi BUMOI'H /10 CKJIAIAHHSA JeSIKUX BU/IIiB JOKYMEHTIB
Haka3s

9.1. Haka3 — po3mopsimunii  TOKYMEHT, SIKUH BHJIa€ KEPIBHUK 3aKiajJy Ha IMpaBax
€IMHOHAYAJIBLHOCTI Ta B MEXKaX CBOE€l KOMIIETEHIlI, 000B’SI3KOBUH /11 BUKOHAHHS ITiJIETJIMMHU.
Hakasu 3akimany MIANUCYIOTBCS KEPIBHUKOM 3aKiaay, a 3a HMOro BiJCYTHOCTI — 0CO000, sKa
BUKOHY€E HOTO 000B’SI3KH, Ta PEECTPYIOTHCS B JKypHAJaX peecTparlii Haka3iB.

[TinroToBKYy Haka3ly MO)Ke IHILIIOBATH KEPIBHUK 3aKiamay abo Oyap-sSKUH CTPYKTYpHHUI
1 IPO3 1.

SIKmIo 1HImIaTOpOM MIATOTOBKM Haka3y € CTPYKTYpHHUH MiIpO3/ii, TO HEOOXiAHICTH HOro
BUJIaHHA TIOBMHHA OyTH OOTpyHTOBaHa B JOIOBIJHIM 3amucii. PimieHHs kepiBHUKa 3akjamy
BUPAXKAETHCS PE3OITIOLIETO.

9.2. byab-sikuii HaKa3, 32 BUHATKOM CITUTBHOTO, OOPMITIOIOTE Ha OJIaHKY Haka3y 3akKiaiy.

9.3. 3mMicT HaKa3y KOPOTKO BHKJIAZAETHCS Y 3ar0JIOBKY, SIKUI MMOYMHAETHCS 3 MPUIMEHHHUKA
«ITpo» 1 ckIagaeTbes 3a TOMOMOTOK BitiecTiBHOTO iMeHHUKA («IIpo 3ameeporncenns...», «Illpo
66edenus...», «Illpo npuiinammsa na pobéomy...») abo imenuuka («lIpo niocymku...», «lIpo
Kaoposi NUMAanHA...»).

9.4. CtpykTypa TEKCTy HakKa3y, SIK MPaBHJIO, CKJIAJAETHCS 3 JBOX YACTHH — KOHCTATYHOUOL
(mpeaMOynn) 1 po3moOpsAUO].

VY KoOHCTaTyrodiil 4yacTHHI 3a3HayaloThCs MiAcCTaBa, OOIPYHTYBaHHS a00 MeTa BMJAHHS
Haka3y. 3a3HaueHa yacTHHA MOXe MouuHaTucs 31 ciB «Ha euxonannsay, «3 memory» toumo. Skio
JIOKYMEHT BHUJA€THCA HA MIJCTaBl 1HIIOrO PO3MOPSIIYOrO0 JOKYMEHTAa, Y KOHCTaTyIOulll 4acTUHI
3a3HavyaroOThcs Ha3Ba BUIY LIOTO JOKyMEHTa, HOro aBTOp, JlaTa, HOMEp Ta 3aroyioBok. Kpamka B
KIHIIl KOHCTaTyI040i YaCTUHU HE CTaBUTHCA.

Koncratyroua yacTHa MoXe OYyTH ONYyIIEHA, SKIIO PO3MOpsI4a 4YacTUHA HE MOTpedye
oOrpyHTYBaHHsI, HAlIpUKJIaJ y HaKa3ax 3 KaJpoBUX MUTaHb (0COOOBOIO CKIIAAY).

9.5. Po3nopsiiya 4acTHHA HaKa3y MOYMHAETHCS JIIECIIOBOM, SIKE IPYKYEThCS 3 HOBOTO psijiKa
BEJIMKMMU JliTepaMu 0€3 BIACTYIY BiJ JIIBOI'O MOJIA 1 JIANOK, HICJIS YOrO CTaBUTHCS ABOKpAIKa.

9.6. Pozmopsinua 4YacTWHA TOAUISIETHCS HA TYHKTH 1 MANYHKTH, SKI HYMEpPYIOTHCS
apaOCbkuMu IHppaMu. Y KOKHOMY IYHKTI MOBHHHI OYyTHM 3a3Ha4yeHI BHUKOHaBLI (CTPYKTYpHI
OiApo3AlTH a00 KOHKPETHI IMOcagoBi 0coOM), KOHKPETHI 3aBIaHHS (JOPYYEHHs) 1 CTPOKH iX
BUKOHaHHS. BUKOHaBII MOXyTh OyTH Ha3BaHI TaKOXX y3arajJbHEHO, HAINPUKIIAMI: «IIEAaroriaHUM
npaniBHUKaM 3akiaay». IIpu 1boMy HEe 3aCTOCOBYETHCS HANMCAHHS HEKOHKPETHUX JAOPYYEHb, SIKi
MICTSATh CJIOBA: «IIPUCKOPUTH», KIOJIIIIIUTHY, «aKTUBI3YBAaTU», «3BEPHYTHU YBary» TOILIO.

9.7. Y naka3zax 3 KaJpOBHX MUTaHb (0COOOBOI0O CKJIaay) pO3NOpsiYa YaCTHHA TOYHMHAETHCS,
K OpaBWwio, 3 jiecnoBa y opmi indinitusa: «[IPHHHATH», «IIPH3HAYHUTH»,
«([IEPEBECTH», «3BLUIBHUTH», «BLUIPA/IUTH», «HAHATH», «OI'OJIOCHTH)» Tomo.
Jlani 3a3HauvarOThCS BEIMKUMH JIITEPAaMH MPI3BUIIE MpalliBHUKA, Ha SIKOTO MOIIMPIOETHCS JIis
Hakazy, 1 MAJIUMHU — HOTO iM’s Ta TT0 0ATHKOBI.

dopMyIIIOBaHHS MYHKTIB TOBHHHI OyTH YITKUMH, KOHKPETHHUMH, BIJIOBIIATH HOPMam
Kopnexcy 3akoniB mpo npaio Ykpainu_ (K3nll) abo iHmmM npaBoBUM akTam.


https://zakon.rada.gov.ua/laws/show/ru/322-08

VY pa3i npuiimaHHs a00 3BUIBHEHHS MpalliBHUKA 3a3HAYAIOTHCS MOBHA JaTa (YHCII0, MICSIIb,
piK) GpaKTHYHOTO BUXOAY IpalliBHUKA Ha poOOTY (MPUIHUHEHHS TPYIOBUX BiHOCHH), pO3MipHu HOro
M0CaJJ0BOTO OKJIALy BiJIMOBITHO JO IITATHOTO PO3IHCY, HAJ0ABOK Ta JIOTLIAT.

Y KOXXHOMY IyHKTi Haka3y 3 KaJpOBUX IMUTaHb (OCOOOBOTO CKJIaay) 3a3HaYa€ThCS MijcTaBa
010 WOro BUAAHHS (3asBa MpalliBHUKA, KOHTPAKT, JOIOBIIHA 3alMCKa, PIMICHHS aTecTamiiHOl
KOMICii TOIIO).

Haka3zu 3 xagpoBux nmutanb (0COO0OBOTO CKIIaTy) 0OPMITIOIOTH Y BUTJISIII 1HAWBIAYaTbHUX
(CTOCYIOTBCSI OJTHOTO TIPAIIBHUKA) 1 3BEACHUX (CTOCYIOTHCS KUTBKOX MPAIiBHUKIB).

Y 3BeleHUX Haka3ax [0 pO3MOPSAIYOl YAaCTUHU BKIIOYAIOTHCS MYyHKTH, IO MICTAThH
iHpopMariro, y Takiii MOCIIJOBHOCTI: IPUHHATTSA Ha POOOTY (CcIyk0y), IepeBeACHHS, 3BIIbHEHHS.
VY Mexax IuX MyHKTIB MiJMyHKTaMH 3a3HA4Yal0Th MPI3BUILA MPaliBHUKIB 3a andasitom. [Ipu ipomy
JI0 OJTHOTO 3BEICHOTO PO3MOPSIYOro JOKYMEHTa HE MOXKYTh BKIIFOUATHUCS MYHKTH 3 iH(OpMAIIi€To,
sIKa 3T1JTHO 13 3aKOHOJIAaBCTBOM Ma€ Pi3HI CTPOKH 30€epiraHHs;.

9.8. Ilicns mianucaHHA HaKa3zy 3MiHM J0 HHOTO BHOCSTHCS JIMIIE NUIIXOM BHIAHHS HOBOTO
HaKazy Mpo BHECEHHS 3MiH.

SIKIo Haka3oM BIIMIHSETbCS MONEpPEAHIN Haka3, y PO3MOPSAAYId YacCTHHI 3a3HAYAETHCS
MYHKT, SIKAI TOBUHEH NOYMHATHUC 31 CliB: «Buznamu maxum, wio empamue YuHHiCMb, ...».

9.9. OcraHHi#l MyHKT HakKa3y y pa3i MOTpeOM MOXe MICTUTH PIlIeHHS MPO TOKJIaJCeHHS Ha
CTPYKTYpHUH TiAPO3/ia a0o mocaoBy oco0y (pyHKIIIH 3 KOHTPOJIIO 32 BUKOHAHHSIM HaKa3zy.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY HOTO MiANMCAHHS 1 peecTpartii, SKIIo B TEKCTi HE
BCTaHOBJICHO 1HIII CTPOKH.

9.11. 3 Haka30M 3 KaJapOBHUX NHTaHb (0COOOBOTO CKIIaay) OOOB’SI3KOBO O3HAWOMITIOIOTH
3rajlaHuX y HbOMY OCi0, sIKi Ha MepIoMy MPUMIPHUKY JIOKYMEHTa YW Ha CIeLialbHOMY OJaHKY
MIPOCTABIISIOTH CBOT MI/IMKCH 13 3a3HAUYEHHSM JaTH 03HAHOMIICHHS.

9.12. Haka3u HyMepyIOThCS B MMOPAJKY iX BUJAHHS B MEXax KaJIEHIApHOTO POKY.
9.13. V 3akmnani CTBOPIOIOTHCA TaKi BUAM HAKa3iB:
HaKa3¥W 3 OCHOBHOI JisTbHOCTI 3akianay — Ne 2-0;
HaKasM 3 3/IMiHICTPaTUBHO-TOCIIOJAPCHKHUX MMUTAHb 3aKyiany — Ne 2-r;
HaKa3!W 3 KaJPOBUX MUTaHb 3aKJIay TPUBAIOTO CTPOKY 30epiranus — Ne 2-k/1p;
HaKa3! 3 KaJAPOBHX IMUTaHb 3aKJIaJly TAMYACOBOTO CTPOKY 30epiraHus — Ne 2-K/Tw™;
HaKa3" 3 pyXy yYHIB/BUXOBAHIIIB 3akamgy — Ne 2-y.

IIporokoa

9.14. TIpoTOKOJI — TOKYMEHT, y SIKOMY (PiKCyeThCsl TepeOir BeIeHHS 3acilaHb, YXBaJCHHS
pillieHb JOPaTIUMU Ta KOJIETIaTbHUMU OpTraHaMH, KOMICisIMU TOIIIO.

[Iporokonu 3aciaHb MEJArOTiYHUX pajl, IHIIUX JOpPaA4YuX Ta KOJIETIANbHUX OpraHiB
CKJIQIAlOThCsl B CTUCHINA (opMi. Y MPOTOKOJI, CKIAJEHOMY B CTUCHIN (opmi, (IKCYIOTbCA JHILIEe
NPUKAHATI pilIeHHs 0e3 feTanizalii nepediry oOroBopeHHs MUTaHHS.

VY pa3i moTpebu 3a pimICHHSAM 3araJbHUX 300piB (KOH(EpPEeHIii) KOJEKTHBY MPOTOKOIHN
3araJibHUX 300piB (KOH(EPEHIIiT) KOJIEKTUBY MOXKYTh CKJIaaTUCS y MIOBHIN GopMi.

9.15. Hymepariiss IpOTOKOJIB 3acijaHb MEJaroriqyHol paau BEACThCA y MeXKaxX HAaBYAILHOTO
POKY, IPOTOKOJIIB BUOOPHUX OPraHiB — y MeKax iX MOBHOBAXKEHb.



Hywmepaltis mpoTOKOIIB BEAEThCS OKPEMO 3a KOXKHOK TPYIOK MPOTOKONIB 3aciliaHb
BI/IMIOBITHOTO KOJIET1aJIbHOTO OpraHy.

9.16. /laToro mpOTOKOIY € AaTa MPOBEACHHS 3aCiTaHHS.

3aroioBOK 10 TEKCTy MPOTOKONYy Mae BimoOpakaTh BUA 3acigaHHs (Hapanma, 300pw,
KoH(]epeHIIis Tono) ado KoJeriaJbHOl AISUIBHOCTI (KOMIicis, pana, 300pu, poboya rpymna TOIIO) i
BKJIFOUATH HAa3BY BUY JOKYMEHTA.

TeKCT MPOTOKOITY CKJIAAA€THCS 31 BCTYIHOI Ta OCHOBHOT YaCTHH.

Y BCTymHIN YacTHWHI TPOTOKOJY 3a3HAYAIOTHCS TMPI3BUINA Ta BIACHE 1M’S TOJOBH abo
TOJIOBYIOUOTO Ha 3aci/laHHi, 300pax TOIO0, CEKPEeTaps, 3alPOIICHIX, a TAKOXK MPUCYTHIX OCIO.

VY pa3i moTpebu 3a pIilICHHSM BIAMOBIIHOTO OpPTraHy Yy CHHCKY IMPHCYTHIX 3a3HAYalOTHCS
MOCa/IM 3aIPOLICHUX OCi0 Ta HalMEHYBaHHS YCTAaHOB. SIKIIO KUNBKICTh MPHUCYTHIX mepeBHIlye 15
oci0, 3a3Hava€THCS X 3arajgbHa KUIBKICTh 3 HOCHJIAHHSAM Ha CIIHCOK, IO JOAAETHCS O IPOTOKOIY.

9.17. BctynHa yacTWHA MICTUTh TOPSIOK JCHHHUH: TEpelliKk pO3MNITHYTHX Ha 3acigaHH1
nuTaHb. [1opAI0K IeHHMI TOJAETHCS HATIPUKIHII BCTYITHOI YaCTHHH.

CnoBa «Ilopsiiok neHHUI» APYKYIOTBCS BIJlT MEXKI JIIBOIO MOJIs, MICAS HHUX CTaBUThCS
nBokpanka. KokHe mnuTaHHA HyMepyeTbcsl apabCbKuUMu IMdpamMu 1 JApYyKyeTbes 3 ab3ary.
®opMyBaHHS MUTaHb Y MOPSAJKY JICHHOMY ITOUYMHAETHCS 3 puiiMeHHuKa «IIpo».

9.18. OcHOBHa YacTWHA TPOTOKOIY CKIIAIAEThCA 3 PO3AUTIB, sIKI MarOTh BiANOBIAATH
MyHKTaM TIOPSJIKY JeHHOTO. Po3ainu HyMepyroThes apaOChbKUMH IU(paMu 1 OYIyIOThCS 32 TaKOIO
CXEMOIO:

i ctucioi popmu npotokorniB: «CJIYXAJIH - YXBA/THITH »;
Jutst oBHOT popmu nipoTokoniB: «CAYXAIH - BUCTYITIH/IH - YXBAIHJIH .

[Ticna cnoBa «CJIYXAJIN» 3 HOBOTO psiiKa 3a3HAYAIOTHCS TPI3BUINE Ta BIIACHE 1M A
KOXXHOT'O JIOTIOBiay4a.

VY noBHii popmi nporokomy micis cinoBa «BUCTYIIUIIN» ¢ikcyroThest BACTYIH THX 0Ci0,
SIK1 B3SUJTM y4acTh B OOTOBOPEHHI JIOMOBII (MUTAaHHS MOPSAKY AEHHOTO). BUCTynu ohopMIoThCs
B MPOTOKOJI 13 3a3HAYEHHSM TOCaJ, MPI3BUIIl Ta BIACHUX IMEH, IMEH JOMOBI/adiB y Ha3UBHOMY
BIIMIHKY, BUKJIaJICHHSIM 3MICTy BUCTYITy a00 IIMTaHHs, BIIMOBIJII HA HBOTO.

9.19. TekcTH BUCTYIIIB y MPOTOKOJI BUKJIAIAI0THCS Bijl TPETHOI 0COOM OTHUHH.

Tekct abo Te3u AOMOBiAi, OPOpPMIIEHI SK OKpeMi ITOKYMEHTH, O TEKCTy IMPOTOKOIY HE
BKIItOUaroThes. [licnms BimomocTel Mpo [OMOBijaya CTaBUThCS THUpe 1 3a3Hadaetbes «Tekcm
00n06i0i 000aEMbCA 00 NPOMOKOIY).

[Ticnsa cmoBa «YXBAJIMJINY» ¢ikcyeThcss MpUAHSTE PIIICHHS 3 0OTOBOPIOBAHOTO IMHTAHHS
MOPSZIKY JCHHOTO, SIKE Ma€ BKIIFOUATH CKJIAJIOBI, IO BIAMOBITAIOTh HA TaKi MHUTaHHS: KOMY, IO
3pOOUTH 1 B IKHI CTPOK.

Y pa3l SKO0 TpUAMAEThCs PIMICHHS NP0 CXBAJGHHS, IOTOJKCHHS, 3aTBEPIKECHHS
JIOKyMEHTa, KWW OOTrOBOPIOBAaBCS Ha 3acifaHHi, el JOKYMEHT JOJA€ThCS A0 IMPOTOKOIY. 3a
HAsBHOCTI 1HIIMX JOKYMEHTIB, L0 PO3TJIsAaiica Ha 3acifiaHHi Ta (akT oOroBOpeHHs SKHX OyJo
3a()IKCOBAaHO B TEKCTI MPOTOKOJIY, BOHH HYMEPYIOThCS apaOChKuMu mudppamMu. Y BIATOBIIHUX
MMyHKTaX MPOTOKOIY MPOCTABISIOTHCS MOCHIAHHS Ha IIi TOJIATKH.

[IpoTokon mignucye TrojJOBYIOYHMI Ha 3acCiJaHHI KOJETiaJIbHOTO (IOpaxdoro) opraHy Ta
cekpeTap (3a HasiBHOCTI). [IpoTOKOMI 3acinanb KOMICii MIAMKUCYIOTH YCi YWIEHH KOMICIi.



JIucern

9.20. JIuctn cKMamarThCA 3 METOK OOMiHY iH(MOpMaIli€0 MiX 3aKIaJoM Ta OpraHaMHu
JIepKaBHOT BJIaJ{, OpTraHAMHU MICIIEBOTO CAMOBPSTYBaHHS, X MMOCATOBUMH 1 CITy’)KOOBUMH 0COOaMH,
3aKJIaZlaMi, YCTaHOBaMHM, OpTaHizallisiMU Ta IHIIUMH (DI3MUHUMH 1 FOPUIUIHUMH OCOOAMHU.

9.21. bnaHku JMcTa MAIOTh TaKi PEKBI3HUTH:

HallMEHYBaHHS 3aCHOBHMKa (3aCHOBHHKIB) 3aKyiafy (Hampukiaa, bijornepkiBchbka MichbKa
paa);

MOBHE HaliMEHYBaHHS 3aKJIa/ly BiJIITOBITHO 0 YCTAHOBYHX JIOKYMEHTIB;

JIOBIAKOBI J1aHl Ipo 3akijaj (MoIiToBa ajpeca, HOMepu TenedoHIB, (QakciB, paxyHKIB Y
0aHKy, apecy eJIeKTPOHHOI MOLITH TOLIO).

9.22. PekBi3uTH JHCTA: JaTa, PEECTPALliMHNN 1HIEKC, MOCUIIAHHS Ha peeCTpalliiHIMi 1HICKC 1
JaTy JOKYMEHTa, Ha SKMH HaJaeTbCs BIANOBINB (32 mOTpeOM), aapecar, 3arojloBOK 10 TEKCTY,
TEKCT, BIAMITKA PO HAsIBHICTH JIOJATKIB (3a MOTpeOu), MiJIIC, BIIMITKA PO BUKOHABLI.

0.23. Jlatoro nucTa € mara WOro MiANMUCAHHSA, sSKa Mae 30iraTHCs 13 JaTO peecTparlii
BUX1/IHOT KOPECIIOHICHII]].

9.24. TexcT nucTa BHUKIAAETHCS BiA MEpmIoi 0COOM MHOXXHHU 3 BUKOPUCTAHHSIM CIIiB:
«RPOCUMO ROGIOOMUMU...», «PO3’ACHIOEMO, W{O...». 3a3BUYail y JHCTI TOPYUIYETbCS OJIHE
MUTaHHS.

AKT

9.25. AKT — IOKYMEHT, CKJIaJIeHUH rpymnoro 0ci0 s 3aCBiIYSHHS BCTAHOBICHUX (akTiB abo
noAi. AKTH o(pOPMITIOIOTECS 3a pe3yIbTaTaMHu PEBi3iil (iHAHCOBO-TOCIIOAAPCHKOT MIsUTBHOCTI, T
qyac npuiMaHHs-TIepeaBaHHs CIpaB, CIIMCaHHA MaifHa TOILIO.

9.26. /laToro akTa € jaTa MOro CKjiaJCHHS.
9.27. TekcT aKTa CKIAIAETHCS 31 BCTYITHOI Ta KOHCTATYOUO1 YaCTHH.

VY BCTYIHI# YacTHHI 3a3HAYarOThCS MIJACTABH JUIS CKJIAJaHHS aKTa Ta Ha3MBalOTHCS 0COOH,
SIK1 CKJIQJIA aKT 200 OyJH MPUCYTHI IPH IHOMY.

VY KOHCTaTylouiii 4aCTHHI BUKIIAAIOTHCS CYTh, 3aBAaHHS, XapaKTep BHUKOHAHOI poOOTH,
BCTaHOBJEHI (pakTu, mpomo3ullii Ta BUCHOBKU. KoHcTaTyioya yacThHa MOXe O(GOPMITIOBATUCS Y
BUTIIAA] TaOJIAIL.

Y KIHII TEeKCTy akTa 3amucyloThCs JaHl Mpo KUIBKICTh MPHUMIPHUKIB akTa Ta iX
MICIIe3HAXOPKCHHSI.

9.28. AKT miANMUCYIOTh yCi 0COOH, SIK1 Opajii ydacTh y HOro CKJIaJaHHI.

Oco0a, sKka Mae 3ayBa)K€HHS O 3MICTy aKTa, MiJIMUCY€ HOro 1 BUKJIAJa€ CBOIO TyMKYy Ha
OKpPEMOMY apKyIlli, SKHH JOJAETHCS 10 AKTa.

9.29.V pa3i 3MiHM KepiBHHMKa 3akjaay a0o BIANOBITAIBHOI 0OCOOHW, MpUIAMaHHS-
MepeiaBaHHs JIOKYMEHTIB 1 CIpaB 3IIHCHIOETHCS 32 THIMOBUMHU (OpMaMHU aKTiB, HABEACHHUMH B
dodamkax 10-12.

10. 3acBiqueHHs1 KONl Ta BUTATIB CJ1y:K00BHX JOKYMEHTIB

10.1. 3akymag Mae mpaBo 3acBiAUyBATH KOl JOKYMEHTIB, IIIO CTBOPIOIOTHCS Y HBOMY, 3a
BHHATKOM KOMIH JOKYMEHTIB, SIKi BIJIOBIJHO JIO 3aKOHOJABCTBAa IOTPEOYIOTh 3aCBITYCHHS B
HOTapiaJIbHOMY TIOPSJIKY.



10.2. Komii 10KyMEHTIB 1HIIUX YCTAaHOB MOXYTh BUTOTOBJIATUCSA 1 3aCBIAUyBaTHCS 3aKIa10M
y TaKuX BUTIAJKaX:

Ha BUMOTY CY/Z0BHUX Ta IHIIMX MPaBOOXOPOHHUX OPIaHiB;

JUTsl BHYTPIITHBOT'O BUKOPUCTAHHS y 3aKjafl (I yac BUPIIIEHHS MUTaHb 10JI0 TPUIMaHHA
rpoMajgsiH Ha poOOTy, HAaBYAaHHSA, 3aCBIMYCHHS IX TPYJIOBHX, XUTJIOBUX Ta IHIIUX TpaB Yy
B3a€MOBITHOCHHAX 3 yCTaHOBOI). Hampuxman, 3akiag MoK€ BHUTOTOBHUTH 1 3aCBITYUTH KOIIIO
JUIJIOMA TpalliBHUKA, SKa MMOTIM Oy/e miAImTa 10 Horo 0co00BOi CIIpaBH.

10.3. J103BONSIETHCST BUTOTOBJISATH KOTIIO 13 3aCBiYEHOI KOIi JOKYMEHTA, SKIIO OPUTIHAT
BIJICYTHill a00 1Or0 OTpHMAaTH HEMOKIIHMBO.

10.4. Komii DOKYMEHTIB BHUTOTOBIISIFOTHCS 1 BUIAIOTHCS HAa BHUMOTY IHIIMX YCTaHOB a0o
IpOMaJsiH 3 JO03BOJY KEpiBHHMKA 3aKiaay, HOro 3acTyMHHKIB a00 KepiBHHKA CTPYKTYPHOTO
I IPO3IUTY 3aKIady.

10.5. Komnist 1oKkyMeHTa MOBHMHHA BiJNOBIJAaTH OPHUTiHAIY, TOOTO TMOBHICTIO BiJITBOPIOBATH
iH(opMalio opuriHaTy 1 BCi HOro 30BHIIIHI O3HAKK a00 iX YacTHHY.

10.6. He nomyckaeTbcs BUTOTOBJISATH KOMil JOKYMEHTIB 3 HEpO30ipIMBUM TEKCTOM,
MiTYMCTKAMH, TIPUIHCAMH Ta IHITUMHA HEOOYMOBIICHUMH BUTIPABICHHSIMHU.

10.7. Konist nHaOyBae [OpUAMYHOI CWIM JHIIE B pa3i ii 3acBiAYEHHS B YCTaHOBJICHOMY
TOPSIIIKY .

Hamuc mpo 3acBiueHHs KOIii CKIAAAE€THCS 31 CIIiB «32i0HO 3 OpUZiHAI0M», Ha3BU TOCAIH,
0COOMCTOTO TIAMUCY OCOOM, sIKa 3acBiadye KOmito, il BIacHOro iMeHI Ta TPi3BHINA, IaTH
3aCBIIYEHHS KOIII.

Harmmc mpo 3acBigueHHs KOIii CKPIIUTIOETHCS BIIOMTKOM IEYAaTKH 3akianay abo medaTKu
«Jlst xomiiiy.

VY Bumankax, BU3HAYEHUX 3aKOHOJABCTBOM, KOIIii TOKYMEHTIB 3aCBiIUYIOTHCS BiIOMTKOM
TEYaTKH 3aKJIaTy.

Ha numpoBoMy Oomli y BEpXHBOMY IMpaBOMYy KyTi MEpIIOro apKylia JJOKyMEHTa
MIPOCTABIAEThCS BiMiTKa «Kotmis.

10.8. Ctopinku Komii JOKyMEHTIB (32 BHUHSATKOM THX, IO MAalOTh OJWH apKyli)
HYMEpYIOThCS 1 BIAMITKA IIPO 3aCB1TUEHHSI KOIIIi MOKe JJOTIOBHIOBATHCSA BIIMITKOIO «Bceboro B xomii

apk.». 3a pilIeHHsM 3akijaay abo Ha BUMOTY YCTAHOBH, SIKIM HA/JA€ThCs KOMis JOKYMEHTa,
JIOTTYCKA€THCS 3aCBIIUYBAaTH KOMIl JOKYMEHTIB MMOAPKYIIHO.

10.9. ApxiBHi Komii Ta BUTATH 3aCBiIYYIOTHCS BIIMOBIAHO 10 dodamkis 13, 14.
10.10. 3anexHo Big crmocoOy BUTOTOBIICHHS KOIIii OIUIIIOTH Ha (paKCHMiIBHI 1 BUTBHI:

1) bakcuminbHi  KOmMii  BHUTOTOBISIIOTBCS 32  JIOIOMOTOK0  3aCO0IB  KOMiIOBaJbHO-
PO3MHOXYBAJIBHOI TEXHIKHM, y TOMY 4YHCIl OaraToQyHKIIOHAIBPHUX MPUCTPOIB, IO TOYHO
BIATBOPIOIOTh YCi 30BHIIIHI O3HAaKM, XYAOXKHI OCOOMUBOCTI O(OPMIICHHA pPEKBI3UTIB, iX
po3TanryBaHHs (BKJIFOYAIOYH MIAMKUC Ta IMeYaTKy) abo 4acTHHY iX;

2) ocoOMCTHI MIAMKC MOCaZ0BOI 0cOOM, sIKa MiAMUcana OpuriHal JOKYMEHTa, MOXKe OyTH
BIICYTHIM Yy pa3i HaJICWJIAHHS KOMIM 1HIIMM YCTaHOBaM a0o0 SKIIO KOs BUXITHOTO JOKYMEHTA
3aIIMIIAE€THCS Y TIJTOBOACTBI 3aKJIany;

3) Ha KOMisiX BHXIJHOTO AOKYMCHTA, IO 3aJHMINAIOTHCS Y JIJOBOJICTBI 3aKiaaay, TEKCTH
OJIaHKIB MOXKYTh HE BiITBOPIOBATHCS, a 3a3HAYATHUCS MAIOTh JIMIIE JlaTa MiANHUCAHHS JOKYMEHTa Ta
HOT0 peecTpalmiiiHuil 1HAEKC, Mmocaga 0coOM, sSKa 3acBiIuuia KOMito, il 0COOMCTHI MiAmuC, aara
3aCBITUEHHS Ta BiIOUTOK IMEYATKHU CIIY>KOU JT1TOBOJICTBA, HATIPUKIIAI:



Mama, inoexc

Texcm ookymenma

Pexeizum «Ilionucy (6e3 ocooucmozo nionucy)
32iono 3 opuzinanom

3acmynnuk oupekmopa 3 HBP

IHionuc, énacue im’sa, npizeune

Jama

Ha komisix BUXiTHUX TOKYMEHTIB, IO 3aJUIIAIOTHCS y AIOBOJCTBI 3aKiaay, HOBUHHI OyTH
Bi3M ITOCaJOBUX 0CI10, 3 IKUMH BOHM IIOI'OJKEHI, Ta Bi3¥ BUKOHABIIIB.

@akcuMiIbHI KOIIii, IO MICTATh (paKCHMIiJIbHE BiATBOPEHHS MiAIMKCY IMOCAIOBOI 0colu i
NpU3HAYEHI JIMIIE JJIsi BHYTPIITHROTO KOPUCTYBAaHHS y 3aKiiaji (HampHKiIaa KoIii Haka3iB, IJIaHIB,
MIOJIO’KEHB TOIIO), HE MOTPEOYIOTh JJOJIATKOBOTO 3aCBiTUCHHS,

5) BUIBHI KOMii BUTOTOBIISIOTHCS IUISIXOM MEPEAPyKyBaHHs a00 MEPENuCyBaHHS OPHUTiHAITY
JIOKYMEHTa, 110 TOBHICTIO BIATBOPIOIOTH HOro iHpopMalito, ane He aOCOMIOTHO TOYHO
BIATBOPIOIOTH MOT'0 30BHIIIHI 03HAKH (IIPUQT, PEKBI3UTH OJIaHKa, MiIUC, IEYATKy TOLIO).

10.11. Butar 3i ciy)x00BOro JOKYMEHTa BHUTOTOBISETHCS, SKIIO HEMAae€ HEOOXIJTHOCTI
BUTOTOBJIATH KOIIO. BUTAT 0opMITIOETHCS Ha 3aralbHOMY OJIaHKY 3aKJady i3 JOTPUMaHHSIM TaKHX
BHMOT':

y Ha3Bl BUJY JOKYMEHTA 3a3HAYAETHCA: (GUMIAZ 3 HAKA3ZYY, «(GUMAZ 3 RPOMOKOJIY);
BIJITBOPIOETHCS MOBHICTIO BCTYITHA YaCTHHA (SIKIIO BOHA €) CITY>KOOBOT'O JJOKYMEHTA;

3 OCHOBHOI YaCTHMHHM TEKCTy JOKYMEHTa BHIIMUCYETHCSA TOW ITyHKT, iH(OpMAIlisS SKOTO
Heo0XigHa;

BIATBOPIOETHCS pekBi3uT «llinmucy (6e3 ocoducToro miamnucy);
MIPOCTABJISIOTHCS BIAMITKA IIPO 3aCBITYEHHS KOIIi Ta BIAOUTOK MeYaTKu (32 He0OX1IHOCT1).

Butsaru i3 mpoTOKONIB 3acBiuye CeKperap, SKHH CKJIaJae MPOTOKOMU 1 3IIHCHIOE iX
30epiraHHs, 3 HaKa3iB — MMOCaJ0Ba 0c00a, sKa BIMOBIIAE 32 iX 30epiraHHs.

10.12. OcobnuBUM BHIOM KOMii JOKyMEHTa € JyOJliKaT — MOBTOPHO O(GOpPMIICHHIA
CITy’)KOOBHH JOKYMEHT JJIsi BHKOPHCTAaHHS 3aMIiCTh BTPA4E€HOTO YH IIOIIKOHKEHOTO OPHTiHATY
(aumioMa, CBIIOLTBA, TPY10BOI KHMKKH TOILO), 10 MA€ TaKy caMy IOPHIUYHY CHILY.

JlyOmikaT BHUTOTOBIISIETBCS HA TaKOMy camMoMy OJIaHKy, 11O ¥ OpWTiHAJI, Ta MICTUTh
iHpopMarito, aHanoriyny iHdopmarii B opuriaini. Ha HboMy mpOCTaBISIOTHCS BIIOMTOK MEYaTKH
3aKiaagay 1 MIANUCH TOCaZoBUX 0Ci0, sfKI MamTh MPaBO MIAMUCY IUX JOKYMEHTIB Ha MOMEHT
oopmnenns nyOmikara. Ha myOmikaTi mpoCTaBisETbCS y NPaBOMY BEpPXHBOMY KyTi BiIMITKa
«/Ayonikamy.

I11. OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA TOKYMEHTIB
1. Bumoru moao oprasizamii J0KyMeHT000iry Ta BU3BHAUY€HHsI HOro 00csry

1.1. Ocoba, BiamoBimagbHa 3a OpraHi3aiiio JiIJOBOJCTBA Y 3aKjiadi 3IHCHIOE TIEPBHHHE
OTIPAIIOBAaHHS JIOKYMEHTIB, IO HAMIMIUIM 10 3aKjiaay, iX TOMEPeIHIM pO3IIIsil, pPeecTpariio,
rnepeaady KEpiBHUIITBY Ha pO3TJAl, IepeAady BHUKOHABIAM. Ilicas BUKOHAHHS JOKYMEHTH
JIOJTyYaroThCs JI0 CITPaB.



1.2. lokyMeHTH He3aleKHO BiJ crmocoOy ikcamii Ta BiATBOpeHHS iHQOpMAIl MarOTh
MPOXOJNTH Ta OMPAIbOBYBAaTHCSA y 3aKiajli HA €IUHHUX OpraHi3alliiHUX Ta TMPaBOBUX 3acagax
oprasiszaiii JOKyMeHToO0O0Iry.

1.3. IlinpaxyHOK KIJIBKOCTI OKYMEHTIB Yy 3aKjali 3HIMCHIOEThCS 3a peecTpaliitHuMu
(hopmamu BXiTHUX, BHYTPIITHIX, BUXITHUX JTOKYMEHTIB Y MICIISX iX peecTpartii.

2. IlpuiiMaHHs1, IePBUHHE ONPALIOBAHHSA JOKYMEHTIB Ta IX MonepeaHii po3risj

2.1. Yci TOKyMeHTH, 10 HAIXOATh JI0 3aKJIaay, IPUHMAIOThECS 0COO0K0, BiIMOBIJATEHOO 32
TTIOBOACTBO y 3aKJIa/il.

2.2.'Y pa3i HaJXOJDKEHHS TJOKYMEHTIB Y CKaHOBaHil (opMi ix iH(popMallio po3ApyKOBYIOTh
Ha Tanepi i3 IpOCTaBICHHSIM Ha BEPXHBOMY TOJII JOKyMeHTa Haamucy «OTpUMaHO B €JIEKTPOHHIN

bopmi».

2.3. ®akT HAIXO/DKCHHS JIOKYMEHTa JIO0 3aKiagy OO0OB’SI3KOBO (DIKCYETHCS IIISTXOM
NPOCTaBJICHHS Ha BXIJHUX JOKyMEHTaX BIIMITKM TpO HOro HaaXOHKEHHS [0 3aKiamy, sKa
MIPOCTABIISIETHCS BiJl PyKH 200 3a TOTIOMOTOI0 IITaMIla, aBTOMATUYHOTO HyMEpaTopa Ha JUIbOBOMY
[OJIi y MpaBOMYy KyTi HIJKHBOI'O IOJISI MEPIIOrO apKyllla OpHUriHaly JoKyMeHTa. EnemeHTamu
3a3HAYCHOTO PEKBI3UTY € CKOpOuYeHe HalMEHYBaHHS 3aKJaay — OJlep)KyBada JIOKyMEHTa,
peecTpauiitHuii iHaeKc, Aarta (y pa3i HoTpedu — roJiuHa 1 XBUJIMHN) HaJXOXKEHHS JJOKYMEHTA.

2.4. IlepBUHHE OIpAIIOBaHHS JIOKYMEHTIB Iependadae mepeBipKy MPaBUIBHOCTI JTOCTaBKH
KOPECITOHACHIIIT Ta T IITICHOCTI.

JlokyMeHTH, HaJJiclaHi He 3a a/Ipecolo, IOBEPTAIOThCS BIIPABHUKOBI 0€3 X pO3IIIsy.
Po3kpuBarOTHCS BCi KOHBEPTH, 32 BUHATKOM THX, IO MafOTh Hammuc «OcoOuCTO.

2.5.Y pa3i BUSBICHHS BiJICYTHOCTI JOAATKiB, 3a3HAUYEHUX Yy JOKYMEHTI, a00 OKpeMHuX
apKylIliB, a TaKOX IMOMMJIOK B O(GOPMIICHHI JOKYMEHTa, IO YHEMOXXJIHMBIIIOE€ HOro BUKOHAHHS
(BLACYTHICTB MIAMNKCY, BIAOUTKA MeYaTKH, Tpuda 3aTBEpHPKEHHS TOIIO), TOKYMEHT HE PEECTPYETHCS
1 BIIMTPaBHUKOBI HA/JICUIIAETHCS MUCHMOBUH 3aMUT a00 HOMY MOBIIOMIISIETHCS PO 1€ TeNehOHOM.
[Ipu uboMy Ha TOKyMEHTI poOWTHCS BIAMOBIAHA BIAMITKA 13 3a3HAUEHHSM JaTH 3alUTy (PO3MOBU
Tesne)OHOM), TMOCaau Ta IMpi3BUINA OcoOHM, SKIH 3pOOJIEHO 3amuT, MIANUCY, PO3MHUGPYBaHHS
T IMTACY 0COOH, sIKa 3M1MCHIIIA 3aITuT.

VY pasi BiACYTHOCTI a00 HEIIICHOCTI BKIIaJI€Hb, MOMIKOI)KEHHSI KOHBEPTA, YIAaKyBaHHS, 110
MPHU3BEJIO JO HEMOXXJIMBOCTI TPOYUTAHHA TEKCTYy JOKYMEHTa, CKJIQJAa€ThCAd akKT Yy JBOX
npuMmipHukax. OIWMH TPUMIPHUK aKTa HAJCUIIAE€THCSA BIANPABHUKOBI, 1HIIHHA — 30epiraeTbCs y
3aKmiail.

2.6. AnpecHi SpIUKH PEKOMEHJIOBAHMX KOHBEPTIB 1 MAKETIiB 30€piraroThCs 1 JOMAIOTHCS 0
JIOKYMEHTIB, a TaKOX KOHBEPTH, KOIM JIMIIE 32 KOHBEPTOM MOXHA BCTAHOBUTH aJ[pecy
BiJIMMPAaBHUKA, YacC BIJMPABICHHS Ta OJCpXaHHS JOKyMEHTa, a00 KOJU B KOHBEPTI BIJACYTHI OKpeMi
JOKYMEHTH, a00 BCTAHOBJICHO HEBIJMOBITHICTH HOMEPIB JOKYMEHTIB HOMepaM, 3a3HAYCHUM Ha
KOHBEPTI.

2.7. JIOKyMEHTH MiAJSATAI0Th MOMEPEAHHOMY PO3TISAY Y 3aKiadi y ACHb iX HAAXOIKCHHS
a0o0 B MepInii HACTYITHUN pOOOYNH JIEHb Y pa3l HaJIXOJKEHHS 1X MICIIS 3aKIHUYEHHSI pOOOYOTO JTHS,
y BUXIJHI Ta CBITKOBI HEpOOOUi JHI.

JlopydeHHs! yCTaHOB BUIIIOTO PiBHS, TEJIETPaMH, TEIePOHOTPAMH PO3TIISIAIOTHCS HETAHHO.
2.8. MeToro nornepeHboro PO3rIsiay TOKYMEHTIB €:

BUOKPEMJIEHHS TaKHX, 1110 HOTPeOYyI0Th 000B’A3KOBOT0 PO3IJIsAy KEPIBHUKOM 3aKiajy, Horo
3aCTyNMHUKaMU a00 CTPYKTYPHHUMHU TTiIPO3/IiTaMu;



B110ip TOKYMEHTIB, 110 HE MiUISTal0Th PEECTPAIlii, a TAKOXK TAKUX, IO MEPEIAOTHCS IS
peecTpaltlii CTPYKTYPHUM ITiIpO3iIam.

2.9. O00B’SI3KOBOMY  pO3DJISITy KEPIBHUKOM 3aKjaay INJUISTAl0Th 3aKOHW Y KpaiHd,
noctanoBu BepxoBHoi Panu Ykpainu, aktu Ta gopyuenHs [Ipesunenta Ykpainu, aktu KaGinety
MinictpiB Ykpainu, nopydenss Ilpem’ep-MiHicTpa YKpaiHu, LEHTpajJbHUX 1 MICIIEBUX OpTaHiB
BUKOHABYOI BJaJu (ali — aKTH OpraHiB JEp>KaBHOI BJIaJU Ta JOPYYCHHS BHINHX MOCATOBUX OCI0),
a TaKOX 3alUTH 1 3BEPHCHHS HAPOJIHUX JCNyTaTiB YKpaiHU Ta JCMyTaTiB MiICIEBUX paf,
kopecrnionzieHIlist BepxoBHoi Pamm VYkpainu, Anminictpanii llpesunenta VYkpainu, Kabinety
MinictpiB YkpaiHu (maji—3amuTH, 3BEpPHEHHS, a TaKoX KopecnoHneHuUis BepxoBhnoi Panu
VYkpainu, Anminictpamii [Ipesunenra Ykpainu, KabGinety MinicTpiB Ykpainu), KOpeCTIOHACHIIIS,
10 HaJXOJUTh BiJl yCTAHOB BULIOTO PIBHSI, PILLICHHS OpraHiB MICLIEBOTO CaMOBPSAIyBaHHS, a TAKOXK
HaWBaKJIMBIIII JOKYMEHTH, SKi MICTATh 1H(QOpPMAIII0 3 OCHOBHHMX MHTaHb iSJIBLHOCTI 3aKiamy i
OTpeOyIOTh BUPIMICHHS 0€3M0CEPETHBO KEPIBHUKOM.

[HO1 OKYMEHTH NepeNaroThesi 3acTylHHKAaM KepiBHHUKA a00 CTPYKTYpHUM Mifpo3Iiiam
(BHKOHABISIM) BiJIIIOBITHO A0 1X ()yHKIIIOHAJIILHIX 00OB’SI3KIB.

2.10.Ilix 9ac TOMEpPeIHBOTO PO3TJAY JIOKYMECHTIB BPaxXOBYIOTHCS ITOBHOBa)KCHHS
Cy0’eKTIB pO3IJIsiy KOPECHOHACHILII, mepeadadyeHi y CTaTryTi 3akiany (MOJOXKEHHAX PO
CTPYKTYPHI TiAPO3MA1JIN), HaKa3aX MPO PO3MOIIT OOOB’SI3KIB MiXK KEPIBHUKOM 3aKjiaay Ta WOTo
3aCTYNHUKAaMH, MOC3JOBUX IHCTPYKIISX, a TaKoX Kiaacu(ikarop NMUTaHb iSUIBHOCTI 3aKiamy,
HOMEHKJIATypa CIpaB, CXeMH MIPOXOKEHHS JOKYMCHTIB.

3. PeecTpanisi JOKyMeHTIB

3.1. IokyMEeHTH B 3aKJIaJi PEECTPYIOThCS IEHTPATI30BaHO HE3aJIeKHO BiJ CIOcoly ix
CTBOPCHHSI, OJICP)KaHHS YW BIATBOpEHHsS. Y 3aKiaji MOXKe 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(dhopMa peecTparlii JOKyMEHTIB 3 BAKOPUCTAHHIM CHEIIaIbHUX KOMIT IOTEPHHUX TPOTpaMm.

Cny>x00BUI TOKYMEHT, OTpUMaHHUIl 3akjiajoM abo0 CTBOPEHHUH HUM, Y TOMY YMCI AJIs
BHYTPIIIHBOTO KOPUCTYBaHHS, BBAKAETbCS BHECEHMM JO JOKyMEHTAllliHOro (oHxy 3akmany 3
MOMEHTY HOT0 peecTpariii.

3.2. PeecTpariisi JOKyMEHTIB MIPOBOJIUTHCS 3 METOIO 3a0e3medeHHs X 00Ky, KOHTPOJIIO 3a
BUKOHAHHSIM 1 ONEpaTUBHUM BHUKOPHCTAHHSM HAasBHOI B JIOKyMEHTax iHdopmamii i mojsrae y
BEJICHHI 3amKcy OOJIKOBHX IaHUX TPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJIaJIOM PEECTPAIIHHOIO
dbopMoro, KM (iKCyeTbes (PaKT CTBOPSHHSI, BiAMpPaBIeHHsS a00 OJep>KaHHS JOKYMEHTA, IIIIXOM
MPOCTABJICHHSI HA HBOMY PEECTPALIHHOIO IHJCKCY 3 MOAAIBIIAM 3allUCOM Y 3a3HaYCHUX (Popmax
HEOOXITHUX BiIOMOCTEH MPO TOKYMEHT.

Peectpartii mignmararoth BXifgHI, BUXIAHI Ta BHYTPIIIHI JOKYMEHTH (IOBIJKH, TOTOBIIHI
3aMKCKH, 3a51BU, MPOTOKOJIM 3aCi/IaHb MIEaroriYHUX pajl, KOMICii TOIIO).

ITig yac peecTpailii JOKyMEHTIB y 3aKJia/il HEOOX1AHO JOTPUMYBATUCS TaKUX BUMOT:
JIOKYMEHTH PEECTPYIOThCS HE3AJIEKHO BiJl CIOCO0Y iX JOCTaBKH, Mepeiadl Y CTBOPEHHS;

JIOKYMEHTH PEECTPYIOTHCS JIMIIE OJWH pa3 (BXIJIHI — Yy JICHb HaJIXOJDKEHHS a00 HE TMi3HiIIe
HACTYNMHOTO po0oYoro JHS (AKIIO JOKYMEHT HaJlHIIOB y HepoOOuMid yac), CTBOPIOBAHI —y JCHb
MiIUcaHHs a00 3aTBEPIKECHHS );

y pasi mepenadi 3apeecTpOBAHOTO JOKYMEHTa 3 OJHOrO CTPYKTYPHOTO MIIPO3JAUTY IO
HIIIOTO HOBHI PeECTpaLliiHUI 1HICKC HA JOKYMEHTI HE MPOCTABIISAETHCS;

JOKYMEHTH PEECTPYIOTbCS 3a TIpylaMH 3ajJeKHO BiJ Ha3BU BHIY, aBTOopa 1 3MICTY
JIOKYMEHTIB.

OxpemMo peecTpyroThCs:



6XIOHI 0OKyMenmu;

6UXIOHI 0OKyMeHmu;

HaKasu 3 0CHOBHOI diAIbHOCMI 3aK1a0y;

HAKAa3u 3 AOMIHICIMPAMUBHO-20CNO0APCLKUX RUMAHDb 3aK1aA0Y;

HaKa3u 3 KaOpoeux NUMAHb 3aK1a0y mumM4aco6020 CmpoKy 30epicanns;
HaKasu 3 KaA0pPoeuUX NUMAHD 3AK1a0y MPUGANO20 CIMPOKY 30epicanHs;
HaKa3zu 3 pyxy y4Hie/6uxoeanyie 3akiaoy;

GHYmMPIWHI 0OKyMeHmu (npomokxonu, 008i0Ku, 00n0eiOHi, NOACHIO8AIbHI 3AaNUCKU, 346U
npayieHUKie mouio);

PiuiennsA Ko1e2ianbHuUx opeanie;

oyxzanmepcovKi 00KymeHmu;

36E6PHEHHA 2POMAOAH, Y MOMY YUCTL OAMbKIE A00 3aKOHHUX NPEOCMABHUKIG YUHIE;
3anumu Ha nyoaiuny inghopmauiro.

3.3. JIokyMeHTH, SKi HaAXOAATH J0 3aKJIaay, PEECTPYIOThCS Y KypHAII PEECTpaIlii BXiTHUX
JOKYMEHTIB, Ti, IO BiAMPABISIOTHCS, — Y )KypHaJl peecTpallii BUXiTHUX JTOKYMEHTIB, BHYTpPIIIHI —
y KypHaji peecTparii BHYTPIIIHIX JOKYMEHTIB, HaKa3W —y >ypHajax peecTpallii Hakasi.
3BepHEHHS TPOMAJISH Ta 3alUTH Ha MyOIiyHy iHPOpMaIlifo — Y BiAMOBIAHUAX KypHaJax.

He mignsratoTs peectpartiii TOKyMeHTH, 3a3Ha4eH1 y dodamky 15 miei [HcTpyKItii.

3.4.1lix yac peecTpallii JTOKYMEHTY HaJa€ThC yMOBHEe IudpoBe (iTepHO-IIM(pOBE)
MO3HAYEHHS — peecTpalliHui 1HIeKc. EnemMenTamMu peecTpauiifHoro iHAeKCy € HopsSAKOBHI HOMEp
JIOKYMEHTa y MeXaX I'pPyIu JOKYMEHTIB, IO PEECTPYIOTHCS, SIKUH JOTOBHIOETHCS 1HIEKCAMU, IO
3aCTOCOBYIOTBCS Y 3aKiajli, 30KpeMa iHJEKCaMH 3a HOMEHKIATYpOIO CIpaB, CTPYKTYPHOTO
HiAPO3 1Ty TOLIO.

Jlnst BXiTHUX JOKYMEHTIB PEECTpAllifHUIA 1HAEKC CKIAJa€ThCs 3 MOPSAKOBOIO HOMEpa Ta
1HJIEKCY 32 HOMEHKJIATYpOIO CIIpaB ado 1HIIIOTO 1HAEKCY, IO 3aCTOCOBYETHCS Y 3aKya/l, HAIPUKIIAI:
123/01-12, ne 123 - nopsiakoBwuii HoMep, 01-12 - iHAEKC CITpaBU 32 HOMEHKIIATYPOIO.

VY BUXIIHOTO JOKyMEHTa pEeEeCTpalliiHUI 1HJIEKC MOXKE pPO3MIIIyBaTUCh Y 3BOPOTHIN
MOCITITOBHOCTI — 1HAEKC 32 HOMEHKJIATYpolo crpaB (y pa3l moTpeOu MoOke 3a3HauaTUCS TaKOX
IHIIUH 1HIEKC, 10 3aCTOCOBYETHCSA y 3aKJajil) Ta MOpsAIKoBU HOMep, Hanpukiam: 02-10/457, ne
02-10 - ingekc cpaBH 3a HOMEHKJIATYpOlo, 457 - HOPsAKOBUN HOMeED.

PeectpamiiiHuii iHIEKC pO3MOPAAYNX JOKYMEHTIB Ta ACIKUX BHYTPIIIHIX JOKYMEHTIB (aKTH,
IPOTOKOJIN, JOTOBOPH TOIIO) CKIAAETHCS 3 IOPSIKOBOTO HOMEPA Y MEXaxX POKY.

3 METOI0 pO3pi3HEHHS TPyN HaKa3iB 3 Ka[PpOBUX MUTAHb (0COOOBOTO CKJIaNy) KOKHOTO BUAY
JI0 TOPSIKOBOIO HOMEpa MOXKE JOJaBaTHCS JITEpHMM 1HAEKC. Micie po3TanryBaHHS
peecTpaniiHoOro iHAEKCY Ha JOKYMEHTI 3aJIeKHUTh BiJl BULy OJIaHKa Ta BUIY JOKYMEHTA.

VY BHYTpIIIHIX CITy’)XK00BHX JOKyMEHTax (3asBax, AOMOBIJHUX 1 MOSCHIOBAIBHUX 3aIMCKax
TOI10), 0DOPMIICHMX HE Ha OJIAHKY, JaTy MPOCTABIISIIOTH JIBOPYY BiJl OCOOMCTOrO IMiAMKUCY aBTOPA
JOKYMEHTA.

VY pa3si 3actocyBaHHs iH(pOpMaIiHHUX (aBTOMAaTU30BAaHUX) CUCTEM OpraHi3allii J1JIOBOJICTBA
JIOITyCTUMO TIPOCTABIISATH ATy peecTpamii JTOKyMeHTa y CKiaai mTpux-koay abo QR-komy, mo
CTBOPIOETHCS 3aC00aMH 11i€1 cUCcTeMH, 3TiHO 3 TocTaHoBOow Kabinety MiHicTpiB YkpaiHu.



HITpux-KOA MPOCTaBIAIOTH Y IIEHTPI HIKHBOTO ITOJIS TIEPIOi CTOPiHKU ToKyMeHTa, QR-kox
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYTi HIEpIIOT CTOPIHKH JOKYMEHTA.

3.5. ¥V 3akimazi 3acTOCOBY€EThCS JKypHaIbHa Gopma peectpartii (mo 600 TOKyMEHTIB Ha PIK).
[Mpumipni Gopmu KypHaliB HaBeleHI y ododamkax 16-18. @opmy peecTpaliiHOTO >KypHaTy
HaKa3iB 3aKJIaay HaBeJaeHO y dooamky 19.

3.6. Y pasi BusBiaeHHs (aKTiB HACHJIHCTBA YIIOBHOBAXKEHA MOCAI0Ba 0co0a 3akiany (dikcye
HeoOXigHy iH(poOpMaIio B KypHaJi peecTparii (axTiB BHUSIBICHHS (3BEpHEHHS) MPO BYMHEHHS
JIOMAIITHOTO HAaCHJIbCTBA Ta HACWJILCTBA 332 O3HAKOKO CTaTi (3aKJIaay OCBITH) 3a (OPMOIO 3TiHO 3
oooamxom 20.

4. Oprani3anis nepeaa4i T0KyMeHTIB Ta iX BUKOHAHHSA

4.1. 3apeecTpoBaHi JOKYMEHTH IEPENalOThCcs Ha PO3TIIS] KEpIBHUIITBA 3aKJiaqy B JI€Hb iX
HAJXOKEeHHS 200 HACTYITHOTO poO0YOro JHs y pa3i HAIXO/HKCHHS JOKYMEHTIB y HEpoOOUHii Jac.
Tenerpamu, TenedoHorpamMu Ta iHIII TEPMIHOBI JOKYMEHTH MepeatOThCsl HETalHO.

4.2. IOKyMeHTH, pO3TISTHYTI KEPIBHULITBOM 3aKJIaJly, IOBEPTAIOTHCS 3 PE3OJIOLIEI0 MO0 X
BUKOHAHHS BIANOBIAANBHIN 0c001 3a Oprafizaiiro IIJIOBOJICTBA 3aKjiaay, sKa 3A1HCHIOE mepenady
JIOKYMEHTIB Ha BUKOHAHHS.

JIOKyMEHT, BUKOHAHHSI $IKOI'O JIOPYYE€HO KIJIbKOM ocobam, Moxe OyTH nepenaHuil
BUKOHABIISIM Y MOPSJKY BU3HAUEHHS iX y pe30ioLii a0 0IHOYACHO Yy BUTJIAAL KOMIN 3 mepeaayero
OpUTiHaJIy TOJIOBHOMY BUKOHABI[IO, BU3BHAYEHOMY B PE30JIIOLIT NEPIIUM.

4.3. ®akT mepemadli JIOKYMEHTIB BHKOHABISIM (DIKCYETHCS TUIBIXOM TMPOCTaBICHHS
BIJINIOBITHOT BIIMITKH B peecTpauiiiHiil GpopMi i3 3a3HaueHHAM iH(pOpMalii MPO BUKOHABIIIB, SIKUM
nepeIaHo OPHUTiHAJ JIOKYMEHTA Ta HOro KOIIii.

4.4.3a BUKOHAHHS JOKyMEHTa BIAMOBINAIOTH OCOOW, 3a3HAY€HI y Hakaszi, pPe30JIoLii
KepiBHUKa 3aKjany, Ta IpaliBHUKH, SKUM 0€3M0CepeIHBO JOPYUEHO BUKOHAHHS.

['onoBHUI BUKOHABEIb OPraHi3oBy€ POOOTY CIIIBBUKOHABIIIB, 30KpeMa BH3HAYa€ CTPOKHU
MOJIAHHS HUMU TIPOTIO3UIIiH, MOPSIOK MiATOTOBKH, TIOTOKEHHS POEKTY TOKYMEHTA.

CriBBHKOHABIII BIANOBIAAIOTH 32 MiATOTOBKY HAa HAJEKHOMY PIBHI Ta CBO€YacHE MOJAaHHS
TOJOBHOMY  BHUKOHABILIO MPONO3MLIA. Y  pa3i HECBOEYACHOTO TMOJAHHA  IMPOIO3MIIN
CIIBBUKOHABISIMU TOJIOBHUI BUKOHABEIlh 1H(OOPMYE PO 1€ KEPIBHUKA, SIKUW HAJaB JOPYICHHS.

4.5. BukoHaHHs JOKyMeHTa Tiepeabavae 30MpaHHS Ta OIpaIloBaHHA  HEOOXiIHOT
iHpopmarlii, MArOTOBKY TMPOEKTY BIAMOBIAI Ha JOKYMEHT 4YM HOBOTO JOKYMEHTa, HOro
oOpMIICHHS, Y3TOJKEHHS, TOJAHHS I TIANUCAaHHS (3aTBEP/KEHHS) KEPIBHUKOBI 3aKiany, y
JeSIKUX BHIAJKaX — CTPYKTYPHOTO MIAPO3AUTY, a TaKoX Yy pasi HOTpeOH — MiArOTOBKY JUIS
TIEPECUIIaHHS aJlpecary.

4.6. [IpauiBHUK, BIANOBIMATBHUNA 32 BHKOHAHHS JOKYMEHTa, Yy pa3i BiJIMyCTKH,
BIJIPSI/KEHHS, 3BIIbHEHHS 3000B’s3aHUN TepefaTH 1HIIOMY MpaIliBHUKOBI 3a IOTOJDKEHHSM 31
cBOIM Oe3mocepeHiM KePIBHUKOM yCi HEBUKOHAHI IOKYMEHTH.

5. Oprani3zaniss KOHTPO.II0 32 BUKOHAHHAM J10KYMEHTIB

5.1. KouTpoap 3a BHUKOHAHHSAM JOKYMEHTIB 3IIHCHIOETBCS 3 METOK 3a0e3TNeUCHHS
CBOEYACHOT'0 Ta HAJIIEXKHOTO X BUKOHAHHS.

OOO0B’SI3KOBO KOHTPOJIIOETbCSI BUKOHAHHS 3aBIaHb, IEpel0aueHux B akTax OpraHiB
JIepKaBHOT BJIAJM Ta JOPYYEHHSAX BHIIMX IOCAJOBUX OCi0, HaJaHHS BIAMOBIAEH Ha 3alUTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHaeHuilo BepxoBHoi Panu Ykpainu, Anminictpauii [Ipesnaenrta



VYkpainu, KaGinery MinicTpiB YKpaiHu, Haka3u Ta JOPYYCHHS KEPIBHUIITBA 3aKiIaly, PIIICHHS
KOJICTiaJIbHOTO OpraHy 3aKJajy, 3alliTH Ha MyOJIiuHy iH(popMaIriro.

5.2. OpraHi3aliito KOHTPOJIIO 32 BUKOHAHHSIM BH3HAYEHUX 3aBAaHb 3aCTYIMHHK KEPiBHUKA
3aKJIaly BIATIOBITHO 0 PO3MOILTY O0OB’SI3KiB.

besnocepenniii  KOHTpPOJIb 3a BHUKOHAaHHAM JOKYMEHTIB TIOKJIQJa€Tbcsi Ha  0COO0Yy,
BIJIMOBIJAJIbHY 3a OpPTraHi3alliio IUTOBOJCTBA Y 3aKIIai.

Y CTpyKTYpHHX mTiapo3ainax Oe3mocepeqHiii KOHTPOJIh 32 BHKOHAaHHSM JIOKYMCHTIB
3I1MCHIOE 0c00a, BiAIMOBIZaIbLHA 3a J1JIOBOACTBO.

5.3. TUmoBi CTPOKM BHMKOHAHHS JOKYMEHTIB BCTAHOBIIOIOTHCS HOPMATHUBHO-TIPABOBUMHU
aKTaMH, a THAUBITyaJIbHI — HAKa30M 3aKjaay a0o Pe30JIIOIEr0 KepiBHUKA 3aKiIany (CTPYKTYpPHOTO
iAPO3ALTY).

5.4. CTpokn BUKOHaHHS BHYTPIIIHIX JAOKYMEHTIB OOYHCIIOIOTHCS Yy KaJCHIApHHUX JIHSX,
MMOYMHAIOYH 3 AT MianucaHHs (peectpartlii), a BXITHUX — 3 JaTH HAAXOMHKCHHS (peecTpartii).

SIKmo ocTaHHIM JeHb CTPOKY BHKOHAHHS JOKyMEHTa IMpHIaJae Ha HEpoOOUMi JCHB,
OCTaHHIM JIHEM CTPOKY BHKOHAHHS JIOKYMEHTa BBAXKAEThCSA TMEPIIUNA pOOOUYMI JeHBb MMiCIIs
HEPOOOYOTro THS.

5.5. JIokyMeHT, B SIKOMy HE 3a3HAY€HO CTPOK BUKOHAHHS, MOBUHEH OYTHM BHKOHAHUN HE
mi3Hime Hix 3a 30 KaleHJapHUX JHIB 3 MOMEHTY MOTO peecTpalii y 3akiai, 0 SKOro HaJIHIIOB
JOKYMEHT.

3aBllaHHs, BU3HAYCHE Y CIIy>)KOOBOMY JOKYMEHTI, BAKOHY€ThCS Y BCTAHOBJICHHUH CTPOK.

Skmo 3aBmaHHSA MOTpedye TEPMIHOBOTO BHKOHAHHS, OOOB’S3KOBO  3a3HAYAETHCS
KOHKPETHHH KIHIIEBUI CTPOK BUKOHAHHSI.

5.6. CriiBBMKOHABIII 3000B’s13aHI 10JIaBaTH MPOMO3UIlii TOJTOBHOMY BHKOHABIIO TPOTATOM
MIEPIOT MOJIOBHHHU CTPOKY, BIIBEICHOTO JUUIsl BAKOHAHHS TOPYYCHHS, 3aBJJaHHS.

5.7. InauBiAyadbHUM CTPOK BUKOHAHHS JIOKyMEHTa Moke OyTH 3MIHEHMH Juie 3a
BKa31BKOIO 110CaJI0BOI 0COOHM, sIka MOT0 BCTAHOBHJIA, a Y pa3i ii BIICYTHOCTI — II0CaI0BOT 0COOH, sIKa
1i 3amimae.

VY pa3i moTpebu cTpOK BUKOHAHHS JOKYMEHTa MOXe OyTH MPOJIOBXKEHO 3a OOIPYHTOBAHUM
MPOXaHHSIM BHKOHABIIA, SIKE TOJAETHCA HE IMI3HIMIE HIXK 3a TPU POOOYMX [IHI /10 3aKIHUYCHHS

BCTaHOBJIEHOTO CTPOKY, a IIOAO JOKYMEHTa, B SIKOMY HE 3a3Hau4€HO CTPOK, — 10 3aKiHYCHHS
TPUILATUACHHOIO CTPOKY Bl JaTH MOro peectparii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS MPOCTABIISIOTHCS HOBUHM CTPOK, AaTa i mianuc. BignosigHi
3MiHU BHOCSTBCS JI0 PEECTPALliHUX JTOKYMEHTIB.

5.8. B3aTTa J0KyMeHTa Ha KOHTPOJIb 3JIMCHIOETHCS HA IMIJCTaBl PE30JOIIT KepiBHHKA
3aksiagy abo HOro 3acCTYIHUKIB.

BinmiTKka po KOHTPOJIb 03HAYA€E, IO JOKYMEHT y35TO Ha KOHTPOJIb JJIs 3a0€3MeueHHs HoTo
BUKOHAHHS B YCTAHOBJIEHUI TEPMiH.

BinMmiTKy mpo KOHTpOJIb IMO3HAYAIOTh BEJIMKOIO JiTeporo «K» um cioBoM «KOHTpOJIBY
(pykorrcHO a00 3 BUKOPUCTAHHSIM ITaMIIa) Ha JIIBOMY TOJII TIEPIIIOTO apKyIla JOKYMEHTa Ha PiBHI
3aroJjioBKa J10 TEKCTY.

5.9. [Ticns BUKOHAHHS JOKYMEHT 3HIMA€THCS 3 KOHTPOIIO. 3HATH JOKYMEHT 3 KOHTPOJIO
MOXK€ TITBKM KEpPIBHHMK 3aKliaqy, WOTO 3aCTyMHHKH, SIKI BCTAHOBWJIM KOHTPOJBHUN CTPOK Yy
Pe30ITFOTII1.



BukoHaHI JOKYMEHTH MOMAIOTHCS HA TIINHC KEPIBHHUIITBA HE MEHIN SK 332 OJUH JCHb JIO
3aKIHYCHHSI CTPOKY IX BUKOHAHHS 3 METOIO 3aJUIICHHS NMEBHOTO 4Yacy Ha X JOOMpaIfOBaHHS 3a
pILIEHHSM KEPiBHUIITBA.

5.10. [ndopmariis mpo pe3yabTaTH BHUKOHAHHA B3ATUX Ha KOHTPOJIb JIOKYMEHTIB
y3araJIbHIOETHCS CTAHOM Ha TIEPIIEe YHCIO KOKHOTO MICSIS 1 TIOJIA€ThCS KEPIBHHUIITBY 3aKIAly y
BUTJISIII 3BEJICHB PO BUKOHAHHS JIOKYMEHTIB 3a BU3HAUCHOIO y 3aKiaji popmMoro.

6. [lopsiToK oNpanIOBAHHS TA HAACWIAHHS BUXiTHUX JOKYMEHTIB

6.1. BuxigHi TOKyMEHTH HaJICHJIAIOTHCS ajpecaTaM 3 BUKOPHCTAHHSM 3acO0iB TOIITOBOTO
3B’SI3KY, €IEKTPO3B’ 3Ky, a TAKOXK JOCTABIAIOTHCS Kyp €PCHKOIO0, (Delbl’€TepChKOI0 CITyKOaMHu.

OmpaifoBaHHS JOKYMEHTIB JUUIsl BiIIpaBICHHS MOLITOBUM 3B’SI3KOM  3/IIHCHIOETHCS
BIAMOBIIANEHOIO 0CO0O0I0 3aKiaay BigmoBigHO 10 [lpaBui HagaHHS MOCITYT MOIITOBOTO 3B SI3KY,
3aTBepKeHUX TocTaHoBoro Kabinety MinictpiB Ykpainu Big 05 6epesns 2009 poxy Ne 270 (i3
3MiHaAMH).

6.2. BuxigHi JOKYMEHTH ONPAlbOBYIOTHCS 1 HAJICWIAIOTHCS Yy NIEHb iX HAAXOJKEHHS BiJl
BHKOHABIIIB 200 HE Mi3HiIIe HACTYITHOTO POOOYOTO JHSI.

He nomyckaetbest HacuiiaHHs a0o nepefaya JOKYMEHTIB 0e3 X BUXITHOI peecTpariii.

6.3. JlIokyMEeHTH, [0 HAJCWJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CaMOMYy aJpecarosBi,
BKJIQIAIOTHCA B OJWH KOHBEpT (ymakyBaHHs). Ha KOHBepTi 3a3HauvaeThCs aapeca, 3a HEOOXiTHOCTI
MIPOCTABISAIOTHCS PEECTPALIIHI 1HIEKCH BCiX JOKYMEHTIB, SIKI MICTATBHCS Y KOHBEPTI.

JlokyMeHTH, 10 JOCTABISIIOTHCS (DeIbI’ ErepChKO0 CIyK0010, MepeatoThCs aapecaTam i
MIiJUC Y BIAMOBIIHINA KHU3I.

IV. CUCTEMATU3ALIA TA 3BEPI'AHHSA JOKYMEHTIB Y JIJIOBO/JCTBI
1. Cki1agaHHs1 HOMEHKJIATYPH CIIPaB

1.1. Homenknatypa crnpaB NpU3HA4Y€HA JJIsl BCTAHOBIEHHS Y 3aKiali €IWHOTO MOPSAKY
(dbopMyBaHHSl cIlpaB He3aJexxXHO BiI ¢GopMu Hocig iHopmalii, 3abe3nedeHHs iX O0OJIKY,
OTIEPATUBHOTO TOIIYKY JTOKYMEHTIB 3a iX 3MICTOM 1 BUI0OM, BU3HAUEHHS CTPOKIB 30epiraHHs CIpaB
1 € OCHOBOIO JIJIsl CKJIQJIaHHS OTHCIB CIpaB MOCTIHHOTO Ta TpuBayioro (moHasn 10 pokiB) 30epiraHus,
a TaKoX Ui 00JiKy crpaB TUMYacoBoro (10 10 pokiB BKIIIOYHO) 30epiraHHsl.

1.2. Homenknatypa cripaB 3akjiaay (3BelleHa HOMEHKJIATypa) CKIaIa€eThCs BiAMOBIIATBEHOO
oco0oro (ocobamn).

1.3. Ilix yac ckiIagaHHA HOMEHKJIATYpH CIpaB 3aKiIaly BUKOPUCTOBYETHCS CTPYKTYpHUI a00
(hyHKITIOHAILHUNA TIPUHITUT 11 TOOYT0BH.

CTpyKTypHMI NPUHLIMIT BUKOPUCTOBYETHCS B pa3i 4ITKO BCTAHOBJIEHOI CTPYKTYPH 3aKJIamy.
Pozninamu B Takiii HOMEHKJIATYpi CIIpaB € HAHMEHYBaHHs CTPYKTYPHUX HIAPO3ILTIB.

VY pasi po3noaiay OCHOBHMX (PYHKIIIH (HampsMiB JisSTIBHOCTI) Y O€3CTPYKTYpHOMY 3aKiiasi
MK 1i TpaliBHUKaMH BUKOPUCTOBYETHCS (PYHKUIOHATBHUNA HPUHIMI MOOYJOBH HOMEHKJIATYpU
cipas. Po3niny 1 miapo3ain HOMEHKIATYpU CIpaB 3aKiay, OOYJOBaHOI 3a TAKMM MPHHITUIIOM,
BiZ0OpaxaroTh i1 QyHKII] Ta HANPSAMH AISTIBHOCTI 1 PO3MILIYIOTHCS Y HOMEHKJIATYPI 32 CTYICHIMHU
iX BaXITMBOCTI (Opranizaiiisi poOOTH, TIaHyBaHHS, (JiHAHCYBAaHHS, IPOTHO3YBAHHS TOIIIO).

Y paszi BUPOOHWHYOT MOTPeOM MOXKIMBE MOETHAHHS CTPYKTYpPHOTO Ta (PYHKIIOHATHHOTO
MIPUHITUIIIB MO0y I0BM HOMEHKJIATYPH CIIPAB.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

1.4.1lix yac po3poOJeHHS HOMEHKJIATYpH CIpaB 3aKiagy BHUKOPUCTOBYIOTHCS CTaTyT
3aKJIady, TOJOXKEHHS PO ii CTPYKTYpPHI MiIPO3IiNW; INTaTHI PO3MWCH; THUMOBI ab0 TPUMIpHi
HOMEHKJIATYypU CIpaB; HOMEHKJIATypd Ta OIUCH CIpaB 3a MUHYJIl pOKM; Kiacudikatopu
JIOKYMEHTIB 1 KOPECIOHIEHTIB; PEeCTPaliiHO-00JIIKOBI Ta KOHTPOJIbHI KAapTOTEKH; TUIIOBHH Ta
rajgy3eBi TNepeliku BHIIB JOKYMEHTIB 13 3a3HAueHHSIM CTPOKIB iX 30epiraHHs, a TaKoX
YpaxoBYIOTbCS 3aB/IaHHS 3aKJIay Ha HACTYIHHI piK.

1.5. Homenknatypa cmpaB CTpYKTYpHOTO Tiapo3airy (OKpemoi IOcajioBOi  OCOOM)
po3po0IIIEThCsT HE Mmi3HImEe 15 JucTomaga MOTOYHOTO POKY, IMJIIMUCYETHCS KEPIBHHKOM
CTPYKTYPHOTO MiApPO3/iay (T0CaT0OBOI0 OCOOOK) Ta BI3YEThCSA IOCAIOBOIO OCOOOK 3aKiamy,
BIJIMTOBITAJIEHOTO 32 apXiB.

1.6. Y HoMeHKIaTypi CcHpaB TMependavyaroThCs 3arojOBKHM CIpaB JUIA  TPYIyBaHHS
JIOKYMEHTIB, 10 BiTOMBAIOTh YCi JOKYMEHTOBAHI JIJITHKY 1 TUTAHHS JTISUTHHOCTI 3aKIamy.

1.7. o HOMEHKJATypH CIIpaB BKJIIOYAIOTHCS, SK IPABWIO, OPHTIHAIM JIOKYMEHTIB. 3a
pimenHsm EK 3akiagy 10 HOMEHKJIATYypH CHpaB MOXKYTb BKJIKOYATUCS KOMNII THPa)KOBAaHUX
JIOKYMEHTIB, 10 HAaKONUYYIOTbCA B CTPYKTYpHUX NIAPO3aUIaxX (po3Mopsiiyul  JTOKyMEHTH,
MIOJIOKEHHS PO CTPYKTYPHI MiJIPO3UIH, TOCAI0B] IHCTPYKIIT TOILO).

1.8. Jlo HOMEHKJIATypH CIpaB HE BKIIIOYAIOTHCS JPYKOBaHI BUIAHHS, IOBIIHUKU (Y TOMY
yuci TenedonHi), 0roneTeHi, pedepaTuBHi XKypHaAIH, eKCIpec-iHpopmMarris.

1.9. Homenknatypa crnpaB 3akiany (3BeleHa) CKIANaeThes 3a YHI(IKOBaHOIO (HOpMOIO,
HaBEJICHOIO Y 0odamKy 21.

1.10. HomeHnknaTypy cripaB 3akiaay oQOpMIIIOIOTh TaK, SK BU3HAYEHO Jalli.

I'pacda 1 micTuth iHpOpMAILiFO PO 1HACKC JOKYMEHTA, SIKHI BigoOpaskae HOMEp po3ALTy Ta
TOPSIAKOBUN HOMEDP IOKYMEHTA Y PO3JILII.

Y rpadi 2 3a3HavaeThCAd Ha3Ba 3arojioBka crpaBu. He J03BONSIETBCS BXKUBAHHS B
3aroJIOBKax CIpaB HEKOHKPETHUX (DOPMYITIOBaHB («MaTepialiny, «3arajibHe JUCTYBAaHHS, «BX1JIHA
KOPECIIOHACHITIN», «BUXiHA KOPECIOHACHINM», «(pIHAHCOBA JOKYMEHTAIlsS» TOINO), a TaKOX
BCTaBHUX CJIIB 1 CKJIQJIHUX CHHTAKCUYHUX 3BOPOTIB.

3aroJIOBOK CHpaBU CKJIAJAETHCS 3 €IEMEHTIB, IO PO3MINIYIOTBCS y TaKiil MOCIITOBHOCTI:
Ha3Ba BUJY CTpaBu (JUCTYBaHHS, XypHAJI, KHUTa TOIIO) YA BUAY MOKYMEHTIB y CIpaBi (Hakasw,
MPOTOKOJIM, aKTH TOIIO); aBTOP JIOKYMEHTIB (HaMEHYBaHHS 3aKjaay, CTPYKTYPHOTO MiApO3aiiy);
KopecmoHAeHT abo aapecaT (HaliMeHyBaHHSI YCTAaHOBH, JIO SKOI apecoBaHi a0o Bif SKOi HATIAILTH
JIOKYMEHTH); CTHCIIUHA 3MICT JOKYMEHTIB CIpaBu (IMUTaHHS, 3 AKOTO (OPMYETHCS CIpaBa); Ha3Ba
perioHy (Tepuropii), 3 SKUM IOB’SI3aHUM 3MICT JOKYMEHTa; naTa (mepion), A0 sIKOi HaylexaTb
JIOKYMEHTH CITpaBH; BKa31BKH Ha HAABHICTh KON JOKYMEHTIB y cripaBi (y pasi motpedn).

Skmo cmpaBa CKIAaeTbes 3 PI3HUX 332 BHUAAMH JOKYMEHTIB, IIOB’SI3aHUX OIHUM
KOHKPETHHM THUTAaHHSAM Ta IMOCJIIOBHICTIO BEJCHHS iJI0BOJCTBA (CYIOBI, CJia4i, 0COOOBI TOIIIO),
BXHBAIOTh TEPMIH «cIlpaBa», Hampukian: «Ocoboea cnpasa Ileanuenka Bonooumupa
Mukonaiiosuua.

Y 3aroioBkax cCmpaB, IO MICTATh JOKYMEHTH 3 OJIHOTO TIIMTaHHS, HE TIIOB’sI3aHi
MTOCITITOBHICTIO BEJIEHHS MPOLIEYP JT1IIOBOJICTBA, BXKUBAETHCS TEPMIH «JIOKYMEHTHY, & IMiCIsi HOTO
B JIy’)KKax 3a3HAYalOThCSl OCHOBHI BHIY JOKYMEHTIB CIpaBU, Hanpukiaa: «/Jokymenmu (nnanu-
2paghiku, ankemu, 008iOKU MOU40) NPO NPOBEOCHHA 027120y CMAHY 0iN10800CMEaA ma apXieHoi
cnpasu y 3axknadin. TepMiH «IOKYMEHTH» BXXHUBA€ThCS TAKOXK Y 3arojIOBKax CIpaB, IO MICTATh
JOKYMEHTHU — JOJATKH 10 OYIb-sIKOTO HOPMATHBHO-TIPABOBOTO aKTa a00 HakKazy 3aKiany. Y TaKoMy
pa3i BUJIOBHH CKJIaJl JOKYMEHTIB HE 3a3HAYal0Th, HAPUKIAL: «JJOKyMEHTH 70 IPOTOKOJIIB 3acCilaHb
MearoriYHOl paiu 3aKIamry».


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

Y 3arosioBkax CHOpaB, MNPU3HAYEHUX JJIs TPYHyBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3HAYAIOTHCS BUJ IOKYMEHTA Y MHOXKHHI Ta aBTOp JTOKYMEHTIB, Hanmpukiaa: «Haka3u 3 oCHOBHOI
TSITBHOCTI 3aKJIay».

VY 3aronoBkax cmpaB, IO MICTSTh JHCTYBaHHS, 3a3HAYAIOTHCS KOPECIOHACHT 1 CTHUCIUN
3MICT JOKYMEHTIB, HAaNpUKIaa: «/lucmyeanns 3 ynpasiainuam (8i00inom) oceimu npo ».

VY 3aromoBkax CHpaB, MIO MICTATh JIUCTYBaHHS 3 KOPECIIOHJICHTAaMH, OJHOPIIHMMHU 3a
XapaKTepoOM IisTIBHOCTI, TaKi KOPECIIOHJICHTH HE MEPEeTiuyrOThCs, a 3a3HAYA€ThCS IX y3arajJbHEHE
HaliMeHyBaHHS, HANPUKIAL: «/Iucmysanns i3 3acCHOGHUKOM 3 RUMAHD ».

VY 3arojoBkax cHopaB, IO MICTATh JHUCTYBaHHA 3 PI3HUMHM KOPECIOHJEHTAMH, TaKi
KOPECIIOHACHTH HE 3a3HAuYaloThCs, Hampukiaa: «JIMCTyBaHHS TIPO OpraHI3aIlifo IiBHIICHHS
(axoBoi kBasi¢ikalii negaroriyHuX NpariBHUKIB 3aKIaTy».

VY 3aroioBkax cmpaB, IO MICTSTh IUTAHOBO-3BITHY JOKYMEHTAIlIIO, 3a3HAYAETHCS IMEPIOJ
(Mics1b, KBapTal, MiBpivy4Ys, PiK), B SKOMY IUIAHYEThCS CTBOPEHHS IOKYMEHTIB, a0 mepion iX
(aKTUYHOTO BUKOHAHHS, HAPHUKIA: «Piunuit naan pooomu 3axnady na 2021/2022 u.p.».

[lim yac po3MimIeHHsS 3arojOBKIB CHpaB y HOMEHKJIATYpl BPaxOBYIOTHCS BaKJIUBICTh
JIOKYMEHTIB, BKJIIOYCHHX IO CIPaBH, iX B3a€MO3B’s30K. Ha modaTtky po3MIIlIyIOThCS 3arojIOBKU
CIIpaB MO0 JOKYMEHTIB, SIKl HAIIWIUIA BiJ] OPTaHiB BUIIOTO PIBHSI, JaJli — 00 OpraHi3aIliiHo-
PO3MOPATYOT TOKYMEHTAIlI] 3aKJIaay, JUCTYBaHHA TOLIO. Y KOXHINM 3 IUX TPYI JOKYMEHTH TaKOX
PO3MIIIYIOTHCS 3 ypaxyBaHHSIM BaKJIMBOCTI Ta CTPOKIB 30epiraHHsl.

Bka3ziBKy Ha HasBHICTh KOMii JOKYMEHTIB Yy CIpaBi pO3TAIIOBYIOTH IICS 3arojioBKa,
Hanpuknan: «Hakazu 3 ochosnol disanvnocmi 3axnady 3a 2020 pik (konii)».

I'pada 3 HOMEHKIATypH 3aMOBHIOETHCS HAMPUKIHII KaJCHIAPHOIO POKY, KOJM Bioma
KUTBKICTh C(DOPMOBAHHUX TOMIB, YACTUH CIIPABH.

VY rpadi 4 HOMEHKIATYpHU 3a3HAYalOTbCS CTPOKMU 30epiraHHsl CIpaB, HOMEpHU cTared 3a
TUNIOBUMH (Tally3€BUMH) TMepellikaMi JOKYMEHTIB 13 3a3HaueHHSIM CTpPOKIB IX 30epiraHHs,
TUTIOBUMH 1 IPUMIPHUMHU HOMEHKJIATYpPaMH CIIPAB.

JlommyckaeThCsl IOCUJIAHHS Ha PSJT CTaTeH MEepesIiKy JTOKYMEHTIB 13 3a3HaYCHHSIM CTPOKIB 1X
30epiraHs (y TOMY YMCIHI PI3HHX TEPeNTiKiB, SKIIO 3aCTOCOBYIOTHCS THIIOBHH 1 Tamy3eBuid). [lpu
IIbOMY CTPOK 30epiraHHs 3a3HA4a€ThCs BIAMOBIIHO J0 CTATTi, IO BCTAHOBIIIOE HAMOUTBIIUN CTPOK
30epiraHHs.

Jns  nOoKymMeHTIB, He TmepeAdaueHux JIIOYUMHU TepelikaMH, CTPOKH 30epiraHHs
BH3HAYAIOTHCA Ha TiacTaBi iX BuBueHHS EK 3aknany.

Jus copaB, chOpMOBaHUX 13 THPAKOBAHUX KON JOKYMEHTIB, BCTAHOBIIOETHCS CTPOK
30epiranHsa «Jloku He MUHE TIOTpeOay HE3aJICKHO Bl CTPOKY 30epiraHHsI OpUTiHAJIB JOKYMEHTIB (Y
TOMY 4YHCII 1 JUii JIOKyMEHTIB MOCTIMHOTO CTpOKY 30epiraHHsi) 0e3 IOCHJIaHHS Ha CTaTTIO
BIITIOBIJTHOTO TIEpeliKy TOKYMEHTIB 13 3a3HaU€HHsIM CTPOKIB iX 30epiraHHs.

Ctpox 30epirannsi crnpaBu «J{ast cayOOBOrO KOPUCTYBaHHS» HE BCTAaHOBJIIOETHCA, a Y
BIJIMOBITHIH rpadi HOMEHKIATYPH CIIPaB MPOCTABISIEThCS No3HauKa «EK» (excriepTHa KOMicCis).

Y tpadi 5 «llpumitkay poONATHCA MO3HAYKHM IMPO TEPEXiJHI CHpaBU; MPO CIpPaBH, IO
BEIyThCsl B €IEKTPOHHIN (opMi; PO MOCaTOBUX OC10, BIAMOBIIAIBHUX 3a (OPMYBaHHS CIPAB; PO
nepesaydy CIpas J0 apXiBy 3aKjaly UM IHIIMX YCTAHOB JUIS iX MPOJOBXKEHHS TOLIO.

1.11. HomeHnknaTypa copaB 3akjiagy MiJINUCYETbCS 0CO00I0, BIANOBINAIBHOIO 32
OpraHizarlito JIiJ0BOJICTBA Y 3aKJIaJll, BI3yEThCS MOCATOBOK 0CO00I0, BiAMOBIAAIBHOIO 3a apXiB, Ta
cxBamoeThea EK 3akmany.



1.12. HomeHkiiaTypa copaB 3akjiaay IiuIsSrae TOTO/KEHHIO 3 BIATIOBIIHHM JICpYKaBHUM
apxiBoM (mis 3akianmiB, ski GopmyroTh HA®D) abo cXBaJlleHHIO OpPraHOM BHUIIOTO PIBHS (IS
3aKiaziB, ki He GopmyroTs HA®) oauH pa3 Ha IT’ATh pOKiB 200 HEBIAKIAAHO B pa3i iICTOTHUX 3MiH
y BIIACHOCTI MaifHa, CTPYKTYPi, PYHKIIIAX Ta XapaKkTepi poOOTH 3aKIady, BTpATH YHHHOCTI TUTIOBUM
(ramy3eBUM) MEPETIKOM JOKYMEHTIB 13 3a3HaYEHHSM CTPOKIB iX 30epiranHs.

1.13. Tloromxena EIIK BiAmoBigHOro JepKaBHOTO apXiBy HOMEHKIATypa CIIpaB
3aTBEPIKYETHCS KEPIBHUKOM 3aKIIa1y.

1.14. HomeHnknaTtypa copaB 3akiaay CKIAJA€TbCS Yy HYOTHPHOX MNpHMipHHUKaX. lleprimit
(HEeIOTOPKAaHHUI) TIPUMIPHUK 3BEJICHOI HOMEHKIIATYPH CHpaB 30€piracThCsl y BIAMOBITATBHOI 3a
JIOBOJCTBO OCOOM, JAPYTHil — BUKOPUCTOBYETHCS SIK POOOYMI, TPETiil — mepesaeTsecsi 10 apXiBy
3aKyafy sl 3IIHCHEHHS KOHTPOIIO 3a ()OPMYBAaHHSAM CIIpaB, YETBEPTUH — HAJACHUIIAETHCS [0
BIJINIOBITHOT JIepKaBHOT apXiBHOI YCTaHOBH, apXiBHOT'O BIJUIUTY MiCBKOI pajy ab0 OpraHy BHIIOTO
piBHS.

1.15. HomeHnkiatypa cmnpaB CTPYKTYpHOTO MiApO3AUTYy 3akKiagy CKIATAEThCA Yy IBOX
npumipHukax. OJMH NPUMIPHUK HOMEHKJIATypu TNepeNaeTbcs BIINMOBIAANBHINA 3a Oprasizaliio
II0BOACTBA 0CO01.

1.16. IIpoTsiroMm poOKy CTPYKTypHI migpo3ainu (mocazoBi ocoOu) 3a0e3nmedyroTh BEACHHS
HOMEGHKJIATYp CIpaB, 30KpeMa 3a HEOOXIMHOCTI BHOCATh JIO HHUX 3a TIOTO/DKEHHSIM 3
BIJIMOBITAILHUMHU 32 JIJOBOACTBO Ta apXiB Oco0aMH HOBI CHpaBH, HE MependadeHi YHHHOIO
HOMEHKJIATYPOIO CIIPaB, 3aCTOCOBYIOUH MPH ILOMY pPe3ePBHI HOMEPH HAIIPHUKIHIII HOMEHKJIATYPH.

1.17. HanpukiHii poOKy HOMEHKJAaTypa cChpaB 3akiagy OOOB’S3KOBO 3aKpUBAETHCS
MMJICYMKOBUM 3aIllMCOM, IO MAMKCYE 0co0a, BIAMOBIANbHA 3a MIIJOBOJCTBO 3akimamy. [Ipo
(hakTUYHY HaAsSBHICTbH 3aBEJICHUX 3a PIK CIIpaB MOBIIOMIISETHCS MOCa0Ba 0co0a, BIAMOBIIaIbHA 32
apxis.

1.18. IToromxena 3 EIIK BignoBigHoro nepskaBHoro apxiBy (EK oprany BuImoro piBHS)
HOMCHKJIATYpa CIpaB 3aKJIaAy HANPUKIHII KOXKHOTO POKY YTOYHIOETHCS, TEPEAPYKOBYETHCS,
3aTBEPIKYETHCS KEPIBHUKOM 3aKJIaly Ta BBOJUTHCS B it0 3 01 CiYHS HOBOTO POKY.

2. ®opmyBaHHS CIIPaB
2.1. Ilix gac opMyBaHHS CTIpaB CIIiJ JOTPUMYBATHCS TAKUX 3arajbHUX MPABHIL:

BMIIIyBaTH y CHPaBU TiJIbKM BUKOHAHI JOKYMEHTH BIJIOBITHO /O 3arojIOBKIB CIIpaB y
HOMEHKJIATYyDi;

IpyIyBaTH y CHpaBU JOKYMEHTH, BHKOHaHI MPOTSITOM OJHOTO KaJCHIApHOTO POKY, 3a
BUHATKOM IMEPEXiHUX CIpaB Ta CYIAOBUX CIpaB (BEAyThCS MPOTATOM KUIBKOX POKIB 0 iX
3aBEpIICHHS), 0COO0OBUX cHpaB ((HOpPMYIOThCS TPOTATOM Iepiogy poboTH ocodu y 3akiaii),
JIOKYMEHTIB 3aKJIajy, 1[0 XapaKTepu3yrTh OCBITHIN npouec (PopMyIOThCs 32 HAaBYAIbHUHN PIK);

BMIIIyBaTH y CIpaBH JHIIE OpUTiHaIM abo y pas3i iX BiACYyTHOCTI 3acBigueHi B
YCTaHOBJICHOMY TIOPSIKY KOTIii JOKYMEHTIB;

HE JIOMyCKaTH BKJIIOYEHHS 10 CIpaB YOPHOBUX, OCOOMCTHUX JOKYMEHTIB, PO3MHOKEHUX
KOITH Ta TOKYMEHTIB, IO MM JIATal0Th IIOBEPHEHHIO;

J0 CIIpaBHU BKIOYATH AOOKYMCHTH TUIBKH 3 OOHOI'O IITMTAaHHA abo Ipynu CHOpiI[HeHI/IX
IIMUTaHb, 11O CTAHOBJIATH CHI/IHI/Iﬁ TEeMaTUIHUM KOMIIJICKC,

OKpeMO TpyInyBaTH y CIpaBH JOKYMEHTH TMOCTiiHOTO, TpuBajoro (moHaa 10 pokiB),
TUMYaCOBOTO 30epiranHs;



3a 00CSATOM crpaBa MOCTIHHOTO Ta TpuBajoro (rmoHan 10 pokiB) 30epiraHHs HE MOBHHHA
nepesuiyBat 250 apkymriB (He Oinbine 40 MM 3aBTOBIIIKH).

2.2. JIOKyMEHTH TpyIYIOTHCS Y CIIPABU B XPOHOJIOTTYHOMY Ta/a00 JIOTIYHOMY TOPSIIIKY .

2.3. IlonmoxxeHHs1, MTpaBuja, IHCTPYKIIi TOIIIO, 3aTBEP/KEHI HaKa3aMH, TPYIYIOThCS pa3oM 13
3a3HAYCHUMHU JIOKyMEHTaMH. SIKII0 BOHU 3aTBEPKEHI K CaMOCTIiHI JOKYMEHTH, iX (HOpMYIOTh B
OKpeMI CITpaBH 3a BUAAMH 1 XPOHOJIOTIEHO.

2.4. Haka3u 3 OCHOBHOI JisUIBHOCTI 3aKjany, 3 aJMiHICTPAaTHBHO-TOCIIOAAPCHKUX MHUTaHb, 3
KQJIpOBUX TUTaHb 3aKiagy (TMMYacoOBOTO 1 TPUBAJIOTO CTPOKIB 30epiraHHs), HaKa3u 3 PyXy
YUHIB/BUXOBAHIIIB IPYIYIOTECS Y Pi3HI CIIPABH.

Haxkasu 3 kazpoBux mUTaHb (0COOOBOTO CKIIAAy) TPYIYIOTHCS BiIIOBITHO O iX BHUJIB Ta
CTpoKiB 30epiranHs. He m03BoJsg€ThCS TpyIlyBaTH pa3oM Haka3u TpuBaioro (75 pokiB) Ta
TUMYAcoBOTO (5 pokiB) 30epiranHs. [lOminbHO NpH BETUKUX 00CATax JOKYMEHTIB Hakasu 3
KaJIpOBUX THUTaHb (0OCOOOBOTO CKIAIy), IO CTOCYIOTHCS PI3HUX HAMpsAMIB AISUTBHOCTI 3aKJIaqy
(mpuiiMaHHsT Ha poOOTY, 3BIILHEHHS, IPEMiIOBaHHS, BIPAHKEHHS, BIAIYCTKH TOLIO), TPYITyBaTH B
OKpeMi crpaBu. SIKIIO pi3HUX BUIIB HaKa3iB 3 KaApPOBUX MUTaHb (0COOOBOTO CKJIaay) CTBOPIOETHCS
HE3HayHa KUIbKICTb, iX JIO3BOJISETbCS TPYIyBaTH 3a CTPOKaMHU iX 30epiraHHs: B OJHY CIpPaBy -
HaKa3| TPUBAJIOTO CTPOKY 30epiraHHs, B iHIIIYy - TAMYACOBOT'O CTPOKY 30epiraHHsl.

2.5. JIoKyMEHTH 3aci/laHb KOJIeTiaIbHUX OPTaHiB IPYIYIOTHCS Y JIBi CIIPABU:
IIPOTOKOJIH 1 TOKYMEHTH 10 HUX (JOMOBI/, TOBIKH, IPOEKTH PILLIEHb TOIIO);

JIOKYMEHTH 3 Oprasizamii 3acigaHb (MOPSIOK JACHHUW, MaKeT pPO3MIMIEHHS, CITHUCOK
3alpOILIEHUX TOMIO).

2.6. [IpoTokonu 3aciaHb KOJETiaJbHUX OPTaHiB TPYMYIOTHCS Yy CIIPaBH B XPOHOJIOTIYHOMY
nopsiAKy 1 3a HoOMepaMu. JIokyMeHTH 10 3acifiaHb 3a3HAYEHHUX OpPraHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMH Ta HOMEpaMU MPOTOKOJIB, a B MeXax TpPYyNHU JOKYMEHTIB, IIO CTOCYIOTbCS OJHOIO
MIPOTOKOITY, — 32 MOPSAIKOM JICHHUM 3aCiIaHHS.

2.7. JlopydeHHs] YCTaHOB BHILOTO pIiBHA 1 JOKYMEHTH, IOB’si3aHI 3 X BHKOHAHHSIM,
TPYNYIOTBCSI Y CIpaBd 3a HampsMaMH JisUIBHOCTI 3akiaay abo 3a aBTOpaMu 1HIIIATUBHHUX
JOKyMeHTiB. JIOKyMEHTH y HEBENUKiH KIJIBKOCTI TPYIYIOTHCS B OJIHY CIIpaBy. Y CIpaBi JOKYMEHTH
CUCTEMAaTH3YIOThCS 32 TaTAMH JIOPYYCHb.

2.8. 3aTBep/UKEHI IUTaHHU, 3BITH, KOIITOPHCH, THUTYJBHI CIIMCKU TPYMYIOTHCS Y CIpaBH
OKPEMO BiJ] IPOEKTIB IIUX JJOKYMEHTIB.

2.9. JluctyBaHHA TpPYIYyeTbcS 3a 3MICTOM Ta KOPECHOHIEHTCHKOI  O3HAKOI 1
CHUCTEMATH3Y€ThCI B XPOHOJIOTIYHOMY TMOPSAKY: JOKYMEHT-BIJIIOBIIb PO3MINIYETHCS 32
JIOKYMEHTOM-3aIUTOM.

2.10. B ocoboBux cmpaBax, Mo GopMYyIOThCS BIIPOJOBXK YCHOTO Yacy poOOTH MpaIliBHUKA y
3aKiaji, MOKYMEHTH TPYIYIOTBCS B XPOHOJOTIYHOMY TOPSAAKY B MIpy iX HaIXOKEHHS
(monoBHEHHS) (3as1Ba MPO MpHUUMaHH Ha pOOOTY, MMCHMOBUHN TPYIOBHM TOTOBIp (KOHTPAKT), KOMii
a00 BUTATH 3 HAKa3iB Mpo NMpUHMaHHS Ha poOOTYy, 0COOOBUI JIUCTOK 3 OOJIKY KaJpiB, JOTIOBHCHHS
70 0COOOBOTO JINCTKA 3 OOJIIKY KajpiB, aBToOiorpadis, KOmis macrnopra, Komis 00JIKOBOI KapTKH
IJIATHUKA TOJATKIB (KpiM (I3UYHHX OCi0, SKI 4epe3 CBOi peiriiiHi MepeKOHAaHHS BiIMOBIISIOTHCS
BiJl IPUAHATTS peeCTpamiifHOro Homepa 00JIIKOBOI KapTKH TUIATHUKA MOJATKIB Ta MOBIIOMHIIN TPO
11€ BIAMOBITHUIA KOHTPOJIOIOYHI OpraH i MalOTh BIAMITKY y MAcIoOpTi), KOIisl BIHChKOBOTO KBUTKA
(Y pasi HasgBHOCTI), KOIIii IOKyMEHTIB MPO OCBITY, HAYKOBHUH CTYIIiHb, BUCHE 3BaHHS, 3aABH PO
MepeBEJICHHS Ha IHIIYy poOoTy (mocaay), CyMICHHIITBO, 3MiHY OiorpadiyHMX maHMX, Kormii abo
BUTSTH 3 HAKa3iB MMPO MEPEBEACHHS Ha iHITY poOOTYy (Tocamy), CyMiCHUIITBO, KOIIii JOKYMEHTIB, 1110
€ MiACTaBaMH IS HaJaHHSA TIbC (32 HAsIBHOCTI), KOIMIi JOKyMEHTIB MPO BHECEHHsS 3MiH J0



00JIIKOBUX JOKYMEHTIB Yy 3B’A3KY 31 3MiHOIO OiorpadiuHux JaHuX (Mpi3BHILA, iIMEHI, O 0aTHKOBI),
XapaKTePUCTHKH, KOTMil JOKYMEHTIB IpO IJBUIICHHS KBamiQikarii, CTaKyBaHHS, 3a0XOYCHHS
(HaropoKeHHs, MPEMIFOBaHHs), JOKYMEHTH 3 aTecTallii, 3asiBa Mpo 3BIJILHEHHS 3 POOOTH, KoItii a00
BUTATH 3 HaKa31B PO 3BIJILHEHHS 3 pOOOTH.

Jlo 0co0oBO1 cripaBu 00OB’SI3KOBO CKJIQJA€THCS BHYTPIIIHIA OMHKC, SIKUA PO3MIIIYETHCS Ha
MOYaTKy CIIPaBH.

BigomocTi npo CTSATHEHHS, 320XOYEHHs, BUKOHAHHS OOOB’SI3KIB TUMYACOBO BIJCYTHHOTO
MpaIiBHUKA, 3aMIIIEHHS BAKAHTHOI MMOCAJH BHOCATHCSA NI0 JOMOBHEHHS 10 OCOOOBOTO JIMCTKA 3
00JTIKYy KaJpiB.

2.11. 3BepHeHHS TPOMAJIIH 3 MUTaHb POOOTH 3aKJIaqy Ta BCl JOKYMEHTH 3 iX pO3IIsdy 1
BUKOHAHHS TPYIYIOTHCS OKPEMO BiJl 3BEpHEHB I'POMAJISIH 3 OCOOMCTUX MUTaHb. KOKHE 3BEpHEHHS 1
JOKYMEHTH 3 HOro pO3MIsAAy CKJIAaJaroTh y CIpaBi caMmocTiiHy rpyimy. [IoBTOpHI 3BepHEHHS i
JOKYMEHTH 3 iX pO3TJISAy CUCTEMATH3YIOTh y CIIPABU Pa30M 3 IMONIEPETHIMHU.

2.12. Metoau4He KEpIBHUIITBO 1 KOHTPOJIb 3a (OpMyBaHHAM CIpaB y 3akjiami Ta ii
CTPYKTYPHHUX MiTPO3/iNax 3AiHCHIOIOTHCS 0CO0aMH, BiIMOBIJAIBHUMHE 32 OpraHi3alliio 1iJI0OBOICTBA
Ta apXiB.

3. 30epiranHsi AOKYMEHTIB y JLJIOBOJCTBI

3.1. JIokyMEeHTH 3 MOMEHTY CTBOPEHHSI UM HAJIXOKEHHS 1 10 TepelaBaHHs Ha 30epiraHHs B
apXxiB 3aKJIay 30epiraroThes 3a MicieM GOpMYBaHHSI CTIPaB BiMOBIIHO TO HOMEHKJIATYPH CIIPaB.

3.2. BignoBiganbHi ocoOu 30008’ s13aH1 3a0e31e4nTH 30epiraHHs JOKYMEHTIB 1 CIIpas.

3.3. lns 30epiraHHs crpaB y IiIOBOJCTBI BUKOPUCTOBYIOTH KApTOHHI TEKH 13 KJIallaHAMH
abo 3aB’sA3KaMM, KAapTOHHI a00 TMJIAaCTMAacOBi MIBUIKO3MIMBadi. Y poOOYMX KIMHATaxX CIpaBU
MOBHMHHI 30€piraTuch y BEPTUKAIBHOMY MOJIOXKEHHI y madax, mo 3aKpuBatoThCs. JIst miIBUIIICHHS
OTIEPaTHUBHOCTI PO3NIYKY JOKYMEHTIB CIIPaBU PO3MINIYIOTHCS BIAMOBITHO 10 HOMEHKIIATYpH CIIPaB.
Ha xopiHIsix oOKIaIuHOK CIpaB 3a3HAa4al0THCS 1HACKCH Ta 3ar0JOBKH 32 HOMEHKJIATYPOIO CIIPAB.

3.4. MaruiTHi cTpiuku Ta 1nudpoBi Hocii iHPopmamii 3 QoHOrpamMamu 3acigaHb
KOJIET1aJIbHOTO Oprany 30epiraloThcst B Horo cekpetaps. Ha cTpiumi i kopoOii poOUThCs BiIMITKA
PO J1aTy 3aciaHHs 1 yac 3amucy. Cekperap KOJIeTialbHOTO OpraHy BIAMOBIA€E 3a X 30epiraHHs.

3.5. Bugaya crpaB y THMYacoBEe KOPHMCTYBaHHs IIpalliBHUKaM 3akjaay 3IHCHIOETHCS 3
MMHCHMOBOTO JIO3BOJIy KEpiBHUKA 3akiany. Ha BumaHy cmpaBy CKJIaJaeThcsl KapTKa-3aMiHHUK. Y
KapTil 3a3HAYarOThCsS HAWMEHYBaHHS CTPYKTYPHOT'O TIiAPO3MAUITY, IHAEKC CIpPaBH, 3aroJIOBOK
cripaBH, fata ii Buaadi, ocoda, siKii crpaBy BHIAHO, JaTa ii MOBEPHEHHS, MAMKUCH 0Ci0, K1 BTN
Ta MPUIHSIN CIPABY.

[TocanoBa ocoba, sika BHIana Ta NpHUIHATA CIpaBy, 3000B’s3aHa 3IIMCHUTH IMEPEBIPKY
HasiBHOCTI JIOKYMEHTIB Y CITpaBi.

He no3BosisieTbecs BHIOABAaTH y THUMYAacoBe KOPUCTYBaHHS IpaliBHUKAM 3aKJIaay OKpeMi
JIOKYMEHTH 31 CTIpaB.

3.6. HaganHus crpaB y THMYacoBe KOPHMCTYBAaHHS 3IACHIOETHCS HE OLIBIN SK HA OJUH
MICSIIIb.

3.7. BuydeHHs OpUWTiHAQJIIB JOKYMEHTIB (CIpaB) JONMYCKAEThCS 3 JIO3BOJIY KEpiBHHKA
3aknamy.

3.8. Y pa3i BTpaTu IOKYMEHTIB 1 CIpaB, IO YUCIATHCS 3a HOMEHKIATYPOIO, CKIIAJTA€ThCs
BIJTIOBIIHMIA aKT (d0damok 22).



V. EKCIIEPTU3A HIHHOCTI JOKYMEHTIB
1. HopMaTHBHO-MeTOAUYHI 3acaH eKCIIePTH3H WiHHOCTI JOKYMEHTIB

1.1. ExcriepTH3a LIHHOCTI JOKYMEHTIB MPOBOJUTHCS BIJMOBIAHO JI0 3aKOHOAABCTBA y cdepi
apxiBHO1 CIIpaBH Ta [IJOBOJCTBAa, THUIIOBUX Ta Tajy3eBUX IMEpeNiKiB BHUIIB JOKYMEHTIB i3
HOPMATHBHO BCTAHOBJICHMMH CTpOKaMH ix 30epiraHHs, 3aTBEpPDKCHHX BIJMOBIIHO [0
3aKOHOJIABCTBA, TUIIOBHUX 1 IPUMIPHUX HOMEHKJIATYp CIIPaB, IHIIUX HOPMATHBHO-IIPABOBHUX aKTIB 3
MUTaHb €KCIEPTU3H LIHHOCTI.

1.2. JIns opranizamii Ta TPOBEICHHS EKCIEPTU3M IIIHHOCTI JOKYMEHTIB Yy 3aKiajui
CTBOPIOETKCS MOCTIHHO Aitoda EK, 1o 1ir0Th BIAMOBITHO /IO TOJIOXKEHHS PO HEl, po3pO0JICHOTO Ha
mizcTaBi TUIIOBOTO IMOJIOKEHHSI TIPO SKCIIEPTHY KOMICIIO JEpKaBHOTO OpraHy, OpraHy MiCIIEBOTO
CaMOBpSIIyBaHHS, JIEP)KAaBHOTO 1 KOMYHAJIBHOTO MiANPHEMCTBA, YCTAaHOBH Ta Oprasizamii,
3aTBEPKCHOT0 Haka3oM MinictepcTBa toctuiii Ykpainu Bim 19 uepBus 2013 poky Ne 1227/5,
3apeecTpoBaHoro y MinictepctBi toctuilii Ykpainu 25 gepBHs 2013 poky 3a Ne 1062/23594 (i3
3MiHaAMH).

Cknan EK Ta monoxeHHs Mpo Hel 3aTBEp/XKYIOThCS HaKa30M KepiBHUKA 3akiaay. I ooBoio
EK npusHavaeThcsi OMH 13 3aCTYIMHHUKIB KEPIBHUKA 3aKjIaly, CEKpeTapeM — 0coda, BiAIMOBITaIbHA
3a JOKYMEHTH, 10 MiJIATraloTh 30epiraHHIo Ta NepeJaHHIO B apXiB.

o cxmany EK 3akmagy 3a iX 3rofoi MOXXyTh BXOJWTH NMPEACTAaBHUKH apXiBHUX YCTAHOB,
OpraHy BHIIOIO piBHS (BIAMOBIJHOIO OpraHy YIpPaBIiHHA OCBITOI), METOJUYHUX LEHTPIB,
npodeciiHUX CIIIOK, IX 00’ €THAHb.

1.3.V cBoiii gisutbnocti EK 3akmany kepyeTbcs NMPUHIMIAMH 1 KPUTEPISIMU €KCIIEPTU3U
IIHHOCTI JIOKYMEHTIB, yCTaHOBJIICHUMH [1opsiIKOM yTBOPEHHSI Ta TIsTTIBHOCTI KOMICIH 3 TIPOBEICHHS
€KCIEePTU3HU I[IHHOCTI TOKYMEHTIB, 3aTBEpKeHUM rocTanoBoto Kabinety MinicTpiB Ykpainu Bifg
08 cepmast 2007 poky Ne 1004 (i3 3minamn).

1.4. EK 3aknany npuitmae pilieHHs Mpo:

1) cxBanenns i noganns no EIIK mepxkaBaoro apxiBy (EK apxiBHOro Bimminy paidoHHOI,
paifonnux y mictax Kuesi i CeBacTormnoii Aep»’aBHUX aMiHICTpalliid, MICbKOT paJy) MPOEKTIB TAKUX
JIOKYMEHTIB: OITMCIB CIIpaB 3 KaJpOBHX MHTaHb (OCOOOBOTO CKIIAAY), aKTIB MPO BHIIYUCHHS IS
3HUIICHHS JOKYMEHTIB, HE BHeceHUX 10 HAD;

2) CXBaJICHHSI:

IHCTPYKIIIi 3 IIIOBOJICTBA;

HOMEHKJIATypH CIIPaB;

MOJIOKEHHS PO CIIy»OU A1IOBOJCTBA, apXiBHI Niapo3aiau ta EK;
omnuciB crpas TpuBasoro (moxaxa 10 pokis) 30epiranus;

aKTIB MPO HEBUIIPABHI MOILIKO/KEHHS cIpaB (JOKyMeHTIB) Tpuajoro (moHaa 10 pokiB)
30epiraHHs Ta 3 KaJ[poBUX MUTaHb (0COOOBOI0 CKIAY);

HOMEHKJIATyp CIIpaB, ONKCIB crpaB TpuBaioro (monaxa 10 pokiB) 30epiranHs 3akiaay, 10
HaJIeXKaTh 0 cepH yrpaBiIiHHS 3aKJIaay Ta y JiSUIBHOCTI IKUX HE YTBOPIOIOThCS JoKyMeHTH HA .

1.5. EK opHouacHO pO3IJsae OMUCH CHpaB Ta aKTU MPO BWIYYEHHS JUIsl 3HUIICHHS
JIOKYMEHTIB, He BHeceHUX 10 HA®D, a takox akTu mpo BuiydeHHS NOoKymeHTiB 3 HA®D paszom 3
aKTaMHM [IPO HEBUITPABHI MOLIKOKEHHS cripaB (JokyMeHTiB) HA®D (3a iX HasiBHOCTI).


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF

1.6. Buecenns nokymeHTiB 3aknaniB 10 HA®D 3milicHroeThcss Ha miacTaBi pimenHs EIIK
Jep>KaBHOTO apXiBy MPO CXBAJICHHS OMHCIB CIIpaB MOCTIHHOTO 30epiraHHs Ta WOTO 3aTBEPIKEHHS
KEpIBHUKOM 3aKJIafy.

2. Ilopsigok npoBeieHHs eKCIIEPTU3H WIHHOCTI JOKYMEHTIB
2.1. ExciepTH3a MiHHOCTI JIOKyMEHTIB y 3aKJIa/li TPOBOIUTHCS:

y TIOTOYHOMY JiJIOBOJACTBI — i dYac CKJIaJaHHA HOMEHKIATyp CHpaB, (OpPMyBaHHS
JIOKYMEHTIB y CTIpaBH 1 MepeBipsSHHS MPaBIIILHOCTI BITHECEHHS JOKYMEHTIB J0 BIATOBIIHUX CIIPaB,
IIICOTOBKY CIIPaB 0 MepeaaBaHHs Ha apXiBHE 30epiraHHs;

B apXiBl 3akiaay —y Tpoleci MpUIMaHHS cIpaB A0 apXiBy Ta MiArOTOBKM CIIpaB Ha
nocTiiine 30epiraHHsl.

2.2. OpranizaniiiHy Ta METOJUYHY JOMOMOTY Yy NpPOBEICHHI €KCIEePTH3U LIHHOCTI Hajaae
EIIK nepxaBuoro apxiBy (EK apxiBHOro Bimmimy paiioHHOI, paiioHHHX y wMictax Kwuesi i
CeBacTomoJi Jep>KaBHUX aIMIHICTpallii, MiCHKOT paJin).

2.3.Ilix yac MpOBeACHHS EKCIEePTH3U IIIHHOCTI JOKYMEHTIB y JiJIOBOJICTBI BUPI3HSIOTH
YOTHPH TPYIH CIPAB:

MOCTIHOTO 30epiraHHs;

TpuBasoro (moHax 10 pokiB) 30epiraHss;

TUMYacoBOTro 30epiranus (10 10 pokiB BKIIOYHO);

Ti, IO MiAJSATAIOTh 3HUIICHHIO Y 3B 53Ky 13 3aKIHYEHHSIM CTPOKIB 1X 30epiranHs.

BinOip 3a3HaueHuX Tpyn ITOKYMEHTIB 3iHCHIOETHCS Ha MiJCTaBI HOMEHKIATYpPH CIIpaB
3aKiaay, a TaKOK TUIOBHMX Ta rajy3eBHX MEpesiKiB JOKYMEHTIB 31 CTpOKaMU 30€piraHHs IIISTXOM
Neperyisay KOXKHOTO apkyma crpaBd. OJHOYACHO TMEpEeBIPAIOTHCS SKICTh 1 MOBHOTA YUHHOT
HOMEHKJIATypHU CIIpaB, IPaBWIbHICTh BHU3HAYEHHS CTPOKIB 30epiraHHs crpas, MepeadadyeHux
HOMEHKJIATYpOlO, TOTPUMAHHS BCTAHOBJIEHUX MpPaBUI O(GOPMIIEHHS JOKYMEHTIB Ta (hOpMyBaHHS
CIIpaB.

2.4. Ctpok 30epiranHsi JOKyMEHTIB 00uncaroeThes 3 01 CidHS pOKy, HACTYITHOTO 32 POKOM
3aKiHueHHs crpaBu. Hampukiam, oOYrCIeH s CTPOKy 30epiranHs cupas, 3aBepiieHnx y 2021 pori,
nounHaeThes 3 01 ciuns 2022 poky.

2.5. 3abopoHseThcs BiAOIp AOKYMEHTIB /IS MOMAJBIIOTO 30epiraHHsS ab0 3HUINCHHS Ha
TTiJICTaB1 3ar0JIOBKIB CITPaB B OMKCY a00 HOMEHKJIATYpi CIIPaB.

2.6. CrnpaBu 3 no3Haukow «EIIK», y SKHX eKcrepTH3010 MIHHOCTI BCTAHOBIIEHA HASBHICTH
JIOKYMEHTIB TOCTIHHOTO 30epiraHHs, MiAIATaloTh nepe@opmMyBaHHIO. J[OKyMEHTH NOCTIHHOTO
30epiraHHs, BHJIYYEHI 13 3a3HAYEHUX CIpaB, OO0 €IHYIOTbCA B CaMOCTIHHI cmpaBu abo
MPUEAHYIOTBCS 10 IHINUX OJHOPiAHUX cmpaB. OnpaBieHHS 3HOBY CGOPMOBAHHX CIIPaB
3IHCHIOETHCS TUIBKHU MICIIS 3aBEPIICHHS €KCIIEPTH3H LIHHOCTI JOKYMEHTIB.

2.7.1lix yac mpoOBENEHHS EKCIEPTHU3HM LIHHOCTI JOKYMEHTIB Y JIIOBOJCTBI BHSBISIOTHCS
OyONeTHI JOKYMEHTH, JOKYMEHTH, IO HE CTOCYIOThCS CIIPaBH, YEPHETKH, Heo(popMIIeHi Kormii,
MeTaJeBl CKPIIJICHHS, IO MiJISraloTh BIIYYSHHIO 31 CIpaB MOCTiHOTO Ta TpuBajoro (moxax 10
POKiB) 30epiranHsi.

2.8. 3a pe3ynbTaTaMH €KCHEPTU3U LIHHOCTI JTOKYMEHTIB TOTYIOTbCS CIPABU MOCTIHHOTO i
TpuBajoro (moHas 10 pokiB) 30epiraHHs 10 epeaaBaHHs 10 apXiBy 3aKIIajay, 30Kpema:

3MIHUCHIOETHCST 0()OPMIICHHS CIIPaB BiATIOBIIHO IO BUMOT;



Ha TIJCTaBl HOMEHKJIATYp crpaB (HOPMYIOThCS MEpeiku (CIMUCKH) CIpaB, M0 MiISTal0Th
3HHIICHHIO Yy 3B’S3Ky 13 3aKiHYCHHSM CTPOKIB iX 30epiranHs, JJsi BKJIIOYEHHS O aKTa Ipo
BUJTYYCHHS JIJIs1 3HUIICHHS JIOKYMEHTIB, HE BHeceHUX 10 HAD.

2.9. YV pa3i BCTaHOBIIEHHS B MpOIIECI €KCIEePTH3U I[IHHOCTI (DaKTiB HecTauyi JOKYMEHTIB 1
CIpaB, IO BHECEHI J0 HOMEHKJIATypH, BIJMOBIJaJbHAMU OCOOAMM 3aKjaay 3IIACHIOETHCS iX
po3mIyK. Y pa3i HEraTMBHOTO pEe3yJbTaTy pPO3IIYKY KEpIBHUK 3aKjiaay CTBOPIOE KOMICIIO 31
CITy’)k00BOTO PO3CIiyBaHHs, TPU3HAYAE CITYKOOBE PO3CIIiTyBaHHS 1 BUAA€ HAKa3 PO MPUTATHCHHS
70 BIAMOBINATBHOCTI OCi0, BUHHUX Yy BTpaTi AOKYMEHTiB abo cmpaB. JloBilka Tpo MNPUYUHU
BIJICYTHOCTI JOKYMEHTIB ab0 crpaB, MiJNucaHa WIEHaMU KOMiCii Ta KEpIBHMKOM BIJIOBIJIHOTO
CTPYKTYPHOTO MiAPO3/1ITy, IePeIacThCs 10 apXiBy 3aKiany.

Ha mizncraBi 10BiAKM apXiB CKJIJa€ akT MPO HECTady CIpaB (JOKYMEHTIB) y CTPYKTYPHHX
migpos3aiiax 3a (GopMoro (dodamok 22), skwii miamucye ocoba, BiANMOBiganbHa 3a apxiB, Bi3ye
BIJIIIOBITaJIbHA 32 OPTaHi3alliio JUTOBOJICTBA 0CO0A Ta 3aTBEPKYE KEPIBHUK 3aKIIATY.

2.10. B apxiBi 3aKiiafy eKCIIePTH3Y I[IHHOCTI JOKYMEHTIB MTPOBOISTH:

i yac CKJIaJlaHHs 3Be/IEHUX OIUCIB CIIpaB;

y pa3i HaIXOPKEHHs TOKYMEHTIB Y HEYIOPSAIKOBAaHOMY CTaHi;

y pasi 3aKIHYEHHs CTPOKIB TUMYACOBOT'0 30€piraHHs apXiBHUX JOKYMEHTIB;

nepes mepeaBaHHsIM CIpaB Ha TOCTIMHE 30epiraHHs 10 BiJMOBIIHOI JepKaBHOT apXiBHOT
YCTaHOBH, apXiBHOT'O BiAI1TY MICBHKOI pajy;

3 METOIO BUSIBJICHHS YHIKaJIbHUX TOKyMeHTiB HA®.

2.11. ExcnepTtH3a IiHHOCTI JOKYMEHTIB B apXiBi 3aKiagy 3IIMCHIOETHCS 17 METOIUYHUM
KEpIBHUIITBOM BIAMOBIAHUX JEP’KaBHUX apXiBHUX yCTAHOB, apXiBHUX BIJUIUIIB MICIEBHUX pai, y
30HI KOMIUICKTYBaHHS SIKUX IepeOyBa€e 3aKia/l.

2.12. EkcnepTtH3a IIHHOCTI JOKYMEHTIB B apXiBi 3akiaay IiJ Yac CKJIaJlaHHS 3BEJCHUX
OTIMCIB CIIpaB Tepeadadae aHami3 CKIaay TOKyMEHTallli 3akiiaay, 30Kpema:

1) yTOYHIOETBCS, 1€ BiAKIaMAI0ThCS AyOIeTHI JOKYMCHTH, IIO IiIATaloTh 3HUIICHHIO. 3a
HEOOXiTHOCTI B apXiBi 3aKjaxy MOXYTh 3ajJHMINATHCA Ha 30epiraHHs AyOJETHI NPUMiIPHUKU
JIOKYMEHTIB, 1110 ITJIATal0Th MOCTIHHOMY 30€piraHHio B Jep)KaBHIN apXiBHIM yCTaHOBI, apXiBHOMY
BT MicHeBOi paad. AHANI3YEThCS TAaKOXK XapakTep IOBTOpPEHHs iH(opmamii B iHIINX
JTOKYMEHTax: B, popMa i TOBHOTA TTOBTOPIOBAHOCTI.

Bunydyenns nyOneTHUX TOKYMEHTIB Ta JIOKYMEHTIB 3 IOBTOPIOBaHOIO iH(popMmariiero
3MIHUCHIOETHCS JIUIIIE TICJIS 3BIPSHHS 3 TOKYMEHTaMH, 110 3aJIMIIAIOTHCS HA TIOCTiiHE 30epiraHHs;

2) 3MiMCHIOEThCS TEPEBIpKa MPaBHIBLHOCTI (GOpPMyBaHHS COpaB Ta iX OQOPMIICHHS
BIJIMOBIAHO 10 apXiBHUX BHUMOI. Y pa3l BUSIBICHHS IOPYLIEHb apXiB Mae€ MpaBO BUMaratu
nepedopMyBaHHS CIIPaB;

3) Ha micTaBi OMHUCIB CIpaB 0co0a, BiIMOBIaTbHA 3a apXiB 3aKJIay CKJIaa€ 3BEICHI OMUCH
CIIpaB 3aKjaay MOCTIHHOTO 30epiranHs, TpuBajoro (monam 10 pokiB) 30epiraHHs, 3 KaJgpOBHX
MUTaHb.

2.13. ExcriepTr3a MIiHHOCTI JJOKYMEHTIB B apXiBi 3aKJIaly MPOBOIUTHCS MOPOKY 3 METOIO
BUSIBIICHHS JIOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHs sSKux 3akiHuuBca. [Ipu 1pomy
MePEerysAatoThCsl ONMCU CIpaB 3 KaJpOBUX MUTaHb, TpuBajoro (moHax 10 pokiB) 30epiraHHs, y
TOMY YHCIIi BiJIIOBI/IHI ONTUCH CIIPaB 3aKJIa/IiB-TIONIEPETHUKIB Ta JIKB1IOBAHUX 3aKJIAiB.

2.14. 'Y pa3i HeoOXiTHOCTI MPOBOAMTHCS YAOCKOHAJICHHS 200 IIepepoOIICHHS OIHUCIB.



2.15. TlepepoOmeHHs OMUCIB 3IHCHIOETHCS Y TAKUX BHUITAIKAX:
3HAa4YHA YaCTUHA 3aroJIOBKIB OMHCY HE BiZJOOpa)kae 3MICTy CIpaBH;
OITMCH MICTSITh CyMapHE OMKCaHHS CIIPaB, TPYTIOBY HYMEPAIilo CIPaB;

3HAYHY YacTUHY JOKYMEHTIB (pOHIY BHIy4eHO, BTpau€HO, MEpeJaHo IO iHIIOI apXiBHOI
YCTaHOBH, TIPUETHAHO A0 iHIIOro (HOHIY;

MOPYIIEHO OCHOBHI MPWHIMWIKA CHUCTeMaTH3aIlli 3arojioBKiB CIpaB B OIUCY, IO
YHEMOKJIMBITIOE TOIIYK iH(pOpMAIii;

3HAYHO 301IBIIMBCS 00CAT (POHTY 32 PaXyYHOK HOBHX HAJIXOIKEHb.

Excneptusa 1mMiHHOCTI JTOKYMEHTIB 3aKJaay Ta yJOCKOHaJIeHHsS a0o0 MmepepoOJIeHHS OIMHKCIB
3IHCHIOIOTHCS 3a PILLICHHSM JEp:KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BiIJILITY MiCLIEBOI pajiu.

2.16. Y KiHII KOXHOTO NpUMIpHHKa ommcy oco0a, BiANOBiZaJbHA 3a apxiB 3akKiany,
MPOCTABJISIE TIAMUC MIOJI0 MPUHHATTS CIpaB 3 000B’SI3KOBUM 3a3HAYCHHSAM KIIbKOCTI (1udpamu i
CJIOBaMH) MEpeAaHMX CIpaB 1 3a3HAYAE JIATy.

2.17. licnst mpuiHATTS crpaB HocTiiHOro Ta TpuBanoro (moHan 10 pokiB) 30epiranHs, 3
KaJIpOBHX NMHUTaHb 0co0a, BIAMOBIJalbHA 3a apXiB 3aKjajay, Ha MiJICTaBl OMMUCIB CHpaB, 32 SIKUMU
3M1IiICHEHO TMPHUIHATTS JOKYMEHTIB, 32 BCTAHOBJICHOIO (DOPMOIO TOTY€E PiUHI PO3IITH 3BEICHHUX
OIHCIB CIIPaB:

nocTiitHoro 36epiranus (y 3akiaji, mo € prepeaoM popmysanns HAD);
TpuBasioro (nmonaz 10 pokiB) 30epiraHHs;
3 KaJJpOBUX IUTaHb.

Oco0010, BIAMOBIMATBHOIO 3a apXiB, CKIAMAETHCS aKT MPO BWIYYCHHS IS 3HUIIECHHS
JOKYMEHTIB, He BHeceHUX 10 HAD.

2.18. 3BeieHUIl OMHKC CIIPaB MOCTIHHOTO 30epiraHHs CKIAIAETHCA Y YOTHPHOX MPUMIpPHHUKAX.
IMicna cxBanenns EIIK nepxaBHOro apxiBy Ta 3aTBEp/KEHHS KEPIBHUKOM 3aKjaay OJUH HOro
MIPUMIPHUK HAIPaBIIS€THCS JEp KaBHIM apXiBHIM YCTaHOBI YU apXiBHOMY BIAJILUTY MICLEBOI paau, y
30HI KOMIUIEKTYBaHHS SKOTO TiepeOyBae 3akiaj, Jpyruid TpUMIPpHUK 30epiraerbcst sK
HEJIOTOPKaHUK  0CO00I0,  BIAMOBIJAJIBHOIO 33  apXiB  3akjiamy, TPETid, YeTBEpPTHH —
BUKOPUCTOBYIOTBCS y 3aKJIaji AJsl OTOYHOTO IMOIIYKY CHpaB 1y pasi X mepeJaHHs Ha MOCTilHe
30epiraHHs HaIXOIATh 10 BIAMOBIIHOI apXiBHOT YCTaHOBH.

2.19. 3Benenuii ommuc TpuBanoro (moHax 10 pokiB) 30epiraHHs CKIANAETBCS Y TPHOX
npuMipHHKax. /[0 HbOTO BKITIOYAIOTHCS TAKOXK CIPABH, SIKi 32 HOMEHKIJIATYPOIO CIIPaB MalOTh CTPOK
30epiranHs «ao JikBigamii 3akmamy». Ilicms cxBamenns EK 3akmagy npumipHuUKH oOmucy
HampaBJIsIIOThCS Ha cxBajeHHs EK oprany ympaBmiaHS ocBitoto. [licms moBepHEHHsS BCiX
MPUMIPHHKIB OMUCY WOTO 3aTBEP/DKY€E KepiBHUK 3akiamy. [leprmii mpuMipHHUK onucy 30epiraerbest
B 3aKJIaJli SIK HEAOTOPKAHWM, IPYTHHA - € POOOYMM 1 BHKOPHCTOBYETHCS JJISi MIOTOYHOTO MOIIYKY
CIIpaB, TPETiii MOKE HAJCHIIATUCS JIJIST KOHTPOJIIO BiIMTOBITHOMY OpraHy YIpaBIiHHS OCBITOIO.

2.20. Onmc crpaB 3 KaIpOBUX IMUTAHb CKIAJAAETHCS Y 3aKIaIil, SKUH:
e ;okepenoM popmyBanns HA® - y TppOX pUMipHHKAX;
He € pkepenoM GopmyBanHa HAD - y n1BoX mpuMipHHUKaX.

2.21. 3aroyioBKM CIIpaB OMHCY 3 KagpOBHX IHTaHb CHUCTEMATHU3YIOTHCA 32 HOMIHAIBHOIO
03HAKOIO (TPYIyBaHHS B OJHY CIIPaBy JOKYMEHTIB OJIHOTO BUAY) Y TaKii MOCIiAOBHOCTI:

HaKa3u 3 KaJpOBHUX NNUTAHb 3aKJIay,



HaKa3" 3 pyXy YYHIB/BUXOBAHIIIB 3aKJIay;

O0JTIKOBI JOKYMEHTH;

CIIUCKH YYHIB/BUXOBaHIIIB (yIpaBiTHA KHUIa YIHIB/BUXOBAHIIIB);
JKYPHAJIM peecTpallii Haka3iB 3 KaJpOBUX MUTaHb;

0COO0OBI CITpaBH IPaIliBHUKIB;

KOHTPAKTH, TPYJAOBI JJOTOBOPH;

OyxrajnTepchki JOKYMEHTH (0COOOBI paxyHKH 13 3apoOITHOI II1aTH, B pa3i iX BiJACYTHOCTI -
PO3PaxXyHKOBI BIJIOMOCTI 13 3apIlIaTH);

JTOKYMEHTHU Tpo Tapudikailito (TapudikailiiiHi BiJIoMOCTI (CIIUCKH));

JIOKYMEHTH TIPO TIPOBEACHHS ISP’KaBHOT aTecTallii;

KHUTH OOJIIKY 1 BHJa4i CBIJONTB Ta JOJATKIB JI0 CBIJIONTB MPO 0a30BY 3arajbHy CEPEIHIO

OCBIiTy; aTecTaTiB Ta JOJATKIB IO aTecTaTiB MpO IOBHY 3arajbHy CEPEIHIO OCBITYy, 30JI0THX
Menanei «3a BUCOKI JOCSATHEHHs y HaBYaHHI» Ta CpiOHUX Menaniel «3a JOCATHEHHs y HaBYaHHI»;

JIOKYMEHTH PO HEIaCHI BUMAJKU (aKTH, IPOTOKOJIM, BACHOBKH, KypHAJIH);
JKYPHAJIM peecTpallii 0ci0, MOTepNiINX BiJl HEIIACHUX BUIIAJIKIB,;

KypHai# 00Ky pyXy TPYJOBHX KHIDKOK Ta BKJIAJIOK JIO HUX;

KypHaJ peecTpallii Haka3iB 3 pyXy Y4HiB/BUXOBaHIIiB;

He3aTpeOyBaH1 0COOMCTI JOKYMEHTH MPaLlIBHUKIB (TPYI0BI KHUXKKH).

2.22. Oco0oBi cmpaBu BHOCATHCA JO OIMUCY 3a POKOM 3BUIBHEHHS TMpalliBHUKA 1
CUCTEMAaTHU3YIOThCA 3a MPI3BUILAMU 3BUIbHEHUX MPAIlIBHUKIB B a1(aBITHOMY HOPSAKY.

2.23.3BelieHI OMUCH cmpaB MOCTiHOTO, TpuBajioro (moHax 10 pokiB) 30epiraHHs, 3
KaJIPOBHX MTUTAaHb Ta aKT IMPO BWIIYYCHHS ]IS 3HUIICHHS JIOKYMEHTIB, He BHeCeHHX 10 HAD (nami -
aKT PO BIWJIYYEHHS ISl 3HUIICHHS JOKYMEHTIB), po3risaaioTecs EK 3aknanay omHouacHo.

2.24. 3axnan, mo € mxepernom GopmyBanas HA®D, onucu cripaB OCTiHOTO 30epiranHs Ta 3
KaJpOBUX NMUTaHb Pa30M 3 aKTaMU MPO BUIYUYCHHS JJIs 3HUIIECHHS JOKYMEHTIB MICIs CXBaJeHHS 1X
EK 3aknany nmogae va po3risin EINK BianmoBigHOTO HepKaBHOTO apXiBy.

2.25. 3aknan, mo He € JpkepenoMm GopmyBanHd HA®, omucu crnpaB 3 KagpoBUX MUTAaHb
pa3oM 3 aKTaMu IPO BIITyYSHHS [Tl 3HUIICHHS JOKYMEHTIB micist cxBaieHHs X EK 3aknmamy momae
Ha po3risan EK apxiBHOro Bigainy pailoHHOI Jep>kaBHOI amMiHicTpamii ado apXiBHOTO BiJILTY
MicbKoi paau. Onucu crpaB TpuBanioro (moraa 10 pokiB) 30epiranus micis cxpayieHHs EK 3akmany
nojaroThes Ha po3risia EK oprany ynpasniHHS OCBITORO.

2.26. TlorokeHi (cxBajieHl) aKTH TIPO BIUTYUYCHHS JIJIsl 3HUIICHHS JJOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepIKyIOThCS KEPIBHUKOM 3aKJIay.

2.27. Tlicns 3aTBEp/KEHHS aKTa MPO BIUIYYCHHS I 3HUIICHHS JOKYMEHTIB 3aKjaj Mae
MIPaBO 3HUIIUTH JTOKYMEHTH.

2.28. KepiBHuK 3aknamy 3000B’s3aHHi 3a0e3mednTH 30€peKCHHS JOKYMEHTIB, a y pasi
BKJIIOUEHHS 3aKJIajay J10 CIUCKY IOPUAWYHHX OCi0 - mprepen ¢opmyBanHs HAD micns 3akiHYeHHS
BCTAHOBJICHUX TPAaHUYHUX CTPOKIB iX 30epiraHHs B IbOMY 3aKjaji - 3a0€3MEUUTH TepeAaHHs
JOKYMEHTIB JJIsl TOCTiHHOTO 30epiraHHs /10 BiANOBITHOI JEp)KaBHOI apXiBHOI YCTAaHOBU 4YH
apXiBHOTO BIJILTy MiCHKOI paj.

3. CK.TIaIlaHHﬂ aKTiB MMPpO BUWJIYYCHHS 1JIsl 3SHUINCHHSA HOKyMeHTiB,

He BHeceHHX 10 HA®, Ta 3HMIIEHHS JOKYMEHTIB



3.1. Ha miacraBi moJaHuX CTPYKTYpHUMH MiJpO3JAiIaMH aKTiB MPO BWIYYEHHS IS
3HHINEHHS JOKYMEHTIB, HE BHeceHHX 10 HA®D, mo mniaiaraioTe 3HUMICHHIO Y 3B’s3Ky 13
3aKIHUCHHSM CTPOKIB iX 30epiraHHs, Ta MPOBEICHOI €KCIEPTH3W IIHHOCTI JTOKYMEHTIB B apXiBi
3aKJay CKJIAa€ThCs aKT MPO BUITYUYEHHS JUISl 3HUIIEHHS JOKYMEHTIB, He BHeCeHHX 10 HAD.

AKT 0popMITIOETBCS Y BUTIIAII TAOJIUIII, IO MICTHTH T'padu, nmepeadaveHi 3B€JICHUM aKTOM
PO BUJIYYCHHS IS 3HUINEHHS JOKYMEHTIB, He BHeceHMX 10 HA®D. AKT miamwcye KepiBHUK
3aKIamy.

3.2. AKT nipo BHITyU€HHS JJIsl 3HUIICHHS JOKYMEHTIB, He BHeceHuX 10 HAD, cknamaerscs y
JIBOX TIPUMIPHHKAX, sIK TPaBUJIO, Ha CIIPABU BChOTO 3aKiany. Ha3Bu oHOPiAHKUX CIipaB, BiliOpaHUX
JI0 3HHILIEHHS, BHOCATHCS B aKT IMiJI 3araJIbHUM 3aroJIOBKOM 13 3a3HAYCHHSIM KUIBKOCTI CIIPaB,
YKJIFOUEHHUX 10 KOKHOI TPYMU. AKTH TPO BUIIYYCHHS TOKYMEHTIB Ui 3HHUILIEHHS MAlOTh BaJOBY
HyMeparlito, mounHarouu 3 Ne 1.

CrnpaBu BKIIIOYAIOTHCS B aKT MPO BUIYYCHHS ISl 3HUIIEHHS TOKYMEHTIB, HE BHECEHHUX JI0
HA®, skmio nependaveHuid sl HUX CTPOK 30epiraHHs 3akiHumBcs j0 01 cidHSA POKy, B SKOMY
CKJaJieHo akT. Hampukinan, crnpaBu 3 TpUpPIYHUM CTPOKOM 30epiraHHs, 3akiHueHi y 2016 pori,
MOXYTh BKIIOYATHCS B aKT, 10 Oyne cknaaenuii He panime 01 ciuyns 2020 poky, 3 m’ATUPIYHUM
cTpokoM 30epiranss — He pasime 01 ciuns 2022 poky, 3 ypaxyBaHHSM HPUMITOK, 3a3HAYECHUX Y
BIZITIOBIJTHUX MEpelikax JTOKYMEHTIB 31 CTpOKaMU 30epiraHHs.

3.3. 3akmaau monatoTh cxBaieHi EK 3akmagy akTé mpo BHWIIYYEHHS JUIS 3HUIICHHS
JIOKYMEHTIB, He BHeceHHX 10 HA®D, pazoMm 3 onucamu crpaB 3 KapoBHUX MUTaHb Ha po3rsia EITK
(EK) nepxaBnoi apxiBHoi ycTanoBu, EK apxiBHOT0 Biniry MiclieBOi pajiv, y 30HI KOMITICKTYBaHHS
K01 mepeOyBae 3aKiai.

3.4.Y pa3i BHECEHHS JI0 aKTa MPO BUWJIYYCHHS IS 3HUIICHHS JOKYMEHTIB, HE BHECEHHUX 0
HA®, nepBuHHOI (piHAHCOBOT Ta OYXTranTepCchKOi JOKyMEHTAIlll 3aKIaay J0/Ja€ 0 HHOTO JIOBIJIKY
PO TIPOBEJICHHS MEPEBIPKU OpraHaMu JOXOAIB 1 300piB abo peBi3ii uu AepxkaBHOrO (piHAHCOBOTO
ayJINTy 3 MMATaHb JOTPHUMAHHS ITOJIATKOBOTO, MUTHOTO Ta 1HIIIOTO 3aKOHOIABCTBA (KPiM JIeP>KaBHOTO
(hiHAaHCOBOTO ayAWTY OKPEMHX TOCTIOJAPCHKHUX OTepalliil) opraHaMu Jep>KaBHOTO (iHAHCOBOTO
KOHTPOJTIO.

VY oBiAL TaKOX 3a3HAYAIOTHCS BIJIOMOCTI PO HASIBHICTH 200 BIJICYTHICTb:

(iHaHCOBUX Omepaliif, 10 BiMOBIIHO J0 BUMOT 3aKOHO/IABCTBA MiUIATAIOTh (JiHAHCOBOMY
MOHITOPHHTY, 3a 3a3HAa4Y€HI B aKTi POKH;

CHopiB (CymHepedyoK), MOPYIICHHS KPUMIHAIBHUX CIpPaB, BIAKPUTTS CyAamMH MPOBAIKEHb Y
CIpaBax.

JloBigKa MAMKUCYETHCS KEPIBHUKOM 3aKJIa/ly Ta CKPITUTIOETHCS MTEYATKOIO (32 HasIBHOCTI ).

3.5. [oromxkeHi (cxBayieHi) aKTH MPO BUIYYCHHS JIJIS 3HUIICHHS JOKYMEHTIB, HE BHECCHHX
1o HA®, 3arBepKyrOThCS KEPIBHHUKOM 3aKJaay, IICIsA YOro 3aKjaJ Ma€ TMpaBO 3HHIIUTH
JIOKYMEHTH.

3.6. CripaBu, BimiOpaHi Ui 3HUIICHHS, NEPEIAIOTHCS OpraHi3alisM i3 3aroTiBil BTOPUHHOI
CHUPOBMHH 32 HAKJIQAHUMH, y SIKHX 3a3HAYa€ThCs Bara MakyJaTypH, L0 NepeJaHa AJs NepepoOKH.
Jlata 3maui JOKyMEHTIB, iX Bara Ta HOMEp HAKJIAaJHOI BKAa3ylOTbCS B aKTax IMPO BHIyUCHHS
JOKYMEHTIB JUIsl 3HUIIEHHS.

3.7. SIxmo B aKkT WpO BUIYYEHHS Ui 3HUIICHHS JIOKYMEHTIB, He BHeceHUX g0 HAD,
BKJIFOYEHO JOKyMEHTH 3 Tpudom «Jljis ciry’xkO0BOro KOPUCTYBAaHHS» Ta IHIIUMU TpudaMu
00MEXEHOT0 JOCTyIy, IO 3aCTOCOBYIOTHCS Y 3aKJaji, Il JOKYMEHTH 3HHIIYIOTHCS MUISIXOM
noJIpiOHEHHS 0 CTaHy, IO BUKJIIOYAE MOKIIMBICTh 1X MPOYUTAHHS Ta BinHOBIEHHS. [Ipy mbomy B



KIHIIl aKTa JOJATKOBO POOMTHCS 3aIlMC MPO 3HHUIICHHS BIAMOBITHUX JOKYMEHTIB 13 3a3HAYCHHSIM
npi3BuIl Ta BnacHUX iMeH wieHiB EK 3akmany, Hanpukian:

Crpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 ICK 3HUIICHO IIISIXOM TOIPiOHEHHS.
Unenn EK:
(BacHe iM’s1, IPi3BUILE)
(BiacHe iM’si, TIpi3BHUIIIE)
(BmacHe iM’si, TIpi3BHUIIIE)
JlaTa
V1. KOMILVIEKTYBAHHS APXIBY
1. lzxepesia KOMIJIEKTYBAHHS TA CKJIa/l IOKYMEHTIB apXiBy

1.1. JlIokyMeHTH 3 pi3HUMH BHJIaMU MaTeplajdbHUX HOCIIB 1H(QOpMAIl MOBUHHI 30epiraTucs
B apxiBi 3aKJaly OKpeMo.

1.2. ApxiB ynpaBiIiHCBKOI JJOKyMEHTAIli1 30epirae:

3aKiHYEHI Y TMOTOYHOMY IIJOBOJICTBI JOKYMEHTH MOCTIHOTO Ta TpuBajoro (moHax 10
POKiB) 30epiraHHs, CTBOPEHI y 3aKJIaJi;

JIOKYMEHTH 3 KaJpOBHUX MUTaHb (0COOOBOTO CKJIaAy) MPAIliBHUKIB 3aKIady;
JIOKYMEHTH 3aKJIa/1iB-TIOTIEPETHUKIB;

JOKYMEHTH 0CO00OBOIO0 TOXO/KEHHsSI MpAaLiBHUKIB 3akiaay (y4YHIB/BUXOBAHIIB), SKi
BIIIrpaji TIEBHY POJIb B ICTOpIi PO3BHUTKY Ti€T UM 1HIIOI cHepr KUTTEASUIBHOCTI KpaiHu abo ii
OKpPEMOTr0 PETioHy, 10 HAaJIHIIIIN Ha MiJICTaBl 3asBH 1X BIIACHHKA,

JIPYKOBaHI BHJAHHS, IO JONOBHIOIOTH apXiBHI JIOKYMEHTH, HEOOXiIHI JUIsi HayKOBO-
METOAMYHOI Ta 1H(pOopMaIiHHO-A0BIAKOBOT pOOOTH apXiBy;

JTOB1JIKOBHI Ta 00JIIKOBUH anapart 10 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 opopMiIeHHS cIpaB, 0 NiJIATal0Th apXiBHOMY 30epiranHio

2.1. CripaBu 3aKiiay maisraoTh opOPMIICHHIO TiJ] Yac iX 3aBEJICHHS y JIJOBOJICTBI Ta ITiJI
Yac MiArOTOBKY iX Ha apXiBHE 30epiraHHs.

2.2. OdopmiieHHST CIpaB  3IIHCHIOETHCS (PYHKIIOHATBHUMHU oOco0amMH  (TpalliBHUKaMH
CTPYKTYPHHUX MiAPO3J1IIB) IMiJI METOJUYHHM KEPIBHHIITBOM OCi0, BIJIIMOBIAJILHUX 32 JIIJIOBOJCTBO
Ta apXiB 3aKJIady.

2.3. 3ame)xHO BiJg CTPOKIB 30€piraHHs TOKYMEHTIB 3IIHCHIOETHCS IOBHE a00 YacTKOBE
(cporiene) ohopMIIEHHS CTIpaB.

JlokymMeHTH TuMYacoBOro 30epiraHHs, c(OpMOBaHI y cIlpaBu, 30epiraloTbcsi y TeKax
(mamkax) i3 3aB’si3KaMu, LIBHJIKO3LIMBayaX, HE MiJUIMBAIOTHCA 1 HE HyMEpPYIOThCA (32 BUHATKOM
MEepBUHHOI OyXraarepchbkoi JOKYMEHTalli Ta JOKYMEHTIB 3 rpudoMm «lns cmoyx60Boro
KOPUCTYBaHHS» Ta IHIIKUMHU rpudaMu 0OMEXEHOro JOCTYIy), YTOUHEHHS €JIeMEHTIB 0()OpMIICHHS
OOKJIaJJUHKU HE MPOBOUTHCS.

Odopmienns cnpaB mocTiiiHoro 1 Tpuaioro (monan 10 pokiB) 30epiranss, y ToMy 4ucii
CIpaB 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIANY), eperdayae CUCTEMATH3AINIO JOKYMEHTIB y CIIpaBi,
HyMepallilo apKylrB y crupari, ckiananHs (y pa3i moTpeOu) BHYTPIIIHBOTO OIHUCY JOKYMEHTIB
CTpaBy, HAasIBHICTh 3aCBiIUYBaJbHOTO HAMHKCY CIPABH PO KUIBKICTh apKyIIiB i MPO OCOOIMBOCTI



¢i3uuHOrO craHy Ta (GopMyBaHHS CIpaBH, MiAIIUBAHHS a00 OMpaBJICHHS CHpaBU, O0GOPMIICHHS
OOKJIaJIUHKU (TUTYJIBHOTO apKyllla) CIIPaBH.

2.4. Cucremarm3allis JOKyMEHTIB y cIpaBi Tmepeadadae pO3MIIICHHS JTOKYMEHTIB 3a
XPOHOJIOTI€0 HAIXOKEHHS 200 CTBOPEHHSI (BiJl CIYHS 110 TPYJICHB).

2.5. Hymeparist apkyImnB crpaB 3iHCHIOETBCS 3 METOIO 3a0e3ledeHHs 30epekeHOCTI Ta
3aKpIIUICHHS] TOPSJIKY pPO3TALyBaHHS JOKYMEHTIB, YKJIIOUEHHUX y CIpaBy. Ycl apKylli CIpaBU
HYMEPYIOTh apaOChbKUMH HHU(ppPaMH BaJOBOK HYyMEpPAIi€I0 B MPABOMY BEPXHBOMY KyTi MPOCTUM
M’SIKHM  OJNiBIEM a00 MeXaHIYHMM HyMepaTopoM. ApKyIli 3acBiAuyBaJbHOTO HamuCy Ta
BHYTPIIIHROTO OMHCY HYMEPYIOTHCS OKpeMO. 3acTOCYBaHHs YOpPHWIIA, MAcTH ab0 KOJIbOPOBHX
OJIBIIB JUIA HyMepallil apKylIiB CIpaBH, apKyIIiB 3aCBiI4yBaJIbHOTO HANHWCY Ta BHYTPIIIHHOTO
OTHCY 3a00POHSIETHCS.

ApKy1Ii crpas, IO CKIAJIAI0THCS 3 JCKITBKOX TOMIB 200 YacTHH, HYMEPYIOThCS B KOKHOMY
TOMI (JaCTHHI) OKPEMO.

dororpadii, KpeciaeHHs, aiarpaMyd Ta I1HIIN UIFOCTPATHBHI JOKYMEHTH, IO € OKPEMUMH
apKyIlIaMu B CIIPaBi, HyMEPYIOTHCS Ha 3BOPOTHOMY OOIIi B JIIBOMY BEpXHbOMY KYTi.

Apkyi ¢opmaty, OUIbIIOrO, HIX hopmat A4, MIJIMIMBAETHCSA 3 OHOIO OOKY 1 HyMepy€eThCs
SK OZIMH apKyll y IPaBOMY BEPXHbOMY KyTi, a IIOTIM (asbItoeThest Ha hopmat A4.

ApKyll 3 HarIyxo HakKJIGEHUMH JoKyMeHTaMu (doTorpadismu, BUpi3KaMU, BHITUCKAMHU
TOIIO) HYMEPYETbCS SK OAMH apKyml. Ko 10 JOKyMEHTa MiAKICEHI OXHUM OOKOM  1HIII
JOKYMEHTH (BUPI3KH, BCTABKU JO TEKCTY, MEPEKIAaN TOIIO0), TO KOXKEH JOKYMEHT HYMEPYEThCS
OKpEeMO.

[TiamuTi y cnpaBu KOHBEPTH 3 YKIAJEHHSIMH HyMEPYIOThCS BaJOBOIO HYMEPALI€0 apKyIIliB
CIIPaBH, IIPH LIbOMY CIIOYATKYy HYMEPY€ETHCS KOHBEPT, a MOTIM KO>KHE BKJIQJICHHS] B KOHBEPTI.

[TinmuTi y chnpaBu AOKYMEHTH 3 BJIACHOK HYMEpAIl€l0 apKylIiB 30epiraloTb TakKy
HyMepallifo, SIKIIIO BOHA BiIIOBI/Ia€ TOCIIIOBHOCTI pO3TalllyBaHHS apKYIIiB y CIIPaBi.

VY pa3i HasgBHOCTI 0araThOX NOMWJIOK Yy HyMepallii apKylliB CcHpaBd B AUIOBOJICTBI
3IACHIOETBCS 1X MEepeHyMepallisi, MiJ] Jac SKOi cTapi HOMEpPU 3aKpECIIOIOTHCS OJHIEI0 CKICHOIO
PHCKOIO 1 IOPSI/I CTABUTHCS HOBUI HOMEp apKyIla.

VY pa3i HasgBHOCTI OKpPEMHUX IOMHJIOK Yy HyMepalii apKylliB CHpPaBU JOMYCKA€THCS
3acTOCYBaHHs JIITEpHUX HOMEPIB apkywIiB (135-a, 135-6 Tomwo).

2.6. BHyTpimIHIi OMHUC JOKYMEHTIB CKIAJAETHCS JI0 JEAKUX KaTeropiil crpas, 10 MICTATH
YHIKaJIbHI JJOKYMEHTaJIbHI MaM’SITKH, TOKYMEHTH 3 rpupom «lims ciry>k00BOro KOPUCTYBAHHS,
0CO0O0BI, CyIOBO-CITi/TUi CIIPaBH, CIIPaBH, HA3BH SIKUX HE TTOBHICTIO PO3KPUBAIOTH iX 3MICT TOIIIO.

BHyTpilmHil onuc CKIAJaeThCsl HA OKPEMOMY apKymii 3a (opMoro, 110 MiCTUTh BiOMOCTI
PO TIOPSJIKOBI HOMEPH JOKYMEHTIB CHpaBH, iX 1HACKCH, JATH, 3arOJIOBKM Ta HOMEpPH apKYIIiB
CIpaBH, HA SIKUX PO3TAIIOBAHUH KOXKEH JIOKYMEHT.

J1o BHYTPIIIHBOTO OMKCY CKIIAJA€THCS MiJICYMKOBHI 3aMHC, Y SKOMY HaBOJSATHCS IUPpaMu
Ta CJIOBaMHU KUIBKICTh JJOKYMEHTIB, IO BKJIIOYEHI IO OMHCY, Ta KUIBKICTh apKyIIB BHYTPIIIHHOTO
onucy. BHyTpimHiil onuc mianucyeThest Horo ykiagadeM. SIKIIO CIpaBy OMpaBiIeHO a00 MiALIMTO
MOTNEPEeHRO 0€3 BHYTPINIHBOTO OMKCY, TO WOT0 OJaHK IMiJKJICIOETHCS IO BHYTPIITHHOTO OOKY
JHIBOBOI OOKJIAJIMHKU CTIPABH.

3MiHU CKJIaJly JOKYMEHTIB CIIpaBU (BKJIIOUYEHHS TOAATKOBHX JIOKYMEHTIB, X BHKJIIOYCHHS,
3aMiHa OpUTiHANIB KOMiSIMH TOIIO) BimoOpaxkatoThcst B rpadi «lIpumiTku» 13 mMocHIaHHAM Ha



BIJIMOBI/IHI JTOKYMEHTH (HAKa3W, aKTH TOIIO) 1 JO BHYTPINIHBOTO OMHKCY CKJIAJA€ThCS HOBHMA
ITiJICYMKOBHH 3aIHC.

2.7. 3acBiquyBaJIbHUI HAIMC CIPaBH CKJIAZAETHCS 3 METOI0 OONIKY KUTBKOCTI apKyIIiB y
crpasi Ta (ikcailii ocodbaMBoOCTeH iX Hymeparii.

3acBiquyBaJIbHUN HAMUC CKJIANAETbCA HAa OKPEMOMY apKylli, IO BMIIIY€TbCS B KiHII
CIIpaBH, y IPYKOBAaHUX MPUMIPHHUKAX CcTpaB (00JIIKOBI )KYypHAJIH, 3BITH TOIIO) - HA 3BOPOTHOMY OOIIi
OCTaHHBOTO YMCTOTO ApKYIIa.

VY 3acBilUuyBaJbHOMY HamHUCl 3a3HA4YalOThCS LUPpaMH 1 JITEpaMU KUIBKICTh apKyIliB Yy
CIpaBi Ta OKPEMO yepe3 3HaK «+» (IUIFOC) KIBKICTh apKYIIiB BHYTPILIHBOTO OIHCY, SIKIIO BiH €.

VY 3acBiqd4yBaJbHOMY HAIHCi 3aCTEpIraloThCs TaKi OCOOIMBOCTI Hymeparii JTOKYMEHTIB
CIIpaBH:

HasIBHICTb JITEPHUX Ta MPOITYILEHUX HOMEPIB apKYIIIiB;

HOMEpH apKyIIiB 3 HaKJIeeEHUMH PoTorpadisiMu, KpecIeHHSIMH, BUP13KaMU TOLIO;
HOMEPH BEIMKO(OPMATHUX apKYIIIiB;

HOMEpH KOHBEPTIB 3 YKJIQJCHHSAMH 1 KUIBKICTh apKYILIB YKJIaCHb.

3acBiuyBaJIbHUN HAMUC MIAMHUCYETHCS 0COOOI0, sika HOro CKiaja. YcCi HacTyMHi 3MiHU B
CKJIaJIl Ta CTaHl CIpaBH (TOMIKO/KEHHS apKYIIiB, 3aMiHa JIOKYMEHTIB KOITISIMH, IPUETHAHHS HOBUX
JOKYMEHTIB TOIIO) 3a3HAYaIOThCS y 3aCBiIUyBAJIbHOMY HAIUCI 13 MOCUJIAHHAMHU Ha BIATOBIIHUN
BHUIPABIOBYBAJILHUN JOKYMEHT (HAaKa3, aKT).

VY pasi 3HayHOrO 00CATY NEepeHyMmepalii apKyIliB y crpaBi B KiHII i CKIIaJa€eTbCsi HOBHMA
3acBiauyBasbHUN Hamuc. CTapuil 3aCBiIUyBaJbHUI HAIKC 3aKPECIIIOETHCS 1 30€piraeTbes y Crpasi
HOCTIHHO.

2.8. OmpaBiieHHST crpaB 3IACHIOETBCS 3 METOK 30epekeHHS i1X (I3UYHOrO CTaHy.
JIOKyMEeHTH, 10 MICTATBHCS y CIIpaBi, MiAMIMBAIOTh HA YOTUPU HPOKOJHU CIELiaIbHUMHU CYPOBHMHU
HUTKamMu abo nparBoro. CrpaBu moctiiiHoro, TpuBajoro (monan 10 pokiB) 30epiranHs Ta 3
KaJpOBHUX MNHUTaHb (0COOOBOTO CKNAay) ONpPABISAIOTHCS Yy TBEpAY OOKIAAWHKY 3 KapToHy. [Ipm
[IOMY METaJIeBi CKPITUICHHS (CKPINKH, IIMWIBKH) BIIYYalOThCS 3 TOKYMEHTIB.

ITix gyac ompapyieHHs 200 MiAMIMBAHHS JOKYMEHTIB CIIPaBU HE JO3BOJISETHCS TOPKATHUCS iX
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HaJpyKOBAaHO HAJATO OJU3BKO 0 iX JIBOro Kpar, TO MOTPIOHO
HapOCTHUTH KOPIHII JIOKYMEHTIB TIAlIEpOM Ti€i caMoi SKOCTI, 0 ¥ HOC1i TEKCTY JOKYMEHTIB.

VY pa3i HasBHOCTI y crpaBi He3aTpeOyBaHMX OCOOMCTHX JOKYMEHTIB (TPYIOBUX KHIKOK,
MOCBIAYCHb, JUILUIOMIB, aTECTaTiB, CBIJOLTB TOIIO) Ii JOKYMEHTH BKJIAJIAIOTHCS B KOHBEPT, KU
MIiIIUBAETECSA 10 CHOpaBU. SIKIO TakuUX JOKYMEHTIB 3HayHAa KUIBKICTh, BOHM BHIJIYYalOTBCS 31
CIIPaBH 1 HA HUX YKJIQJIA€THCS OKPEMUH OITHC.

2.9. Ilepen nepenaBaHHSIM CIPaB JI0 apXiBY 3aKJIay B TEKCT HA 1X OOKJIQAMHKAX (TUTYJIBHUX
apKyIlIax) BHOCSTHCS HEOOXiIHI YTOUHEHHS, MEpeBipA€ThCS BIAMOBIAHICTH 3aroJIOBKIB CIIpaB Ha
OoOKMaMHKaX (THTYJIBHUX JIUCTAX) 3MICTY MIAIIMTHX JTOKYMEHTIB (3MICT JOKYMEHTIB CIIPaBH
BiZIOOpaXXaeThCsl Y 3arojIOBKY YiTKO, CTHCIIO, y3arajabHEHO, 0e3 BTPAaTH KOHKPETHHX XapaKTePUCTHK
00’ekTa omucyBaHHS). Y pa3i MOTpeOM 10 3arojioBKa CIPaBH BHOCSITHCS JOJATKOBI BiJIOMOCTI
(IpocTaBIAIOTECS HOMEPH HakasziB, MPOTOKOJIIB, BUAM 1 ()OPMH 3BITHOCTI, BKA3iBKH Ha HAsSIBHICTh
KOIT JOKYMEHTIB y CIpaBi). 3arojlOBOK CIpaBU Ha OOKJIAWHIII Ma€ BIiJMOBIJaTH 3arojOBKY B
OIIKCI CTIpaB CTPYKTYPHOTO TiAPO3ILTY.



Ha oOxmaguHkax crnpaB (TUTYJIBHUX apKyllaxX) TMPOCTaBIAIOTBECA JaTH JIOKYMEHTIB,
YMIIIEHUX y KOKHY CTIpaBy. SIKIIO cTIpaBa CKIAIA€THCS 3 KUTBKOX TOMIB (JaCTHH), TO HAa KO)KHOMY
3 HUX MPOCTABIAIOTHCS KpaliHi JaTH JOKYMEHTIB (TIOYaTKy Ta 3aKiHUYEHHS CITPaB).

VY pasi 3a3Ha4YCHHS TOYHHUX KaJCHAAPHUX JAT 3a3HAYAIOTHCS YUCIIO, MIcAIb 1 pik. Yucno i
piK IMO3HAYAIOTHCS apaOChKMMU LU(ppPaMu, Ha3Ba MICSIS THIIEThCS CIOBOM. SIKIIO y crpaBy
BKJIIOYEHO JOKYMEHTH (JI0JaTKU TOILO), AaTH SKUX BUXOISATH 3a KpailHiI JaTH CHpaBH, TO HUKYE
JIaTH CIIPaBHU 3 HOBOTO PSIIKAa POOHMTHCS PO 1€ 3armuc «Y CrpaBi € TOKYMEHTH 32 poku». Jlatu
MOJKYTh HE 3a3HAYATUCS HA OOKJIAJMHII (TUTYJIBHOMY apKyIlli) CIpas, II0 MICTATh PidyHi IUIaHU Ta
3BITH, OCKIJIbKH BOHH BiJI00pakeH1 y 3arojoBKax CIIpaB.

Ha oOknanuukax crpaB (TUTYJIBHUX apKyllax) 3a3Ha4YarOTh KUIBKICTh apKyUIiB Yy CIpaBi
BIIMOBITHO 10 3aCBiAYyBaJIbHOTO Hamucy (0e3 BpaxyBaHHsS apKyIliB BHYTPIIIHHOTO OIMHKCY Ta
3aCBIUyBAJIbHOTO HAIHUCY).

Ha oOxmaguHIi cmopaBu B MPaBOMY BEpPXHbOMY KyTi Ta HH)KHBOMY JIIBOMY KYTi
3a3HAYA€THCS apXiBHUU mUdp crpaBu (3a MOTOHKEHHSIM 3 apXiBOM 3aKjaly HOMEPHU 3BEICHOTO
omuCy 1 apxiBHOTO (DOHIY, HOMEp CIIPaBH 3a 3BEICHUM OMHCOM IPOCTABIISIIOTHCA B apXiBi MiCIIs
3aTBEP/UKEHHS 3BEJCHOTO omMcy cmpas). [l NpocTaBieHHS apXiBHOrO WWHpPYy MOKe
3aCTOCOBYBATUCS LITAMIL.

VY pa3i 3MmiHu HaiiMeHyBaHHS 3akiany (il CTPYKTypHOTO MiIpO3AiTy) MPOTATOM Mepioay,
SKUU OXOIUTIOIOTH JIOKYMEHTH CIIpaBH, ab0 TiJ dYac Tepeaadi CHpaBH JO IHIIOI YCTaHOBH
(CTpyKTypHOTO MApO37iay) Ha OOKJIAAMHIN CIpaBU (THUTYJIBHOMY JIMCTI) 3a3HAYAETHCS HOBE
HallMEHYBaHHS 3aKJIaay (CTPYKTYPHOTO MiAPO3/TY), a TOTIEPEaHE OCPEThCS B TYKKH.

Hanucu Ha oOkimanuMHKax cropaB MOCTiIMHOTO Ta TpuBanoro (moHan 10 pokiB) 30epiraHHs
POOIIATHCS YITKO YOPHUM CBITJIOCTIMKMM YOPHUIIOM 200 MacTolo.

Y pasi BMIIOIEHHS y CIOpaBy HAJSKHUM YHHOM O(OPMIIEHOTO THUTYJIBHOTO apKylia,
BUTOTOBJICHOTO JIPYKapChbKUM CIIOCOOOM, Ha OOKJIAaIUHINI CIPaBH 3a3HAYAIOThCS JIMIIE HOMEPHU
apxiBHOro (oHAy, ONUCY 1 chpaBH. 3a0OpOHSETHCS HAKJICIOBAaHHS THUTYJIBHOI'O apKylla Ha
OOKJIaINHKY CITPABH.

3. CknaganHs Ta 0)OPMIICHHS ONUCIB CIIpaB

3.1. 3akmaam 3000B’s13aHI OMHCYBATH JOKYMEHTH IOCTiHHOro Ta TpuBajoro (monax 10
pOKiB) 30epiranss, 3 KaJ[pOBUX MHUTaHb (0COOOBOTO CKJIaay) Yepe3 PiK Miclig 3aBEpIICHHS CIIPaB Y
IIJTOBOJCTBI.

3.2. Ha cmpaBu tIMuacoBoro (o 10 pokiB) 30epiraHHs ONMUCH HE CKJIANAOThCA. Y pasi
JIKBIZALIl ¥ peopraHizalii 3aKjiaay Taki OMHMCH CKIaJatoThecs 000B’I3KOBO.

3.3. Ommcy crpaB 3aKiIany CKIAIAIOTHCS IOPOKY IMOCAT0BOI0 0CO0O0F0, BiIIMOBITALHOKO 32
JJIOBOJCTBO y 3aKJa/li 32 METOJUYHOI JOMIOMOTH apXiBy 3aKJIafy.

3.4. Homep ommcy cmpaB 3akjiaay IMOBHHEH CKJIAaNaTUCS 3 IUQPPOBOTO TO3HAYEHHS 3a
HOMEHKJIATYPOIO CIpaB 3 JOJaBaHHAM IIOYAaTKOBOi JIITEpHM HAa3BU KaTeropii JOKYMEHTIB, IO
BKJTFOUAIOTHCS /IO OMHUCY, Ta YOTHUPHOX IHU(PP POKY, B SKOMY PO3IOYATO CIIPaBH, BKIIIOYEHI JIO
onucy. Hampukman, omucu cmpaB mocTiiiHOro, TpuBaioro (monanm 10 pokiB) 30epiraHHs Ta 3
KaJIpOBHX MHTaHb (0COOOBOTO CKIIAMy) CTPYKTYpHOro mimposairy Ne 5, mo oOJIIKOBYIOThCS 3a
HOMEHKJIaTyporo crpaB 1 posnodati y 2020 pori, 6yayts Mmatu Taki Homepu: 5 IT - 2014; 5 T -
2014; 5 K-2014 a6o 5 OC - 2014.

3.5. Iig yac ckimaaHHs OMKUCIB CTIPAB CIIiJ] JOTPUMYBATUCS TAKMX BUMOT:

CIPaBU KOXHOT'O POKY CKJIQJAaI0Th PIYHHUI PO3LIT OMUCY CIIPaB;



MOPSIOK HyMepallii cripaB B OMKCY - BaJIOBHI 3a KibKa POKIB;

3aroJIOBKU CIpaB BHOCATH JIO OINHUCY BIAMOBITHO JO MPUIHATOI CXEMHU CHUCTEMAaTH3allil, sK
MPaBWJIO, HA OCHOBI HOMEHKJIATYpH CIIpaB (32 HEOOXITHOCTI 3arOJIOBKH CIIPAaB PEIaryloThCs Ta
YTOYHIOIOTBCS);

KOXKHY CIIpaBy BHOCSITH JIO OIHUCY IiJi CAMOCTIHHUM TOPSIKOBUM HOMEPOM (SKILIO CIIpaBa
CKJIQIA€ThCS 3 KUIBKOX TOMIB, KOXKEH TOM OTPUMYE OKpEMHUN HOMEp, SIKIIO CIIpaBa CKIAJAETHCS 3
KUTPKOX YaCTHH OJTHOTO JJOKYMEHTa, TO KOXKHA YaCTUHA OTPUMYE OKPEMHI HOMED);

y pa3l BHECEHHS 10 OMHUCY IMJPSA] KITbKOX CIpaB 3 OAHAKOBUM 3aroJIOBKOM ITOBHICTIO
HABOJISITH JIUIIIE 3aT0JIOBOK MEPINOT CIpaBH, a BC1 1HII OJHOPIAHI CIIPaBU MO3HAYAIOTH CIOBAMH «T€
came», O/IHaK PELITY BIIOMOCTEN MPO CIpaBy 3a3HAYaOTh MMOBHICTIO (HA KOXKHOMY HOBOMY apKyIi
OTIHCY 3ar0JIOBOK BiITBOPIOIOTH MOBHICTIO);

rpadu OmMUCY 3amOBHIOIOTH BIAMOBIAHO 10 BIJIOMOCTEH, BHHECEHHUX HA OOKIAIUHKY
(TUTYJIBHUHN apKyII) CIIPaBH;

rpada omucy «IIpumiTka» BUKOPHUCTOBYETHCS ISl BIIMITOK MPO OCOOIMBOCTI (hi3UUHOTO
CTaHy CIpaB, MpO Tepenady ChpaB iHIIMM CTPYKTYPHHM IMiJpO3/ijJaM, MPO HAsIBHICTh KOMIH
JIOKYMEHTIB y CIIpaBi.

3.6. s po3mojiy chpaB BIOIMOBIIHO JO CXEMH CHCTEMaTH3allii mependavyeHo Taki
rpaBuja:

CTPaBU BITHOCATHCS 0 TOTO POKY, B SIKOMY iX 3alpOBaJAMJIHM B JiIOBOJACTBI a00 B SKOMY
BOHU HAJIMIIUTK 10 3aKJIay JUIsl IPOIOBKEHHS;

IJIaHU, 3BITH, KOIITOPHUCH ¥ JIOKYMEHTH JIO HUX BITHOCSTHCS JIO TOTO POKY, Ha sSIKUi a0bo 3a
SIKMH X CKJIaJIeHO, HE3aJIEKHO BiJ JaTH 1X CKJIaJaHHS;

MEePCNEKTHBHI TUIAHW BIHOCATH JO ITOYAaTKOBOTO POKY iX Aii, a 3BITH 3a IIi POKH - JIO
OCTaHHBOT'O POKY 3BITHOTO MEPiOay.

3.7. Onmcu crpaB BeIyThCS MPOTATOM KiJIbKOX POKIB 3 BUKOPHCTAHHSIM €IHHOT HACKPi3HOI
HyMepatii. CripaBu KO)KHOTO POKY CTAHOBJISTh PIUHUI PO3JILT OIHCY.

3.8. Y KiHIIi OnUCY 3aITOBHIOETHCS TiICYMKOBUH 3aIC 13 3a3HaYCHHSAM KUJIbKOCTI (Tidpamu
1 CJoBamMH) CHpaB, IO OOJIKOBYIOTBCS 3a ONHCOM, TEPIIOTO i OCTAaHHHOTO HOMEPIB CIpaB 3a
OTIMCOM, a TaKOXX OOYMOBITIOIOTHCSI OCOOJIMBOCTI HyMepallii crpaB B OMHUCI (JITEpHI Ta MPOIMyIIeHi
HOMEPH CTIPaB).

3.9.V piuHHil po31ia OMHUCY CHpaB BHOCSATBHCS TAKOX CIIPaBH, HE 3aBEPILICHI MPOTITOM
KQJICHIApHOTO POKYy. Y TaKUX BHUMAJKAX Y KiHII PIYHUX PO3ILIIB OMUCY KOXKHOTO HACTYITHOTO
POKY, IPOTATOM SIKOTO CIIPaBH MPOOBKYBAIUCS B JIIJIOBOJICTBI, 3a3HAYA€ThCA: «J[OKyMEHTH 3a 1ei
PIK IMB. TAKOX y PO3ILII 32 pik, Ne ». 'padu 4, 5 popmu onucy He 3aTTOBHIOIOTHCS.

3.10. Onmc cmpaB 3akiagy WiANUCYETbCS YKJIaJadyeM 13 3a3HAYCHHSIM HOro Iocaiw,
MOTOJIXKY€ETHCS 3 0CO00T0, BIMOBIATHHOIO 32 J1IIOBOJICTBO 1 3aTBEP/IKYETHCS KEPIBHUKOM 3aKJIaJy.

3.11. Omuc cmpaB 3akiaay CKIAAAEThCS y ABOX MPHUMIPHHKAX, OJUH 3 SKHX IEPEIA€ThCS
pazoMm 31 clipaBaMHu 10 apxiBy 3aKianay, a 1HIIANA 3aIHIIAETHCS SK KOHTPOJBHUN TMPUMIPHUK Y
CTPYKTYPHOMY ITiIPO3ILTi.

3.12. Ha ocHOBI OmuCiB cpaB apXiB 3akiagy TOTy€ 3BEJIEHI OMUCH CIpaB MOCTIHHOTO Ta
TpuBasioro (moxasa 10 pokiB) 30epiranss, 3 KaJJpOBUX MUTaHb (0COOOBOr0 CKJIaay).

4. IlepenaBaHHs cIpas /10 apXiBy 3aKJIaxy



4.1. CnpaBu mocTiiiHOTO Ta TpuBajioro (moHaa 10 pokiB) 30epiranHs, 3 KaJpOBUX MHTAHb
(ocoboBOTO CKJIay) Yepe3 IBa POKH TICIIST 3aBEPIICHHS iX BEJACHHS B JAUTOBOJICTBI ITEPEIAOTHCS 10
apxiBy 3aKJIaJly B YHOPSIKOBAHOMY CTaHi JUIs MOJAIBIIIOTO 30€piraHHs Ta KOPUCTYBaHHS.

CropaBu moctiiiHoro ta tpuBanoro (moHan 10 pokiB) 30epiraHHs mepesaroTbes 0 apXiBY
3aKJary 3a OMHCaMH.

4.2. CnpaBu TuM4acoBoro (1o 10 pokiB BKIIOYHO) 30epiraHHs MOXKYTh IMEperaBaTUCs IO
apXxiBy 3aKJIajy 3a PIICHHSIM HOT0 KEPiBHUKA 32 YMOBH HAasIBHOCTI B HbOMY BUIBHHX IIJIOIII.

CrpaBu TuMyacoBoro (10 10 pokiB BKIIIOYHO) 30epiraHHs NEpeJaloThes 10 apXiBy 3aKiIaay
3a HOMEHKJIATYpOIO CIpaB a0o, Ha pO3CyJ 3aKjaly, 3a 3/aBaJbHUMHU OIMCaMH JTOBUIbHOI (opmu,
HOMEPH SKHX MalOTh 03HAYKy «TM».

4.3. llepenaBaHHs cIpaB 10 apXiBy 3aKJIaay 3IIHCHIOETHCS 3a rpadikoM, MOTOKEHUM 3
(hyHKIIIOHATEBHUMH 0C00aMU 1 3aTBEPKCHUM KEPIBHUKOM 3aKJIay.

4.4, SIKkmo okpeMi CHpaBd HEOOXITHO 3aJUIIMTH JJIsA IOTOYHOI poOOTH, apXiB 3aKiaay
odopmIIsie BUa9y CIpaB y THMYAcOBE KOPHCTYBaHHS.

4.5. TligroToBKa cmpaB JJIsg TepeJaHHs [0 apxXiBy 3akiaay BKIOYAE TEPEBIPKY
MPaBUJIBHOCTI (OpPMYBaHHS JOKYMEHTIB Y CIIpaBH, BIiJNOBITHICTh 3aroJIOBKIB CIpaB 3MICTy
BMIIIIEHHUX IO CIIPaB JOKYMEHTIB, 0(pOpMIICHHS JOKYMEHTIB KOXKHOI CIIpaBu, O()OPMIICHHS CIIpaB Ta
BIZITIOBIJTHICTH CIIpaB HOMEHKJIATYPi, 3aTBEPKCHIN KEPIBHIUKOM 3aKJIay.

VY pasi BusBICHHS HENOJNIKIB y ¢GopMyBaHHI Ta o0(GOpMJIEHHI CIIpaB BiJIOBIAJIbHI
MpaliBHUKK 3000B’s13aHi iX YCyHYTH.

4.6. TlpuiimaHHSA-TICpeIaBaHHS KOXKHOI CIIPABH 3IIHCHIOETHCS MPAIIBHUKOM apXiBy 3aKJIaTy
y TPUCYTHOCTI TpalliBHUKA 3aKiajy, SKHW MEpelae YImopsaKoBaHi Ta odopmieHi cnpasu. [lpu
IbOMY B KO)KHOMY TPHMIPHUKY OIHUCY CIIPAaB POOJISTHCS MO3HAYKHU MMPO MPUUHATTS Ti€l abo 1HIIOI
cnpaBd. Y KiHII KOKHOTO MPHUMIPHUKA OMUCY CHpaB poOIsSThCS HuppamMu Ta CIOBAMU MO3HAYKU
mpo (akTHYHY KUIBKICTH CIIpaB, IO IMEpelIaHi A0 apXiBy 3akiaay, HOMEpH CIIpaB, MO BiJICYTHI,
JaTy TpUAMaHHS-TIEPEIaBaHHsS CIPaB 1 CTAaBIAThCS MIAMUCH OCIO, sSIKi 3[JaBaJid Ta NpUAMAaIU
CTIpaBHy.

5. I'paHn4Hi CTPOKH TUMYACOBOI0 30epiraHHs JOKYMEHTIB B apXiBi 3aKjanxy

5.1. YcTaHOBIIOIOTHCS TaKl IPaHUYHI CTPOKK TUMYACOBOTO 30epiraHHs JOKYMEHTIB B apXiBi
3aKIIaay:

1t mokyMeHTiB BepxoBHoi Panu Ykpainu, Anminictparii [Ipesunenra Ykpainu, Kadinety
MinictpiB Ykpaiau, Koncruryuiiinoro Cyny Ykpainu, BepxosHoro Cynay, Bumoro cyny 3 nutanb
IHTEJIEKTyaIbHOI BJIACHOCTI, BuIOro aHTUKOpyniiiHOro cyay, [eHepalibHOI MPOKypaTypH
VYkpainu, LlenrpansHoi Bubopuoi xomicii Ykpainu, PaxynkoBoi manatu Ykpainu, HanionamsHOro
O0anky YKpaiHW, MiHICTEPCTB, IHIIMX HEHTPAJIBHUX OpraHiB BHKOHABYOI BJIAAHM Ta JEepP)KaBHUX
oprasiB i 6e3mocepenHbo MAMOPIIKOBAHUX IM OpraHizamnii - 15 pokis;

nis nokymeHTtiB BepxoBHoi Pamu ABtoHomuoi PecnyOmiku Kpum 1 Pagum wminicTpiB
ABtonomHoi PecnyOniku Kpum, ob6nacuux, KuiBcbkoi Ta CeBacTonoyibChKOI MICBKHX paj 1
Jep>KaBHUX aJMIHICTpaIlii Ta OE3MOCepeNHbO MIANOPSIKOBAHMX IM OpTraHi3alid, amneasmiiHuxX
CyIiB, sIKI YTBOPIOIOTBCS B amNeNALIMHUX OKpyrax, amnessifHuX aJMIHICTPAaTMBHUX CY/IB,
ameJsIiMHNX ~ TOCHMOJAPChKUX  CYMIB, OKPYKHHMX  aJMIHICTpPAaTHBHUX  CYHIB, OKPYXHHX
rOCHOJAPChKUX  CY[iB, pPETiOHAJbHUX MPOKYpaTyp, BIMCBKOBUX THPOKYpaTyp pEriOHIB,
TEPUTOPIAILHUX OpPraHiB IEHTPaJIbHUX OPTaHiB BUKOHABYOI Biaau - 10 pokKiB;

JUIs JOKYMEHTIB paloHHUX, pailloHHMX y Mictax Kuesi Ta CeBacTomosi JIepxKaBHHUX
aJIMIHICTpaIliii, OpraHiB MICIIEBOTO CAaMOBPSIYBaHHS Ta O€3MOCEepeNHBO MiANOPIIKOBAHUX IM



oprasizariiii, OKpy>KHUX CYJliB, SIKi YTBOPIOIOThCS B OAHOMY a00 NEKIIbKOX paloHaX 4M pailoHax y
MicTax, abo y wmicti, abo y paiioni (paiioHax) 1 MicTi (MicTax), TEpUTOPIaJbHUX OpraHiB
[EHTPAILHUX OpPraHiB BHKOHABYOI BJIaJH, a TAaKOX CLIBCHKOTOCIOIAPCHKUX MIANPUEMCTB - 5
POKIB;

JUIsL 3alMCIB aKTIB IUBUIBHOIO CTaHy, 3alMCiB HOTaplajdbHUX I 1 CyJOBHUX CIIpPaB,
JOKYMEHTIB 3 KaJpOBHX NHUTaHb (0COOOBOrO CKJIaay), TOCHOJAPCHKUX KHUT, JOKYMEHTIB 3
MpUBATU3AIlT KUTIOBOTO (POHIY - 75 POKIB.

5.2. Ctpoku 30epiraHHg I0JAO KOHKPETHHX JOKYMEHTIB MOXYyThb OyTH 3MiHEHI 3a
MOTO/KCHHSIM 3 BiJIOBITHOIO JEPKABHOI apXiBHOIO YCTaHOBOIO, apXiBHUM BiJIIIIOM MiCBKOT
panu. [IpogorkeHHS CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBi 3aKjaay JOIMYCKAEThCS 3a MOTpeOu
KOPHUCTYBaHHS JJOKYMEHTaMH 31 CIIy’)KOOBOIO METOI0, Y pa3i HEMOXKIIMBOCTI MPUHHATH JOKYMEHTH
Ha 30epiraHHs /0 JepKaBHOI apXiBHOI yCTaHOBH, apXiBHOTO BIJLITY MICIIEBOI paiu.

5.3. [licns 3akiHUEHHS TPaHUYHUX CTPOKIB 30epiraHHs JOKYMEHTH, BimHeceHi g0 HAD,
NepenaloThcs Ha NOCTiMHE 30epiraHHs /10 BIAMOBITHOTO MICIIEBOTO apXiBy.

VII. OPTAHI3ALISA AIJIOBOACTBA 3A 3BBEPHEHHSMU I'POMA JISAH
1. 3arajanHi MoJI0KEeHHA

1.1. I'pomansgan  YKpaiHu MaroTh MpaBO 3BEPHYTHCS [0 3aKIafiB 13 3ayBa)KEHHSIMH,
CKapraMu Ta MPOTMO3UILISIMH, IO CTOCYIOTHCS 1X CTaTYTHOI JiSTIHOCTI, 3asiBO0 200 KJIOMOTaHHSIM
11010 peai3alii cBOiX MpaB 1 3aKOHHUX IHTEPECIB Ta CKaproro Mpo iX HOPYLICHHS.

Oco0u, sKi He € TpoMa/isHaMU Y KpaiHU 1 3aKOHHO 3HaXOAAThCA Ha 1 TEPUTOPii, MalOTh TaKe
K TpaBO Ha IOJAaHHSA 3BEPHEHHSA, K 1 TPOMaASHU YKpaiHM, SKIIO IHIIE HE MepeadayeHo
MIDKHApOJHUMH JIOTOBOPAMH.

1.2. Tlix 3BepHEHHSAMU TPOMAJISH CJiI PO3YMITH BHKIIaJeHI B MUCHMOBiM abo ycHill (popmi
Mporno3ullii (3ayBakeHHs ), 3asBU (KJIOMOTAHHA) 1 CKapru.

[Tpomo3urtiss  (3ayBaKeHHsI) — 3BEPHEHHST TPOMAJsiH, € BHUCIOBIIOIOTHCA  TOpaja,
PEKOMEHIaIis MO0 AISTTFHOCTI 3aKIay.

3asBa (KJIOMOTaHHS) — 3BEpPHEHHA TPOMAJSH 13 TNPOXaHHAM IMpO CHIPHUSHHA peajizamil
3akpimieHuX KOHCTHTYIIIE€0 Ta YMHHUM 3aKOHOJABCTBOM iX IpaB Ta iHTEpeciB ab0 MOBIIOMIIEHHS
Ipo TMOpPYIIEHHS YWUHHOTO 3aKOHO/JABCTBA YU HEJOJIKM B JISJIBHOCTI 3aKiagy, a TaKoX
BUCJIOBJICHHS JTyMKH IIOZO TOJIIIIICHHST HOTO HisuTbHOCTI. KiomoTaHHS — MUChMOBE 3BEpHEHHS 3
MIPOXaHHIM MPO BH3HAHHS 32 0COOO0IO BiNIOBITHOTO CTATyCy, IIPaB YU CBOOOI TOIIIO.

Ckapra — 3BepHEHHST 3 BHMOTOIO IPO TIOHOBJIEHHS IpaB 1 3aXHUCT 3aKOHHUX IHTEPECIB
TpOMaJIsH, MOPYIICHUX JiIMU (O€3A1sITBHICTIO), PIIIEHHSIMH 3aKJIaJiB UM 1X MOCaI0BUX 0OCi0.

1.3. Jlo pimens, aii (06e3misIbHOCTI), SIKI MOXYTh OyTH OCKap>KeHi, HajekaTh Taki y cdepi
YIPaBIiHCHKOT isSTIBHOCT1, BHACHIOK SKHX:

MOPYIIEHO MpaBa 1 3aKOHHI IHTEPECH YM CBOOOAM TPOMaIsTHUHA (TPYIH TPOMAJISH);

CTBOPEHO TMEPEUIKOIU JUIA 3IIHCHEHHS TPOMaISIHUHOM HOro MpaB i 3aKOHHHUX 1HTEpEeCiB 4u
CBO0OO;

HE3aKOHHO TMOKJIAJCHO Ha TPOMAAsHMHA SKi-HEOyap OO0OB'SI3kM abo HOro HE3aKOHHO
MPUTATHYTO J0 BiAMOBITAILHOCTI.

1.4. 3BepHeHHsT MOXKe OyTH IMOJaHO OKPEMOIO 0co00r0 (IHTUBiAyadbHE) a00 TPYIO0 OCi0
(KOJNIEKTUBHE).

1.5. 3BepHEHHS MOXK€e OYyTH YCHUM YH MHUCbMOBUM.



Y cHe 3BepHEHHS BUKJIAIA€THCS TPOMAITHUHOM Ha 0COOMCTOMY MPHUIOMi 200 3a TOTIOMOT 010
3ac00iB Tee(OHHOTO 3B’ SI3KY Ta 3aMHUCYETHCS (PEECTPYETHCS) TIOCATOBOIO 0COOOI0.

[TrceMOBe 3BepHEHHS HA/ICHIIAETHCS TIOIMITOI0 ab0 MepeaeThess TPOMASTHUHOM JI0 3aKJIaay
0COOMCTO YM Yepe3 YIMOBHOBAaXEHY HMM 0C00y, MOBHOBAXEHHS SKOI O(OpMIIEHI BIATOBIAHO 110
3aKOHOJIaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3HAYEHO MPI3BHINE, iM’sl, MO 0ATHKOBI, MICIle TPOKUBAHHS
TpOMaISTHIHA, BUKJIQICHO CYyTh MOPYIICHOTO MUTAHHS, 3ayBaXXCHHsI, TPOTMO3UIIil, 3asiBH UM CKAPTH,
MPOXaHHs Yu BUMOTH. [IMCbMOBE 3BepHEHHS IOBUHHO OYTH ITIMMCAHO 3aIBHUKOM (3asiBHUKaMU) 13
3a3HAYCHHSAM JaTU. Y 3BEpHEHHI TAKOX MOXe OYTH 3a3HAYCHO €ICKTPOHHY IOIITOBY aJpecy, Ha
SKY 3asBHUKY MO>K€ OyTH HaJlICIaHO BiATOBIIb, 00 BIJOMOCTI MPO 1HIII 3aCO0U 3B’SI3KY 3 HUM.

3BepHeHHs, odopmiieHe 0e3 MOTpUMaHHs 3a3HAYCHHX BUMOT, TMOBEPTAETHCS 3asIBHUKY 3
BIIMOBITHUMH P03’ ICHEHHIMH HE TI3HIMI SK Yepe3 JACCATh JHIB BiJl JHS HOT0 HAIXOKEHHS, KPIM
BUIIA/IKIB, epeI0aYeHUX MMyHKTOM 8 I[bOTO JI0AATKY.

1.7. 'pomanssHu MarOTh TIPABO 3BEPTATHUCS J0 3aKJIaIiB YKPAiHCHKOIO MOBOIO.

1.8. 3BepHeHHs, OQOpPMIICHI HAJIEKHMM YMHOM 1 TOJAHI y BCTaHOBJICHOMY IOPSIKY,
HiISraloTh 000B'I3KOBOMY NPUIHATTIO Ta PO3TIIAY.

3a00pOHSAETHCA BiIMOBAa B MPUHHSATTI Ta PO3TJIIAAl 3BEPHEHHS 3 MOCHJIAHHIM Ha MOJITHYHI
TIOTJISAIM, TAPTIHHY HAJICKHICTh, CTaTh, BIK, BIPOCIIOBIJIaHHS, HAIIOHAJIBHICTh T'POMAJISTHHHA,
HE3HAHHS MOBU 3BEpHEHHS.

SxIo mUTaHHA, TOPYIICHI B OJIEpKAHOMY 3aKJIaJOM 3BEPHEHHi, HE BXOAATH JI0 HOTO
MMOBHOB&)X€Hb, BOHO B TEPMiH He OUIbIIE N'STH [HIB TEPECHJIAETHCS HUAM 3a HAJICKHICTIO
BIJIMOBITHOMY OpTaHy 4YH IOCAJO0Bil 0c00i, MPO IO MOBIIOMIISETHCS TPOMAIASHUHY, KU MOJaB
3BepHEHHA. Y pa3i SKIOI0 3BEPHEHHS HE MICTUTh JaHWX, HEOOXiTHUX IS TPUHHSTTS
OOTpYHTOBAHOTO PINICHHS 3aKjIaJOM, BOHO B TOH JX€ TEPMIH IOBEPTAETHCS TPOMAISHUHY 3
BIIMOBITHUMH PO3'SICHEHHSIMH.

3a00pOHSAETHCA HAMPABIIATHA CKapry IPOMAsiH JUls PO3MIIALYy THM OpraHaM abo MOocaJoBUM
ocobawm, 1T UM PIIIEHHS SKUX OCKapKYIOThCS.

1.9. IIucemoBe 3BepHEHHs 0Oe3 3a3HAYCHHsS MICIS TPOXXUBAHHS, HE IiIUCaHE aBTOPOM
(aBTOpamMM), a TaKOXK Take, 3 SKOTO HEMOXKJIUBO BCTAHOBUTH aBTOPCTBO, BH3HAETHCS AaHOHIMHUM 1
PO3TIIsAAY HE Misrae.

He posrmsimaroThcsi 3akiaagoM MOBTOPHI 3BEPHEHHS BiJl OJHOTO 1 TOTO K TPOMAJSTHMHA 3
OJIHOTO 1 TOTO  IMUTaHHS, SKIIO IEpIIe BUPIIICHO MO CYTi, Ta 3BEPHEHHS 0Ci0, BU3HAHHUX CYIOM
HeII€3TaTHUMH.

PinieHHst mpo NpUNMHEHHS PO3IJIALY TaKOro 3BEPHEHHsS NpUiiMae KEpiBHUK 3aKiaay, Hpo
110 NOBIAOMIISIETBCS 0CO01, sIKA M0J1aj1a 3BEPHEHHSI.

1.10. 3a0opoHseThCs MepeciigyBaHHs TPOMaISH 1 WIEHIB iX CiMel 3a MOAAaHHS 3BEPHEHHS
710 3aKJIJIIB 32 KPUTHKY Y 3BEPHEHHI 1X IISJILHOCTI Ta PIllICHb.

Hixto He Moxe OyTH NpUMYLICHHHA 10 MOJAHHS BIACHOTO YM IIMUCAHHSA KOJEKTHBHOTO
3BEpHEHHS 200 y4acTi B aKIisgX Ha MIATPUMKY 3BE€PHEHb 1HIINX 0C10 YM opraHizarlii.

1.11. He nomyckaeTbcs pO3roJIOLICHHS OJIEp)KaHMUX 13 3BEpPHEHb BIJOMOCTEH Ipo ocoOucTe
JKUTTSI TPOMAJsiH 0€3 1X 3roJu Ta 1HIIOoi1 iHGOopMAaIlii, SKIIO 1€ MOPYIIye MpaBa 1 3aKOHHI 1HTEPECH
rpomanasgH. He nmomyckaeTtbes 3'aCyBaHHA JaHMX NPO OCOOY TpOMaAsHUHA, SKI HE CTOCYIOTHCS
3BepHeHHs. Ha mpoxaHHs TpomaasHWHA, BUCIOBJICHE B yCHI (opmi abo 3a3HavYeHE B TEKCTI
3BEpHEHHS, HE MIAJIATae PO3TOJIOMIEHHIO HOT0 Mpi3BHUIIEe, Miclle TPOKUBAHHS Ta poOOTH.



I{s 3a00poHa HE MOMIMPIOETHCS HA BUMAIKH IMOBIIOMIICHHS iH(MOpMAIli, 10 MICTUTHCS Y
3BEpHEHHI, 0c00aM, SKi MalOTh BiTHOIIECHHS 1O BUPIIICHHS CIIPABH.

1.12. [is 3akony «IIpo 3BepHEHHS IPOMaJIsTH» HE TIOIIMPIOETHCS HA TIOPSIOK PO3TIISAY 3asB
1 CKapr TpOMaJsH, BCTAaHOBICHUN KPHUMIHAIBLHUM TIPOIECYaTbHUM, MHUBUILHO-TIPOIECYATHHIM,
TPYZOBUM 3aKOHOJIABCTBOM, 3aKOHOJIABCTBOM IIPO 3aXUCT E€KOHOMIYHOT KOHKYPEHIIil, 3aKOHaMHU
VYkpainu «IIpo cymoyctpiit 1 craryc cyaniB» Ta «[Ipo moctym nmo cymoBux pimieHb», Komekcom
aIMIHICTPATUBHOTO CYJOYMHCTBA YKpaiHu, 3akoHamMu Ykpainu «IIpo 3acamu 3amoOiransas i
npoTHIii Kopymuii», «IIpo BUKOHaBYE POBAKEHHS.

1.13. JIi;ToBOACTBO MIOA0 3BEPHEHb I'POMAJISH BEACTHCSA Y MOPSIIKY, AKAN BCTAHOBIIOETHCS
iero [HCTpyKITi€TO.

1.14. 3aknagu 3000B'sA3aHI PO3IJISTHYTH MPOMO3UIi (3ayBa>keHHSI) Ta MOBIIOMUTH
IPOMAJISTHIHA TTPO PE3YyJIbTaTH PO3TIISIY.

1.15. Baknagu 3000B'A3aHI 00'€KTUBHO 1 BYACHO pO3TISAATH 3BEPHEHHS, IEPEBIPATH
BUKJIAJNeHI B HUX (aKkTu, NpuiiMaTé pilleHHS BIAMOBIIHO J0 YHWHHOTO 3aKOHOAABCTBA 1
3a0e3nedyBaTy iX BUKOHAHHS, TIOBIJOMJIATH TPOMAJISIH IIPO HACIIKU PO3IIIAAY 3asB (KJIOMOTaHBb).

Binnoiae 3a pesynbrataMu po3risiay 3asiB (KJIONOTaHb) B 00OB'SI3KOBOMY MOPSIAKY 1a€ThCS
TUM 3aKJaJI0M, KU OTpUMaB Il 3asBU 1 1O KOMIIETEHIIIT IKOTO BXOJUTh BUPIIIEHHS NOPYLICHUX Y
3asBax (KJIOMOTaHHIX) MUTaHb, 32 MIAIHUCOM KepiBHUKA a00 0cO0H, Ka BUKOHYE Horo 000B'I3KH.

PimenHs mnpo BiAMOBY B 3aq0BOJICHHI BHMOT, BHKJIAJEHUX Y 3asBi (KIOMOTaHHI),
JIOBOJUTHCS 10 BiJloMa IPOMaJsiHMHA Yy MUChbMOBIH (hopmi 3 mocunaHHAM Ha 3akoH Ykpainu «lIpo
3BEpHEHHS TPOMaJsH» 1 BUKIAJEHHSIM MOTHUBIB BIJIMOBH, a TaKOX 13 PO3'SICHEHHSIM MOPSAKY
OCKap KEeHHS TIPUIHSITOTO PIIICHHS.

1.16. Ckapra Ha zii 4u pillIeHHS 3aKJIaAy MOAAETHCS Y MOPSIKY IMiJUIETTIOCTI BUILIOMY OpraHy
YOpaBIIHHS OCBITOIO Ta/ad0 3aCHOBHHKY 3aKkjiaay, MO He IM030aBisiec TPOMaJsHWHA TIpaBa
3BEpHYTHUCS J10 CYJy BIAMOBIIHO 10 YMHHOTO 3aKOHOJABCTBA, a y pa3l BiICYyTHOCTI TAKOTO OpraHy
a00 He3roIu rPOMa/ITHUHA 13 IPUHHATUM 32 CKapror0 PIlIeHHSIM — 0€3MOCEPEaHBO JI0 CYITy.

1.17. llpono3wumii (3ayBaxkeHHsI), 3asBU (KJIOMOTaHHs) Ta ckapru [epoiB PamsHChKOTO
Coro3y, I'epoiB Comiamictuunoi Ilparii, oci®6 3 1HBaNITHICTIO BHACTIAOK BIMHH PO3IIISIIAIOTHCS
KepiBHUKaMH 3aKJIaJliB OCOOUCTO.

1.18. I'poMaassHUH MOKE TOJATH CKApPry OCOOMCTO a00 Yepe3 yNOBHOBAKEHY Ha II€ 1HITY
oco0y. Ckapra B iHTepecax HEMOBHOITHIX 0Ci0 MOJAEThCS iX 3aKOHHUMHU MPEICTABHUKAMH.

Jlo ckapru 10Aar0ThC JOKYMEHTH, HEOOX1THI JIsl PO3TISY CKaprH, siKi micis i po3risimy
HOBepTaIOTBCﬂ I‘pOMa,HSIHI/IHy.

1.19. Cxapra Ha pimieHHS 3aKiagy Moxe OyTH TMojaHa J0 OpraHy YIpPaBIIHHS OCBITOIO
BUIIIOTO PiBHS Ta/a00 3aCHOBHHKY 3aKJIady MPOTITOM OJHOTO POKY 3 MOMEHTY WOTO MPHHHSATTS,
ajyie He TI3HIIIe OJHOTO MICSIS 3 Yacy O3HAHOMJICHHS TPOMAJSIHWHA 3 TPUHHSATHM PIilICHHSM.
Ckapru, 1Moiafi 3 MOPYIICHHSIM 3a3HAYCHOTO TEPMiHY, HE PO3TIISIIAI0ThCS.

[Ipomymienuit 3 MOBaXKHOiI NPUYMHH TEPMIH MOXKEe OYTH TIOHOBIEHHUH OpraHoM 4H
I10CaI0BOI0 0CO00I0, 1110 PO3IIIAIAE CKapry.

PimeHns BuIoro opraty ynpasiiHHS OCBITOIO Ta/a00 3aCHOBHHKA 3aKJaJy, SIKHH pO3TIIIaB
CKapry, B pa3l HE3rogu 3 HUM TPOMAJSHUHA MOXKE OYTH OCKapKEHO N0 Cydy B TEpMiH,
nependadeHNit 3aKOHOAABCTBOM Y KpaiHu.

1.20. I'pomansHuH, KU 3BEPHYBCS 13 3aBOI0 UM CKaprolo JI0 3aKJary, Ma€ MpaBo:

0COOMCTO BHKJIACTH apryMeHTH 0co0i, 110 TepeBipsia 3asBy 4M CKapry, Ta OpaTH yd4acTb y
MepEeBipIIi MOIAHOT CKApTH UM 3a5BU;
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3HaOMHUTHCS 3 MaTepiajdaMu NepeBipKH;

M0JIaBaTH JIOAATKOBI MaTepiaii a0o HANOJATAaTH HA 1X 3alUTI 3aKJIaJOM, SKHH PO3IIIsiiae
3as1By YM CKapry;

OyTH NPUCYTHIM IIPH PO3IJIALI 3a8BU UM CKapIy;

KOPUCTYBATHUCS MOCIyraMHu 0coOH, sKa 3I1HCHIOE MPaBO3aXUCHY (YHKIIiI0, 0(pOpPMUBIIHN 1ie
YIIOBHOBaXCHHSI Y BCTAHOBJICHOMY 3aKOHOM TIOPSIZIKY;

OJIepXKaTH MHUCbMOBY BiJITIOBIZb PO PE3YJIbTATH PO3TIISALY 3asiBH UM CKApTH;

BHCJIOBJIIOBATH YCHO a00 MHUCHMOBO BHMOTY IIOJIO JOTPUMAHHS TAEMHHUII PO3TIISINY 3asBU
YU CKapri;

BUMaraTH BIJIIKOAYBaHHS 30UTKiB, SKII0O BOHM CTald pe3yJlbTaTOM MOPYIIEHb
BCTAHOBJICHOT'O MOPSAKY PO3TISAY 3BEPHEHD.

1.21. 3aknaau y Mekax CBOIX OBHOBa)KEHb 3000B's13aHi:
00'€eKTHBHO, BCEOIYHO 1 BYACHO MEPEBIPSATH 3asiBH UM CKAPTH;

y pa3l NpUUHATTS PIlIEHHS TpO OOMEXKEHHS JAOCTYIy TPOMAJsSHWHA O BiIIMOBIIHOI
iHpopMarii mpu po3rIIsAl 3asiBM YU CKapTU CKJIACTH MPO 16 MOTHBOBAHY BiJMOBY;

Ha MPOXaHHSA T'POMAJsIHMHA 3alpolIyBaTH HOro Ha 3acijaHHs 3akKiaay, [0 po3risiiae Horo
3asBY 4M CKapry;

CKacoByBaTH a00 3MIHIOBAaTH OCKapKyBaHI pIIIEHHS Yy BUIAJIKaX, TepeadadyeHnux
3aKOHOJABCTBOM YKpaiHW, SKIIO BOHU HE BiJIMOBIAAIOTH 3aKOHY 200 1HIIUM HOPMATHBHHUM aKTaM,
HEBIJKJIaTHO BXXUBATH 3aXOJIiB IO MPUIMHCHHS HEMPABOMIPHUX JIild, BUSBISATH, YCyBaTH MPUYUHU
Ta YMOBH, SIKI CIPHSITA TIOPYIICHHSM;

3a0e3revyBaTy MOHOBIICHHS MOPYIICHUX TIPaB, pealbHe BUKOHAHHS NMPUUHATHX y 3B'SI3KY 3
3asiBOIO UM CKaprolo pillicHb;

MICBEMOBO TOBIIOMJISITH TPOMAJISTHIHA TIPO PE3YJIbTATH MEPEBIPKH 3asBU YU CKAapr 1 CyTh
MPUAHSATOTO PIlICHHS;

BXKMBATH 3aXO0/[iB 11010 BIAIIKOAYBAHHS Y BCTAHOBICHOMY 3aKOHOM MOPSIKY MaTepialbHUX
30UTKIB, SIKIIO iX OYyJI0 3aBJaHO IPOMAJSIHUHY B Pe3yJIbTaTi MOPYIIEHHS WOT0 MpaB YM 3aKOHHHUX
iHTepeciB, BHPINIYBATH MUTAaHHS TPO BIANOBIAATBHICTH 0Ci0, 3 BUHU SKHX OYJIO OMYIICHO
MOPYIICHHS;

y pa3i BU3HAHHS 3afBM YU CKapru HEOOIPYHTOBAHOIO, PO3'SCHUTH TMOPSAJOK OCKAPKEHHS
MPUMHSTOTrO HEIO PIILIEHHS;

HE JIOIyCKaTH Oe3MiICTaBHOI epeiadl po3riisily 3asB YU CKapT 1HIIUM OpraHam;

0COOMCTO OPraHi30BYBaTH Ta MEPEBIPSATH CTaH PO3IIISANY 3asiB UM CKapT IPOMASH, BYKUBATH
3aXO0[iB 70 YCYHEHHS NPHUYHUH, IO iX MOPOJKYIOTh, CHCTEMaTUYHO aHAJII3yBaTH Ta iHQOpMyBaTu
TPOMAJICHKICTB TIPO Xif Ii€l poOoTH Yepe3 po3MilieHHs iHdopmaIlii Ha caiTi 3aKiIay.

1.22. 3BepHEeHHS PO3IIIAAAIOTHCS 1 BUPIMIYIOTBCSA Y TEPMiH He OiJIbIIe OJHOTIO MICSIS Bl
JHS 1X HaJIXOJDKEHHS, a Ti, sIKI HE MOTPEOYIOTh J0JIaTKOBOI'O BHUBUYEHHS, — HEBIIKJIAIHO, aje HE
Mi3HIIIe M'ATHAAISTH THIB Bl JHS IX OTpUMaHHS. SIKIIO B MICSYHUNA TEPMIH BUPIMIUTH MOPYIICH] Y
3BEpPHEHHI MHUTAHHS HEMOJKJIMBO, KEPIBHUK 3aKJIaJy BCTAHOBIIIOE HEOOXIMHHMA TEPMIH IJisi HOTO
PO3IIsiLy, PO IO MOBIAOMIIIETHCS 0CO01, KA Mmojana 3BepHeHHs. [Ipu 1pomy 3araqbHU TEpMiH
BUPIIICHHS TMTaHb, TIOPYIICHUX y 3BEpPHEHHI, HE MOKE TICPEBUIILYBATH COPOKA I'SITH JIHIB.

Ha o6rpyHTOBaHy MMCEMOBY BUMOT'Y TPOMAJSTHIHA TEPMiH PO3TJIISAY MOXKE OYTH CKOPOUYEHO
BiJl BCTAHOBJICHOTO I11€0 CTATTEI0 TEPMIHY.



3BEpHEHHS TPOMAJIsiH, SIKI MalOTh BCTAHOBIIEHI 3aKOHOJABCTBOM MUIbIH, PO3TIISAAIOTHCS Y
MEPIIOYEPTOBOMY MOPSAIKY.

1.23. 3aknaay po3rasialoTh 3BEPHEHHS TPOMA/ISH, HE CTATYIOUYH TUIATH.
1.24. KepiBHUKH 3aKi1a/iB 3000B's13aHi IPOBOIUTH OCOOMCTHUI MPHITOM IPOMAJISH.

[TpuiioM NPOBOIUTHCS PEryJsIpHO Yy BCTAHOBJIEHI AHI Ta roauHu. ['padiku mpuiiomy
JIOBOJIATHCSL /IO BiOMa TpOMajJsH uepe3 po3MimieHHs iHdopmamii Ha caiTi 3akmany. Ilopsmox
npuiioMy TpOMaJisiH y 3aKiia/li BA3HAYA€ThCS HOr0 KEPIBHUKOM.

VYci 3BepHEHHS TPOMAAsSH Ha OCOOMCTOMY MPHHOMI PEECTPYIOThCA. SIKIIO BHPIMIATH
MOpYIIEHI B YCHOMY 3BEpHEHHI NMHUTaHHS OE3IOCEpPEeHHO HAa OCOOMCTOMY IMPUHOMI HEMOJKIUBO,
BOHO PO3IIIJAETHCS y TOMY K MOPSAIKY, IO W MUChMOBE 3BepHEHHS. [Ipo pesynbrat po3risimy
I'POMA/ITHUHY TTOBIIOMJISIETHCS TUCEMOBO 200 YCHO, 3a OakKaHHSIM I'pPOMaJITHIHA.

1.25. Ocobu, BuHHI y mopymeHHi 3akoHy Ykpainu «IIpo 3BepHEHHS TpOMaisiH», HECYTb
LIUBUIBHY, aJIMIHICTPaTUBHY a00 KpHMIHAJIBHY BiJIOBIJANBHICTh, NepeadauyeHy 3aKOHOJABCTBOM
VYkpainu.

1.26. V pasi 3a10BOJICHHS CKapru 3akiaj abo mocaaoBa ocoba, siKi MPUIHSIIA HEeMTPaBOMipHE
pILIEHHS 11010 3BEpHEHHS TPOMAJSHMHA, BIAIIKOJOBYIOTH HOMY 3aBJaHl MarepiajibHl 30UTKH,
MOB'A3aHi 3 MOJIAHHAM 1 PO3IJIAIOM CKapru, OOTPYHTOBaHI BUTPATH, OHECEH] y 3B'SI3KY 3 BHi370M
JUISL PO3TJISILY CKapru Ha BUMOTY BiJIIIOBIHOTO OpraHy, 1 BTpadeHHi 3a 1ei yac 3apoditok. Crnopu
PO CTATHEHHS BUTPAT PO3IJISIAIOTECS B CYIOBOMY MOPSIKY.

I'poMansiauHy Ha HOrO BUMOTY 1 B MOPSAKY, BCTAHOBICHOMY YHHHUM 3aKOHOJABCTBOM,
MOXYTh OYTH BIAIIKOAOBaHI MOpaJibHI 30UTKH, 3aBllaHi HEMPABOMIPHUMHU JisMU a00 PillIEHHIMU
3aKiaxy 4Yd TOCaZoBOi 0coOM TpH pO3risial ckapru. Po3mip BiAIIKOAYBaHHS MOpPAaJIbHUX
(HeMaifHOBHX) 30MTKIB Y TPOLIIOBOMY BHPa3i BU3HAYAETHCS CYIIOM.

1.27. TlonaHHS TPOMaISTHUHOM 3BEPHEHHS, SIKE MICTUTh HaKJICN 1 00pasw, TUCKPEIUTAIIIO
3aKiIaay Ta HOro mocajoBHUX 0cCi0, 3aKJIMKH 10 PO3MATIOBaHHS HAIIOHAIBHOI, PACOBOI, peliriiHoOl
BOpDOKHEUl Ta IHIIUX Jid, TATHE 3a CO0OI BIANOBIMAIBHICTh, TMepeadayeHy UYWHHUM
3aKOHOJABCTBOM.

1.28. Burparu, 3po0iieHi 3aKi1aIoM y 3B'I3KY 3 MIePEBIPKOIO 3BEPHEHB, SIKI MICTATH 3aBiJIOMO
HETpaBIHBI BiZIOMOCTi, MOKYTh OyTH CTATHYTI 3 TPOMAaJTHIHA 3 PILICHHSAM CYIY.

2. Opranizauisi 1i;10BOACTBA 32 3BePHEHHAMH T'POMAISTH

2.1. JTinoBOACTBO 3a MPOMO3UIIISMU (3ayBaXKCHHSIMH ), 3asiBaMU (KIIOTIOTAaHHIMH) 1 CKapraMu
TPOMAJISH B 3aKJajl 3MIMCHIOEThCS HA 3acajiax, BU3HAYCHUX Haka30oM MiHICTEpCTBA OCBITH 1 HAYKH
VYkpaiau Big 25 yepBHs 2018 poky Ne 676 «IIpo 3arBepmkenHs [HCTpykmii 3 minoBoAacTBa uis
3aKJIaiB 3arajJbHOI CEPeTHbOT OCBITHY.

[Topsimok BelEeHHS AUIOBOJCTBA 3a 3BEPHEHHSIMH TPOMAsSH, SIKI MICTATH BiJJOMOCTI, IO
CTaHOBJIATh JIepKaBHY a0o0 1HINY TAEMHHIIO, $SKA OXOPOHSETHCS 3aKOHOM, BH3HAYAETHCS
CreIiaTbHUMHA HOPMATUBHO-TIPABOBUMH aKTaMH.

OcoOucTa BiMOBIZANTBHICTD 3a CTaH JITOBOACTBA 32 3BEPHEHHIMH IPOMAJISTH MOKJIAAETHCS
Ha KepiBHUKA 3aKIany.

2.2. Yci mporo3uilii, 3asBH 1 CKapTH, 10 HAIWIILIIN, TOBUHHI MPUWMATHCS Ta PEECTPYBATHCS
y J€Hb iX HaJXOJKECHHS, a Ti, 10 HAAIWIUIN y HEpoOOUYHil IeHb Ta Yac, — HACTYITHOTO TiCIIsi HHOTO
poboYoro IHS HA PEECTPAIIHHO-KOHTPOJIBHHX KapTKaX, NpPUIATHUX M 0OpOOJICHHS
MEPCOHAIILHUMHU KOMITIOTepamMu  (0odamok 23), abo B kypHaiax (dodamok 24). KouseptH
(BUPI3KH 3 HUX) 30€PIraroThCs Pa3oM 3 IMPOIO3HUIIIEI0, 3asBOI0, CKaproro.

OO0k 0COOMCTOrO MPHIOMY TPOMAISIH BEACTHCA Ha KapTkax (dodamok 25) abo 3a
JIOTIOMOTOI0 ~ €JIGKTPOHHO-O0YHCITIOBAIBHOI ~ Te€XHIKH. [IMChMOBE 3BEpHEHHS, OTpPHUMaHE 3a



normomMororo [HTepHeTy, 3aco0iB €JIEeKTPOHHOTO 3B’S3Ky (EJEKTPOHHE 3BEPHEHHs), Mepen
peecTparlliero po3ApyKOBYETHCS Ha Tamnepi.

KypnanpHa hopma peecTpalrii MPOMO3uIliH, 3as9B 1 CKapr Ta 00JIIKY OCOOMCTOTO MPUHOMY
TPOMAJISIH JTOMYCKAEThCS 3 PIYHUM OOCATOM HaiaXxomkeHHs a0 600 mporoswuiiid, 3asB Ta CKapr i
TaKOIO K KUIBbKICTIO 3B€pHEHb TPOMA/JISTH Ha 0OCOOMCTOMY IPUHOMI.

EnexkTpoHHe 3BEpHEHHS NMPHIMAETHCS Ha BH3HAUEHY EJCKTPOHHY ajapecy abo MUITXOM
3aIOBHEHHS €JIEKTPOHHOI (hOpMHU, KA PO3MIIIYEThCS Ha oQiliiiHOMY BeO-calfTi opraHizariii.

JlaToro moJaHHS €NeKTPOHHOTO 3BEPHEHHS € JlaTa HAJIXO/DKCHHS 3BEpPHEHHS Ha BH3HAUYCHY
€JIEKTPOHHY ajpecy abo JaTa 3aloBHEHHSA €JeKTpOHHOI ¢opmu Ta ii BiampaBineHHsA. SIKIIO
eJIEKTPOHHE 3BEPHEHHS HAJIIMIILUIO Ha BU3HAUCHY €JICKTPOHHY ajpecy y HepoOOo4Hii IeHb Ta 4ac, TO
JIaTOIO TIOJAHHS €JIEKTPOHHOTO 3BEPHEHHS BBAKAETHCS HACTYITHUHN MiCIsl HHOTO poOOUUil 1EHb.

Posmimena Ha odimiiiHoMy BeO-caiTi 3akiagy eleKTpoHHa ¢opMa MOBHHHA MaTH rpadu
JUTSL 3a3HAYCHHS TPOMAJSHMHOM CBOTO TIPi3BHUINA, iMEHI, MO OaThKOBi, MICIS TMPOKUBAHHS,
€JICKTPOHHOI TOIITOBOI ajpecH (BiIOMOCTEH MpO 1HIII 3acCO0W 3B’S3KYy 3 HUM), BUKJIQJACHHS CYTI
MOPYIICHOTO TUTAHHS, 3ayBa)KEHHS, MPOMO3MUIIii, 3aSBU UM CKAprd, MPOXaHHS YU BUMOTH, JaTH
MOJIAaHHS 3BEPHEHHS.

VY pasi konmu s PO3TISAY €JICKTPOHHOTO 3BEPHEHHS IO CYTI HEOOXITHO 3a3HAYaTH
MepCOHANbHI JaHi 3asgBHHKA a00 I1HMMX OCi0, 3a BHHATKOM THX, IO MICTATHCS y 3BEPHEHHI,
3asIBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 TMCHbMOBHM 3BEPHEHHSIM.

ITuceMOBI Ta yCHI TIPOIO3HMINIi, 3asiBU 1 CKaprH, IMOJaHI Ha OCOOMCTOMY MPUHOMI, TAaKOXK
PEECTPYIOTHCS Ha PEECTPAIITHO-KOHTPOIIBHUX KapTKax.

PeectparttiiHoO-KOHTpOIbHA KapTKa MPOIO3HUIIIH, 3asiB 1 CKapr, KapTka OOJiKy 0COOHMCTOTO
npuiioMy TPOMaJIsSH BEAYThCS 3T1THO 3 BKa3iBKAMH II0JI0 iX 3alOBHEHHS (00damok 26).

2.3.Y pa3i HagXOIKEHHs MOBTOPHHUX IPOIO3UIIIN, 3adB 1 CKapr iM HaJa€TbCcs YEProBUI
peecTpaniiHui iHAEKC, a y BIANOBIIHIN rpadi peecTpaliiiHo-KOHTPOIBHOT KapTKH, KypHaITy a0o Ha
BIJIMOBITHOMY TIOJII PEECTPAIiHHO-KOHTPOJIBHOT KapTKU 3a3HAYAEThCSA PEECTPAIMHUN 1HIEKC
TIePIIoT MPOMO3HIIii, 3asBH, CKapru. Ha BepXHBbOMY ITOJTI IMEPIIOro apKyIlia MOBTOPHUX MPOTIO3HIIIH,
3asB 1 CKapr MmpaBopyd 1 Ha peecTpamifHux Qopmax pobuthcs mnoszHauka "TIOBTOPHO" i
1I0UPAETHCS BCE MONIEPETHE JTUCTYBAHHS.

[Tpomo3wuriii, 3asBM 1 CKapru OJHOTO i TOTO X TPOMAJITHUHA 3 OJHOTO 1 TOTO K MUTAHHS, 10
HaJIC/IaHl PI3HUM ajJipecaraM 1 HaIIWIUIM Ha PO3TJsLA J0 OJHOrO M TOro X 3aknany (ayOserHi),
OOJIIKOBYIOTBCSl 32 PEECTpalliiHUM 1HAEKCOM TMepIIoi MPOIMO3ullii, 3asBH 1 CKapru 3 AOJaHHIM
MOPSIKOBOTO HOMEPA, 10 MPOCTABIISETHCS uepes apid, Hanpukian, J-401/1, 1-401/2, 1-401/3.

2.4.'Y pa3i BUKOPUCTaHHS KapTKOBOi OpMH peecTpallii Mpomo3uiliid, 3a8B 1 CKapr KUIbKICTh
MPUMIPHHKIB PEECTPalifHO-KOHTPOJIBHUX KAPTOK BU3HAYAETHCS YMCIIOM KapTOTEK, IO BEAYThCS B
3aknazi. Kaproreku MoxyTh hopMyBaTucs 3a po3MilIEHUMH B aj(aBiTHOMY MOPSAIKY NMPi3BUILLIAMU
0ci0, BiJ KX HAIIMIILIN MPOIO3MIIi, 3aBU 1 CKapTH, 3a TEMATUKOI TMOPYIICHUX Yy HUX MUTaHb,
a00 X Yy XpOHOJIOTIYHOMY HOPSIIIKY.

25.Y pasi Koo TpoO pPe3ysbTaTH PO3MVIBLY IUCHBMOBOI IPOIIO3HINIT, 3asBH, CKapru
HEOOXiTHO MOBIJOMHUTH IHIIY OpraHi3aliio, yci MpUMIPHUKH PEECTPALlifHO-KOHTPOIBHUX (opM Ta
MEePIINI apKyIll KOHTPOJILOBAHOTO 3BEPHEHHsI T03HA4Yat0Thes ciioBoM "KOHTPOJIb" abo niteporo
HK‘H.

[Ipomo3wuiii, 3asBU 1 CcKapru, Ha sIKi JAIOThCS TOMEPEIHI BIAMOBIAI, 3 KOHTPOJIO HE
3HIMaOThCS. KOHTPOJIb 3aBepIIyEThCS TUIBKU MICHS MPUHHATTS PILICHHS 1 BXXUTTA 3aXO0JIiB IIOA0

BUPIIIECHHS MMPOTO3UIIii, 3a5BH, cKapru. PillieHHs Tpo 3HATTS 3 KOHTPOJIIO MPOTIO3UILIN, 3a5B 1 CKapr
NPUKHMAIOTh MOCAI0BI OCOOH, SKI MPUUHSUIN PILICHHS PO KOHTPOIb.



2.6. Y pazi koau 3a pe3yibTaTaMu PO3TIISAY MPOMO3UIIiN, 3asIB 1 CKapT Aar0THCS MMCbMOBI Ta
YCHI BIANOBiAI PpOOUTHCA BIAMOBINHUI 3amUC Yy peeCTpalifHO-KOHTPOJIbHUX ¢opMax Ta y
JOKyYMEHTax CIpaBU Ha BIIBHOMY B TEKCTY MICIlI OCTaHHBOTO apkyma (KpiM MicIid,
MIPU3HAYCHOTO JJIs T IIUBKHU) a00 B OKpEeMiil TOBIIIT.

[HaeKC MTUCHEMOBOT BIANIOBI CKIIAAETHCS 3 PEECTPALIITHOTO 1HJEKCY Ta HOMEpaA CIIpaBH (3a
HOMEHKJIATYPOIO), IO SKOI MiAMIMBAETHCS MPOTO3HIIis, 3asiBa a0 ckapra pa3oM 3 JOKYMEHTaMU
IIO/I0 X BUPIMICHHS.

2.7. BignoBiganeHi 0COOM, SIKi BEAYTh IIJIOBOACTBO 3a 3BEPHEHHIMH I'POMAJISH, IOPOKY 00
15 ciuna TOTYIOTH IS KEpIBHHMKA 3aKialy MaTepiaid Ul aHamidy W y3arajdbHEHHS y ¢opmi
AQHATITHYHUX JOBIIOK. AHATITUYHI TOBIKU IIOTOYHOTO XapaKTePy CKIAAIOTHCS B Mipy OTPEOH.

2.8. IIpomo3uirii, 3asBY 1 CKapry TPOMaJISsIH MICIs 1X BUPIIICHHS 3 yciMa JOKYMEHTaMH 11010
iX po3risay 1 BHpIIIEHHS Ta TPUMIPHUKOM PEECTPALiIHHO-KOHTPOJIBHOI (OPMH MaloTh OyTH
MOBEPHYTI BIAMOBIJAILHUM 0C00aM, SIKIi BEIyTh IIJIOBOJICTBO 3a 3BEPHEHHSMHU T'POMAJISH, IS
(dbopMyBaHHSI CIpaBH, KapTOTeK, OaHKy naHux. PopmyBaHHs 1 30epiraHHs CIpaB y BUKOHABIIIB
3a00pOHSETHCS.

JIoKyMEeHTH pO3MILIYIOTbCS Yy CIpaBax Yy XPOHOJIOTTYHOMY a0o andaBiTHOMY HOPSIKY.
Koxxna mpono3umis, 3asBa, ckapra 3 yciMa JOKYMEHTaMM ILIOJO0 il pPO3IJIAY 1 BHPIIIEHHS
CTaHOBJISITh y CIIpaBl CaMOCTIMHY IpyIly 1 BMIIIYIOTBCS B M'IKy OOKJIaJWHKY. Y pa3l oleprKaHHA
MIOBTOPHOI MPOIO3HUIIii, 3as1BH, CKapru a00 MOsIBU J0AATKOBUX JOKYMEHTIB BOHHU Ii/IINBAIOTHCS 10
JTAaHO1 IPyIU IOKYMEHTIB.

ITin yac ¢popmyBaHHS crpaB NEPEBIPSAETHCS MPABUIIBHICTH CIPSIMYBAaHHS JOKYMEHTIB 10
CIpaBM, iX KOMIUIEKTHICTh. HeBupimieHi mnpomo3umii, 3asBU, CKApru, a TAaKOXX HEMPaBUIbHO
oopmiIeHi JOKYMEHTH MiALIMBATHU 10 CTIPaB 3a00POHIETHCS.

OOxnanuHka crnpaBd O(OPMIISETHCS 3a BCTAaHOBIEHOIO (OpMOIO (dodamok Ne 7 0o
nocmanosu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknaj 30epirae MpOTO3MIIii, 3asBU 1 CKAPTH JIJIS HAJaHHS JIOBIJOK 1 BHKOPHCTAHHS iX B
IHIINAX [ITSX.

BianoBiganbHICTh 3a 30€peXeHHS TOKYMEHTIB 3a MPOMO3UIIISMH, 3asBaMH 1 CKapramu
MOKJTaIa€ThCS Ha KEpiBHUKA 3aKIaay, IHIIUX TOCaTOBUX OCI0 opraHizamiid BIAMOBIIHO JO iX
(hyHKIIIOHATEHUX 00O0B'A3KIB.

TepMmin 30epiraHHs JOKYMEHTIB 3a IPONO3MLISAMH, 3agBaMU 1 CKapraMi BHU3HAYAETHCA
3aTBEP/KCHOI0 B 3aKjaJi HOMEHKJIATYpOIO, IO YTBOPIOETHCA Y MpoOIeci WOTro MisIbHOCTI. SIK
MPAaBUJIO, BCTAHOBJIOETHCSA I'ATUPIYHMMA TepMiH 30epiraHHs NPOMO3MUIH, 3aiB 1 CKapr Ta
JIOKYMEHTIB, TTOB'SI3aHUX 3 X PO3TJISIZIOM 1 BUPITIICHHSIM.

[TocTiitHO AirfoYa eKCHEepTHAa KOMiCis 3aKjiaay MOXe MPUUHATH PilleHHsS MpO 301TbIICHHS
TepMiHy 30epiranss abo Mpo MOCTiHE 30epiraHHs HAWMIHHIIIMX MPOIO3HIIii TpoMaasiH. Pimenus
€KCIEePTHOI KOMICii mpo 301IbIIeHHS TePMiHIB 30epiraHHs JOKYMEHTIB 3a MPOIMO3MIIsIMH, 3asBaMHU 1
cKapraMu, Tpo Bii0ip iX sl MOJANBIIOro 30epiraHHs MiUIsraroTh 000B'I3KOBOMY 3aTBEPKCHHIO
KEpiBHUKOM 3aKJIaay.

2.10. CnpaBu, mo MiAAraloTh MOCTIHHOMY, a TaKOXX THM4YacoBoMy (moHan 10 pokiB)
30epiraHHio, MepeNalThes 0 apXiBy 3aKiIay depe3 JABa POKU MICHsS 3aBEPIICHHS IUTOBOJICTBA 32
Humu. CrpaBy, 10 TiUIATal0Th THMYACOBOMY 30epiranHio (10 10 pokiB BKJIIOYHO), MEPEAAIOTHCS
710 apXiBy 3a PIIICHHSIM KEepiBHHUKA 3aKJIay.

[Ticns 3akiHYEHHS BCTAHOBJICHMX CTPOKIB 30€piraHHs 3BEpHEHHS IPOMAJSH Ta TOKYMEHTU
100 1X PO3MIIAY MiAATal0Th 3HUIEHHIO Y MOPSIKY, BCTAHOBICHOMY MiH I0CTOM.



2.11. 3anoBHEHHSI PEECTPALIHHO-KOHTPOIBHUX KApTOK 3AIMCHIOETHCS 3a 3MICTOM 1
Bka3iBkamu Kiacudikaropa 3BepHEHb TPOMAJSH, 3aTBEPKEHOro MmocTaHoBoro KMY  Bix
24.09.2008 Ne 858 «IIpo 3atBepmieHHs: Kiacugikaropa 3sepHeHb rpoMaisiny (0odamok 27).

3. IIpo3opicTh Ta indopmaniiiHa BiAKpUTICTH 3aKJIa1y O0CBITH

3.1. 3akmamg 3000B’s3aHUI ONPWIIOJHIOBATH HA CBOEMY BeOcaiti (y pasi #Horo
BIJICYTHOCTI — Ha BeOCaifTi 3acHOBHMKA 3aKiany) iHGOpMalil0 TpPO CBOKIO iSUIBHICTH 3TiTHO
nepeniky, Bu3HadeHoro crarreto 30 3akony Ykpainu «I[Ipo ocBity»:

CTaTyT 3aKIamy;
JIIIEH3110 Ha MTPOBAKEHHS OCBITHHOT JIISUTBHOCTI;
CTPYKTYpY Ta OpTaHu yIpaBJIiHHA 3aKJIaay;

KaJpOBUH CKJIAJ] 3aKJIaly 3T HO 3 JIIEH3IHHUMH YMOBaMHU;

OCBITHI TpOTpamH, IO PEadi3yloThCsA B 3aKjali, Ta MEPeTiK OCBITHIX KOMIOHEHTIB, IO
repedadeHi BiAMOBITHOK OCBITHROKO MPOTPAMOI0;

TEPUTOPII0 OOCITYTOBYBaHHS, 3aKPIIJICHY 32 3aKJIaJ0M 3aCHOBHUKOM;
JieH30BaHui 00cAT Ta (PaKTHYHY KUTBKICTB 0C10, SIK1 HABUAKOTHCS Y 3aKJali;
MOBY (MOBH) OCBITHBOT'O TIPOIIECY;

HAsBHICTh BAaKQHTHHX I0OCAJI, TIOPSIOK I YMOBH IPOBEJICHHSI KOHKYPCY Ha iX 3amimieHHs (y
pasi floro npoBeaeHHS);

MaTepialbHO-TeXHIUHEe 3a0e3MeYeHHs 3aKIany (3riJHO 3 MIEH31HHUMU YMOBaMHU);
pe3yIbTaTH MOHITOPHHTY SIKOCTI OCBITH;

PIYHMIA 3BIT PO TIATBHICTh 3aKIaaY;

MpaBwiIa IPUIAOMY 10 3aKJIaly;

YMOBH JIOCTYITHOCTI 3aKJIay JJIsl HABYAHHS 0C10 3 0COOMMBUMU OCBITHIMH MOTpeOamu;
NepestiK T0aTKOBUX OCBITHIX Ta 1HIIMX HOCIYT, X BapTICTh, HOPSAOK HaJJaHHS Ta OILIATH;
MpaBuJia MOBEIIHKH 3100yBaya OCBITH B 3aKJIai;

IUTaH 3aX0/11B, CIIPSIMOBAHMX Ha 3al00IraHHs Ta NPOTHUIIIO0 OyIiHTY (IIbKyBaHHIO) B 3aKIal;

MOPSIOK MOAAHHA Ta PO3TISAAY (3 MOTPUMAHHSIM KOH(DIIEHIIHHOCTI) 3asB MPO BUMAIKU
OymiHry (UbKYBaHHS) B 3aKJIajl;

MOPSAOK pearyBaHHs Ha JOBEICHI BUMAIAKW OymiHry (IbKyBaHHS) B 3aKiaal Ta
BIJIIOBIAAJIBHICTD 0C10, MPUYETHUX /10 OYJIHTY (I[bKyBaHHS);

pe3yJabTaTh IHCTUTYLIHHOTO ayUTY;
pe3yabTaTH TPOMAJICHKOI aKpeauTallii 3aKiamy;

iHIIy iHOpMalis, L0 ONPWIIOJHIOEThCS 3a pIIIEHHSAM 3akjgaay abo Ha BUMOTY
3aKOHO/IaBCTBA.

3.2.3aknman, y pasi OTpUMaHHA NyOJIYHMX KOIITIB, 3000B’S3aHUN ONPHIIIOHIOBATH
KomTopuc 1 (piHAaHCOBUU 3BIT NPO HAAXOKEHHS Ta BUKOPHUCTAHHSA BCIX OTPUMAHUX KOIITIB,
iHpopMaliio Mpo TMepesik ToBapiB, POOIT 1 MOCIYr, OTPUMAaHUX sK OJarofiifHa xomomora, i3
3a3HAYEHHSM iX BapTOCTi, a TAKOXX MPO KOIITH, OTPUMAaHI 3 IHIIHUX JHKEepes, He 3a00pOHEHHUX
3aKOHOJIaBCTBOM.



3.3. [npopmariiss Ta JOKYMEHTH, SKIIO BOHHM HE BiHECEHI J0 Kareropii iHdopmarii 3
00OMEXEHUM JIOCTYIIOM, PO3MIIIYIOThCS JUIS BIIKPUTOTO JOCTYIy HE Mi3HIIIE HIXK Yepe3 AecATh
poOoumnx IHIB 3 JIHS X 3aTBEP/DKCHHS YW BHECEHHS 3MIiH J0 HHX, SKIIO I1HIIE HE BH3HAYCHO
3aKOHOM.

Honatok 1
1o [HCTpyKIIii 3 q1I0BOICTBA 3aKIa Ty
(mynkt 11 posnimy I)



IHOOPMALIA
NPO MOPAIOK 3AiCHeHHS Ta 3a0e3NeYeHHs IPaBa IPOMAJISIH Y KpaiHu
HAa J0CTYM /10 my0J1iuHol iHopmalii , 0 3HAXOAUTHCS Y BOJIOAIHHI 3aK/IaaiB

1. Ily6miuna iHdopmamis 3akiany — e BigoOpakeHa Ta 3aJ0KyMEHTOBaHa OYIb-SKUMU
3acobamu Ta Ha Oyab-KMX HOCIIX iH(opmamis, mo Oyina oTpumaHa abo CTBOpeHa B MpoIieci
BUKOHAHHS 3aKJIaJIOM CBOiX OOOB'A3KiB, TepeadaueHWX YWHHHUM 3aKOHOJABCTBOM, abo sKka
3HAaXOHUTHCS y BOJIOJIIHHI 3aKIay.

2. 3aknmagu € po3mnopsaHUKaMH 1HGopMarlii, sSKi He3aJeXHO BiJ HOPMATHBHO-TIPABOBOTO
aKTa, Ha IMiJICTaBl SKOTO BOHM JIIfOTh, IIPU BUPILICHHI MUTaHb MO0 JOCTYIY A0 iH(opMaIlii MaroTh
kepyBatucs 3akoHoM Ykpainu «IIpo mocTym no my6mivnoi iHpopmartii» (1am — 3aKkoHOM).

3. 3aKOH HE MOIIMPIOETHCS Ha BIAHOCHHHU IIOA0 OTPUMaHHS iHpopMamii 3aKiagamMu MpH
3MIMCHEHHI HUMHU CBOiX (YHKIIH, a TaKOXX Ha BIJHOCHMHHM y cdepl 3BEpHEHb TPOMAJsH, SKi
PETYIIOIOTHCS CTICHIAIbEHUM 3aKOHOM.

4. loctyn o myOaigHOi iHpopMalii 3akIaiB 3M1HCHIOETLCS HA TPUHITUTIAX
1) mpo30poCTi Ta BiIKPUTOCTI AiSTIBHOCTI 3aKJIA/IIB;

2) BiIBHOTO OTpUMAaHHS, MOMIUPEHHS Ta OyIb-IKOT0 1HIIOr0 BUKOPUCTAHHS iH(GOpMAILii, 1110
Oyna HasaHa abo OTPHITIOJTHEHA 3aKJIa/I0OM, KpiM 0OMEeXeHb, BCTAHOBIICHUX 3aKOHOM;

3) piBHONPABHOCTI, HE3aC)KHO BiJ O3HAK pacH, IOMITHYHHAX, PEIIridHUX Ta IHIIHX
MEePeKOHAHb, CTaTi, ETHIYHOTO Ta COIIAJBLHOTO IIOXO/KEHHS, MAWHOBOTO CTaHy, MICIIS
MPOKUBaHHS, MOBHHX 200 iHIIMX O3HAaK.

5. loctym no indopmariii 3aKnaiiB 3a0€3Meuy€eThCs MUITXOM:

1) cucTeMaTHYHOrO Ta  ONEPATHBHOIO ONPWIIOAHEHHS iH(opMarii: B  odimiiHuX
JPYKOBaHUX BHIAHHSX; Ha OQiliiiHNX BeO-caiiTax B Mepexi [HTepHeT; Ha iHpOopMaLifHIX CTeHAX;
OyIb-SIKUM 1HIINM CIIOCOOOM;

2) HananHs iH(QOpMAIIii 3a 3anUTaMu Ha iHPOPMAIIIfO.

6. [npopmariero 3akiamy 3 oOMexkeHUM foctynom €: 1) koHbineHuiiHa iHdopmaris; 2)
TaeMHa iHpopmais; 3) ciyx00Ba iHpopMaIlis.

7. OOGMexeHHs 10CTyIy 110 iH(opMalii 311HCHIOETbCS BUKITFOUHO JUIS:

1) 0XOpOHH 370pPOB'S YYaCHHKIB OCBITHBOTO TPOILIECY, ISl 3aXUCTY iX pemyTarlii abo HIINX
IpaB, JJIs 3a100IraHHs po3roJIOMIEHHIO 1H(OopMaIlii, ofep:kaHoi KOH(1IEeHIiITHO;

2) HEpO3TOJIOMICHHS iH(pOPMAIIil, Ika MOXKEe 3aBIaTH ICTOTHOI IIKOJIU IHTEpecaM y4aCHUKaM
OCBITHBOT'O TIPOLIECY.

8. [ndopmariis 3 0OMEKEHUM JOCTYIIOM Ma€ HAJIaBATUCS 3aKJAJO0M, SKIO BiH MPaBOMIPHO
OTIPWJIIOHMB ii paHimie.

9. [ndopmarris 3 0OMEKEHUM JIOCTYIIOM Ma€ HAJAaBATUCS 3aKJIaJIOM, SKIIO HEMA€E 3aKOHHUX
mifcTaB A1 OOMEXEHHS y TOCTYIII A0 Takoi iHpopmalii, sSIKi iCHyBaIM paHilie.

10. He mosxe OyTH 0OMEXEHO JoCTyl JI0 iH(OpMaIlii mpo po3nopsHKeHHS OFOKETHUMH
KOIITaMH, BOJIOJIHHS, KOPUCTYBaHHS UM PO3MOPSKCHHS JCPKABHUM, KOMYHAJIBHUM MaiHOM, Y
TOMY YHCJl J0 KOMIN BIAMOBIIHUX JIOKYMEHTIB, YMOBHU OTPHMaHHS IHX KOIITIB YW MaifHa,
Mpi3BUILA, iIMEHA, 0 6ATHKOBI (i3UYHKX OCIO Ta HaMEHYBaHHS IOPUIUYHUX OCI0, SIKi OTpUMAIH LI
KomTH ab0 MaiHO.



11. ObmexxeHHIO AOCTYITy miasarae iHpopMarlis, a He JOKYMEHT. SKII0 TOKYMEHT MICTHTh
iH(opMaIIif0 3 0OMEXEHUM JOCTYIIOM, IS O3HAHOMIICHHS HAJA€ThCs 1HGOpMAITis, JOCTYH A0 SIKOT
HEOOMEKEHHIA.

12. Kondinenuiitna inpopmanis — indopmariisi, ZoCTyn 10 sSkoi oOMexeHo (i3uyHOI0 a0
IOPUIMYHOI0 0c00010, KPIM 3aKJIaiB, Ta KA MOXE IMOIIMPIOBATHCS Yy BU3HAYCHOMY HUMH TOPSIKY
3a iXHIM Oa’KaHHSIM BiJIIOBITHO J0 Mepea0auyeHNX HUMHU YMOB.

3akyaay, sKi BOJIOAIIOTh KOH(IIESHIIHHO0 iH(OpMaIli€lo, MOKYTh IMOITUPIOBATH 11 JIIIE 3a
3rojIor0 0cid, sAKi OOMEXHIM JOCTyNm 10 iH(opmarii, a 3a BIJICYTHOCTI Takoi 3roj — JIUIIC B
1HTepecax HalllOHAIbHOI O€3MEeKH, EKOHOMIYHOTO JOOPOOYTY Ta MpaB JIOIUHHU.

13. Taemna iHdpopmanis — iHhopMalisi, pO3TOJOMEHHS SKOi MOXKE 3aBHAaTH MIKOIAH 0CO0i,
CYyCHUIBCTBY 1 AeprkaBi. TaeMHOIO BU3HA€ThC 1H(OpMAIlis, SKa MICTHTh JEp)KaBHY, MpodeciiiHy,
0aHKIBCHKY TAa€MHHIIO, TAEMHHIIO JOCYJOBOTO PO3CIiyBaHHA Ta iHIIY mHepeadadeHy 3aKOHOM
TAEMHUITIO.

14. JTo cmy»x00BO1 MOKe HaJIe)KaTH Taka iHGopmaris:

1) mo MicTUTBCA B JOKYMEHTaX 3aKjiajiB, sKI CTAHOBJIATH BHYTPIIIHIO CIY>KOOBY
KOPECIOHACHII10, TOTTOBIHI 3aITMCKH, PEKOMEH/IAIIi1, SIKIII0 BOHH TOB'I3aH1 3 PO3POOKOI0 HANIPSIMY
JISITBHOCTI 3aKjaay a0o 3MIHCHEHHSIM KOHTPOJbHUX, HATJISIOBUX (DYHKINH Aep)KaBHUMH OpraHaMH,
MIPOLIECOM MPUNHATTS plLIEHb 1 IEPEAYIOTh My0I1YHOMY OOrOBOPEHHIO Ta/ab0 MPUNHATTIO PIIIEHb;

2) 3i0bpaHa B Mpolieci OMepaTHBHO-PO3IIYKOBOI, KOHTPPO3BIAYyBaJIbHOI MiSIBHOCTI, y cdepi
000pOHHM KpaiHH, sIKY HE BIIHECEHO /10 JAePKaBHOT TAEMHHUIII.

JlokymeHTaM, 110 MICTATh iH(}OpMaIlio, sKa CTaHOBUTh CIyXO00By iH(popMaIlito,
MIPUCBOIOETHCS TPU(D «IIs CITy)KOOBOTO KOPUCTYBAHHS.

[lepenixk BimoMoOcTel, IO CTAHOBIATH CIYKOOBY iH(oOpMalito, SKUH CKIAJA€ThC
JIepKaBHUMH OpTaHaMH, OpraHaM{ MICIIEBOTO CaMOBPSIyBaHHS, IHIIMMHU CYO'€KTaMU BIIaTHUX
MOBHOB@)XEHb, y TOMY UYHCII Ha BUKOHAHHS [I€JIETOBAaHUX IIOBHOBaXXEHb, HE MOXe OyTH
00OMEXEHUM Y AOCTYTII.

15. KoxHuil y4acHHK OCBITHBOTO MPOIIECY Ma€ MPaBo:

1) 3HaTH y mepion 30upaHHs iH(opMarlii, ane 10 MovaTKy il BUKOPHCTaHHS, SIKi BiIIOMOCTI
PO HBOTO Ta 3 SKOI METOI0 30MparoThCs, SIK, KUM 1 3 KOO METOI0 BOHU BHKOPHCTOBYIOTHCS,
NepeJaroThCs UM MOLIMPIOIOTHCS, KPIM BUIA/IKIB, BCTAHOBJICHUX 3aKOHOM;

2) moctymy 10 iHhopMaLii Ipo HBOTO, sIKa 30UPAETHCS Ta 30epiraeThes;

3) BUMaraTH BUIIPABJICHHS HETOYHOI, HEMTOBHOI, 3acTapiyiol iHdopMariii mpo cede, 3HUIICHHS
iHpopmarii po cede, 30upaHHs, BUKOPUCTAHHS YU 30€piraHHs sIKOi 3A1MCHIOETHCS 3 TIOPYIIEHHIM
BHAMOT 3aKOHY;

4) Ha O3HAHOMJICHHS 3a PINICHHAM Cyay 3 iH(OpMAIli€er0 Mpo IHIIMX OCi0, SAKIO IIe
HEOOXI1THO JJIs peajizallii Ta 3aXUCTy IpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BIANIKOAYBaHHS IIKOIU Y pa3i po3KpHUTTs iH(opMalii Ipo 110 0co0y 3 MOPYIICHHIM
BUMOT, BU3HAYEHUX 3aKOHOM.

16. O6car indopmanii mpo ocoly, 1O 30MpPAETHCS, 30€pIraeThbcst 1 BHUKOPHCTOBYETHCS
3aKJ1a7I0M, Ma€ OyTH MaKCHMaJIbHO OOMEXCHUM 1 BUKOPUCTOBYBATHCS JIMIIIE 3 METOIO Ta Y CHOCIO,
BU3HA4YCHUI 3aKOHOM.

17. 3aknaau, ski BONONIIOTH 1H(OPMAIEI0 TPO YYaCHHUKIB OCBITHBOTO MPOIIECY,
3000B's13aHi:

1) HagaBat iM Oe3mepemKoHO 1 OE3KOIITOBHO iH(OpMAIIiio, fKa iX CTOCYETHCS, KpiM
BUTIA/IKIB, IEpPEeI0AYCHUX 3aKOHOM;



2) BUKOPUCTOBYBATH ii JIUIIIE 3 METOIO Ta Y CIOCIO, BU3HAYCHUI 3aKOHOM;

3) BKMBATH 3aXOJIiB II0J0 YHEMOXIIUBJICHHS HECAHKI[IOHOBAHOTO JOCTYIY J0 Hel IHIIMX
oci0;

4) BUIIPABJISITH HETOYHY Ta 3acTapiiry iHGOpMAIiIo Mpo OCid caMOoCTiiiHO ab0 Ha BHUMOTY
0ci0, IKMX BOHA CTOCYETHCA.

18. 36epiranns iHpOpMaIii mpo ocoO0y He MOBHHHO TPUBATH JIOBIIIE, HiXK 116 HEOOXITHO AJIS
JOCATHEHHS METH, 3211 AKOi 11 iHopMarris 30upanacs.

19. BimmoBa oco6i B noctymi 0 iHdopmarlii mpo Hei, MpUXOBYBaHHS, HE3aKOHHE 30MpaHHsI,
BUKOPHUCTaHHS, 30€piraHHs 4d NOUIMPEHHs 1HpopMaIlii MOKyTh OyTH OCKapKeHi.

20. ITy6niuna indopmartis y ¢hopmi BIZKpUTHX TaHUX — 1€ MyOaiuHa iHpopmarlis y Gpopmari,
10 /103BOJISE 11 aBTOMAaTH30BaHe OOpOOJICHHS €JIEKTPOHHUMH 3ac00aMu, BUTBHHUM Ta Oe30TIaTHUN
JIOCTYII 10 HeEi, a TaKoX ii TMoJajbIlle BUKOPUCTAHHS. 3akiaau 3000B’s3aHI HaJaBaTH MyOIidHY
iHpopMariro y GopMi BITKPUTUX JTaHUX Ha 3aMUT, ONPHIIIOHIOBATH 1 PEryJIIpHO OHOBIIOBATH ii Ha
cBOix BeO-cadTax. IlyOmiuna indopmaris y QopMi BIAKPUTHX MaHUX € JIO3BOJCHOIO IS i
MOJIAJIBIIOTO BUTBHOTO BUKOPHUCTAHHS Ta MOIIUPEHHS.

21. byap-ska  ocoba  MOXe  BUIBHO  KONIIOBaTH, IyOJIIKyBaTH,  IOIIMPIOBATH,
BUKOPUCTOBYBATH, Y TOMY YMCII B KOMEPUIHHUX LUIAX, Y TOEAHAHHI 3 1HIIOK iHpOpMalieo abo
NUISIXOM BKIJIFOUYEHHSI IO CKJIATy BJIACHOTO MPOAYKTY, MyOmniuHy iHMopmarliito y Gopmi BIAKPUTHX
JaHUX 3 000B’I3KOBHM MMOCHJIAHHSM Ha JDKEPEI0 OTPUMAHHS Takoi iHpopmarlii.

22. Ily6miyna  iHdopmalis, MO MICTHTh TIEPCOHANBHI JaHi  (i3uyHOi  0ocoow,
OTIPWITIOTHIOETHCS T4 HA/IAETHCS Ha 3amuT y (OpMi BIIKPUTHX JAHHUX y pa3i JOJCpKaHHS OTHIET 3
TaKUX YMOB:

1) mepcoHanbHi JaHi 3HEOCOOJIEHI Ta 3axHIeHI BiAmoBiAHO 10 3akoHy Ykpainu «IIpo
3aXHUCT NEPCOHATBHUX JTAaHUXY;

2) pizuuni ocobu (Cy0’€KTH MaHWX), TEPCOHAIBHI JaHi SKUX MICTAThCSA B iH(pOpMAIli Y
(dopMi BIIKpUTHUX JaHUX, HAJaJdu CBOIO 3rOJly HA MOUIMPEHHS TaKMX JAHUX BIAMOBIIHO A0 3aKOHY
Ykpainu «IIpo 3aXxucT nepcoHaIbHUX TaHUXY;

3) HaJlaHHsI YM ONPWITFOTHEHHS Takoi iH(opMallii nepeadaueHo 3aKOHOM;

4) oOMeXeHHsI ToCTymy 10 Takoi iHdopmarii (BigHeceHHs i1 10 iHpopMarlii 3 0OMeKeHIM
JOCTYIIOM) 3200pOHEHO 3aKOHOM.

23.TlocagoBi Ta cCiy>)kO0OBI 0cOOM HE MMUISATAIOTh OPUAWYHIA  BiIIOBIIATBHOCTI,
HE3BaXalOUM Ha TMOPYIICHHS CBOiX OOOB'SI3KIB, 3a pO3royiomieHHs iH(opMarmii mpo
MpaBONOpYyIICHHST a00 BIOMOCTEH, IO CTOCYIOThCS CEPHO3HOI 3arpo3u 370pOB't0 4M Oesmerri
TpOMaJsiH, JOBKULIIO, SKIIO Oco0a MpH I[bOMY KepyBamacs AOOpHUMH HamipaMd Ta Mala
OoOrpyHTOBaHEe TI€pPEKOHAHHS, LI0 1H(OpMAalis € JOCTOBIPHOIO, a TaKOX MICTUTh JOKa3u
MIPABOMOPYIICHHS 200 CTOCYETHCS ICTOTHOI 3arpo3u 310pPOB't0 UM Oe3neri rpoMaIsiH, JOBKIIIO.

24. Cy0'extaMu BiTHOCHH y cepi JocTyiry 1o myOsriuHoi iHpopmariii €:

1) 3anuryBaui iHdopmarii — ¢i3nyHi, FOPUIUYHI 0COOH, 00'eHAHHA TpoMalsiH 0e3 craTycy
FOPUIMYHOT 0COOH, KpiM CyO'€KTIB BiIaJHUX TOBHOBAXKEHB;

2) pO3MOPSTHUKY iH(pOpMALT;

3) CTpYKTypHHU# miapo3ain abo BiAmoBimadbHa 0c00a 3 MHTaHb JOCTYIY A0 MyOidHOT
iHpopMarii po3nopsTHUKIB iHPOpMALii.

25. 3aknanu 30008B's13aH1:
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1) onpumonHioBatd  iHGopMariio, mependaucHy crarrero 30 3akony VYkpainum «IIpo
OCBITY»;

2) CHCTEMAaTHYHO BECTH OOJIIK JOKYMEHTIB, III0 3HAXOIATHCS B IXHHOMY BOJIO/IiHHI;
3) BecTH OOIIK 3amMMTIB Ha iH(OPMAILiTO;

4) BU3HAYATH CIICI[iaIbHI MiCIs I POOOTH 3alUTyBaviB 3 JOKYMEHTAMH YH iX KOIISIMH, a
TaKOX HAJaBaTH TPABO 3alHUTyBauyaM pOOWUTH BHUIMCKH 3 HHX, (ororpadyBard, KOIIIOBATH,
CKaHyBaTH iX, 3aMUCyBaTH Ha OyIb-sIKi HOCIi iHPOpMAIIil TOIIO;

5) MaTu cnemiajgbHi CTPYKTYPHI MiApO3aM ab0 MpH3HAYATH BiIIOBIIAIbHUX OCIO s
3a0e3meueHHs HOCTYIy 3aUTyBaviB A0 iHGopMallii Ta OnpuiItoJHEeHHS iHhopMaIlii;

6) HajaBaTH Ta ONPIIIOIHIOBATH JOCTOBIPHY, TOUHY Ta MOBHY iH(OpMaIlifo, a TAKOXK y pasi
MoTpeOn TEpEeBipSITH NPABWIBHICTG Ta OO0 €KTUBHICTH HagaHOoi iH(oOpMallli 1 OHOBIIOBaTH
OTIPWITIOTHEHY 1H(pOpMAITIIO.

3aknanu ¢GopMyIOTh BIAKPHUTI Ta 3arajJbHOJOCTYIHI pecypcu 3 iH(POpMAI€ PO CBOIO
JUSIBHICTH Ta ONPWIIOAHIOITh Taky i1H(opmamito. Joctynm no0 Takoi iH@opmamii ocid 3
MOPYILIEHHSAM 30py MOKe 3a0e3neuyBaTucsi B pi3HUX (opMax Ta 3 ypaxyBaHHSAM MOXJIMBOCTEH
3aKJaay OCBITH.

26. 3aknaau, 10 MarTh JIIEH31I0 Ha TMPOBAPKCHHS OCBITHBOI ISIIBHOCTI, 3000B’s3aHi
3a0e3nedyBaTH Ha CBOiX BeO-caiitax (y pasi iX BiACYTHOCTI — Ha BeO-caifiTaX CBOiX 3aCHOBHHKIB)
BIIKPUTHH TOCTYT /10 Takoi iH(popMarlii Ta JOKyMEHTIB:

1) craTyT 3aknany;

2) niteH3ii Ha MPOBAKEHHSI OCBITHBOT ISUTBHOCTI;

3) CTpyKTypa Ta OpraHu YIpaBIiHHSI 3aKJIaay;

4) xaZApOBHIA CKJIa 1 3aKjIaay 3TiAHO 3 JIICH3IHHIMU YMOBaMU;

5) ocBiTHI TIporpamu, IO Peai3yrThCs y 3aKiaji, Ta MepPeNTiK OCBITHIX KOMITOHEHTIB, IO
nependaveHi BiIMOBIIHOIO OCBITHBOIO MPOTPamMolo;

6) TepuTopis 00CITYyroOByBaHH, 3aKPIIlJICHA 3a 3aKJIaI0M HOr0 3aCHOBHHUKOM;
7) niteH30BaHUi 00CST Ta (PaKTUYHA KITBKICTh 0Ci0, SIKi HABYAIOThCS Y 3aKJIai,
8) MoBa (MOBH) OCBITHBOTO MIPOLIECY;

9) HassBHICTh BaKaHTHHX I10CAJ, MOPSAIOK I YMOBH MPOBEJACHHS KOHKYPCY Ha iX 3aMilllCHHS
(y pasi iioro mpoBesieHHS);

10) maTepiaibHO-TeXHIYHE 3a0€3MCUCHHS 3aKIaay (3riTHO 3 JIICH31MHUMHA YMOBaMH);

11) HasIBHICTH T'YPTOKUTKIB Ta BIIBHHX MICIb y HHX, PO3Mip IUIATH 3a MPOXXHBaHHS (3a
HasIBHOCTI);

12) pe3yabTaTH MOHITOPUHTY SIKOCTI OCBITH;

13) piunwmii 3BIiT PO AiSIBHICTH 3aKIa.1y;

14) npaBuia npuiioMy 0 3aKJIamy;

15) yMOBH OCTYIHOCTI 3aKJIaay JJIsi HABYaHHS 0Ci0 3 0COOJIMBUMH OCBITHIMH MOTpEOaMH;
16) po3mip mIaTH 3a HaBYaHHS 37100yBaYiB OCBITH (32 HASIBHOCTI);

17) mepemik JOJATKOBHMX OCBITHIX Ta IHIIMX IIOCIYT, iX BapTiCTh, MOPSIOK HaJaHHSI Ta
OILIATH;



18) mpaBwuIa MoOBeAIHKM 3700yBaya OCBITH y 3aKJIai;

19) ruian 3axo0jiB, CIPSMOBAHUX Ha 3amoOiraHHsA Ta NPOTHIIIO OyIiHTY (I[bKYBaHHIO) Y
3aKiIai;

20) mopsAmOK MOAAaHHS Ta PO3rIsAAy (3 ZOTPUMAaHHAM KOH(IACHIIMHOCTI) 3a8B PO BUIAIKH
OymiHry (LIbKYBaHHS) y 3aKJal;

21) mopsAAOK pearyBaHHS Ha JOBEIECHI BUIAAKK OyJaiHry (IbKyBaHHSA) Yy 3aKjiaai Ta
BIZMOBIJANIBHICTH 0Ci0, MPUYETHHUX 10 OYTiHTY (IIbKYBaHHS);

22) inmra iH(opMallis, MO ONPHIIOAHIOETECS 3a PIMICHHAM 3akiaay abo Ha BHMOTY
3aKOHOJIaBCTBA.

3akianu, o OTPUMYIOTh IyOJIIYHI KOIITH, Ta IX 3aCHOBHHUKH 3000B’s13aHi OIPHITIOIHIOBATH
Ha CBOiX BeO-calTax KOIITOPUC 1 (DIHAHCOBHMM 3BIT MPO HAIXOHKCHHS Ta BUKOPUCTAHHS BCIX
OTpUMaHUX KOIITIB, iH(POPMALIiIO PO Tepestik TOBapiB, poOIT 1 MOCIYT, OTPUMAHUX K OJaroaiiHa
JIOTIOMOTa, 13 3a3HAYCHHSIM IX BapTOCTi, a TAKOX IPO KOIITH, OTPUMAaHI 3 IHIIMX JDKEpel, He
3a00pOHEHUX 3aKOHOIaBCTBOM.

[adopmartis Ta JOKYMEHTH ITPO HAJAXOJKEHHS IyOJIIYHUX KOIITIB, SIKIIO BOHU HE BiJHECEHI
1o Kareropii iHdopmarii 3 0OMEeKEHHUM JOCTYIIOM, PO3MIILIYIOTHCS JAJISl BIAKPUTOTO IOCTYITy HE
Mi3HIIIE HIK Yepe3 MecATh PoOOYMX JHIB 3 JHS iX 3aTBEP)KCHHS UM BHECEHHS 3MIH JI0 HHX, SIKIIO
1HIIIE HE BU3HAYCHO 3aKOHOM.

[lepenik nonaTkoBoi iH(OpMali, 0O0B’S3KOBOI Jid ONPWIIOJAHEHHS 3aKiIaflaMH, MOXKE
BH3HAYATHUCS CIELiaTbHUMU 3aKOHAMHU.

27. Inpopmanis, nepeadavyeHa MyHKTOM 26, Mijsrae 0OOB'SI3KOBOMY OIPHIIIOAHEHHIO Ha
BeO-caliTi 3aKiaay HEBIJIKIAIHO, ajle HEe TI3HIIme M'STH poOOYMX [HIB 3 JHS 3aTBEPKCHHS
nokyMmeHTa. Taka iH(popMaIlisi ONPIITIOIHIOETHCS 13 3a3HAYCHHSM JaTH ONPHIIIOTHCHHS TOKYMEHTA 1
aTh

28. HeBigkmamHOMY ONPWIIIOMHCHHIO TMiuiarae Oynb-ska iHdopmaris mpo Qaktu, 110
3arpoXKyIOTh JKUTTIO, 3JIOPOB'T0 Ta/ab0 MaifHy 0cCi0, 1 PO 3aXO/H, sIKi 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
ITUM.

29. KepiBHUK 3akiaay BiAmNOBinae 3a 3abe3medeHHs AiSTIBHOCTI BiIMOBiAANBbHOI 0COOH 3
MATaHb JIOCTYyNy J0 TMyOmuHol iH(popMamii 3akiaxy, BIAMOBITAIBHUX 32 OIpaIlOBaHHS,
CHUCTeMAaTH3aIlil0, aHalli3 Ta KOHTPOJIb IIOJ0 3aJ0BOJICHHS 3alUTy Ha iH(OpMalii, HaJaHHS
KOHCYJIbTaIli} i yac 0(OpMIICHHS 3aIIUTY, a TAKOXK 3a OMPHIIIOIHEHHS 1H(opMalii, nepeadayeHoi
1M 3aKOHOM.

3anuT, MO MPOMIIOB PEECTPAIliI0 B YCTAaHOBICHOMY 3aKJIaJlOM TMOPSAKY, OOpPOOISETHCS
BIJIIIOBIJAJIbBHUMH 0CO0aMH 3 MUTAaHb AOCTYIY A0 MyOJi4HO1 iH(popMalii.

30. [TapraMeHTCHKHI KOHTPOJIb 33 JOTPHUMAaHHSAM IIpaBa JIFOJMHU HA JOCTYII J0 iHpopmariii
3MIHCHIOETBCS YTOBHOBaKeHMM BepxoBHoi Pamum VYkpainm 3 mpaB JIOAMHHA, THMYacCOBUMHU
ciaigunmu komicisimu BepxoBHoi Pagu Ykpainu, HapogHuMu nemyTaTtaMu Y KpaiHu.

31. 'poManchkuii KOHTpOJb 3a 3a0€3MEYeHHAM 3aKjaJaMd  JOCTYIy JA0 IyOiaiduHoi
iHpopmanii  3MIACHIOETHCS  JIeIyTaTaMH  MICIICBUX  pajJ, TPOMAJCHKHUMH  OpTraHi3allisiMH,
IPOMAJICBKUMH pajiaMu, IpoMaJiiHaMH OCOOMCTO LUISAXOM IPOBEJICHHS BiJIMOBITHUX I'POMAJCHKHX
CIIyXaHb, TPOMAJICBKOI €KCIIEPTHU3H TOMIO.

32. llepkaBHUH KOHTPOJb 3a 3a0€3MEUYCHHSAM 3aKiIafaMu JOCTymy 10 iHdopmarii
3MIMCHIOETHCS BIATIOBITHO 70 3aKOHY.



33. Jlnsa 3abe3neueHHs 30€peKeHHS Ta JOCTYMy N0 MyOJiuHoi iHpopMarii T0KyMeHTH, 10
3HAXOATHCA Y 3aKIIaIax, MUIraloTh 000B'I3KOBIH peecTparllii B cucTeMi 00JIiKy 3akiany, B T. 4. y
HOMEHKJIATyi.

34. 3anuT Ha iHQOpMAaIIiIO — I1e TPOXaHHS 0COOU JI0 3aKJIaay HaAaTu myOaiuHy iHpOopMaIlito,
110 3HAXOAUTHCSA Y HOTO BOJIOJiHHI. 3alnTyBad Mae MPaBo 3BEPHYTHCS 10 3aKJIaly i3 3allUTOM Ha
iH(pOpMaIliI0 HEe3aJIeKHO BiJl TOTO, CTOCYETHCS 1181 iHpOpMalis HOro 0coOucTo M Hi, 0€3 MOSICHEHHS
NPUYMHY TIOJJAHHS 3aIHTY.

35. 3anut Ha iH(popMaIiiro Moke OyTH 1HAMBITyaTbHIUM a00 KOJIEKTUBHHUM. 3allUTH MOXYTh
MoJaBaTUCS B YCHIM, MMCbMOBIM 4M iHIIIH (opmi (momTor, hakcom, TeaehoHOM, EICKTPOHHOIO
MOIITOI0) Ha BUOip 3anmuTyBayva. [[MCbMOBHIA 3aITUT MOAETHCS Y JOBUTBHIN (hopmi.

36. 3anuT Ha iHQOpMAaIliI0 Ma€ MICTUTH:

1) im's (HaliMeHyBaHHs) 3alUTyBava, MMOLITOBY ajpecy abo ajpecy eICKTPOHHOI MOIITH, a
TaKOX HOMED 3ac0o0y 3B'SI3KY, SKIIO TAKHH €;

2) 3aranpHui onmc iH(opManii abo BHJ, Ha3BY, PEKBI3HUTH Y 3MICT JIOKYMEHTa, IOJ0
SIKOT'0 3pO0JICHO 3aIUT, AKIIO 3alUTyBayvy 1€ BiZJOMO;

3) miAnuc i JaTy 3a yMOBH MO/IaHHS 3Ty B TUChMOBIH (GopMi.

37. Y pa3i SKIIo 3 MOBAXHUX MPUYUH (1HBATIIHICTH, OOMekeH1 (i3uuHI MOKITUBOCTI TOIIO)
ocoba HEe MOXKe MMOoAAaTH MUCbMOBUM 3amuT, HOro Mae oopMHUTH BIAMNOBIIAIbHA 0co0a 3 MUTaHb
JIOCTYITy J0 TyOJiuHOoi iHpopMallii, 00OB'I3KOBO 3a3HAYMBIIM B 3aIlUTI CBOE iM's, KOHTAKTHHM
TenedoH, Ta HaIaTH KOIIIIO 3alUTy 0C001, sika HOTo Mmoaa.

38. 3akiaa Mae HaJaTH BiAIOBIAL HA 3aIUT Ha iH(OpMaIlit0 HE Ti3HIIIe M'SITH POOOYHX JTHIB
3 JTHS OTPUMAaHHS 3aIUTYy.

39. VY pa3i gkmo 3anuT Ha iHGOpMaILil0 CTOCYEThes iHPOpMaLlii, HEOOXITHOI IS 3aXHUCTY
KUTTSA YU cBOOOAM 0COOH, IIOJ0 CTaHy JTOBKIJUISL, SKOCTI XapyOBHUX MPOJYKTIB 1 MPeIMETIB MOOYTY,
aBapiii, karacTpod, HeOe3MeUYHNX MPUPOAHUX SBUIL Ta IHIIMX HAI3BUYAMHUX MOAIM, IO CTaNUC
a0b0 MOXYTb CTAaTUCh 1 3arPOKYIOTh Oe3Mell TPOMaJisiH, BIINOBIAL Ma€ OyTH HaJaHa He Mi3Hime 48
TOJMH 3 JHA OTpUMaHHs 3anuTy. KIomoTaHHs Mpo TEpMiHOBE OMNpAIIOBAaHHS 3amUTy Mae OyTu
0OTpYHTOBaHUM.

40.V pasi SKIIO 3aHUT CTOCYEThCS HAJAHHSA BEJIMKOTO o0csary iHdopmarii abo morpedye
MOIIyKy 1HopMaIlii cepes] 3Ha4HOT KUIBKOCTI JaHUX, 3aKJIaj]] MOXKE TMPOJOBKHUTH CTPOK PO3TIISIY
3anuTy 10 20 poOoYMX JHIB 3 OOTPYHTYBAHHSAM TAaKOTrO MPOJOBKEHHS. IIpo MpOogOBKEHHS CTPOKY
3aKjaj; TOBIMOMIISIE 3aMHWTyBada y MHUCHMOBIHA (opMi HE Mi3HIime MN'STH poOOYMX OHIB 3 JHSA
OTpPUMAaHHS 3aIHTY.

41. Indopmartiss Ha 3alUT HATAETHCA OE3KOIITOBHO. Y pasi, SIKIIO 3aJ0BOJICHHS 3aIlUTy Ha
iHpopMmalio mnepeadayae BUTOTOBJICHHS KOMIA JOKYMEHTIB oOcsiroM Oimbmr sk 10 CTOpiHOK,
3amuTyBayv 3000B's13aHUH BIIIIKOyBaTH ()aKTUYHI BUTPATH Ha KOIIIOBAaHHS Ta APYK.

Po3mip pakTuyHMX BUTpAT BU3HAYAETHCS BiJIMOBIIHUM 3aKJIaIOM Ha KOMIIOBAaHHS Ta JPYK y
MEXax TpPaHUYHUX HOPM, BCTaHOBJICHMX TmocTaHOBo KaGinery MinicTpiB VYkpaiHu Bin
13 mumas 2011 poxy Ne 740 «IIpo 3aTBep/KeHHS TpaHMYHHX HOPM BHUTpAT Ha KOMilOBaHHS a0o
JIPYK JOKYMEHTIB, III0 HAIAIOTHCS 3a 3alTUTOM Ha iHQOpMaIito». Y pasi sSKIIo 3aKiiajJ He BCTAaHOBUB
pO3MIipy TUTATH 32 KOIIIOBaHHS a00 IpYK, iH(GOpMaIlis HATA€ThCs OE3KOIITOBHO.

[Ipu mamanHi 0co61 iHdopmamii mpo cede Ta iHdOpMAIli, MO CTAHOBUTH CYCHITHHHUI
iHTEpec, TUIaTa 3a KOMIOBaHHS Ta JIPYK HE CTATYETHCS.

42. 3akiaj Ma€ MpaBo BiIMOBUTH B 33JI0BOJICHHI 3aMUTYy Y TAKUX BUIAIKAX:

1) 3aknan He BOJIOAI€ i HE 3000B'I3aHUIl BIAMOBITHO 0 HOro KOMIETEHIIi1, nepeadadyeHol
3aKOHOJ/IABCTBOM, BOJIOAITH 1H(OPMAIIIETO, OO0 SKO1 3p00JIEHO 3aIuT;



2) inopmaltisi, M0 3aMUTYETHCSA, HAICKUTH JO Kareropii iHdopmarii 3 0OMeKEeHHM
JOCTYTIOM;

3) ocoba, ska mojana 3amuT Ha iH(OpMaIlilo, He omIaThia nepeadadeHi myHKToM 41
(akTUYHI BUTPATH, TIOB'sI3aHi 3 KOMIIOBAaHHAM a00 IPYKOM;

4) He TOTPUMAaHO BUMOT JI0 3alHTy Ha iH(OpMaIlifo, nepeadadeHrx MyHKToM 36.

43. BiamoBiap 3akiamy mpo Te, mo iHdopMalis Moke OyTH OJepkaHa 3aluTyBadeM i3
3araJlbHOJIOCTYIIHUX JiKepen, a0o BIANOBIAb HE MO CYTI 3alUTy BBAXKAETHCS HEMPABOMIPHOIO
BIIMOBOIO B HajJlaHH1 iH(OpMaIrii.

44, 3aknan, sKWii HE BOJOJI€ 3aNMUTYBaHOIO iH(OpMAIlIEI0, aje SKOMY 3a CTaTycoM abo
XapaKkTepOM JisSTILHOCTI BiIOMO a00 Mae OyTH BiIOMO, XTO HEIO BOJIOAIE, 3000B'I3aHUI HAIPABUTH
el 3amuT HaJeKHOMY pPO3MOPAIHUKY iH(pOpMAIl 3 OJHOYACHUM IMOBIIOMICHHSIM MpO 1€
3anmuTyBava. Y TaKOMY pasi BIIJIIK CTPOKY pPO3IISAY 3aluTy Ha 1HGOpPMAIlO MOYUHAETHCS 3 JTHS
OTPUMAaHHS 3aMUTY HAIECKHUM PO3MOPSTHUKOM.

45. Y BimMOBI B 3aJJ0BOJICHHI 3alUTY Ha iH(popMaliiro Mmae OyTH 3a3HAYCHO:

1) npi3Bumie, iM's, MO OaTHKOBI Ta TMOCAAy OCOOM, BIAMOBINAIBHOI 3a PO3TJSLI 3aIHUTYy Y
3aKiIai;

2) naty BiIMOBH;

3) MOTHBOBaHY ITiZICTaBy BiJIMOBH;

4) OpsAZI0K OCKapIKEHHS BIIMOBH;

5) miamuc.

BinMoBa B 3a710BOJICHHI 3aNUTY HA iHPOPMAIIiFO HATAETHCS B TUCHMOBIH (hopMi.

46. Binctpouka y 3a/J0BOJICHHI 3amMTy Ha 1HGOPMAIIO JIOMYCKAEThCS Yy pasi, SKIIO
3anuTyBaHa iHpoOpMalis He MoXxe OyTH HajJaHa Uil O3HAWOMIICHHS B Iepen0ayeHi CTpOKU y pasi
HacTaHHS o0O0cTaBUH HemepeOopHOi cuiu. PimieHHS Mpo BIACTPOYKY JOBOAMTHCS 1O BigoMa
3anMTyBavya y MACHKMOBIH (JOpMi 3 pO3'ICHEHHSM TMOPSIKY OCKaPKEHHS IPUAHSATOTO PIllICHHSI.

47.V pileHHl Mpo BiACTPOUKY B 33 0BOJICHHI 3alUTY Ha iH(opMallito Mae OyTH 3a3HaYEHO:

1) mpi3Buiie, iM's, MO 0aThKOBI Ta TMOCaAy OCOOHW, BIAMOBINAIBHOI 3a PO3IJSLI 3alHUTy Y
3aKIal;

2) naTy HaJCWIaHHS a00 BPYYEHHS MMOBiJOMJICHHS IIPO BiJICTPOUKY;

3) npuunHYU, y 3BSI3KYy 3 SKMMH 3alUT Ha iHQOpMAILil0 HE MOXXe OyTH 3aJ0BOJICHHH Y
BCTAHOBIICHUH CTPOK;

4) CTpOK, y KMl OyJ1e 38 J0OBOJICHO 3aIlUT;
5) miamuc.

48. Pimenns, mii 4u O€3MisUTBHICTH 3aKIaJiB MOXYTh OyTH OCKap)KeHI 0 3aCHOBHHKA
3aKJajy, BUIIOTO OpraHy YIPaBJIiHHS OCBITOIO a0 Cymy.

49. 3anuTyBau Ma€ MPaBoO OCKAPKUTH:

1) BiIMOBY B 3a70BOJICHHI 3aKUTy Ha iHGOPMAILiIO;

2) BIICTPOYKY 3a/I0BOJICHHS 3alIUTy Ha iH(OPMALiIo;
3) HeHaJaHHS BIAMOBII HA 3aIUT Ha iH(GOpPMAILiIO;

4) HaJjaHHS HEAOCTOBIPHOI 200 HEMOBHOT iH(pOPMALIT;

5) HecBo€uyacHe HagaHHS iH(GOpPMAIIT;



6) HEBUKOHAHHS 3aKjaJaMd OOOB'SI3KY ONPHIIOAHIOBATH iH(OpPMAIlil0 HA BIACHOMY BeO-
CaiTi;

7) iHmi pimeHHs, aii i 0e3aisIbHICT 3aK/Ia/iB, [0 MOPYIIMIM 3aKOHHI IpaBa Ta iHTepecH
3ammuTyBayva.

50. OckapykeHHs pillieHb, Aii 9i 0e3A1sIbHOCTI 3aKJIAIB 10 CYTy 3MIHCHIOETHCS BiIIOBITHO
1o Kojekcy ajiMiHICTPaTUBHOTO CYIOYMHCTBA Y KpaiHu.

51. BiamoBianeHICTh 32 MOPYIICHHS 3aKOHOAABCTBA PO JOCTYI JI0 IyOJIiYHOI iHpopMarii
HECYTh 0COOM, BUHHI Y BUNHEHHI TAKUX MOPYIICHb:

1) HeHaaHHS BiAIMOBIII HA 3aIINT;

2) HeHalaHHs iH(opMallii Ha 3amuT;

3) GesmizcTaBHA BiIMOBA Y 3aI0BOJICHHI 3alIMTy Ha iH(OPMAIIiIO;

4) HeoNpUJIIOIHEHHS 1H(OpMAaIIii;

5) HaaHHsI 200 ONPIIIIOAHEHHS HEJOCTOBIPHOI, HETOUHOT a00 HETOBHOI 1H(pOpMAIlii;
6) HecBoeuacHe HaaHHS 1H(OpPMAIIT;

7) HeoOTpyHTOBaHE BiHeCeHHs iH(opMalii 10 iHpopMalii 3 00OMEKESHUM JTOCTYIIOM;
8) He3iiiCHeHHs peecTpallil JOKYMEHTIB;

9) HaBMHCHE MPUXOBYBaHHs a00 3HULICHHS iH(POPMALIl UM JOKYMEHTIB.

52. Ocobu, Ha MyMKy SIKMX 1XHI IIpaBa Ta 3aKOHHI IHTEPECH MOPYIICHI 3aKJIaJaMu, MAalOTh
MIPaBO Ha BIJIIKOAYBAaHH MaTepiajbHOI Ta MOPAJIBHOI KO B MOPSAKY, BA3HAUEHOMY 3aKOHOM.


https://zakon.rada.gov.ua/laws/show/2747-15

Honatok 3
1o [HeTpyKIii 3 AiTOBOACTBA 3aKIamLy
(mynkt 1.5 po3ainy II)

BUMOI'
10 0(pOpMJICHHS PEKBI3UTIB OPraHizaniiiHO-po3MOPSA Y0l JOKYMEHTAIIL
Ha3zsa Bumoru
Cxnan 1 — 300paxenns [lepxasuoro I'epba Ykpainu, I'epba ABroHoMHOI PecmyOumiku
PEKBI3HTIB Kpum
JTIOKYMEHTIB 2 — 300paxkeHHs eMOJeMH IOpUAWYHOI 0coOM abo TOProBEIBHOI MapKH IS
TOBApIB 1 MOCITYT)
3 — HaliMEHYBaHHS IOPUINYHOI 0COOU BUIIIOTO PiBHS
4— HaliMEeHyBaHHSI FOPUINYHOI 0COOH
5 — HaliMeHyBaHHS CTPYKTYPHOTO MiAPO3ALTY IOPHINIHOT OCOOH
6 — JIOBIJIKOBI J1aHI PO IOPUIUYHY OCO0Y
7 — Koz popMU TOKyMEHTa
8 — KoJ FpUIUYHOT 0coOH
9 — Ha3Ba BHUIY JIOKYMEHTA
10 — naTa mOoKyMeHTa
11 — peecTpauiiinuil iHIEKC JOKyMEHTa
12 — mocunaHHS Ha peecTpaliifHuii 1HAEKC 1 AaTy JOKyMEHTa, Ha KU JaroTh
BIJIITOBIIb
13 — mMicie cKiIaJIecHHs IOKYMEHTa
14 — rpud obmexeHHs JoCTymy 10 JOKYMEHTa
15 — agpecar
16 — rpud 3aTBEepIKEHHS JOKYMEHTa
17 — pe3zomrorrist
18 — BigMiTKa PO KOHTPOJIb
19 — 3aron0BOK 710 TEKCTY JOKYMEHTa
20 — TeKCT TOKyMEHTa
21 — BigMITKA PO HASIBHICTH JOATKIB
22 — mianuc
23 — BiAOUTOK MEYATKH
24 — Bi3a JOKyMEHTa
25 — rpud noroHKeHHs (CXBAJICHHS) TOKyMEHTa
26 — BiMITKa PO 3aCBITYEHHS KOIIi TOKyMEHTa
27 — BiIOMOCTI PO BUKOHABIISI TOKyMEHTA
28 — BiIMITKa PO O3HAMOMIIEHHS 3 IOKYMEHTOM
29 — BigMiTKa PO BUKOHAHHS JIOKyMEHTA
30 — BiaMITKA PO HAIXOKEHHS TOKYMEHTA JI0 FOPUIUIHOT 0COOH
31 — 3amuc npo epiKaBHY PEECTPaIlito
32 — BiIMITKA PO HASIBHICTh MIPUMIpPHHUKA 3 MATICPOBHUM (EJICKTPOHHUM) HOCIEM
iHpopmarii
3o00paxeHHs Jlo3BonieHo po3mimnryBatu 300paxkenHs [lepxaBHoro repba Ykpainum Ha OlaHKax
Jep>xaBHOTO JIOKyMEHTIB OpraHiB MiCIIEBOIO CaMOBpSAIyBaHHS, a TaKoX Ha OJaHKax
I'epba Ykpainn | JOKyMEHTIiB iHINHX WPUANYHUX 0Ci0, A SAKHX OPraHd MicIeBOro

CaMOBPSIIyBaHHSI € OPraHAMH BHUIIOTO PiBHS.

3o00paxennss ['epba ABroHomHoi PecnyOniku Kpum posminryroTe Ha OiaHKax
JIOKYMEHTIB IOpUAMYHUX OCi0 ABTOHOMHOI PecmyOmiku Kpum mume pazom i3
300pakeHHsM [lepxaBHoro repda Ykpainu 3riHo i3 3akoHOM Y KpaiHu

3o0paxeHHs

3o0paxeHHs: eMOJeMH Ha OJaHKY JOKYMEHTA HE BIITBOPIOIOTH, SIKIIO HA OJIAHKY €




eMOJIeMu

300pakeHHs repOiB.

He wmoxHa 3amiHIOBaTH HalMEHYBaHHS IOPHIUYHOI 0COOM 300pakeHHSIM
emMOJeMH, HaBiTh SIKIIO HAHMEHYBaHHs MOBHICTIO BIATBOPEHO B 300pakeHHi. Llei
PEKBI3UT BUKOPUCTOBYIOTH JIUIIIEC Pa30M i3 HAMEHYBAaHHSIM IOPHIUYHOT OCOOH.
Po3Mmipu 300pakeHHs eMmOiIeMH HE OOMEXKYIOThCSA. PekoMeHmoBaHa BHCOTA
300pakeHHsT — He OibIa HixK 17 MM.

300pakeHHs1 eMOJIEMHU PEECTPYIOTh B YCTAHOBIEHOMY 3aKOHO/IAaBCTBOM MOPSIKY.

Kon opranizarii

[TpocraBnsiors 3a €JIPIIOY micist pekBi3UTy JOBIIKOBI JIaHI MPO OpraHi3aiio
(09)

Haspa
FOPUIAYHOT
0CO0H BHIILIOTO
piBHS

HaiimeHnyBaHHS IOpUAMYHOI OCOOM BHIIOTO PiBHS 3a3HAYalOTh CKOPOYEHO. SIKINO
HeMae OQILUIHHOTO CKOPOYEHHS IIbOr0 HallMeHyBaHHSA, TO MOro 3a3HaydaroTh
MOBHICTIO.

HaiimenyBaHHS OpHAMYHOT OCOOM BHUIIOTO  PIBHA
HallMEeHyBaHHS IOPUJIMYHOI 0COOM — aBTOpa TIOKYMEHTA

PO3MINIYIOTH  BHILE

HazBa 3axnany
OCBITH

Ha3Ba 3akmazy OCBITH —aBTOpa JOKyMEHTa Ma€ BIANOBIZaTH TOBHOMY
HallMEHYBaHHIO, 3a3HAa4eHOMY Yy cTaryTi (mojokeHHi). Hwkde moBHOTO
HailMeHyBaHHA (OKpEMHM DSJIKOM Y [EHTpPi) pO3MIMYIOTh CKOpOYEHE

HalMEHYBaHHS FOPUAMYHOI OCOOH, SIKIO HOro odiliiHO 3adikcoOBaHO y CTaTyTi
(monosxeHHi). CkopoyeHe HaiiMeHYBaHHSA 3a3HAYAKOTH Y AY:KKaX a00 0e3 HuX.
Y pa3i odopmiIeHHS OKYMEHTIB, ITATOTOBJICHHX KIUIbKOMa HOPUINYHUMH
ocobamMu, iXHE HaliMEHyBaHHS PO3MIIIYIOTh HAa OJHOMY piBHi, a Ha3By BHIY
JIOKyMEeHTa — TocepeanHi. JIiBopyd 3a3HayaloTh JaTy JTOKyMEHTa, MpaBoOpyd —
peecTpaniiHui iHAEKC TOKyMeHTa. Y 1IbOMY pa3i 300pakeHHs repOiB, eMOsieM) He
BIITBOPIOIOTH

Hazgpa
CTPYKTYPHOTO
MiIPO3IiTy
3aKJIay OCBITH

HaiiMmeHyBaHHS  CTPYKTypHOTO MiIPO3AUTy FOPUIAMYHOI  OCOOHM, 30KpeMa
BIIOKPEMJICHOTO  CTPYKTYPHOTO  TIAPO3JAUTy, 3a3HAYalOTh Yy pasi, SKIIO
CTPYKTYPHUH MIAPO3III € aBTOPOM JIOKYMEHTa, 1 PpO3MIIIYIOTh HHUXKYE

HallMEHYBaHHS IOPUIUYHOT OCOOH.

Bumorn no HamucaHHS HailMEHYBaHHS CTPYKTYPHOTO IiIPO3ALTY FOPUANYHOIL
oco0u, 30KpeMa BiIOKPEMIICHOTO TiIPO3/IiTy, YCTaHOBIIEHI Haka3oM MiHicTepcTBa
IOCTHIIT YKpaiHu

JloBinkoBl JaHi

JloBiIKOBI J1aHi MPO 3aKiaa MiCTATh:

po 3aKJiajl | e TIOIUTOBY aJlpecy;
OCBiTH e Homepu TenedoHiB, (hakciB, TEICKCIB,;

® paxyHKIB y OaHKYy;

® aJipecy €JEKTPOHHOI MOIITH, BEO-CalTy TOIIO).

IX po3MilyIOTh HIKYE HA3BH 3aKJIay OCBITH 200 CTPYKTYPHOTO TiApO3Ainy
Hasga Buny 3a3HayaloTh Ha 0JIaHKY KOHKPETHOTO By JIOKYMEHTA 1 3arajbHOMY OJIAaHKY Iif|
JIOKyMEHTa yac opOpMIICHHS Pi3HHUX BHIIB JTOKYMEHTIB, OKpiM JucTiB. BKka3yloTh TijibkH B

rapaHTiiiHuX.

Ha3Ba Bumy mokymeHta (Hakas, pIIIeHHs, MPOTOKOJI, aKT, JOBiJKa, JOMOBIIHA
3amucka Touio) apykyetbes BEJIMKVMU JIITEPAMMU Ta mae BignoBigaTtu Has3Bi,
3adikcoBaHil y mnepeniky yHiIpikoBaHMX (OpM TOKYMEHTIB, 3alpOBa/KEHUX B
opuanuHid ocoOi. Takuil mepemik Mae MICTUTH Ha3Bu YHidikoBaHHX (opm
nokymeHTiB 3rimHo 3 JIKY]l Ta Ha3Bu IHIIUX JOKYMEHTIB, IO BIAMOBIIAIOTH
OpraHi3aiiiHO-IPaBOBOMY  CTaTycy IOPHJIWYHOI OCOOHM, 3akKpilUIeHOMY B
MOJIOXKEHHI (CTaTyTi).

HasBy BuIy JoKyMeHTa Ha MO3JOBXKHIX OJaHKaX PO3MINIYIOTh MOCEpPEANHI, a Ha
KYTOBHX — Yy JIIBOMY BEPXHbOMY KyTi MiJ pekBi3uToM «HaliMeHyBaHHS IOpUANYHOL
ocobm» abo «HaliMeHyBaHHS CTPYKTYPHOTO MiTPO3/LTY IOPUANIHOI 0COOM»

Jara nokymeHTa

Lle, BinmoBinHO, JaTa WOro MiAMHMCAaHHS, 3aTBEPIKCHHS, NPUHHATTSA, peecTparlii
abo ckianeHHa. Kpim Toro, naryroTh yci ciy00Bi BiAMITKH, TPOCTaBJICHI Ha




JIOKYMEHTI, a camMe: Bi3y, pe30Jiiolil, BiIMITKY Npo 3acBigfyeHHsi Komii
JAOKYMEHTa, BiIMITKy NP0 HAIXOMKEHHSI JOKYMEHTAa 10 IPHIAUYHOI 0coom,
BiIMITKY NP0 BHKOHAHHSl JOKYMEHTAa, BIAMITKY NpO O3HailOMJIEHHHA 3
JAOKYMEHTOM.

Haty opopmitoroTs ¢ poBuM ab0 CI0BECHO-IIMPPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poxy

02 nucmonaoa 2021 p.

VY Ppi3HUX pEKBI3UTaxX OJHOTO JOKyMEHTa Jara Moke OyTh odopmieHa sK
CJIOBECHO-IIU(PPOBUM CITOCOOOM, TaK 1 UPPOBUM.

VY CHiibHUX JTOKYMEHTaX, MiJrOTOBJICHUX BiJl iMEHI JBOX 1 OilblIe IOPUAUIHHX
oci0, 3a3Ha4arOTh OAHY JaTy, IO BIAMOBIZAE JaTi MPOCTABICHHS OCTAHHBOTO
IITHUCY.

JlaTy nokyMeHTa Ha OJIaHKYy MPOCTABJISIOTH Y CIEIIATBFHO BiJIBEIEHOMY MICITi.

Y BHYTpIIIHIX CIY>KOOBHX JOKYMEHTaX (3asBax, JOMOBITHHX 1 TOSCHIOBAJIBHUX
3amMckax Touo), opopmiieHUX He HA OJAHKY, JaTy MPOCTABISAIOTH JIBOPYY BiJ
0COOMCTOrO MAMUCY aBTOpa JOKYMEHTA.

VY pa3i 3acrocyBaHHs iH(GOpMAIiHHUX (AaBTOMAaTH30BaHUX) CHUCTEM OpraHizarlii
JIJTOBOJACTBA JOIMYCTHMO IPOCTABIATH JATy peecTpariii JOKYMEHTa y CKIaidi
mTpux-koay abo QR-komy, mo CTBOPIOETHCSA 3aco0aMM ITi€l CHCTEMH, 3T1IHO 3
nocraHoBoro Kabinety MinicTpiB Ykpainu.

HITpux-kKoa NPOCTABJIAKTL y HEHTPI HUKHLOIO TOJSA TNEPHIOi CTOPIHKHU
aoxkymenta, QR-kox (21 mm X 21 MM) — y HMKHBOMY JIIBOMY KYTi Iepiioi
CTOPIHKH JOKYMEHTA

2
s
ok o
Eﬂ-" :

Peectpaniitnuit
1HIEKC
JIOKYMEHTa

PeectpamiiiHuii iHIEKC JOKYMEHTa CKIAJA€ThCs 3 IMOPSAKOBOTO HOMEpa IIbOTO

JOKYMEHTa B MEXaX TPyNH JOKYMEHTIB, IO PEECTPYIOTh, SIKHUHA TOTIOBHIOETHCS

iHIeKcaMu, IO 3aCTOCOBYIOTh B IOPHAMYHIM 0c00i, 30KpeMa IHIEKCOM 3a

HOMEHKJIATyPOIO CTpPaB, CTPYKTYPHOTO MiAPO3ALTY, KOPECTIOHICHTIB, MOCATOBUX

oci0, fKI po3MIANAIOTh ab0 MIANHCYIOTh JOKYMEHT, BHKOHABIIB, IHUTaHb

JISUTBHOCTI SIKMX CTOCY€ETBCSI TOKYMEHT.

CkI1aioBl 4aCTHHHM PEECTPALIMHOTO 1HIEKCY BIIOKPEMIIOIOTH OJHA BiJl OJHOI

MPaBOOIYHOIO MOXUIIOK PHUCKOIO.

123/01-10, ne 123 — nopsaKoBUil BXiZHHI HOMEp JOKYMEHTa y MeXax poky, 01-
10 — iHzeKC crpaBy 32 HOMEHKJIATYPOIO CITpaB

321/01/01-10, me 321 — mopsiAKOBHIA BXIJHUI HOMEp TOKYMEHTa y MEXax POKY,
01 — Homep cTpykTypHOro miapo3miny, 01-10 —inmekc cmpaBu 3a
HOMEHKJIATYPOIO CIIpaB

01-10/456, oe 01-10—inmexkc cmpaBH 3a HOMEHKJIATyporO cmpaB, 456 —

NOPSIKOBUI BUXIIHUH HOMEDP TOKYMEHTA Yy MeXaX POKY

VY cninbHOMY JOKYMEHTI, IMiATOTOBICHOMY BiJl iIMEHI JBOX 1 OLIbIIE IOPUIUIHUX

0ci0, peecTpalifHUMA iHAEKC MAa€ MICTUTH 1HAEKCH, TIPUCBOEH] TOKYMEHTY KOXKHOIO

3 IIUX IOPUAUYHHUX OCI0, SKI IPOCTABIISAIOTh Yepe3 MPaBoOIUHY MOXHITY PHCKY B TiH

MOCTIIOBHOCTI, Y AKii TOKYMEHT MiANKUCAHO HOTro aBTOpaMHu.

987/321/654

Micue po3ramryBaHHSI peeCTPALiHHOTO 1HIEKCY Ha JOKYMEHTI 3aJIeKHUTh B BUILY

OJlaHKa Ta BUAY JOKYMEHTA




Ilocunanuga Ha

[TocunanHs Ha peecTpaliiHMK iHAEKC 1 JaTy JOKyMEHTa MAa€ MICTUTH

peecTpaliiHuil | peecTpaliiHui iHAEKC Ta AaTy TOTO JOKYMEHTA, Ha SIKUW Jal0Th BiIMOBIIb.
1HICKC 1 1aTy [TocunaHHst Ha peecTpamiifHuN 1HACKC 1 1aTy JOKYMEHTa pO3MIIIYIOTh HIKYE a00
JIOKYMEHTa Ha PiBHI PEECTPAIIITHOTO 1HACKCY Y CIeiajbHO BiJIBEICHOMY MICIll Ha OJIaHKY.
6i0 02.11.2021 Ne23/01-13
Ha Ne 8i0
ABO
6i0 02.11.2021 Ne23/01-13 Ha Ne 8i0
Micue Micre ckinaieHHsl JOKyMEHTa 3a3Ha4ar0Th Ha BCIX TOKYMEHTaX, OKPiM JIMCTIB.
ckiazeHHs abo | Micue ckiageHHsl JOKyMEHTa po3MIIIyIoTh Ha piBHI a00 HWXK4Y€E peKBi3UTIB «/laTa
BUJIAaHHS MOKyMeHTay» uu «PeecTpalliiiHuii iHaeKC JOKyMEHTay.
JIOKYMEHTa Micue cknaaeHHsS IJOKyMEHTa Ma€ BIAMOBIAATH HAaWMEHYBAaHHIO HACEJICHOTO
nyHKTY 3rigHo 3 JIK 014.
Kuis
cemm T'ocmomens Kuiscvkoi obnacmi
c-uge Cmenoge @acmiscvioco paiiony Kuiscovroi oonacmi
c. bepesiska Maxapiscvkoeo pationy Kuiécokoi obnacmi
VY pasi 3a3HayeHHS B IIbOMY pEKBI3UTI cToiuill «KuiB» CKOpOYECHHS «M.» HE
3aCTOCOBYIOTb.
Anpecar AnpecaTamMu JJOKYMEHTa MOXXYTb OyTH Oprasizaiii, iXHi CTPYKTYpHI IiJIpO3.IiIH,

mocazioBi 0coOM Ta rpoMaasiHU. Y pa3l aapecyBaHHsS JTOKYMEHTa OpraHizalii ado ii
CTPYKTYpHOMY TiApO3aiIoBI 0€3 3a3HAa4eHHsI IMOCaJ0BOI OcoOM I1XHI Ha3BH
MOIAI0Th Y HA3UBHOMY BIJIMIHKY.

Jlenapmamenm ocgimu i HayKu

Kuiscokoi obnacrnoi depoicasnoi aominicmpayii

VY HaliMeHyBaHHI ajapecaTa JOMYCTHMO 3a3HAa4aTH CKOpOUYCHE HaiiMEeHYBaHHS
IOPUANYHOT 0cO0H
JOH KO/JA

VY pasi agpecyBaHHS JOKYMEHTa KEPiBHHKOBI YCTAaHOBH a0O0 MOro 3acTYIHHUKOBI
Ha3Ba YCTAaHOBU BXOJHUTH JI0 CKJIAy HAa3BH MOCAIH aapecara.

Hupexmopy /lenapmamenmy oceimu i HayKu

Kuiscokoi obnacnoi deporcasnoi aominicmpayii

Bnacne im’a, IIPI3BUILE

SIKIO JOKYMEHT HaACHIIAIOTh MOCaloBiii 0c001, Ha3By YCTAaHOBH 3a3HAYAIOTh Y
HAa3MBHOMY BIJIMIHKY, a TIOCaJy 1 TIPi3BHUIIC aJipecarta - y JaBaIbHOMY.
Jlenapmamenm ocgimu i HayKu

Kuiscokoi obnacnoi deporcasnoi aominicmpayii

Biooin oowkinvnoi, 3aeanvroi cepednvoi

ma no3auiKiIbHol 0ceimu

Hauanvuuxy 6iooiny

Bnacue im’sa, IIPI3BUIIE

Ao MOKYMEHT aJpecyloTh OaraThbOM OJHOPITHUM OpTraHi3allisiM, ajapecaTa
3a3HAYalOTh y3arajbHEHO.

Kepisnuxam 3axnadis 3acanvhoi cepednvoi ocsimu

JIOKyMEHT He TOBHMHEH MICTHUTH OUIbIIe YOTHPHOX aapecatiB. CIOBO «KOIMis»




nepes; 3a3HAuYCHHsSIM aJpecaTta He CTaBIATh. 3a HAsABHOCTI OUIBIIOI KIJTBKOCTI
aZpecariB CKJIAJalOTh CIUCOK JUI PO3CWIAHHSA, a Ha KOXXKHOMY JOKYMEHTI
3a3HAYAIOTh TIIBKH OJTHOTO aJipecara.

o pexBizuTy «Anpecar» BXOIUTH IMOIITOBa aapeca. [lopsmok 1 dopma 3amucy
BIIOMOCTEH MpO TOIMITOBY aJpecy YCTAaHOBH MaioTh Biamosigatu [IpaBumam
HaJaHHs TOCJIYT MOIITOBOTO 3B'SI3KY.

Jlenapmamenm ocgimu i HayKu

Kuiscokoi obnacrnoi depoicasnoi aominicmpayii

eyn. Xpewamukx, 0,

m. Kuis, 01001

Ao JOKyMEHT HaJAcWialTh (i3uyHid 0c00i, TO y Ha3UBHOMY BIJIMIHKY
3a3HayalOTh MpI3BUIIE Ta BIAcHE IM’s, ajapecara, BYJIMIIO, HOMEp OYAMHKY 1
KBapTHPH, HACEJICHUH MyHKT, paifloH, 00J1aCTh, OIMITOBUH 1HIEKC.

Ilempy lsanuenky

syn. Caodosa, 6y0. 7, k6. 24,

M. V3um,

binoyepxkiscokuti p-n, 09161

I'pud
3aTBEPUKECHHSA
JIOKYMEHTa

3aTBEpKCHHS YIPABTIHCHKUX JIOKYMEHTIB 3JIIHCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKJIay BIOMOBIIHO 1O HOr0 TOBHOBaXCHH a00 PO3MOPSITINM JOKYMEHTOM
3aKiaady 13 3a3HAYCHHSAM Ha JOKYMEHTI Tpuda 3aTBep/KEHHS, O(OPMIICHOIO
BIJIITOBIHUM YHMHOM.

3ATBEPIDKYIO

Jupexmop cimna3zii N 5

ITionuc enacue im’s, I[IPI3BUIIE

07.03.2021

VY pa3i 3aTBepIKEHHA JOKYMEHTa pPIIIEHHSIM KOJEriaJbHOro opraHy rIpud
3aTBepkeHHs ckianaetbes 31 cnoBa 3SATBEPJDKEHO (6e3 namnok), Ha3Bu, AaTH i
HOMepa JOKYMEHTa Y Ha3UBHOMY B1JIMIHKY.

3ATBEP/DKEHO

IIpomoxon 3acioanns nedazociunoi paou

eimnazii N 5

06.05.2018 N 40

Ilepesik BUAIB TOKYMEHTIB, [0 MalOTh OYTH 3aTBEPKEHI 3 MPOCTABISHHIM
rpuda 3aTBepKCHHS, BU3HAYAE 3aKJ1a]] OCBITH Ha Mi/JCTaBi 3aKOHO/IAaBCTBA Ta 3
YHECEHHSIM B 1HCTPYKITIO 3 IIJIOBOJICTBA

Pesoumroris

Pesomortist — 11e 3po0ieHuit TocaioBOI0 0CO00I0 HAMMKUC HA JJOKYMEHTI, 1110 MICTUTh
CTHCIIUI 3MICT IPUUHSATOTO HEIO PIICHHS [[0/I0 BUKOHAHHS JJOKYMEHTA.
Pe3omroriiss MakCUMaJIbHO MOYKE CKJIQJaTHCS 3 TaKMX €JIEMEHTIB: Tpi3Buie(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABLSA (-iB) y AaBaJIbHOMY BiJIMIHKY, 3MICT JJOPYUYCHHS,
CTPOK BUKOHAHHS, 0COOMCTHH MiANMKUC KePiBHUKA, /1aTa.

Ipizsuwe Bracne im’s

IIpowy niocomysamu npoexm 002060py

npo nocmadauts 2asy 0o 25.05.2019

Ocobucmuil nionuc

Jlama

SKmo gopydeHHS HaJaHO KIJTBKOM IOCAJOBHM 0CO0aM, TOJIOBHUM BUKOHABIIEM
JIOKYMEHTa € 0c00a, 3a3HaueHa B PE30JIOII1 MepIIoO.




Ha pmokymeHTax i3 CTpOKaMH BHKOHAHHS, IIO HE MOTPEOYIOTH IOJAaTKOBHX
BKa31BOK, Y PE30JIIOIIi 3a3HaYal0Th BUKOHABIIA, ITiIMUC aBTOPA PE30JIIOIIii 1 1aTy.
Pe3osnroniito  mMpoCTaBISAIOTE PYKOMHMCHO O€3MocepeHhO0 Ha JOKYMEHTI HIKYeE
PEKBI3UTY «AJpecar» mapalielbHO 10 OCHOBHOTO TEKCTy a00 Ha BIJIbHOMY BiJ
TEKCTY MICIl Y BEpXHiil 4YacTHHI MEpIIOro apkyuia 3 JUIBOBOrO OOKY, ajie HE Ha
TIOJIi JIOKyMEHTA, TPU3HAYCHOMY ISl TTi IIIMBaHHS.

Sxmo Ha JOKYMEHTI HEMae BITBHOTO MICIS JUIsl PE30Jollii abo JOKYyMEHT
HiJUIsArae  TMOBEPHEHHIO, a00 1€ CJNEKTPOHHUH JIOKYMEHT, TO PE30JIOII0
oOpMITIOIOTE Ha OKpEeMOMY apKylli a0o CrelialbHOMYy OJIaHKy, Ha SKOMY
3a3HAvYaroTh JaTy.

Jlo ex. No 123/01-10 6io 02.11.2021

BiamiTka mpo
KOHTPOJIb

BigmiTka Tpo KOHTpOIH O3HA4Ya€, MO0 JOKYMEHT Y3iTO Ha KOHTPOIb IS
3abe3neueHHs HOro BUKOHAHHS B YCTaHOBJICHUIN TEPMiH.

BinMiTKy NOpo KOHTpOJb MO3HAYaIOTh BEJIUKOIO JiTeporo «K» 4u cioBoM
«KonTponb» (pykomucHo a0o 3 BHUKOPHCTaHHSIM MITaMIa) Ha JIBOMY IOJI
MEPIIOro apKylla JOKYMEHTa Ha PIBHI 3arojIoBKa J0 TEKCTY.

3aroJIoBOK 110
TEKCTY
JIOKyMEHTa

3aroJloBOK 10 TEKCTY JOKyMEHTa Ma€ MICTHTH CTHUCIHA BHUKJIQJ OCHOBHOTO
CMUCJIOBOTO aCIEKTY 3MICTy IOKyMEHTA.

3aroJIoBOK J0 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKHM, IPAMATHYHO Y3TOJKCHHM
13 Ha3BOIO JOKYMEHTa, TOYHO TepeJaBaTH 3MICT TEKCTy Ta BIAMOBITATH Ha
3alUTaHHS «IIPO M0 ?7», «40T0?», KKOro?».

Haxa3z (npo wo?) npo naoanus éionycmku

Jlucm (npo wo?) npo opeawizayiio konghepenyii
IIpomoxon (vwo2o?) 3acioanns amecmayitiHoi Komicii
Ilocaodosa incmpyxkyis (ko2o?) 2onoenozo cneyianicma

TexkcT
JIOKyMEHTa

Mictuts iHpOpMAaLito, 3apaau GikcyBaHHS SKOi OYJIO CTBOPEHO JOKYMEHT.
Opranizamnii 311MCHIOIOTH JIJTIOBOJICTBO, BEAYTh JOKYMEHTAIII0 1 JIUCTyBaHHS
YKpaiHChKOIO MOBOIO. TEKCT TOKyMEHTa IMOBHMHEH OyTH BUKIAIEHHHA CTHCIIO,
I'PaMOTHO, 3p03yMijio, O€3 MOBTOPIB Ta BXKWUBAHHS CIIIB 1 3BOPOTIB, SIKi HE HECYTh
CMHCIIOBOTO HaBaHTa)KEHHSI.

TekcT 0hOpMITIOIOTh Y BUIJISAAI CYHUIBHOTO CKJIATHOTO TEKCTY, aHKCTH, TaOJIHII
a00 moeaHaHHA X GopM. SKIIO YaCTHHU TEKCTY MAlOTh PI3HI CMHCIIOBI aCTIEKTH
ab0 TeKCT JOKyMEHTa MICTUTh JEKibKa PillleHb, BUCHOBKIB TOIIO, WOTO Tpeda
po30MTH HA PO3ILIM, MIAPO3AIIN, IYHKTH, MIANYHKTH, SIKI HYMEpPYIOTh
apaObcbKUMU I(pamu 1 JPYKYIOTh 3 ab3aly.

Jist 4iTKOT Oprasi3aiii TeKCT MOAUIAIOTH Ha JIBl CMUCIIOBI YaCTUHHU:

® OIWC NMPUYKH, PaKTIB, O, IO CTAIH ITiICTABOIO JJIS CKJIAJIaHHS JOKYMCHTA,;
® BHCHOBKH, MPOTO3HIIii, IPOXaHHS, PO3MOPSIKCHHS, PIIICHHS, peKOMEHAIII1.

VY TekcTi JOKYMEHTa, MIATOTOBICHOTO BIAMOBIAHO A0 JOKYMEHTIB 1HIIMX YCTaHOB
abo panilme BUIAHUX JOKYMEHTIB, iX PpEKBI3UTH 3a3HA4YaIOTh Yy TaKii
MOCJTIZIOBHOCTI: Ha3Ba BHUAY JOKYMEHTAa, Ha3Ba YCTaHOBHM (aBTOpa JOKyMEHTA),
JlaTa, peeCTpalliiHui iHIeKC, 3ar0JIOBOK JI0 TEKCTY

BigmiTka mpo
HasIBHICTH
JIOIATKIB

Po3mimyroTe mig TeKCTOM QOKyMeHTa. J[oJaTKu O JOKYMEHTIB MOXYTb OyTH
TPHOX BHIIB:

® JIOAATKU-AOKYMEHTH (1HCTPYKIIii, MMpaBuUjia TOIIO), IO 3aTBEPIKYIOThCA abo
BBOJIATHCS B [0 PO3MOPSIYMMHU JOKyMeHTaMu. Ha HHMX MOXYyThb NpPOCTaBIISATH
rpu¢ 3aTBepIKEHHS;

e gonatku (Tpadikd, cXemu, TaOJUI, CIHCKH TOIIO), IO MOSICHIOITH a0o
JIOTIOBHIOIOTh 3MICT OCHOBHOT'O JOKyMEHTa (Haka3y, IUIaHy, 3BiTy, 1HCTPYKIIi
Tomo). IX 0hopMITIOIOTE HAa CTAHAAPTHHX apKyIIaX. Y BEPXHBOMY MPAaBOMY KyTi
NEepUIOro apKyllla 3a3HayaroTh cI0BO «JlomaToky». SIKIIO NOAATKIB KiJIbKA, HA HUX




3a3HavyalOTh MOPSJIKOBI HOMepH. 3HaK Ne mepea IM(POBUM IMO3HAYEHHSAM HE
CTaBIISTh;

e JI0laTKM, IO € CaMOCTIMHUMHM JOKyMEHTamMHu Oe3 3a3HaueHHs aJpecHOi
YACTUHHM 1 HA/ICWJIAIOTHCS 13 CYTIPOBIIHUM JINCTOM;

[Ipo HasBHICTH JOJATKIB /10 JOKYMEHTa 3a3HAyaloOTh MICJIs TEKCTY JOKyMEHTa
nepes mianucoM. SIKIo JTOKYMEHT Ma€ JIOJaTKH, IOBHY Ha3BY SIKHX HAaBOIATH y
TEKCTI, BIIMITKY ITPO HASIBHICTB J10/1aTKiB O(pOPMITIOIOTh TaK:

Jooamox: na 7 apk. y 2 npum.

SIKII0 TOKYMEHT Ma€ JOJaTKH, OBHY Ha3BY SIKMX y TEKCTI HE HaBOJATH, Il HA3BU
HEOOX1IHO MOJATU MICs TEKCTYy 13 3a3HAYEHHSIM KUIBKOCTI apKylIliB Yy KOKHOMY
JOJIaTKY Ta KUTBKOCTI X MPUMIPHHUKIB.

Jlooamxu:

1. Jogioka npo euxounanus niany pemonmuux pooim 3a I keapman 2000 p. na 5
apk. 8 1 npum.

2. I'paghix pemonmnux pobim na Il keapman 2000 p. na 2 apx. 6 1 npum.

S0 10 MOKyMEHTa OAAl0Th IHIIWN JAOKYMEHT 3 J0JaTKaMH, BIIMITKY PO
HAasBHICTh JOJIATKIB 0(OPMITIOIOTH TaK:

Jooamox: Bucnoeok ciyacou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamox 0o
Hb020, 8Cb020 HA 25 apK. y 2 npum.

3a BENWKOi KIJTBKOCTI JIOJATKIB HA HUX CKJIAJal0Th OIKC, a B CAMOMY JIOKYMEHTI
ICJIA TEKCTY 3a3HAYAIOTh!
Jlooamox: 8i0no6iono 0o onucy Ha 3 apx.

SIKIo 0/1aTOK HAJACHUJIAIOTh HE 3a BCIMa 3a3HAUYEHHWMHU B JOKYMEHTI ajjpecamu,
BIIMITKY IIPO HasIBHICTh IOKYMEHTa O(OPMITIOIOTh TaK:
Jlooamox: na 5 apk. y 2 npum., Ha neputy aopecy

VY nonatkax JIOBIIKOBOTO xapakrtepy (rpadiku, cXeMu, TaOauIll, CIUCKUA, GOpMHU
TOIIO) JI0 OCHOBHOTO JIOKYMEHTA, 3aTBEPXKCHOTO PO3MOPSAYUM JTOKYMEHTOM,
BIZIMITKY POOJISITH Y BEPXHBOMY IPABOMY KYTi TIEPIIOTO apKyIlia T0IaTKa.
Jlooamok 3

0o Incmpyxkyii 3 dinogoocmea

(nynkm 1.6 po3oiny 11)

Y posnopsauoMy JOKYMEHTI BIAMITKY PO HasBHICTH A0AaTKa O(OpMIIOIOTH
0e3rnocepeiHbO B TEKCTI JTOKYMEHTa CJIOBaMM: «ILO JOJAETHCA», «(IOMAETHCS)»,
«3T1AHO 3 JOJATKOM 1», «BIAIIOBIOHO MO HOIATKa 2» ab0 «IMB. JOOATOK 3». A Ha
caMOMy JOJAaTKy [0 pO3MOpPSIUOro JOKYMEHTa Y BEpPXHbOMY IIPaBOMY KYyTi
MEPIIOro apKyIia MPOCTABISIOTH BIIMITKY 3 IMOCHJIAHHSAM Ha IIeH JOKYMEHT, HOTO
JaTy 1 Homep.

Jlooamox 1

00 Haxa3zy binoyepkiecokoi cimnazii Ne 5

20 nucmonaoa 2019 poky Ne 321

SIKIIO 10 PO3MOPSAAYOro JOKYMEHTa € OJUH J0JAaTOK, TO HOro He HyMepyroTb. 3a
HAsBHOCTI KUIBKOX JOJATKIB 3a3HAYAIOTh iXHI TMOPSIKOBI HOMEpH. 3HaK «Noy
nepes; UMPOBUMHU TO3HAYEHHSMH HE CTaBiIATh. Ha apyromy Ta HacTymHHX
apKyIIax goaaTka poossaTs BiAMITKY «IIpogoBKeHHs nogaTKay.

VYci nonaTku 10 JAOKYMEHTIB Bi3y€ IMpalLliBHUK, SIKUH CTBOPUB JIOKYMEHT, Ta
KEpIBHUK CTPYKTYPHOI'O HNiAPO3ITY IOPUANYHOI 0COOH, Y SIKOMY HOTO CTBOPEHO

ITigmuc

CknagmaeTbcsl 3 HA3BH IMOCAIHM OCOOM, sKa IMAMUCYE NOKYMEHT (TOBHOI, SKIIO




JOKYMEHT HAQJpyKOBaHO He Ha OJlaHKy, CKOpOYEHOi —Ha JIOKyMEHTI,
HaJpyKOBaHOMY Ha 0JIaHKY), 0COOMCTOTO MIAMUCY, BIACHOTO IMEHI 1 IPI3BHIIA.

1. I'onosa Jlepocasnoco komimemy

cmamucmuxu Yxkpainu ITionuc Bnacue im’a, IIPI3BUIIE

2. I'onosa Ilionuc Bnracne iv’s, IIPI3BULIE

PexBi3UT po3MIILyIOTh MiJl TEKCTOM JOKYMEHTa a0o0 MiJ] BIAMITKOIO MPO HASBHICTH
IOJATKIB.

SIKIO JOKYMEHT MiANMUCYIOTh Kinmbka (nBi abo Oimbmie) ocid, To ixHi migmucu
PO3TalIOBYIOTh OJMH TiJ OJHHUM BIAMOBIIHO 10 MiANOPSAIKOBAHOCTI MOCAIOBUX
oci0.

Jlupexmop Iionuc Bnacne im’s, IIPI3BUIE

Tonoenuii 6yxeanmep Ilionuc Bnracne iv’s, IIPI3BULLE

SIKIO JTOKYMEHT MiAMUCYIOTh KiJIbKa 0Ci0 OJHAKOBUX TOCAJ, TO iXHI ITiIIUCH
PO3TalIOBYIOTh Ha OJTHOMY PiBHI.

3acmynnux Minicmpa tocmuyii.  3acmynnux  Minicmpa ¢inancie
Ykpainu Ykpainu

Ilionuc Bnacne im’s, [IPI3BUIIE Ilionuc Bracue im’s, [IPI3BUIIE

JIoKyMEHTH KoJIeTiallbHUX OpraHiB MiJNHMCYIOTh T'OJIOBAa KOJIETIaIbHOI'O OpraHy i
CEKpeTap.

Tonosa oupexyii Iionuc Bnacne im’s, IIPI3BULLE

Cexpemap oupexuyii Iionuc Bnracne iv’s, IIPI3BULIE

Y pa3i BiCyTHOCTI TOCagoBOi OCOOH, MIAMUC SKOI 3a3HAYeHO B JOKYMEHTI,
JIOKYMEHT MIAMHICY€E 0c00a, sika BUKOHYE 11 000B'sI3KH, 200 i1 3aCTyMHUK. Y IIOMY
BUMAJKY OOOB'I3KOBO 3a3HAYAIOTh IMOCAAY 1 NPI3BUIIE OCOOW, siKa MiJmucana
JIOKYMEHT (BHIIPABJICHHS BHOCSTH PYKOTHCHHM a00 MAaIIMHOIMCHUM CIIOCOOOM),
Hanpukian: "BukonyBau o0oB's3kiB", "3acTymHuK".

[TinnucyBatu JOKyMEHT 13 MpUIMEHHUKOM "3a" a00 CTaBUTH NMPaBOOIYHY MOXUITY
PHUCKY Tepe Ha3BOIO MOCAAN HE JO3BOJICHO

3acmynnux oupekmopa Ilionuc Bnracne im’s, [IPI3BUIIE

I'pud
IIOIrO I KCHHA
,I[OKYMCHTa

Posmimyrores Hmwkve pekizutry "Ilignuc". BiH ckmamaeTtbes 31 ciioBa
[MTOI'O’KEHO (6e3 namok), Ha3BH TOCaad OCOOM, sIKa MOTOHKYE JTOKYMEHT
(pa3om 3 Ha3BOKO Opranizarlii), 0COOMCTOro MiAMKUCY, BIACHOTO iMEHI 1 Mpi3BHUIIIA,
JIATH TIOTOJ[KCHHSI.

1IOI'O/PKYIO

3acmynnuk oupexkmopa 3 HBP

Ilionuc Bnacue im’s, IIPI3BUIIE

05.02.2001

SIKIO JOKYMEHT TOTOJDKYIOTh JUCTOM, MPOTOKOJIOM, aKTOM TOMIO, TO Tpud
MOTO/IKEHHS 0(POPMITIOIOTH TaK:

IIOI'O/PKEHO

IIpomoxon 3acioanns nedazociunoi paou 3axnady

23.01.2001 N 2

Bi3zu noxymenra

Bi3oro odopmMio0Th BHYTpILIHE NMOTOJKEHHS JOKyMeHTa. Bi3a ckiagaetbes 3
Ha3BH [0CaJIA, OCOOMCTOTO MIAMUCY, BIACHOTO IMEHI 1 MPI3BUINA 0COOH, sIKa Bi3ye
JIOKYMEHT, JaTH Bi3yBaHHA. Bi3y poO3Milyl0oThb HI)KYE PEKBI3UTY 23, SK Ha
JTUIILOBOMY, TaK 1 HA 3BOPOTHOMY OOIli OCTAHHKOTO APKYIIIa JOKYMEHTA.
3acmynuux oupexmopa 3 HBP




Ilionuc Brnacue im’s, [IPI3BUIIE
18.09.2021
Bi3y cTaBnsiTh Ha MpUMiIpHUKAX JTOKYMEHTIB, SIK1 3JIMIIAI0Th B OpraHizarii

Bin6uTok BinOutkoM meuaTku ~opraHizamii  3acBiIYyIOTh HAa  JOKYMEHTI  IIJITHUC
MeYaTKu BIIIIOBIAJIBHOT OCOOMU.
BinOutok mevaTtku CTaBisATh Tak, 00 BiH OXOILUIIOBAB OCTaHHI KiJIbKA JIITEp Ha3BU
mocaayd ocodw, ska MiAmucana TOKyMEHT, alieé He MiJIUC MOocagoBoi ocodu, abo
MIPOCTABJISIIOTh HA OKPEMO BUAICHOMY JIUISL IBOT'O MicCIIi 3 BIAMITKOIO «M. TLy.
[lepenik AOKyMEHTIB, Ha SIKi CTaBJIATH BIJOWTOK IEYATKH, BH3HAUYAE 3aKJaJ Ha
IT1/ICTaBl HOPMAaTUBHO-TIPABOBUX AKTIB. Horo nonarmts B IHCTPYKIIii 3 JIIJIOBOJICTBA
[Tpi3Buie 3a3HavyaloTh Ha JMLBOBOMY OOIl B HUKHBOMY JIIBOMY KyTI OCTAaHHBOTO apKylla
BHKOHABIIS JIOKyMCHTA
1 HOMEp Horo Mamninenxo Inna 123 45 67
Teneony Mamninenxo 123 45 67

Maninenxo Inna 123 45 67, 765 43 2
Mawninenxo Inna 123 45 67
Mamsiuiuyk Cepeiu 765 43 21

BigmiTka mpo
O3HallOMJIEHH 3

3 nHaxazom 03HAUOMIEHU:
Ocobucmuii nionuc Bnacue im’a I[IPI3BULIIE

JIOKYMEHTOM Jlama

3 nocaoogoro incmpyKyiero 03HatloMIeHA:

Ocoboucmuii nionuc Bnacue im’s IIPI3BUILIE

Jlama
Bumoru 1o JUis npyKyBaHHS TEKCTIB JIOKYMEHTIB MOTPIOHO BHUKOPUCTOBYBATHU TapHITYpY
ohopMIICHHS Times New Roman ta mpudt po3mipom 12—14 npykapchbKuX IMyHKTIB.
JTIOKYMEHTIB JlormyctumMo BUKOpUCTOBYBaTH WpU(BT po3MipoM 8-12 npyKapcbKHX MyHKTIB AJIs

JIPYKyBaHHS PpEKBI3UTIB «J[OBigKOBI maHi mpo IOpuUAUYHY o0co0y», «Kox
IOPUINYHOT  0co0M», «BimomMocTi Mpo BHKOHABIM JOKYMEHTa», BHHOCOK,
MOSICHIOBAJIbHUX HAMKCIB 10 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTA TOLIO.

Jns npykyBaHHsA pekBi3uTy «Ha3Ba BHIy MTOKyMEHTa» MOKHA BUKOPHCTOBYBATH
po3pimkeHuit mpudT po3mipom 14-6 npyKapchbKUX IMyHKTIB.

Hdns  ngpykyBaHHA — pekBi3uTiB  «HaliMeHyBaHHS ~ IOPHIMYHOI  OCOOW»,
«HaiiMeHyBaHHSI CTPYKTYPHOTO MiApO3AiTy IopuandHOi ocobm», «Ha3pa Bumy
JIOKYMEHTa» Ta «3arojioBOK JI0 TEKCTY JOKYMEHTa» TOIyCTUMO BUKOPHUCTOBYBATH
HaIBXUPHAN TIPSAMUANA TIPUPT.

TekcT TOKYMEHTIB Ha apKylax namnepy ¢Gopmaty A4 peKOMEHI0BaHO JPYKyBaTH
yepe3 1-1,5 mikpsakoBux iHTepBanu, a ¢opmary AS —uepe3 1 MIKPSAKOBHIMA
inTepBan. Ilig yac odopMieHHsS TOKYMEHTIB, 32 TOTPEOH, MOXKHA 3aCTOCOBYBATH
1HIII MDKPSIAKOB1 1HTEPBAJIH.

PekBizutu mokymeHTa (KpiM TEKCTy), HIO0 CKIQJalOThCcsl 3 KUIBKOX PSAIKIB
(«/1oB1IKOB1 JaHI MPO IOPUIUYHY OCO0Y», «3arojoBOK O TEKCTY JOKYMEHTa»,
«BiamiTKa po HASBHICTH TOJATKIBY), IPYKYIOTh Yepe3 1 MiKpsAIKOBUH iHTepBall.
CkJiajoBl 4aCcTUHM pEKBI3UTIB «Anpecar», «['pu¢ 3aTBepaKeHHS AOKYMEHTa,
«['pud noromxeHHs (CXBajieHHS) JOKYMEHTa» BiJOKPEMIIIOIOTh OJIMH BijJ OJHOTO
gyepes 1,5 MIKpSIKOBUI iHTepBall.

PekBizuTu [OKyMEeHTa BiJOKPEMIIOITh OJIWH Big oaHOoro uepe3d 1,5—3
MDKPSIIKOBHUX 1HTEPBAJIH.




PexBizutn «HaliMeHyBaHHS FOPHAMYHOT 0COOM BHIIOTO piBHS», «HaliMeHyBaHHSA
opuandHOi 0ocoOm», «Ha3Ba BUIy TOKYMEHTa» IPYKYIOTh BETUKUMU JIiTEPaMHU.

Posmm¢pyBanns mianucy B pexBizuTi «lligmuc» ApyKyoTh Ha piBHI OCTAaHHBOTO
psiika HaiMEHYBaHHS TTOCAIH.

MakcumanbHa JOBXKHHA psaKa OaraTOpSIKOBHUX PEKBI3UTIB (OKpPIM PEKBI3UTY
«Texer noxkymenTa») — 73 Mmum (28 1pyKOBaHHX 3HAKIB).

SIKIo 3arojI0oBOK 10 TEKCTY AOKyMeHTa mepeBuinye 150 mpykoBaHux 3HaKiB (5
PSAAKIB), IOTO T03BOJICHO MPOJOBXKYBATH JI0 MEXIi MpaBoro moiisi. Kpanky B KiHIT
3aroJioBKa HE CTaBIIATh.

ITix yac ohopmiIeHHS TOKYMEHTIB IMOTPIOHO JOTPUMYBATHCS TaKUX BiJIICTYIIIB BiJ
MEXI JIIBOTO TIOJISl IOKYMEHTA:

10 MM — ny1s1 a03alliB Y TEKCTI;

90 MM — 117151 pEeKBI3UTY «AzpecaTy;

100 mMM—uist  pekBi3uTiB  «I'pud 3arBepmkeHHs HokyMmMeHTa» Ta «['pud
OOMEXEHHS TOCTYITY 10 JOKYMEHTa,

125 MM —1s1 po3udpyBaHHs mianucy B pekBi3uTi «Iligmucy.

He pobnsaTe BiACTym BiAg MeXi JIIBOrO MOJS JJs peKBi3uTIB «[laTa moxkymeHTay,
«3arosoBOK 10 TEKCTY TOKyMeHTa», « TekcT qokyMeHTay (6e3 ab3ariiB), «BigmiTka
PO HasBHICTH NOAATKIBY», «Biza mokymeHTtay, «I'pud moromxeHHs (CXBaJleHHS:)
JIOKyMeHTa», «BiamiTka mpo 3acBig4eHHs] KOmii MOKyMeHTa», «BimomocTi mpo
BUKOHABIA JOKyMeHTa», «BigMiTka mnpo o3HaAlOMIIEHHS 3 JOKYMEHTOMY,
«BiamiTKka MpO BHUKOHAHHS JIOKyMEHTa», HallMEHyBaHHS I0CaJl B PEKBI3UTI
«Tigmuey», a Ttakoxk cimB «CJIIYXAJIN», «BUCTYIIWI», «BUPIIINJINY,
«YXBAJINJIN», <HAKA3VYIO», «(3050B’A3VYIO».

VY pasi HasgBHOCTI KIJIbKOX TpU(IB 3aTBEPIKEHHS 1 MOTOJKEHHS (CXBaJICHHS)
JOKYMEHTa TepIiuii rpud IpyKyroTh 0e3 BIACTYIY BiJ MeXi JiBOrO MO, ApyTrui
— gepe3 100 MM Big MeXi JIIBOTO MOJIS.

SIKIO B TEKCTI JIOKYMEHTA € MOCHJIaHHS Ha JO0JaTKU a00 Ha JOKYMEHT, IO CTaB
MiJICTAaBOI0 JUISI HMOTOo MiArOTOBKM (BHaaHHs), ciaoBa «JlomaTtox» 1 «llizcTaBay
JIIPYKYIOTh 0€3 BIACTYIy BiJi MEXI1 JIIBOTO TOJsA, a TEKCT JI0 HUX — uepe3 1
MDKPSIIKOBHI 1HTEPBAJL.

ITix yac opopmieHHsT JOKYMEHTIB Ha JIBOX 1 OlIbIIIe CTOpIHKAX Jpyra Ta HaCTYIHI
CTOPIHKH MaloTh OyTH MPOHYMEPOBaHi.

HoMmepu CTOpiHOK CTaBIATH MOCEPEAMHI BEPXHBOTO IMOJS apKymia apaOChKUMHU
nudpamMmu O€3 3a3HAUCHHS CIIOBA «CTOPIHKa» Ta po3aiIoBHX 3HakiB. [leprry
CTOPIHKY HE HyMEPYIOTb.

CTopiHKH TOKyMEHTA 1 KOXKHOTO 3 JOJIaTKIB MalOTh OKpEMY HyMEpalIlilo.

TekcTr NOKyMEHTIB MOCTIHHOTO Ta TpuBasoro (moHaa 10 pokiB) 30epiraHHS
JIPYKYIOTh Ha OJHOMY Oolli apkyma. JIOKyMEHTH THMYacoBOTO CTpoky (mo 10
POKIB BKJIFOYHO) 30€piraHHs MOKHa APYKYBaTH Ha JUILOBOMY 1 3BOPOTHOMY OOIIi
apKyIa




Honatok 4
1o [HeTpyKIii 3 AiTOBOACTBA 3aKIamLy
(mynkt 1.6 po3ainy II)

BUMOI'N
10 opopMIIeHHSI JOKYMEHTIB, 1110 BUTOTOBJISIIOTHCS 32 JIONIOMOI0I0 KOMIT’IOTEPHOI TEXHIKH

1. JIns npykyBaHHS TEKCTIB JTOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman Ta mpudt po3mipom 12 1pykapcbKuX MYHKTIB.

2. JlomycTUMO BHMKOPUCTOBYBaTH MIPUPT po3MipoM 8-12 npykapCchKkuX MYHKTIB IS
JIpYKyBaHHSI PEKBI3UTIB «JlOBiIKOBI maHi Mpo mopuauyHy ocoly», «Koa rmopuandHoi ocoOmy,
«BigoMoCTi TIpO BHKOHABIS JOKYMEHTA», BHHOCOK, MOSICHIOBAJIHHHX HAIKCIB JI0 OKPEMHX
€JIEMEHTIB TEKCTY JOKYMEHTA TOIIIO.

3. lns apykyBaHHS pekBi3uTy «Ha3Ba BUAY JOKYMEHTa» MOKHAa BHUKOPHCTOBYBATH
po3pimkeHuit mpudt po3mipom 14-6 npykapchbKUX MyHKTIB.

Jns  npykyBaHHs pekBi3uTiB «HalimeHyBaHHA ropuandHoi ocoOm», «HaliMeHyBaHHS
CTPYKTYPHOTO IiAPO3ILITY IOPHINYHOI 0coOm», «Ha3Ba BUIy TOKyMeHTa» Ta «3aroJloBOK J0 TEKCTY
JIOKYMEHTa» OIyCTUMO BUKOPHUCTOBYBATH HAMIBXKUPHUHN MPSIMUHA IIPUPT.

4. TekcT JOKYMEHTIB Ha apKyIuax namnepy ¢popmary A4 peKOMEHI0BaHO IpyKyBaTu uepe3 1-
1,5 mikpsakoBux iHTepBanu, a Gopmary AS — uepe3 | wmikpsakoBuil iHTepBas. Ilig wac
o OopMIICHHS TOKYMEHTIB, 32 MOTPEOM, MOXKHA 3aCTOCOBYBATH 1HIII MIXKPSIIKOBI IHTEPBAJIH.

5. PexBi3uTu NOKyMeHTa (KpiM TEKCTY), MO CKIATAIOThCA 3 KUTBKOX psaKiB («JloBimkoBi
JaHl PO IOPUAMYHY OCO0Y», «3arojoBOK A0 TEKCTY OOKyMeHTa», «BigmiTka mpo HasBHICTh
JOJIaTKIB» ), IPYKYIOTh depe3 | MIKPSAKOBHM iHTEPBAIIL.

CkiaioBi 4aCTHMHHM PEKBI3UTIB «Amdpecary, «I'pud 3aTBepIkeHHS TOKyMeHTa», «Ipud
MOTOJKCHHS (CXBaJICHHSI) JIOKyMEHTa» BiIOKPEMIIIOIOTH OJIMH BiJl OMHOTO 4yepe3 1,5 MKpSIAKOBUI
1HTEpBAJL.

PexBi3uTH MOKyMEHTa BIJIOKPEMIIIOIOTH OAHMH BiJl OAHOTO uepe3 1,5—3 MIKpPAIKOBUX
1HTEepBaJIH.

PekBizutu «HalimenyBaHHs ropuauuHOi ocoOu BHIIOro piBHA», «HailiMeHyBaHHs
IOpUINYHOT 0coOm», «Ha3Ba Buay NOKyMEHTa» IPYKYIOTh BETUKUMHU JTEpaMH.

PosumdpyBanns mianucy B pekBi3uTi «lligmuc» IpykyroTh Ha piBHI OCTaHHBOTO psIKa
HaliMEHyBaHHs MOCAAH.

6. MakcuManbHa JOBKHHA DSJIKa O0araTopsaKOBUX PEKBI3UTIB (OKpiM pekBisuTy «TekcT
JOKyMeHTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

SKIo 3aroyioBOK 10 TEKCTY JOKyMeHTa mepeBuirye 150 npykoBaHux 3HaKiB (5 psAKiB),
HOro J103BOJICHO MPOJIOBXKYBATH JI0 MEXI MpaBoro mnossd. Kpanky B KiHII 3aroJIoBKa HE CTaBIATh.

7. Ilix gac oopMieHHsI TOKYMEHTIB MOTPIOHO TOTPUMYBATHCS TAaKHX BIACTYIIB BiJl MEXI
JIBOTO MOJIS TOKYMEHTA:

10 MM — n71st a03al1iB Y TEKCTI;
90 MM — 117151 pEKBI3UTY «AJlpecary;

100 Mv—misa pekBisuTiB «I'pud 3aTBEepKEHHS JIOKyMeHTa» Ta «l'pud oOMekeHHsS
JOCTYIY JI0 TOKYMEHTa,

125 MM —n1s1 po3mmdpyBaHHs MANKCY B pekBi3uTi «Iliamucy.



8. He poOnsaTe BIACTYN Big MEXi JIBOTO MO IS PEKBI3UTIB «Jlata moxkymeHTay,
«3aroJIoBOK 710 TEKCTy JOKyMeHTa», « TekcT mokymeHTa» (6e3 ab3ariiB), «BigmiTka mpo HasBHICTH
nonatkiBy, «Biza moxkymenrtay, «['pud moromkeHHs (CXBaJeHHS) IOKyMeHTa», «BiamiTka mpo
3aCBITYCHHS KOMii JOKyMeHTa», «BigoMocTi Tpo BHKOHABI JOKyMeHTa», «BiamiTka mpo
03HAMOMJICHHS 3 JOKYMEHTOM», «BinMiTka Ipo BUKOHAHHS JOKYMEHTa», HAWMEHYBaHHS MMOCAIA B
pekBizuti «Iligmuc», a Ttakox ciiB  «CIIYXAJIW», «BUCTYIIWI», «BUPIIINJIN,
«YXBAJIWIN», «HAKA3YIO», «(30BOB’SI3YIO».

9.V pasi HasgBHOCTI KiNbKOX TpudiB 3aTBEPAKEHHS 1 MOTOHKeHHA (CXBaJICHHs) JOKYMEHTA
nepmuii Tpug IpyKyroTh 03 BiACTYITy BiJ MEXi JIiIBOTO moiisi, npyruii — 4depe3 100 MM Bix mMexi
J1BOTO MOJIS.

10. SIkmo B TeKCTi JOKyMEHTa € TOCWJIAaHHS Ha JOJaTKh ab0 Ha JIOKyMEHT, IO CTaB
IJICTABOKO JII1 MOr0 MiArOTOBKM (BHaaHH:), cioBa «Jlomatok» i1 «IlimcraBay ApykyroTh 0e3
BIZICTYIy BiJl MEXI JIIBOTO MO, @ TEKCT A0 HUX — 4yepe3 | MIKPAIKOBHUHA iHTepBal.

11. [lix yac odopmieHHS NOKYMEHTIB Ha JABOX 1 OUIbIIE CTOpIHKAaX Jpyra Ta HAaCTyIHI
CTOPIHKU MarOTh OYTH POHYMEPOBaHI.

12. Homepu CTOPIHOK CTaBIATH MOCEPEIUHI BEPXHBOTO MOJIS apKyIia apadChKUMHU 1uppamMu
0e3 3a3HaueHHS CJI0OBA «CTOPIHKa» Ta PO3/ALIOBUX 3HaKIB. [lepiry cTOpiHKY HE HyMEpPYIOTb.

CTopiHKH TOKYMEHTa 1 KO)KHOT'O 3 JOJATKIB MalOTh OKPEMY HyMepalliio.

13. TekcTH AJOKYMEHTIB MOCTIHHOTO Ta TpuBajoro (mouax 10 pokiB) 30epiraHHs APYKYHOTh
Ha ogHOMY Oori apkymia. JIOKyMeHTH THUMYacoBOro cTpoky (1o 10 pokiB BKIIIOYHO) 30epiraHHs
MO>KHa JPYKyBaTH Ha JUIILOBOMY 1 3BOPOTHOMY 00111 apKyIia



JonaTtok 5
1o [HCTpyKii 3 TiTOBOJCTBA 3aKiIamLy
(myHkt 2.3 po3auty 1)

YIIPABJIIHHSA OCBITH
BOSIPCBKOI MICBKOI PAJTN
HogociskiBebka rimaasisi bosipebkoi Micbkoi paau
08070,By1n. llenTpanshna,3-A, c. HoBocinku, bosipceka TT', dacTiBChkOro paiioHy

Kuiscekoi obnacti
tei. : (093) 464-23-03, E-mail: novosilkyshkola@gmail.com Kox €EIPTIOY 20610829

Big 20 Ne _ S
........... (abzay 1,0)

(6e3 abzayy) (12,5)

B. 0. nupexTopa Csitnana KOTHUK

(im’s. npizeuuye 6UKOHABY)



JonaTok 6
1o [HcTpyKIIii 3 q1I0BOACTBA 3aKIa Ty
(myskT 2.3 po3ainy 1)

YIIPABJIIHHSA OCBITH
BOSIPCBKOI MICBKOI PAJIN
HogocisikiBebka rimiasisi bosipebkoi Micbkoi paau
08070.,Bya. [lenTpansHa,3-A, c. HoBocinku, bospcebka TT', dacTiBChbKOro paifoHny

Kuiscwkoi 06acti
tei. : (093) 464-23-03, E-mail: novosilkyshkola@gmail.com Kox €IPTIOY 20610829

BiJ 20 Ne

- . — ]
Ha N B 20 | MiHicTepcTBO OCBITH | HAYKH

Ykpainn



Honatox 7
1o [HCTpyKii 3 TiTOBOJCTBA 3aKiIamLy
(myHkt 2.3 po3auty 1)

W

YIIPABJITHHSI OCBITH BOSIPCBKOI MICBKOI PAJTA
HOBOCLIKIBCBKA TIMHA3ISI BOSIPCBKOI MICBKOI PAJTN

HAKA3
20 p- ¢. HoBocisiku Ne

IIpo

........... (abzay 1,0)
HAKA3YIO:

1.

1)
(6e3 abzayy) (12,5)
B. 0. nupexTopa Ceitiana KOTHUK
Bukonaserip: 3aBi30BaHO: Hanicnano:

Mamninenko B.
Jlo cripaBu



Jonarok 8
1o [HCTpyKIii 3 TiT0BOACTBA 3aKIaLy
(mynkT 3.1 po3ainy II)

HEPEJIIK

JOKYMEHTIB, Ha SIKHX MiANKC MOCA0BOI 0CO0M 3aCBiTUY€E€ThCS BIIOMTKOM MEYATKH
3aKJany

1. Axtu (BUKOHAaHHS POOIT, CIIMCAHHSA MaTepialibHUX IIHHOCTEH, (JiIHAHCOBHX IEPEBIPOK,
BUJTYUYCHHSI JIOKYMEHTIB JIJIsl 3HUIICHHS, TIEPEIaBaHHs CIIPAB TOIIIO).

2. JloBigku (ITpo BUKOPHUCTAHHS OFOJKETHUX aCHUTHYBaHb Ha 3apO0iTHY ILIaTy, HapaxOBaHY
13 3apOOITHOT MJIATH TOMIO).

3. JloroBopu (mpo MaTepiaJibHy BiANOBIIAIBHICTh, HAYKOBO-TEXHIUYHE CITIBPOOITHHUIITBO,
MIAPSIINA, OPEHAY IPUMILLEHb, BAKOHAHHS POOIT TOMIO).

4. JlokyMeHTH ([IOBIIKM, TOCBIAYEHHS TOIIO), IO 3aCBIAYYIOTh MpaBa TPOMAIsSH 1
IOpUIMYHUX OCI0.

5. JlopyueHHs Ha oJiepKaHHs TOBapHO-MaTepiajJIbHUX LIHHOCTEH.

6. 3aBnaHHA (Ha MPOEKTYBaHHS OO’€KTIB, TEXHIYHHUX CIOPY[, KamiTajlbHe OyAIBHHUIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BIJOWTKIB MEYATOK 1 MIJNUCIB MPAIIBHUKIB, SIKI MalOTh IMpaBO 3A1HCHIOBATH
(iHaHCOBO-TOCMIOAPCHKI OTepaltii.

8. Komropuc BuTpar (Ha KaJIbKYJISIIIO 32 JOTOBOPOM, Ha KarliTalibHe OYIBHUITBO TOIIIO).
9. JIuctu rapaHTiiiHi (Ha BUKOHAaHHS poOIT, HAAaHHS MOCIYT TOLIO).

10. Onucu crpaB nocTiitHOTO, TpuBasoro (mouax 10 pokis) 30epiranHs, 3 KaApOBUX MUTAHb.
11. ltaTHi po3nucH.

12. TpymoBi KHFKKH.



Jonarok 9
1o [HcTpyKIii 3 TJIOBOACTBA 3aKIaLy
(myHkt 3.4 po3auty 1)

KYPHAI
00J1iKy me4YaToK Ta ITAMIIIB, 110 32CTOCOBYIOThHCSI B YCTAHOBI*

Ne | Binbutok Komy Bunano Hata [TpumiTka
3/I1 | NEYATOK I |pjajiMeHyBaHHS | TNpi3BHINE Ta narta i MOBEpPHEHHS 1 | (BiAMITKA IIPO
IITAMITIB MiIPO3aTy, B | BiIacHe iM’s posmnmcka | PO3IHMCKa PO 3HHILCHHS)
AKOMY Bi/IMOBITAJIBHOT po NpUAMaHHS
30epiraroTbes ocobu OTpUMaHHS

MEYaTKH 1

ITaMITH
1 2 3 4 5 6 7




Honatox 10
1o [HcTpyKIIii 3 q1I0BOACTBA 3aKIa Ty
(myskT 9.29 po3ainy 1)

HOBOCLJIKIBCbKA TIMHA3ISI
BOSAPCBKOI MICBKOI PAJIA KUIBCBKOI OBJIACTI

AKT
Npo npuiiMaHHs-NepeJaBaHHsA JTOKYMEHTIB i crpaB
i1 4ac 3MiHH KepiBHUKA

(Ha3Ba 3aKIaay OCBITH)
Ne c. HoBocinku
BignosigHo mo nHakaszy Bim 26.08.20 No

BJacHe iM’s, mpi3Buine) MEpenaBs, a MPUITHSIB JOKYMCHTHU
p b y y
praBJIlHCI)KO'l' AIAJIBHOCTI:

Ne Ne i Ha3Ba TOKyMEHTY KinpkicTh [TpumiTkn

3/m MIPUMIPHUKIB

1 2 3 4
Pazom mnpuiinsaTO JOKYMEHTIB (uudpamu i crnosamu), Yy

MPUMIPHUKAX (uudpamu i cosamu).
CrtaH TOKyMEHTIB

(3aranLHa XapaKTepucCTuKa CTaHy)

[Tepenas

T IITHIC BIIACHE 1M’ S, IIPI3BUIIC
p

[Ipniinss

T AITHIC BJIACHE 1M’ s1, IPI3BHUILE
p

20 poky




Honatok 11
1o [HCTpyKIIii 3 M1IT0BOICTBA 3Ky

(myHkT 9.29 pozniny II)
HOBOCIJIKIBCBKA I'IMHA3IA 3ATBEPIXYIO
BOSIPCBKOI MICBKOI PAJTN B0 EDEITODa
KHiBCHKOI OBJIACTI 0-/HMpEITOp
Csitiana KOTUK
27.12.20
AKT
Mpo NpUiiMaHHsI-TIepeIaBaHHs CIIPaB

miJx yac 3MiHHM 0c00M, BiIMOBiAAJIbHOI 32 apXiB

Ne c.Hosocinku
BinnmoBigHo mo Hakaszy Big 27.12.20 Ne

(BmacHe im’st, mpizBuine) IIEpenaB, a (BmacHe iM’si, MpIi3BHILE)

NPUKAHAB Y IPUCYTHOCTI KOMICIi, sIKa CTBOpEHA Ha IiJICTaBl 3a3HAYEHOT0 HaKasy, y CKJaJi rOJIOBU
(nacue iM’s, mpizBumie) 1 WICHIB KOMICIi
(BmacHe iM’s, mpi3BHIIa) JOKYMEHTHU apxiBy Ta JOBIAKOBUI amapart 10 HUX:

No Ne 1 Ha3Ba onmcy Kinbkictb Kinbkicth cripaB [TpumiTku
3/m IPUMipHHUKIB
OIUCY
1 2 3 4 5
Pazom npwuiiHsiTo crpaB (uudpamu i ciosamu),
OTIHCIB y IPUMIPHHKAX. (mudpam i cioBamu).

CraH JTOKYMEHTIB 1 ONHCIB

(3arajpHa XapaKTEPHUCTHKA CTaHY).

Bonanouac nepenarotbest

(BHIM IOBIIKOBOTO anapary, #oro o0csru, cTaH)

Ta
Ha3BH [I€YATOK 1 IITAMITIB apXiBy, iX KiJbKICTh
PXIBY
CraH npuMILIEHb apXiBY
(3arajpHa XapaKTEpPHCTHKA CTaHY).
HasBHIcTb 1 cTaH 001aHaHHSA Ta IHBEHTAPIO apXiBY
(3arajpHa XapaKTEpPHCTHKA CTaHY).
[Tepenas
(migmuc) (Bnacue iM’st, mpi3BuIIE)
[Ipuiinss
(migmuc) (BacHe iM’s1, Pi3BHIIIE)
['onosa komicii
(migmuc) (BmacHe iM’s1, pi3BHILIE)

Ystenu komicii




20 POKY

Jonarok 12
1o [HCTpyKIii 3 11JI0BOACTBA 3aKIay
(mynkT 9.29 pozniny II)
SATBEPJIKYIO SATBEPJIKYIO
(mocana kepiBHMKa ycTaHOBHM, IO mepeac (mocana  kepiBHMKa  ycTaHoBM, 10  NpHiimMae
JIOKYMEHTH) JIOKYMEHTH)
(migmue)  (BrmacHe iM’si, TIpi3BHIIE) (migmue)  (BmacHe iM’s, TIpi3BHIIE)

20 poky
MLII. (3a HasABHOCTI)

MLII. (3a HasABHOCTI)

AKT

Npo NpuiiMaHHsA-TIepeJaBaHHs CIIPaB
(1oKyMeHTIB) BiJl O1Hi€l yCTAHOBHU 10 iHIIOL

20 poky

Ne
c. HoBocinku
[Tigcrapa: (3micT
pilieHHsi, MOBHa Ha3Ba (oHIY, SKHHA mepenaeTbcss abo 3 SKOrO BHIIYYEHO CIpaBU JUIS  [EpelaBaHHs)
(HaliMeHyBaHHS
YCTaHOBH, AKa nepeaae cIpaBu (moxymeHTH)) nepenaia, a
(maiivenyBanms

YCTaHOBH, fIka TIpuiiMae cripaBu (10KymeHTH)) TPUKHSJIA (CrpaBH (JIOKYMEHTH) 3a3HA4yeHOTO (OHIY,
00JIIKOBI JOKYMEHTH Ta JOBIIKOBHIA anapar 0 HbOTO:

Ne Howmep 1 Ha3Ba Kinbkicth KinbkicTsb cripaB [Tpumitku
3/m OIUCY MPUMIPHHKIB
OIUCY
1 2 3 4 5
Howmepu BiacyTHIX cripaB
Yebporo npumHATO cIipaB

(tmudpamu i cmoBamn).

[lepenaBanns 311ICHUB:
ITocana ocoOu, 1mo mnepenae ITOKYMEHTH
20 poky

[IpuiimanHs 311CHUB:
ITocana ocobw, 110 npuiitMae TOKyMEHTH
20 poky




Jonarok 13
1o [HCTpyKii 3 TiTOBOJCTBA 3aKiIamLy
(mynkr 10.9 po3ainy 1I)

W

YIIPABJITHHSI OCBITH BOSIPCHKOI MICBKOI PAJIN
HOBOCLJIKIBCBKA I'MHA3ISI BOSIPCBKOI MICBKOI PAIN

3PA30K
APXIBHA KOIIIA
16.09.20 ---Ne
HAKA3
31.08.2018 C. HoBocinku Ne -0

IIpo npuiiHaTTA BajleHTUHN AJIEKCEEHKO
MPUHATH:

AJIEKCEEHKO Banentuny CremaHiBHYy Ha TOcaay NPAKTHYHOTO TICHMXOjora 3
01 Bepecns 2018 poky 3 TOCaZOBMM OKJIAIOM 3TiIHO 31 INTATHAM pPO3IHCOM Yy Ppo3Mipi
4525 rpuBeHb.

[TincraBa: 3asBa Anekceenko B.C. Bix 25 ceprias 2018 poky.
Jupexrop Bonogumup MAKPIZIOB
[Migcrasa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riIHO 3 OPHTIHAJIOM

BignosinansHMiA 3a BeAeHHSI (Tmiamuc) IOnis OCHAY
apxiBy

M.IL



Honatok 14
1o [HeTpykuii 3 1iI0BOCTBA 3aKiIaLy
(mynxT 10.9 pozniny II)

L

YIPABJIIHHS OCBITH BOAPCHKOI MICHKOI PAJTU
HOBOCULIKIBChKA I'IMHA3ISI BOSAPCBKOI MICBKOI PAJIU

3PA30K

&

APXIBHUUM BUTST
16.09.202_ Ne 45
HAKA3
31.08.2018 C. HoBocinku No 148-x/tp

IIpo BHeceHHsI 3MiH 10 TPYAOBUX KHHKOK
HAKA3VIO:

2. Buectu 3MiHM 10 TpynoBoi KHIKKH Ta ocoboi kaptku [1-2 AJIEKCECHKO Banentunu
CrenaHiBHM NPO 3MiHY HA3BU IMOCaaU 3 «YUMTENb MOYATKOBUX KIJIACIB» Ha «YUHUTENb MOYATKOBUX
KJIaciB 3aKJIaJly 3aTrajIbHOI CePEeTHBOI OCBITIY.

[lincraBu: Haka3 ymOpaBliHHA OCBITH 1 Hayku bBUIOIEpKIBCbKOi MICBKOi paau Bij
02 ciuns 2019 poky.

[Migcrasa: ¢. 1111, om. 1-oc, cnp. 13, apk. 21.

3T1IHO 3 OPHTIHATIOM

BiamoBinansHuil 3a BEIECHHS (Tmiamuc) IOnig OCHAY
apxiBy

M.IL



Honatox 15
1o [HeTpyKii 3 A1JI0BOACTBA 3aKIaLy
(mynkt 3.3 po3ainy III)

HEPEJIIK

AOKYMEHTIB, 110 He Mi/VIAraloTh peecTpauii cneniajJbHO NPH3HAYEHOI0 VIS IIbOI'0 0c00010

1. I'padiku, Hapsau, 3asBKU, POZHAPSIIKH.

2. 3BeneHHs Ta iHpOpMaLis, HaiClIaHi 10 BiqoMa.

3. HaBuanbHi 1mianu, OCBITHI IporpamMu (KOITii).

4. PexsiaMHi TTOBIIOMJICHHS, TIJIAKATH, IPOTPAMH HapaJl, KOHPEPEHIIii TOIIO.
5. Hopmu BuTpat matepiaiis.

6.
7
8
9
1

BitanpHi MCTH 1 3aMIpOIIICHHS.

. IpykoBaHi BUiaHHS (KHHUTH, )XKypHaJIU, OFOJIETEHI).
. MicsiuHi, KBapTaibHi, MBPIYHI 3BITH.
. OpMH CTATHCTHUYHOI 3BITHOCTI.

0. doroBopu.



Honatku 16-19
1o [HcTpyKIIii 3 q1I0BOACTBA 3aKIa Ty

(myskT 3.5 posainy IIT)
KYPHAJ
peecTpauii BXiTHUX IOKYMEHTIB
Hara KopecnonzeHr, Kopotkuit Pe3oumromis, ITigmuc BigmiTka
HaJIXOIKCHHS JaTa Ta IHIEKC 3MICT BIAMOBIOAJILHHAN | ocoOw, sKa npo
Ta IHIEKC 0JIepP>KaHOTO BHKOHABEI[b oTpuMana | BUKOHAHHS
JIOKyMEHTA JIOKyMEHTa JOKYMEHT | JIOKyMEHTa
1 2 3 4 5 6
KYPHAJ
peecTpanii BUXiTHUX JOKYMEHTIB
Jara ta Kopecnonaent KopoTkwuii 3mict [1pi3Buina, BracHe [Tpumitka
IHIEKC iM’sT oco0H, IKa
JTOKYMEHTa minucana JOKyMEHT,
Ta BUKOHABIIA
JIOKyMEHTa
1 2 3 4 5
KYPHAJI

peecTpanii BHYTPIlLIHiX JOKYMEHTIB

Hara ta ingexc | Kopotkuit 3micT Pezomronis ab6o [Tianuc ocobu, | BiamiTka mpo
JIOKyMEHTa BiJIITOB1TJTEHAH sIKa OTpUMaJia BUKOHAHHS
BUKOHABEIIb JIOKYMEHT, 1aTa| JOKYMEHTa
OTpUMaHHS
1 2 3 4 5
PEECTPALIMHUU ) KYPHAJI
HaKa3iB KepiBHUKA 3aKjIa1y
Peectpaniiiamii| /lata Haka3zy| 3aroJioBOk HaKasy [TpizBue, [IpizBume, [TpumiTku
1HIEKC BJIACHE 1M, BJIACHE IM’d
(HOMED) Ha SKOTO | BIATIOBIAQIBHOL
Hakazy MOKJIAJCHUN ocobu
KOHTPOJIb 32 |(BIAMOBIIATIbHUX|
BUKOHAHHS oci0)
Hakazy
1 2 3 4 5 6
«K»







KYPHAJI

Honarok 20
1o [acTpykii 3 1i710BOACTBA 3aKIaTy
(myHkT 3.6 po3nimy I1I)

peecTpaiii (pakTiB BUSBJIEHHSI (3BEPHEHHS) PO BYNHEHHS JJOMAIIHHOI0 HACWIbCTBA,

HACHJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

(3axnao oceimu)

ITopsin
KOBHI
HOMED

IIpizBumie, iM’s1,
1o 6aTLKOBI
MOCTPaXAAJIO1
ocobu Ta/abo ii
3aKOHHOTO
MpeCTaBHUKA,
cepis Ta HOMep
nacropta abo
PEKBI3HUTH iHIIOTO
JIOKYMEHTa, 1110
MOCBiTYYy€E 0CO0Y
(3a HATBHOCT!),
BIK IMOCTPaXIayiol
ocobu, mara
3BEPHEHHS,
ajapeca
MPOXKUBAHHS,
KOHTAKTHI JaHi

Kateropis
MOCTPaXK]
anoi
ocoou
(mopocia,
JIUTHHA,
HeJie31at
Ha,
00MEKEHO
Jie3gaTHa
ocoba 3
IHBaJIITH1
CTIO)

Bug
HaCHJILCTBA

JIOMAIITHE/3
a 03HAKOIO0
cTari/OyniH
T, Qi3uuHe,
CCKCYyaJbHE
'
IICHXO0JIOT1Y
He abo
€KOHOMIYHE
(xopoTKHii
3MICT
3a51BH)

[IpizBume
, iM’s1, TI0
0aTLKOBI
KPWBIHHAK
a, CTaTh,
BIK,
CTYIIIHB
criopijHe
HHS,
azpeca
MIPOXKUBaH
HS,
KOHTaKTHI
naHi (3a
HasBHOCTI

)

TloBigomite
HHS,
OTpUMaHe
Harionans
HOIO
HOIILIERO
(mara, gac,
HaliMEHYyBa
HHS
MiIpO3 ATy,
npi3BHILIE,
IM’s1, IO
0aTLKOBI
ocazIoBo1
oco0Ou, sKa
HIpUIHsIIA
HOBIIOMIIEH
HS)

IToBigomiteHn
Hsl, OTPUMaHE
CITy k0010 Yy
CrpaBax
niTel (nara,
gac,
TIPi3BHIIIE,
iM’s, 110
0aThKOBI
MOCaI0BO1
ocobu, siKa
npuitHsIa
[MOBIJIOMJIEHH

1)

IToBigoMIIeHHS,
OTpUMaHe
YIOBHOBaXKEHOO
0Cc00010 TIPOTHAIT
JIOMAITHBOMY
HACHIIBCTBY,
HACHJILCTBY 3a
03HAKOIO CTAaTi,
Oyminry (mara, Jac,
HaliMEHyBaHHs
oprasy, Mpi3BHIIE,
iM’s1, TI0 OAaTHKOBI
0Ccag0Boi 0coow,
sIKa TIpUIAHsIIA
TTOBITOMJICHHST )

[ToTpeba B
HaJaHHI
MEINYIHOIL
JOTIOMOTH
(Tak/Hi,
BXKHUTI
3aX0/IH,
jara i
HOMEp
HarpaBJieHH
A,
HallMEHYBaH
HS 3aKJany,
YCTaHOBH)

3axoau,
BXKHUTI 10
MOCTpaXkaa
Jj101 ocoOH,
y pasi
3aTy4YeHHS
7o ix
peaiizanii

3axoju,
BYKUTI 10
KPUBIHUK

a, y pasi
3aJIyYCHH

s 00 iX
peamizartii

IIpizBume,
iM’s1, TIO
0aThKOBI

YIIOBHOBaX

€Hoi 0co0H,

sIKa BHECJIa

BIZIOMOCTI

po

BHSIBIIEHHS

¢bakty

HACHIILCTBA

abo
3BEPHEHHS
po

BUMHEHHS

HaCUJIbCTBA




Honatoxk 21
1o THeTpykKii 3 1iT0BOACTBA 3aKIa Ty
(myskt 1.9 pozainy 1V)

HOBOCUIKIBCbKA I'IMHA3IA 3ATBEP/IXKYIO
BOAPCBHKOI MICBKOI PAZIN B. 0. JupexTopa riMHasii
KUIBCBKOI OBJIACTI
Ceitnana KOTHUK
27.12.20
HOMEHKIIATYPA CIIPAB
Bi 27.12.201__ No 222
Ha 202 --- pik
Innexc cpaBu | 3aros0BOK clipaBu (ToMy, Kinpkicth Crpok 36epiranns | [Ipumitka
YaCTHUHH) cripaB (TOMiB, | cripaBu (TOMY,
YaCTHH) YaCTUHH 1 HOMEPH
craTey 3a
nepenikoM
1 2 3 4 5
Bignosiganbuwmii 3a
BEJICHHS JIIJIOBOJICTBA
(migmmc)
20 POKY
BinnoBiganbHuii 3a BeZIeHHS apXiBy
(mmamuc)
CXBAJIEHO I[NIOI'OIXKEHO

[Tpotokon 3aciganns EK 3axmany

No

[Tporokon 3acimaHHs

EIIK nepxaBHoro apxiBy, EK apxiBHOTO

Bigainy a6o EK oprany Bumioro piBHs
Ne

[TimcyMKoBHii 3amuc PO KaTeropii Ta KiJIbKICTh crpaB, ckinaaeHnx y 2020 pori B 3aKIaii:

3a cTpokamu 30epiraHHs

Pazom

VY tomy umci

TaKUX, 110 3 BIIMITKOFO
MEPEXOIATh «EITK»

ITocTiiiHOTO

Tpusanoro (monan 10 pokiB)

TumaacoBoro (10 10 pokiB BKIIOYHO)




Yeworo

BiamnosigansHui 3a BeIeHHs I1JI0BOJICTBA

(Tmiamuc)
20 poky
[TincyMKOBi BiZIOMOCTI IepeaHo B apXiB yCTaHOBH.
BianoBiganbHMii 3a BEIEHHS apXiBYy (Tmiamuc)

20 POKY




Jlonatok 22
1o [HCTpyKIIii 3 AITOBOCTBA 3aKIaLy
(myskt 3.8 po3ainy 1V)

AKT
Ne

(micme cKIIaaHHs)

IIpo HecTauy cnpaB (I0KYMEHTIB)
y CTPYKTYPHHX Iipo3aijiax

Y  pesynbTari BCTAHOBJICHO
BIJICYTHICTh CHpaB (IOKYMEHTIB), IO BHECEHI JO HOMEHKJIATypH. 3aXOAHM MIOJ0 iX PO3IIYKY
MO3UTHUBHUX PE3YJbTATIB HE JIAJIM, Y 3B 3Ky 3 UMM BBA)XKa€MO 32 JIOLIJIbHE 3HATH 3 00JIIKY CIpaBU
(TOKyMEHTH ), 3a3HaYECH1 HUXKYE:

No Ne cnipaBwu 3a 3arojaoBoK JHata KinbkicTb MoxuBi

3/ | HOMEHKJIaTyporo (abo CripaBu CIipaBu aApKYIIB y MPUYHHHA
HOMEpPH apKyIIIiB (moxymeHTa) | (IOKyMeHTa) crpasi BiJICYTHOCTI

JIOKYMEHTA) (mOKyMeHTI) CrpaBu
(moxymeHTa)
1 2 | 3 4 5 6 7
Pazom CIIpaB, JIOKYMEHTIB.
(mmudpamu 1 croBamm) (mudpamu 1 cnoBamm)

3MICT HEBHSIBICHHX CHpaB (IOKYMEHTIB) MOXE OyTH YacTKOBO BIATBOPEHO TaKMMH CIIpaBaMu
(moKyMeHTaMM):

(HOMepH cripaB, apKyIIiB, X 3ar0JIOBKH)

BianoBiganbHMiA 3a BEIEHHS apXiBYy
20 poky

BianosinansHMHA 3a T1JIOBOICTBO
20 poky




HonaTtox 23
1o [HCTpyKIIii 3 A1I0BOACTBA 3aKIa Ty
(mynkT 2.2 po3ainy VII)

PEECTPAILIMHO-KOHTPOJIBHA KAPTKA

(JIutpoBwmii Oik)

0203005 Peectpariitao- BiamiTka po KOHTPOIH
KOHTpOJIbHA KapTKa
KopecnonneHT (3assBHUK) Micre npoKuBaHHS, Bun 3BepHeHHs:
CJICKTPOHHA )
MIPOTIO3UILis, 3as1Ba, CKapra
azpeca, HOMEp
tenedony
Kareropis 3asiBHuKa 105910%0:3010%:013:
KOJIEKTUBHE, AaHOHIMHE
CormlanpHuiil cTaH 3asiBHUKA O3Haka HAIXOKECHHA
MIepBUHHE
MTOBTOPHE
ara ara Peectpamiitnuii | 3Bigku JlaTa Innexc ®opma
IMAMUCAHHS | HAIXOMHKEHHS 1HIEKC HAIICJIAHO | HA/TICTIaHHS | TOKYMEHTA | HaTXO[KCHHS
/HafacuIaHHs/ | 3BEpHEHHS
3BCpHEHHS,
ara
HAIXOJKEHHS
3BIHKA
[Nonepenni 3BepaeHHs No BT 20 p.
Ne BiI 20 p.
OCHOBHI ITUTaHHSI 3MICT IUTAaHHSA Ianexc nuranus

JlonaTkoBi MUTaHHS




Pesomronis

ABTOp 1 AaTa pe3ontoii

CTpox BUKOHAHHS

Buxonano 3a
JTHIB

(3BopoTHMIi OiK)

XiJ1 BAKOHAHHSA

JlaTta mepenaui Ha
BUKOHAHHS

Bukonasenn

3anucu 1npo MpoJOBKEHHS
CTPOKY BUKOHAHHSI, TIONIEPETHIO
Bi/IIIOBI/Tb TOIIIO

KonTposnbHi
BIIMITKHA

[lepeBipeno Ha micui

Jata, peectpartiiitHuii iHAeKC JOKYMEHTA PO BUKOHAHHS

Komy nanicnano

20 p. mpaniBHUKOM

Pesynbratu posrasgy
3BEpPHEHHS

3 KOHTPOJTIO 3HSIB

Cnpasa

Tom

ApkymiiB




Jonarok 24
1o [HCTpyKIIii 3 A1I0BOICTBA 3aKIa Ly

(myHkT 2.2 po3ainy VII)

AKYPHAJI

peecTpauii 3BepHEeHb TPOMA/ISH

ITopsinko Hata Hara | IIpizBumie, | 3Biaku Bun OcHOBHI Ta 3mict BinmiTtka | Bigmitka | Homep
. . HaAXoJ| iM’d, MO |[HAIiCJIaHO,| 3BEpPHEHHS, JIOJaTKOBI pe3odmorii, mpo CTIpaBU
BUH |MIAMACARHS/ | oy 0aThKOBI, jara, ¢dopma Ta [IUTaHHS il aBTOp Ta | mepefavy [BUKOHAHHS, 32
HOMEp S — Micre inzexc, 03HaKa nara, Pe3yNIbTaTH| HOMEHK
PEECTPANIPOKMBAHHSA| BISTTS HA |HAXOJUKCHHS KopoTKHifineKcH BHUKOHABEIIb, BUKOHAHHSI| PO3TIILY, |1aTypOK
3BEPHEHHS |ILiFiHHI (eJIeKTPOHHA| KOHTPOJIb aicT CTPOK 3HATTA 3
iHIeKe | aapeca, BUKOHaHHS KOHTPOITIO
HOMeEp
Tenedony),
KaTeropis,
colianbHUR
CTaH
3asiBHUKA
2 4 5 6 7 Ta 8 10 11




KAPTKA

JHonarok 25
1o [HcTpyKii 3 1110BOACTBA 3aKIaLy
(myHnkt 2.2 po3auty VII)

00J1iKy 0CO0OHMCTOr0 NMPUUOMY I'POMAJISTH

Ne| Jlarta Xto  |IIpi3zBuie, im's,| ITlopymieHi nutaHHS Komy Hacnigku
3/11| mpuiioMy | mpuiiMae | 1Mo OATHKOBI, JOPYUYEHO po3risay,
azpeca 4u KOPOTKHil | iHpekcu |PO3TILA, 3MICT| IHJCKC, 1aTa
micue podorwu, 3MicT JOPYYEHHs, | OAEP)KAHHS
KaTeropis TEepPMiH BIZMOBIAl BiJ
(comianpHMUI BUKOHAHHA BHUKOHAaBIIA
CTaH)
rpoMaJsTHIHA
1 2 3 4 5 5a 6 7




Jlonarok 26
1o [HCTpyKIii 3 TIIT0BOACTBA 3aKIIaLy
(myHkT 2.2 po3ainy VII)

BKA3IBKHU

11010 32II0BHEHHSI Pe€CTPalliiHO-KOHTPOJIbHOI KAPTKH, ’KYPHAJIy peecTpauii 3BepHEeHb
rPOMAJsiH i KAPTKH 00JIiIKy 0c00MCTOro NpuiioMy rpoMaasin™*

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA

(JInpoBwii OiK)

EnemenTu

[TosicHenHs 10 3aIIOBHEHHS

KopecnonaeHT (3asiBHUK)

MpI3BHIIE, 1M 5, 10 OATHKOBI aBTOPA, 17151 KOJICKTUBHUX 3BEPHEHD

99

- 3amKC “KOJEKTUBHUI 1 3a3HAYAETHCS MPI3BUIIIE OJHOTO 3
aBTOPIB

JlaTa miagnucaHHS /HaCHIIaHHS/

Ta HAAXOIXKCHHS 3BCPHCHHA

JaTa IiIMMCaHHs 3asBHUKOM MTUCHMOBOT'O 3BepHEHHS 200
HAJICUJIAHHS €JIEKTPOHHOTO 3BEPHEHHS, HAJIXOJ[)KEHHS YCHOTO
3BEPHECHHS

Micrie npo>XxuBaHHS,
€JICKTPOHHA TOIITa

azipeca, 3a3Ha4eHa y 3BEPHEHHI, eICKTPOHHA MOIITa, HOMEP
TeneoHy 3asBHUKA

Bun 3BepHEeHHs

MPOMO3UILis (3ayBakeHHs ), 3asBa (KJIOMOTAHHS), CKapra

Kareropis 1 couianpHuii cran
3as1BHUKA

JIaHi Tpo 3asiBHHKA BiMoBiaHO 10 Kiacudikaropa 3BepHeHb
IPOMaJIsiH, 3aTBEPIKEHOT0 ocTaHoBoto Kabinety MiHicTpiB
VYkpainu Big 24 BepecHs 2008 p. Ne 858**

O3Haka HAIXOKEHHSI

INEPBUHHEC YU IMTOBTOPHEC 3BCPHCHHA

JlaTa HaIXOMKCHHS

YUCJI0, MICSITb, PIK HAXOKCHHS

Peectpamiitanii iHnexc

MOYATKOBA JIiTepa MPi3BUINA aBTOPA (VIS KOJIEKTUBHUX 3BEPHCHb,
AHOHIMHHUX 3BEpHEHb (0€3 MiAMNKCY) - BiAMOBIAHO
npoctaBisieTbes BigMiTka “KO”, “BIT”) Ta mopsiakoBuii HOMEp
3BEPHCHHS

3BIIKH HAICIIAHO

HalilMEHYBaHHs OpraHi3aiiii, 1o Haicjiajga KOpeCIIOHISHIIII0

JlaTta HajgcunaHHs

JaTa CyIpoBiHOTO JIUCTA OpraHi3ailii, o nepeciaia 3BepHEHHS

[Hexkc ToKyMeHTa

1HJIEKC CYTIPOBIIHOTO JINCTA OpraHi3allii, o nepeciana
3BEPHCHHS



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

dopma HaIXOIKEHHS

HOLITOIO, 3 BUKOPHCTAaHHIM [HTEpHETY, 3ac00iB €1eKTPOHHOTO
3B’SI3KY (€JIEKTPOHHE 3BEPHEHHS ), 3 IONMTOMOT0I0 3ac00iB
TeIeOHHOTO 3B’S3KY, HA 0COOUCTOMY TIPHIIOMI, Yepe3
YIOBHOBaXKE€HY 0CO0Y TOIIO

[TonepenHi 3BepHEHHS

JIaTH 1 peecTparliifHi iHIeKCH TONepeaHiX 3BepHEHb

OCHOBHI Ta JOIATKOBI IUTAHHS

BUKJIAZAETHCS CTUCIUN 3MICT MMTAHb Ta IX 1HIEKCH B1AIOBIIHO
no KnacudikaTopa 3BepHEHb TPOMAJISIH, 3aTBEPIYKEHOTO
nocraHoBoro Kabinety MinictpiB Ykpainu Big 24 Bepecus 2008
p. No 858%*%*

Pesomnronis

HEPEHOCUTHCS 3 TOKYMEHTa a0 KapTKu (KypHaIy) 00JIiKY
0cO0HUCTOro MpUioMy TpOMaISH

ABTOp 1 1aTa pe3ototii

rocaJjia, mpi3BHILE Ta BIACHE 1M s I0CAJJ0BOI 0cOOM, faTa
pe3ourorii

CTpOK BUKOHAHHS

3a3HAYAETHCS BIJIMOBITHO JI0 PE30JIIOIT 200 CTPOKIB BUKOHAHHS,
BCTAHOBJICHHUX 3aKOHOAAaBCTBOM

BiamiTku mpo KOHTPOIIb

3a3HavyaeThes cioBo “Kontposp” (mitepa “K”) y mpaBomy KyTi
KapTKH: y JiBii 4acTHHI Tpadu - Ipo KOHTPOJb OpraHi3aliii, mo
niepeciana i KOHTPOJIOE BUKOHAHHS, Y TIPaBiii - PO BIACHUI
KOHTPOJIb

Buxonano 3a THIB 3a3Hava€ThCs (PAKTUUHUHN CTPOK BUKOHAHHS
Kozx PKK (0203005) 3a3HAYAETHCS Y JIBOMY BEPXHbOMY KYTI JIMIILOBOTO OOKY KapTKU
3a Jlep:kaBHUM Ki1acu(iKaTOPOM YTNPaBIiHCHKOT JOKYMEHTaIlii
(3BopoTHMii OiK)
Xi7 BUKOHAHHS
Enementu IlosicHEeHHs 10 3aII0BHEHHS

JlaTa mepenayi Ha BUKOHAHHS

3a3HAYA€THCS J1aTa BPYUEHHsI JOKyMEeHTa 6e31ocepeIHbO
BUKOHABITIO

Bukonasenn

Mpi3BHUIIlE, BIACHE 1M’ Ta HOMep TenedoHy 6e3mocepeIHbOTO
BUKOHAaBL (Tpadu 3ar0BHIOIOTHCS MICHS KOKHOTO NMEPEMIIIICHHS
JIOKYMEHTA)

3anucu npo MpoAOBKEHHS
CTPOKY BUKOHAaHHS, IONIEPEIHIO
BIIIIOBIJIb

HOBHUH CTPOK BUKOHAHHS, 1TOCAJa 1 IPI3BUILE KEPIBHUKA, SIKUI
NPUIHAB PILICHHS PO WOro 3MiHY; ajgpecaT, AaTa, 1HIEKC,
KOPOTKHUH 3MICT MOIEpPEIHBOT BIAMOBIAI a00 MUTAHHS



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

KoHTpoJibHI BIAMITKH

Bi,Z[MiTKI/I IIpO HaraayBaHH:A, CTaH BUKOHAHHA TOIIO

[epesipeno

JlaTa MepeBipKy, MPi3BUILE Ta BIACHE iM sl 0COOH, IO IMPOBOAMIIA
NepeBipKy, Pe3yJIbTaTH MEPEBIPKH

Jata, peectpatiiiinuii iHaeKC
JIOKYMEHTa PO BUKOHAHHS

JlaTa 1 peecTpaliiiHui 1HIeKC JOKYMEHTA, B SIKOMY MICTUTBCS
OCTaTOYHE PILLICHHS

Komy namicinano

3a3HAYarOThCA BCI aJipecaTy, SKUM HaJliCJTaHO TOKYMEHT 3
OCTAaTOYHHUM DIlLICHHSIM

PesynbTat po3rasay 3BepHEHHS

KOPOTKUN BUKJIAJ MPUHHATHX PIllIEHb 3 yCiX MOPYIIEHUX MUTaHb

Bupimeno

3a3HAYa€THCS XapaKTep BiJMOBI/II Ha MPOMO3HUIIIIO, 3asIBY, CKApry
- MTO3UTUBHO, BIJIMOBJICHO y 3aJI0BOJICHHI, TOBEPHYTO
BIJIMOBIJTHO JI0 3aKOHY, 3JIMIIIEHO 0€3 pOo3rIsiAy, HadICIaHO 3a
HAJIEKHICTIO

3 KOHTPOJIIO 3HSB

mocaja, TpI3BHINEG Ta BJIacHe IM’s KepiBHHKa abo 1HIIOT
nocazoBoi ocoOu, fKa MpHUHHSAIA PIMLEHHS MpPO 3HATTS 3
KOHTPOJIFO ~ 3BepHEHHS, Ta IMIJIUC  BIJANOBIIAJIBHOIO  3a
3MIIHCHEHHS! KOHTPOJTIO

Cmpasa..., TOM..., apKYIIiB...

1HIEKC  CHpaBd 32  HOMEHKJIATypolo, HOMEp  TOMY
(MpOCTaBNAIOTHCS MICAS TPUUHATTSA PILIEHHS PO OCTATOYHE
BUKOHAHHS 3BEPHEHHS)

Pekomenoyemucsa 3acmocogysamu kapmku popmamom A5 (148 x 210 minimempis).




Honarok 27
1o [HcTpyKIii 3 1110BOACTBA 3aKIaLy
(mynkT 2.11 po3ainy VII)

Kuaacudikatop 3BepHeHb rpoMaisiH
1. Xapakmepucmuka 36epuenns
1. 3a popmoro HaTXOHKEHHS
1.1. ITomToro (€1EKTPOHHOIO MOIITOKO)
1.1-1. 3a nonomMororo 3aco6iB TenehOHHOTO 3B’ A3KY
1.2. Ha ocobucromy npuiiomi
1.3. Uepes ynoBHOBaXKEHY 0CO0Y
1.4. Yepes opranu Biaau
1.5. Yepes 3acobu MacoBoi iHdopmartii
1.6. Bix iHmumx oprasiB, yCTaHOB, OpraHi3aiii
2. 3a 03HAKOIO HAIXOKEHHS
2.1. IlepBunHe
2.2. [loBTOpHE
2.3. yOneTtHe
2.4. HeopHopasose
2.5. Macose
3. 3a Bugamu
3.1. [Tpono3uis (3ayBakeHHs)
3.2. 3asBa (KJIOMOTaHHS)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEPHEHB
4.1. Yonosiua
4.2. Kinoua
5. 3a cy0'ekTom
5.1. InpuBinyanbHe

5.2. KonektuBHe



5.3. AHOHIMHE
6. 3a Tunom
6.1. Tenerpama
6.2. Jluct
6.3. Ycue
6.4. Enextponne
6.5. IMerumis
7. 3a KaTeropisiMu aBTOPiB 3BEPHEHb
7.1. YdacHuUK BiiiHH
7.2. luThHA BIMHU
7.3. Ocoba 3 1HBaJiAHICTIO BHACIIOK Jpyroi cBiTOBOI BiiHU
7.4. Ocoba 3 1HBaJIAHICTIO BHACIIIOK BiliHU
7.5. YdacHuk 60iioBuX Iiit
7.6. Berepan npari
7.6-1. BetepaH BifiCbKOBO1 CITy»KOU™
7.7. Ocoba 3 iHBamiaHicTIO | rpynu
7.8. Ocoba 3 inBamigHicTio Il rpymnu
7.9. Oco6a 3 iaBamigHictio III rpynu
7.10. JlutrHA 3 1HBATIHICTIO
7.11. OnuHOKA MaTH
7.12. Martu-repoins
7.13. baraTtoaiTHa ciM's
7.14. Oco0a, o morepmina Bix YopHOOMIBCHKOT KaTacTpodu
7.15. Yyacuuk nikBifgamii HacmiakiB aBapii Ha YopHoOmIbChKiit AEC
7.16. I'epoit Ykpainu
7.17. I'epoit Pansucekoro Corozy
7.18. T'epoit Comianictiunoi [pari
7.19. lutuna
7.20. Inmi kareropii
8. 3a comiaibHUM CTAaHOM aBTOPIB 3BEPHEHb
8.1. Ilencionep (kpim ocid, BU3Ha4eHuX y miamyHkTi 8.1-1 uporo Knacudikatopa)

8.1-1. Ilencionep 3 uncia BiliCbKOBOCTYKOOBIIIB



8.2. PobiTHHK
8.3. CensiHun
8.4. [pauiBuuk 6romxeTHOT chepu
8.5. JlepkaBHuUl CI1y>KOOBEITH
8.6. BilicbkoBOCITYK00BEIH
8.7. Ilignpuemenb
8.8. be3pobiTHmit
8.9. YueHns, CTyAEHT
8.10. CityxuTenp pemniriiiHoi opranizaiii
8.11. Ocoba, mo no3daBieHa BoJii; 0ocoda, BoJd IKOi oOMekeHa
8.11-1. Xypnamict
8.12. Tammi
9. 3a pe3ynbrataMu po3ris Ly
9.1. BupimeHo NO3UTUBHO
9.2. BiamMoBneHO y 3a/10BOJICHHI
9.3. JlaHo po3'sicHeHHA

9.4. 3BepHeHHs, IO TOBEPHYTO aBTOPOBI BIAMOBIIHO 110 cTtaTelt 5 1 7 3akony Ykpainu "IIpo
3BepHeHHs rpoMasiH” ( 393/96-BP )

9.5. 3BepHEHHsI, II0 NEPECUIIAETHCS 3a HAJIEKHICTIO BIIMOBIAHO 10 cTarTi 7 3akoHy Ykpainu "[Ipo
3BepHeHHs rpomaasa” ( 393/96-BP )

9.6. 3BepHEHHs, 1110 HE MIAJSTae po3risiLy BianoBiaHo A0 crateil 8 i 17 3akony Ykpainu "IIpo
3BEpHEHHS rpoMasiH"



