SATBEPIKEHO
Haka3 qupexkropa

KanycTuncbkoi rimuasii

19.12.2024 Ne 104 -O[

IHCTPYKIIA
3 autoBoacTBa o KamycruHcebkii rimuasii CHHIBCBbKOI CilIbCHKOI paau

I. 3arajabHi moJI0KeHHA

1. g IHCTpyKIis BCTAHOBIIOE 3arajbHi BUMOTH IIOAO JOKYMEHTYBAHHS YIPaBIiHCHKOL
iHdopmarnii Ta opranizaiii pobotu 3 mokymeHTamu y KamycTuHCBKIM TiMHAa311l (Hami — 3akian,
3aKJjiaj] OCBITH).

2. JloTpuMaHHS BUMOT IOJI0 TIOPSAKY TIOKYMEHTYBaHHS, BCTAHOBJICHUX IIi€t0 [HCTpYKITi€To,
€ 000B’I3KOBUM JIsl BCiX MPAIiBHUKIB 3aKJIaly OCBITH.

3. Opranizanito IiJ0BOJACTBA 1 KOHTPOJb 32 CBOEYACHUM PO3IIIAIOM Ta MPOXOKECHHIM
JIOKYMEHTIB y 3aKJIaJli OCBITH 3/1MCHIOE BIIMOBITaJibHAa 0c00a, SIKY MIPU3HaYa€ HaKa30M KEPiBHUK
3aKJ1aly OCBITH

4. CTBOpEHHsI €JNEKTPOHHUX JOKYMEHTIB 3IIMCHIOETHCS BIATMOBIAHO 10 3aKOHIB
VYxpainu «[Ipo enekTpoHHI TOKYMEHTH Ta €JIEKTPOHHUI TOKYMEHTOO0O0Ir», Haka3y MiHicTepcTBa
foctutii Ykpainu Bix 11 mucromana 2014 poky Ne 1886/5 «IIpo 3aTBepmxenns [lopsaky podoTu
3 €JeKTPOHHUMHU JTOKYMEHTaMHU y AIIOBOACTBI Ta iX MIATOTOBKHU N0 MEpelaBaHHs Ha apXiBHE

30epiranHs», 3apeectpoBaHoro B Minictepctsi toctuuiii Ykpainu 11 nucronana 2014 poky 3a Ne
1421/26198.

3akiag OCBITH MOXE CTBOPIOBATH JOKYMEHTH THMYacoBOro (70 10 pokiB BKIIOYHO) CTPOKY
30epiraHHsg JHIIe B €JEKTPOHHIM (opmi 3a YMOBH HasBHOCTI BiJNOBIIHOTO TEXHIYHOTO
3a0e3nedeHHs 3 ypaXyBaHHSIM BUMOT 3aKOHOAABCTBA YKpaiHu Ta miei [HeTpykii.

5. Ilopsimok oprasizanii I1JIOBOACTBA 3a 3BEPHEHHSIMHU IPOMAJsH, 3allUTaMU Ha IyOJIYHY
iHpopManio BuzHavyaeThcs 3akoHamMM Ykpainu «IIpo 3BepHeHHs rpomaasny, «IIpo moctyn no
nyOai4Ho1 1HhOopMaLii».

6. YV 3aknanai JUIOBOJACTBO 3JIHCHIOETHCS JEPKABHOK MOBOIO. J[OKyMEHTH CKIIAJaroThCs
JIep>KaBHOI0 MOBOO, KpIM BUIIA/IKiB, IEpe0aueHUX 3aKOHOAABCTBOM IIPO MOBH B Y KpaiHi.

JlokyMeHTH, $KI HaJCHIAIOTHCS 1HO3EMHHUM ajpecaraM, O(OPMIIIOIOTHCS YKPaiHCHKOIO
MOBOIO, 800 MOBOIO JiepXKaBH-aapecara, abo OJIHIEI0 3 MOB MIXKHAPOAHOT'O CIIJIKYBAHHS.

7. Crpoku 30epiraHHs JOKYMEHTIB, IO CTBOPIOIOTBCS IIIJ] Yac [iSJIbHOCTI 3aKjany,
BU3HAYalOThCs HakazoM MinicrepctBa toctuuii Ykpainm Big 12 kBitHa 2012 poky Ne
578/5 «Ilpo 3arBepmxkenHs Ilepeniky THUIOBHX JOKYMEHTIB, IO CTBOPIOIOTHCS TMMiJI Yac
JISUTBHOCTI JIEpKABHUX OpPraHiB Ta OpPraHiB MICIEBOIO CaMOBpPSAYyBaHHS, IHIIMX YCTAaHOB,
MIAMPUEMCTB Ta OpraHizaimiii, 13 3a3HA4CHHSIM CTPOKIB 30epiraHHs JOKYMEHTIBY,
3apeecTpoBaHMM y MiHicTepeTBi roctuuii Ykpainu 17 kBitHa 2012 poky 3a Ne 571/20884 (3i
3MIHAMH).



I1. 3aranbHi BUMOTH 10 CTBOPEeHHS, 0QOPMJICHHA TA JOKYMEHTYBAHHS
yHnpaBJiHCbKOI iHpopMamii

1. JlokyMeHTyBaHHS yHpaBIiHCHKOI 1HQOpMAIII] 3aKjIaay MOJSArae y CTBOPEHHI JOKYMEHTIB,
10 CTIPSIMOBAHI Ha BUPIIIEHHS YIPABIiHCHKUX PIIlICHb.

2. Ha3Ba Buay mOKyMeHTa (HaKa3, MPOTOKOJI, IOMOBIHA 3alMCKa TOIIO) Ma€ BiAMOBIAATH
Ha3zBaM, nepenbauenuMm Knacugikatopom ympasinincekoi agokymentamii HK  010:2021,
3aTBEp/PKEHOr0 Haka3oM MiHICTEpCcTBa PO3BUTKY €KOHOMIKH,  TOPTiBII Ta CLIBCHKOTO
rocrogapcTBa Ykpainu Bif 12 6epesnst 2021 poky Ne 526 (31 3miHaMn).

OdopmiieHHsT PEKBI3UTIB OpraHi3aliifHO-pO3MOPAII0i JOKYMEHTAllli Ta TMOpPAIOK iX
po3TallyBaHHS ~MaroThb  BiAmnosinatu HarioHambHOMy  cranmapty Ykpainu  «/lep:kaBHa
yHipikoBaHa cHcTeMa JOKyMeHTauii. YHi(ikoBaHa cHCTeMa OpraHi3aliiHO-pO3MopsAaI0l
nokymenTanlii. Bumorun no odopmmroBanns mokymentiB. JJCTY 4163-2020», 3aTBepIKeHOMY
HakazoM JlepaBHOTO MiANMPUEMCTBA «YKPaiHCHKUI HAyKOBO-TOCTIAHUN 1 HABYAJHHUN IIEHTP
npobiyieM cranmaptusaii, ceprudikarii ta sxkocti» (IIT «YkpHHII») Bix 01 mumas 2020 p. Ne
144 3 2021-09-01 (mami — JACTY).

3. OpradizanifHo-po3mopsAadl  JTOKYMEHTH  O(OpPMITIOIOThCS  Ha  OJlaHKaX, IO
BUTOTOBJISIFOTHCS 3riaHO 3 BUMoramu JICTY Ta 1iel [ncTpykii.

VY 3akmajii MOXKYTh BUKOPUCTOBYBATHCS TaKi OJJAHKU JIOKyMEHTIB!

3araJIbHAi OJIAaHK JIJIi CTBOPCHHsI PI3HMX BHUIIB JOKYMEHTIB (0€3 3a3HaueHHs y OJaHKy
HAa3BW By IOKYMEHTa, KPiM JIMCTA);

Oyta"k nucTa (MoaaTok 1);
0JIaHK KOHKPETHOTO BU]ly IOKYMEHTa (Haka3y) (J101aToK 2).

Bumoru 10 oopMIIeHHS JTOKYMEHTIB, 1[0 BUTOTOBIISIOTHCS 3a JIOTIOMOTOK KOMIT FOTEPHOT
TEXHIKH, HABEJICHO B TOAATKY 3 10 i€l [HeTpykiii.

4. AnpecataMu JOKyMEHTa MOXKYTh OyTH YCTaHOBH, iX CTPYKTYPHI HiAPO3I1IH, OpraHizaiii,
3aKJIaM, IX IOCA0BI 0COOM Ta TPOMAISTHH.

Skmo MOKyMEHT aJpecoBaHO opranizamii abo i CTpyKTypHOMY MiApO3aUIOBI 6€3
3a3HAYCHHS MT0CAI0BOI 0COOH, X HallMEHYBaHHS HABOAATHCS Y HA3UBHOMY BiAMIHKY:

Tlpuknao:

Binnin ocBiTH, MOJIOA1, CIOPTY,
KyJbTYpH Ta TypusMy CHHIBCHKOT
CLITBCBKOI paju

VY HaliMeHyBaHHI ajpecarta JOIMyCTUMO 3a3HaYaTH CKOpOUYCHEe HaHMEHYBaHHS IOPHIAIHOT
oco0u.

Tlpuknao:

YHJIAC/T




VY pa3i aznpecyBaHHs JOKYMEHTa KEpIBHUKY IOPHIMYHOI 0cOOM abo MOro 3acTymHUKY
HallMEHyBaHHS IOPUANYHOI 0coOM Mae OyTH CKIIaJI0BOI0 YaCTMHOIO HalMEHYBaHHS IOCaau
ajipecara, siKe 3a3HayaloTh y JaBaJIbHOMY BIIMIHKY.

Ilpuknao:

Hupextopy YHAIAC/
Bnacue im’s I[IPI3BUILE

SIKII0 AOKYMEHT aJpecyloTh KEpPIBHUKY CTPYKTYPHOTO MIAPO3JLIY IOPHUAUYHOI OCOOH, TO
HallMeHyBaHHS IOPUINYHOT 0cOOU 3a3HAYaI0Th Y HA3MBHOMY BiIMIHKY, a IMOCaJly, BIacHE iM’s Ta
NIPI3BUILE a/ipecaTta — y JaBaJIbHOMY.

Tlpuknao:.

YkpaiHChKUN HAYKOBO-AOCII THHIMA
IHCTUTYT apXiBHOI CIIpaBU
Ta JOKYMEHTO3HAaBCTBA

3aBigyBavy BiIILTY
JIOKyMEHTO3HABCTBA

Bnacue im’s TTPI3BUIE

SIKII0 JOKYMEHT aIpecyoTh 0araTboM OJHOPIAHUM IOPUIUIHUM 0coOaM abo TXHIM
KepiBHHMKaM, aJjpecara 3a3Ha4aloTh y3aralbHeHO B TaBATBHOMY BiJIMiHKY.

Ilpuxnaou:.

BuiyM HaBUaabHUM 3aKIagam
Ta HAYKOBHUM YCTaHOBaM, B SIKUX

JIIOTH CTEIiaTi30BaHl BUCHI paau

Jlupekropam LIEHTPaIbHUX

JIepKaBHUX apXiBiB YKpaiHH

JlokyMeHT He MOXe MaTh OUTbIle YOTHPHOX aapecariB. CIIOBO «KOMis» Tepe1 3a3HAYCHHIM
HallMEHyBaHb JPYroro, TPEThHOTO, UYETBEPTOTO ajapecaTa HE CTaBIATh. Y pasi HaJICHIAHHS
JIOKYMEHTa O1bIIe HDK YOTHPHOM aJpecaTaM CKIIAJaloTh CIIUCOK PO3CHIIAHHS, a HAa KOXKHOMY
JOKYMEHTI 3a3Ha4aroTh JIMIIE OJHOTO aJpecaTa.

PexBizuT «AgmpecaT» MOXKE MICTUTH IOIITOBY ajpecy. PEKBI3UTH MOIITOBOI ajpecu
3a3HavyaroTh 3riAHO 3 MocTaHoBo Kabinery MiHicTpiB Ykpainu.

Tlpuknao:

HepxaBuuii apxiB CymMchKoOi 00J1acTi
BYyJI. XapkiBchka, Oya. 3/20, kopm. 1,
M. Cymu, 10003




SIKmo JOKyMEHT ajapecyroTh (i3uuHiil ocoli, CHoYaTKy 3a3Ha4yaioTh BJacHE 1M’ Ta
MPI3BUIIE a/ipecaTta B JaBaJTbHOMY BIIMIHKY, IIOTIM — TOIITOBY aJIpecy.

Ipuxnao:

Okcani Cipuk

ByI. beiBcbka, Oyn. 1, c. Kanmyctunii,
PomMeHcbKUE p-H,

Cymcrpka 0011.,

42521

[TomroBy anpecy He 3a3HaYalOTh Ha JOKYMEHTaX, Kl HA/JICWIAOTh OpraHaM 3aKOHOAAaBUOl
Ta BUKOHABYOI BJIA/IH, @ TAKOXK MOCTIHHUM KOPECIIOHICHTaM.

5. 3arooBOK 10 TEKCTYy JOKYMEHTa MAa€ MICTUTH CTHUCIHUI BHKJIAJ] OCHOBHOTO CMHUCIIOBOTO
aCTEKTYy 3MICTY IOKYMEHTA.

3aroyioBOK JI0 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKHUM, TPAMATHYHO Y3TO/KEHUM 13 Ha3BOIO
JIOKYMEHTa, TOYHO TIepeIaBaTH 3MICT TEKCTY Ta BIAOBIIATH HA 3aIIUTAHHS «IIPO IIO?», «40T0?y,
«KOTO?».

Tlpuxnaou:

1 Haka3 (mmpo m0?) nmpo HaJaHHS BiIITyCTKH
2 Jluct (po 110?) ipo opraHizaiiio KoHpepeHIii
3 [Ipotokou (4oro?) 3acimaHHs aTeCTaIliiiHOT KOMICii

4 TlocagoBa IHCTPYKIist (KOTO?) TOJIOBHOTO CIIeliamicTa

3aroJ0BOK /10 TEKCTY TOKYMEHTa 0(hOPMITIOIOTh Y CTIEIiajbHO BiABEIEHOMY MICIIl Ha
OJaHKYy.

6. TekcT moKkyMeHTa Mae MICTUTH iHQOpMaIiio, 3apaaud (QiKCyBaHHS $KOi Horo Oyio
CTBOPEHO, 1 CTOCYEThCS TOTO MTUTAHHS, sIKe C(POPMYITLOBaHE B 3aTOJIOBKY JI0 TEKCTY JIOKYMEHTA.

Indopmariito B TeKCcTi TOKyMeHTa MOTPiOHO MOAABATH CTUCIO, TPAMOTHO, 3PO3YMIIO Ta
00’eKTHBHO. TEKCT MOKYMEHTa HE MOXE MICTHUTH TIOBTOPIB, & TAKOX CIIB 1 3BOPOTIB, IO HE
HECYTh 3MICTOBOI'O HaBaHTAKCHHSI.

TekcT mokymeHTa 0(OPMITIOIOTH Y BHUTJISII CYHUIIBHOTO 3B SI3HOTO TEKCTY, aHKETH, TaOIHIl
a00 13 o€eTHAaHHAM LUX (HOpM.

JIOKyMEHTH  CKJIaJaloTh  JIEpPKaBHOIO  MOBOIO, KpiM  BHIQJAKIB, TependadyeHux
3aKOHO/IaBCTBOM PO MOBH B YKpaiHi.

TexkcTn MJOKYMEHTIB, $KI HaJACWIAIOTh 3apyOLKHHM ajpecataM, 3a IONEPEIHbOIO
JIOMOBJICHICTIO, MOXHA CKJIQJATH YKPaiHCbKOK MOBOIO, MOBOIO KpaiHHM-aJpecaTa 4d OJHIEI0 3
MOB MDKHapOAHOTO CHUIKyBaHHA. JIOKyMEHTH, aJpecoBaHi Jep>KaBHUM OpraHaM, CKJIaJaioTh
JIMIIE YKPaiHCHKOIO MOBOIXO.

7. BigMiTKy Tpo HasBHICTH JOJATKiB, OBHY Ha3BY SIKUX HABOJSATH MEPEBAXKHO B TEKCTI
CYIPOBIAHOTO JIUCTA, O(POPMITIOIOTH MICIsI TEKCTY JINCTA MEPE]] ITi ITUCOM.




Ipuxnao:
Honatok: Ha 5 apk. y 2 npum.

SIKII0 TOKyMEHT Mae€ JI0JIaTKH, MMOBHI HA3BU SIKUX HE HABEJEHO B TEKCTI JIOKyMEHTa, TO IIi
Ha3BU MOTPIOHO 3a3HAYMTH Yy BIAMITII TPO HASBHICTH MOAATKIB 13 3a3HAYEHHSIM KIJTBKOCTI
apKYILiB y KOXHOMY JAOAATKY Ta KiJIbKOCTI iX MPUMIPHHKIB.

Ilpuknao:

Honatku: 1. JloBigka nmpo cTan BuxoBHOi pobotu 3a 2020 p. Ha 5 apk. B 1 mpum.

2. I'padik mpoBeieHHS BIIKPUTHX BUXOBHHUX 3aX0/1B Ha 3 apk. B | mpum.

SIKmo [0 AOKyMEHTa JAOAAI0Th IHUIMHA JOKYMEHT, IO Mae€ J0JaTKH, TO BIAMITKY HpO
HasBHICTH JJOJATKIB O()OPMITIOIOTH SIK y MIPHUKJIAJi, HABEJICHOMY HUXKYE.

Ilpuknao:

Honatok: muct JepxkaBHoro apxiBy KuiBcbkoi oomacTi Bix 25.05.2019 Ne 01-10/123 1
JI0JIaTOK /10 HbOT'0, BCHOTO Ha 15 apk. y 2 nmpum.

Slkmo mogaTku 30poIrypoBaHo, TO KITBKICTh X apKYIIIiB HE 3a3HAYAI0Th.

Ilpuknao:
Honmatok: ¢popmu ramy3eBoi 3BITHOCTI B 1 TipuMm.
VY pasi, SKII0 JOKYMEHT MICTUTh OJIbIIIE MECATH JOATKiB, CKJIAal0Th OIUC, a BIAMITKY PO

HasBHICTH JJOJATKIB 0()OPMITIOIOTH SIK y TIPHUKJIAJi, HABEJICHOMY HHUXKYE.

Ilpuknao:
JlomaTku: 3riJHO 3 OMKCOM Ha 2 apK.

SKIo 1oaaTOK HAACHIIAIOTh HE 3a BCIMa 3a3HaYE€HUMH B IOKYMEHTI aJpecamMu, TO BIIMITKY
PO HASBHICTH JI0/IATKiB OPOPMITIOIOTH SIK Y IPUKIIA[i, HABEJCHOMY HIDKYE.

Ilpuknao:
Honartok: Ha 15 apk. B 1 mpum, Ha nepury ajapecy.

VY nonmatkax MOBIIKOBOTO xapakrtepy (rpadiku, cxemu, Tabmuill, CIUCKH, (GopMHU TOIIIO) 110
OCHOBHOTO JIOKYMEHTa, 3aTBEP/KCHOTO pO3IMOPSAYNM JIOKYMEHTOM, BIAMITKY pOOISATH Y
BEPXHHOMY MIPABOMY KYTi MEPIIOTO apKyIlia A0aTKa.

Ipuxnao:

Homatox 3

no [IpaBwi opranizaiii 1i710BOICTBA
Ta apXiBHOTO 30epiraHHs JOKYMEHTIB
y IIep’)KaBHUX OpraHax, opraHax
MICIIEBOTO CAMOBPSAYBaHHS,



Ha MiJIPUEMCTBAX, B yCTAHOBAX
1 oprasizanisx (myHKT 25)

Y  posnopsguoMy JOKYMEHTI BiIMITKY MpO HasBHICTh JoAaTka OQOpMIIOIOThH
0e3mocepelHbO B TEKCTI JOKYMEHTa CIIOBAMH: «II0 JOJAETHCA», «(IONAETHCA)», «3TITHO 3
JIOJaTKOM 1», «BIAMOBIAHO 1O nojAaTKa 2» abo «IuB. AOAATOK 3». A Ha caMOMy JIOJaTKy 10
PO3MOPATIOr0 JOKYMEHTa y BEPXHBOMY MPaBOMY KyTi MEPHIOrO apKylla IPOCTaBISIOTH
BIZIMITKY 3 IIOCWJIAHHSM Ha IIei JOKYMEHT, HOro J1aTy 1 HoMep.

Ipuxnao:
Honartoxk 1
110 HaKa3y YKpAepKapxiBy

20 nuctonana 2019 poky Ne 321

SIK110 10 po3MopsAAYOro JOKYMEHTA € OJUH JI01aTOK, TO HOro He HyMepYIOTh. 3a HasBHOCTI
KUIBKOX JOJIaTKIB 3a3HA4aloTh IXHI MNOpSAAKOBI HOMepH. 3Hak «No» mepen ULUPPOBUMU
MO3HAYEHHSIMU HE CTaBIATh. Ha Ipyromy Ta HAacTymHUX apKyllax AoAaTka poOJsATh BIAMITKY
«IIpoioBxKEHHS T0AATKAY.

Vci mopaTku 10 JTIOKYMEHTIB Bi3ye TMpalliBHUK, SKAW CTBOPUB JIOKYMEHT, Ta KEPIBHHK
CTPYKTYPHOTO MiAPO3A1TY IOPHUINYHOI 0OCOOH, Y IKOMY HOT'O CTBOPEHO.

8. IlocamoBi 0cOOM MIAMKMCYIOTH JTOKYMEHTH B MEKaxX CBOIX IOBHOBaXXCHb, BU3HAYCHHX
3aKOHOJJAaBCTBOM YKpaiHH, CTaTyTOM 3akjajay, MOCAJOBUMHU I1HCTPYKLISMH, HaKa3oM Ipo
PO310/1171 000B’A3KIB MI’K KEPIBHUKOM 3aKJIady Ta HOTO 3aCTYITHUKOM TOIIO.

Binbutkom medatku 3akiany (3a HasSBHOCTI) 3acBiAUYIOTh MIJAIMKC T0CAJ0BOi OCOOM Ha
JOKYMEHTaX 13 MUTaHb OpraHi3amiiiHoi Ta (iHaHCOBO-TOCMOAAPCHKOI AISIIBHOCTI 3a MEperikoM
JOKYMEHTIB, Ha SIKMX MIAMUC MOCaZ0BOi OCOOM 3aCBIAYYETHCS BIJOMTKOM TEYATKH 3aKJIaiy,
HaBeJICHUM Y noAatky 4 1o miei [HeTpyKiii.

Binbutok TmeyaTKM CTaBUTBCS Tak, IMOO0 BiH OXOIUTIOBAaB OCTAaHHI KUIbKa JIITEP
HallMEHYBaHHS MMOCAJN OCOOM, sIKa TiAmucaia JOKyMEHT, alie He MiJMUC MOCaJoBoi 0ocodu, abo
MPOCTABIIETHCS HA OKPEMO BHILICHOMY JIJIS ITHOTO MicIi 3 BiAMITKOIO «M. TL».

9. 3akyia; MOXe 3acBiIUyBaTH KOIIIi JIUIIE THX JIOKYMEHTIB, III0 CTBOPIOIOTHCS B HHOMY, a
TaKOX y BUIAJKaX, epeadaueHux B ad3alli Apyromy 1boro myHKTY.

VY pasi miAroToBKY JOKYMEHTIB JIsl HAJaHHS CYIOBUM OpTaHam, Mij 9ac BUPIIICHHs MUTaHb
IOJI0 MPUUHATTSI TPOMAJITH Ha poOOTYy, HAaBYAHHS, 3aCBIIUEHHS iX TPYJOBHX Ta 1HIIMX MpPaB y
B3a€MOBITHOCHHAX 13 3aKJIaJ0OM, a TaKOX Imia 4ac (OpMyBaHHS OCOOOBHX CIIpaB IpalliBHHUKIB
3aKJIaJl MOYKe BHTOTOBJIATH KOIIii JTIOKYMEHTIB, BUJAHUX IHIIMMHU YCTaHOBaMH (KOTIii JOKYMEHTIB
PO OCBITY TOIIIO).

Binmitka «Komisi» mpoCTaBIsS€TbCS Ha JIMLIBOBOMY OOLll y BEpPXHbOMY MPAaBOMY KYTKY
MEPIIOTro apKylla JOKyMEHTA.

Komii HakaziB, IHIIMX JOKYMEHTIB 3acBiuye (3acBiAYyIOTh) BIiJIMOBiIalbHA 0C00a
(BigmoBimanpHI 0coOM) 32 OpPTaHi3aIliio AUJIOBOJCTBA Y 3aKIIai.

BinmiTka npo 3acBiJYEHHS KOMii JOKYMEHTa CKJIAJAa€ThCs 3 TAKMX €JIEMEHTIB: CIIB «3r1AHO
3 opuriHamom» (0e3 JanokK), HaltMeHyBaHHS MMOCaJH, 0COOUCTOro MIAMKUCY 0CcO0H, sKa 3acBiAUye
KOITif0, 11 BIACHOTO 1MEHI Ta MPI3BUINA, JAaTH 3aCB1TUCHHS KOITii.



VY Bumajgkax, BU3HAYCHHX 3aKOHOJABCTBOM, KOIMii JOKYMEHTIB 3aCBIAUYIOTH BIJOUTKOM
MEeYaTKH IOPUAUIHOI 0COOM, CTPYKTYPHOTO MiAPO3ALTY (CIIy)OH I1J0BOJICTBA, CITY>KOW KajpiB,
Oyxranrtepii TOIIO0) IOPUANYHOI 0coOu a00 nmevaTku «JlJis Komiiy.

BinmiTKy 1po 3acBiT4eHHs KOMil JOKYMEHTa MPOCTABISIOTh HIKYE PeKBi3uTy «llinmucy Ha
JMIFOBOMY OOIli OCTaHHBOTO aPKyINa KOIIii JOKYMEHTA.

10. V pa3i morpebu MpoBeAeHHS OLIHKA JOLITBHOCTI CTBOPEHHS JOKYMEHTa, WOTO
OOTPYHTOBAHOCTI Ta BIJIMOBIIHOCTI 3aKOHOJIABCTBY 3/IIMCHIOETHCS MTOTO/KEHHS JOKYMEHTA.

[loromkeHHs JDOKYMEHTIB MOXE 3IIHCHIOBATUCH IOCAJIOBUMH OCOO0aMM 3aKiaay, sKi
BIZIMOBITHO 10 iX KOMMETEHIii BHPINIYIOTh MUTAHHS, MOPYIIEHI B JOKYMEHTI (BHYTpIlIHE
MOTO/IKEHHS ), a TAKOK 3alHTEPECOBAHUMHU YCTAaHOBAMU (30BHIIIHE MOTOKCHHS).

[MoromkeHHsT JTOKYMEHTIB 3IIMCHIOETHCS BIAMOBIAHO JO BUMOTr Haka3zy MiHicTepcTBa
rocturii Ykpainu Big 18 gepBus 2015 poky Ne 1000/5 «IIpo 3arBepmkenns [IpaBun opranizartii
JIJIOBOJCTBA Ta apXiBHOTO 30epiraHHs JIOKYMEHTIB y JIepXKaBHHUX OpraHax, OpraHax MiCIIEBOTO
CaMOBpSIIyBaHHS, Ha IMNINPUEMCTBAX, B YCTAaHOBaX 1 OpraHi3aIlisax», 3apeecTPOBAHOTO Y
MinictepeTsi octriiii Ykpainu 22 uepsHst 2015 poky 3a Ne 736/27181 (nani - [IpaBuna opranizamii
JITOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB).

I'pudom moromxeHHs (CXBajJeHHS) JOKYMEHTa O()OPMIIOIOTH 30BHIIIHE MOTOKEHHS a0o
CXBaJICHHS JJOKYMEHTIB.

SIKkImo JOKYMEHT TIOTO/DKYE TIIocagoBa 0co0a CTOPOHHBOI IOPUAWYHOI 0COOH, 10
MMOBHOBAXKEHB SIKOT HAJIC)KHUTh TIOTOJDKCHHS MHUTaHb, HABEJACHUX Y IIBOMY JOKYMEHTI, TO Tpud
noro/keHHsT (cxBayieHHs) ckinamaeTrbes 31 cioBa [IOI'OJDKYIO, HailimMeHyBaHHS TOCaan
(HaliMeHyBaHHSI OPUIWYHOI OCOOM € CKIAJOBOI0 YAaCTHMHOI HaMMEHYBaHHS TOCAIM),
0COOMCTOrO MiAMKCY, BIACHOTO IMEHI, MPI3BUIIAa OCOOU Ta TaTH MOTOKCHHS.

Ipuxnao:

I[MOT'OIKYIO
Hupexrop KanmyctuHcbkoi riMHasii
Oxkcana CIPMK

27.12.2024

SIKI0 TOKYMEHT MOTO/KYIOTh (CXBAIOOTh) 1HIIIMM JIOKYMEHTOM (JINCTOM, TIPOTOKOJIOM,
aKTOM TOIII0), TO Tpud MOTOHKeHHS (CXBalieHHs) ckianaeThes 31 cnosa [IOI'OJPKEHO
(CXBAJIEHO), Ha3Bu BHIY OTOIKYBAJILHOT'O TOKYMEHTA B HA3UBHOMY BiJIMIHKY, HOTO JaTH 1
HOMeEpa.

Ilpuknao:

[IOI'OJKEHO

[TpoTokon 3acimaHHs

MeJIaroriyHoi paju

03.12.2024 Ne 10




I'pud moromxeHHs (CXBaJeHHSA) JTOKYMEHTa PO3MIIIYyIOTh HIDKYe pekBi3uTy «llinmuc» Ha
JUIHOBOMY 200 3BOpPOTHOMY OOIll OCTAHHBOT'O apKyIla JOKYMEHTA, SIKIIO MICIS JJIsi HOTO Ha
JHMLIBOBOMY 0OLll OCTAHHBOT'O apKyIlla HE BUCTAYAE.

Y pa3i morojpkeHHs (CXBaJieHHS) JOKYMEHTa KiTbKOMa IIOCQJIOBUMU ocobamMu abo
KOJIETiaJbHUMH OpraHaMu FOPHANYHOI 0coO0M O(OPMIIIOIOTH BIJMOBIIHY KUIBKICTh TpH}IB
MIOTOJ/KEHHS (CXBaJeHHs). SIKIIO JOKYMEHT NOTO/DKYIOTh (CXBAIIOIOTh) AB1 OCAA0BI 0coOH abo
JIBa KOJIETiaJbHI OpraHu IOPUINYHOI 0COOH (FOPHAMYHUX 0Ci0), TpH(HU MOTOKEHHS (CXBAJICHHS)
PO3MIIIYIOTh Ha OJHOMY pPiBHI TOPU30HTAIBHO, a SKIIO OiIbIIE JBOX — HA OJHOMY piBHI
TOPU30HTAILHO BEPTUKAIBHUMU PSAIKAMH B JOBIJIBHOMY TOPSIIKY.

11. 3aTBep/KeHHS YNPaBIIHCHKUX JOKYMEHTIB 3IIHCHIOETHCS OCOOWCTO KEpPiBHUKOM
3aKjaZy BIAMOBIIHO 110 HOTO TOBHOBaXEHb a00 pO3MOPSAIYMM JOKYMEHTOM 3aKianay 13
3a3HaYCHHAM Ha JOKYMEHTI Irpuda 3aTBepIKeHHs, 0(pOPMIICHOTO BiMOBIIHUM YHHOM.

['pud 3aTBepmKeHHs JOKyMeHTa ckiangaetses 31 coBa SATBEPJDK VYO, nalimenyBanHs
ocajii, 0cOOMCTOTO MiANUCY, BIACHOTO iIMEH1, Pi3BUIIIA OCOOU 1 IaTH 3aTBEPKEHHSI, AKIIIO
JIOKYMEHT 3aTBEPJKYE M0CaIoBa 0c00a, 10 TOBHOBAXCHD SIKOT HAJIC)KUTh BUPIIICHHS IMUTAHb,
HaBEJICHUX Y IbOMY TOKYMEHTI.

Ilpuknao:

3ATBEP/IXXVY1IO

Hupexrop KanyctuHcbkoi riMHasii
Oxkcana CIPUK

27.12.2024

SIK1110 CTBOPEHUI TOKYMEHT 3aTBEP/IKEHO PO3NOPSAYUM TIOKYMEHTOM OPUANYHOI 0COOH,
To rpud 3aTBepKeHHs ckinanaeTbes 31 cnoBa SATBEP/PKEHO, Ha3Bu Buy po3nopsauoro
JIOKYMEHTa B Ha3MBHOMY BiJIMiHKY, OTO 1aTH 1 HOMepa.

Ipuxnao:

3ATBEP/IXKEHO
Haxka3 nupekropa KamyctuHcbkoi riMHasii

27.12.2022 Ne 116-O/1

I'pud 3aTBEpHKEHHS PO3MINIYIOTH Y TPABOMY BEPXHBOMY KYTI MEPIIOTO apKyIlia
JOKYMEHTA.

II1. Oco6,1uBi BUMOTH /10 CKJIAJTAHHS JAeSIKUX BU/IB TIOKYMEHTIB

1. Haka3 - po3nopsaa4uii TOKyMeHT, sSIKUi BUIAa€ KePIBHUK 3aKjaay Ha MpaBaxX Ta B MEXKax
CBO€1 KOMIIETEHIII1, 000B’I3KOBHH I BUKOHAHHS niieriuMu. Hakasm BUIAIOTHCS 3 OCHOBHOIL
TiSTTBHOCTI, aIMiHICTPATUBHO-TOCIIOIAPCHKUX, KaJPOBUX MUTAHb 3aKJIaTy, & TAKOXK PyXy YUHIB.

1.1. Hakas3u 3 ocnogHoi disinbHocmi, aOMIiHICmMpamueHo-20cno0apcbKux, Kaoposux numans
mpueanozo 36epicanns (PO MPUAHSITTSA HA pOOOTY, MEPEMIIIICHHS 3a TOCaI010, IEPEBEICHHS Ha
iHIIy poOOTYy, CYMICHMITBO, 3BIJIbHEHHS, aTeCTallisd, IiJBUIICHHS KBamidikarii, cTaxyBaHHS,
3MiHa GiorpadiyHUX NaHWUX, HATOPOHKEHHS, PEMiIOBaHHsI, OIIaTa Mpalli, HapaxXyBaHHS Pi3HUX
Ha/10aBOK, HapaxyBaHHS JOIUIAT, HAPaXyBaHHS MaTepialbHOI JOMOMOTH, BCi BHIM BiAITyCTOK
MPAIiBHUKIB 3 BAXKUMHU 1 HIKIJUIMBUMH Ta HEOE3MEYHUMH yYMOBaMU Mpalli, BIIMYCTOK II0J0
JOTJIAAY 3a JUTHHOIO, BIAMYCTOK Oe3 30epeskeHHs 3apo0iTHOI IJIaTH), KAOPO8UX NUMAHbL



MUM4ACc08020 cmpoKy 36epicanns (PO BIAPSKCHHS, CTATHEHHS, HAJaHHS IOPIYHUX OCHOBHHUX
BIJIMYCTOK, BIJMYCTOK Yy 3B’S3Ky 3 HABYAHHAM), pPYXY VUHIG/6UX08aHYI6 TIIMUCYIOTHCS
KEepIBHUKOM 3aKJIady, a 3a HOro BiCYTHOCTI - 0OCO0OI0, sIka BUKOHYE HOro 0OOB’SI3KH, Ta
PEECTPYIOTHCS B )KypHaIaxX peecTparlii HaKasis.

[Ticnst mignmucaHHs Haka3y 3MiHH JO HBOTO BHOCSTBCS JIMIIC IUISIXOM BUIAHHS HOBOTO
Haka3y Ipo BHECEHHS 3MiH.

Haka3 odopmitoeTsest Ha 0JIaHKY HaKa3y 3aKJialy OCBITH.

1.2. 3MicT Haka3y CTUCIIO BHUKIIAJAETHCS B 3arOJIOBKY, KU MOYMHAETHCS 3 MPUIMEHHHUKA
«IIpo» Ta ckIagaeThes 3a JOMOMOTor0 BimiecaiBHOro iMmeHanKa («IIpo 3atBepmkeHHs...», «IIpo
CTBOpEHHSL...») a00 iMeHHuKa («IIpo miacyMKH...»).

1.3. TekcT Hakazy 3 OCHOBHOI AISUIBHOCTI, aaMiHICTPaTUBHO-TOCIIOJAPCHKUX IMUTaHb Ta
PYXy YYHIB/BUXOBAHIIIB CKJIAJIA€ThCA 3 JBOX YaCTHH - KOHCTaTyrou4oi (mpeamOynu) i
pO3MOPSAYOL.

VY KOHCTaTyro4ill uYacTHUHI 3a3HAYA€THhCS MiJICTaBa, OOIPYHTYBaHHA abo MeTa BUIAHHS
Hakazy. Po3nopsiua yactTuHa Haka3y noduHaeThes 13 cinoBa «HAKA3VIO:», ske npykyerses 3
HOBOTO psI/IKa BEJIMKUMU JiTepaMu 0€3 B1ICTYITy B[] JIIBOT'O MOJIS 1 JIAMOK, MICJsl YOIO CTaBUTHCS
JBOKparka.

SIKmo Haka3 BHJAETHCS HA MIJACTaBl IHIIOTO PO3MOPSIYOrO JTOKYMEHTa, Y KOHCTATYIOUii
YaCTHHI 3a3HAYAIOTHCS HAa3Ba BUJY IIbOTO JOKYMEHTA, OTO aBTOp, JaTa, HOMEpP Ta 3arojOBOK.

Po3nopsiiua yacTiHA MOAUISETHCS HA MMyHKTH Ta MIAMYHKTH, IKI HyMEpPYIOTbCs apaOChKUMHU
uuppamu. Y KOKHOMY MYHKTI NOBMHHI OYTHM 3a3Hau€Hl BHMKOHABIl, KOHKpPETHI 3aBJlaHHS
(opyuyeHHs) 1 CTPOKM iX BUKOHAHHS. BUKOHaBII MOXYTh OyTH Ha3BaHI TaKOX Yy3arajbHEHO:
«KEpiBHUKAM METOJMYHUX 00’ €THAHB, «3aCTYITHUKAM TUpeKkTopay. [Ipu mpomy, sk paBuiio, He
3aCTOCOBYEThCS HANMCAHHS HEKOHKPETHHUX JOPYYeHb, SIKI MICTSTh CJIOBA: «IIPUCKOPUTH,
«THOIMIIATHY, «AKTUBI3YBaTN», «3BEPHYTH yBary» TOIIO.

VY3aranpHeHi Ha3BHM a00 MPI3BUIIA BUKOHABIIIB PillleHb MOJAI0Th y JaBATbHOMY BiIMiHKY.

[Tpomo3umii, ki MICTATbCS B Haka3l HEOOXIIHO Y3TrOJKYBaTH 3 paHillle MNPUUHATHMH
PIIEHHSAMH 3 I[LOTO MUTAHHS, III00 YHUKHYTH ITOBTOPIB 200 CYNEePEYHOCTEH.

1.4. Slkmio HaKa3o0M CKacOBYETHCS TMOMEPEIHINA pPO3MOPSATUMNA JTOKYMEHT, Y PO3MOpsAIUiil
YACTHHI 3a3HAYAETHCS IMYHKT, IKHW TOBUHEH IMOYMHATHUCS 31 CIIiB: «BU3HATH TakuMm, 1110 BTPATHUB
YUHHICTD...».

3MiHH, 10 BHOCATBCS J0 HaKa3y, OPOPMIIIOIOTHCS OKPEMHUM HaKa3oM, SIKWH MMOBHHEH MaTH
Takuil 3arojgoBok: «IIpo BHECEHHs 3MiH 10 Hakasy...» 13 3a3HAYEHHAM JaTH, HOMEpa, 3aroJIoBKa
PO3MOPATIOrO JIOKYMEHTa, JO SIKOTO BHOCATHCS 3MiHM. Po3mopsimua yacThHa Hakasy
ITOYNHAETHCS 3 TAKOTO ITyHKTY:

«1. Baectu 10 Hakasy aupekropa Big 29 cepnns 2022 p. Ne 95 «IIpo...» Taki 3MiHHU: «...)».
Jani okpeMuMu TiANyHKTaMu (OPMYITIOITECS 3MIHU 0 PO3MOPSIUOro JOKYMEHTA, HAITPUKJIIA/;:

«1) MyHKT 2 BUKJIACTH B TaKid pelaKIii:...»;

«2) MyHKT 3 BUKJIIOYUTHY,

«3) ab3ar 1pyruii myHKTY 4 JOMOBHUTH CIIOBAMHU...».

SKmo 3MiHM 0 pO3MOPSIAYOrO JIOKyMEHTa O(OPMIIOIOTECS HAa OKPEMOMY apKyIi
(apkymiax), y mepuiomMy IyHKTi pPO3NOPAY0] YACTHHN HAKa3y 3a3HAYa€ThCS:

«1. Buectn no Hakazy mupekropa Bix 01 mrotoro 2022 p. Ne 40-O/] «IIpo ...» 3MiHH, 110
TOAI0THCSY.




1.5. OcranHiil MyHKT PO3MOPAIUOT YACTHHHU, y pa3i MOTPeOH, MOKE MICTUTH PIIIEHHS MPO
MOKJIa/ICHHS Ha M0CaIoBYy 0c00y (DyHKIIiIH KOHTPOJIO 38 BUKOHAHHSAM HAKa3zy.

Jlo Haka3iB He MoOke BKIoyaTHCs NyHKT «Haka3 moBectr mo Bimoma ..». I[locamosi
(city>x00Bi) 0coOM, 70 BiiOMa SIKUX JOBOJMTHCA HaKa3, 3a3HAYAIOTHCS Y MOKAKYHUKY (CITHCKY)
PO3CHIIKH, KU yKJIajad TOTye pa3oM i3 MPOSKTOM PO3IMOPSIIOro JOKYMEHTa 1 mepeaae ocoOi
(ocobam), BiAMOBINANBHIN (BIAMOBIJATBHUM) 3a [IJIOBOJACTBO, MICJS MiAMHCAHHS TaKOTO
JIOKYMEHTA.

1.6. Haka3 3 kagpoBUX NMUTaHb TMMYAacOBOTO CTPOKY 30epiraHHs, pyxy y4YHiB/BUXOBaHIIIB
0(OPMITIOETHCS Y BUTJISIII 1HAWBIIyaIbHOTO a00 3BeIeHOr0 (Y pa3i HagaHHS MOPIYHOT OCHOBHOT
BIJIITYCTKH TpalliBHUKAM 3aKJIaay, 3apaxyBaHHs yYHIB/BUXOBAHIIIB 10 MEPIINX KJIACIB).

B inmuBigyanbHOMY Hakasi MICTUThCS iH(OpMAIlsl IpO OJHOTO TpamiBHHKA (3400yBada
OCBITH); Y 3B€ICHOMY — PO KIJIBKOX.

1.7. 3micT 1HAUBIIyaTLHOTO HAKa3y 3 KaJpOBUX MUTAHb CTUCIIO BUKIAJAETHCS B 3ar0JIOBKY,
KWW TIOYMHAEThCS 3 TpuiiMeHHUKa «IIpo» 1 CKIagaeThCs 3a JOTOMOTOK BiJIIIECTIBHOTO
iMmeHHMKa, Hanpukiaa: «IIpo npuzHadeHHs...», «[Ipo NpUHHATTS...». Y 3BEICHUX HaKa3aX MOXe
3aCTOCOBYBATHCh y3araJlbHEHHH 3aroyioBok, Hampuknaa: «IIpo HagaHHS MIOPIYHUX OCHOBHHX
BIJIITYCTOK.

1.8. ¥V Tekcri Haka3y 3 KaapoOBUX TNHTaHb, SK MPaBHUJIO, KOHCTATyl0ua YacTHHA HE
3a3HAYAETHCSL.

1.9. Posmopsiiua 4vacTHHA Hakasy IOYMHAETHCS, K IMpPAaBWIO, 3 JiecnoBa y ¢opmi
indiriTuBa: «[IPUMHATNY, «[TPUSHAUUTN», «ITEPEBECTW», «OI'OJIOCUTWN» Tom0.

Jlani 3a3HauvaroTbCcs BEJNMKUMHU JHTEpaMM Mpi3BUINE MpaliBHUKA, 1 MaJIUMHU - IM’s, TO
0aThKOBI MpaIliBHUKA, HA SKOTO MOMITUPIOETHCS i HaKa3y Ta TEKCT HaKa3zy, HAIPUKJIIA;

I[TPU3HAYUNTH:

IBAHOBA IBana IBaHOBHMYa Ha mocajay 3aBiJyBada rocrojaapcTBa 3akiagy ocBiTh 3 01
BepecHst 2022 poKy 3 OIIIaTOO Mpalli BIAMOBIAHO IO YAHHOTO 3aKOHO/IaBCTBA

ITincrasa: 3asBa IBanoBa IBana Big 01.09.2022 Ne 01-22/10.

VY posnopsinuiil yacTuH1 HaKa3zy Ha3Ba MICSII 3aMCY€ETHCS MIPOITUCOM. Y 3BEICHUX HaKa3ax,
Kl CTOCYIOTBhCSl KUIBKOX TMpAIliBHUKIB, TMPI3BUIIA OCIO y MeXaxX MYyHKTIB PO3MIIIYIOThCSA 3a
andasiToM.

1.10. V Haka3i npo npuszHa4eHHs a00 3BUIbHEHHS IpAalliBHUKA 3a3HAYA€THCS TOBHA JaTa
(uucno, micsupb, pik) (aKTUUYHOTO BHUXOAY IMpaliBHUKA Ha poOOTYy (NMPHUIMHEHHS TPYIOBHUX
BIIHOCHH), PO3MIpH HOr0 MOCag0BOTO OKJIaAy BIAMOBIIHO J0 MITATHOTO PO3MHUCY, HAT0AaBOK Ta
Jo1Iar.

1.11. V koXxHOMY ITyHKTI Haka3zy 3 KaJpOBHX NUTaHb 3a3HAYAETHCS MiJCTaBa IOJO HOTO
BUJIaHHA (3asBa TpaIliBHUKA, KOHTPAKT, JOIMOBIJHA 3alMCKa, PIIICHHS aTecTaliiHOi Komicii
TOIIIO).

1.12. KepiBHUK 3aKjaay OCBITH MiAMUCYE HaKa3u OCOOMCTO, B MEXaX CBOiX MTOBHOBA)KCHb,
BU3HAYEHUX CTAaTYTOM 3aKJajJy 3arajbHOi CepeIHbOi OCBITH, MOCAJOBUMH IHCTPYKIISIMH,
HaKa30M IIPO PO3IOALT 000B’SI3KiB MK KEPIBHUKOM Ta MOT0 3aCTYITHUKAMHU.

[Tinmuc mMae MICTUTH HaWMEHYBaHHS IMOCaau OCOOHM, sSKa IMIMHUCYE AOKYMEHT (y ITOBHIH
¢dbopMi, SKIIO JAOKYMEHT HAJPYKOBaHWU HE Ha OJIaHKY, y CKOpPOYCHIH — Ha JIOKYMEHTI,
HaJPyKOBAaHOMY Ha OJIaHKY), 0COOUCTUH MiANMUC (OKpIM €NEKTPOHHUX JOKYMEHTIB), BIacHE iM s
1 mpi3BwIIE.



Ipuxnaou:

Hupekrop
Kanyctuncbkoi rimHasii Ocobucmuii nionuc Oxkcana CIPUK
Hupexrop Ocobucmuii nionuc Oxkcana CIPUK

SIKI10 TOKYMEHT MiIMUCYIOTh KiJIbKa MOCaJOBUX 0C10 OTHIET FOPUANYHOT 0COOH, TO iXHI
MiAMUCH PO3TAIIOBYIOTH OJIMH IIi/I OTHUM BiJIMOBITHO 10 MiATIOPAIKOBAHOCTI IUX 0Ci0.

Tlpuknao:
Hupexrop Ocobucmuii nionuc Okcana CIPUK
Kiacawmii kepiBHUK Ocobucmuil nionuc Jlimis TAPACEHKO

VY pasi BificyTHOCTI TTOCa0BOi 0COOM, HAWMEHYBaHHS TTOCAH, BJACHE 1M sl 1 TIPi3BHUIIE SKOT
3a3HAaY€HO B JIOKYMEHTI, HOro miAmucye oco0a, sika BUKOHYE i 000B’s3kH, a00 ii 3aCTyNMHUK. Y
IOMY pa3i 00OB’S3KOBO 3a3HaydaloTh (DaKTUUHY MOCaay, BIAacHe iM’s, Mpi3BUIIE OCOOH, sKa
Minycana JOKyMEHT (BHUIIPABJICHHS BHOCSATh PYKOIMCHUM a00 MAIIMHOMHMCHUM CIIOCOOOM,
SKILO JOKYMEHT HEMOXIIUBO MEPEPYKYBATH).

Ipuxnao:

3acTyIHUK TUpPEKTOpa _ Ocobucmuii nionuc_ Ceitnana APTIOX

He no3BosieHo miJ yac MiANHMCaHHS JOKYMEHTa CTaBUTH MPUWMEHHUK «3a» 4 MpaBoOIuHy
MIOXWITY PUCKY Tiepe]] HaiiMenyBaHHsAM nocaau. CinoBa «BukonyBau 000B’s13kiB» abo «B. 0.» 10
HallMeHyBaHHs 110Cal KEPIBHUKA IOPUINYHOI 0COOU JOJat0Th JIMLIE B pa3l HOro 3aMillieHHs Ha
MiZCTaBi PO3MOPSAAUIOro JOKYMEHTA.

Ipuxnao:

B. o. nupektopa Ocobucmuii nionuc CeiTmana APTHOX

[Tignmuc po3MINTyrOTh MiJ TEKCTOM JOKYMEHTa a0o0 i BIAMITKOO MPO HAsIBHICTH TOATKIB.

OcoOuctuil manuc y BCiX PEKBI3UTaxX ENEKTPOHHOTO JOKYMEHTa, J0 CKJIaay SKUX BiH
BXOJIUTh, 3aMIHIOIOTH EJICKTPOHHUM ITiIITUCOM, IO CTBOPIOETHCS BIAMOBIIHO 10 3aKOHIB
VYkpainu

BinOuTOK MIeYaTKu CTaBIAThH Tak, 00 BiH OXOIUTFOBAB OCTaHHI KiJIbKa JITEp HalMEHYBaHHS
rmocajau ocobwu, sika Mianucaia JOKYMEHT, ajle He OCOOMCTHH MAMKMC MOocaaoBoi ocodu, abo y
CHeIiabHO TPU3HAYECHOMY IS IIHOT'O MICIT 3 BiIMITKOIO «MIT».

BinOuTok medaTtku B yCIX PEKBI3UTAaX EJIEKTPOHHOI'O JTOKYMEHTA, J0 CKJIAAy SIKMX BIH
BXO/MTh, 3aMIHIOIOTh €JIEKTPOHHOIO MEYATKOI0, 110 CTBOPIOETHCS BIAMOBIHO O BUMOI 3aKOHIB
VYkpainu

1.13. BigMiTKa mpo O3HAHOMJICHHS 3 JIOKYMEHTOM CBIAYHMTH PO (HAKT O3HAHOMIICHHS
MpariBHUKA(- iB) 31 3MICTOM YIPaBIiHCHKOI(-UX) Aii(-i) CTOCOBHO HHOTO (HUX) Ta CKJIAJA€THCS 3
TaKUX €JIEMEHTIB: CNIB «3 JTOKYMEHTOM O3HaioMiIeHMH(-a, -1):» (0e3 Jamok), 0coOucToro(-mux)



mignucy(-iB), BiaacHoro(-ux) imeHi(iMeH), OaTH, $Ky KOXHHUU TMpAIiBHUK BIACHOPYYHO
MIPOCTABIISIE TTi]T 9aC O3HAHOMIICHHSI.

Y BiAMITII MpO O3HAHOMIICHHSI 3 JOKYMEHTOM 3aMICTh CJIOBa «JIOKYMEHT» MOXe OyTH
3a3HAYCHO HOro KOHKPETHHIA BUJ (HaKa3, pO3MOPSKCHHS, aKT, TI0CAJI0Ba IHCTPYKIIiS TOIIO).

Ilpuknaou:
3 Haka30M O3HAMOMJICHUH:

oama Ocobucmuii nionuc Tsan TOPOBU

3 MocaIoBOIO 1IHCTPYKITIEID 03HAMOMIIEHI:
27.12.2022  Ocobucmuii nionuc Isan TOPOBUMN
27.12.2022  Ocobucmun nionuc Inna IBAHEHKO

Hakasu 000B’s3K0BO 10BOASTHCS 10 BiJOMa 0Ci0, po3Mopsa4ya 4acTUHA SIKUX CTOCYETHCS
ab0 BCHOTO MENaroriyHoro KOJEKTHBY. BiaMiTka mpo o3HalOMIIEHHS 3 Haka3oM BKa3aHUMH B
HbOMY 0c00aMH poOUTHCS Ha MEPUIOMY NPUMIPHUKY HaKa3y.

BinmiTKy mpo o3HaHOMIICHHS 3 JOKYMEHTOM PO3MIIIYIOTh HIKYE peKBI3UTY «Iliamucy.

Haka3u HymepyroTbcs B MHOPSIKY iX BHJAHHS B MeXax KaJICHIApHOTO POKY; HakasH 3
OCHOBHOI JISUIBHOCTI, PyXy Y4YHIB/BUXOBAaHIIB, aJMiIHICTPaTUBHO-TOCIOJAPCHKUX, KaJpPOBHUX
NUTaHb MAlOTh OKPEMY MOPAIKOBY HyMepallilo. 3 METOI pO3pI3HEHHS TPyl HakasiB J0
peecTpaIiiiHoro 1HAeKCY HaKazy uepes3 aedic T0MaeThes JITepHa BIIMITKA, HATIPUKITAT:

Haka3su 3 ocHOBHOI misimbHOCTI - Ne 20-O/]

HaKa3! 3 aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTaHb - Ne 20 a/r;

HaKa3! 3 KaJIPOBUX MMUTaHb TPUBAJIOT0 TepMiHy 30epiranns - Ne 20- k/ Tp;
HaKa3W 3 KQJAPOBUX MUTaHb TAMYACOBOTO TepMiHY 30epiranHs - Ne 20-k/T™
HaKasu 3 pyxy yuHiB - Ne 20-y.

2. TlpoTokon - JOKYMEHT, y sIKOMY (DIKCYeThCS TIepeOir BEICHHs 3acijaHb, YXBAJICHHS
pillieHb JOPaTIUMU Ta KOJIET1aTbHUMU OpraHaM#, KOMICisSIMU TOIIIO.

2.1 IlpoTokonM 3acifiaHb MEeNaroriyHux paj, HIIUX JOpaayuX Ta KOJETiaJbHUX OpraHiB
CKJIQIAl0ThCsl B CTUCHIN (hopmi. Y TPOTOKOJI, CKIAAEHOMY B CTUCHIN (HopMi, PIKCYIOThCS JIUIIE
NpUKAHATI pilIeHHs 6e3 Aeranizalii nepediry o0roBopeHHs MUTaHHS.

VY pasi morpebu 3a pilIeHHSAM 3arajibHUX 300piB (KOH(pEpeHIii) KOJEKTHBY MPOTOKOIU
3araJibHUX 300piB (KOH(EPEHIIiT) KOJIEKTUBY MOKYTh CKJIAJaTUCS Y TIOBHIHN GopMi.

Hywmepauis nmpoTokoIiB 3acijjaHb MeJarorivHol pajau BeAEThCS B MEXKaX HAaBYAJIBHOTO POKY,
MIPOTOKOJIIB BHOOPHUX OPTaHiB - Y MeXaX iX MOBHOBaYKEHb.

Hymepaiiis TIpOTOKOJIIB BEIEThCS OKPEMO 3a KOKHOKO TPYIOK TPOTOKOIIB 3aciJaHb
BIJIITOBITHOTO KOJICTIAJIBHOTO OpPTaHy.

2.2. JIaToro MpOTOKOJTY € JaTa MPOBEICHHS 3aCiJaHHS.



3aroioBOK 10 TEKCTy MPOTOKONy Mae BimoOpakath BHUA 3acimaHHs (Hapamga, 300pw,
KoH(]epeHIIis Tomo) abo KoJerianbHOI ASUThHOCTI (KoMicis, paja, 300pu, poboya rpymna TOIIo) i
BKJIIOYATHU HA3BY BUAY JOKYMEHTA.

TeKcT MpOTOKOITY CKIIAAA€THCS 31 BCTYITHOT Ta OCHOBHOT YaCTHH.

Y BCTymHIN 4YacTWHI TPOTOKONY 3a3HAYAOThCA TMPI3BHINA Ta 1HIIIAIM TOJOBH abo
roJIOBYIOUOTO Ha 3aciiaHHi, 300pax TOIIO, CEKpeTaps, 3alpoIIeHHX, a TAKOXK MPUCYTHIX 0Ci0.

VY pasi motpedu 3a pilmIeHHSM BiJIMOBIIHOTO OpPraHy y CIHCKY MPUCYTHIX 3a3HAYAIOTHCS
Mocaau 3ampollIeHruX oci0 Ta HaliMEeHyBaHHS yCTaHOB. SIKIIO KUIBbKICTh MPUCYTHIX MEPEBUIILYE
15 oci0, 3a3HadaeThCd IX 3arajabHa KUIBKICTH 3 IOCHJIAHHSAM Ha CIIHCOK, IO JOMAETHCI IO
MIPOTOKOITY.

2.3. BerynmHa YacTMHa MICTHTH TMOPSAJOK JCHHUH: MEpeNiK PO3MISIHYTHX Ha 3aciaHHi
nuTaHb. [lopsaok AeHHMI TOAAa€ThCs HAPUKIHIN BCTYITHOI YaCTHHU.

CrnoBa «Ilopsiiok NeHHUI» IPYKYIOTbCA BiJ MEXI JIIBOTO TMOJSI, MICIsS HHUX CTaBUTHCS
nBokparnka. KokHe muTaHHS HyMEpyeThcs apaOChbkuMu IudpaMu 1 ApyKyeTbcs 3 ab3ary.
®opMyBaHHs IUTAHb Y MOPSIKY JE€HHOMY MOYUHAETHCS 3 MpUMEHHHKA «IIpoy.

2.4. OcHOBHA YaCTHHA MPOTOKOITY CKIIAJIA€THCS 3 PO3LIIIB, Ki MAaIOTh BIATOBIAATH ITyHKTaM
MOPSIAKY JeHHOTO. Po31iaum HyMepyroThCcsi apaOChbkuMu IndpamMu 1 OyayIOTBCS 3a TaKOMO
CXEMOIO:

qutst crucioi popmu npotokodi: «CIIYXAJIN - YXBAJIWIIN»;
115t moBHOT popmu nipoTokodiB: «CJIITYXAJIN - BUCTYITIN - YXBAJIWIN».

[Micns cnoBa «CIIYXAJIN» 3 HOBOTO psAKa 3a3HAYAIOTHCS MPI3BUINE Ta iHiMiamu (iHiIan
1MEH1) KO’KHOTO JI0NOB1/1aya.

VY nosHii popmi nporokomy micns cioBa « BUCTVYIINIIN» dikcyroTbcst BUCTYIH THX 0Ci0,
AKi B3I y4acTh B OOTOBOPEHHI JOMOBiAiI (MUTaHHA TOPSAKY JEHHOTO). Bucrynum
0o OpPMITIOIOTECS B TIPOTOKOJI 13 3a3HAYCHHSIM TOCAaJl, MPI3BHIN Ta iHiIiamB (iHiiamy), iMeH
JIOTIOBIIa4iB Y HA3WBHOMY BiJIMiHKY, BUKJIQJICHHSIM 3MICTYy BUCTYITy 200 NMHUTaHHS, BIAMOBIII Ha
HBOTO.

2.5. TexcTH BUCTYIIIB y IPOTOKOJII BUKJIAAI0THCS B/l TPETHOI 0COOU OJTHUHH.

Tekct abo Te3u momoBiai, 0GOPMIICHI SK OKpPEMl JTOKYMEHTH, JI0 TEKCTy MPOTOKOIY HE
BKIIIOUaroThes. [licnmst BimomocTel Mpo [OMOBifaya CTaBUTHCS THUpe 1 3a3HavdaeTbesa «TekcT
JIOTIOBII1 TOJAETHCS O MPOTOKOIY».

[Ticns cnoBa «YXBAJIUIIN» dikcyeThest puiitHATE pillIEeHHS 3 0OTOBOPIOBAHOTO MUTAHHS
MOPSAZIKY IEHHOTO, SIKE Ma€ BKIIOYATH CKIAJOBI, IO BiAMOBINAIOTh HA TaKi MUTAHHS: KOMY, IO
3pOOUTH 1 B IKHI CTPOK.

VY pa3i KO NOpUEMAETbCA PILICHHS NP0 CXBAJCHHSA, IOTOMKEHHS, 3aTBEPIKCHHS
JIOKYMEHTA, KM OOTOBOPIOBABCS HA 3aCi/liaHHI, IIE€W JOKYMEHT JOJAETHCSA O MPOTOKOJY. 3a
HAsBHOCTI 1HIIMX JOKYMEHTIB, 110 PO3IJISAATUCS Ha 3aciiaHHi Ta pakT 0OroBOpeHHs SKUX Oyio
3a()iKCOBAaHO B TEKCTI NPOTOKOIY, BOHM HYMEPYIOTHCS apaOChKuMH Ludpamu (HampuKiIamd,
nojaTok 1, monaTtok 2). YV BIANOBITHUX IMYHKTAaX MPOTOKOIY MPOCTABIAIOTHCS MOCHIAHHS Ha I
JOJJATKH.

[IpoTokon MiANMUCYE TOJOBYHOUMA Ha 3acijaHHI KOJIETiaJbHOTO (JOpaadoro) OpraHy Ta
cekpeTtap (3a HasiBHOCTI). [IpoTOKOII 3aciilaHh KOMICIH HiAMHUCYIOTh YCi YWICHH KOMicii.

3. Jluctu ckiIagarThCA 3 METO OOMIHY iH(OpMaIli€0 MiX 3aKiIaJoM Ta OpraHaMHu
JIepKaBHOT BJIay, OpraHaMH MiICIIEBOTO CaMOBPSAYBaHHS, iX IOCAJOBHMHU 1 CIIy>KOOBUMHU



ocobaMu, 3aKJIaJlaMd, YCTAaHOBAaMH, OpraHi3alliiMU Ta IHIIUMH (I3UYHUMU 1 IOPUIWYHUMHU
ocobamu.

banku mucra MaloTh Taki peKBI3UTH:
HalilMeHyBaHHS 3aCHOBHMKA (3aCHOBHUKIB) 3aKiany (Hanmpukiaa, CHHIBChKA CUIBChKA paaa);
NIOBHE HaliMEHyBaHHS 3aKJIay BiAMOBIIHO 10 YCTAHOBUMX JOKYMEHTIB;

JOBIIKOB1 JlaH1 Mpo 3akjaja (MomrToBa ajapeca, HoMepu TenedoHiB, (QakciB, paxyHKIB Y
0aHKy, aipecy eJICKTPOHHOI MOIITH TOIIO).

Pekgizutu nucrta: nata, peecTpaliiHui 1HIEKC, IIOCWIAHHS Ha PEECTPAIIHINA 1HIEKC 1 JaTy
JOKYMEHTa, Ha SKHW HaJaeThcs BIAMOBIAL (3a MOTpeOu), aapecar, 3arojJoBOK A0 TEKCTY, TEKCT,
BIZIMITKa PO HAsIBHICTH JI0ATKIB (32 MOTPeOH), IMiITUC, BIAMITKA PO BUKOHABIIS.

JlaToro nmucTa € marta WOTO MiNMUCAHHS, sSIKa Mae 30iraTucs 13 AaTOK peecTpallii BUXiTHOT
KOPECTIOHISHIII1.

TekcT nucTa BUKIIaAa€ThCS BiJl MEPIIOi 0COOM MHOXKHHU 3 BUKOPUCTAHHSIM CIIIB: «IIPOCUMO
MOBIIOMMTH...», «PO3’ACHIOEMO, I110...». 3a3BUYall y JUCTI HOPYUIYETHCS OJTHE MUTAHHS.

4. 3o0paxenns JepxaBHoro I'epba VYkpaiHu po3MmilryeTbcsi Ha OJaHKax JOKYMEHTIB
BIAMOBIIHO 10 mocTaHoBH BepxoBHoi Pangu Ykpainu Bix 19 motoro 1992 p. Ne 2137-XI1I «Ilpo
JepxaBHuii repd Ykpainm».

3o06paxenns JepxaBHoro ['epba Ykpainu po3MillyeThcs 1O LIEHTPY BEPXHBOT0 mojisi. Po3mip
300pakeHHsI CTAHOBUTH 17 MIJTiMETpiB 3aBBUIIKH, 12 MisTiMeTpiB 3aBUIUPIIKH.

4. AKT - TOKYMEHT, CKJIaJCHUI TPYyIMo0 Oocid AJs 3acBiAUEHHS BCTAaHOBJIECHHUX (DakTiB abo
oM. AKTH O(QOPMITIOIOTECS 32 pe3ysibTaTaMHu peBi3iil (PiHAHCOBO-TOCIIOAAPCHKOI TisUTHOCTI,
MiJ] Yac MpuiiMaHHsA-TIepeaBaHHs CIpaB, CIMCAHHS MaifHa TOLIO.

JlaToro akTa € gaTa MOro CKJIaJeHHS.
TekcT akTa CKIa1a€eThCs 31 BCTYIHOI Ta KOHCTaTYIOUYO1 YaCTHH.

VY BCTYNHIM YacTUHI 3a3HAYAIOTHCS MIJICTaBH JUIS CKIIAJaHHS aKTa Ta Ha3MBAIOTHCS 0COOH,
SIK1 CKJIQJIA aKT 200 OyJIM IPUCYTHI TPH I[LOMY.

VY KoOHCTaTyro4il 4acTHHI BUKJIAJAIOThCS CYTh, 3aBJIaHHSA, XapaKTep BHUKOHAHOI poOOTH,
BCTaHOBJEHI (paKTH, IPOMO3ULiT Ta BUCHOBKH. KOoHCTaTyl04a 4acTHHA MOXe O(OPMITIOBATHCS Y
BUTJIISIA1 TaOIULII.

VY KiHII TEKCTy aKTa 3amuCYIOThCA JaHI PO KUIBKICTh TPHUMIPHUKIB aKTa Ta ix
MICIIe3HAXOPKCHHSI.

AKT MANUCYIOTH yCi 0c00H, SIKi Opajii y4acTh Y HOro CKIagaHHI.

Oco0a, sika Mae 3ayBa)KCHHs O 3MICTY aKTa, MIAMHUCYe HOro 1 BUKJIAJAE CBOIO JYMKY Ha
OKpPEMOMY apKyllll, IKUH JOJAETHCS 0 aKTa.

IV. PeecTpanis 10KyMeHTIB

1. JIokyMeHTH B 3aKJiaJli PEECTPYIOTHCS IICHTPATI30BAHO HE3aJIEKHO BiJ CIOCO0y ix
CTBOPCHHS, OJICP)KaHHS YU BIATBOPEHHsS. Y 3aKiajli MOXE 3aCTOCOBYBATHCS aBTOMAaTHU30BaHA
(dhopMa peectparlii TOKyMEHTIB 3 BAKOPUCTAHHSIM CICIIAIbHUX KOMIT IOTEPHHUX TIPOTPaM.



2. Peectparlisi JOKyMEHTIB 3A1MCHIOEThCS BiAMOBIIHO A0 [IpaBun opranizaiii JaiioBoCTBa
Ta apX1BHOTO 30epiraHHs JOKYMEHTIB.

3. Peectpariis JOKYMEHTIB MPOBOAMTHCI 3 METOIO 3a0e3meueHHs iX 00JIKYy, KOHTPOJIO 3a
BUKOHAHHSIM 1 OMNEPATUBHUM BUKOPHCTAaHHSAM iH(GOpMAIli Ta TOJATaE y BEACHHI 3amucCy
OOJIIKOBUX JaHHMX IIPO JIOKYMEHT, SKUM (IiKCyeThCsi (akT CTBOPEHHsS, BiANpaBICHHS a0
OTpUMaHHS JOKYMEHTA IIJITXOM MPOCTABIECHHS HA HHOMY PEECTPAIIITHOTO 1HIEKCY 13 3aIHCOM Y
BIJIMOBITHUX JKypHajiax (0a3ax aBTOMAaTH30BaHUX CHUCTEM) peecTparlii HeOOXiTHUX BiJOMOCTEH
PO JOKYMEHT.

4. Peectparii mijyisiraroTh BXiJIHI, BUXIAHI Ta BHYTPINIHI JOKYMEHTH (JIOBIJKH, TOTOBIIHI
3aMKCKH, 3as1BU, MPOTOKOJIM 3aCiIaHb MIEaroriyHuX pajl, KOMICiil TOIIO).

5. JIOKYMEHTH PEECTPYIOTBhCS JIMIIE OJWH pa3: BXiMHI - y JICHb HAJXO/KEHHS abo He
Mi3HiIIe HACTYITHOTO POOOYOro JHA, SAKIIO JOKYMEHT HaAIMIIOB y HEpoOOUnit Yac, CTBOPIOBaHI -
y JIeHb TIAMUCAaHHS a00 3aTBEPKEHHS.

6. JlokyMeHTH, $KI HaAXOJATh IO 3aKJIaay, PEECTPYIOThCA B IKypHalIl BXIJIHOL
KOPECTOH/ICHIIIi, Ti, IO BiANPABIAIOTHCSH,- Y KypHATIl BHXITHUX JOKYMEHTIB, BHYTpIIIHI - y
JKypHaJIl BHYTPIIIIHIX JOKYMEHTIB, HaKa3! - y )KypHaJlaXx peecTpallii Haka3iB.

[epenix MOKyMEHTIB, IO HE MUIATAIOTh PEECTpALii CreliaIbHO MPU3HAYSHOIO JJIS IIbOTO
0c00010, HaBeZIEHO y N0JaTKy 4 10 1iel [HeTpykuii.

dopMy peecTpaliiHOro KypHally Haka3iB JUPEKTOpa 3aKjIaay OCBITH HABEAECHO Y AOAATKY
5 no mi€i [HeTpykmii.

[IpumipHi dhopMu peecTpaiifiHUX >KypHalliB BXIJHHUX, BUXIIHUX, BHYTPIIIHIX JOKYMEHTIB
HaBeJeHO Y monatkax 6-7 mo IlpaBun opranizamii AiMOBOACTBa Ta apXiBHOro 30epiraHHs
JIOKYMEHTIB.

7. IOKYMEHTH PEECTPYIOThCS 3a I'PYIIaMH 3aJIe)KHO BiJ] HA3BU BHJY, aBTOpa Ta 3MICTYy.
OKpeMo peecTpyrOThCS:

BX1JIHI JOKyMEHTH,

HaKa3H 3 OCHOBHOI TisIIILHOCTI;

HaKa3! 3 pyxy yYHiB/BUXOBAHIIIB;

HaKa3u 3 aIMIHICTPATUBHO-TOCTIOJAPCHKUX MTUTAHB;

HaKa3W 3 KQJAPOBUX MUTaHb TPUBAJIOTO 30€piraHHs;

HaKa3| 3 KQJAPOBUX MUTaHh TUMYACOBOTO CTPOKY 30epiraHHs;

BHYTPIIIHI JOKyMEHTH (IIPOTOKOJH, TOBIAKHU, JOIOBIIHI, MOSCHIOBAIBHI 3alUCKH, 3asSBU
MPaIiBHUKIB TOIIIO);

3BEpHEHHS I'POMAIsH, y TOMY YHCIi 0aThKiB 200 3aKOHHUX MPEICTABHUKIB YUHIB;
3aMMTH HA MYOJIiuHY iH(OopMAaIIifo.

8. JloxymeHTH, IO MepenarThCs EJISKTPOHHOK TOMTOK Yy CKaHOBaHiM Qopmi 06e3
€JIEKTPOHHOTO LU(POBOr0 MIANUCY, PEECTPYIOTbCS OKPEMO BiJ IHIIMX JOKYMEHTIB 13
3a3HAa4YEHHAM EJICKTPOHHOI aJIpecH BiJIpaBHUKA Ta aJpecara.

9. Ilix wac peectparii JOKyMEHTa HAJa€ThCSl YMOBHE MTO3HAYCHHS - PEECTPALIIHUIA 1HICKC.
CknazioBi 4YacTUHM PEECTPAIIMHOTO 1HAEKCY JOKyMeHTa (KpiM 3BepHEHb T'POMAJISH)
BiJIOKPEMJTIOIOTLCS OJTHA B1JT OZHOI MPAaBOOIYHOKO TTOXUJIOK PHCKOIO.



10. [Ing BXiZHMX JOKYMEHTIB peecTpaliiHUNA 1HIEKC CKIAJa€ThCs 3 MOPSAIKOBOIO HOMEpPa
Ta iHAeKcy crupasu, Hanpukiaaa Ne 01-07/30, ne 30 - mopsaKoBuil HOMEP JOKYMEHTa y MeXax
poky, 01-07 - inexc crpaBu 32 HOMEHKJIATYPOIO CIIPaB.

11. ¥V BuximHOTrO (32 BHHATKOM HaKa3iB, MPOTOKOJIB) JOKYMEHTa PEECTPAIlIHHUN 1HIEKC
CKJIAJIAETHCS 13 1HACKCY CIPaBU 32 HOMEHKJIATYPOIO CIPaB Ta MOPSIKOBOIO HOMEpa, HAPUKIIA]]
01-08/32, ne 01-08 - immekc cmpaBw 3a HOMEHKJIATYPOIO CIIpaB, 32 - TMOPSIKOBUN HOMEP
JOKYMEHTa y MEKaX POKY.

V. Cki1agaHHs HOMEHKJIATYPH CIIPaB

1. HomenkiaTtypa crnpaB - 00OB’S3KOBHM JJIS 3aKjIaly CHCTEMAaTH30BAaHUN IEpETiK Ha3B
(3arosoBKiB) crpas, MO GOPMYIOThCS 13 3a3HAUCHHSIM CTPOKIB 30€piraHHs CIIpaB.

2. HomeHkIaTypa crpaB CTBOPIOETHCS 3 METOIO BCTAaHOBJICHHS B 3aKJIa/l €IMHOTO MOPAIKY
(dhopmyBaHHS cIipaB, 3a0€3MeUeHHs X 00Ky, ONMEepaTUBHOIO TMOMIYKY JOKYMEHTIB 3a iX 3MICTOM
1 BUZOM, BU3HAUEHHsS CTPOKIB 30epiraHHs CHpaB i € OCHOBOIO Ui CKJIQJAaHHS OIUCIB CIIPaB
noctiiHoro Ta TpuBajgoro (moHax 10 pokiB) 30epiraHHs, a TakoX JUIsi OOJIKY CIIpaB
TUMYAcOBOTO (710 10 poKiB BKIIFOUHO) 30epiraHHs.

3. Cxmamanas Ta o(OpPMIICHHS HOMEHKIATYpU CIpaB 3JIHCHIOETHCS BIJMOBITHO J0
BuMor riasu 1 po3ainy IV IpaBun opranizamii AiI0BOJCTBa Ta apXiBHOTO 30€piraHHs.

4. Howmenkmatypa copaB 3akiaay  po3poOJSIETbCS — BIIIMOBIAAIBLHOK — 0CO00IO
(BiAMOBITAILHUMH 0COOAMHM) 3a OpTraHi3aIlilo JiJOBOJICTBA Y 3aKiajl 13 3aqydeHHsAM (DaxiBIliB
CTPYKTYPHUX MiAPO3ALIIB 3aKIany (3a IX HasIBHOCTI).

5. HoMeHkmaTypa crpaB yXBaJlO€TbCS €KCIepTHOI Kowmiciew (manmi - EK) 3akmanmy, ska
CTBOPIOETHCS BIATIOBIAHO 10 3aKOHOJAaBCTBA.

6. KepiBHHK HOBOCTBOPEHOTI'O 3aKiaay 3000B’sA3aHUM HE MI3HILIE OJHOTO POKY 3 MOYATKy
HisbHOCTI mojaTH cxBaneHy EK 3akmany HOMEHKIATypy cCHpaB Ha pPO3IJIAJ €KCHEpTHO-
nepeBipHiii komicii (mam - EIIK) BimmoBimHoro mepskaBHoro apxiBy, EK apxiBHOro Bimmimy
paiioHHO1 Iep>kaBHOI aaMiHICTpallii a00 MICBKOI paliv, Y 30HI KOMIUIEKTYBaHHS SKOTO repedyBae
3aKIal, IS TPOBEJICHHS €KCIIEPTU3U IIIHHOCTI IOKYMEHTIB 3 METOIO iX MOXKIIUBOTO BiJTHECCHHS
no mxepen popmyBanHs HarionansHoro apxiBHoro Gouay (nami - HA®).

7. 3aknan, 1mo HaIeKUTh 10 jpkepen GopmyBanHss HAD, y noganbiioMy morokxye CBOIO
HoMeHKJatypy crpaB 3 EINTK BiAmoBiHOTO IepKaBHOTO apXiBy.

8. 3akman, y ASUIBHOCTI SKOTO HE YTBOPIOIOThCA JokymMeHTH HA®, mnoromxye
HOMeHKIatypy cnpas 3 EK oprany ynpasiiHHS 0CBITOIO.

9. HomeHkinarypa cmpaB 3akiaay HiIsIra€ IMOTOPKEHHIO 3 BiINOBIIHUM Jep)KaBHHM
apxiBoM a00 OpPraHoM YIIPaBJIIHHS OCBITOIO OJIUH pa3 Ha ITSTh POKIB a00 HEBINKIATHO B pasi
ICTOTHHX 3MiH Y (pOopMi BIACHOCTI, CTPYKTYpi, GYHKLIAX Ta XapakTepi poOOTH.

10. Horomxeny EIIK BinmoBimHoro aepxaHoro apxiBy abo EK oprany ynpaBiiHHS
OCBITOI0 HOMEHKJIATYpPY CHPAaB 3aTBEP/IKY€E KEPIBHUK 3aKIIATY.

11. HampukiHii poky HOMEHKIATypa CIpaB 3aKpUBAETHCS IMiACYMKOBUM 3allMCOM IIPO
KaTeropii Ta KIIbKICTh CTPaB, 3aBEJICHUX Y BIMOBITHOMY POIIi.

12. HomenkmnaTypa crpaB mOpoKy (He mi3Hime 20 rpyaHs) YTOYHIOETHCS, 3aTBEPIKYEThCS
KEepIBHUKOM 3aKJIay Ta BBOJUTHCS B Ait0 3 01 CiYHS HACTYIMHOTO POKY.



VI. ®opmyBaHHs cnipaB, 30epiraHHs J0KyMEHTIB

1. ®opmyBaHHS cHpaB — TPYyNyBaHHS BUKOHAHMX JOKYMEHTIB Yy CIpaBU BIANOBIIHO 0
HOMEHKJIaTypH CIIPaB.

2. ®opMyBaHHs CIIpaB 3aKjaay 3A1MCHIOETbCS 3 AOTpUMaHHAM BUMOT [IpaBui opranizarii
JIIJIOBO/ICTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB.

3. Haka3u 3 OCHOBHOI IisUIBHOCTI 3aKjiany, aAMiHICTPaTUBHO-TOCHOJAPCHKUX, KaJpPOBHUX
MUTaHb Ta PyXy Y4YHIB/BUXOBAHIIB I'PYNYIOTbCS B PI3HI CIPaBU y XPOHOJOTIYHOMY HOPSAIKY
BIJIMOBIAHO 70 X BHIIB Ta CTPOKIB 30epiraHHs.

4. JlokyMeHTH, 3aTBEp/DKEHI HAKa30M KepiBHUKA 3aKJaay, € JoJaTKaMH 1O HBOTO i
TPYIYIOTHCS PA30M 13 UM PO3MOPSITINM JOKYMEHTOM.

5. JlucryBaHHA TpymyeThCsS 3a 3MICTOM 1 KOPECIOHJIEHTCHKOIO O3HAaKOK Ta
CUCTEMATU3YEThCSI B XPOHOJIOTIYHOMY TMOPSAJKY: JOKYMEHT-BIANOBIAb PO3MIIIYETHCS 3a
JOKYMEHTOM-3aIIUTOM.

6. AndaBiTHa KHUTA yYHIB/BUXOBAHIIIB, )KYpPHAIU OOJIKY MPOMYIICHNUX 1 3aMiHEHUX YPOKIB,
KHHUTH OOJIIKY Ta BHJIadi CBIIOITB 1 IOAATKIB /IO CBIIOITB PO Oa30BY 3arajbHy CEPEIHIO OCBITY,
aTEeCTaTiB Ta JIOJIATKIB JIO ATECTATIB MPO MOBHY 3arajibHY CEPEIHIO OCBITY, 30JI0TUX Meaalei «3a
BHUCOKI JIOCATHGHHS Y HaBUYaHHI» Ta CpiOHMX Mefaied «3a JOCATHEHHS Yy HaBYaHHI»
NPOIIHYPOBYIOTHCS, & CTOPIHKH HyMEpYIOThCsl. Ha ocTaHHi# cTOpIHII KypHAITY/KHUTH POOUTHCS
3aIUC PO KUIBKICTh CTOPIHOK Yy KYpHAJI/KHU31, IO MIANMHCYE KEepiBHUK 3akmanmy. Iligmuc
KEpiBHHUKA CKPITUTIOETHCS MEYATKOIO 3aKIaay (3a HasIBHOCTI).

7. Y pa3i notpebu 3a pilICHHSAM MEAaroridHoi pajand y 3akiaji MOXKYTh CTBOPIOBATHCS Ta
BECTHCS 1HIII KypHaIH (KypHAJ MPAKTUIHOTO TICUXO0JI0Ta, COLIAIBHOTO MeAarora Touio).

VII. Excneprusa niHHocTi 1okyMeHTIB. Ilopsiiok miAroroBku cnpas
10 TepeIaHHs VISl apXiBHOT0 30epiranus

1. ExcnepTu3a IIHHOCTI JOKYMEHTIB Ta IMOPSIOK MIATOTOBKH CHpaB A0 MEpEeAaHHs A
apxiBHOTO 30epiraHHs 3IIACHIOIOTbCS Ha mifacTasi [IpaBun opraxizaiii IiIOBOACTBa Ta
apxiBHOTO 30epiraHHs JTOKyMEHTIB.

CrerianbHi BUMOTH JI0 €KCIIEPTU3H IIIHHOCTI JOKYMEHTIB Ta MOPSAIKY IMiITOTOBKHU CIIPaB J10
nepeaHHs A apXiBHOTO 30epiranHs 3akiay nependadeti 1ieto [HCTpyKIiero.

2. Jlna opranizauii Ta MPOBEAECHHSA €KCIEPTU3U LIHHOCTI JOKYMEHTIB, L0 YTBOPMJIMCS Y
TTOBOACTBI 3aKiiaay, Ta MOJAHHS Pe3ybTaTiB €KCHEPTU3H LIHHOCTI JTOKYMEHTIB Ha PO3TJIsj
EIIK nepxasHoro apxiBy (EK apxiBHOro Binauly pailoHHOi JepkaBHOI aamiHicTpauii abo
Micekoi paau) yrBoproerscsi EK 3akmamy. CtBopenns EK Tta opramizamis ii poGotu
31MCHIOIOTHCS BIAMOBIAHO 10 moctaHoBu KaGinery MinictpiB Ykpainu Bin 08 cepmust 2007
poky Ne 1004 «IIpo mpoBeZeHHS €KCIEpTH3U LIHHOCTI JOKYMEHTIB» Ta Haka3dy MiHicTepcTBa
octuiii Ykpainu Big 19 dyepBas 2013 poxy Ne 1227/5 «IIpo 3arBepmxenHss TumoBoro
MIOJIOKEHHS PO €KCIIEPTHY KOMICIIO JEPKABHOTO OpraHy, OpraHy MiCIEBOIO CaMOBPSIyBaHHS,
JEeP>KaBHOTO 1 KOMYHQJIBHOTO IIJAMPUEMCTBA, YCTAHOBU Ta OpraHizailii», 3apeecTpoBaHOTO B
Minictepctsi octunii Ykpainu 25 uepsus 2013 poky 3a Ne 1062/23594.

Cruan EK Ta monosxeHHs po Hel 3aTBEP/KYIOThCSI HAKa30M KepiBHUKA 3aKiany. | 0JIoBOIO
EK npu3HavaeThcsi OOMH 13 3acTYIHHKIB KepiBHHKAa 3akKjaay, CeKkperapeM - 0co0a,
BIJIMIOBITaJIbHA 32 JOKYMEHTH, 11O MiJIATaI0Th 30epiraHHIo Ta MEePEeIaHHIO B apXiB.

Ho cknany EK 3axiagy 3a iX 3ro1010 MOXYTb BXOAWTH MPEACTAaBHUKH apXiBHUX YCTAaHOB,
Oprany BHILIOTO PiBHS (BIJMOBIJHOIO OpraHy YIMpPaBIiHHS OCBITOI), METOJUYHUX IIEHTPIB,
npodeciiHuX CIioK, iX 00’ €aHaHb.



3. CnopaBu mocriifHoro Ta TpuBajoro (monang 10 pokiB) 30epiraHHs NEpeAarOTbCs Ha
30epiraHHs 0co01, BIAMOBIZANBHINA 3a apxiB, 3a ONHCAMH, IO CKJIAJAOThCSI 0CO0aMU,
BIJIIIOBIJAIbHUMH 32 (POPMYyBaHHS CIIpaB 3 BIANOBIAHOTO HANIPSIMY.

[MpuHHATTS KOXHOI CIpaBH 3IIHCHIOETBCS Yy MPUCYTHOCTI TpaliBHUKA, SKUH Tepenae
JTOKYMEHTH.

4. YV KiHII KOXHOro TpHMIpHHKA OMUCY oco0a, BIANOBiAaNbHA 3a apXiB 3aKiamy,
MPOCTABJISIE MMIMUC MO0 MPUUHATTS CIpaB 3 000B’SI3KOBUM 3a3HAYEHHSIM KUIBKOCTI (IMdpamu
1 clIoBaMM) TepelaHuX CIpaB 1 3a3HaYa€ Aaty.

5. Ilicast mpwiHATTS CIpaB MOCTiHOTO Ta TpuBanoro (monan 10 pokiB) 30epiraHHs, 3
KaJIpOBHX MUTaHb 0c00a, BIJIMOBIAaIbHA 32 apXiB 3aKJIay, Ha MiJICTaBl OMUCIB CIPAaB, 32 SKUMU
3MIHCHEHO MPUHHATTSA TOKYMEHTIB, 32 BCTAHOBJICHOIO (DOPMOIO TOTYE PiuHI PO3IiIN 3BEICHUX
OTIHCIB CIIPaB:

nocTiitHoro 36epiranus (y 3akiafi, mo € mprepeaoM popmyBanis HAD);
TpuBaiioro (nmoxaza 10 pokiB) 30epiranss;
3 KaJIpOBUX MTUTaHb.

Oco0o010, BIAMOBIJAIBHOIO 32 apXiB, CKIAJA€ThCA aKT MPO BUIYYCHHS IS 3HUIICHHS
JIOKYMEHTIB, He BHeceHnx 10 HAD.

6. 3BeleHUIl OoNMUC CIpaB MOCTIHHOTO 30epiraHHs CKJIAAAETHCS Yy YOTUPHbOX NMPUMIPHUKAX.
[Micnsa cxsanennst EINIK nepxaBHOTO apXiBy Ta 3aTBEpKEHHS KEPIBHUKOM 3aKiaay OJIUH HOTo
MPUMIPHUK HAMPABIISAEThCS IePKaBHINA apXiBHIN YCTaHOBI YM apXiBHOMY BIJIUTY MICBKOI paju, y
30HI KOMIUIEKTYBaHHSI SIKOTO TiepeOyBa€ 3akiiaja, JApYrHid TPUMIPHUK 30epiraeTbcs sk
HEJOTOpKaHWi 0co00I0, BIAMOBIAANBFHOI 3a apXiB 3akiagy, TpeTid, dYeTBepTudl -
BUKOPHCTOBYIOTBCS Y 3aKJIa/li ISl IIOTOYHOTO TIONIYKY CIIpaB 1y pasi iX mepegaHHs Ha MOCTiiHe
30epiraHHs HaJAXOMASTh O BIAMOBIAHOI apXiBHOT yCTAaHOBH.

7. 3Benenuit ommc TpuBanoro (monan 10 pokiB) 30epiraHHs CKIAJA€TbCd y TPbOX
npuMipHEKax. /l0o HROTO BKIFOYAIOTHCS TAKOX CIPABH, SIKI 32 HOMEHKJIATYPOIO CIPaB MaroTh
CTpPOK 30epiranns «mo JikBigaii 3akiaxy». [licis cxBanenns EK 3aknany nmpuMipHUKH OIHCY
HampaBJslOThCsl Ha cxBajeHHs EK opranmy ympasmiaHs ocBitoro. Ilicis moBepHEHHsS BCIX
NPUMIPHHMKIB ONMUCY HOro 3aTBepKye KepiBHMK 3aknany. llepmmii mpuUMIpHHK OMUCY
30epiraeTbCsl B 3aKiaji sIK HEJAOTOPKAHWUH, IPYrUi - € poOOYUM 1 BHUKOPHCTOBYETHCS IS
MOTOYHOTO TOIIYKY CHpaB, TPETid MOXE HaJCWIATHCA IS KOHTPOJIIO BIIIMOBIIHOMY OpraHy
YIPaBIIiHHS OCBITOO.

8. Omnuc crpaB 3 KaAPOBUX MUTaHb CKIAAAETHCA Y 3aKJIaI1, AKUM:
€ xepenom popmyBanHs HA®D - y TppoX MpUMipHHUKAX;
He € jpkepesnioM GopmyBanHst HAD - y n1BOX npuMipHHUKaX.

9. 3aronoBkM cmpaB OMUCY 3 KaApOBUX NHTaHb CHCTEMATU3YIOThCS 32 HOMiHAJIBHOIO
03HAKOIO (TPYIyBaHHS B OJIHY CIIPaBY JIOKYMEHTIB OJHOTO BHY) y TaKiil MOCIIiJOBHOCTI:

HaKa3| KepiBHUKA 3aKJIaay 3 KaJAPOBUX IHUTaHb;

HaKa3W KepiBHUKA 3aKJIady 3 PyXy YUHIB/BUXOBAHIIIB;

00JIIKOBI JOKYMEHTH;

CIHCKH YYHIB/BUXOBaHIIB (a(haBiTHA KHUTA YYHIB/BHXOBAHIIIB);

KYpHAJIU peecTpallii Haka3iB 3 KaJpOBUX UTAHb;



0c000BI CrIpaBH MpalliBHUKIB,

KOHTPAKTH, TPYJOBI TIOTOBOPH;

JIOKYMEHTH TIpo Tapudikarito (Tapudikaiiiiti BiIOMOCTI (CIIHCKN));
JTOKYMEHTH TIPO TIPOBEJICHHS JIEPXKaBHOI aTecTallii;

KHUTH OOJIKY 1 BUAAdi CBIIONTB Ta JOAATKIB O CBIIOITB MpO 0a30BY 3arajibHy CEPEIHIO
OCBITY; aTecTaTiB Ta JIOJATKIB O aTeCTaTiB MpO MOBHY 3arajbHy CEPEJHIO OCBITY, 30J0THX
Menanel «3a BHCOKI JOCATHEHHsS y HaBuaHHI» Ta cpiOHuUX Menaneil «3a MOCSATHEHHA Y
HaBYaHHIY;

JOKYMEHTH TIPO HEIIACHI BUITAJKU (aKTH, IIPOTOKOJIHM, BACHOBKH, JKYPHAJIN);
KypHAIIU peecTpariii oci0, MOTePIiINX BiJl HEIIACHUX BHUITA]IKIB;

KYpHAJIH 00JIKY pyXY TPYAOBHX KHIDKOK Ta BKJIQJIOK /10 HHX;

JKypHaJI peecTpallii Haka3iB 3 PyXy Y4HIB/BHXOBaHIIIB,;

He3aTpeOyBaHi 0COOMCTI JOKYMEHTH MPALliBHUKIB (TPYIOBI KHUKKH).

10. Oco0oBi cnpaBu BHOCATHCA JIO ONUCY 3a POKOM 3BUIbHEHHS TMpaliBHUKA 1
CHUCTEMAaTHU3YIOThCS 32 MPI3BUIIIAMH 3BUIBHEHHUX IPAIIBHHUKIB B ali(paBiTHOMY MOPSIKY.

11. 3BeneHi onucu cnpaB HocTiiiHOTO, TpUBasoro (moxnaza 10 pokis) 30epiraHHs, 3 KaJIpoBUX
MMUTAaHb Ta aKT MPO BUJIYYCHHS JUIA 3HHIICHHS JOKYMEHTIB, HEe BHeceHUX 10 HAD (mam - akr
PO BHJTYYECHHS JUIs 3HUIIEHHS TIOKYMEHTIB), po3risaaioTbes EK 3aknany oqHovacHo.

12. 3aknan, mo € mrepenoMm GopmyBanas HAD, onmcu cripaB mocTiitHOro 30epiranus Ta 3
KaJIpOBHX MUTaHb Pa30M 3 aKTaMU MPO BUITYyYCHHS AJI 3HUIICHHS TOKYMEHTIB IICIIsI CXBaJICHHS
ix EK 3axmany nogae ua posrisig EITK BiamoBigHOTO Mep:KaBHOTO apXiBy.

13. 3akinaz, o He € mxepenoM popmyBanHs HAD, onvcu cripaB 3 KalpoBUX MUTaHb pa3oM
3 aKTaMHM MPO BUIIYYEHHS JUIS 3HUILEHHS JTOKyMEeHTIB micisa cxBaneHHs ix EK 3aknmany nmomae Ha
posrnsag EK apxiBHOro Bijaily palloHHOT AepxaBHOI aaMmiHICTpalii abo apXiBHOTO BiAJLTY
Micekoi pagu. Ommcu cnpaB Tpuajioro (monaa 10 pokiB) 30epiranHs micis cxBaieHHs EK
3aKyaay nojaroTecs Ha po3rian EK oprany ynpasiiHHS 0CBITORO.

14. TloromxeHi (cXBajeHi) aKTU MPO BHIYYECHHS AJISl 3HUIIEHHS JTOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepIKyl0ThCS KEPIBHUKOM 3aKiany.

15. Tlicnst 3aTBep/p)KEHHST aKTa MPO BUIIYUYEHHS ISl 3HUIICHHS JOKYMEHTIB 3aKJiaj] Mae
MPaBO 3HUIIUTHU JOKYMEHTH.

16. KepiBHuK 3akiamy 3000B’s3aHUM 3a0e3meunTd 30€peKeHHS JTOKYMEHTIB, a y pasi
BKJIFOUEHHSI 3aKjaay A0 CIUCKY IOpHUAMYHUX oci0 - mkepen ¢opmyBanHs HA®D micns
3aKIHUYCHHS BCTAHOBJICHMX TPAaHUYHHUX CTPOKIB iX 30epiraHHs B IIbOMY 3aKjaji - 3a0e3meduTH
nepejaHHs JIOKYMEHTIB MJIsi TOCTIHHOro 30epiraHHs 1O BIANOBIAHOI Aep)kaBHOI apXiBHOI
YCTaHOBH YU apXiBHOTO BiJIILITy MICHKOT paI.



Homatox 1
1o [HeTpykIii 3 1JI0BOACTBA
Kamnyctunebkoi rimMuasii

L

CHUHIBCBKA CUIBCBKA PAJTA

KAITYCTUHCBKA I'IMHA3ISL
CHHIBCBHKOI CVIBCBKOI PAJIU CYMCBKOI OBJIACTI

( KamycTHHCBKA TiMHAa3is)
Bya. Beieebka, 1, ¢. Kanycrunui, Pomencbkuii p-H., Cymcbka 0041 42521.
E-mail: 24014900@mail.gov.ua, https://kapustincischool.e-schools.info/m/
Koa €JIPIIOY 24014900

02.01.2024 Ne 01-19/05 Ha No  Bin 02.01.2024

Jdupexrop Oxkcana CIPUK

Cipux Okcana 0960877709



Homatox 2
1o [HeTpykIii 3 1JI0BOACTBA
Kamnyctunebkoi rimMuasii

CHHIBCBHKA CUIbCHKA PAJIA
KAITYCTUHCBKA T'IMHA3ISL
CHHIBCBHKOI CVIBCBKOI PAJIU CYMCBKOI OBJIACTI

HAKA3

27.12.2024 ¢. Kanycrunui Ne 03-O/1,



Homatox 3
1o [HeTpykii 3 11JI0BOACTBA
KamnyctuHebkoi rimMuasii

BUMOI'M
10 0(popMJIEHHS JOKYMEHTIB, 1110 BUTOTOBJISAIOTHCSH 32 10NIOMOTI 010
KOMII’I0TEPHOI TeXHIKH

1. Jlns npyKyBaHHS TEKCTIB CIIy)KOOBHX JOKYMEHTIB BHKOPUCTOBYETBCS rapHiTypa Times
New Roman, mpudt — po3mipom 12-14 apykapcbkux myHKTIB. J[03BOISETHCS BUKOPUCTOBYBATH
mpudT po3MipoM §-12 mpykapchbKHX MYHKTIB JJIS JPYKYBaHHS PEKBI3UTIB «J{0BIAKOBI JaHi Mpo
opuanYHy ocol0y», «Kon ropuanyHoi ocobu», «BimomocTi Nmpo BHUKOHaBIS JOKYMEHTa»,
BUHOCOK, MOSICHIOBAJIbHUX HAITUCIB 10 OKPEMHUX €JIEMEHTIB TEKCTY JJOKYMEHTA TOIIIO.

Jns  npykyBaHHS pekBi3uTy «HasBa BHIy TOKYMEHTa» MOXHAa BHKOPHCTOBYBATH
po3pimkeHuit mpudT po3mipom 14—16 npykapchbKuX MyHKTIB.

Jis  npykyBaHHS pekBi3UTIB «HaliMeHyBaHHS FOPUIWYHOI 0coOu», «HaiiMeHyBaHHS
CTPYKTYPHOTO MiJIpO3IiTy FOpUIuHOi ocobm», «Ha3Ba BHIy NOKyMeHTa» Ta «3arojoBOK [0
TEKCTY JOKyMEHTay JIOIyCTUMO BHKOPUCTOBYBATH HAIIBXUPHUHN TpsMuii pudr.

2. Tekct NOKyMEHTIB Ha apkymax namnepy ¢hopmaty A4 peKOMEHIOBAaHO APYKYBaTH Yepes
1-1,5 mixpsakoBux iHTepBanu, a ¢popmaty AS — uepe3 1 mikpsakoBuil iHTepBai. Ilix yac
odopmiieHHS O0(GOPMIICHHS JTOKYMEHTIB, 3a MOTPEOM, MOXKHA 3aCTOCOBYBATH 1HIIN MIKPSIKOBI
1HTEepBaJIH.

biianku 1OKyMEHTIB TOBMHHI MaTH TaKi MoJist (MIJIIMETPiB):
30 - miBe;

10 - mpage;

20 - BepXHE Ta HUXKHE.

PexBi3uTn mokymeHTa (KpiM TEKCTY), IO CKIATAI0ThCS 3 KITBKOX psAakiB («JloBiaKoBl mgaHi
Mpo IOPUAMYHY 0CO0Y», «3arolloOBOK JI0 TEKCTy [OKyMEHTa», «BimMmiTka mMpo HasBHICTh
JOJIaTKIB»), APYKYIOTh uepe3 | MIKPSAKOBHM 1HTEpBAI.

CkazoBl 4YaCTHHU PEKBI3UTIB «Axapecatry, «['pud 3arBep/keHHS AOKyMeHTa», «Ipud
MOTO/KEHHST (CXBAJICHHSI) JOKYMEHTa» BIJIOKPEMIIIOIOTH OJHMH Big ofHOro uepe3 1,5
MDKPSIKOBUN 1HTEPBAJ.

PekBi3uTH AOKyMEHTa BIIOKPEMJIIOIOTH OJAMH BiA OXHOTO dYepe3 1,5—3 MIKpPAIKOBHX
IHTEpBaJIH.

3. PekBizutn «HaliMeHyBaHHS IOPUAMYHOI OCOOM BHUIIOTO piBHA», «HaliMeHyBaHHS
IOpUANYHOT 0coOm», «Ha3Ba BUY JOKYMEHTa» IPYKYIOTh BETHKUMHU JIITEPAMH.

4. Po3mmdpyBaHHs MAMUCY B pekBi3uTi «llimnuc» ApykyroTh Ha piBHI OCTAHHBOTO PsIKa
HalMEHYBAaHHS IOCAIH.

5. MakcumanbHa NOBXHHA psAIKa OaraTOpsIKOBUX PEKBI3HUTIB (OKpiM pekBizuTy «Tekcrt
JOKyMeHTa») — 73 MM (28 ApyKoBaHUX 3HAKiB).



SIKI10 3aroyIoBOK /0 TEKCTy JOKyMeHTa mepeBuinye 150 npykoBaHHMX 3HaKiB (5 pSKiB),
HOTO JJ03BOJICHO MPOJJIOBKYBATH J0 MEXI MpaBoro nossi. Kpanky B KiHIIl 3ar0JIOBKa HE CTaBIIATh.

6. Ilix yac ohopmiIeHHS JOKYMEHTIB MOTPIOHO MOTPUMYBATHUCS TaKWUX BIJICTYIIB BiJ MexXi
JIBOTO MOJIS IOKYMEHTA:

10 MM — n71s1 a63al1iB Y TEKCTI;
90 MM — 117151 PEKBI3UTY «AdpecaTy;

100 mvM—uns pexBisuTiB «I'pud 3arBepikeHHS AOKyMeHTa» Ta «['pud oOMexeHHsS
JOCTYITY JI0 IOKyMEHTa;

125 MM —1s1 po3tH(pyBaHHs miANUcy B pekBi3uTi «Iligmucy.

He poOnsaTh BicTym BiJl MeXi JIIBOTO MO JUIsl pEKBI3UTIB «JlaTa ToKyMeHTa», «3arojJoBOK
JI0 TEKCTY TIOKyMeHTay, « TekcT mokymeHnTay (0e3 ab3ariB), «BigMiTka Ipo HasIBHICTB JOJIATKIBY,
«Biza nokymenTa», «'pud moromkeHHs (CXBaJleHHS) TOKyMEHTay, «BiaMiTKa mpo 3acBiaueHHS
KoImii JoKyMeHTa», «BigomMocTi Mpo BUKOHABIIM JIOKyMEHTa», «BiaMiTka Mpo O3HAMOMIIEHHS 3
JTOKYMEHTOM», «BiaMiTKa Nmpo BUKOHAHHS IOKYMEHTa», HaliMEHYBaHHS TOCaJAM B PEKBI3UTI
«ITigmucy, a takox ciaiB «CJIIVXAJIN», «BUCTYIINIIW», «BUPIIININy, «YXBAJIWINY,
«HAKA3VYIO», 30BOB’SI3YIO».

7. Y pa3l HaAABHOCTI KUIBKOX IpU(IB 3aTBEPKEHHS 1 OTOJKEHHsI (CXBaJICHHs) JOKYMEHTa
nepmuii Tpud ApyKyrTh 0e3 BIACTYIY Bil MeXI JIiBOro moiis, Apyruit — depe3 100 MM Big Mexi
J1BOTO MOJS.

8. SIkmo B TEKCTi JOKyMEHTa € TOCHJIAaHHS Ha JOAAaTKM abo Ha JOKYMEHT, IO CTaB
MIJICTABOKO JUII MOTO MMiAroTOBKH (BumaHHs), cioBa «Jlomatok» i «IlimcTaBa» ApyKyoOTh 0€3
BIJICTYITy BiJl MEXI JIIBOTO MOJIS, & TEKCT JI0 HUX — 4yepe3 1 MIKPSIIKOBUI 1HTEpBAJL.

9. Ilix yac odopmileHHS JOKYMEHTIB Ha JBOX 1 Ounblie CTOpiHKax Jpyra Ta HacTYIHI
CTOPIHKU MalOTh OYTH MPOHYMEPOBaHI.

Homepu CTOPiHOK CTaBISATh MOCEPEANHI BEPXHBOTO MOJS apKylla apaOChbKHUMHU LUppaMH
0e3 3a3HauCHHS CJIOBA «CTOPIHKA» Ta PO3IIOBUX 3HAaKIB. [lepiry cTOpiHKY HE HyMEPYIOTb.

CTOpiHKH TOKYMEHTA 1 KOXKHOTO 3 J0JIaTKIB MalOTh OKPEMY HyMepalIlifo.

10. Tekctu 1OKyMeHTIB mocTiiiHOTrO Ta TpHuBajoro (moHan 10 pokiB) 30epiraHHs APYKYIOTh
Ha oJHOMY 0ol apkymia. JIOKyMeHTH TUMYacoBOro cTpoky (10 10 pokiB BKIIOYHO) 30epiraHHs
MOJKHA IPYKYBaTH Ha JULIOBOMY 1 3BOPOTHOMY OOLIl apKyIla.



Honatoxk 4
1o [HeTpykIii 3 1iJI0BOACTBA
Kamyctuachkoi riMHasii

INEPEJIIK
JTOKYMEHTIB, HA IKUX MiJAMHUC MOCAT0BOI 0CO0H 3aCBiTUY€ETHCS
BiIOMTKOM NeEYaTKM 3aKJIaqy

1. AkTH (BUKOHAHHs pOOIT, CIIMCAHHS MaTepiaJIbHUX IIHHOCTEH, ()iIHAHCOBUX MEPEBIPOK,
BUJTYYCHHSI JIOKYMEHTIB JIJISl 3HUIICHHS, TIEPeIaBaHHs CIIPAB TOIIIO).

2. JloBigku (po BUKOPUCTAHHS OIOJKETHUX aCUTHYBaHb Ha 3apoOiTHY IJIAaTy, HApaXOBaHy
13 3apOOITHOT MJIATH TOIIO).

3. JoroBopu (mpo MarepiaiabHy BiANOBIZATBHICTh, HAYKOBO-TEXHIUHE CITIBPOOITHHUIITBO,
HiAPSAAN, OPEHly IPUMIIIEHb, BAKOHAHHS pOOIT TOILO).

4. JlokyMeHTH (IIOBiKHM, IOCBIIYEHHS TOUIO), IO 3aCBIIYYIOTh IpaBa TPOMAISIH i
IOpUIMYHUX OCI0.

5. Jlopy4yeHHs Ha Ofiep KaHHS TOBApHO-MaTepialbHUX LIHHOCTEH.

6. 3aBmaHHs (HA MPOEKTYBAaHHS OO0 €KTIB, TEXHIYHUX CHOPYA, KamiTajabHE OYAiBHHUIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BiAOWTKIB MEYATOK 1 MIANHUCIB MpAIiBHUKIB, SKi MaiOTh NpPaBO 3A1HCHIOBATH
(hiHaHCOBO-TOCTIOAPCHKI OTeparlii.

8. Komrropuc BuTpaT (Ha KaabKyJIAIIIO 32 JOTOBOPOM, Ha KaImiTalbHE OyIIBHUIITBO TOIIIO).
9. JIucTtu rapaHTiiiHi (Ha BUKOHAaHHS poOIT, HaJaHHS MOCIYT TOLIO).

10. Omucu cnpaB moctiitHoro, TpuBasoro (moHax 10 pokiB) 30epiraHHs, 3 KaJIpOBUX
IIUTaHb.

11. IlItaTHi po3nucH.

12. TpynoBi KHIKKH.



HonaTtok 5
1o [HeTpykIii 3 1iJI0BOACTBA
Kamyctuachkoi riMHasii

PECCTPALIIHMI JKYPHAJI

HAaKa3iB KepiBHUKA 3aKJIaay

Peectpamiitanii| [laTa 3aroyioBOK HaKazy [pi3Bue, [pi3zBue, [Tpumitku
iHAeKC (HoMep)| Hakazy 1HIiaJaIn 1HIiaJaIn
Hakazy MpAaIiBHUKA, HA | BIOBIIaIbHOL
SIKOT'O ocobu
MOKJIAJICHUH  |(BIAMOBIJATBHIX
KOHTPOJIb 3a 0ci0)
BUKOHAHHS
HakKazy
1 2 3 4 5 6




peecTpauii BXiITHUX JOKYMEHTIiB*

JonaTtok 6
1o [HeTpykIii 3 MJI0BOACTBA

Kamnyctunebkoi rimMuasii

KYPHAJ

Jlata Kopecronaent, | KopoTkuii Pe3omronis, ITignuc Bigmitka
HAJXOJUKEHHS | J1aTa Ta 1HIEKC 3MICT BIAIIOBiZaNbHUM | 0coOH, sIKa po
Ta 1HIEKC 0JIeP>KaHOTO BHKOHABEI[b oTpuMasa BUKOHAHHS
JTIOKYMEHTA JIOKYMEHTa JIOKYMEHT JOKYMEHTa
1 2 3 4 5 6
®opmat A4 (210 x 297).

*V pa3i noTpedu )KypHail MOKe JOTIOBHIOBATHUCS TOJIaTKOBUMU TpadaMu Ta KOPUTYBATHUCS.




KYPHAJ

Honatok 7
1o [HeTpykIii 3 MJI0BOACTBA
Kamnyctunebkoi rimMuasii

peecTpauii BUXiTHUX JOKYMEHTIB*

JlaTta Ta Kopecnonaent KopoTkwuii 3micT [TpizBuiia, iHimiamM [Tpumitka
IHIEKC oco0Ou, sgKa miamnucaia
JTOKYMEHTa JOKYMEHT, Ta BUKOHABIIS
JTIOKYMEHTA
1 2 3 4 5
®opmar A4 (210 x 297).

*y pa3i HOTpe6I/I JKYpHaJI MOKE€ JOITOBHIOBATUCS JOAATKOBUMHU Fpa(l)aMI/I Ta KOpUT'YBATHUCH.

JdupexTop

Okcana CIPUK




