IHCTPYKLIA
3 AIJIOBOJCTBA
['Bapa1lichKOIO JIIICIO
['BapailichKOi CUTBCHKOT pain
XMEJIBHUIBKOTO PaliOHY
XMeJILHUIBKOT 00J1acTI

1. 3araJjibHi MoJIOKEHHSA

1. L IHCTpyKIllS BCTAHOBIIOE 3arajbHl BHMOTH IMOJO JOKYMEHTYBaHHS
yIpaBIiHCHKO1 1H(hOpMaIlii Ta oprasi3aiii podoTH 3 nokyMeHTaMu y ['BapiicbKkoMy
minei ['Bapaificbkoi CUTBCHKOI paju XMEIbHUIIBKOTO paiiony (nami — ['Bapaificbkuii
JITIEH).

2. JloTprMaHHs BUMOT IIOJ0 TOPSAJKY BEICHHS JOKYMEHTYBAaHHSI, BCTAHOBJICHUX
[HCTpyKII€IO 3 JAIIOBOJCTBA Y 3aKjiajaxX 3arajbHOi CEpeIHbOI OCBITH 3aTBEPIKEHO
Haka3oM MiHicTepcTBa OCBITH 1 Hayku YkKpainu 25 yepBHa 2018 poky Ne 676,
NOrO/IP)KEHO MEepIIUM 3acTynHUKOM ['onoBu [lep>kaBHOi apXiBHOI ciiy>kOu YKpaiHu Ta

3apeectpoBaHo B MinictepcTBi toctuiii Ykpainu 11 Bepecns 2018 poky 3a No
1028/32480.

3. I'Bapaiickkwuii JTireil opraHi3oBy€ MUTOBOJICTBO BIATIOBIIHO /10 IHCTPYKITIi, sIKa
PO3POOIISIETHCS HA OCHOBI Ta 3aTBEPIKYETHCS TUPEKTOPOM.

4. Opranizaiisg JAUIOBOJACTBA 1 KOHTPOJIb 3a CBOEYACHHUM pO3TISAOM Ta
IIPOXOKCHHSAM JOKYMEHTIB y ['BapaificbkoMy Jriniei 3M1MCHIOIOTHCS B1AIOBIIAIBHOIO
0C000¥0, sIKa TPU3HAYAETHCS JAUPEKTOPOM 3aKIIamy.

5. CTBOpEHHS CIICKTPOHHHUX JTOKYMEHTIB 3MIHMCHIOETHCS BIAMOBIAHO 10 3aKOHIB
VYkpainu «[Ipo enekTpoHHI JOKYMEHTH Ta €JIEKTPOHHUM JTOKYMEHTo0O0Ir», «IIpo
CJIEKTPOHHUN TH(PPOBHUIA TiANUCY), Hakasy MiHicTepcTBa toctuiii Ykpainu Bimg 11
aucromaga 2014 poxy Ne 1886/5 «Ilpo 3arBepmxenns Ilopsaky poborm 3
CJIIEKTPOHHUMH JOKYMEHTaMH Y JIUTOBOJCTBI Ta iX MITOTOBKHU JI0 MEpeaBaHHS Ha
apxiBHe 30epiraHHs», 3apeecTpoBaHoro B MiHicTepcTBl roctumii Ykpainm 11
muctonana 2014 poky 3a Ne 1421/26198.

I'Bapailicbkuii JIile MOXKE CTBOPIOBATH JOKYMEHTH TUMYacoBoro (1o 10 pokis
BKJIIOYHO) CTPOKY 30€piraHHs JIMIIE B €JIeKTPOHHIM (opMi 3a YMOBH HasSBHOCTI
BIJIMOBIJHOTO TEXHIYHOTO 3a0€3MEeYeHHs 3 YpaxyBaHHSIM BHUMOI 3aKOHOJABCTBa
VYkpainu Ta i€l [HeTpyKiii.

6. [lopsimox opranizarlii IUTOBOACTBA 3a 3BEPHCHHIMHU TPOMAJISH, 3allUTaMUd Ha
nyonmiyHy  iHdoOpMalio BH3HA4YaeTbcs 3akoHamMu  YKpainu «I[Ipo  3BepHEHHs
rpoMajisiHy, «IIpo goctyn qo myOaiuHOo1 iHGOpMAaIIii».

7. Y I'Bappilickkomy Jinei AUJIOBOJACTBO 3MIMCHIOETHCS JCP)KaBHOI MOBOIO.
JIOKyMEHTH CKJIaJaloThCsl JICP’KaBHOK MOBOIO, KpIM BHUIAJKIB, TepeadadeHux
3aKOHOJABCTBOM IIPO MOBH B Y KpaiHi.


https://zakon.rada.gov.ua/laws/show/ru/851-15
https://zakon.rada.gov.ua/laws/show/ru/852-15
https://zakon.rada.gov.ua/laws/show/ru/852-15
https://zakon.rada.gov.ua/laws/show/ru/z1421-14
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

JIOKyMEeHTH, SKI HAJCHJIAIOThCA 1HO3EMHHM ajpecaraMm, O(pOPMIIIOIOTHCS
YKpaiHChKOIO MOBOIO, a00 MOBOIO Jiep)KaBH-ajpecaTa, ab0 OJHIElO 3 MOB
MIDXHAPOJHOT'O CIIIKYBaHHS.

8. CTtpoku 30epiranHs JOKYMEHTIB, IO CTBOPIOIOTHCS IiJ dYac MiSUILHOCTI
['BapaiiicbKOro Jiler0, BUBHAYAITHCS Haka3oM MiHICTepCcTBa FOCTHUIIIT Y KpaiHu Bij 12
kBiTHS 2012 poky Ne 578/5 «IlIpo 3arBepmxenns [lepeniky TUITOBUX JOKYMEHTIB, IO
CTBOPIOIOTBCS IIIJI 9Yac JISUIBHOCTI JEp)KaBHHX OpPraHiB Ta OpraHiB MICIIEBOTO
CaMOBpsJIyBaHHS, IHIIUX YCTAHOB, MIANPUEMCTB Ta OpraHizalii, 13 3a3HaYEHHSIM
CTPOKIB 30€piraHHs JOKYMEHTIBY, 3apeeCTpPOBAaHUM Y MiHICTEPCTBI FOCTHIIIT Y KpaiHu
17 xBiTHs 2012 poky 3a Ne 571/20884 (31 3mMiHaM#).

2. 3arajbHi BHMOIM [0 CTBOPeHHS, O(QOPMJICHHSI Ta JAOKYMEHTYBaHHS
ynpaBJliHCbKOI iH(popMamii

1. JlokymeHTyBaHHS ynpaBIiHCHKOT iH(OpMartii [ BapaiiichbKOTO JIIEI0 TOJIATAE Y
CTBOPEHHI JJOKYMEHTIB, IO CIIPSMOBAHI Ha BUPIIICHHS YIPaBIIHCHKUX PIIICHb.

2. Ha3Ba Buay nmokyMmeHTa (Hakas, IPOTOKOJI, JIOIOBIJHA 3alMCKa TOIIO) Mae
BIJIMOBIIATH  Ha3BaM, mepeadadeHumM po3aiiom 3 JepkaBHoro kiacudikaropa
ynpasiiHcbkoi gokymentanii JIK 010-98, 3arBepmxenoro Hakazom Jlep:kaBHOro
KOMITeTy YKpaiHu 1o CTaHapTH3allii, MeTposiorii Ta ceptudikarii Bix 31 rpyanas 1998
poky Ne 1024 (31 3MiHaMn).

OdopmiaeHHs PEeKBI3UTIB OpPraHi3amiitHO-PO3IOPSIUO0] JOKYMEHTAIIIT Ta IMOPSI0K
iX posramryBaHHsS MaloTh BiAnoBigaTtu HarionaaeHOMY cTaHmapty YKpaiHu
«/lepxaBHa  yHipIKOBaHa CcHCTeMa JIOKyMeHTallli. VYHipiKoBaHA CHCTEMaA
opraHizaiifHO-po3Mmops90i JoKyMeHTarii. Bumoru 10 opopMitoBaHHS JOKYMEHTIB.
JNCTY 4163-2003», 3arBepakeHoMy Haka3oM Jlep>kaBHOTO KOMITETY YKpaiHu 3
MMTaHb TEXHIYHOI'O PEryJIIOBaHHS Ta CHouBYOi momiTuku Bij 07 kBitHS 2003 poky
Ne 55 (mami - JICTY).

3. Oprani3amiiHo-po3nopsaadl JOKYMEHTH O(GOPMIIOIOTHCA Ha OJIaHKax, IO
BUTOTOBJISIIOTHCS 3TiIHO 3 BuMoramu JICTVY Ta miei [HcTpykKIii.

VY I'BapnaiticbkoMy JTiriei MOKYTh BUKOPHUCTOBYBATHUCS TaKi OJJAHKU JJOKYMEHTIB:

3araJibHUi OJIaHK 11 CTBOPEHHS PI3HUX BHUIIB JOKYMEHTIB (0€3 3a3HAYCHHS Y
OJIaHKYy Ha3BHU BUY JTOKYMEHTA);

OJIaHK JIMCTA;
OJaHK HakKasy.

Bumorn mo ogopmieHHS IJOKYMEHTIB, IO BHUTOTOBISIOTHCS 3a JOIMOMOIOIO
KOMIT FOTE€PHOT TEXHIKU, HaBeAEHO B 10AaTKy 1 1o 1miei [HeTpykitii.

4. TlocamoBi ocoOM MIAMHCYIOTh JOKYMEHTH B MEXKax CBOIX ITOBHOBA)KCHD,
BU3HAYCHUX 3aKOHOJABCTBOM YKpaiHHW, CTAaTyTOM, TIOCAaJOBUMHU IHCTPYKIIISIMH,
HAKa30M PO PO3MO/LT 000B’SI3KIB MIXK JUPEKTOPOM Ta MOT0 3aCTYIMTHUKAMHU TOIIO.


https://zakon.rada.gov.ua/laws/show/ru/z0571-12
https://zakon.rada.gov.ua/laws/show/ru/v1024217-98
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/ru/v0055609-03
https://zakon.rada.gov.ua/laws/show/z1028-18?lang=ru#n201

BigOutkom neuaTtku ['BapAiiicbKOro0 JIIIEI0 3aCBIAUYIOTH IIIHC II0CAI0BOI 0COOH
Ha JOKYMEHTAaX 13 MUTaHb OpraHi3alliiiHoi Ta (piHaHCOBO-TOCIIOAAPCHKOI TISJILHOCTI 32
MepeIikoM JOKYMEHTIB, Ha SKUX IMIAMUC MOCaJA0BOi 0COOM 3aCBIUYETHCS BIIOUTKOM
NeYaTKH, HaBESJEHUM Y J0aTKy 2 10 I1i€i [HeTpyKiii.

BigObuTok meyaTkud CTaBUThCA Tak, 100 BIH OXOIUIIOBAB OCTAaHHI KIJIbKa JIITEP
HalMEHYBaHHS ITOCaay OCOOM, sKa IMAnucana JOKYMEHT, ajie He IMJIMKUC ITOCagoBOl
0co0u, a00 TPOCTABIAETHCS HA OKPEMO BUAUICHOMY JUISI IIHOT'O MICIT 3 BIIMITKOIO «M.
IL».

5. I'Bapaiiicbkuii JilIeH MOXKE 3acCBIAYyBaTH KOIMi JIMIE TUX JOKYMEHTIB, IO
CTBOPIOIOTHCS B HHOMY, a TAKOXK Y BHITaJIKaX, IepeadadyeHux B ab3alli ApyromMy I50ro

IIYHKTY.

VY pa3i miAroTOBKM JOKYMEHTIB JJi HaJlaHHsS CYJOBMM OpraHam, IIiJi 4Yac
BUPIIIIEHHS TUTaHb MO0 IPUUHATTS TPOMAJIsTH Ha poOOTY, HABYaHHS, 3aCBITUEHHS 1X
TPYAOBHUX Ta 1HIIUX MPaB Y B3aEMOBITHOCHHAX 13 ['BapHICEKHUM JIIIIEEM, a TAKOXK ITi
yac ¢opMyBaHHSI OCOOOBHX CIIpaB TMpaliBHUKIB ['Bapailicbkoro Jinewn Moxe
BUTOTOBJISITH KOITii JOKYMEHTIB, BUJIAaHUX IHIITUMHU YCTaHOBaMHU (KOTIIii JOKYMEHTIB PO
OCBITY TOIIIO).

Bigmitka «Korish» mpocTaBiIseThCS Ha JUIBOBOMY OOIl Y BEPXHHOMY IPABOMY
KYTKY TIEPIIIOTO apKyIlia JJOKYMEHTA.

Komii Haka3ziB, IHIIMX JOKYMEHTIB 3acBiI4y€ BIANOBiJalbHA ocoda 3a
oprasizailiro aiioBojicTBa y I'BapaiicbkoMy Jiried.

6. Y pa3i moTpeOu MPOBEACHHS OL[IHKU JTOLUIBHOCTI CTBOPEHHS JOKYMEHTA, HOro
OOTpYHTOBAHOCTI Ta BIJAMOBIIHOCTI 3aKOHOJABCTBY 3IIMCHIOETHCS TTOT'OJIKECHHS
JTIOKYMEHTA.

[ToromkeHHsS JOKYMEHTIB MOJKE€ 3IIMCHIOBAaTHUCH HOCAAOBHUMH 0Ocobamu
I'Bapaiiickkoro Jiiero, siki BIAMOBIAHO JO iX KOMIIETEHIli BUPIIIYIOTh TUTaHHS,
MOPYIICHI B JOKYMEHTI (BHYTPIIIHE ITOTOJDKEHHS), a TaKOX 3aiHTEPECOBAaHUMH
yCTaHOBaMHM (30BHIIIHE MMOT'OJIKCHHS ).

IToromkxeHHss JOKYMEHTIB 3IIMCHIOETHCS BIJAMOBIIHO JO BHUMOI HakKazy
MinictepctBa roctumii Ykpainu Big 18 uyepBHs 2015 poky Ne 1000/5 «IIpo
3arBepkeHHs [[paBuit oprasizanii AI0BOACTBA Ta aApXIBHOTO 30€piraHHs TOKYMEHTIB
y JEep>KaBHMX OpTaHax, OpraHax MICIIEBOTO CaMOBPSAYyBaHHS, Ha IMiIMPUEMCTBAX, B
yCTaHOBAX 1 OpraHizallisixy», 3apeecTpoBaHOro y MIiHICTEpCTBI IOCTHINT YKpaiHu 22
gepBHs 2015 poky 3a Ne 736/27181 (mami - IlpaBuia opranizarii AiIOBOJCTBa Ta
apXiBHOTO 30epiraHHs TOKYMEHTIB).

I'pud nmoromkeHHs pO3MIIIYIOTh HUKYE pekB3UTY «lliamucy. BiH ckiramaerbes 31
cnoBa I[TOI'OJIDKEHO (6e3 narok), Ha3BW MOCaayd OCOOM, sSKa IMOTOJKYE JTOKYMEHT
(pa3oM 3 HallMeHyBaHHSIM 3aKjaay), MANUCY, IM’S 1 IPi3BUILA, AATH MOTOJKEHHS.

Ilpuxnao:


https://zakon.rada.gov.ua/laws/show/z1028-18?lang=ru#n218
https://zakon.rada.gov.ua/laws/show/ru/z0736-15

I[TOT'OIPKEHO

HupexTop ['BapiicbKOT0 JIIEIO
[Tigrmc Im’s, ITPI3BUILE
05.11.2023

7. 3aTBepJKEHHS YOPABIIHCHKHUX JIOKYMEHTIB 3J1MCHIOETHCS  OCOOHCTO
JTUPEKTOPOM  BIJIMIOBITHO JO WOTO TOBHOBAXKEHb a00 PO3MOPSIINM JTOKYMEHTOM
3aKiaay 13 3a3HauYeHHSM Ha JIOKyMEHTI Tpuda 3aTBepIKeHHS, O(OPMIIEHOTO
BIIIIOBITHUM YHWHOM.

[Topsimok  3aTBEp/KEHHS JIOKYMEHTIB 3IIIMCHIOETBCS BIANMOBIIHO 0 [IpaBum
oprasizaiii IUJIOBOACTBA Ta apX1BHOT'O 30epiraHHs JOKYMEHTIB.

I'pud 3aTBepmxenHs ckimamaerhes 31 cnoBa SATBEPDKVYIO (6e3 nmamok), Ha3Bu
nocajau, MAnucy, iHimiany(iB) 1 Mpi3BUIA OCOOH, sika 3aTBEpAuia JTOKYMEHT, JaTH
3aTBEPIKCHHS.

llpuxnao:
3ATBEPIXXVYIO
JupexTop ['BapilicbKOTO JIIEIO
[Tigrmmc Im’s, ITPI3BUILLE
07.03.2023

VY pa3i 3aTBep/KEHHS JOKYMEHTa PIIICHHSM KOJICT1aJIbHOTO OpraHy Tpud
3aTBepakeHHs ckianaerbes 31 cioBa 3ATBEPJ[P)KEHO (6e3 mamnok), Ha3Bu, 1aTu 1

HOMEpa JIOKYMEHTAa Y HA3UBHOMY BIJIMIHKY.
Ilpuknao:
3ATBEPIXXEHO
[IpoTokoi 3acijaHHs MeaaroriyHol
paau ['BapaiiicbKoro Jiiero
06.05.2020 Ne 40

2. Oco0,1MBi BUMOTIH 10 CKJIAJaAHHS AeIKHX BH/IiB JOKYMEHTIB

1. Haka3z — po3nopsiguuii JOKYMEHT, SIKUI BHAAE TUPEKTOp I BapaAiChKOro Jilero
Ha IIpaBax €JIMHOHAYAJILHOCTI Ta B MeEXKaX CBOEI KOMIIETEHIII, 000OB’SI3KOBHM JIJIs
BUKOHAHHSA  mijreriuMyd. Hakasw  BHOAIOTBCSI 3 OCHOBHOI  JISUIBHOCTI,
aJMIHICTPATUBHO-TOCIIOAAPCHKUX, KaAPOBHUX MUTAHb 3aKJIay, a TAKOXK PyXY YUHIB.

Haka3um 3 OCHOBHOi AiSUIHOCTI, aJMiHICTPaTHBHO-TOCIOMAPCHKUX, KaJApPOBHX
IUTaHb, PYXY YYHIB/BUXOBAHIIIB IMAMUCYIOTHCSI TUPEKTOpoM ['BapiichbKOro JIIeto, a
3a WOro BIACYTHOCTI — OCOOOI0, sIKa BUKOHYE MOro oOOB’SI3KH, Ta PEECTPYIOTHCA B
KypHajax peecTpailii Hakasis.

ITicns HiI[HI/IcaHHSI HakKa3sy 3MIHH J0 HbBOI'O BHOCATBHCA JIMIIC HIJIAXOM BHAAHHSA
HOBOT'O HaKa3y IIpO BHCCCHHS 3MiH.

Hakas oopmitoeTrsest Ha O1anKy Hakasy ['BapAilicbKkoro Jinero.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n15
https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n15

3MICT HakKa3y CTHCJIO BHKIAJA€ThCSI B 3arojIOBKy, SKHH IIOYMHAETHCS 3
npuitMeHHuKa «IIpo» Ta ckiIagaeThes 3a 10MOMOTor0 BijieciBHOro iMmeHHuKa («I1po
3aTBepIKEeHHS...», «[Ipo cTBOpeHHS...») a00 iMmeHHuKa («[Ipo miacyMKu...»).

TekcT Haka3zy 3 OCHOBHOI JisSUTBHOCTI, aIMiHICTPaTUBHO-TOCIIOIAPCHKUX TTHUTAHb
Ta pyXy Y4HIB/BUXOBAHIIIB CKJIaJIa€ThCS 3 IBOX YACTUH — KOHCTaTyr04o1 (peamOyn)
1 pO3MOPSAYOI.

VYV KoHCTaTyroodiii 4YacTHHI 3a3HAYa€ThCS MiAcTaBa, OOIPYHTYBaHHS abo0 MeTa
BUaHHS Haka3y. Po3mopsaya yacTHa Haka3y MouynHaeThes 13 ciioBa «HAKA3VIO»,
AKE JPYKYETHCSA 3 HOBOT'O PsJIKa BETUKUMH JIiTepaMu 0€3 BIACTYIY BiJl JIIBOTO MOJS 1
JIATOK, MICIISl YOTO CTaBUTHCS JIBOKpAIKa.

Sxmo Haka3 BUJAETHCA HA MIJICTAaBl IHIIOTO PO3MOPSAYOrO JOKYMEHTa, Yy
KOHCTaTYIOYili 4aCTHHI 3a3HA4YalOThCS Ha3Ba BUIY IIHOTO JOKYMEHTa, HOTO aBTOp,
JaTa, HOMEp Ta 3aroJioBOK.

Haka3zu HymepyroTbcs B MOPSAKY iX BHJAHHS B MEXaX KaJICHJIAPHOTO POKY;
HaKa3W 3 OCHOBHOI MISJIBHOCTI, PYyXy Y4YHIB/BUXOBAHIIIB, aJMIHICTPATUBHO-
rOCIOAAPCHhKUX, KAJAPOBUX MHUTAHb MAIOTh OKPEMY MOPSIKOBY HyMepaIllito. 3 METOI0
PO3PI3HEHHS TPy HAKA31B JI0 PEECTPALIIHOrO 1HIEKCY HaKa3y yepe3 Ae(ic 10Aa€ThCs
JITEpHA BIAMITKA, HATPUKIIAI;

HaKas! 3 aIMIHICTPATUBHO-TOCIIOJAPChKUX NMUTaHb - Ne 2-a/T;
HaKa3u 3 KaJIpOBUX MUTaHb - No 2-K;

HaKa3¥ 3 OCHOBHOI JIsNIbHOCTI - Ne 2-0;

HaKa3M 3 PyXy Y4YHIB/BUXOBaHIIIB - No 2-y.

2. Ilpomokon — NOKyMEHT, y sKOMY (IKCYe€ThCsl TepeOir BEIEHHs 3acijaHb,
yXBaJICHHS pilIECHb TOPaTIMMHU Ta KOJErialbHUMHU OpTraHaMH, KOMICISIMU TOIIIO.

[IpoTokonu 3acigaHp MENAroriyHMX paj, IHIIUX JAOpPaauydx Ta KOJeTiadbHHUX
OpraHiB CKJIaJIAfOTHCS B CTUCHTIN (hopMi. Y IIPOTOKOIII, CKIAEHOMY B CTUCIN (opmi,
GiKCylOThCS JHINE NPUWHATI pillleHHS Oe3 Jetanmizailii mepediry oOroBOpeHHS
IIATAHHS.

VY pa3i morpebu 3a pilmieHHSIM 3araibHUX 300piB (KOHGEpEeHIli) KOJIEKTUBY
IPOTOKOJIN 3arajibHUX 300piB (KOH(pEpEHII1T) KOJIEKTUBY MOXKYTh CKJIAAaTUCS Y TOBHIN

bopmi.

HymMmepariisi nmpoTokosiB 3aciiaHb MEAaroriyHoi pajaud BEACThCA B MeEXKax
KaJICHJAPHOTO POKY, MPOTOKOJIiB BHOOPHHUX OPTaHIB — y MEKaxX X MOBHOBAXKEHb.

Hywmepaniss mpoTokosliB BEAETbCSI OKPEMO 3a KOXKHOIO TIPYIOI MPOTOKOJIIB
3acilaHb BIAMOBIIHOTO KOJIET1albHOTO OpraHy.

3. JlaToro mpoOTOKOIY € JjaTa MPOBESHHS 3aCiIaHHS.



3arojoBOK JI0 TEKCTy IPOTOKOJIY Ma€ BiOOpakaTW BHJI 3aciaHHs (Hapaja,
300pu, KoH(pepeHiis Tomo) ado KojeriaabHol JISIbHOCTI (KoMicisd, pana, 300pw,
poboua rpyrma TOII0) 1 BKIOYATH Ha3BY BUAY JOKYMEHTA.

Tekct IMPOTOKOJY CKIIAAA€ThCA 31 BCTYHHOI Ta OCHOBHOI YaCTHH.

VY BCTyMHIN 4aCTHHI MPOTOKOIY 3a3HAYA0OThCs MPI3BUIIA Ta 1HIIIAIN T'OJIOBH 200
TOJIOBYIOUOT'0 Ha 3acijaHHi, 300pax TOIO, CEKpeTaps, 3ampoIIeHUX, a TaKOX
PUCYTHIX 0CiO.

VY pa3i morpebu 3a pIICHHSAM BIJAMOBIIHOIO OpPraHy y CIIMCKY IIPUCYTHIX
3a3HAYAIOTHCS MOCAJIN 3aIPOIICHUX 0c10 Ta HalMEHYBaHHS YCTAHOB. SIKIIO KUIBKICTh
MPUCYTHIX MepeBHINye 15 0ci0, 3a3HavaeThCA 1X 3arajibHa KUIbKICTh 3 TIOCHJIAHHSM Ha
CITUCOK, 110 JOJAETHCS 10 TPOTOKOIY.

4. BcerynmHa yacTUHA MICTUTh MOPSAJIOK JICHHUH: MEpeiK PpO3TISHYTHX Ha
3acimanHi nutanb. [lopsSA0K NeHHMI MOAAETHCS HAPUKIHII BCTYITHOT YaCTUHH.

CnoBa «lIlopsimok JeHHUN» APYKYIOTHCS BIJ MEX1 JIIBOrO MOJS, MICIAS HUX
CTaBUTHCA JBOKpanka. KoXKHE NHTaHHS HYMEpPYyeThcs apaOCcbkumu Iudpamu i
IpyKyeThes 3 ab3arly. dopMyBaHHS NMUTaHb y MOPSAKY JEHHOMY MOYUHAETHCS 3
npuriMeHHuKa «IIpo».

5. OcHOBHA YacTHHA IPOTOKONIY CKIIAJAETHCS 3 PO3/ILIIB, K1 MAlOTh BIAIIOBiAATH
MyHKTaM TOPSAKY JAeHHoro. Po3auim HyMepyroTbes apaOChbkuMu Ludpamu 1
OYIyIOTBCS 32 TAKOK) CXEMOIO:

s ctucioi ¢popmu npotokoniB: «CIITYXAJIN - YXBAJINIIN »;
mutst moBHO1 (hopmu nipotokodiB: «CJIYXAJIN - BUCTYITWIN - YXBAJINJIN ».

[Ticns cnoBa «CJIY XAJIM» 3 HOBOTO psifiKka 3a3HA4alOThCs MPI3BUIIE Ta 1HIIIATN
(iHiIian iMeH1) KOJKHOT'O JIOTIOBiTaua.

VY nosHii ¢opmi ipoTokony micis cioa «BUCTYIIUIINY hikcyroThCs BUCTYIH
THX 0Ci0, K1 B3SJIM y4acTh B OOTOBOPEHHI JOMOBiAI (IUTaHHS IOPSIKY JACHHOTO).
Buctynu oopMIoroTbCs B IPOTOKOJI 13 3a3HAYCHHIM T10Ca/I, MPI3BHUII Ta 1HIIIAJIB
(iHiiany), iMEH JOMOBIAAYiB Y HA3UBHOMY BIIMIHKY, BUKJIQJCHHIM 3MICTY BUCTYITY
a00 IMUTaHHA, BIJIMOBII HA HHOT'O.

6. TekCTu BUCTYIIIB y MPOTOKOJ1 BUKJIAAAI0OThCS BiJl TPETHOT 0OCOOU OHUHHU.

Tekct abo Te3um momoBiml, odopmieHI SK OKpeMi JTOKYMEHTH, IO TEKCTY
IPOTOKOJIY HE BKJIIOYarOThCs. Ilicis BioMOCTel mpo JomoBigava CTaBUTHCSA THPE i
3a3Ha4a€ThC «TEKCT TOTOBII TOAAETHCS O TPOTOKOITY».

[Ticns cmoBa «YXBAJIMJIN» dikcyeThes NpUAHATE PIIlIEHHS 3 00rOBOPIOBAHOTO
MMUTaHHS TOPSAKY JSHHOTO, K€ Ma€ BKJIIOYATH CKJIAJOBI1, IO BIAMOBIAAIOTh HA TaKi
NUTaHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.



VY pasi Ko npuiiMaeThCs PIICHHS PO CXBAJICHHS, TIOTOKCHHS, 3aTBEPKCHHS
JIOKYMEHTa, SKWWA OOroBOPIOBaBCS Ha 3aciiaHHl, MEeW JOKYMEHT JOJAEThCS IO
MIPOTOKOIY. 32 HABHOCTI IHIIUX JOKYMEHTIB, IO pO3IISAAINACA Ha 3aciIaHHl Ta (GaKT
00roBopeHHsI SKMX OyJ0 3aikcoBaHO B TEKCTI MPOTOKONY, BOHH HYMEPYIOTHCS
apaOcpkuMu nudpamMu (HAIPHUKIA, 0AaTOK 1, 1o1aToK 2). Y BIANOBIIHUX IMyHKTaX
IIPOTOKOITY IIPOCTABJISIOTHCS ITOCUIAHHS Ha Il JOJATKH.

[IpoTokon migmuCcye TOJOBYHOUMM Ha 3acigaHHl KOJEriaJlbHOTO (JIOpaadoro)
oprany Ta cekperap (3a HasBHOCTI). [IpoTokon 3acilanb KOMICii MiAMUCYIOTh YcCi
YICHU KOMICii.

7. Jlucmu cxnanarTbess 3 MeTor oOMiHy i1H(opMaiiero Mk ['Bapaiiicbkum
JiIeeEM Ta OpraHaMM JEp>KaBHOI BJIaJIu, OpraHaMU MICIIEBOTO CaMOBPSAYBaHHS, 1X
NOCAIOBUMHU 1 CIIYKOOBUMHU 0OcOo0aMH, 3aKjiaJJaMd, YCTAHOBAMH, OpraHi3alisiMd Ta
IHIIMMH (PI3UYHUMH 1 OPUJIMYHUMHU 0CO0aMHU.

bnanku nmrcTa MarOTh Takl pCKBiSI/ITI/I:

HallMEHYBaHHS 3aCHOBHUKA (3aCHOBHHKIB) 3akiany (Hampukiam, [Bapmiiichka
CUIbChKA paja);

MOBHE HaliMeHyBaHHS [BapailChKOr0 JIIEI0 BIAMOBIAHO 10 YCTAaHOBYMX
JIOKYMEHTIB;

TOBIZIKOB1 JaHi nipo ['Bapificbkuii Jitei (MomToBa ajapeca, HOMEpH TeleoHiB,
(axciB, paxyHKiB y 0aHKY, apecy eJIeKTPOHHO]I MOIITH TOILIO).

PexBi3uTu nmcTa: mata, peecTpamiiHUM 1HIEKC, TMOCHIAHHSI Ha pEeECTpaliiHuN
1HACKC 1 JaTy JMOKyMEHTa, Ha SKWUW HAIaeThCA BINIMOBIAL (3a mMOTpedm), aapecar,
3aroJIoBOK J10 TEKCTY, TEKCT, BIAMITKA PO HAsBHICTh JAOAATKIB (3a MoTpedu), miAMIuc,
BIJIMITKA PO BUKOHABLIS.

JlaToro nmucTa € jmara Moro miANMUCaHHs, sSika Mae 30iratucs 13 AaTO peecTparrii
BUX1JTHOT KOPECIIOHIEHIII].

TekcT nucTa BUKIAAA€THCS BiJl MEPIIOT 0COOM MHOKHUHU 3 BUKOPUCTAHHSM CIIiB:
«IIPOCHUMO TIOBITOMHTH...», «PO3’ICHIOEMO, IIO...».

3a3Buuail y JUCTI IOPYIIYETHCS OJHE MTUTAHHS.

8. AKT - JOKYMEHT, CKJaJeHHH TI'Pymor oci0 s 3acBiAYCHHS BCTAaHOBIICHUX
dakTiB abo momid. AKTH OQGOPMIIIOIOTECSA 3a pe3yabTaTaMH PeBi3ili (iHAHCOBO-
roCTOIAPCHKOI ISIIBHOCTI, ITiJT Yac NMpUUMaHHs-TIepeIaBaHHs CIIpaB, CIUCAHHS MaiiHa
TOMIO.

JlaToro akTa € jata Moro CKJiaJeHHs.

TekcT akTa CKi1alaeThes 31 BCTYIHOI Ta KOHCTATYHOUOi YaCTHH.



VY BCTYIIHINM YaCTHHI 3a3HAYAIOTHC ITIICTaBH JUIS CKJIAIaHHS aKTa Ta Ha3UBaIOThCS
oco0u, sK1 CKJIaJIK akT a00 OyJIM MPHUCYTHI MPH IIbOMY.

VY KOHCTaTyro4iil 4aCTHUHI BUKIAJAIOTHCS CYTh, 3aBJIaHHS, XapaKTep BUKOHAHOI
poOOTH, BCTAaHOBJIEH] (PaKTH, MPOMO3UIIT Ta BUCHOBKH. KOHCTaTyr04a 4acTHHA MOXKeE
0oOpMITIOBATHCS Yy BUTJISIAL TAOJIHIII.

VY KiHIIl TEKCTY aKTa 3aluCyIOThCs JaHl MPO KUTHKICTh MPUMIPHUKIB aKTa Ta ix
MiCIIe3HaX O)KCHHSI.

AKT TAMHUCYIOTH Y€1 0COOH, SIKi Opalii y4acTh y HOro CKJIa/IaHHi.

Oco0a, sika Mae 3ayBa)K€HHsI 10 3MICTY aKkTa, MIJAMUCYE WOT0 1 BUKIJIAJA€ CBOIO
TyMKY Ha OKPEMOMY apKYIIIi, KW TOTA€ThCS /IO aKTa.

4. PeecTpauist 10KyMeHTIB

1. Joxymentu B I Bapaificbkkomy Jiliei peeCcTpyIOThCS IIEHTPAIi30BaHO HE3AJICKHO
BiJI clIOCO0Y iX CTBOPEHHSI, O/Iep>KaHHS 4 BiATBOpeHHs. Y ['Bapailickkomy Jitiei Moxke
3aCTOCOBYBATHUCSl aBTOMATU30BaHa (popMa peecTpallii TOKYMEHTIB 3 BUKOPUCTAHHSIM
CreriaTbHUX KOMIT FOTEPHHX MTPOrpam.

2. Peectpaiiisi TOKYMEHTIB 3MIMCHIOETHCS BiANOBiAHO 10 [IpaBun opranizanii
JITOBOZICTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB.

3. Peectpamiss JOKYMEHTIB MHPOBOAUTHCS 3 METOI 3a0e3MeueHHS iX OOJIKY,
KOHTPOJIIO 32 BUKOHAHHSIM 1 ONEpaTUBHUM BUKOPUCTAHHIM 1H(GOpMAIIli Ta MOIsIrae y
BEJICHHI 3aIIMCy OOJIIKOBUX JAaHUX PO JOKYMEHT, IKMM (PIKCYEThCS (DaKT CTBOPEHHS,
BiAmpaBicHHS a00 OTPMMaHHS JOKYMEHTA IUIIXOM TMPOCTABICHHS HA HBOMY
peecTpalifiHOro IHAEKCY 13 3alkdcoM Y  BUAMOBITHUX  JKypHajax (0azax
aBTOMAaTU30BaHMX CUCTEM) peecTpallii HEOOX1THUX BIIOMOCTEH MPO JOKYMEHT.

4. PeecTpartii mijyisararoTh BXiJHI, BUXIHI Ta BHYTPIIIHI JOKYMEHTH (JIOBIJIKH,
JIOTIOB1TH1 3aITMCKH, 3asBH, IPOTOKOJIU 3aCiaHb MeJaroriyHux paj, KOMICIH TOIIO).

5. JIOKyMEeHTH peeCTPYIOThCS JIMIIE OAWH pa3: BXiAHI — Y J€Hb HAAXOMKECHHS a00
HE TI3HIIIe HACTYITHOTO POOOYOro JHS, AKIIO JOKYMEHT HaAIMIIOB Y HEpoOOUHii Jac,
CTBOPIOBaHI — y JICHb IMIAMUCAaHHSA a00 3aTBEPKCHHS.

6. JloxymeHnTH, ikl HaaXxoAsaTh 10 [ BapaiiichbKOTO JIIIEI0, PEECTPYIOTHCS B dKypHAi
BX1JTHOT KOPECTIOHIEHII11, Ti, 1110 BIMPABISIOTHCS, — Y KYpPHAIIl BUX1THUX JJOKYMEHTIB,
BHYTPIIIIHI — y )ypHaJl BHYTPIIIHIX JOKYMEHTIB, HAKA3W — y KypHajaxX peecTpaiii
HaKasziB.

Ilepenik JOKyMEHTIB, IO HE MiIISTalOTh PEECTPAIil CIIEIiabHO MPU3HAYCHOIO
JUTSL ITHOTO 0CO00010, HABEJICHO Y I0JaTKy 3 10 miel [HCTpyKITi.

dopMy peecTpallifHOrO >KypHaJy Haka3iB KeEpiBHUKA 3aKiajy HaBEICHO
y noaaTky 4 mo miel [HCTpyKITi.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n15
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[TpumipHi popMu peecTpamiiHuX >KypHATB BXIJHHUX, BUXITHUX, BHYTPIIIHIX
JOKYMEHTIB HaBEACHO Yy momatky 5-7 gmo IlpaBun opranizamii miJoBOACTBa Ta
apXiBHOro 30epiranHs JOKyMeHTIiB. J[Jig mojgayi B apXiBHUM CEKTOp XMEIbHUIBKOI
paiiepKaaMiHICTpallii 3aCTOCOBYBATH OJIaHK 3T1THO MOAATKY S 1Mi€l [HCTpyKITii.

7. JJOKyMEHTU PEECTPYIOThCS 3a TpylaMH 3aJIe)KHO BiJl HA3BU BUIY, aBTopa Ta
3MicTy. OKpEeMO peeCTPYIOThCS:

BX1JTHI JOKYMEHTH;

HaKa3u 3 OCHOBHOI JISJILHOCTI,

HaKa3| 3 pyXy Y4HiB;

HaKa3® 3 aMIHICTPATHBHO-TOCIIOJAPCHKUX ITUTAHb;

HaKa3u 3 KaJIpOBUX MUTaHb TPUBAJIOTO 30€piraHHs;

HaKa3M 3 KQJAPOBUX MUTAHh TUMYACOBOTO CTPOKY 30€piraHHs;

BHYTPIIIIHI JOKYMEHTH (MPOTOKOJIH, T0B1JIKH, IOMIOB1/IHI, MOSCHIOBAJIbHI 3aIUCKH,
3as1BM TIPAIIBHUKIB TOIIO);

OyXTranTepchKi TOKYMEHTH;
3BEPHEHHS IPOMAJIsiH, y TOMY YHUCJI1 OaThKIB a00 3aKOHHUX MPEJCTABHUKIB YUHIB;
3aMMUTH Ha yOJIIYHY 1H(POpMaIIiio.

8. JIOKyMEeHTH, 110 TIepEAaI0ThCS SICKTPOHHOIO MOIITO Y CKaHOBaHIK Gopmi 6e3
€IEKTPOHHOTO MU(PPOBOTO MIAMUCY, PEECTPYIOTHCA OKPEMO BiJl IHIIMX JOKYMEHTIB 13
3a3HAYCHHSIM €JICKTPOHHOI aJpeCH BiMPaBHHUKA Ta ajJpecarTa.

9. Ilim w4ac peecrpamii JOKYMEHTa HAJIAa€TbCsl YMOBHE ITO3HAYCHHS
- peectpauiinuil iHaekc. CkiaagoBl YaCTUHU PEECTPALITHOTO 1HJIEKCY HOKYMEHTa
(KpiM 3BEpHEHb I'POMA/ISIH) B1IOKPEMITIOIOTHCS OJTHA B1JT OJIHO1 MPaBOOIYHOIO TOXHUIIO0
PHUCKOIO.

10. [dnst BXITHUX JOKYMEHTIB PEECTPALITHUN 1HIEKC CKIIAIA€ThCS 3 MOPSIKOBOTO
HOMEpa Ta IHJIEKCY chpaBu, Hampukian 89/02-04, ne 89 - mopsakoBuii HOMEp
JIOKyMEHTa y Mexax poky, 02-04 — iHjekc crpaBy 32 HOMEHKJIATYPOIO CITPaB.

11. ¥V BuxiIHOro Ta BHYTPIIIHHOIO (32 BHUHIATKOM HakasiB, IPOTOKOJIB)
JIOKYMEHTA PEECTPALIHHNIN 1HACKC CKIIAIA€ThCS 13 IHACKCY CIIPaBHU 38 HOMEHKJIATYPOIO
CIIpaB Ta MOPSIKOBOro HoMmepa, Hanpukiag 02-04/176, ne 02-04 — ingekc crpaBu 3a
HOMCHKJIATYpOIO CIpaB, 176 — MOpSIKOBUI HOMEp JOKYMEHTA Y MeXaX POKY.

5. CkjailaHHsl HOMEHKJIATYPH CIIPaB



1. Homenkmarypa cmnpaB — 000B’S3koBUH I ['BapaiiCbKOro  JNICIO
CHUCTEMAaTH30BaHUN TIEepeNiKk Ha3B (3arojioBKiB) cmopaB, 10 (GopMyroThes 13
3a3HAYEHHSIM CTPOKIB 30€piraHHs CIpasB.

2. HomenknaTypa crpaB CTBOPIOETHCSI 3 METOIO BCTAHOBJICHHS B [ BapiiiicbKOMy
Jiei eAMHOro MopsAKy (GopMyBaHHsI ClipaB, 3a0e3MedeHHs X 00J1iKYy, ONepaTUBHOIO
MOIIYKY JTOKYMEHTIB 3a iX 3MICTOM 1 BUJIOM, BU3HAUCHHS CTPOKIB 30epiraHHs CIpas i
€ OCHOBOIO JIJI CKJIQJ@aHHS OMHUCIB CHpaB MOCTIMHOr0O Ta TpuBayoro (moxHaa 10 pokis)
30epiraHHsi, a TakoX Mg OO0JiKy chpaB TuM4acoBoro (10 10 pokiB BKIIIOYHO)
30epiraHHs.

3. Cxianansas Ta oopMIIEHHS HOMEHKIIATYPHU CIpaB 3/1MCHIOETHCS BIAMOBIAHO
no Bumor riaBu | posgury IV IlpaBun opranizamii IiJIOBOICTBA Ta apXiBHOTO
30epiranss. [ns mogavi B apXiBHUN ceKTOp XMEJIbHUIIBKOI paiiiep kaJaMiHICTpallii
3aCTOCOBYBATH OJIaHK 3TIHO AOJATKY 6 wi€i [HCTpyKIii.

4. HoMmeHknatypa crpaB 3akjaay po3poOisieThCsl BIAMOBIAAIBHOIO 0c000I0 3a
Oprasizaiilo JUIOBOACTBA Yy 3akjadl 13 3aJlydeHHSIM (axiBUIB CTPYKTYPHHX
MPO3AUTIB 3aKiay (3a iX HasBHOCTI).

5. Homenknarypa chpaB yXBalIO€ThCA €KCIEepTHOW KoMmiciero (mami - EK)
3aKJIaJTy, SKa CTBOPIOETHCS BIIMOBIIHO /10 3aKOHOIABCTBA.

6. JlupekTop HOBOCTBOPEHOT'O OCBITHBOT'O 3aKjaay 3000B’S3aHUN HE Mi3HIIIE
OJTHOTO POKY 3 TOYaTKy AisuTbHOCTI mojaTu cxBasieHy EK 3akiamy HOMEHKIATypy
CIIpaB Ha pO3IJILA EKCIepTHO-TepeBipHi komicii (mam - EIIK) BigmosigHOro
nepxaBHoro apxiBy, EK apxiBHoro cekropy XMeIbHHUIIbKOI PalOHHOI JeprKaBHOI
aAMIHICTpAIlii, JUIsl TPOBENCHHA EKCIEePTU3M I[IHHOCTI JOKYMEHTIB 3 METOI iX
MO>KJIMBOT'O BIJHECEHHS 10 jJkepen ¢opMyBaHHa HamioHanbHOro apxiBHoro GoHmy
(mami - HAD).

7. I'Bapaidicbkuil Jminel y moJajibIIOMy MOT0JKY€E CBOIO HOMEHKJIATypy CIIpaB 3
EIIK [lep>xaBHOTO apXiBy XMeEIbHHUIILKOI 00JIACTI.

8. Homenknarypa copaB ['BapailickKoro el MiJJISITa€ TOTOKEHHIO
3 JlepxkaBHUM apXiBOM XMEJIbHUIbKOI 00JacTi OAWMH pa3 Ha I’SITh POKIB abo
HEBIJKJIAHO B pa3l ICTOTHUX 3MIH y (OpMI BIACHOCTI, CTPYKTYypi, (DYHKIISX Ta
xapakTepl poOOTH.

9. Tloromxeny EIIK [lepskaBHOro apxiBy HOMEHKJIATYPY CIpPaB 3aTBEPIKYE
TUPEKTOP.

10. HanpukiHii poky HOMEHKJIaTypa CIpaB 3aKPUBAETHCS IT1CYMKOBUM 3aITUCOM
PO KaTeropii Ta KIIBKICTh CIIpaB, 3aBEJICHUX Y BIJATIOBITHOMY POIIi.

11. Homenknarypa cmnpaB Mmopoky (He mi3Hime 15 rpyaHsi) yTOYHIOETHCH,
3aTBEPIKYETHCS TUPEKTOPOM Ta BBOAUTHCA B Ait0 3 01 CIUHSA HACTYITHOTO POKY.

6. ®opmyBaHHs cnipaB, 30epiraHHs JOKYMEHTIB



1. ®opmyBaHHS cCHpaB — TpYyIMyBaHHS BUKOHAaHUX JOKYMEHTIB Yy CIIpaBU
BIJIMOB1THO /10 HOMEHKJIATYPH CITPaB.

2. CnpaBu popmyrothcsi B ['Bapailicbkkomy Jinei 3 gorpuMandsM Bumor [Ipasun
oprasizariii IiJIOBOACTBA Ta apXIBHOT'O 30epiraHHs JOKYMCHTIB.

3. Haka3u 3 OCHOBHOI JisuibHOCTI ['Bapaiiicbkoro irero, aaMiHICTpaTUBHO-
rOCIOJIapChKUX, KaApOBUX IMHTaHb Ta PYXy YYHIB T'PYIYIOThCS B PIi3HI CIpPaBH Yy
XPOHOJIOTTYHOMY TIOPSIAKY BIJTIOBIIHO JI0 X BUJIB Ta CTPOKIB 30epiraHHs.

4. JloKkyMeHTH, 3aTBEp/KCHI HaKa3oM JIHPEKTOpa, € JOJaTKaMu JI0 HBOTO 1
IPYIYIOTHCS Pa30M 13 LIUM PO3MOPSATYUM JOKYMEHTOM.

5. JluctyBaHHS TPYIYETHCA 3a 3MICTOM 1 KOPECIIOHJSHTCHKOIO O3HAKOK Ta
CHUCTEMATH3YEThCA B XPOHOJOTTYHOMY MOPSAKY: JOKYMEHT-BIIOBIIb PO3MIIIYETHCS
3a IOKyMEHTOM-3aIIUTOM.

6. AndaBiTHa KHWTA YYHIB, XypPHAJIM TPyHH TOJOBXKEHOrO JHS, OOJIKY
MPOIMYIIEHUX 1 3aMIHEHUX YPOKIB, KHUTU OOJIKY Ta BHJIaul CBIIOITB 1 JOAATKIB 0
CBIJIOITB PO 0a30BY 3arajbHy CEPEIHIO OCBITY, aT€CTATIB Ta JOAATKIB JO aTECTaTiB
PO TIOBHY 3arajibHy CEPEeaHIO OCBITY, 30JI0TUX Menaied «3a BHUCOKI JOCSATHEHHS y
HaBYaHHI» Ta CpIOHUX Meaanen «3a JOCATHEHHS y HaBUYaHHI» MPOIIHYPOBYIOThCS, a
CTOPIHKHA HYMEPYIOThCs. Ha ocTaHHIM CTOPIHIN KYpHATy/KHUTH POOUTHCS 3aIHC PO
KUIBKICTh CTOPIHOK Y KYypHaII/KHH31, 10 MiaAnucye aupekrtop. Ilianuc nupexropa
CKPITUTIOETHCS TTeYaTKo0 ['BapaiiichKOTO JIIEro.

7. YV pa3i norpebu 3a pIIICHHSAM TMEAaroriyHol paau y 3akiajl MOXYTh
CTBOPIOBAaTUCS Ta BECTHCS IHINI >KypHaiud (KypHAJ NOPAKTUYHOrO IICHUXOJIOra,
COITIaJILHOTO TI€JIarora TOIIO).

7. Excnepruza uiHHOCTi JokyMeHTIB. Ilopsiiok miAroroBkm cmnpas [0
nepeaaHHs AJs1 apXiBHOI0 30epiraHHsi

1. ExcriepTH3a 1IHHOCTI JOKYMEHTIB Ta MOPSI0K IMATOTOBKH CIIPaB 0 MepeaHHs
JUIS  apxiBHOTO 30epiraHHs 3JIMCHIOIOTBCS Ha Tiactasi [IpaBunm  opranizamii
JIIOBOZICTBA Ta apXIBHOT'O 30€piraHHs JOKYMEHTIB.

CrnernianabHi BUMOTH J0 €KCIIEPTU3H IIIHHOCTI JIOKYMEHTIB Ta MOPSIAKY MiATOTOBKH
CIIpaB 110 TepeaaHHs Ui apXiBHOTo 30epiranHs I 'Bapaiiickkoro Jjiiero nepeadadeHi
miero [HCTpyKITi€ero.

2. Jlns opraHizamii Ta IPOBEACHHS EKCIEPTHU3U IIIHHOCTI JOKYMEHTIB, IIIO
yTBOPWJIMCS y JUIOBOACTBI ['Bapaiiicbkoro inero, Ta MOAaHHS pe3yJbTaTiB
excrepTu3n IMiHHOCTI JokyMeHTiB Ha po3rmsan EINK nepkaBHoro apxiBy (EK
apXiBHOTO BUIAUTY palloHHOI JepkaBHOi aaMiHicTpalli ado MICBKOT pajau)
yrBoproeTbesi EK 3aknany. CrBopenns EK Ta opranizaiis ii poOoTH 311HCHIOIOTHCS
BiMOBIAHO /10 mocTanoBu Kabinery MinicTpiB Ykpainu Big 08 ceprinas 2007 poky Ne
1004 «ITpo mpoBeaeHHs eKCIIePTU3H LIIHHOCTI IOKYMEHTIB» Ta Haka3y MiHicTepcTBa
toctuinii Ykpaiau Big 19 uepsus 2013 poxy Ne 1227/5 «IIpo 3arBepmxents TunoBoro
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MOJIOKEHHSI MPO EKCIEPTHY KOMICIIO JIepKaBHOI'O OpraHy, OpraHy MiCIIEBOTO
CaMOBpPSyBaHHS, JEPKABHOTO 1 KOMYHAJbHOTO MIJNPUEMCTBA, YCTAHOBU Ta
oprasizaiii», 3apeectpoBaHoro B MiHicTepcTBl OCTHIIT YKpainu 25 yepBHs 2013
poky 3a Ne 1062/23594.

Ckman EK Ta monmokeHHsS mpo HEl 3aTBEP/KYIOTBCS HAaKa30oM JUPEKTOpa.
INomoBoro EK mpu3HaudaeThCcs OJWH 13 3aCTYIHUKIB JHPEKTOPa, CEKpeTapeM - ocoda,
BIJIMOB1TAJIbHA 32 IOKYMEHTH, 1110 TIIATal0Th 30epiraHHIo Ta MepelaHHIO B apXiB.

o cknany EK 3akmamy 3a iX 3rofior0 MOXyTh BXOJUTH MPEICTABHUKHA apXIBHUX
YCTaHOB, OpraHy BHIIOIO pPiBHA (BIJAMOBIJIHOIO OpraHy YIPaBIiHHSI OCBITOIO),
METOJIMYHUX LIEHTPIB, MPOPECIHHUX CIIOK, X 00’ €AHAHb.

3. CnpaBu noctiiftHOro Ta TpuBajoro (moHayn 10 pokis) 30epiraHHs mepeaarThCs
Ha 30epiraHHs 0co01, BIAMOBIZANBHIA 3a apXiB, 3a OIHCAMH, IO CKJIAJar0ThCs
ocobamu, BIANOBIAAIBHUMHU 32 (POPMYBAHHS CIPAB 3 BIJIMIOBIIHOTO HAIIPSIMY.

[TpUHHATTS KOXXHOI CIIpaBU 3JIMCHIOETHCS Yy TMPUCYTHOCTI MpalliBHUKA, SKUAN
nepenae JOKyMEHTH.

4. 'V KiHII KOXHOTO MPUMIPHUKA OIMHUCY o0co0a, BIAMOBIJaNIbHA 3a apXiB
I'Bapaiiicbkoro minero, NpocTaBlisie TIAMUC MI0JI0 MPUHHATTS CIpaB 3 000B’I3KOBUM
3a3HAYCHHSIM KUTBKOCTI (1udpamMu 1 CJI0BaMH) MepeJaHuX CIPaB 1 3a3HAYAE N1ATY.

5. Ilicns npudHATTS crOpaB MOCTIMHOrO Ta TpuBaioro (moHaa 10 pokiB)
30epiraHHs, 3 KaJIpOBHUX IMTaHb 0co0a, BIJIMOBiaJIbHA 3a apXiB, HA ITJICTaBl OIHUCIB
CIpaB, 3a AKUMU 31HCHEHO PUIHATTS TOKYMEHTIB, 32 BCTAHOBJIEHOIO (POPMOIO roTye
pIYH1 PO3/1IU 3BEICHUX OIMKCIB CIIPaB:

MOCTIHHOTO 30€epiraHHs;
TpuBajioro (moxaza 10 pokis) 30epiraHus;
3 KQJPOBUX MHUTAHb.

Oco0o0r0, BIANOBIIAIBHOIO 32 apXiB, CKIAJAETBCA AKT PO BWIYYEHHS IS
3HUIICHHS JOKYMEHTIB, HEe BHeceHnX 10 HAD.
Jiist moadi B apXiBHUM ceKTOp XMEIbHUIBKOI paiiiepxkaaMiHICTpallii 3aCTOCOBYBAaTH
OJraHKH 3TiaHO noaatkiB 7, 8 1iei [HeTpykiii.

6. 3BeAeHMI omHC ClpaB IMOCTIHHOTO 30€piraHHs CKJIAJAAE€TbCS Yy YOTUPHOX
npuMipHukax. [licist cxBanenns EIIK nepxaBHoro apxiBy XmMelbHUIbKOI 00J1acTi Ta
3aTBEP/KEHHSI JUPEKTOPOM OJIMH HOr0 MPUMIPHUK HAIMPABISIETHCS apXIBHOMY
CeKTOpy XMEeNbHULIBKOI paiiepKaaMIHICTpallil, ApYyruil NpUMIPHUK 30€piraeTbes siK
HEJOTOPKAHUK 0CO00I0, BIAMOBITAIBLHOIO 3a apxiB, TPETid, YETBEPTUH -
BUKOPHUCTOBYIOTBCS Y 3aKja/il JIJIsl HIOTOYHOIO MOIIYKY CHpaB 1y pasil iX nepenanHs Ha
MOCTIiiHE 30epiraHHs HaIXO0/ISITh 10 BIAMOBITHOI apXIBHOI YCTaHOBH.

7. 3Benenuit onuc TpuBanoro (monaa 10 pokiB) 30epiraHHs CKIAJAETHCS Y TPHOX
npuMipHUKax. J[o HbOrO BKIIIOUAIOTHCS TAKOXK CIIPABH, SIK1 32 HOMEHKJIATYPOIO CIpaB



MarTh CTPOK 30epiranHs «mo JikBigamii 3aknamny». [licns cxBanenuss EK 3akmany
IMPUMIPHUKHU OIMKMCY HAIPaBIISIIOTHCS Ha cxBajieHHS EK oprany ympaBiiHHS OCBITORO.
[Ticnst moBepHEHHs BCIX MPUMIPHUKIB OMUCY WOro 3aTBepipkye nupektop. Ilepmmii
IIPUMIPHHK OMHCY 30epiraerhcs B I BapaiicbKkoMY JIIel SIK HEIOTOPKAHUH, IPYTHi - €
poOOYMM 1 BHUKOPUCTOBYETHCS Jii TOTOYHOTO TMIONIYKY CIIpaB, TPETIA MOXKe
HAJICUJIATUCS JIJI1 KOHTPOJIIO BIATIOBITHOMY OpraHy YIpaBJIiHHS OCBITOIO.

8. Omuc cipaB 3 KaJIpOBUX MUTaHb CKJIAJIA€ThCA Y 3aKJIa1, STKHIMA:
€ mkepenom ¢popmyBadas HAD - y TppoX IpUMipHHKAX;
He € JkepesioM popmyBanHs HAD - y 1BoX mpUMipHHUKaX.

9. 3aronoBku cmpaB OMUCY 3 KAAPOBUX IHTAaHb CHCTEMATHU3YIOThCS 3a
HOMIHAQJIBHOIO O3HAKOIO (TPyINyBaHHS B OAHY CIIPaBY JOKYMEHTIB OJIHOTO BUIY) Y
TaKiil MOCI10BHOCTI:

HaKa3M KepiBHUKA 3aKjIaay 3 KaJpOBUX IMUTaHb;
HaKa3W KepIBHUKA 3aKJIay 3 pyXy Y4HIB;
OOJIIKOB1 IOKYMEHTH;

CIMCKHM Y4HIB (as1(paBiTHA KHUTA YYHIB);
KYpHAJIM peecTparllii HaKa3iB 3 KaJpOBUX MUTAHb;
0CO0OBI CTpaBu MPaIIBHUKIB;

KOHTPAKTH, TPYIOB1 IOTOBOPH;

OyxraiaTepchKki JTOKYMEHTH (0COOOBI paxyHKH 13 3apoOITHOI IulaTH, B pasi ix
B1JICYTHOCTI - PO3paxyHKOBI BIJIOMOCTI 13 3apIuiaTH);

JOKYMEHTH Mpo Tapudikailiro (tTapudikaliiiiai BijoMOCT1 (CIIUCKH));
JIOKYMEHTH MPO MPOBEJCHHS Jep>KaBHOI aTecTallii,

KHUTH OOJIIKY 1 BUIa4dl CBIJIONTB Ta JOAATKIB 0 CBIJIOUTB IIpo 0a30BYy 3arajibHy
CEpEHIO OCBITY; aTE€CTATIB Ta JOJATKIB JI0 aTECTATIB MPO MOBHY 3arajbHy CEPEIHIO
OCBITY, 30JIOTUX Mefajiel «3a BUCOKI JOCSITHEHHS y HaBYaHHI» Ta CPIOHUX Menaieu
«3a AOCATHEHHS Y HaBYaHH1»;

JOKYMEHTH MPO HEIIACHI BUMAAKHU (aKTH, IPOTOKOJIU, BUCHOBKH, )KYPHAJIH);
KYpHAJIU peecTpallii 0ci0, MOTepNuINX Bijl HENIACHUX BUIAJIKIB;

KYpPHAIH OOIIKY pyXy TPYJAOBUX KHUKOK Ta BKJIAJOK /10 HUX;

YKypHaJ peecTpallii HakasiB 3 PyxXy Y4HIB;

He3aTpeOyBaH1 0COOUCTI IOKYMEHTH MPAIliBHUKIB (TPYA0B1 KHUKKH).



10. Oco6oBi crpaBu BHOCSATHCS 10 OIMCY 3a POKOM 3BUIBHCHHS IpalliBHUKA 1
CHUCTEMAaTH3YIOThCS 3a MPI3BUILIAMH 3BIILHEHHUX MPAIIBHUKIB B aJIPaBITHOMY TOPSI/IKY.

11. 3BeneHi onucu cipas nocTiHOrO, TpuBasioro (moxay 10 pokis) 30epiranus, 3
KaJpOBUX MMUTaHb Ta aKT PO BUIIYYEHHS JUI 3HUILEHHS TOKYMEHTIB, HE BHECEHUX JI0
HA® (nmani - akT mpo BWIIYYEHHS ISl 3HUILEHHS JOKYMEHTIB), po3risgaroTbes EK
3aKjaay OJHOYACHO.

12. I'Bapmiticekuit miuen, 1o € mxepenoMm ¢gopmyBanHs HA®, ommcu crnpas
MOCTIMHOTO 30epiraHHs Ta 3 KaJpOBUX MHUTAHb PA30M 3 aKTaMHU MPO BWIYYCHHS IS
3HMIIEHHS JOKyMEHTIB micis cxBameHHs ix EK 3akmany momae wa posrsia
EIIK Jlep>xaBHOro apxiBy XMeIbHUIILKOI 00J1aCTi.

14. Iloromxeni (cXBaJieH1) aKTH PO BIIIYYEHHS ISl 3HUIIEHHS IOKYMEHTIB,
He BHeceHux 10 HA D, 3aTBepIKyIOThCS JUPEKTOPOM.

15. ITicis 3aTBepKEHHS aKTa PO BHIIYYSHHS JJISl 3HUIICHHS JIOKYMEHTIB 3aKJIa]l
MAa€ MPaBO 3HUILIUTH JOKYMEHTH.

16. Jdupekrop I'Bapaiiicbkoro il 3000B’S3aHUN 3a0€3ICUNUTH 30€peIKCHHS
JOKYMEHTIB, a Y pa3l BKIIOYEHHS OCBITHHOTO 3aKJIaay J0 CIHCKY IOPHIUYHUX OCIO -
mxepen GopmyBanas HA® micas 3akiHUY€HHS BCTAHOBJICHHWX TPAaHMYHHUX CTPOKIB X
30epiraHHs B IIbOMY 3aKJIaJll - 3a0e3MeYUTH TepeaaHHs JOKYMEHTIB JIJIS IMOCTIHHOTO
30epiraHHs 10 apXiBHOI'O CEKTOpPY XMENbHUIIBKOI paiiiepxaaMiHicTpali.

Cexkperap Onena 'OPEHKO



Honatok 1
1o [HeTpykiii 3 11JI0BOACTBA
(myHKT 3 po3ainy II)

BUMOI'A
10 0opMJIEHHS IOKYMEHTIB, 110 BUTOTOBJISIIOTHCH 32 J0MOMOT 010
KOMII’FOTEPHOI TEXHIKH

1. Jlns #ApykyBaHHSI TEKCTIB CHYKOOBHX JIOKYMEHTIB BHUKOPUCTOBYETHCS
rapaiTypa Times New Roman, mpudt — po3mipom 12-14 apykapChbKuX ITyHKTIB.
J103BOJISI€THCSI BUKOPUCTOBYBATH MIPUGBT po3MmipoM 8-12 NpykKapChbKUX MYHKTIB IS
IpyKyBaHHS peKkBi3HTYy «IIpi3BuIlle BUKOHABIA 1 HOMEp HOro teimedoHy», BUHOCOK,
MOSICHIOBAJILHUX HAIHUCIB JIO OKPEMHX €JIEMEHTIB TEKCTy JOKyMeHTa abo Horo
PEKBI3UTIB TOIIO.

[Tix yac aApykyBaHHS 3arojOBKIB JO3BOJSETHCS BUKOPUCTOBYBATH HaIliBXXKUPHHUI
mpudT (IpsiMuii a00 KypcuB).

2. Tekcr nmokymentiB Ha mamepi Gopmary A4 (210 x 297 wmingiMerpiB)
PEKOMEHI0BaHO APYKYyBaTH uepes 1-1,5 MixkpsakoBoro iHTepBaiy, a Gopmary A5 (210
x 148 miniMeTpiB) - uepe3 1 MUKPSIIKOBUI 1HTEpBAJL.

JIOKyMEHTH MOBUHHI MaTH TaKi Mojs (MUTIMETPIB):
30 - miBe;

10 - npage;

20 - BepXHE Ta HUXKHE.

PexBizutu moKkyMeHTa (KpiM TEKCTY), SIKI CKJIQJal0ThCsl 3 KUIBKOX PSJIKIB,
IpYKyIOTbcsl 4epe3 1 MikpsankoBud iHTepBan. CkiaagoBl YaCTUHHU PEKBI3UTIB
«Anpecaty», «['pud 3arBepmxeHHs», «['prd MOrOMKEHHS» BIJOKPEMIIOIOTHCS OJTUH
BiJl OTHOTO Yepe3 1,5 MIKPSIKOBOTO IHTEpBAIY.

PexBi3uTn JOKyMEHTa BiJIOKPEMIIIOIOTBCS OJHMH BiAg omHOoro uepe3 1,5-3
MDKPSITKOBUX 1HTEPBAJIH.

3. Ha3Ba Bumy moKymMeHTa APYKYETHCS BETUKUMH JIITEPAMH.

4. PosmmdpyBaHHs mianucy B pekBi3uTi «lliamwcy» nApykyeTbcsi Ha piBHI
OCTaHHBOTO PSKA HA3BU MOCAIH.

5. He poOuThes BIACTYI BIJ MEXK1 JI1BOT'O MOJIS 71 PEKBI3UTIB «JlaTa MOKyMEHTa,
«3aroJyioBOK J10 TEKCTY JOKyMeHTay», «TekcT» (0e3 ab3a1liB), «BigMiTka mpo HAsBHICTb
nonatkiBy, «[Ipi3Builie BUKOHABIIS 1 HOMEP Horo TeneoHy», HalMeHyBaHHS TI0CaIU
y pekBizuTax «lligmucy ta «I'pud moromkeHHs», HAMUCY «3T1IHO 3 OPUTIHAIIOMY, a
takox cinB «CJIYXAJIN», «BUCTVYIINUIN», «Y XBAJINJIN», «<HAKA3VYIO».



6. 3a HAABHOCTI KUIbKOX TpH(pIB 3aTBEP/DKCHHS 1 TIOTOMKCHHS BOHH
PO3MIIIYIOTHCS Ha OJHOMY PiBHI BEpPTHKAILHUMHM psiakaMu. [lepmmii rpud - Big Mexi
JBOTO NOJIA, ApYruil - uepe3 104 migiMeTpu Bl MEX1 JIIBOTO MOJISL.

7. Ilim gac odopmieHHS TOKYMEHTIB Ha JBOX 1 OLIBIIE CTOpIHKAX Jpyra Ta
HACTYMHI CTOPIHKH MatOTh OyTH IpoHyMepoBaHi. [lepina cTopiHka HE HyMepyeThCsl.

8. TexkcTw MOKYMEHTIB ITOCTIMHOrO 30epiraHHs APYKYIOTHCS Ha OJHOMY OOIli
apkyma. JIoKyMEeHTH i3 CTpOKOM 30epiraHHs J0 5 pOKIB MOXHa JpPyKyBaTH Ha
JUIOBOMY 1 3BOPOTHOMY OOII1 apKy1iia.



JonmaTtok 2
1o [HeTpykiii 3 11J10BOACTBA
(myHKT 4 po3ainy II)

INEPEJIIK
JOKYMEHTIB, HA IKUX MiANMUC MOCAT0BOI 0CO0H 3aCBIiTUYETHCS BiTOUTKOM
neyatku I'BapaiiicbKoro Jinero

l. Axtu (BUKOHaHHSI POOIT, CIIMCAHHS MaTepiabHUX I[IHHOCTEH, (hIHAHCOBUX
MePEBIPOK, BUIYUEHHS JOKYMEHTIB JIJIs 3HUIICHHS, TIEpEIaBaHHs CIIPaB TOIIIO).

2. JoBiaku (Mpo BUKOPUCTaHHS OIOJKETHHUX aCUTHYBaHb Ha 3apoOITHY IUIaTy,
HapaxoBaHy 13 3apo0ITHOI MJIATH TOIIIO).

3. HoroBopu (mpo MarepiajibHy BIAMNOBIAaJIbHICTh, HAaYKOBO-TEXHIYHE
CHIBPOOITHHUIITBO, MAPSAH, OPEHAY MPUMIILIEHb, BAKOHAHHS POOIT TOIIO).

4. JIokyMeHTH (JIOB1IKH, TTOCBITUYEHHSI TOIIIO), 1110 3aCBITYYIOTh MpaBa rpOMaJIsiH 1
IOPUAUIHUX OCIO0.

5. JlopyueHHs Ha OJiepKaHHS TOBapHO-MaTepialbHUX IIIHHOCTEH.

6. 3aBmaHHd (Ha NTPOEKTYBAHHS OO0’ €KTIB, TEXHIYHHMX CIOPYJ, KamiTalbHe
OyIIBHUIITBO, TEXHIYHI TOIIIO).

7. 3pa3ku BiIOWUTKIB NEYATOK 1 MIJNUCIB MPALIBHUKIB, AKI MalOTh IPaBO
3MIMCHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI Omepaitii.

8. Komropuc Butpar (Ha KaJIbKYJIAILIID 3a JIOTOBOPOM, Ha KarliTajbHE
OyIIBHUIITBO TOIIIO).

9. Jluctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HAJAHHS TOCIYT TOILO).

10. Omucu cmpaB moctiHOro, TpuBajoro (moHan 10 pokiB) 30epiranHs, 3
KaJIpOBUX MUTAHb.

11. llItaTHi po3nuCH.

12. Tpy0oBi KHUKKH.



JonmaTok 3

1o [HeTpykiii 3 11J10BOACTBA
(myHKT 6 po3ainy IV)

MNEPEJIIK
JTOKYMEHTIB, 1110 He MiVISAralTh peeccTpamii cneniaJbHo NPU3HAYEHOI0 ISl
LOI'0 0C00010

1. I'padiku, Hapsau, 3asiBKU, PO3ZHAPSIAKU.

AW N

O 0 3 O W

10. Toroopu.

. HopMu BuTpat matepiais.

. BiTanbHi 1UCTH 1 3aMpOIICHHS.

. MicsiuHi, KBapTalbHI, MBPIYHI 3BITH.

. ®opMH CTaTUCTUIHOI 3BITHOCTI.

. 3BeneHHs Ta iHdOpMalis, HaaiciaHl 10 Bigoma.

. HaBuanpH1 1m1anm, OCBITHI IIporpamu (Korrii).

. ApykoBaHi BuiaHHs (KHUTH, )KypHaJIU, OIOJIETEH]).

. PexiiamH1 moBiiOMIIEHHS, TUTAKATH, IPOrPaMu Hapa, KOHPEPEHIIii TOIIO.

Honartoxk 4
1o [HcTpykii 3 aioBoACTBA
(myHKT 6 po3ainy 1V)
PEECTPALINHUM KYPHAI
HaKa3iB qupexTopa I'BapailicbKoro Jinero
ata 3aroJ0BOK HaKa3zy [IpizBue, [IpizBumie, [TpumiTkn
. _| wnakasy 1HIIanm 1HI1aau
Peectpaniiinmii npaniBHKMKa, Ha | BiAMOBigaILHOT
iH7eKC (HOMED) SKOTO ocoou
Hakasy HOKJIafeHui  |(BiAMOBigaIbHUX
KOHTPOJIb 32 oci0)
BHKOHAHHS
HakKazy
1 2 3 4 5 6




Honatok 5
1o [HeTpyii 3 A1710BOJICTBA

(myHKT 6 po3ainy [V)
KYPHAJI
peecTpanii BXiTHHX JTOKYMEHTIB
Hata Kopecnionaent, | KopoTkuii Pezomroris, [Tigmucu Binmmitka
HAJIXOKEHHS | 1aTa Ta 1HIEKC 3MICT BiAIIOBigalbHUM | 0CcOOH, sIKa po
Ta 1HAEKC 0JIepP>KaHOTO BHKOHABEI[b oTpuMasa BHKOHAHHS
JTOKYMEHTA JOKYMEHTa JIOKYMEHT JIOKYMEHTA
1 2 3 4 5 6
KYPHAJI
peccTpanii BUXiTHUX JOKYMEHTIB
JaTa ta Kopecnonaent Koportkuii 3micT [1pi3Bua, [Ipumitka
IHIEKC 1HIIIaId 0CO0H,
JIOKyMEHTA sIKa Oianmcana
JIOKYMEHT, Ta
BHKOHABIS
JTOKYMEHTA
1 2 3 4 5
KYPHAJI
peecTpanii BHyTPillHiX T0OKyMeHTIB
Jlata Ta Kopotkwii Pesosmroris abo ITigmuc ocodu, Binmitka mpo
1HIEKC 3MICT BIJIITOBIAJIBHUI sIKa OTpUMAaJIa BUKOHAHHS
JTOKYMEHTa BHKOHABEIb JIOKYMEHT, JlaTa JIOKYMEHTa
OTpUMaHHS
1 2 3 4 5

*. .
VY pasi notpedu KypHal MOXKE TOMOBHIOBATUCS JOJATKOBUMHU rpadami.

['Bapaiiicekumii ninei
I'Bapaiiicbkoi CLITBCBKOT paau
XMEeNbHULBKOTO PaioOHYy
XMeIpHULBKOI 001acT1

3ATBEP/XXVIO
Hupekrop

(mizgnmc) (inimianu (iHinian iMeHi), Ipi3BuIIe)

20 p.

M. IL

Homatok 6
1o [HCTpyKIii 3 MiT0BOICTBA
(myskT 7 po3ainy V)




HOMEHKJIATYPA CIIPAB

Ne
Ha pik
Innexc Kinp-kicTh Crpok
CIpaBU CIIpaB 30epiraHHs
(TOMIB, cripaBu (ToMy,
yac- YaCTHHH) 1
THH) HOMEpPH CTaTei
*  CIIpaBu 3a epeTikoM
(TOMY, YaCTHHH)
n
1 2 3 S)

(Ha3Ba po31iTy)
[Tocana kepiBHUKA
CITYXOH IJIOBOACTBA

(miznmc) (iminianwm (iHinian iMeHi), npi3BHILE)

20 poky
ITocaga BiMOBIIANIBHOTO 32 apXiB

(i mmc)

CXBAJIEHO

ITporoxon 3acimanus EK

I'Bapaiiickkoro Jirero
No

(inimiamu (ininian iMeHi), Ipi3BuUIIe)

[TincymKoBHiA 3amUC PO KaTEropii Ta KUIBKICTh CIIPaB, CKIaJeHUX Yy pori B

YCTaHOBI:

3a cTpokamMu Pazom

Y Tomy umci

30epiraHHs TakuX, 110
MEPEXOAATH

3 BIAMITKORO «EITK»

ITocriliHoro

Tpusanoro (rmonan 10
POKIB)

Tumuacosoro (1o 10
POKIB)

Ycworo

[Tocana xepiBHUKA
CITy>kOU A1II0BO/ICTBA

20 pOKyY

[TimcymMKOBi BiJOMOCTI MEepeaHo B apXiB yCTAHOBH
ITocaga ocoOu, BIAMOBIAAIBHOT
3a mepeaavy BiIoMOCTeH

20 POKY




3ATBEP/XXVIO

Jupexrop
(mixgnmc) (inimianu (iHinian iMeHi), Ipi3BuIIe)
20 p.
M. IL
Jonatok 7
1o [HCTpyKIIii 3 ni10BOICTBA
(myHkT 3 posainy VII)
I'Bapaivicekmii Jinei
I'Bapaiiicbkoi CiabCHKOT pagu
XMENbHULBKOTO PaliOHy
XMeIpHULBKOI 001acTl
®onpg Ne
Onuc Ne
CIpaB NMOCTiiiHOrO0 30epiranus
3a pik
No 3/m Ianexc 3aroJ0BOK CIpaBu Kpaiini natu Kinbkictb [Tpumitka
CIPaBU (TOMy, 4acTHHN) JOKYMEHTIB apKylIliB y
cripaBu (ToMy, criapBi
YaCTHHHU) (Tomi,
YaCTHHI)
1 2 3 4 5 6
(Ha3Ba po3/iTy)
Jlo onucy BHECEHO CIpaB
( mudpamu i clroBamm)
3 Ne 1o Ne , Y TOMY YHCIIi:
JITEpHI HOMEpU , IPOITYILIEH1 HOMEPHU
[Tocana ykiamgada onucy
(migmmc) (imiriany (iHiiaN iMeHi), IPI3BHIIE)
20 poky

[Tocaga ocobu, BiAMOBIAATHHOT 32 apXiB

(mimmuc)

20 poky

CXBAJIEHO

[TpoTokon 3acizanHs

EK ycranosu

No

CXBAJIEHO

IIpotokon
apXiBHOTO

3acigaguas EK
CEKTOpYy

XMmenpHULBKOI PJIA

Ne

(imimiamm (iHimian iMeHi), mpi3BuUIIIe)

CXBAJIEHO
[Iporoxon 3acimanus ETTK
Jlep»aBHOTO apXiBy
XMenpHUIIBKOT 0051acTi

No




[IponoBxkeHHs 1o1aTKy 7

3ATBEPIIXXYIO I'Bapaiiicekwii minei
Hupexrop I'Bapaiiicbkoi cibChKOT paau
XMENBHULIBKOTO paiOHy
(mignuc) (ininianu (iHiIian iMeHi), npi3BuILe) XMCHBHI/IHBKOI o0iacTi
20 p.
M. IL ®ong Ne
Omnuc Ne
cnpaB TpuBajoro (mouaa 10 pokis)
30epiranus
3a pik
Ne 3/m | Inneke 3aronoBok cripaBu | Kpaiini Crpok Kinekicts | IlpumiTka
CripaBu (TOMY, YaCTHHU) JaTh 30epiraHHsl | apKymIiB y
JIOKYMEHTIB | CIIpaBH crpasi
CIipaBu (Tomy, (Towmi,
(Tomy, YaCTUHU) YAaCTHHI)
YACTHUHU)
1 2 3 4 S) 6 7
(Ha3Ba po31iTy)
J1o onucy BHECEHO cIpas
( mmdpamu i ciroBamm)
3 Ne 1o Ne , Y TOMY YHCIIi:
JITEpHI HOMEpU , IPOITYILIEH1 HOMEPHU
[Tocana ykiamgada onucy
(migmc) (inirianm (iHiias iMeHi), IpPI3BUIIE)
20 poky
[Tocaga ocobu, BiAMOBIAATHHOT 32 apXiB
(migmmc) (iHimianm (iHimian iMeHi), IPI3BHIIEC)
20 poky
CXBAJIEHO CXBAJIEHO CXBAJIEHO
[TpoTokon 3aciganHs [TpoTokou 3acinanns EK IIpoTokou 3aciganns ETIK
EK ycTanoBu apXiBHOTO CEKTOpY Jlep»aBHOTO apXiBy
Ne XmenpHULBbKOI PJIA XMenpHULBKOT 00J1aCTi

Ne Ne




[IponoBxkeHHs 1o1aTKy 7

3ATBEP/KXVYIO I'Bapaiiicekuii mireit
Hupexrop I'Bapaiiicbkoi clIbCcbKOi paau
XMENBHULIBKOTO PaliOHY
(mizgnuc) (ininianu (iHimian iMeHi), mpi3BHILE) XMCHBHI/IHBKO.I' o0acTi
20 p.
M. 1L ®onpg Ne
Omnuc Ne
CIIPAB 3 KA/IPOBHUX MNUTAHb (0CO00BOI0 CKJIALY)
3a pik
Ne 3/m | Imnexc 3aronoBok cripaBu | Kpaiini Crpok Kinekicts | IlpumiTka
CripaBu (TOMY, YaCTHHU) JaTh 30epiraHHsl | apKymIiB y
JIOKYMEHTIB | CIIpaBH crpasi
CIipaBu (Tomy, (Towmi,
(Tomy, YaCTUHU) YAaCTHHI)
YACTHUHU)
1 2 3 4 S) 6 7
(Ha3Ba po31iTy)
J1o onucy BHECEHO cIpas
( mudpamu i ciroBamu)
3 Ne 1o Ne , Y TOMY YHCIIi:
JITEpHI HOMEpU , IPOITYILIEH1 HOMEPHU
[Tocana ykiamgada onucy
(rimmuc) (imiianm (iHiian iMeHi), Mpi3BHIIE)
20 poky
[Tocaga ocobu, BiAMOBIAATHHOT 32 apXiB
(timmc) (imiianwm (iHiian iMeHi), npi3BuILe)
20 poky
CXBAJIEHO CXBAJIEHO CXBAJIEHO
[TpoTokon 3aciganHs [TpoTokou 3acinanns EK IIpoTokou 3aciganns ETIK
EK ycTanoBu apXiBHOTO CEKTOpY Jlep»aBHOTO apXiBy
Ne XmenpHULBbKOI PJIA XMenpHULBKOT 00J1aCTi

Ne Ne




['Bapaificekuii minei
I'Bapaiiicbkoi CiabCHKOT pagu
XMENbHULBKOTO PaliOHy
XMeIpHULBKOI 001acTl

AKT
No

NMPpO BUWIYYCHHSA IJIS1 SHUICHHS IlOKyMeHTiB,

3ATBEP/XXVIO
Hupexrop

(mixgnmc) (inimianu (iHinian iMeHi), Ipi3BuIIe)

20

M. IL

HomaTok 8
1o [HCTpyKIIii 3 ni10BOICTBA
(myHkT 5 poznimy VII)

He BHeceHnx 10 HanionanbHoro apxiBuoro ¢gonay

Ha migcrasi

__Pp.

(Ha3BW 1 BUXi/HI 1aH1 epeTiKyJOKyMEHTIBI3 3a3HAUYCHHIM CTPOKIB iX

30epiranHs a60 THIOBOI (MTPUMIPHOT) HOMEHKJIATYpPH CIIPaB)

BIJTYYCHI ISl 3HUIIEHHS SK TaKi, 110 HE MAIOTh KyJbTYPHOI IIIHHOCTI Ta BTPATHJIN MTPAKTHYHE

3HAa4YeHHs, TOKyMeHTH (poHIy Ne

(ma3Ba QoHmy)

Nes/m | 3aronosok Hara Homepu | Innekc Kinbkicts | CTpok [Tpumitka
crpasu a0bo CTpaBU | ONHUCIB CIIPaBH CIIpaB 30epiraHHs
IrpyNOBUI abo (HomeH- | (TOMY, (TOMiB, CIIpaBU
3aroJIOBOK KpaiiHi | kmaTyp) YaCTUHHU) | YaCTHH) (Tomy,
CIipaB JlaTh 3a piK 3a HOMEH- YaCTHHU) 1
CIIpaB (pokn) KJIATYPOIO HOMEpHU
abo craTeil 3a
HOMEp HepeTiKoM
CIpaBH 3a
ONKMCOM
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a
POKU  (1udpamu i croBamMHu)

[Tocaga ocobwu, sika mpoBoOIUIIA
EKCIIePTH3Y I[IHHOCTI JOKyMEHTIB
20 pPOKY




[IponoBxeHus nonarky 9

CXBAJIEHO CXBAJIEHO CXBAJIEHO
[TpoTokon 3acinaHHs [Iporokon 3acinanns EK [Tporokon 3acimanns ETIK
EK ycranoBu apXxiBHOTO CEKTOPY JlepkaBHOTO apXiBy
No XmMenbHubkoi PJIA XMeIbHHIIBKOT 00J1aCTI
Ne
Omnucu cripaB MOCTIHHOTO 30epiraHHs 3a POKU CXBaJIEHO, a 3 KaJPOBUX

nuTaHb (ocoboBoro ckiany) nmoromkeHo 3 ETTK (EK)

(poToKoT No ).
JIOKyMEHTH B KUTBKOCTI CIipaB
Baror KT 3]IaHO B

Ha MepepoOKy 3a MPUHMAIIBHO — 31aBaJTbHOIO HAKIIATHOIO
BiJl No a00 3HMIIEHO MUISTXOM CIAJICHHS.

ITocanma ocoOwm, sika 3/1ama (3HUIIKIIA)
JTOKYMEHTH

20 POKY




