Ha3ssa opranizarii 3ATBEPIXKXYIO

IHOCAJOBA IHCTPYKIIA

Ne (mipmmmc)

(nara)

(mata)

3aCTYNHHMKA IMpPeKTOopa
3 HAaBYAJIbHOI po0oTH

1. 3aranbHi no10%KeHHS

1.1. 3acrynHuka AMpeKTOpa 3 HaBYAIBHOI pOOOTH NMpPU3HAYAE HA NOCANy Ta 3BLIbHSE 3 HET
3aKjaay 3arajbHOi CEepeHbOI OCBITH (Hajli — JUPEKTOp, 3aKJaJl OCBITH) 3 JOTPUMAHHSIM BUMOT
HOPMATHBHO-TIPABOBHUX aKTiB MPO MPALIO.

1.2. Tlocany 3acTymHUKa TUPEKTOpa 3 HaBYAIBHOI poOOTH MOXKe 00iliMaTtu ocoba, sika mMae
BUIIY IMENaroriyHy OocBiTy, (i3MYHUI Ta NMCUXIYHUI CTaH 3740pPOB’A SKOi Jae€ 3MOT'y BHKOHYBAaTH
npodeciitHi 000B’I3KK B 3aKJIai OCBITH.

1.3. OcHoBHI (yHKIIi 3acCTymHHKAa JAWPEKTOpPa 3 HABYAIBHOI POOOTH — OPraHi3oBYye
HaBYyaJbHY POOOTY B 3aKJIaJi OCBITH, METOJMYHE KEPIBHULITBO OCBITHIM IpoliecoM; 3abe3neuye
JOTPUMAHHS HOPM 1 IIPaBUIJI O€3MEKHU KUTTEAISUIBHOCTI MMiJ1 YaC HaBYAIbHUX 3aHSTh.

1.4. 3acTynmHUK TUPEKTOPA 3 HABYAJIBLHOI POOOTH IMiAMOPAIKOBYETHCSI TUPEKTOPY.

1.5. 3acTynmHUKy JHpEKTOpa 3 HaBYAJIBbHOI POOOTH MiAMOPAIKOBYHOTHCS BYWTENI, KJIACHI
KEpIBHUKHU, BUXOBATEJI TPYI TOIOBKEHOT0 AHS, KEPIBHUKU NPEAMETHUX I'YyPTKIB, IHII IeJaroriaHi
MpaLiBHUKY, SIK1 BUKOHYIOTh (DYHKIIi1, OB’ A3aH1 3 HABYAHHSAM YYHIB.

1.6. Ha yac BiamycTKH, TUMYacoBOi HENpale3gaTHOCTI, BIACYTHOCTI Ha poOOTI 3 IHIIMX
MPUYUH 000B’SA3KH 3aCTyHUKA JUPEKTOpa 3 HaBYaJIbHOI pOOOTH BUKOHYE 3aCTYIMHHUK JHUPEKTOpA 3
a0o0 IHIIUH JOCBITUEHUH TTearoriYHUH NPaIiBHUK HA ITiJICTaBl HaKa3y AUPEKTOpa.

1.7.Y cBoiif [IisMBHOCTI 3aCTYMHUK JTUPEKTOpa 3 HaBUaJbHOI pPOOOTH KEPYETHCS
Koncrurymiero VYkpainu; 3akoHamMu YkKpainw, ykazamu IIpesugeHta VYkpaiHu, MOCTaHOBaMHU
KabGinery MinicTpiB YkpaiHnu, Haka3aMu i IHIIMMH HOPMaTHUBHO -ITPAaBOBUMH aKTaMH LIEHTPAIBHUX 1
MICIIeBHX OpraHiB BUKOHABUOi BJIaJI1, OpPraHiB MiCIIEBOTO CAMOBPsIIyBaHHS Ta MIAMOPSAKOBAHUX iM
OpraHiB yIpaBJIiHHS OCBITOIO; MPAaBWJIAMH 1 HOPMaMH OXOPOHHU Tparli Ta 0€3MeKH KUTTEMISITBHOCTI,
LIUBUIBHOTO 3aXHUCTY, MOXKEKHOI O€3MeKH; Haka3zaMH JUPEKTOpa, CTAaTyTOM 1 IIpaBUJIaMu
BHYTPILIHBOI'O PO3NOPSAKY, L1€0 IOCAJOBOIO IHCTPYKIIIELO.

2. 3aBaaHHA Ta 000B’SI3KH

2.1. Po3poOnsie onTuMmanbHi (GOpMH 1 METOONM HaBYalIbHOI poOOTHM, HampsMu i
BJIOCKOHAJIEHHs. BjkuBae 3axofiB MO0 PO3POOJCHHS Ta OCBOEHHS I1HHOBAIIHHUX MporpaMm i
TEXHOJIOT1i HaBYAJILHOT POOOTH.

2.2. Kepye opranizaii€ero OCBITHBOTO MpOIlECy, 3a0e3ledye MOBHE 1 SKiICHE BUKOHAHHS
OCBITHIX IIpOrpam.

2.3. 3abe3neuye BIANMOBIIHICTh PiBHS 3arajibHOI CEpPEeIHbOI OCBITH JlepikaBHOMY CTaHIApTy
3arajibHOI CepeaHbOI OCBITH.

2.4. Cxnaiae MOTOYHI Ta MEPCIEKTUBHI IIaHU POOOTH 3aKiIaly OCBITH B YACTHHI HaBYAIbHOI
pPOOOTH Ta KOHTPOJIOE TX BUKOHAHHSI.

2.5. Koopaunye Ta cnpsMOBYe HaBYaJbHy POOOTY MEAaroriyHUX MpaliBHUKIB, HaJa€e iM
METOIMYHY Ta MPAKTHYHY JOMOMOTY MO0 HaBYAIGHO-IPOrPaMHOI JOKYMEHTAaIlil, TPOBEICHHS
YPOKIB Ta M03aypOYHUX 3aXO/IiB.

2.6. Oprani3zoBye poOOTy IIOZ0 3apaXxyBaHHS y4YHIB J0 3aKJaay OCBITH, EPEBEACHHS 1X 10
HACTYITHOT'O KJIaCy, BHITYCKY.

2.7. bepe yyacTb y po3Mo/iJii MeJarorivyHoro HaBaHTaKEHHs, CKIIaJ[a€ PO3KJIaJ YPOKIB.
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2.8. AHanizye pe3ynbTaTH OCBITHBOI'O IPOIIECY, OPraHi30BY€ BHBYEHHS Ta BIPOBAKCHHS
MIEPCIEKTUBHOIO MEe1arorivHoro J10cBiay, 1H(pOpMye MeJaroriyHux MpamiBHUKIB PO HOBI GopMu 1
METO/I HaBYaJIbHOI pOOOTH, Cy4acHi MeJaroriuti TeXHOoIOor1i.

2.9. bepe yuactb y po3po0Oi1i cMCTEMU BHYTPIITHLOTO 3a0€3MeUYeHHsI IKOCT1 OCBITH, 30KpeMa
MeXaHi3MiB 3a0e3MeUeHHs aKaJeMIuHOl J0OpOUYECHOCTI.

2.10. OpraHizoBye poOOTY I10/10 MiJICYMKOBOT'O OILIHIOBaHHS 3HAaHb YYHIB, ITIATOTOBKHU 1X 110
y4dacTi B KOHKypcax Ta oJiMIiaaax.

2.11. OpranizoBye poOOTYy IpeIMETHUX TYPTKIB, (GaKyJIbTaTHUBIB, KYpCIB 32 BUOOPOM.

2.12. KonTpomoe HaB4albHE HABAHTAXXEHHS Y4YHIB 1 JOTPUMaHHS BHMOI JO OpraHizarii
OCBITHBOT'O MPOIIECY, FTApaHTyBaHHs O€3MEUYHHUX YMOB IIiJl 4aC OCBITHBOT'O MPOLIECY .

2.13. 3abe3neuye €IHICTH OCBITHHOT'O MIPOIIECY.

2.14. Kepye po0OTOI0 TeAaroriyHuUX MpaiiBHUKIB, BXXHBA€E 3aXOJiB, M0 CIPSMOBaHI Ha
3a0e3MmeueHHs 3aKJaay OCBITH CyYaCHMMH 3ac00aMy HaBUYaHHS, MiAPYyYHHKAMH, TMOCIOHMKaMu Ta
METOJNYHOIO JIITEPATYPOIO TOIIO.

2.15. bepe yuacth y 7000pi Ta pO3CTaHOBIII MENAroriYHUX KaJpiB, CTBOPIOE YMOBH I 1X
edeKTUBHOI Ipalli, OPraHi3oBye MiABUIIECHHS KBaTidikallii, Kepye poOOTOK METOAUYHUX 00’ €THAHB.
2.16. bepe y4acTts B oprasi3aiiii Ta mpoBeeHHI aTecTallii nefaroriyHux mpariBHUKIB.

2.17. KoHTpomoe BeAeHHS HaBUAIBbHOI JOKYMEHTallii, 3a0e3reuye CBOEYaCHY MiATOTOBKY
OOJIIKOBHUX 1 3BITHUX JIOKYMEHTIB.

2.18. 3abe3neuye cBO€YacHy 1 SKICHY 3aMiHy THMYacOBO BIJCyTHIX BYHUTENIB Ta IHIIUX
NearoriyHuX MPAIiBHUKIB, SIKi HOMY MiATOPSIKOBYHOThCS.

2.19. O6sikoBye poOOYHI YaC MiANOPSIKOBAHUX HOMY IEIaroriuyHuX MPaIiBHUKIB.

2.20. bepe yd4acTp y MiATOTOBII 3acCiaHb MEAAroridyHOi paau, OPraHi3oBYE 1 KOHTPOIIIOE
BUKOHAHHS 11 pillIEHb.

2.21. KoHTpomoe AOTpUMAHHS CaHITApPHO-TIFIEHIYHUX HOPM, MPABUJ 3 OXOPOHH Ipali Ta
0e3MeKH KUTTENISIIBHOCTI, ITUBLILHOTO 3aXKMCTY, MOYKEKHOT OC3MEKH ITiJ1 9ac YPOKIB Ta I03aypOUHHX
3axOJIiB.

2.22. Hanaromxkye Ta MITpUMY€ 3B’SI3KH 3aKJaay OCBITH 3 TPOMAJICBHKICTIO Ta OpraHAMH
T'POMaJICBKOTO CAMOBPSTyBaHHS.

2.23. TlocriiiHo migBuiIye cBii mpodeciiiHuil 1 3araJbHOKYJIbTYPHHUM pIBHI, MEAAroriyHy
MaNCTEpHICTb.

2.24. bepe ydacth y poOOTi MeTOAMYHUX 00 €AHaHb, KOH(pEpeHIil, cemiHapiB, KiyOiB
Ta IHIINUX 3aX0JaxX.

2.25. IlinBumiye kBasi(ikaIlito Ta aTeCTyeTbCs pa3 Ha I SITh POKIB.

2.26. IlpoxoauTe HaBYaHHS 1 TEPEBIpKYy 3HaHb 3 MHUTaHb OXOPOHHW IIpaili, Oe3MeKu
KUTTEIISUTBHOCTI pa3 Ha TPU POKH.

2.27. TIpoxoauTth 000B’A3KOBI MPOdiJaKTUUHI MEIUYHI OIJISAN B YCTAHOBJICH1 TEPMiHH.

2.28. JloTpUMY€ETBHCS CTATyTy, IPABHJI BHYTPIIIHEOTO PO3MOPSIKY 3aKJIaIdy OCBITH.

3. IIpaBa

3acTynmHUK AUPEKTOpa 3 HaBYAJIbHOI poOOTH Ma€e MpaBo:

3.1. [TepeBipsatu poOOTy MpaIiBHUKIB, sIKI HOMY MiAMOPSIAKOBAHI, BiABIAYBaTH YpPOKHU 1
11032y POYHI 3aX0JIH, SIKi BOHU MPOBOJISITH.

3.2. Y Mexax CBO€T KOMIIETEHL1i JaBaTH MMCbMOBI Ta YCH1 PO3MOPSIKEHHS ITpalliBHUKAM, SK1
HOMY MiIOPSIIKOBAHI.

3.3. [lopyuryBatd KJIONOTAaHHS MPO MNPUTATHEHHS 10 AMCLMIUIIHAPHOI B1JIMOBIIAIBHOCT1
MPaliBHUKIB 3aKJIaay OCBITH 3a MOPYIIEHHS TPYAOBOI JAUCHUUIUIIHA Ta BUMHEHHS MPOCTYNKIB, HE
CYMICHUX 3 BUKOHAHHSIM BUXOBHHX ()YHKITiH.

3.4. HamaBatn JupekTopy NpPOMO3UIII MIOAO MiABUINCHHS €(QEKTHBHOCTI OCBITHBHOTO
poIiecy.

3.5. BineHO oOupaTu hopmu, METOIH, 3acO0M HABUYAHHS, BUSBIISATH MEAATrOrivYHYy iHIIIATUBY.

3.6. Bpatu ydactb y rpoMajchbKOMy CaMOBpsIyBaHHI Ta POOOTI KoJieTiaJlbHUX OpraHiB



YIPaBIIiHHS 3aKJIaly OCBITH.

3.7. Bytu uneHoM nmpodeciifHol CIIIKK Ta IHIMUX 00’ €THAHb TPOMAJISH, TisUTBHICT SKUX HE
3a00pOHEHA 3aKOHOM.

3.8. O3HaiiomiroBaTHCS 3 TOKYMEHTAMHU, IO MICTSAThH OLIIHKY HOTO poOOTH, HaaBaTH OO0
HHUX P03’ ICHEHHSI.

3.9. bpatn ydacTh y 3acigaHHAX METOAMYHHMX 00 €IHaHb Ta KiyOiB, KOH(pepeHIiax i
ceMiHapax, IHIIMX 3aX0J[aX, OPraHi30BaHUX yMPaBIiHHAM (BiIIiJIOM) OCBITH.

3.10. 3niiicHIoBaTH IHOUBIAYyaJdbHY OCBITHIO (HAayKOBY, TBOpYY, MHCTEIBKY TOIIO)
TUSUTBHICTB 32 MEKaMHM 3aKJIay OCBITH.

3.11. OGupatu ocBiTHIO Mporpamy, popMy HaBYaHHS Ta cy0’€KTa MiJBUIICHHS KBaTi(ikarii
1 TIepemniirOTOBKHY MeJaroriYyHuX MpaniBHUKIB.

3.12. 3axumiatu npogeciiiHy 4ecThb Ta TiJHICTh, IHTEPECH 1 ITpaBa B yCiX IHCTaHIIsAX, 30KpeMa
Cyl.

3.13. BinMoBuUTHCS BUKOHYBaTH pOOOTY, SIKIO BHHHKJA 3arpo3a XKUTTIO Ta 370pOB’I0, 10
MOMEHTY YCYHEHHS HeOe3IeKH.

4, BiognoBigajJbHiCTH

3acTyNHMK IUPEKTOpa 3 HaBYaJIbHOI poOOTH HEce BINIOBIIAIBHICTD 3!

4.1. HesixicHe BUKOHaHHsI a00 HEBHKOHAHHS MOCAIOBUX O0OB’SI3KIB, IO MepeadaveHi i€
110CaJI0BOK0 IHCTPYKITi€10.

4.2. Ilopy1ieHHs cTaTyTy Ta HPaBUJI BHYTPILIHBOT O PO3MOPSIKY 3aKjIay OCBITH

4.3. 3anopisHHs MaTepiabHOI MKOAM 3aKJIaly OCBITH.

4.4. llopy1ieHHs IpaBUJl 1 HOPM OXOPOHU Ipani Ta 0e3MeKH KUTTEAIIbHOCTI, [IUBLIBHOT O
3aXUCTY, MOXKEKHOT Oe3MeKH, 110 epeadadeHi BiAMOBITHUMY NPaBUIaMU Ta IHCTPYKIISMHU.

4.5. BunHeHHs NPOCTYIKIB, HE CYMICHUX 3 pOoOOTOI0 Ha MOCal earorivyHoro npawmiBHUKa.

5. IloBuHeH 3HATH

5.1. 3akonu Ykpainu «IIpo ocity», «IIpo 3arampHy cepenHio ocBiTy», KoHBeHIiI0 Tpo
IpaBa JAUTUHU, 1HIII HOPMATHBHO-TIPABOB1 aKTH 3 MUTaHb 3arajbHOi CEpelHbOI OCBITH, PO3BHUTKY,
HaBYaHHS 1 BUXOBaHHSI JIITEH, 3aKOHOJABCTBO PO TMPAITI0 Ta OpraHi3alliio yIpaBIiHHS.

5.2. Bumoru JlepxaBHUX CTaHIapTIB 3arajbHOI CEpPEAHbOI OCBITH.

5.3. [IpuHIMIY 1 3aBIaHHS 3arajgbHOi CEPEIHBOT OCBITH.

5.4. [lenaroriky, 3arajbpHy i BIKOBY IICHXO0JIOTi10, BIKOBY (pi3ioforiro.

5.5. Metoau po0oTu 111010 MPOQITaKTHKH MPABOMOPYIIECHb cepes TiTel 1 M TKIB.

5.6. Oprani3aiiito OCBITHHOI'O MPOIECY 1 METOIHU YIIPABJIIHHS HUM.

5.7. Metonu hopMyBaHHSI OCHOBHHMX CKJIAJIOBUX ITEIaroriyHOl KOMIIETEHTHOCTI.

5.8. OcHOBH COI110JI0T1{, MEHEIKMEHTY, YIIPaBJIiHHS [IEPCOHAJIOM.

5.9. [IpaBuna i HOpMU OXOPOHU Tpalli Ta OE3MEKH KUTTEAISUTBHOCTI, IIMBUILHOTO 3aXHCTY,
MIO’KEXKHOI O€e3eKH.

5.10. Ilopsiaxku HamaHHS JOMEIUYHOI JOMOMOTH, a TAKOX TMOPAAOK Iiil y HaA3BUYAHHUX
CUTYaIlisIX.

5.11. MeToau 00Ky, aHaII3y 1 KOHTPOJIIO JiSJILHOCTI NEAarorivHuX MPamiBHUKIB 3aKIaay
OCBITH.

5.12. JlepaBHY MOBY BIJIIOBITHO /10 3aKOHOJJaBCTBA ITPO MOBH B YKpaiHi.

6. Kpamidikauiiini Bumorun
6.1. Buma mnenarorivHa oOcBiTa Ta BOJOAIHHS 3HAHHSAMH, YMIHHSAMH 1 HaBUYKaMHU,
HEOOXITHUMU TSI BUKOHAHHS YIPaBIIHCHKUX (YHKIIIH Ha mocafi, Ky o0iiiMae; BUCOKUN piBEHb
npodecioHanisMy, IHIIIATHBH, TBOPYOCTI, 3arajlbHOi KYyJIbTYpPH; JIOCKOHAJe BOJIOJIHHSA
epekTMBHUMHU (opMaMu, METOJaMU OpraHi3allii OCBITHBOTO MPOIIECY; IOCBiI poOOTH B 3aKJami
3arajbHOI cepelHbOI OCBITH; MIABUIICHHS KBati(ikamii 3 MHTaHb YINPaBIIHCHKOI AiSUIBHOCTI
KEpPIBHUKIB 3aKJIAJ[IB OCBITH.



7. B3aeMoBigHOCHHH (3B’SI3KH) 3a MOCAT010
3acTyIHUK TUPEKTOpa 3 HAaBYAIbHOI pOOOTH B3a€EMOIE 3:
7.1. lupekTopoM Ta IHIIUMU HOro 3aCTYIHUKaMHU.
7.2. IlenaroriyHUMH MpaliBHUKAMH 3aKjIaay OCBITH.
7.3. IlemaroriuHoro Ta MiKJIYBaJILHOK pajaMu 3aKJjaJly OCBITH.
7.4. OpranamMu rpoMajICbKOr0 CaMOBPSITyBaHHS 3aKJ1aly OCBITH.
7.5. I'pomaicbkkMH OpraHizalisMi, TO3aIIKIIBHUMU Ta KyJIbTYPHO-OCBITHIMU 3aKJIaJaMH.
7.6. MeTtonuctamu pallOHHOTO METOAMYHOrO KaOiHEeTY.
7.7. OpranaMmu OIIKH Ta MiKJIyBaHHS, CITy>K0O0I0 y clipaBax JIiTeH.
7.8. baTpkamu, IHIIMMH 3aKOHHUMH MTPEJCTABHUKAMHU YUHIB.

(mipmmc)

[TIOT'OJIKEHO

(migmmc)

(nara)

3 iHCTpYKIi€0 03HallomIeHui (-a):

(mipmuc)

(mata)



